3ATBEP/I’KEHO
Haxka3 Jlepxkreokanactpy

MNOJIOKEHHSA
Npo KoJieriro JlepaxaBHOI cJ1y:k0U YKpaiHu 3 NUTaHb reojesii,
kaprorpadii ta kagacTpy

3araJjbHi IoJ10Ke HHS

1. Koneris [lepxaBHoi cimykOu Ykpainu 3 muTaHb reojesii, kaprorpadii Ta
KagacTpy (aji — KoJIeTisl) € KOHCYJbTaTUBHO-IOPAIYUM OpPTraHOM 1 YTBOpPEHA ISt
HITOTOBKH pPEKOMEHJAIi 11040 BUKOHaHHA JlepkaBHOIO ciry)k00r0 YKpaiHu
3 MATaHb reoae3ii, kaprorpadii Ta kagacTpy (nam — Jlepkreokanactp) CBOiX 3aB/1aHb,
y3TOJI)KEHOTO BUPILIEHHS NMUTaHb, 10 HalIeXaTh 10 KomnereHii Jepkreokaaactpy,
Ta KOJIEKTUBHOTO 1 BUIbHOTO OOrOBOPEHHS HAWBaXIMBINMX HampsiMiB Horo
ISLJTBHOCTL

2. Y cBoill poboTi Koserisi kepyerbcs KOHCTUTYIIEIO Ta 3akOHAMHM YKpaiHH,
ykazamu lIpesunenta VYkpainu, mnocrtaHoBamu BepxoBHoi Paau VYkpainu,
OpuHATUMEU BiAnoBiIHO a0 KoHcTutyiii Ta 3akoHIB Ykpainu, akramu KabOiHety
MinicTpiB Ykpainu, HakazaMu MIHICTEpCTBA arpapHOi MOJITUKUA Ta IPOJOBOJIbCTBA
Ykpainu (mam — MiHarpomnoJIiTHKY), IHITMMA aKTaM¥ 3aKOHOIaBCTBA, TOPYICHHIMHU
[Ipem’ep-miHicTpa Ykpainu, ['onoBu lepxreokanactpy, uum [lonoxeHHsIM, a TaKO X
BIIMOBITHUMU Hakazamu JlepKreokanactpy.

3. Pimennss mnpo yrBopeHHs abo JKBimaiio Kouserii mnpuiimae ['onosa
Jepxreokanactpy.

D yHkuii Kojerii

4. Koneris:

1) 06roBoproe 1 mHpHiMae pIlIEHHS PO CTpaTeriyHi MUl 1 HaWBaKIUBIII
HanpsMu IiIbHOCTI lepxreokanactpy;

2) PO3IJIsiIa€ P OIIO3HIIil CTOCOBHO:

YIOCKOHAJICHHS 3aKOHOJABCTBA, 30Kpema moao0 (GOopMyBaHHS Ta peami3arli
Jep>KaBHOI OJITUKH Y cdepl y cdepi HallloHATBHOT IHPpaCTPYKTypH T'€ONPOCTOPOBUX
JaHUX, TONOorpado-reoAe3nYHOI 1 KAapTOTpaaHOI AISIILHOCTIL, 3eMEIbHUX B1THOCHH,
3eMIIeyCcTporo, y cdepi JlepkaBHOTO 3eMENbHOTO KaaacTpy, JACP)KaBHOTO HArJsay
(KOHTPOJTIO) B arpoOIPOMHCIIOBOMY KOMIUIEKC1 B YaCTHHI JOTPUMAHHS 3EMEIILHOTO
3aKOHO/IaBCTBA, BUKOPUCTAHHS Ta 0XOPOHU 3€MeJIb YCIX KaTeropii 1 (popM BIaCHOCTI,
POIOUOCTIIPYHTIB;

3a0e3MedyeHHs CIIBIpalll 3 HEHTPAIbHUMH OpTaHaMU BUKOHABUYO1 Biaau, Pamoro
miHiICTpiB AP Kpmm, wMiciieBUME JIep)KaBHUMH aIMIHICTpAIlIMH, OpraHaMu
MICIIEBOT'O CAaMOBPSITyBaHHS ITiJ] YaC BUKOHAHHS ITOKJIaJICHIX HAa HUX 3aB]1aHb;

PO3IIMPEHHS] MDKHApOJHOrO CHIBpOOITHULTBA Y cdepl y cdepl HalOHATBHOL
H(PaACTPYKTYpH reonpoCTOPOBUX JAHUX, TONOTpado-reo1e3MUHOI 1 KapTorpapiaHoi
TISTBHOCTI, 3€MENIbHUX BITHOCHH, 3eMIICYCTPOIO, y cdepi Jlep:kaBHOTO 3eMeNbHOTO
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KaJacTpy, JE€PKABHOTO HArjsAy (KOHTPOJIO) B arpoIpOMHCIOBOMY KOMILIEKCI B
YacTUHI JOTPUMAaHH 3eMeIbHOTO 3aKOHO1aBCTBA, BUKOPHUCTAHHS Ta OXOPOHH 3€MEIb
YCIX KaTeropii 1 (hopM BIIACHOCTI, pOTIOYOCTI TPYHTIB;

3) po3polbisie MexaHi3BMM peajizaiil JepKaBHHUX, Taly3eBUX, PEriOHAIbHHX
nporpaM 3 [UTaHb  PEryJIOBaHHS 3€MEIbHUX BIIHOCHH, PAalliOHATHHOTO
BUKOPHCTAHHS, OXOPOHH Ta MOHITOPUHTY 3€MeIb, BeZIeHH: J{epKaBHOTO 3eMeIbHOTO
KaJacTpy;

4) posrigmae MUTaHHA MPO CTaH JOTPUMaHHA (PiHAHCOBOT, OFOMIIKETHOT
JTUCIUIUTIHY, 30€pEeKEeHHS] 1 BUKOPUCTAHHS JEPXKABHOTO MaiHa, 3J11IMCHEHHS
BHYTPIUIHBOTO (DIHAHCOBOTO KOHTPOJIIO Ta YCYHEHHS BUSBIICHUX HEOMIKIB,;

5) po3po6iIse TPOMO3HILii 040 BIOCKOHAJIEHHS MisIbHOCTI JlepKreokagacTpy,
HOTO TEepUTOpIAIbHUX OPraHiB, JAEp:KaBHUX MIANPHUEMCTB, 110 HaJEXaTh 10 cdepu
HOT0 yIpaBIIiHHSA;

6) ananizye ctan poooTH [lepkreokanacTpy 3 MUTaHb 3a0€31EUYCHHS MPaB i CBOOO T
JFOJIMHY Ta TPOMAJISTHUHA,

7) po3risae pe3yibTatd pobotu JlepKreokamaactpy, TEPUTOPIAILHUX OPTaHIB,
Jep>KaBHUX MIAIPUEMCTB, 10 HAJIEXKATh 10 c(hepH MOro yIpPAaBIIHHSA;

8) aHanmidye cTaH AOTPUMAaHHS 3aKOHOJABCTBA 3 IMUTAHb JEPIKABHOI CIIyKOH,
OpTaHB3aIiHO-KaIPOBOT POOOTH, BUKOHABCHKOI MUCIUILUIHHU y cdepl ABUIBHOCTI,
KOHTPOJIIO 32 BUKOHAHHSM aKTiB 1 JopyueHb [Ipe3unenta Ykpainu, BepxoBuoi Panu
Ykpainu, Kabinery MinicTpiB Ykpainu, MiHarpomnoJiTiky, BIaCHUX PILICHB;

9) posrisiaae iHIN MUTAaHHS, OB’ sA3aHI 3 peal3alliclo 3aBJaHb, MOKIAACHUX Ha
Jlepkreokanactp.

CxkJiaa koJieril

5. o ckmany xonerii BxonasTh l'onoBa JlepkreokamacTtpy (rojioBa KoJierii),
nepumi 3acTyIHUK Ta 3acTynHUKU ['onoBu [lep>kreokagactpy, mocamoBa ocoba
MiHarpomnomiiTiky, BuU3HaueHa MIHICTpOM arpapHoOi MHOJITHKH Ta IPOJJOBOJIbCTBA
VYkpainu, MOXKyTb BXOJUTH KEPIBHUKHA CTPYKTYPHUX MApo3AUIB JlepkreokamacTpy,
KEepIBHUKU TEPUTOPIAIbHUX OpraHiB JlepkKreokanactpy, AEp>KaBHUX MIATIPHUEMCTB,
I0 HaIeXaTh M0 cepu HOTo YNpaBIiHHA, a TaKOX 3a 3T0JI0I0 — MPEICTaBHUKU
IHIIMX JEep>KaBHUX OPraHiB, OpraHiB BUKOHABUOi Biagu ABTOHOMHOI PecmyOiku
KpuMm, opraHiB MICIIEBOTO CaMOBPSAyBaHHS, HAyKOBHUX 1 HABYAIBHUX 3aKJIaJIIB,
IrpOMaJICbKUX OpTraHi3aliif, BCeyKpaiHCbKuMX MpoQCHuioK, iX o0 €IHaHb Ta
BCEYKpalHChKUX 00’ €/JTHAHb OpTraHi3aLliii poOOTOJABIIB, HHILII OCOOH.

6. KitbkicHMII Ta TepCOHANbHHMM CKJIad KOJIerii 3arBep/kye [ ojoBa
Jlepxkreokanactpy.

Opranizaunis pod6oTH KoJierii

7. OpranBamiitnoro (popmoro pobotm Koserii € 3acimanas. IlepiogudHICTH
NPOBEACHHS 3aC1IaHb KOJIETii BA3HAYAETHCS 11 FOJIOBOIO.
VY pa3inoTpedu MOKyTh POBOIUTHCS PO3IIMPEHI T BUi3HI3aC1IaHHs KOJIETli, a
TaKOK CITUTbHI 3aC1TaHHS 3 KOJICTISIMH IHIIIMX OpPTaHIB BUKOHABYO1 BII/IH.
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8. PoboTa konerii npoBOAUTHCS BIAMOBIIHO 10 3aTBEPIXKEHOTO i1 TOJIOBOIO TIAHY
3acimaHb Ha mMmBpMYs (PIK), B SKOMY 3a3HAYalOThCA THUTAHHA, SKI HEOOXITHO
pPO3IJISIHYTH, CTPOK TOJAHHS MarepiaiiB, 0COOW, BIIMOBIIAIbHI 3a IMIATOTOBKY 1
MOJIaHHsI MaTepiaiB Ha 3aciIaHHs KOJIerii, OPIEHTOBHA JlaTa MPOBEICHHS 3acilaHb
KOJIETi.

9. 3arBepKeHUI TIIaH 3acigaHb KOJIETii pO3CHIIA€ThCS HE MI3HINIC HDK 3a JIBa
THKHI IO TIOYaTKy MBpYs (POKy) YjeHAM KOJIETii, KepIBHUKAM CTPYKTYpHHUX
OiIpO3AUTIB  LEHTpalbHOro amapary JlepkreokagacTpy, WOro TEpUTOPIAIbLHUM
opraHam, Jep>KaBHUM ITIIMPUEMCTBAM, III0 HATIEXKaTh 0 chepr HOTO YIIpaBITiHHS.

10. JlomaTkoBimUTaHHS A0 3aTBEPKEHOTO IJIaHy 3aCiIaHb KOJIETii MOXXYTh OyTH
BKJIFOUCHI 10 OPSIKY AEHHOTO 3aCiaHHs KOJIET1i 3a PIIIEHHSIM ii TOJIOBH HE M3 HIIIE
HDK 3a JIeCSTh JHIB 0 Y€ProBOTO 3aCiaHHs.

11. ara, yac, Mmiclie NPOBEACHHA Ta MOPSAOK JCHHUN 3aciIaHHS KOJerii
BU3HAYAIOTHCS T'OJI0BOTO KOJIETi.

12. TlinroToBKa MPOEKTY TOPSAAKY JEHHOTO 3acigaHHs KoOJIerii, 3TigHO 13
3aTBEp/IKEHUM IUIAHOM 3acijaHb Ha MiBpiyus (pik) Ta 3 ypaxyBaHHSM BHECEHHX
NPOMO3HUILII, 3IIMCHIOETBCS CEKPETapeM KOJIert, MOTOKYETbCA 13 MEPIIUM
3aCTYMHUKOM Ta 3acTyITHUKOM ["0yoBH JlepkreokamacTpy 1 HE Mi3HIIIE HDK 3a TeCATh
JTHIB JTO 3aC1HaHHS [101a€THCS TOJIOB1KOJIETT HA ITOTOKEHHS.

13. Ha po3riisi KoJierii o JaroThes:

1) mpo€KT MOPSIAKY JIEHHOTO 3acimaHHs KOJErii 3 BH3HAYEHHSM JOIOBinada 3
KOKHOTO IMUTaHHS Ta IPOEKT PErIaMEeHTy 3acimaHHs;

2) IPOEKTH PillleHb KOJIETi;

3) OBIIKM 3 MUTaHb MOPSJAKY JEHHOTO 3acilaHHS KOJICTH 3 BHKIAIACHHSIM
OOTpYHTOBAaHMX BUCHOBKIB 1 TPOTIO3UILIH;

4) moBinKoOBi MaTepiaan (pO3paxyHKH, CTaTHCTHYHI MaTepiaiu, 3BITH, Jiarpamu,
TaOJIUII TOIIO), SIK1 6€310CePEHBO CTOCYIOTHCS TUTaHb OPSIKY IEHHOTO;

5) cHHCOK YJICHIB KOJIETTi;

6) CITUCOK 3ampOIICHUX OCI0, SIKi BUSBUIIN Oa)KaHHS B3ATH Y9aCTh B 0OTOBOPEHHI
MUTaHb MOPSAKY ICHHOTO 3aCiTaHHs KOJIET1i, 13 3a3HaYEHHSM 1X MPI3BUII, IMEH Ta IO
0aThKOBI, MICIII pOOOTH Ta 3aiMaHUX MOCA.

14. OcoOwu, BiIMOBINAIbHI 32 MATOTOBKY Ta IMOJIaHHA MaTepiajliB Ha 3aciTaHHs
KOJIeTii, TMOJAI0Th Marepiaid JJs OCTAaTOYHOTO iX JOOMpPAIOBAHHS CEKpETapio
KOJIET1i HE IM3HIIEe HDK 3a I’ SATh AHIB A0 deproBoro 3acimanHs. Cekperap KoJjeri
KOHTPOJIIOE CBO€YACHICTh TIOJAHHS MaTepiaiiB, TMepeBIpsie NPaBWIBHICTh 1X
0(OpMIICHHS.

15. Unenam Konerii marepiaqy TNOAAIOTHCS HE Mi3HIIE HDK 3a TpU AHI A0
3aClTaHHs, a y pa3i IpOBEICHHS I103a4epTOBOTO 3aCiTaHHs — HE I3HIIIEe HDK 3a OTUH
JIEHB 110 3aClTaHHs.

[lopsimox  neHHUH  3acimaHHs  KOJIETH  PO3MILLY€TbCA Ha  BeO-cailTi
JlepkreokanacTpy He Mi3HIIMIE HDK 3a 24 TOJIUHH 10 IOYATKY 3aCTaHHS.

16. KepiBHUKH ~ CTPYKTYpHUX  Mmiapo3auniB  JlepkreokamacTtpy,  Horo
TEPUTOPIATILHUX OPTaHIiB, JEpP>KaBHUX MIANPUEMCTB, LI0 HAJIEXaTh 10 chepu Horo
yHOpaBIiHHS, BUIMOBIIATLHI 3a MITOTOBKY MUTaHb HA 3aCiAaHHs KOJIET1l, y3ro/LKYIOTh
Ta KOOPAMHYIOTH pOOOTY IHIIMX CTPYKTYPHUX ITIIPO3/UTIB Ta OpTaHIB BAKOHABUOI BJIA/IH,
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3aTy4€HUX JI0 MITOTOBKA HEOOXTHUX MarepiaiiB.
17. Marepiany, sIKi IUTaHY€ETHCS PO3TIITHYTH Ha 3aCiJaHHI KOJIerli, MOBUHH1 OyTH
IMITOTOBJIEH] 3T1IHO 3 BUMOTaMH IO 10 1X MIITOTOBKH.

Marepiamu Aj11 po3rIBiTy Ha 3aCiIaHHIX KOJIETT, MPOEKTU PillieHb, CIIUCOK 0CI0, SKUX

MPOTIOHYETHCS 3alPOCHTH Ha 3acimaHHs, MANHCYIOTHCS KepIBHI/IKaMI/I CTPYKTYPHHX
MIIPO3/UTB, BIMOBIMATGHAX 32 IMIITOTOBKY MHTaHb, a Yy pa3l iX BIUICYTHOCTI —
MOCaZ0BUMH 0COOaMHU, K1 X 3aMIIIyIOTh.

JloBinka MOBWHHA MICTUTH CTHCIMK (0OCAT HE OUIbIIIE BOCHBMHU CTOPIHOK)
apryMEHTOBaHUI BUKJIaJ] CYTi MMTaHHs, BUCHOBKY Ta IP OTIO3HIIi.

VY npoexTi pimeHHst (00 CsT He OUTbIIE TBOX CTOPIHOK) KOHCTATYEThCS 00’ €EKTUBHUIMA
CTaH crpaB y cdepl ASUILHOCTI, HOTO OINHKA, a TAKOXK JIOPYICHHSI CITY>KOOBHM 0CO0aM JIjIst
TIOJTIMIICHHST CrpaB Y cepi ABULHOCTI Y1 BUPIIICHHS! KOHKPETHOTO MUTAHHS.

[IpoexTn pilieHb Ta AOBIAKK MOBUHHI OyTH HaapykoBaHi y mporpami Word 3a
TakuMH TlapameTrpamu: mpudt — Times New Roman, posmip mpudry — 14, mmpuna
OeperiB: aiBuil — 3 cM, TIpaBuii — 1 cM, HUKHIA — 2 CM, BEpXHINA — 2 CM, IHTEpBaI MK
pAIKaMHU — OJJUHAPHUM.

18. TlpoekTu pillieHb KOJIETi Y3TrO/KYIOThCSA 13 CTPYKTYPHUMHU MiIPO3AUIaMHU
JlepxreokagacTpy, A0 KOMIIETEHIl SKUX HaleXaTh MUTAHHS, 10 MOPYIIYIOTHCSA, 1
MOTOIKYIOTBCST 3acTynmHUKaMu ['00BU JlepKreokagacTpy 3TigHO 3 PO3MOAUIOM
000B’ A3KIB.

VY3rokeHHsl MPOEKTIB pIillleHb KOJIETH 3a0e3MeuyeThesl y MEepuioueproBOMY
MOPSIKY.

3a HasIBHOCTI PO30DKHOCTEW IIOAO MPOEKTY PINIEHHS MPOEKT BBBYETHCS 13
3ayBaKEHHAMH, 3MICT SIKUX BUKIQIAETHCS HA OKpEeMOMY apKyIn 3a MiIIMcoM
KepIBHUKA MiIp03a1Ty a0 MocagoBoi 0Co0H, siKa HOTO 3aMillIyeE.

HesperynnoBani PO30DKHOCTI MDK CTPYKTYpPHHMHU MIPO3IUTaMH
JlepxreokagacTpy Ta IHIIMMH OpraHaMd II0J0 TPOEKTY PIIMIEHHS KOJeril
pOo3TIsinaoThes 3acTynHukamu ['onosu JlepkreokagacTpy BIIIOBITHO O PO3MOALTY
000B’ A3KIB, IKMI MPUKMAE PILIEHHS 3 HUX PO3ODKHOCTEM.

VY pa3i koM 3 MOBAKHUX MPUYUH HEMOKIIMBO TIOaTH MaTepiaiiv JJis pPO3TIILY
Ha 3aciiaHHs KOJETi y BCTAHOBJIEHWN TEPMIH, OCTAHHIA MOKEe OyTH IEepEeHECEHO
TOJIOBOIO  KOJIETii 3a THCHhMOBHM TMPOXaHHSIM CTPYKTYPHOTO  MIIPO3JLTY
Jepxkreokaaactpy, BUINOBLIALHOTO 3a MIITOTOBKY MATAHHS.

Iopsinok mpoBeeHHsI 3aCiTaHb KOJIeTil
Ta 0(popMIICHHS NIPUHHATHX PillIeHb

19. 3aciganHs KoJIerii mpOBOINTH i1 T0OJI0Ba, a 32 HOTO BIICYTHOCTI—0C00a, Ha SIKY
MOKJIaJIEHO BUKOHAHHS 000B’A3KIB ['0510BU I[epxreOKaz[aCpr

20. 3acimanus KoJierii TPOBOTHUTECA Y pa31 KOJIM Y HbOMY OepyTh y4acTh HE MEHIIIEC
HDK JB1 TPETHHHM 3arajbHO1 KUIbKOCTI YJICHIB KOJIETTi.

21. Utenu xoJierii 6epyTh y4acTh y 3aCiTaHHSX KOJIETIi 0COOMCTO.

Ao uneH koJserii He Moke OyTH NPHUCYTHIM Ha 3acijaHHi, BIH Mae€ MpaBo
MOTIEPEAHBO MOaTH FOJI0B1 KOJIET i BIAMOBIIHI MTPOIO3HUILii CTOCOBHO MUTaHb MOPSJKY
JIEHHOTO y MUCHMOBIH hopMmi.
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[IuTaHHs PO CBOIO BIICYTHICTh Ha 3acigaHHI KOJETI YJICHH KOJIETii, a TaKOX
3anpolleHl Ha 3acifaHHs MOTOJKYIOTh 3 TOJOBOIO Kojerii abo 0oco0oro, 1m0 Horo
3aMIIIye, 1 TOBITOMIISIIOTB IPO 1€ CEKpeTapsi KOJIET1i.

22. Tlopsaok JeHHWI 3aciiaHHs 1 PIEHHS! KOJIETi 3aTBEpKYFOThCSl WIEHaMHM KOJIET1i
HUISIXOM T'0JIOCYBAHHS.

23. UneHn KoJIerii, mocaaoBi 0COOM 1 3aMpoIIeHi, sKi OepyTh y9acThb y i1 3acimaHHI,
PEECTPYIOTHCHI.

Cxman oci0, skl 3anpoIIyrOThCS Ha 3acimaHHsA KOJIerii 3 OKpEeMHUX IUTaHb, 3
ypaxyBaHHSIM MPOMO3HUIII KEPIBHUKIB CTPYKTYPHUX MIIPO3UTIB, BIINOBIIAIbHUX 3a
T OTOBKY MUTaHb, TOTOJIKY€ETHCS CEKpEeTapeM KOJIETii 3 TOJI0BOIO KoJierii abo 0c 06010,
110 HOT0 3aMIIITyE.

Ha 3aciganHs KoJierii TakoXX  3alpolIyIOThCS — MpAIiBHUKH  amapary
JlepKreokagacTpy, BIIMOBiIalbHi 3a MIATOTOBKY MaTepialiB.

Oco0wu, 3anpolieHi Ha 3aciqaHHsl KOJIETT I pO3IJIsAly OKPEMUX ITUTaHb, MOKYTh
OyTH MPUCYTHIMH 111 Yac PO3TJISTY IHIINX MTUTAHB JIUIIIE 3 JO3BOITY TOJIOBHU KOJIET 1.

VY pas3i motpebu (B yMOBax BCTAHOBJICHHS KapaHTHMHY 3 METOKO 3aroO0IraHHS
MOIIMPEHHIO TOCTPoi pecmipaTopHoi xBopoou COVID-19) 3acinanus KoJeTii MOXYTh
3AIACHIOBATHCS 32 JOITOMOTOFO CYYaCHUX CEPBICIB P OBEACHHS OHJIAMH KOHBEP CHITIH.

24. Ynenu xoJjerii 1 0codu, 3anpoIieHi s y4acTl y po3IJsijii OKpEMUX MUTaHb,
OepyTh ydacTh B iX 00TOBOPEHHI, BHOCSTH MPOTIO3HIIii, JAF0Th HEOOXiHI OSICHEHHS.

[Ipono3uiii Ta 3ayBaKe€HHS, BUCJIOBJICHI y4YaCHUKaMU 3acilaHHd Il 4Yac
0OrOBOpPEHHH, (ikcyroThCA NpaliBHUKAMH  CTPYKTYPHOTO iIpO3aUTy
JlepxkreokaaacTpy, BIINOBITAILHOTO 3a MIATOTOBKY MarepiajiiB, Ta CEKpeTapeM
KOJIET1 3 METOI0 PO3TIISIY X I Yac JOOMPAIIOBAHHS IPOEKTY PILLICHHS.

25. 3a pillleHHsAM TOJIOBH KOJIETrii MOke OyTH NpPOBENEHO 3aKpHUTE 3acimaHHs
KoJierii a0 3aKpuTe 00rOBOPEHHS MUTAHb MOPSAIKY JEHHOTO.

VY 3akpuToMy 3aciganHi OepyTh y4acTh YWICHU KOJIETI 1 0COOH, TPUCYTHICTh TKUX
HEeoOXiHa AJi PO3TIIs Ay TUTaHHS.

[linroToBKa MarepiajiiB 3 MUTaHb, SIKI PO3TJIAJAI0THCS HA 3aKPUTOMY 3aClIaHHI,
TOITYCK Ha 3acimanHs, 0(pOpMIECHHS ITPOTOKOITY Ta P MHHATHX PIICHb 3IMCHIOIOTH C S
3  JOTPUMaHHSIM  BCTAHOBJIGHMX  MpaBWI  poOOTH 13  CEKPETHUMH
JOKYMEHTaMu a00 JOKYMEHTaMH, sIKi MICTATh KOHQUICHIIHHY H(opMmailito, 1o €
BIIACHICTIO JIEPYKABU.

26. PimeHHs KoJierii NMPUUMArOTHCS 3 KOXKHOTO IWTaHHS IOPSJAKY JESHHOTO
BIUIKPUTUM TOJIOCYBaHHSM OUIBIIICTIO TOJIOCIB MPUCYTHIX Ha 3aciiaHHl 4YJICHIB
KOJIETi.

3a pIIIEHHSM TOJOBYIOUOTO MOE 3aCTOCOBYBATUCSA MPOLEAYypa TAEMHOTO
r0JIOCYBAHHSI.

JlymKa BiICyTHBOT'O 4JI€HA KOJIET1i 3 MUTaHb MOPSIKY IEHHOTO 3aCiIaHHs, TI0/1aHa
y NUCHMOBIM (POpMi, pO3IIIANAETHCS HA 3aCiAaHHI KOJIETli 1 BpaXOBYEThCS i Yac
r0JIOCYBAHHS.

27. Y pazi IpOBEIECHHS CIUILHOTO 3acimaHHs KOJIETId JIBOX 1 OUTbIIIE OpTaHiB
BUKOHABUYOi BN NMPUUMAETHCA CHUIbHE PILICHHS, SIKE MIIMUCYETHCS TOJIOBAMU
KOJIET'1H.

28. Tlicsa 3acimaHHs KoJIerii CTpYKTypHUM minpo3ain JlepkreokagacTpy (OKpemuii
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TMpAIBHUK), BIMOBINAIBHUN 3a MIATOTOBKY MHWTAaHHS, Yd poOoua rpymna (YyTBOpeHa
KOJICTIEI0) OMpaIbOBYe MPOTSTOM TPHOX JHB (KO TOJOBOK KOJIETH HE BCTAHOBJICHO
HIIMA CTPOK) MPOEKT PIMICHHS KOJIETii 3 ypaxXyBaHHSM 3ayBaKE€Hb 1 MPOIIO3HITIM,
BHUCJIOBJICHUX il 4aC OOTOBOPEHHS Ha 3aciiaHH], 1 MOJa€ CEKpeTapro KOJeril s
M01aJIHIIIOTO TIO/IAHHS Ha MIAMKC TOJIOBYIOYOMY Ha KOJIET1i.

SIKmro micast po3rJIsiAy Ha 3aCTaHHI KOJIETii MPOEKT PIICHHAS 3a3HaB TOKOPIHHUX
3MIH, BiH ITOTOJI)KYETHCS B MOPSIKY, IependadeHoMy myHKTOM 18 1iporo [lomosxeHHs.

Y NOBTOpHOMY TIOTO/KEHHI 1 BBYBaHHI IMPUMHATOTO PIIICHHS KOJIETH HEMae MoTpeoH,
SIKIIO 1O HbOTO BHECEHO YTOUHEHHS, 1110 HE 3MIHIOIOTh OT'0 CYTL

29. PimeHHs KoJerii BBOIATHCA B JIF0 HakazoM [lep)kreokagacTpy, SKuil TOTye
CeKpeTap KOJIeT1i.

PimienHst xoserii 3 MNpoOUEAYPHUX 1 KOHTPOJBHUX MHTaHb BHOCATHCSA JO
NPOTOKOJY 3acinanHs (6e3 BUJaHHS HaKa3y).

30. Pimennst  xonerii  oOpMITIOIOTBCS  TPOTOKOJIOM  3aCimaHHs,  SKUN
HIIMMCYETHCS TOJIOBYIOYMM Ta CEKPETapeM KOJIET .

[TpoTOKOJ CIIUTLHOTO 3aCiaHHs KOJIET1H IIEHTPAIbHUX OPTaHIB BUKOHABYO1 BJIaIH
Yy [HIIMX TOTYE CEKpeTap KOJIErii OpraHy IHIIATOpa MPOBEACHHA CHUIBHOTO
3acimaHHsg 1 MIMHCYETHCS TOJIOBAMHU BUIMOBUIHMX KOJETIM OpraHiB BHKOHABYO1
BJIaJIM UM HIIMX Ta CEKPETapEM KOJIETil, IKUi CKIIaB IPOTOKOIL.

31 JlenaptamMeHT 3a0€3MEUEHHs ABUIBHOCTI CIy)KOM 3a0e3redye CBO€YaCHE
TUPAKyBaHHsS HAKa3y PO BBEIACHHS B JII0 NPUMHATHX Ha 3aCIaHHI KOJIETIi pillIeHb 1
JOBOJIWUTHL HOTO 10 BiAOMa 4YJEHIB KOJIETil, CTPYKTYpHUX MIAPO3/ILUIIB
JlepxreokagacTpy, MOTro TEpUTOPIAIbHUX OPraHiB, P aBHUX MIANPHUEMCTB, IO
HaJIeXKaTh /10 c(hepy HOTO YIPaBIIHHSI, @ TAKOK KEPIBHUKIB IHIIMX OPraHiB BUKOHABYOT
BJIaJM, MIANPUEMCTB, YCTAaHOB Ta OpraHi3alliii HE3aJIKHO Bl (OPMH BIACHOCTI B
YaCTHHI, IO 1X CTOCYETHCS, BIIMOBITHO A0 PEECTPY PO3CHUIIKU HE IM3HIIIE SK Yepe3
JIEHB MICJIS HOTO MIAIUCAHHA.

OxkpeMi TOpy4d€HHSI JOBOJATHCS A0 BIIOMAa BUKOHABIIB BIIMOBIIHO JI0 PEECTPY
PO3CHWJIKH Y BUTJISAI1 BUTATIB 3 IPOTOKOJTY 3aC1IaHHS.

PeecTp po3cuiku ckiiagae cekperap KOJerii 3a HOTOKEHHSIM 3 BIIITO BigalbHUMH
3a MATOTOBKY MTMTaHb Ha PO3TJIS KOJIETTi.

32. JIns iHbopMyBaHHS TPOMAICHKOCTI MPUIHATI HAa 3aCiaHHI KOJEril pilieHHs
OTIPUJIIOTHIOIOTHC S Ha BeOcaiTi Jlepxkreokanactpy.

33. CrenorpadyBanHs (TEXHIYHUH 3alMKc) 3acilaHb KoJeri 3a0e3medye
JenaptameHT 3a0e3nedeHHs] AIbHOCTI ciyxOu Jlepxreokanactpy. TexHmHui
3alMiC € BHYTPIIHIM pPOOOYMM MaTepiaioM, Mae KOHQIIEHIIMHUN XapakTep,
BUKOPUCTOBYETHCS JIMIIE ISl CKIIAQJAHHA MPOTOKOJY 3acimaHHs 1 30epiraerbcsi B
YCTaHOBJICHOMY TIOPSIZIKY pa30oM 3 MaTepiajgaMu 3aciganss. Jl03BUT Ha 03HAMOMIICHHS
3 TEXHIYHUM 3aITMCOM 3aCiIaHHsI KOJIeTii Hajiae TUpeKkTop JlemapraMeHTy 3a0e3neueHHs
NISUTBHOCTI CITy>k0M Jlep KreokaiacTpy Ha MifiICTaBl TUCbMOBOTO 3aIUTY.

["otoBa KOJIET 1T TpHIiMaE PIIEHHS PO MPUCYTHICTD Yy 3aJTi IMif 9ac 3aciIaHHs KOJIeT 11
IIpeACTaBHUKIB 3aC00IB MacoBOi iH(OpMAIIil Ta MMPOBEACHHS KIHO-, BI1€0-, POTO3HOMKH
1 3ByKO3aIuCy.

34. TIpoTokoJ 3acigaHHs KOJIETii pa3oM 3 OpWriHATAMU MPUHHATUX PillleHb,
JIOBIIKAaMA Ta MarepiiaMi, PO3IVBIHYTMMHM Ha 3aciiaHHl, 30epiraloThCs y CeKpeTaps
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KOJIETI, a IOTIM B YCTAaHOBJICHOMY MOPSAKY NEPEAAIOTHCA HA 30epiraHHs 10 BIIJIUTY
3a0e3MnedeHHs JTOKyMeHTooOIry JlemapTameHTy 3a0e3nedeHHs MIUIBHOCTI CIYKOU

JlepxkreokanacTpy.
35. MarepianbHO-TeXHIUHE 3a0€3MeUeHHs 3acifaHb KOJIerii 3IMCHIOEThCS

JlenapTameHToM 3a0€3MeYeHHs JIIsTIbHOCTI CITy»K0U Jlepskreokaaactpy.

KoHTpo./1b 32 BUKOHAHHAM pillIeHb KOJIeTil

36. KoHTposb 3a BHUKOHAHHAM PIIEHb KOJIETTl 3IIMCHIOETHCS OcoOaMH,
BH3HAYCHUMH Y ITUX PIIIEHHSX, Ta JlemapTaMeHToM 3a0e3neYeHHS q1sJIbHOCTI CITY)KOHU

Jlepxreokanacrpy.
37. CtaH BUKOHaHHS IPUMAHATHX PILICHb PO3TIISAAETHCS KOJIETIEIO Ha 11 3aCiTaHHsX.

Jupexrop JlenaprameHTy

3a0e31eYyeHHs JIIbHOCTI
CITy KO Kcenis JIPYXXUHIHA



