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ITpo sarsepmxenns [opsiaky
dopMyBaHHS cnpaB BHYTPIIHEOTO
AVIHTY, IX 30epiraHHsi, BAKOPHCTAHHS
Ta HepejaHHs JJisl aPXiBHOTO
36epiranHs 0 clyx0H 1iJI0BOACTBA

B cucremi Jepkreoxkaaacrpy

Binnosinao no CTaHaaprtiB BHYTPILIHBOFO ayAuTy, 3aTBEP/UKCHHX HAKa3OM
Minictepetsa (inancis Vkpaisu Bin 04.10.2011 Ne 1247 (y penakuli Haxkasy
MinictepctBa iHanciB  YkpaiHu Bij 14.08.2019 Ne344), 3apeeCTpOBAHUX
y MinictepcTsi tocTuuil Yxpainu 20 xosras 201 1 poky 3a Ne 1219/19957, Hopsixy
opramizaiii Ta 3IIHCHEHHA JSTBHOCTI 3 BHYTDIIIHBOIO aymuTy Yy CHCTeMI
Jlep)KreoKanacTpy, 3aTBEpUKEHOIO HaKa3oM Jlepxreokamactpy Bin 22.08.2022
Ne 242, 3 METOO HaJIEXKHOI oprauizaulii poboTH Ta BU3HAUCHHS €IHHHX MAXOAIB 70
hOpMyBaHHs CTIpaB BHYTPIIHBOTO ayIHTY, IX TAMYaCOBOTO 30epiranHs ta repeaadi
10 apxiBy B cucTeMi JepxreokanacTpy

HAKA3VI1O:

1. 3atBepautu  Ilopsmox  (QopMmyBaHHA  CIpaB BHYTPIIIHBOTO  AYIUTY,
iX THMYacoBOro 30epiraHHS, BHKOPHCTAHHS Ta Iepeladl o apxiBy B cucTeMmi
Tlepxreoxafacrpy, IO HOJAETHCHL.

2. HavanpHiKy YTpaBiiHHSA BHYTPIIHBOrO ayiauty Jlepxreoxanacrpy Ta
KepiBHHKaM TOJOBHHX YNpaBiiHb JlepKreokanactpy B obnactax Ta M. Kuesi

3a6e3meYnTH JOTPUMAHHA BUMOT T1opsaKy, 3aTBEPUKCHOTO 1M HAKA30M.

3. KOHTpOIH) 34 BUKOHAHHAM 1{pOI'0 HaKa3y 3allHilaro 3a c00010.

B. 0. 'onoBH Cepriit 3SABAJICHKIIM



3ATBEP]DKEHO

Haka3 depxreoxanacrpy

270G 200N 276G

MMOPAJAOK
dopMyBaHHH CHPAB BHYTPILIHbLOIO ayAUTY, iX 30epiranus, BHKOPHCTAHHS
Ta NepeAanHs 1 apXiBHOTO 30epiraHus 10 Cay:K0H aijioBojcTBa
B cucTeMi depikreoxanacTpy

I. Ilopsnox ¢opmyBanHs cnpaB BHYTPINIHBEOIO ayauTy, iX 30epiranus,
BHUKODHCTAHHS Ta Iiepejadl 0 apxiBy B cucTeMi [lepxreokagacTpy po3pobieHo
3 ypaxysanHaM C(TaHzapTiB BHYTPIIIHBOTO ayAWTY, 3aTBEPKEHHX HAKA30M
Minicrepcta QinanciB Ykpainu Bin 04.10.2011 Ne 1247 (y pemaxkuii Haxasy
Minicrepctea QiHanciB  Ykpaiau Bix 14.08.2019 Ne344), sapeectpoBaHHX
y Minictepersi roctuuii Ykpainu 20 sxoBtast 2011 poky 3a Ne 1219/19957 (mani —
Cranpapru), Tunopoi IHCTpyKUIT 3 AITIOBOZCTBA B MIHICTEPCTBAX, IHIINX LEHTPATBHUX
T4 MICLIEBUX OpraHaX BHMKOHaBYOI BIaiy, 3aTBepUKeHOI mocraHonow Kabinery
MiunictpisVxpainu Bin 17 ciuns 2018 poxy Ne 55 «[lesiki nmuranss 1OKyMeHTyBaHHS
YIpaBIiHCBKOT HissHOCT (13 3MiHamu), [lopsinky opramisanii Ta 3gificHeHHs
NIANBHOCTI 3 BHYTPIIIHBOTO ayAuTy y cHCTeMi [lepiKreokasacTpy, 3aTBEpPIKEHOro
HakazoM [epxreoxamacrpy Big 22.08.2022 Ne 242 (mani — [Topsiok 3 BHYTPIILHLOIO
ayouTy), 3 METOI0 BHU3HAYCHHS €IMHOTO HiAXOXY MO (OPMYBaHHS CIIpaB
BHYTPIIHBOrO ay IUTY, 1X 30epiraHHs, BUKOPHUCTAHHS T4 IIepefadi 40 apXiBy B cUcTeMi
Hepxreoxkamactpy.

2. Poboui Ta o}iniiHi JOKYMEHTH 3a pe3yAbTaTaMy [IPOBEAEHOI0 BHYTPIIIHEOTO
aynuTy (POPMYIOTBHCS Y CHPaBH BHYTPIIIHBOTO ayAHTY.

3. CnpaBa BBa)XaeThCs CPOPMOBAHOIO B JIEHb ITi/INHCAHHS BHYTPILIHBOTO OITUCY
CIIpaBU HaYaTbHHKOM YnpagpiiHas BHYTPIIIHBOTO ayaTy
HepxreokanacTpy / KepIBHUKOM — TepHTOpiaibHOrO oprady Jlepkreokagactpy.
CdopmoBaHa cmpaBa JOMNOBHIOETbCA JOKYMEHTaMH B Mipy iX CKiIamaHHs
(HaIXOMXKeHHs) 3a pe3ysIbTaTaMy peallisallil MaTepiaiiB BHYTPIIIHBOrO ayIuTy.,

4. CripaBu BHYTPIIIHBOTO aYAHUTY CKIAJAIOTHCA 3!

Haxasy Jlep)xreokanacTpy / Hakaszy TepHTOPIaIBHOIO oprany Jlep:Kreokagactpy,
SIKUH MICTUTB NPOrpamy, CKIIaj ay AUTOPCHKOT IPYIIH;

odiuiifHoi Ta poboyol HOKyMeHTaUli 3 AOAATKAMH, BIZOMOCTEH Mpo 3axoimu,
BXKUTI 33 PE3y/bTaTaMy BHYTPIUIHBOTO ayJWTY MOHITOPHHTY, NPO BIIPOBAIKEHHS
ayJIMTOPCHKHUX pPeKOMeHJallll, HaJaHWX 3a pe3ylibraTaMH BHYTPIIUHBOrO ayIuTy,
TOLIIO.

5. Ilepenix indopmauii, WO crocyersess poboYHX NOKYMEHTIB BHYTPIITHBOTO
ayauTy, HaBeZeHo Yy ITopsaaky 3 BHYTPIIIHEOTO ayInuTy.



6. Homep cIpaBu BHYTPIHIHBOTO ayJUTY BIATIOBINAE peecTpailifHOMy HOMepY
ayIMTOPCBKOrO 3BITY; LI HOMEPM 3a3HAYAIOTHCH B XKYPHANIl OGTIKY ayAHTOPCHKHX
3BITIB.

7. O3galiOMIIGHHss 3 MaTepialaMd  CIOpaBM  BHYTPIUIHBOIO  AyAMTY,
pPeKOMEHAAiAMH O  ayAUTOPCHKUX  3BITIB  CTPYKTYPHUMHM  MIApPO3AiTaMH
Hepxreokanacrpy / TepuTOpiaNbHUX opraHiB JlepxreokanacTpy 3aiHCHIOETBCS 3a
norofpxenHsaM 3 ['onosoro Jlepxreokagacrpy / KeplBHUKOM TEPHTOPIAILHOIO OpraHy
HepxreoxanacTpy.

8. Marepianu cnpasy BHYTPIIIHBOTO ayIHTY, PeKOMEHIAUIl [0 ayauTOPCHKUX
3BiTiB MOXKYThL OyTH BUKOPHCTaHI UL IIPOBEACHHS 1HIIMX BHYTPILIHIX ayHTIB 32 LI
K TEMOI, NpH IBOMY BHIIYYEHHS JOKYMEHTIB 3 MartepiaiiB chopMOBaHOl Cchpasu
3aD0POHAETHCA.

9. Ilpanisauky  YnpaBiiHHA — BHYTPIIIHBOTO  ayauty JlepXreoxanactpy,
NiApo3fiiiB  (cremiagicTH) 3 BHYTPINIHBOIO AayAMTY TEPHTOpIalbHHX OpraHis
Hepxreokagactpy GOpMYyOTE COIPABH, JOTPHMYIOUHCH TAKOI ITOCIIiOBHOCTI:

1) rom Ne 1 («Odiuifinl Ta 1HII JOKYMEHTH IMOJO 3MIHCHEHHS BHYTPILIHBEOTO
AYIHTY»):

BHYTPILLHI# Onuc crpasy;

KOIid JHCTa O MiANPHEMCTBA YU TepHTOpianbHOro opramy Jlepxreoxanacrpy
IOZI0 HaJlaHHS peKOMEH Il 3a pe3yNibTaTaMy 34iACHEHOrO ayInuTy;

JAUCTYBAaHHA 3  [PaBOOXOPOHHMMM  opraHamMu (y  pasi  HasBHOCTI
TIPaBOTIOPYIIICHH );

KOIlisl JOTOBIAHOI 3alMCK¥ KepiBHMUTBY JlepxreoxazacTpy TNpo pe3yibTaTH
3MIHCHEHHS ayIUTY;

BHCHOBOK IOJ0 OOIPYHTOBAHOCTI KOMEHTapiB /[0 &ayJHTOPCHKOTO 3BITY
Ta pexoMeHmanii (y pa3i HassBHOCTI);

KOMEHTapl [0 ayAWTOPChKOTO 3BITY T4 peKOMEeHJauili BiANOBIZaIBHOTO
3a AiAIBHICTH 00’ €KTa BHYTPILIHBOTO ayAUTY (Y pa3i HasBHOCTI ),

HOBiJIKa 3 OKPEMHX IMUTAHb BHYTPIIIHAOIO QYHTY;

KOMif Haka3ly Hpo 3AiHCHEHHS BHYTPILIHBOTO ayAUTY, SKHH MICTHTE TIpOrpamy
BHYTPIIIHBOTO ayIuTy, CKIal ayl{UTOPCHKO! FPYIH, repenik MiTaHb BHYTPIIIHBOrO
ayJuTy;

IHIIATUBHI JHCTH NpO 3I1MCHEeHHSA BHYTPILIHBOTO ayAHTY (peKOMeHIamiitHuit
JIACT, JOTIOBI/IHA TOHIO);

ayJAUTOPCHKHI 3BIT 3 BACHOBKAMH Ta PEKOMEH ALl sMH,

2) Tomu Ne 2, Ne 3, Ne 4 i 1. 1. («Poboui JOKYMEHTH»), IO BKJIIOHAIOTE pobodi
IoxyMeHTH (ycs iHdopmMalis, Ha OCHOBI SKOI QOpPMYIOTECS BHCHOBKH, IO
y3aralbHIOIOTECS B Ay AUTOPCEKOMY 3BIiTi, JOBIAKH BHYTPIHIHIX ayJHTOPIB Ta 1HIIMX
(baxiBuiB, 3aIydyeHHX s 3MIHCHEHHS BHYTPIIIHBOIO ayIHTy, B SKHX 3a JOTIOMOTONO
BH3HAYEHUX NPUHOMIB Ta Hpoueayp 3aiKCoBaHl pe3ynbTaT ayauTy) 3 JOJATKaMH.

10. Koxen TtoM cHpaBd [IOBMHEH MAaTH TUTYJIBHHH apkyll, HaBeIeHUH
y nopatky 1 no usoro Hopanky.

11. ¥ci apkyiul ocTaro4Ho cQOpMOBaHOI CIPaBH, KPiM apKyliiB BHYTPIIUHBOIO
OMHCY, HYMEPYIOThCA apabChKuMU LHPpaMu HACKPIZHOIO HyMEpali€io NOYHHAIOYH 3



KIHLIA OCTaHHBOTO apKyIua TOMY B [IPaBOMY BEPXHLOMY KYTi apKyHIa IPOCTHM M’ IKUM
oniBLIeM. 3acTOCYBaHHS HOpHMWJA, NTacTH abdo KOJILOPOBHX OJIBIIB ANS HyMmepalii
apKy1iB 3a00pOHAETHCS.

12. ApKylii BHYTPIIIHBOTO OIHCY AOKYMEHTIB HyMepPYIOThCS OKPEeMO.

13.V pa3sl BUHUKHEHHS HEOOXIJHOCTI IepeHyMmepallili apKyllB CHpaBH
(nonydeHHs JOJATKOBUX [IOKYMEHTIB, 1X BWIIyYEHHS TOHIO) TIONEpenHil HoMep
apKyila 3aKpeciroeThesi NPaBoOIYHOIO TIOXMIIOK PHCKOIO | MOPS CTABUTHCSA HOBUEL
AOTO HOMED.

14. Tlix uwac ponydeHHs O CHOPMOBAHOI CIpaBH AOZATKOBHX JIOKYMEHTIB
BIZMOBIAH] 3MIHM BHOCHATBCS /IO 3arajbHOr0 OMUCY CIIPaBU Ta BHYTPIMIHIX OIHCIB
TOMIB cHpaBd. Y pa3i BHeCEHHs 3MiH 10 BHYTPIIIHROI'O ONHCY TOMY CIIPaBH
000B’SI3KOBO BHOCATBCH 3MIHW JIO 3arajlbHOTO Orucy chnpasu (v pasi BHeceHHS
3HAYHOI KITBKOCT 3MIH JPYKY€ThCsS HOBHH OIUC).

15. Ha xoxHHH TOM CIIPaBH CKIAIAETHCA OKPeMUH BHYTPILLIHIH ONHC JOKYMEHTIB
crpasH 3a GOPMOIO, HaBeIeHO! y nojaTky 2 xo usoro [lopsaky. o Tomy Ne 1 cipaBu
BKJIIOYAETHCA 3aranbHUM OMHUC YCi€l clipaBy i3 3a3Ha4eHHIM HOMepa TOMY.

16. Homep criipaBH cKiIafaeTbes 3 iHAEKCY YMpPaBIiHHA BHYTPIIIHBOTO aygHTY
Hepxreokanactpy (nam — YipasmiHHS) / Nigpo3niny (coewiamicTa) 3 BHYTPILIHBOIO
ayauTy TepHTOpialibHOrO oprany Jepxreokagacrpy (Jam — niapo3Ail (Cnewanicr) 3
BHYTPIHIHBOIO ayIUTY), IHAEKCY CIIpaBH, MOPALKOBOIO peecTpaliiiHoro HoMmepa
cripasy, Hanpuknay: 24-04-01, ne 24 — ignexc Ynpasminuda,04 — ingekc crpasu, 01—
MOPSIAKOBHM HOMEP CIPABH.

17. PesynsTaTd BHYTPIIIHBOTO ayIMUTy BHOCATHCS A0 ba3d HaHuX IpOCTOpy
BHYTPIIIHBOIO ayUTY.

18. KepiBHUK ayIUTOPCHKO]I I'PYITH BU3HAYAE 13 YyKcrIa 11 WieHIB NpalliBHHAKA, SKHH
(popMye cnpary BHYTPIIIHBOTO ayAUTy Ta Hece BIAMOBIAAIBHICTE 33 NPABHIILHICTS 11
odopmienns. KoHTpois 3a JOTpUMaHHAM BEMOT 1boro Ilopaaky npu dopMmyBaHHI
CTIpaB 3/IHCHIOE KEPIBHUK ayIUTOPCHKOL MPYIIH.

19. CnpaBy BHYTpPIiHIHBOrO ayiuTy 30epiraroTbes B YTIpaBiliHHI / MApo3ninax
(criemiadicTiB) 3 BHYTPIIIHBOTO ayAHTY.

DdopmyBanHs, 30epiraHHS Ta HepelaHHA U apXiBHOro 30epiraHHs clupas
B Ynpasniuwi / migpo3mini  BHYTpIIUHBOTO  ayauTy 3abesnedye  HadalbHHK
Vnpagiinas / KepiBHHK ~ BIIHOBIAHOTO NiJApO3JiTy BHYTPIIIHBOrO ayAMTy Ta
IpaLiBHHK, BIANOBIJafbHUH 32 A1TOBOACTBO B YIIPaBiliHHI / IAPO3ALI BHYTPIIIHEOTO
ayIauTy.

Y TepuropiaibHOMY Oprasi, Je B CIPYKTYpl He nepeadayeHO Migpo3finy
BHYTPILIHEOrO ayHTY, @ HassBHA JIMIIE [10cajia crelliagicTa 3 BHYTPILIHBOTO ayAHTY,
30epiraHHs JOKYMEHTIB 1 ClpaB BHYTPIIIHBOTO ayJHTy 3abe3nedye Oe3mocepeiHboO
CHELialicT 3 BHYTPIIIHBOTO ayIUTYy.

Crpasy BHYTPILUIHBOrO ayJUTY NOBHHHI 30epiraTuck y creniadbHuX madax, 1o
3aKPUBAIOTHCA.

CnpaBu noctiitHoro ta Tpusanoro (rnoxHaa 10 pokis) 30epiraHHs nepenaThCs
JUIs apxiBHOTO 30epiranus 10 apxipy JlepkreokaiacTpy 3a ONHCAMH.
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20.V pasi npunuHeHHs (QYHKIIOHYBaHHS IiJPO3iNYy BHYTPIIIHBOTO AyAMTY
HUISIXOM 3JHTTH, [pHENHAHHA, [OALTY, NepeTBOpeHHs;, TOOTO peopraHisauil
3 OJAIBIICIO Nepeadeto Horo QyHKIiN iHIIOMY yTBOPEHOMY MiAPO3ainy, OCTaHHIN
npuiiMae HOro clpaBH 3a aKTOM NpHHAMaHHs-TIepeaayl.

21.V pasi giksijauii CTPYKTYPHOro IJIPO3IiTy BHYTPIIIHBOTO aymuTy ocoda,
BiANOBiJAJIbHA 34 OpraHizaliio JIIOBOACTBA B IIAPO3ALT, V mepiof NpoBeeHHS
NiKBlAaLifHAX 3axomiB GopMye BCl JOKYMEHTH Y CIpaBH i mepeaae Ix 1ig apXiBHOro
30epiranns 0 clyx0Ou IinoBoacTBa JlepiKreokajnactpy / TepHTOPIANBHOTO OpraHy
HepxreoxkanacTpy He3alexHO BiJl BH3HAYEHUX CTPOKIB IX 30epiranusa. Ilepemaua
cripaB 3/IHCHIOETHCS 33 OIIMCAMHU CIIPaB I HOMEHKIATYPOIO.

22.V pa3l z;ikBigauii mocagu cremialgicta 3 BHYTPIIUHBOIO ayIUTy Takuii
cnenianict GopMye BCi JOKYMEHTH He3alexHO BiJI BU3HAYEHHUX CTPOKIB 36epiranHs
y CIpaBH 1 nepena€ iX A0 BiATOBLIAJIBHOIO 3a BeJIeHHS JIIOBOACTBA CTPYKTYPHOTO
TIPO3ALTY TEPUTOPiabHOrO opraHy Jlepxreokajactpy /s MOAANBIIOL Mepenai ix
JI0 BLIMIOBITHOTO apXiBHOT'O 30epiraHHs.

23. HavansHUK VYIpaBiiHHS, KEPIBHMK MiAPO3AiLY BHYTPILIHBOTO ayguTy Ta
NpaliBHAKM TakKuX IIPO3JIUNB, & TaKoK CHELIalicT 3 BHYTPIHIHBOTO ayauTy
3000B’43aHl OO 3BUIBHEHHS 3 IIOCAAM 4M IEepeBelieHHd Ha IHIY Iocany Iepeaaru
CIpaBd y MOPSAKY, NepenbadeHoMy BHMoraMH 3akoHy YkpaiHu «[Ipo aepiaBHy
cIryOY».

Hauaneauk Ynpasninas
BHYTPIIIHBOI'O ayIUTY Amnaroniti OCATUMM



Honatox 1

no llopsaky  dopmyBamHst  cnipas
BHYTPILIHBOTO ayzmatry, ix 30epiradus,
BHUKOPHCTaHHS Ta nepeaayi Ko apxiBy B
cucreMi Jdepxreokanacrpy

YHPABJIIHHSA BHYTPILIHBOT' O AVIUTY
JepxreoxkagacTpy

CIIPABA
Tom Ne

1louaroxk:

3aKiHyeHHY:

(1ema BHYTPiLIHBOTO ayIUTY)

Buxounasni:

20 p.

20 p.

Kuis - 20



Hoxarox 2

no  IMopaaxy ¢opmypanmus CHpaB
BHYTPILIHBOTO ayauTy, iX 36epiranns,
BHKOPHCTaHHs T4 llepeadi 10 apxiBy
B cucTeMi Jlepxreokanactpy

BuyTpimniii onuc nokymenris TOMY Ne CIIpaBH
BHYTPilIHBOT0 ayuTy

HasBa nizkoHTponpHOro cy6’ekta BHYVT {HBOTO ayUTY:
y

Tema:

Ilepion, wo migmsiras aymuty:

1

Ne i Hasga f Pexma;m*u i‘giﬁi
5 é
| 3/1y E JIOKYMEHTA | nara | Ne | cnpasu
1 2 { 3 3 4 5
; ]
| | %
*3an0BHIOETECA BIITIOBIIHO 10 HASBHHX PEKRBI3HTIB
Pazom:
JIOKYMEHTIB
{undpann i cnosasit )
apKyIIiB JIOKYMEHTIB
(undpamu i cropamu)
apKyIB BHYTPIIIHBOIO OMHCY
{rmdpams | cnopam)
Iocana

yKIana4a Omucy

{nimmc)

20__ poky

{inizianu, npizesue)




