3ATBEPDKEHO
Haka3 [[epkreokanactpy
Bix 06.09.2019 Ne221 (31 3miHamm)

HOJOXEHHA
npo koJieriro /lepxaBHoi ciryx0u YKpaiHu 3 NUTAHb reoesii,
kaprorpadii Ta KagacTpy

3arajibHi MOJIOKEHHSA

1. Koneris [lep>xaBHOi ciayx0u YkpaiHu 3 THUTaHb Teofesli, kaprorpadii Ta
KamacTpy (maiai — KOJeTisl) € KOHCYJIbTaTUBHO-IAOPAJIUYMM OPTaHOM 1 CTBOpEHA IS
MIJITOTOBKA PEKOMEHAAIIN 11100 BUKOHAaHHS Jlep>KreokagacTpoM CBOIX 3aBJaHb,
y3rOJPKEHOTO BHPIIIEHHS MMUTaHb, 110 HAJeXXaTh J0 KOMIETeHIl JlepkreokagacTpy
Ta KOJIEKTUBHOTO 1 BUIBHOTO OOrOBOPEHHSI HaWBAXIIMBIIIKUX HaNpsAMiB HOro
TISUTBHOCTI.

2.Y cBoiil poOoTi kojeris kepyerbcsi KoHctutyiiero VYkpainu, 3akoHaMu
VYkpainu, aktamu [Ipesunenrta Ykpainu, Kabinety MinictpiB Ykpainu, HOpMaTUBHO-
MpaBOBUMHU akTaMud MiHICTEpCTBA PO3BUTKY E€KOHOMIKH, TOPTiBIl Ta CLIBCHKOIO
rocrogapcTBa Ykpainu (mami — MiHEKOHOMIKH), IHIIMMHM aKTaMd 3aKOHO/ABCTBA,
nopyuennsmu IIpem’ep-minictpa VYkpainu, [onoBu [lepxreokamactpy, UM
[TonoxeHHsIM, a TAaKOXK BIAMOBIAHUMHU Haka3amu JlepKreokaaacTpy.

3. Pimennss mpo yTBOpeHHs abo ImikBigamiro Kkoiyerii mpuiimMae [omoBa
epxreokanactpy.

DyHKIil KoJeril

4. Konertis:

1) obroBoproe 1 TpuiMae pIillICeHHS NP0 CTPaTeriyHi Il 1 HAWBaXIJIMBIIII
HaIpsMU AisUTbHOCTI [lepikreokanactpy;

2) po3MIIsIa€ TPOMO3HIIIT CTOCOBHO:

YIOCKOHAJICHHS 3aKOHOJIABCTBA, 30Kpema Ioj0 (opMyBaHHS Ta peami3arii
JepkaBHOI MOMTHKHU Y cdepl Tonorpado-reoae3ndHoi i kKaprorpadiyHoi MissIbHOCTI,
3eMEJIbHUX BIJHOCHH, 3eMJICYCTpolo, Y cepi JlepkaBHOTO 3eMEIbHOTO KaaacTpy,
JIEP’KaBHOTO HAarjsaay (KOHTPOJIO) B arpolpoOMHCIOBOMY KOMIUJIEKCI B YacTHHI
JOTPUMAaHHS 3€MEeJIbHOTO 3aKOHOJABCTBA, BUKOPUCTAHHS Ta OXOPOHM 3€MENb YCiX
KaTeropii 1 popm BIACHOCTI, POJIFOUOCTI IPYHTIB;

3a0e3MedeHHsl CHiBIpalll 3 HEHTPAJIbHUMHU OpraHaMH BUKOHABYOI Biaau, Pagoro
MmiHicTpiB AP  Kpum, MicuieBUMU JAepKaBHUMH aJMIHICTPalLlisIMU, OpraHaMu
MICIICBOTO CAaMOBPSTyBaHHSI ITi]] YaC BUKOHAHHS MTOKJIaICHUX Ha HUX 3aBJaHb;

PO3LIMPEHHST MIXKHAPOHOTO CIIBPOOITHUIITBA Y cdepi Tormorpado-reo1e3udHoT 1
KapTorpaiuHoi JiSUIBHOCTI, 3€MENIbHUX BIIHOCHH, 3eMJIEYCTpolo, Yy cdepi
Jlep>kaBHOTO  3€MENBbHOrO0  KaaacTpy, JEp’KaBHOrO Harsiny (KOHTpONIIO) B
arpornpoMHCIOBOMY KOMILIEKCI B YaCTHHI JOTPUMAHHS 3€MEJIbHOTO 3aKOHOJ/IaBCTBA,
BUKOPHUCTAHHSA Ta OXOPOHHU 3€Mellb yCiX KaTeropii i ¢opM BIACHOCTI, POIOYOCTI

TPYHTIB;
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3) po3polbisie MexaHi3MHu peajizalii JAepKaBHUX, TIaly3eBHX, PETiOHAIbLHUX
mporpaM 3 TUTaHb  PETYJIIOBaHHS  3€MEJIbHUX  BIAHOCHH, palliOHAJIBHOTO
BUKOPHUCTAHHS, OXOPOHHU T4 MOHITOPUHTY 3e€MeJb, BeJIeHHs [[ep:kaBHOTO 3eMeIbHOro
KaJacTpy;

4) po3risgae MHTaHHA IMIPO CTaH JOTpUMaHHsA (DiHAHCOBOI, OIOKETHOI
JTUCHUIUTIHU, 30€peXeHHs 1 BHUKOPUCTAHHS JIEpXKaBHOTO MaifHa, 31MCHEHHS
BHYTPIIIHBOTO (HiHAHCOBOTO KOHTPOJIIO T4 YCYHEHHS BUSIBIICHUX HEJOMIKIB,;

5) po3po0iisie IPOMO3MIIIT 010 BJIOCKOHAJICHHS MISUTBHOCTI JlepKreokamacTpy,
HOro TepUTOpIaIbHUX OpTaHiB, JACPXKABHUX MIANPHUEMCTB, IO HaJIEXaTh 10 cdepu
HOro ynpaBIiHHS;

6) ananizye cran podotu JlepkreokaaacTpy 3 MUTaHb 3a0€3MCUSHHS IpaB 1 CB00O
JIOJIMHU Ta TPOMA/ISTHIHA,

7) posrisaae pe3yabTatd poboTu JlepKreokamacTpy, TEPUTOPiaIbHUX OpraHiB,
Jep>KaBHUX MIAMPUEMCTB, IO HAJIEKATh 10 chepu HOTo YIIpaBIIiHHS;

8) amnayizye cTaH JOOTPUMaHHS 3aKOHOJABCTBA 3 IHTaHb JCPXKABHOI CIIyXOH,
Oprasi3alfiifHo-KagpoBoi pPoOOTH, BHUKOHABCHKOI IUCHUIUTIHK Yy cdepl AiSUIbHOCTI,
KOHTPOJIIO 32 BUKOHAHHSM akKTiB 1 opydeHb [Ipesunenra Ykpainu, BepxoBHoi Paju
VYkpainu, Kabinety MinictpiB Ykpainu, MiHEKOHOMIKH, BIACHUX PIIIEHB;

9) posrisaae iHIN MHATaHHS, [TOB’SI3aHI 3 peali3alli€io 3aBIaHb, MMOKIAICHUX Ha
Hepxreokanactp.

Ckiaana koJerii

5. Jlo ckmany konerii BXoasTh l'onoBa Jlepxkreokagactpy (TonoBa KoJjerii),
NepInii 3aCTyMHUK Ta 3acTynHUKU [omoBu Jlepkreokamactpy, mocajaoBa ocoda
MinekoHOMIKH, BU3HAYeHa MIHICTPOM PO3BUTKY €KOHOMIKH, TOPTIBIi Ta CIITLCHKOTO
rocrofapcTBa YKpaiHM, MOXYTh BXOAWTH KEPIBHUKUA CTPYKTYPHHUX TiAPO3ILUIIB
Jlepxreokanactpy, KEpiBHUKM TEpUTOpiaIbHUX opraHiB  [lepkreokamactpy,
Jep’)KaBHUX MIAMPUEMCTB, IO HajexXaTh A0 cpepu HOro ympamiiHHS, a TaKOX 3a
3rofI0f0 — MPEACTABHUKH 1HIIMX JEp)KaBHUX OpPraHiB, OPraHIB BHKOHABYOI BIIAIU
ABtoHoMHOi PecryOniku Kpum, opraxiB MiclieBOro caMOBpSIyBaHHS, HAyKOBHX 1
HABYAJILHUX 3aKJIaJiB, TPOMAJICBKMX OpraHizaiiii, BCEYKpaiHChbKUX MpPOodCmiIoK, iX
00’€THaHb Ta BCEYKPATHCHKKUX 00’ €JHAHB OpraHizailiii poOOTOaBIIB, 1HII 0OCOOH.

6. KimpkicHUd Ta NEpCOHAIBHUM  CKJIaJ  KoJierii  3aTBepiykye ['onoBa
Jlepxreokanacrpy.

Opranizanist podéoTu KoJierii

7. Opranizaiiiinoro ¢opmoro pobdotu Kojerii € 3acimanHsg. IlepioguuHICT
MIPOBEJICHHS 3aCi/IaHb KOJIETii BU3HAYAETHCS ii TOJIOBOIO.
VY pasi noTpedbu MOKyTh IPOBOAUTHUCS PO3LIUPEH] Ta BUI3HI 3aCiJTaHHS KOJIETi, a
TaKOX CIIUTHHI 3aC1JJaHHS 3 KOJIET1SIMH 1HIIIUX OPTraHiB BUKOHABYOI BIIAIH.
8. Pob6ota Koserii mpoBOAUTHCA BiAMOBIIHO 10 3aTBEPHKEHOTO 11 TOJIOBOIO IJIAHY
3acilanb Ha TiBpiyds (pik), B SKOMY 3a3HAYalOThCA MHTAHHS, SIKI HEOOXIITHO
PO3TIIIHYTH, CTPOK IOJAaHHS MaTepiaiiB, 0coOW, BIAMOBIAANBHI 3a MIATOTOBKY 1



MOJaHHS MaTepialliB Ha 3aciJaHHs KOJIErii, OpIEHTOBHA JaTa MPOBEIACHHS 3aciiaHb
KOJIETTIi.

9. 3aTBep/KEHMI TUIaH 3acilaHb KOJIET1i PO3CHJIAE€ThCS HE MI3HIIIE HiXK 3a JBa
TWKHI JI0 TIOYaTKy TiBpivds (POKy) WICHAM KOJIeTii, KepiBHUKAM CTPYKTYPHHX
HIPO3IUTIB  IIEHTpajibHOro amapary Jlepkreokagactpy, HMOro TepuUTOplaIbHUM
OpraHam, Jep»aBHUM MIJIPUEMCTBAM, L0 HAJIEXATh 10 cpepr HOro yrpaBiiiHHS.

10. [logaTkoBi mUTaHHS 10 3aTBEP/KEHOTO IJIaHy 3acilaHb KOJETii MOXYTh OyTH
BKJIIFOUEH1 JI0 TIOPSAJKY JI€HHOTO 3acCiJaHHs KOJIETii 3a PIIeHHsM ii TOJIOBH HE Mi3HIIIe
HIX 32 JIECATh JHIB JJ0 YEPTrOBOTO 3aCiTaHHS.

11. Jlata, dwac, wmiciie TPOBEACHHS Ta TOPSIOK JCHHUW 3aciJaHHS KOJeTii
BU3HAYAIOTHCS TOJIOBOIO KOJIET1i.

12. TligroToBKa MPOEKTy TOPSAAKY JAEHHOTO 3acimaHHS KOJIerii, 3TigHO 13
3aTBEP/KEHUM TUTAHOM 3acCiiaHb Ha MiBpiuys (piK) Ta 3 ypaxXyBaHHSIM BHECEHUX
MPOMO3MIIM, 3IIACHIOETHCS CEKpeTapeM KOJerii, MOTOKYEThCS 13  MEpIINM
3aCTYIMTHUKOM Ta 3acTynmHUKOM ["onoBu JlepKreokanacTpy 1 He MI3HIIIE HIXK 3a JECSTh
JTHIB JI0 3aClIaHHA II0JA€THCSA TOJI0B1 KOJIETT HA ITOTOHKEHHS.

13. Ha po3risi KoJierii moJaroThCs:

1) mpOeKT MOPSAKY JCHHOTO 3acCiaHHsA KOJIeTii 3 BH3HAUCHHSM JOIOBijgada 3
KOXXHOTO MTUTaHHS Ta MPOEKT PETJIAMEHTY 3aCiJJaHHS;

2) IPOEKTH PillieHb KOJIET1i;

3) IOBiAKKM 3 THWTaHb MOPSAIKY JICHHOTO 3aciJiaHHsA KOJIeTii 3 BHUKJIAJICHHSIM
OOIPYHTOBAHMX BUCHOBKIB 1 ITPOTIO3HUIIIi;

4) noBiAKOBI MaTepianu (pO3paxyHKH, CTATUCTHYHI MaTepiaju, 3BiTH, JiarpamH,
TaOJIUIIl TOIIO), K1 OE3MOCEePEIHBO CTOCYIOThCS TUTAHb MOPSAJIKY IEHHOTO;

5) CMCOK YJIeHIB KOJIET1i;

6) crMCOK 3ampoIIeHUX 0¢i0, sIKi BUSBUIIA Oa)KaHHS B3ATH y4acTh B OOTOBOPEHHI
MATaHb MOPSAAKY JICHHOTO 3acCilaHHs KOJIerii, 13 3a3Ha4eHHSAM X IMPI3BHII, IMEH Ta 1O
0aTbKOBI, MICIII POOOTH Ta 3aiiMaHMUX TIOCA/T.

14. Ocobwu, BiANOBiAAJIbHI 3a IMJATOTOBKY Ta TOJAHHS MaTepiajiB Ha 3acigaHHS
KOJIeTii, HaJalTh MaTepialyd i OCTATOYHOTO iX JIOOMPAIIOBAHHS CEKpETapio
KOJIETii HE MI3HIIIe HIXK 3a IT’ATh JHIB J0 4eproBoro 3acimanHs. CekpeTrap KoJjerii
KOHTPOJIFOE CBO€YACHICTh TIOJIaHHS MaTepialliB, TMeEpeBIps€ MPABMWIBHICTh 1X
o(OpMIICHHS.

15. UnenaM koserii Marepiajii TMOJAIOTHCS HE IMMI3HINIE HIXK 3a TPU JHI JI0
3aciflaHHs, a y pa3l MPOBEICHHS 103a4eproBOro 3acilaHHs — HE MI3HIIIE HIXK 3a OJIUH
JIEHDb 10 3aCiIaHHs.

[Topsimox  AeHHWM  3acijaHHsS  KOJIETii  pO3MINIYe€ThCsl  Ha  BeO-CailTi
JepkreokagacTpy He Mi3HIIIE HIXK 3a 24 TOAUHU 10 TTOYATKY 3aCiTaHHS.

16.KepiBHUKM  CTPYKTypHHUX  Tiapo3auniB  JlepkreokamacTpy, roro
TEpPUTOpIATbHUX OPTaHiB, JEP:KaBHUX MIANPHUEMCTB, L0 HAaJeXaThb M0 cepu Horo
yIpaBJiHHS, BIANOBIIadbHI 32 MIATOTOBKY MUTAaHb HAa 3aCiIaHHS KOJET1i, y3roIKyl0Th
Ta KOOPAUHYIOTh POOOTY 1HIIMX CTPYKTYPHHUX IIIPO3/LTIB Ta OpraHiB BUKOHABYOI BIIAJIH,
3aITydeHHX J0 MiAr0OTOBKM HEOOX1THUX MaTepiaiiB.

17. Marepianu, siKi IJIaHYETHCSl PO3MVITHYTH Ha 3aciaHHI KOJerii, MOBHUHHI OyTH
IMATOTOBJIEH] 3T1HO 3 BUMOTaMH 11010 1X MIATOTOBKHU.
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Marepianu aj1s1 po3nJsTy Ha 3aciaHHIX KOJIETii, MPOEKTH PIIlIeHb, CITUCOK OC10, SIKUX
MIPOMOHYEThCS 3alPOCUTU HA 3acCiJaHHs, MIAMUCYIOTHCS KEPIBHUKAMH CTPYKTYPHHUX
MIPO3IUTIB, BUIMOBIIAIGHUX 3a TJTOTOBKY IMTaHb, a Yy pasl iX BIJICYTHOCTI —
M0CaI0BUMHU 0c00aMH, SIK1 iX 3aMIITYOTb.

JloBilka TIOBMHHA MICTUTH CTUCIMHA (0OCAT HE OUIbIIE BOCBMH CTOPIHOK)
apryMEHTOBaHW BUKJIAJI CYTi TUTAaHHS, BACHOBKH Ta IMPOMO3HILII.

Y mpoekTi pimieHHs (00csAT He OLIbIe JBOX CTOPIHOK) KOHCTATYEThCS 00’ €KTUBHUI
CTaH CrpaB y cepi IisITBHOCTI, HOTO OIIHKA, & TAKOXK IOPYUEHHS CITy>KOOBUM 0co0aMm st
TOJITILICHHSI CTIPaB y cepi AisUTbHOCTI YU BUPIIICHHS KOHKPETHOTO MTUTaHHS.

[IpoekTn pimieHs Ta JOBIIKK MOBHUHHI OyTH HaapykoBadi y mporpami Word 3a
TakuMu napamerpamu: mpudt — Times New Roman, posmip mpudty — 14, mmpuna
OeperiB: niBUl — 3 cM, npaBuil — 1 cM, HIDKHIN — 2 CM, BEepXHii — 2 cM, IHTEpBaJl Mk
pAAKaMU — OIMHAPHU.

18. IIpoexTn pilieHb KOJIETIli Y3rOJKYIOThCS 13 CTPYKTYPHUMH MiAPO3IiIaMu
JlepreokagacTpy, 10 KOMIIETEHIlI SKUX HaJeKaTh NMUTAHHSA, 10 MOPYUIYIOThCH, 1
HOTOJKYIOTbCA  3acTynmHUKamMu ['oioBu JlepkreokagacTpy 3rifHO 3 PO3MOALIOM
00OB’sI3KIB.

VY3romkeHHs: NPOEKTIB PILIEHb KOJIETli 3a0e3Nedyerscsi y MepIIoueproBoMy
HOPSAIKY.

3a HasBHOCTI PO3ODKHOCTEH WIOAO MPOEKTY PIIIEHHS MPOEKT BI3YEThCA 13
3ayBaKEHHSAMHM, 3MICT SKUX BHKJIQJA€TbCS HAa OKPEMOMY apKylll 3a MiAMHUCOM
KEpiBHUKA MIIPO3]LTY a00 0Ca0BOi 0COOH, SIKa MOro 3aMIIIyE.

HesperynboBaHi PO301KHOCTI MIXK CTPYKTYPHUMH niApo3Aa1IaMu
JlepkreokagacTpy Ta IHIIMMH OpraHaMM IOAO MPOEKTY pIMIEHHS KOJerii
PO3IJISIIA0ThCA 3aCTyNHUKaMu ['ostoBu Jlepkreokanactpy BIANOBIAHO 10 PO3MOALLY
000B’sI3KIB, AKHI MPUKUMAE PIIICHHS 3 WX PO301KHOCTEH.

VY pa3i Koiau 3 MOBAXXHUX MPUYMH HEMOXIIMBO MOJATH MaTepiajid AJs po3rJsLy
Ha 3acCiJJaHHS KOJIeT1i y BCTAHOBJICHWW TEPMiH, OCTaHHIM MOXXe OyTH IMEepPEeHECEHO
rOJOBOIO  KOJerii 3a MHCbMOBUM  MPOXAHHSIM  CTPYKTYPHOTO  MIIPO3ILTY
Jlep>kreokagactpy, BIAMOBIJAIBHOTO 32 MIATOTOBKY MUTAHHS.

IHopsinok nmpoBeaeHHsI 3aciIaHb KoOJIeril
Ta 0(popMIICHHSI NPUITHATHX PillIeHb

19. 3acizanHs KoJierii MPOBOIUTS i1 TOJI0BA, a 3a HOTO BIICYTHOCTI — 0c00a, Ha SIKY
MOKJIaJIEHO BUKOHAHHA 000B’s13K1B '0sioBuU Jlepreokaaacrpy.

20. 3acizaHHs KOJIerii MpOBOAUTBCA Y pa3i, KOJIM y HbOMY O€pyThb y4acTh HE MEHILIE
HIX 1Bl TPETUHHU 3arajibHO1 KUTBKOCTI1 YWIEHIB KOJIET1i.

21. Unenu koerii 6epyTh y4acTh y 3aCiIaHHIX KOJIETii 0COOUCTO.

Skmo uneH konerii He Moke OyTH TPUCYTHIM Ha 3acifjaHHi, BIH Ma€ MpaBo
MOTIEPETHBO MOIATH T'OJIOB1 KOJIETi BiAMOBIIHI MPOMO3HUIIIi CTOCOBHO MUTaHb MOPSAKY
JICHHOTO y MUCHMOBIH (hopMi.

[TuTanHs mpo CBOIO BIACYTHICTh Ha 3aciJaHHI KOJETii WIEHH KOJIETii, a TaKoxX
3alpoIleHl Ha 3aciiaHHs TOTO/KYIOTh 3 TOJIOBOIO KoJerii abo 0co0oro, mo ioro
3aMiIIye€, 1 TOBIIOMIIIIOThH MPO L€ CEKpeTaps KOJErii.



22. Tlopsinok IeHHUH 3aciiaHHsl 1 PIIIeHHS KOJIET1T 3aTBEPKYIOThCS WieHAMU KOJIeT1i
[UIIXOM TOJIOCYBaHHS.

23. UneHu KoJierii, mocaioBl 0coOM 1 3ampoliieHi, ki 0epyTh y4acTh y ii 3acigaHHI,
PEECTPYIOTHCS.

Ckmag oci0, sIKI 3amnpoIIylOThCS Ha 3aciaHHS KOJIeTil 3 OKpeMHX ITUTaHb, 3
ypaxyBaHHSM IPOIO3HUIIIN KEPIBHUKIB CTPYKTYPHHUX IMIPO3/LUTIB, BIIMOBIIAILHUX 3a
MIITOTOBKY MUTaHb, MOTOKYETHCSI CEKPETapeM KOJIETIi 3 TOJIOBOIO KOJIerii abo 0co0010,
110 WOTO 3aMiIIye.

Ha 3acimanHss  Kkoserii  TakoK  3ampoOINyIOThCS — TPAIIBHUKA  arapary
JlepxkreokanacTpy, BIAMOBIJAIbHI 3a MIATOTOBKY MaTepiaiB.

Oco0u, 3anpoIieHi Ha 3acCiJaHHs KOJIETii A O3y OKPEMHX MUTaHb, MOXKYTh
OyTH NPUCYTHIMHU M1J] Yac PO3MJIAY 1HIIUX MUTaHb JIUILE 3 I03BOJTY I'OJIOBH KOJIET1].

24. Ynenu xoJierii 1 ocoOH, 3ampolIeH] I y4acTi y po3rJisiii OKpeMUX MUTaHb,
OepyTh y4acTh B iX OOTrOBOpPEHHI, BHOCSTB IIPOIIO3HIIii, IaI0Th HEOOX1THI MOSICHEHHS.

[Ipomo3uilii Ta 3ayBakeHHS, BHCIOBJICHI Y4YaCHMKaMHU 3acijaHHsA MiJ dac
O0OrOBOPEHHS, bikcyroThCs IpaiiBHUKaMH CTPYKTYPHOTO TAPO3ALTY
Jlepxreokanactpy, BIAMOBIJAIBHOTO 3a MIATOTOBKY MaTepialiiB, Ta CEKpeTapeM
KOJIET1i 3 METOI0 pO3IIISTY iX MiJ Yac JOOIMPAIFOBAHHS MPOEKTY PIIIICHHS.

25. 3a pileHHsM TOJIOBM KOJIETii MOKe OyTH MpOBEIACHO 3aKpUTE 3aciJlaHHs
KOJIerii ab0 3aKkpUTe OOTOBOPEHHS MUTAHb MOPSJIKY JICHHOTO.

VY 3akputoMy 3aciaHHi OepyTh y4acTh YJIEHU KOJIET1i 1 0COOU, IPUCYTHICTD SIKUX
HEO0OX1IHa JJIsS PO3TJIS Y MUTAHHS.

[TinroroBka MaTepiaiiB 3 MUTaHb, K1 PO3IISAAIOTHCS HA 3aKPUTOMY 3aciJIaHHI,
JOITYCK Ha 3aciiaHHs, 0()OpMJICHHS MPOTOKOTY Ta MPUWHATUX PIIICHb 3IHCHIOIOTHCS

3 JTOTPUMAHHSIM BCTAHOBJICHHX npaBWwI  PoOOTH i3 CCKPETHUMH
JOKyMEHTaMH a00 JOKYMEHTaMH, sIKi MICTSATh KOHQIJACHINHY 1HGOpMAIlil0, 0 €
BJIACHICTIO JICP>KaBH.

26. PimmeHHst koserii mpUMMarOTbCs 3 KOXKHOTO IMHTAHHS TOPSIKY JICHHOTO
BIJIKDUTUM TOJIOCYBaHHSIM OUIBIIICTIO TOJIOCIB TPHCYTHIX Ha 3acifjaHHl YJIeHIB
KOJIET1i.

3a pilIeHHSM TOJIOBYIOUOTO MOXE 3aCTOCOBYBATHCS MpoLEAypa Ta€EMHOTO
rOJ0CyBaHHS.

JlymKa BiZICYTHROTO WI€HA KOJIET1i 3 MUTaHb MOPSIAKY ICHHOTO 3aCiJIaHHs, IMOJlaHa
y TMUCBMOBIA (opMi, PO3IIISAJAETHCS HA 3aCiaHHI KOJIETIi 1 BPaXOBYEThCS MiJ Yac
TOJIOCYBaHHS.

27. Y pasi nNpoBeleHHS CIUIBHOTO 3aciiaHHs KOJerid JBOX 1 OuIblle OpraHiB
BUKOHABYOI BJIaAU TMPUAMAETHCS CIUIBHE PIIICHHS, SIKE MMiIMUCYETHCS TOJIIOBAMH
KOJIETIH.

28. Ilicns 3acimaHHs KOJIETil CTPYKTypHUH Tiapo3ain Jlepxreokanactpy (okpeMuid
MPAITiBHUK), BIAMOBIMATGHUNA 3a TIATOTOBKY IHWTAHHS, 4d poOoYa Tpymna (CTBOpEHa
KOJIETIEI0) OIpaIbOBYE MPOTSTOM TPHOX JHIB (SIKILIO TOJIOBOIO KOJErii HE BCTAHOBJICHO
IHIIMHA CTPOK) TPOEKT pillIeHHs] KOJerii 3 YPaxXyBaHHAM 3ayBaXKeHb 1 np0n031/1u1n
BHUCJIOBJIEHUX T 4ac O6FOBOpeHH}I Ha 3acijaHHl, 1 MOJA€ CEKpeTapro KOoJyerii s
MOJIJIBIIIOTO MOJaHHS Ha MIJIIC TOJIOBYIOUOMY Ha KOJIETII.

S0 micns po3risAy Ha 3aciaHHl KOJeTil MPOEKT PIIeHHS 3a3HaB JOKOPIHHUX



3MiH, BiH MOTODKYEThCS B OPAKY, iepedoauyeHoMy myHKTOM 18 1iporo [onoxeHHs.

Y NoBTOpPHOMY MOT'O/KEHHI 1 Bi3yBaHHI PUHHSITOTO PIllICHHS KOJIET1i HeMa€e MoTpedH,
SIKIIO JI0 HHOTO BHECEHO YTOYHEHHSI, 1[0 HE 3MIHIOIOTh HOTO CYTI.

29. PimieHHs Koserii BBOJATHCA B JIF0 Haka3zoM JlepKreokanactpy, SKHH TOTye
CeKpeTap KoJIerii.

PimenHss koJierii 3 MpoUEAypHUX 1 KOHTPOJIBHMX IWTaHb BHOCATHCS JI0
MPOTOKOIY 3acimanHs (0e3 BUIaHHS HaKazy).

30. Pimennss  komerii  ohOpPMITIOIOTBCS ~ TPOTOKOJIOM  3acijaHHs,  SKUH
1 IMUCYETHCS TOJIOBYIOYHM Ta CEKPETapeM KOJIETi.

[TpoToKO CHIIBHOTO 3aciaHHs KOJETiH IIeHTpaTbHIUX OpraHiB BUKOHABYOI BIIaJIU
Yd IHIIMX TOTYyE CEKpeTap KOJerii OpraHy IiHiIlaTopa MPOBEIEHHS CHUIBHOTIO
3acijaHHsA 1 MIJANUCYETHCS TOJOBAMM BIAMOBIAHUX KOJIETl OpraHiB BUKOHABYOI
BJIQ/IM UM 1HIIUX Ta CEKPETapeM KOJIET11, SKHI CKJIaB MMPOTOKOJL.

31. JlemapraMeHT  oOpraHi3alifHO-aHANITUYHOI ~Ta  MPOTOKOJBHOI  pPoOOTH
3a0e3revye CBOE€YACHE THPAXKYBAaHHS HaKazy MpO BBEJECHHSA B 0 MPUUHATUX Ha
3aciJlaHH1 KOJIET1i PillIeHb 1 JOBOJAUTH HOTO /10 BiJloOMa WIEHIB KOJIET1i, CTPYKTYPHHUX
nigpo3auiiB - Jlepkreokamactpy, HOro TepUTOplaIbHUX OpraHiB, JEp>KaBHUX
HIIPUEMCTB, 110 HaJIekaTh 10 chepy MOro ympaBiHHS, a TAKOXK KEPIBHUKIB 1HIIHAX
OpraHiB BUKOHABYOI BJIJU, MIJANPUEMCTB, YCTAHOB Ta OpraHi3ailiii He3aJIe)KHO BiJl
(dbopMH BIACHOCTI B YaCTHHI, IO iX CTOCYETHCS, BIAMOBIIHO 10 PEECTPY PO3CUIIKU HE
Mi3HIIIE K Yepe3 ACHb MICIs MOro MiAMUCaHHs.

OxpeMi IOpy4deHHSI JOBOJATHCS 10 BiJJOMa BHMKOHABIIIB BIJAMOBIHO JO PEECTPY
PO3CHIIKH Y BUTJISAII BUTATIB 3 MPOTOKOJTY 3aCIJaHHS.

Peectp po3cuiiku ckiaiae ceKpeTap KOJIETIl 3a MOrOKEHHSIM 3 BiJINOBIAAIbHUMU
3a MATOTOBKY MUTaHb HA PO3IJIS KOJET1i.

32. lns iHbopMyBaHHS TPOMAJCHKOCTI MPUIHATI HA 3acCiaHHI KOJErii pillleHHs
OTIPWITIOTHIOIOTRCS Ha BeO-caiiTi Jlepkreokanacrtpy.

33. CreHorpadyBanHs (TeXHIYHUW 3amuc) 3aciaHb KoJjerii 3abe3rnedye
HenaprameHT oprasizaiiiHo-aHa I THYHOT Ta MPOTOKOJIBHOL poboTu
Hepxreokanactpy. TexHIYHMI 3amuc € BHYTPIIIHIM poOOYMM MartepiaioM, Mae
KOH(DIIEHITINHNI XapakTep, BUKOPUCTOBYETHCS JIMINE JUIA CKJIAJAAHHS TPOTOKOIY
3aciJjaHHsI 1 30epiraeThcsi B yCTAaHOBICHOMY HOPSAKY Pa3oM 3 MarepialaMu 3aciaHHs.
J{o3Bi1 Ha O3HAMOMJICHHS 3 TEXHIYHMM 3allMCOM 3aCiIaHHS KOJIeTii Hajgae IUPEKTOP
JlenapraMeHTy OpraHi3aliiiHO-aHATITUYHOI Ta MPOTOKOJBHOI podotu Jlepikreokanactpy
Ha I11JICTaBl MUChbMOBOTO 3aIUTY.

["onoBa kosierii npuiiMae pileHHs Npo MPUCYTHICTH Y 3aJll i1 Yac 3acilaHHs KOJerii
MIPEJICTAaBHUKIB 3aCO0IB MacoBOi 1H(OpMaIlli Ta MPOBEACHHS KIHO-, BiJIe0-, (DOTO3ZHOMKH
1 3BYKO3aIucy.

34.Tlporokon 3aciaHHs KOJETli pa3oM 3 OpHriHaJaMy TPHUHSATUX PIIICHb,
JIOBIIKAMU Ta MaTepiaiaMH, PO3IJITHYTHMH Ha 3acCiaHHl, 30epiraloThCs y CeKperaps
KOJIETI, a MOTIM B YCTaHOBJEHOMY MOPSKY MEpeNaroThCsl Ha 30epiraHHs A0 apXiBy
Jepxreokanacrpy.

35. MarepianbHO-TEXHIYHE  3a0€3MEYEeHHS]  3acijaHb  KOJIETii  3IHCHIOETHCS
JlemapTaMeHTOM OpraHi3aliiHO-aHATITUYHOI Ta MPOTOKOJIBHOT pOOOTH.



KoHTpO/Ib 32 BUKOHAHHSAM pillleHb KOJIeril

36. KoHTposb 3a BHUKOHaHHSM pIIICHb KOJETIl 3IIMCHIOETBCS  Oco0amw,
BU3HAYCHUMH Yy WX pIlIeHHSX, Ta JlemapramMeHToM opraHi3amifHO-aHaTITHYHOI Ta
MPOTOKOJIBHOT poOoTH JlepKreokamactpy.

37. CraH BUKOHaHHS TPUNHATHUX KOJIETIEIO0 PIIIEHb PO3MVISIAETHCS HEI Ha i
3aCiJIaHHSX.

Hupekrop JlenaptameHTy
opraHizaiiifHo-aHaJIITUYHOI Ta
MIPOTOKOJIBHOT pOOOTH Enina BOJIOLLIMHA



