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JIEPKABHA CJIYKBA YKPATHH 3 IUTAHB I'EOJIE3IT, KAPTOI'PA®Ii TA KAJJACTPY
,Z[ep}lcreOKaJ_laCTp

HAKA3

/0. 0% 2023 Kuin N /23

IIpo BHeceHHs 3MiH 10 IHcTpyKIil
3 ginoBoacTBa y Jlep:kaBHii ci1y:Ko0i
Ykpainu 3 nuTaHb reojaesii,
kaprorpadgii Ta kagacTpy

Binmosigao ITonoxkenns npo JlepxkaBHy ciayx0Oy YKpaiHu 3 mUTaHb reogesli,
kaprorpadii Ta KkamacTpy, 3aTBepixeHoro rnoctaHoBolo Kabinerom MiHicTpis
Vkpainu Bix 14 ciuns 2015 p. Ne 15 (y pemakuii mocranoBu Kabinety MiHICTpIB
Yxpaiunu Bing 09 rpyaus 2021 p. Ne 1302),

HAKA3VYIO:

1. Buectu 3Minu 10 IHCTpykuii 3 AutoBoacTBa y JepkaBHii ciy:x01 Ykpainu
3 [uTaHb reopjesii, kaprtorpadii Ta KagacTpy, 3aTBEp/DKEHOI HAKa3oM
Hepxkreokanactpy Bix 03.03.2018 Ne 123 (31 3MiHamH), BHKIABIUM ii B HOBIH
penaKiiii, mo J0Ja€THCA.

2. KepiBHMKaM CTPYKTYPHHX IIIPO3AUIB IIiJ 4ac poOOTH 3 JOKyMEHTaMH
3a0e3MeunT HeYXHJIbHE JTIOTPUMAHHS BUMOT i€l [HCTpyKLLi.

3. KoHTpons 3a BHKOHAHHAM IIOTO Hakaly IOKJIacTH Ha JlemapTaMeHT
3a0e3reyeHHs JisUIBHOCTI CITYKOH.

B. 0. 'onoeu Cepriit SABAJICBKHH



3ATBEP/DKEHO

Haxkas Hepxreokanactpy
03.08.2018 Ne 123
(y penaxuii Hakasy
IIepxcreOKaﬂ;acrpy

Bin 70 Oy 208 724)

IHCTPYKIIS 3 ALIOBOJCTBA
y Hep:xaBuiii cy:x6i Ykpainu 3 nutane reomesi, Kaprorpadii Ta kagacTpy

I. 3araabui noJioskeHHs

1. s Incrpykuis BimmosigHo mo0 3akomny Ykpainn «IIpo enexTpoHHi
AOKYMEHTH  Ta  €IeKTPOHHUH  NOKyMeHT0OoGir»,  TumoBoi  imcrpykwii
3 IOKYMEHTYBaHHS yIPaBIiHCBHKOI iHopmarii B enekTponHiit Gopmi Ta oprasxisarii
poOOTH 3  €NeKTPOHHMMH  [OKyMEHTAMH B  JiIOBOJCTBI, €JIEKTPOHHOT'O
MDKBIZIOMYOro o6MmiHy Ta THMOBOi iHCTpyKWii 3 minoBoiCTBa B MiHiCTepCcTBax,
[HIIMX LEHTPAIbHMX Ta MICIEBHX OpraHaX BHKOHABYOI BJIAH, 3aTBEPKEHHX
nocranosoto Kabinery MinictpiB Vipaiuu six 17 ciuus 2018 p. Ne 55, Ta immmx
aKTiB 3aKOHOIaBCTBA BU3HAYAE:

TIOPsI0K MPOXO/DKEHHS €IeKTPOHHOTO TOKYMEHTA 3 MOMEHTY HOTO CTBOPEHHS
abo opepxkaHHA 1 [0 MOMEHTY BifNpaBieHHS a6o nepefaBaHHs 10 apxiBy
HepxaBHoi ciy»0u YKpainu 3 nuTaHb reomesii, Kaprorpadii Ta kamactpy (mami —
Jepxreokanacrp);

3arajibHi 3acagu (yHKLiIOHYBAaHHS Ta BHKODHCTAHHS CHCTEMH eJIEKTPOHHOI
B3a€MOJI OpraHiB BUKOHABYOI BIIaJX (Hali — CHCTeMa B3aeMOIT);

omepaTHBHMI  iHGOpMauiiiHui OOMIH 3 BHKOPHCTAHHAM  CIYKGOBOT
€JIEKTPOHHOI MOIITH.

Lls IHCTpyKIIis BCTAHOBIIOE 3arajibHi NpaBUiIa 3/IiHCHEHHS MOHITOPHUHTY CTaHy
BHKOHAHHA yIIPaBIIHCHKUX PillleHb.

Ls IHCTPyKILis IOWIMPIOETBCS Ha BCi HOKYMEHTH, IO CTBOPIOIOTHCH,
BIJIIPABIISIFOTECS a60 OJePIKYIOTCS JlepiKreoKamacTpoM. :

OcobnuBocTi opramizamii jinoBomeTsa 3 JOKYMEHTaMH, IO MICTATh
IH(QOpMALiI0 3 OOMEKEHHM JOCTYIIOM, JiNOBOJCTBA 3a 3BEPHEHHSMH IPOMa/IsH,
3aMuTaMM Ha IyOniyHy iHQOpMAIlifo BH3HAYAIOTHCS OKPEMHMH HOPMATHBHO-
NpaBOBUMH aKTaMH, TP IbOMY BHMOTH Ii€i IHCTPYKLil NOIIKPIOIOTHCS
Ha 3a3Ha4YeHl BUIM [iNOBOJACTBA B YACTHHI 3aralbHUX I[PHHIHAIIB poboTtu
3 IOKYMEHTaMH Ta B Till YaCTHHI, sIKa PAMO He BU3HAYEHA OKPEMHMH HOPMATHBHO-
[IPaBOBUMH aKTaMH.

Bumoru wiei Inctpyknii no po6oru 3 mepBHHHO-06IiKOBOIO, 0aHKIBCBKOIO,
(IHAHCOBOIO,  3BITHO-CTATHCTHYHOW,  HAYKOBO-TEXHIYHOIO JOKYMEHTAIII €10
TMOLIMPIOIOTHCA JIMIIE B YACTHHI 3aralbHAX NIPHHIUIIB POGOTH 3 TOKYMEHTAMH.
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2. OcHOBHa (opMa NpoBamKeHHS JimoBOACTBA B Hepxreoxanactpi —
eJIEKTPOHHA.

HOKyMeHTYBaHHS  ympaBmiHCHKOT inpopmanii B Heprreokanactpi
30IHCHIOETECS B €JTeKTPOHHiit dopmi i3 sacrocyBanmam KBaJti(hikoBaHOrO
CIEKTPOHHOTO MiANHUCY, KBallihiKoBaHOT CIICKTPOHHOI I€YaTKH Ta eNeKTPOHHOT
NO3HAYKH Yacy, KpiM BHIAAKIB HASBHOCTI OOIPYHTOBAaHMX IIincTaB . i
AOKYMCHTYBaHHS  YNPABIIHCBKOI  iH(opMaii y  manepomii  ¢opmi,
AKHMH BU3HAIOTECS:

AOKYMEHTH, IIO MiCTATH iHPOPMAIiio 3 06MeXeHHM MOCTYIIOM, BUMOTA IIOJ0
3aXHUCTY AKOI! BCTAHOBIIEHA 3AKOHOM;

NCKTPOHHI IOKYMEHTH, 10 He MOXYTh 6yTH 3acTocoBaHi AK opHriHan 3TiTHO
3 BAMOT'aMH 3aKOHY;

AIOKYMEHTH, BHMOra IMOAO OMNPALOBAHHST SKHX Yy Tameposifi ¢opmi
BCTaHOBIIeHa akTamu Kabinety Minictpis Vkpainu.

3. o enexTpoHHUX JOKYMEHTIB, ITiATTHCaHnX (moromxenux) iz 3aCTOCYBaHHIM
KBaNi()ikoBaHOTO  €NEeKTPOHHOrO mianucy a6o 3acBimgenmx KBaJli (piKOBaHOO
CIIEKTPOHHOIO II€YATKOK0, BHUMAraTH BiNTBOPEHHS Bi3yaJlbHOTO miammcy a6o
BIIOMTKA IeYaTKM He3aleXHO Bif OCOGMHBOCTEl 0bOpMITEHHS OKYMEHTIB
HE JIOITYCKAEThCA.

4. IIpoxopxeHHs. B IiJIOBONCTBI Hepxreokamactpy omsoro i Toro camoro
AOKYMCHTa B €JIEKTPOHHIH Ta maneposiii popmi He IOy CKa€EThCA.

HinosoacTBo y nameposii dopmi nomyckaerscs mmme mus MOKYMEHTIB,
BU3HAYCHUX MMYHKTOM 2 1ief IncTpykmii.

5. Y ui#t Inctpyxuii TepMing BXHBaIOTBCS Y 3Ha4YeHHi, HaBEEHOMY B 3aKOHAX
Ykpainu «Ilpo enexTpoHHi AOKYMEHTH Ta €JIEKTPOHHHH JOKyMeHTOoGiry,
«IIpo enexTponHi noBipui mocmyrmy, «Ilpo HanionansHuit apxisumii ¢oHn
Ta apxiBHI ycTaHOBH», PeriaMeHTi OpraHisauii B3aeMOAii OpraHis BHKOHaBHOT
Bragd B eNeKTpoHHIH ¢opmi Ta Tumosiii IHCTPYKUiI 3 JOKyMeHTYBaHHS
ynpaBiincekoi indopMmanii B SNEKTPOHHIA dopMmi Ta oprauizamii pobotu
3 CICKTPOHHHMH IOKYMEHTaMH B JiJOBOJCTBI, EJEKTPOHHOIO MIXBiZOMYOro
00MiHy, 3aTBepIXKEeHHX IIOCTAHOBOIO Kabinety MiHictpis Ykpaiuu Big 17 ciuus
2018 p. Ne 55.

6. Opranizanis  enexTpoHHOrO AOKYMeHTOOOIry B [lepxreokagactpi
TNOKIANAETECA Ha CITYXOy NLIOBOACTBA, sika 3abe3meuye:

PO3pO0IEHHS €IMHOrO MOPSIAKY AOKYMEHTYBaHHA YIIPABITiHCHKOI iHdopMauil
Ta poGOTH 3 JOKYMEHTaMM He3aJIeKHO Bij ¢opmu x cTBOpeHHS:;

PO3pODIIEHHS HOMEHKIIATYPH CIIpaB;

peecTpanito Ta 061k JOKyMEHTIE;

Ha/iaHHA METOJMYHOT IOIIOMOTH Ta KOHTPOJIE 32 JOTPUMAHHIM YCTaHOBJIEHOr'o
MOPAAKY POBOTH 3 ENEKTPOHHHMH JOKYMEHTAMH B CTPYKTYPHHX MiApo3iinax
Hepxreoxagactpy;

OpraHisallilc  HOKYMEHTOOGIry, dopMyBaHHS  cnpaB, ix 36epiranus
Ta MIATOTOBKY JUIA NIepeNaBaHHs 10 apxisy Jlep>kreoxagactpy;
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BIIDOBA/KCHHSA Ta HarVIAX 3a AOTPHMAHHIM CTPYKTYPHHMHM IiIpo3/Iiiamu
Hepxreokanactpy Bumor iIHCTpyKWidt i3 AinoBoncTBA Ta HaLlOHANBHHX CTAHJAPTIB;

TIPOBEACHHA PETYNAPHUX IEPEBIPOK CT2HY AiIOBOACTBA B Hepxreoxagacrpi,
4 TaKOX Ha MIANPHEMCTBAX, B YCTAHOBAX T4 OpraHisalisx, 10 HaleXaTs 10 chepu
yHpaBiHHs Jlepreokagactpy:

AOTPUMAHHS BHMOT JIO IliATOTOBKH €eKTPOHHUX Ta NanepoBHX JOKYMEHTIB
Ta oprasisanii po6oTu 3 HuMH;

OpraHizallilo Harisay 3a CTaHOM 30epexeHHs MOKyMeHTamifiHoro douay
Hepxreokanactpy B emekTponuiit opmi Ta kopucTyBanHT HuM;

inpopMauiliny B3aemonito 3 OpraHaMd BHKOHaBYOI BIaJ¥ Ta IHUIMMH
ACPXABHUMM yCTAaHOBAMH YEPE3 CHCTEMY B32EMOIII;

po3pobnenus THNOBHX MapIIpyTiB MIPOXOJKEHHS TOKYMEHTIB
y depxreokanacrpi;

IEPEeBIPKY  MPaBHIBHOCTI BIIOMOCTeH, BHECEHHX 10 peecTpaniiino-
MOHITOPHHIOBOI K4PTKH €NeKTPOHHOTO AOKYMEHTa 3a 3BEJEHOI0 HOMEHKIATYPOIO
CTipaB Jlepreokanactpy, Ta yTOYHEHHS MHX BLIOMOCTEH 3a eKCIIEPTH30I0 MIHHOCTI
€IEKTPOHHOIO TOKYMEHTa,

iHimifoBaHHA Ta NpOBEeAEHHSA B I[epxcreoxanaCTpi I ABHI[CHHS KBasigikanii
[PaLliBHUKIB 3 MHUTAHb JITOBOACTBA.

7. Cnyx6a pinmoBonctea po3pobisie  incTpykmiro 3 IiIOBONICTBA,  SIKOIO
ONHOYACHO PEINAMEHTYIOTBCS ITHTAHHSA opramizanii ginoBoacTea B TIAIIepOBIH
Ta eJIEKTPOHHIN (opmMi.

8. Opranisanis giToBOACTBA B CTPYKTYPHHMX MiIpo3ainax Hepxreoxagactpy
TTOXTIaIAETECA Ha BU3HAYCHUX HaKa3oM Jlepxreokanactpy oci6.

9. Hepxreokamactp  3giiicHroe AlIOBOCTBO, oprasizaitito 0oOMiHy
CICKTPOHHMMH NOKyMeHTamu 3 OdicoM Ilpesunenta Ykpainu, Bepxosrorw Panoro
Ykpainu, KaGimerom MimicTpis Ykpaiau, 3 iHWHMH JepKaBHEMY opraHamu,
OpraHamu MICII€EBOr0 CaMOBpAAyBaHHH, OpraHizauiaMy, YCTaHOBaMH,
MANPHEMCTBAMHM  HE3AJIEXHO  Bin dopmMu  BnacHocTi Ta IHCTUTYTaMu
FPOMAZIHCHKOTO CYCIHIJILCTBA, IO B YCT2HOBJICHOMY MOPAAKY MNiTKM0YHNHCS
A0 CcHCTEMH B3a€MOAil (Zani — yCTaHOBH), BHKIIOYHO 3 BUKODHCTaHHAM CHCTEMH
CIICKTPOHHOTO IOKyMeHTo06iry J[lepxkreokanactpy, iHTerpoBanoi 10 cHcTeMu
B3aeMOZil,

10. BukopuctanHs ksatidikosanoi CIEKTPOHHOI MO3HAYKH Yacy Wij yac
HakJIagHHg  KBali(ikoBaHOIO  €IeKTPOHHOro minmucy abo  xeamidixosanoi
€JIEKTPOHHO] IEYaTKH € OG0B’ A3KOBHM.

11. Texniune cympoBomKkeHHS cHcTeMu CIEKTPOHHOIO  JOKYMEHTOOGiry
B lepxreokxanactpi Ta itoro NporpaMHo-anapatHe 3abe3neyeHns, BiqNoBi AaNbHIiCT
32 30epexeHiCTH  JOKYMeHTIB Ta ChOOPMOBaHHX cmpaB, 3abesmeveHHS
QyHKIiOHYBaHHS €qMHOrO MAacHBY €NICKTPOHHHX JOKYMEHTIB, a TaKOX (OpMyBaHHs
CTPYKTYPH €NEKTPOHHHMX MOBINHHKIB y cHCTeMi CIICKTPOHHOIO JJOKYMEHTOOGIry
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HOKJIA/IAIOTAECA HAa CTPYKTYPHHH MAPO3AiT 3 NUTaHb iH(opManiiHoro 3a6e3neyeHns
iHQOpMAIIMHKX TeXHOMOTiH (Aani — ciyx6a iHhopMaLiiiHUX TeXHOMOTI).

3albe3neyeHHs 3axucTy iHbopmanii, o oGpobaseTscss B cHcTeMi
eNEKTPOHHOTO  TOKYMeHT000iry JlepiKreokanacrpy, HOKIAfacThes Ha  CIIyxOy
iHopManiitHUX TEXHONOTIH.

IL. ToxymenTyBaHHA ynpaBJiincbkoi indopmanii
3arajbpHi BUMOTH KO CTBOPEHHSA JOKYMEHTIB

12. TokymeHTyBaHHA yrpaB/liHCEKOl iHdOpManii B eneKTpoHHil Ta namneposiii
GopMi ToNArac y CTBOPEHHI JOKYMEHTIB, Y AKHX (ikcyeThes 3 JDOTPUMAHHSM
YCTaHOBJIEHHX NpaBuil (1oaaTok 1) indopmanis mpo ynpaemiHeski il (pimeHHs).

13.1lin  wac  MiArOTOBKM  OpraHi3amifHO-pO3NOPAAYHX  JOKYMEHTIB
B ENIEKTPOHHIN Ta mameposiit GopMi ix odopmireHHs 3xIHCHIOETECA 3 ypaXyBaHHIM
suMor HamionaneHoro cranpapry Ykpainu «JlepxkaBHa yHidikoBaHa cHcTeMa
JOKyMeHTawii. YHi(ikoBaHa CHCTEMa OpraHi3auiiiHO-pO3MOPAAYOi LOKyMEHTamil.
HACTY 4163:2020», sxuii npuiHATHR HakasoM JlepXaBHOrO NiAIpHEMCTBA
«YKpaiHChKUKM HAyKOBO-TOCHIAHUH i HaBYaNbHHUM LEHTp mpobieM CTaHAApTH3aLIi,
ceprudikanii Ta sxocti» Big 01 numas 2020 p. Ne 144 (mani — JICTY 4163:2020)
ta Habpas uuHHOCTI 01.09.2021.

14.Ilpaso Ha CTBOpEHH#, IIJNHCAHHSA, [OTO/DKEHHS, 3aTBEPIDKEHHS
JOKYMEHTIB BU3HAYAETHCA aKTaMH 3aKOHO/IaBCTBA Ta Li€ko IHCTpYKII€r.

15.V JlepxreoxanacTpi BU3HAYa€ThCA CYKYIHICTh JOKYMEHTIB, nepenbadeHnx
HOMEHKJIATYPOIO CIpPaB, HEOOXIJHMX i AOCTATHIX UL JOKYMEHTYBaHHS iHopMaIii
npo iX ABUIBHICTE.

3 nuTaHb, IO CTAHOBIATh B3a€MHMI iHTepec 1 HalexaTh O KOMIETEHIIT
Pi3HMX yCTaHOB, MOXYTE CTBOPIOBATHCA CIILIBHI JOKYMEHTH.

16. Bubip Bumy JOKyMeHTa, NpPH3HAYEHOro Ui  JOKyMEHTYBAHHS
YIpaBIiHChbKOi iHGopmanii (Hakas, pillleHHS, MPOTOKON TOMIO), 3YMOBIHOETHCS
NpPaBOBHM  CTaTycoM JlepXKreokanacTpy, KOMIIETEHHI€I0 mocagoBoi ocobu
Ta MOPSAKOM MPHHHATTA YIPaBIIHCHKOrO pilieHHs (Ha IiACTaBi €XMHOHAYAIBHOCT
a0o KoneriajpHOCTI).

17. lokyMeHT NOBMHEH BilNIOBiJaTH MONOXEHHAM aKTiB OpraHiB Jep:KaBHOI
BlaJH, OpraHie Bnagu AsToHOMHOI PecnyGrnike Kpum Ta chnpamoByBaTHes
Ha BUKOHaHH: [epXXreoKafiacTpoM MOKJIaAeHNX Ha HOTO 3aBJaHb Ta PYHKIIH.

18. Kitacu YIPaBIiHCBKOL IOKYMeHTaLli1 BU3HAYAIOTHCS 3Ti/THO
3 Knacudixatopom ynpasmincekoi poxymenrarii HK 010:2021, sarepmxeHuM
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Haka3oM MiHiCTepCTBa pO3BUTKY €KOHOMIKH, TODIIiBJIi Ta CilIbCHKOIO TOCIOAAPCTBA
Ykpainn Big 12 Gepesns 2021 p. Ne 526 (gani — KV]I).

19. HokyMeHT NOBHHEH MiICTHTH OOOB’A3KOBI IUIi IIEBHOrO MHOro BHLY
PEKBI3HTH, IO PO3MIIYIOTECS B YCTaHOBICHOMY IODSAKY, & caMe: HaliMeHyBaHHS
YCTaHOBH — aBTOpa IOKYyMEHTa, HasBy BHJIy IOKyMeHTa (KpiM JHCTIB), narty,
peecTpauiinuil iHIeKC JOKYMEHTa, 3ar0JIOBOK J0 TEKCTY, TEKCT, ITIAIHC.

Ilin vac NiarotoBku Ta OQOPMICHHI JOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS
He TiNbKM OOOB’A3KOBi, a # iHIUI PEKBI3UTH, AKWIO Le BiAMOBiZae MPH3HAYEHHIO
JAOKyMeHTa abo criocoOy HOro omparoBanHs.

20. 3 MeToIO NiABUIIEHHA €QEKTUBHOCTI T ONEPATHBHOCTI OpraHizallii po6oTH
3 JOKyMEHTaMM OJHAKOBI 3a 3MiCTOM IOKYMEHTH MOXYTh Oyt yHidikoBaui
HUTSXOM PO3po0GieHHs TpadapeTHHX TEKCTIB, SIKi BHOCATH A0 36ipHHKa (ans6omy)
yHi(ikoBaHHUX (THIIOBHX) GOPM HOKyMeHTIB [epkreokanactpy.

21. [lepxxreoxanactp 3HiliCHIOE AilOBOJCTBO AEpPKABHOI MOBOIO. JIOKYMEHTH
CKJIIalOTh JEPXKABHOIO MOBOIO, KpiM BHNAKIB, mepenbayeHHX 3aKOHOIABCTBOM
IIpO MOBH B YKpaiHi.

MlokyMeHTR, sKi HAJICANAIOTE iHO3EMHHM aapecaTaM, O(OPMIIOIOTH
JlepXKaBHOIO MOBOIO, MOBOIO J€piKaBH-ajipecata abo OJHI€I0 3 MOB MIKHAPOJHOTO
CIILTIKYBAHHSI.

22. OxpeMi BHYTpillHi HNOKYMeHTH (3asBH, TOSCHIOBAJIbHI Ta JOMOBiHHI
3aIUCKH TOIWIO), aBTOPaMM fAKUX € NocafoBi Ta iHmi ¢isv4Hi 0cobH, N0O3BONEHO
0OpMITIOBATH PYKOITHCHHUM CIIOCOO0M.

bnankn poxymeHTiB

23. OpranisaliiHO-pO3NOPAAYi IOKYMEHTH oOQOpMIIOIOT, Ha  OJaHKax,
IO CTBOPIOIOTHCS B €JICKTPOHHIM Qopmi, 3rinHo 3 Bumoramu miei [acTpyknii.

BiiaHkH NOKYMEHTIB TOBHHHI MaTH TaKi HONA y MijliMeTpax:

30 — miBe;

10 — npage;

20 — BepxXHE Ta HUXHE.

BraHka ~ reHepyOTBCA ~ CHCTEMOK  €IEKTPOHHOIO  JOKyMEHTOOOIry
Jepxreokanacrpy B aBTOMaTHYHOMY peXMMi Ha mifcraBi o6paHMX aBTOpOM
NPOeKTYy KpHTepiiB THIOBOrO OmgaHKa [id O6paHOTO BHIY €IEKTPOHHOIO
NOKyMEHTa.

st renepanii THHOBOro OllaHKAa 3aCTOCOBYIOThCS KPHMTEpii: BHA, THII
JOKYMEHTa, MiAMHCYBaY TOWIO.

BiiaHk# KOXHOTO BHZY TeHEpYIOTBCS Ha OCHOBI IO3JOBXHBOTO PO3MilleHHS
PEKBi3UTIB. PexBi3sUTH 3aronoBKka pOSMIIIYIOTh LEHTPOBAHHM CIOCOG0OM (IIOYATOK
1 KiHEIb KOXHOTO psIKa peKBI3UTY OZHAKOBO BiIjaNeHi Big MeX 30HH
po3TalllyBaHHS PEKBI3UTIB).
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24.V JlepxreokanacTpi BUKOPHCTOBYIOTE TaKi BHH GNaHKiB JOKYMEHTIB:

OsaHk nucta (AoJaToK 2);

CreuianizoBaHuii ONMaHK JJIs CTBOPEHHS pIi3HMX BHAIB JOKYMEHTIB I
JHCTYBAHHA IHO3EMHHUMU MoBaMH (H0AaToK 3);

3arajbHUH 6IaHK UL CTBOPEHHSA JOKyMeHTiB (Ge3 3a3HaueHHs y 61aHKy Ha3BH
BUJTy OOKyMEHTa, KpiM nHcTa) (mogatox 4);

OITaHK KOHKPETHOTO BHIy JOKYMEHTa (i3 3a3Ha4eHHAM Ha GaHKY Ha3BH BHY
HOOKYMEHTA, KpiM JIUCTa) (1oaaTok 4).

25. lokyMeHT y pasi noTpeGH JpyKyeTbCs Pa3oM i3 GIIAHKOM, 3reHepoBaHHM
CHCTEMOIO  €NeKTPOHHOrO  JOKYMeHTooOiry ©0e3  3acTocyBaHHA  ONAaHKIB,
BUTOTOBJIECHUX IPYKAPCHKHM CIIOCOOOM.

braHk# [OKYMEHTIB, CTBOPEHHX B eNeKTPOHHIH ¢opMi, He HyMepyIOTh
i He moTpebytoTH OOMIKY.

26.Y [lepxreokagacTpi MOXYTe 3aCTOCOBYBATHCA ONAHKH JIOKYMEHTIB
K YCTAHOBHM, TaK 1 CTPYKTypHHX TiAPO3ILNiB, SKIIO KEpiBHHK Mifpo3iily Mae
IpaBo MANHCYBATH JTOKYMEHTH B MEXKAX HOro IOBHOBAXEHb.

27. OpranizalifHO-po3nOpAadi  JOKYMEHTH, INO MalOTh OOIPYHTOBAHi
miAcTaBM JUIs ONpallOBaHHS B IIanepoBiif GopMi Ta He € NpHMipHHKAaMH
ab0 KONifAMH NOKYMEHTiB, CTBODEHHX B eIEKTPOHHIH (opMi, 0o(GOPMIIOIOTE
Ha GJaHKaX, 0 BUTOTOBJIAIOTHCA 3riIHO 3 BAMOTaMH 1€l [HCTpyKi.

Jlns BUrOTOBIEHHsS ONaHKIB BHKOPHCTOBYIOTH apKylli mnamepy (opMaTty
A4 (210 MM x 297 Mm) Ta AS (210 MM X 148 MM). [[03BOJNIEHO BHKOPHCTOBYBATH
6ianku dopmaty A3 (297 mm % 420 MM) A1 0QOPMIIEHHS IOKYMEHTIB y BHIVIAAL
TabNMUIIb.

28. BuroToB/eHHs OnaHKiB KOHKPETHHX BHIIB [JOKYMEHTIB JOIYCKAE€ThCH,
SIKIIO  KUIBKICTH 3apEECTPOBAHMX JAOKYMEHTIB y mameposiii ¢opmi Takoro Bumy
B [lepkreokanacTpi mepeBWINye ABi THCSYi OAMHMIG Ha pik. SIKIO KiTBKIiCTB
3apecCTPOBAHMX AOKYMEHTIB y ManepoBiii ¢opMi MeHIIe IBOX THCAY ONMHHMI,
AOKYMEHT JIpPYKYETBCS 3 TEKCTOBOTO DEfaKiopa, Yy SKOMY HOro CTBOpEHO,
Ge3 3acTocyBaHHs 6JIaHKIB, BATOTOBJIEHHX JPYKAPCHKHM CIIOCOOOM.

29. Jleaxi BHYTpilUHI MOKYMEHTH (3asBM IIpALiBHUKIB, ZOMOBiAHI 3amHcKy,
AOBIAKM TOIIO) TAa AOKYMEHTH, IIO CTBODPIOKOTECA Bifl iMEHi KiIbKOX YCTAHOB,
o(OpPMITICIOTE HE HA GIaHKaX.

3o6paxenns JepxasHoro ['epGa Ykpainu
30. 3o6paxenna JlepxaBHoro I'epGa Vkpainu posMmimpyroTh Ha OGnamkax

AOKyMeHTiB  BigmoBigHo po IlocramoBu BepxoBHoi Paau Yxpaiuu
Bit 19 motoro 1992 p. Ne 2137-XII «IIpo Aepxasuuii rep6 Vkpaitm».
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31. 3o6paxennsa [epxapHoro I'epba YkpalHu posmimyloTh IO HEHTpY
BepxHBOrO I0NA. Posmip 300paxenns cranoBuTh 17 MiniMeTpiB 3aBBHINKH,
12 MiniMeTpiB 3aBHIMPILKH.

Komu

32.Kox [lepxreokaaactpy IpOCTaBIOTE 3rigHO 3 CIUHUM JepiKaBHHM
peecTpoM MiANPUEMCTB Ta opraizaniift Ykpainm (€JPIIOY). 3asHaueHMH Kox
PO3MILIYIOTE MiCHA PeKBi3HTy «JIOBIIKOBI HaHi PO OPUAMYHY 0COGY».

33. Kox ynidikosanoi dpopMu N0KyMeHTa (32 HAABHOCTI) pO3MILIYIOTH 3rifHO
3 KY/I BulUe Ha3BH BULy JOKYMEHTA.

Pimenns mono wHeobximuocti o¢ikcyBanus koamy ywidikoBaHoi dopmu
MOKyMEHTa NpHiiMae KepiBHUK [lepreoKagacTpy OKpPeMO LIOAO KOXKHOTO BHIY
JOKYMEHTA.

HaiimenyBanHs Jlepxreokazactpy

34. HaiimenyBanus JlepreoxafacTpy NOBHHHE BiANOBIAaTH HalMeHYBaHHIO,
3a3HaqeHOMY B llonoxenHi mpo JlepxkaBHy ciyx0y YkpaiHu 3 nuMTaHb reomesii,
kaprorpaii Ta kamactpy. CkopoueHe HaliMEeHYBaHHS pO3MiNIyeThcs Ge3 AyxKOK
HIDKY€ TIOBHOTO HAUMEHYBAHHS OKPEMHM PSIIKOM 110 UEHTPY JOKYMEHTA.

Hosinxosi nani mpo {epixreokanactp

35. NoBiakoBi maHi npo JlepXreokafacTp MOXYTb MiCTHTH TOIITOBY anpecy,
HOMepH TeneOHIB, anpecy eNeKTPOHHOI MOmITH, aapecy odimilHoro BeGcaiiTy
Tomo. JIOBiIKOBI AaHi PO3MIINYIOTH HIDK4e HaliMeHyBaHHs JlepiKreokazactpy
ab0 CTPYKTYypHOTO Migpo3aity.

PeKBI3UTH MOINTOBOI aipecH 3a3HAYalOTh y TaKifl MOCITIZOBHOCTI: Ha3Ba
ByJUlli, HOMep OYIHMHKY, Ha3Ba HACEJEHOTO IYHKTY, palioHy, o6IacTi, MOITOBHiA
iHzeKc.

Ha3sba Buny JoKyMeHTa

36. Hasea BHAy HOKymeHTa (Hakas, pilllcHHs, JONOBiHA 3alMcKa TOIO)
3a3HAYA€ThCS Ha OJIaHKY Ta [IOBHHHA BiANOBIAaTH Ha3BaM, nepeadavenumM KY I,

Hata mianucaHHs, 3aCBiAYEHHA Ta peecTpartii

37. llata mignucaHHs €IEKTPOHHOTO NOKYMEHT@ BH3HAYAETECH ENEKTPOHHOIO
MO3HAYKOI0 Yacy, IO HEBi/'€MHO NOB’A3aHa 3 KBaT(iKOBAHMM €NEeKTPOHHAM
IiAITHCOM.
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38. Jlata 3acBin4eHHs €IEeKTPOHHOTO JOKYMEHTa BH3HAYAETHCS €JIICKTPOHHOIO
MO3HAYKO 4Yacy, IO HEBI/'€MHO MOB’S3aHa 3 KBaNli)iKOBAHOK EIEeKTPOHHOIO
[IEYaTKOIO.

39. lata peecTpanii BHXiZHOrO eJEKTPOHHOIO JOKYMEHTA ABTOMATHYHO
(GOpPMYETBCS  CHCTEMOI0  €TEKTPOHHOIO  HOKYMEHTOOBIry Hepxreokagactpy
B peecTpalifHO-MOHITOPUHTOBI# KapTii mif 4ac HOro mimucaHHs.

40. O60B’13K0BOMY TaTYBaHHIO B peecTpaIilHO-MOHITOPHHIOBI KapTHi
OiIAraoTh yoi ciyx00Bi BiIMIiTKH, MOB’s3aHi 3 IIPOXOMKEHHAM Ta BUKOHAHHSM
AOKYMEHTa (pe30JIOlii, BiAMITKH NP0 BUKOHAHHA NOKYMEHTA, HaACHIAaHHS HOro
JI0 CIIPAaBH TOMLIO).

41. laToro NOKyMEHTa € JaTa }Horo peectpanii. JaTy 3a3Ha4aroTh apabCBLKHMH
IMbpaMH B OMMH DANOK y Takilf [OCTIOBHOCTI: WHMCIO, MicAIp, DIK. Harty
0OPMITIOIOTH UM(PPOBUM a60 CIOBECHO-LUBPOBHM criocoboM. V pasi odopMiIeHHS
HaTH UUPPOBUM CIOCOOOM YMCIIO i MicALb MPOCTABMAIOTH JBOMA MApaMH wdp,
PO3/IIIEHMMH KpaIKOIO; pik — 90THpMa uudpaMu, KparKy HANPHUKIiHI{ He CTABISTS,
Hanpuknazn: 02.12.2022,

Y TeKCTax HOPMaTUBHO-TIPABOBHX AKTIB Ta [IOCHIAHHAX HAa HHX i JOKyMEHTAX,
IO MICTATh BiAOMOCTI (HHAHCOBOrO XapakTepy, 3aCTOCOBYIOTH CJIOBECHO-
uubpoBmuii crioci6 3a3HadYeHHS AaT i3 NPOCTABJIAHHSAM HYJNISA B IO3HA4Y€HHI NHA
Micsud, AKWO BiH MiCTHTH omHy uHdpy, Hanpukiaag: 02 mortoro 2022 POKy.
JlomycTHMO BXXHBATH CIIOBO «piK» y CKOPOYEHOMy BapiaHTi «p.», HaNPHKIAZ:
03 motoro 2022 p.

Y pisHEX peKBi3HTaX OZHOrO JOKyMEHTa IaTa MOXKe OytH odopmieHa
K CIIOBECHO-IH(POBUM, TaK 1 HHOPOBUM CIOCOGOM.

SKmo MOKYMEHT CKIa/ieHo He Ha GaHKy, JaTy 3a3HaYaloTh HEXKUE MiAIHCY
niBopyd. JlaTy AOKyMeHTa NpOCTaBise MocajoBa 0coba, sKa HOro mignucye aGo
3aTBEPIKYE.

O60B’A3KOBOMY JIaTYBaHHIO i MiAMHCAHHIO I1iAJIATAI0Th yci cnyx60Bi BiAMiTKH
Ha NOKYMEHTaX, IIOB’s[3aHi 3 iX NpPOXO/KEHHAM Ta BHKOHAHHAM (pe30JIOLi,
MOTOM)KEHHA, Bi3H, BIAMITKH NP0 BHUKOHAHHS JIOKYMEHTa 1 HanlpaBieHHd HOro
JI0 CIIpaBH). _

42. Ha moxymeHTi, BuaHOMy ABoMa abo GiNblIe YCTAHOBAMH, 3a3HAYACTHCA
OJIHa JaTa, sKa BiJIOBiJla€ AaTi OCTAHHBOI'O MiAIHUCY.

Peectpauiiinnit iHIeKC JOKyMEHTIB

43. Ingexcalia JOKYMEHTIiB MOJNAra€ y NPUCBOEHHI IM YMOBHHX NO3HAYEHD —
IHIeKCIB, AKi HANAIOTECS JOKYMEHTaM Mifl 4ac 1X peecTpawii.

IlprucBoeHns peecTpauiffHOTO iHAEKCY 3AIHCHIOETECA CHCTEMOO €JIEKTPOHHOI'O
HNOKyMEHTOODIry.

Peectpauiiinuil iHEEKC CKIamaeThcs 3 NOPAAKOBOTO HOMepa JOKYMEHTa
B MEXaX IPYIH JOKYMEHTIB, L0 PEECTPYIOTHCS, SKHH HOMOBHIOCTHCH iHACKCAMH
3a HOMCHKJIATYPOIO CIIpaB, CTPYKTYPHOTO MiApO3/iLy, KOPECTIOHAEHTIB, MOCATOBHX
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oci0, sKi po3risnaoTh a00 MANKCYIOTH JOKYMEHT, BUKOHABLIB, TATAHD AisIBHOCTI
SIKMX CTOCYEThCS JOKYMEHT.

CknaioBi 9acTHHH pPeeCTPAUiHOTO iHAEKCY BiJIOKPEMIOIOTEC OXHA Bin
OfHOI MPaBODIYHOIO MOXWIOK PHCKOK. [lOCHiZOBHICTP HANMCAHHA CKIANOBHX
YaCTHH PEECTPALIHHOTO iHJAEKCY MOXe 3MiHIOBaTHCH 3alleXHO BiA TOroO,
SKHH JOKYMEHT peeCTpyeThCS, — BXIAHHH UM Takdif, wo CTBOPEHHI
y Hepxkreokanactpi.

Jlnst BXIAHUX NOKYMEHTIB peecTparlifituil iHnexc CKafaeThes 3 inaeKcy rpynu
KOPECIIOH/ICHTIB, HOMEpa 33 MOPAJKOM, HOMEpa B JIMCTYBaHHI MiX NOKYMEHTAMH,
HOMEpa KapTOTeKu Ta poky. Hanpuknam: 2-3456/0/1-22, me 2 —imgexc rpymm
KOPECIIOH/ICHTIB; 3456 —HOMep 32 mopsaxkoM; O —HOMep y JHCTYBAaHHI MiX
JOKyMEHTaMH; 1 — HOMep KapToTekH; 22 — pik peecTpauii JOKyMeHTa.

Y BUXIZHOMY HOKYMEHTI peecTpauiifHuil iHIexc pO3MIIIyIoTB y Takiii
MOCIIIOBHOCTI: {HHEKC TpYNM KOPECHOHAEHTIB, HOMep MiAPO3ZLTY, iHAEKC
T IPO3/LITY, KK FOTYBaB JOKYMEHT, HOMep 3a IOPAIKOM, HOMep KapTOTeKH Ta Dik.
Hanpuknax: 4-28-0.14-3487/2-22, ne 4 — idmekc TpyNmH KOPECHOH/EHTIB;
28 — Jlepxreokamactp; 0.14 — iHmekc Mimposminy, sikuif roTyeas JOKYMEHT;
3487 — HoMep 3a IIOPAAKOM; 2 — HOMEp KapToTeku; 22 — pik peectpautii JOKyMEHTa.

Peectpanifinuii iHgexc BHYTPIIUHIX JOKYMEHTIB CKIamacThCsl 3 HOMepa
32 MOpANKOM, HOMEpa KapTOTeKH, POKY Ta iHAEKCY HiApO3Aily, sKuii TOTyBaB
AOKYMEHT, Hanpuknan: 46/3-22-0.11, ne 46 — HoMep 3a mopsakoM; 3 — HOMep
KapToTekw; 22 — pik peecTpauii nokymenrta; 0.11 — immekc minposainy,
SKHH TOTYBaB JOKYMEHT,

44. Micue posTallyBaHHA PeecTpauUiifHOro iHmEKCYy BH3HAYAETHCA dbopmoio
OnaHKa.

Hin dac Bisyamizanii ZoKyMeHTa Micle pO3TalIyBaHHS peecTpariiiinoro
iHeKCy BH3HAYA€THCA 3T1AHO 3 POPMOIO 3reHepOBaHOro GIIaHKa.

Hnsi  HaHeceHHs peecTpallifHOro iHEEKCY 3aCTOCOBYETHCA LITPHX-KOJ
Ta/abo QR-kox y nopsaaky, nepeabauenoMy mieto IHcTpykiiero.

/l03BONIEHO NIPOCTABNSTH peecTpalifiHUil iHAEKC IOKYyMeHTa y CKIafi
wTpux-Kony abo QR-kxoxmy, IO CTBOPIOETHCA 3aco0aMu CHCTEMH €JICKTPOHHOTO
AOKyMeHT000iry [lepxreokagacrpy.

45. Ilix yac Bisyanizauii JOKyMeHTa CHCTEMa €IEKTPOHHOTO JOKYMEHTOO00Iry
JlepXreokafactpy BiITBOPIOE Ta Bisyalisye pasoM i3 JOKYMEHTOM obpa3 mrpux-
kogy abo QR-xomy (anms pgepxaBHOi peecTpallii aKTiB, NpOeKTiB axTiB
Ta 00OB’SM3KOBUX [ONATKiB 1O HHX, IO PO3POOIAIOTLCS OPraHAMH BHKOHABYOL
BJIajlH, MOCTAHOB 1 posnopsmkens KaGinery Minictpis Yipaiau — mume QR-kxox),
sAKu# 000B’I3KOBO MiCTHTE:

JlaTy peecTpallil Ta peecTpaliiHuil iHAEKC JOKYMEHTa,

CKOpOIeHe HaHMEHYBaHHS YCTaHOBH, PEKBi3HT miAmucyBaya (MmiAnMCcyBadyis)
Ta JaTy MiANHCAHHA 3 KBaliiKOBAHOI €EKTPOHHO! IO3HAYKH gacy (Jume mjs
QR-xoxy);

AaHi IIpo NOTOPKEHHS (JIHIE I aKTiB).
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46. Ilix 9ac peectpanii JOKyMEHTIB BHKOPHCTOBYIOTE INTPHX-KOZ 260 QR-Ko7I,
a mix 4ac peectpauii aktis — mume QR-kof.

IlocunanHs Ha TOKyMeEHT

47. lns BUXiIHUX NOKYMEHTIiB TIOCHIAHHS HA peecTpalliiiHuii iHmekc i nary
JOKYMEHTa IIOBHHHO MICTATH pPeecTpalifiHmii iHmekc i maTy Toro mokymeHTa,
Ha AKuH JaeTsed BiANOBiAb. Llel pekBisuT € 060B’s13k0BMM i po3TamoByeThes
HIXK4e abo Ha piBHI peecTpauiliHoro iHmexcy B chermiaibHO BiZIBEJICHOMY MicLii
Ha OnaHKy.

48. Ilocunanns y TEeKCTi JOKyMEHTa Ha NOKYMEHT, Ha SKHIf Ja€ThCS BiJIIOBiNb
a0 Ha BHMKOHAHHA AKOrO IIATOTOBJIEHO Ielf HOKYMEHT, HABOIATH y Takii
IOCHIfIOBHOCTI: HA3Ba BHAY NOKYMCHTa, HAlMEGHYBAHHS YCTAaHOBH — aBTOpa
MOKyMEeHTa, JaTa Ta PeeCTpalliHMi iHITeKc, KOPOTKMM 3MicT JoKyMeHTta. Y pasi
NOCUIaHHA HA 3apeECTPOBAHMI HOPMAaTHBHO-IIPABOBMI aKT JOJATKOBO 3a3HAYAIOTh
Taki peecTpauiiHi mami: nmara mepxaBHOI peectpau, HOMEp aKTa 3rigHo
3 JIepXaBHUM DEECTPOM HOPMATHBHO-NIPABOBMX AaKTiB MiHICTEPCTB Ta iHIIHX
OpraHiB BUKOHABYO! BMAJH.

[locunanua y TeKCTi JOKyMEHTA Ha MOPSIKOBI HOMEDH PO3ALIIB, MiPO3AiNiB,
1aB, CTaTedl, NYHKTIB Ta MiJUyHKTIB HOPMATHBHO-IIPaBOBOTO aKTa pOGIATH
undpaMy (HanmpHKiIajg, BiANOBIAHO [0 WigmyHKTY 23 nyHKTy 12; s3rignHo
31 crarrero 20; NOMOBHMTH MiamyHKTH 1, 2 myHKTY 27 posfiny X «Ilepeximni
MOTIOXKEHHA»); Ha IIOPAAKOBI HOMEPH YaCTHH cTaTell, ab3amiB i peueHs — cIoBaMH
(HampuKiaz, BiANOBiAHO 10 ab3ally APYroro; JOMOBHUTH YaCTHHOO JIBaHAALATOLO).
[locunanHs y TEKCTi HOPMATHBHO-NIPABOBOTO aKTa HA JHOKYMEHT abo oro
CTPYKTYPHi OAMHHII poGIsATE i3 BUKOPHCTAHHAM BKa3iBHOIO 3aiiMEHHUKA «Ie».

Micue cknanaHHs a60 BUIAHHS

49. BimomocTi mpo Micue cknaneHHs abo BHIAHHS JOKYMeHTa 3a3Ha4aroThb
Ha BCIiX TOKYMEHTaX, KpiM JIHCTIiB.

Y pasi 3a3sHauYeHHSA B LBOMY PEKBI3uTi cromumi «Kuiey» CKOpPOYEHHS «M.»
HE 3aCTOCOBYIOTh.

Anpecat Ta ocoBHCTe 3BepTaHHA

50. lJokyMEHTH aJpecyroThCs YCTaHOBi, 11 CTPYKTYpHHM iapo3aiiam
abo KOHKpeTHik mocajosiit ocobi. Y pasi anpecysaHHs JOKymeHTa ycTaHoBi abo 1i
CTPYKTYPHHM IIiJpo3iinaM Ge3 3a3HadeHHA TI0CAOBOI OCOBH iX HaliMeHyBaHHS
HaBOIATh B HA3HBHOMY BiIMiHKY, HAIIPHKJIA/:

HanionanbHe aredTcTBO 3 IHTAaHb
JAepKaBHOI CIIyx0H
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ToBapucTBO 3 0OMEKEHOIO
BianoBiganeHicTIO «I1Imsax»

YV HaliMeHyBaHHI afpecara JOIyCTHMO 3a3HAYaTH CKOPOYEHe HaliMeHyBaHH:
JOPUAUYHOL OCOOH, HATIPUKIAL;

AT «KuiBoGnenepro»

Y pasi KomM OOKyMEHT HAJACHMNAEThCA IOCAAOBiH 0cobi, HaiiMeHyBaHHS
YCTaHOBM Ta I CTPYKTYPHOrO MiApO3MiMy HABOZATH Yy HA3MBHOMY BiJMiHKY,
a Iocany i Npi3BMILE afipecaTa — y AaBAIEHOMY, HATIPHKIAL;

HepxxaBHa apxiBHa ciyx0a Ykpainu

HauaneHuky ¢inancoso-
€KOHOMIYHOIO YIIPaBJiHHA

Bnacue im’a TTPI3BUIILIE

Y pasi KoiM MOKYMEHT afpecyeTsCs KepiBHHKOBI YCTaHOBH afo iHoro
3aCTYNHUKOBI, HAMEHYBaHHs yCTAaHOBH BXOAUTH A0 CKIIay HaliMeHyBaHHS HOCaIH
afpecara, K€ HaBOAATh Y /JaBaJIbHOMY BiAMiHKY, HAIPHKIAL;:

["ono.i JepxaBHOi MUTHOI Cityx)6H -

Bnache iM’s TTPI3BUILE

SIKIIIO IOKYMEHT aipecy€eThes KiTbKOM OQHOPIAHHMM 3a XapaKTepoM MisNbHOCTI
YCTaHOBaM, 3a3HAYalOTh y3araibHeHe HAHMEHYBAaHHA alpecaTiB y aBabHOMY
BIAMIHKY, HAITPUKJIaL;

I'onoBruM yripaBliHHAM
HepxreokagacTpy B 061aCTAX

JOKyMeHT He NoBUHEH MICTHTH Gilbiue YoTHPBOX anpecaTiB. CIOBO «KOMis»
mepesl HaHMEHYBaHHSAM [PYTOro — YeTBEPTOrO aApecaTiB He CTaBIATE. Y pasi
HAaOCHIaHHA OOKyMeHTa OUIBII HDK YOTHPHOM aJpecaTaM CKIAfaloTh CITHUCOK
Ha PO3CHJIAHHA i3 323HAYEHHAM Ha KOXXHOMY OKYMEHT] TUIbKH OIHOTO afjpecara.

PexBisuT «Anpecar» MoXe MICTHTH mowTOBY ajpecy. Ilopsmok i ¢opma
3alACY BiIOMOCTEH Ipo anpecy yCTaHOBH IIOBHMHHI Biamosimaru ITpaBumimam
HaJlaHHA MOCIYr IIOIITOBOTO 3B’S3KY, 3aTBEP/DKEHHM IOcTaHOBOK Kabimery
Minictpis Ykpainn six 05 6epesna 2009 p. Ne 270 (Odiuidinuit Bichuk Yipainu,
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2009 p., Ne 23, cr. 750). TloBHY afipecy 3a3Ha4arOTh ¥ pa3i HaACHIAHHA JOKYMEHTa
Pa30BHM KOpECIIOHAEHTAaM, HalpHKJIa

TOB «IMmyJtecy

Byl I'opogensxoro, 6yn. 12,
M. Kuis, 01001

Y pasi HajcHmaHHA JOKyMeHTa Gi3HYHi o0coBi chmoYaTKy 3a3HA4aroTh
y MaBaJbHOMY BiZIMIHKY BIacHE iM’S Ta Ipi3BuINE afpecara, [IOTIM — IOINTOBY
aApecy, HallpHKJIaN;

Onekcannpy I'onuapyky

Byl IlenTpansna, 6ya. 3a, ks. 1,
M. Kuis, 03178

Y pasi HagcunaHHA JAOKYMEHTa OpraHaM 3aKOHOJABYOi i BHKOHABYOI BNAH,
TNOCTIHHKM KOPECTIOHIEHTaM TX IOMTOBY afpecy Ha JOKYMEHTAaX He 3a3HAYAIOTh.

Y pasi xomM [JOKyMEHT alpecyeThCs KOHKPETHiHt 0cobi, y mnMcTi Hukue
PeKBI3UTY «AgnpecaT» MOXe HABOAUTHChH OCOGHCTE 3BEpTaHHS y KIHUHOMY
BinMiHKY: [Tane (mani) Bnacue imM’s a6o ITane (mani) IMpiseuie, a6o IMane (mami)
nocana abo 3aHHA, ab0 [Tanoee. Hanpuxnan: ITane Onexkciro! Iaxi IBasenko! ITani
mapextop! Ilane nonkoBHUKY!

Y pasi norpebu nepen cinosamum «Ilame», «[lani» abo «[JlaHoBe» MOXe
BUKOPHCTOBYBATHCH ¢JI0BO «IllaHoBRHIN, «IllanoBHAa» a60 «IllanoBHi» BignoBiAHO.
Hanpuxnan: [llanossa mauni Kopansceka!

['pud 3aTBeprKeHHSA JOKYMEHTA

51. JokyMmeHT MoOxe OyTH 3aTBep/DKCHHH pO3IMOPANYHM JOKYMEHTOM
HepkreokanacTpy abo y BHIIagKax, BH3HAYEHHX Y JOMATKY 5, OCAZOBOIO 0COBOI0
(mocazoBumu ocobaMu), [0 MOBHOBaXeHb HKOI (JKHX) HaleXaTh IHUTAHHA,
3a3Ha4YeHi y TakoMy moKyMeHTi. IlonoxeHHs, iHCTpyKUii, MpaBuia, MOPSIKH TOIIO
3aTBEPAXKYIOTECS HakazoM JlepxreokanacTpy.

HOXyMeHT, skuii He € NpUMipHMKOM a0 KOI€H MOKYMEHTa, CTBOPEHOIO
B €NEKTPOHHIN ¢opmi, Moxe OyTH 3aTBepIKEHWH KOHKDETHOK MOCaZOBOIO
ocoboro. VYV TakoMy BHNAAKy TIpH} 3aTBEep/KEHHS CKIAJacThcAd i3 ClOBa
«3ATBEPJDKVYIO», HaiiMeHyBaHHS IOCaiH, 0COGHCTOro MiAIIHCY, BIACHOTO iMeHi,
npisBHLIa 0cO0H, fKa 3aTBEpPAMIA TOKYMEHT, i aTH 3aTBepIxeHHs. Hanpukma:
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3ATBEP/DKVIO

I'onoBa Jlepxkreokagactpy
Ocobuctuit mianuc Biacue im’s ITPISBUILE
02.08.2021

Y pa3st KomHM JOOKYMEHT 3aTBEPIXKYEThCS HaKa3oM, TIpH(] 3aTBepUKEHHS
cknafaeTees i3 cnosa «3ATBEP/DKEHO», HasBH BHAY HOKYMEHTa, SKHM
3aTBEPIKYETBCA CTBOPEHHH MOKYMEHT, Y Ha3sMBHOMY BIiAMIiHKY i3 3a3HaYeHHSM
foro matu 1 Homepa. Hanpuknan:

3ATBEP/DKEHO

Hakaz [lepxreokanactpy
12.08.2022 Ne 298

I'pud 3aTBepIXKEHHA pPO3MIIIYIOTh Y NPABOMY BEPXHBOMY KYTi HeEpHIOro
apKyIia JOKyMEHTa.

Y pasi 3aTBepIK€HHs NOKyMEHTa KiUIbKOMa MNMOC2AOBHMH Oco0aMH Ipudu
3aTBEPKEHHS PO3TALLIOBYIOTH HA OAHOMY PiBHi.

52.Ha eneKkTpoHHOMY HOOKYMEHTi TpH( 3aTBepIKEHHS Bi3yali3yeThcs
y IIpaBOMY BEPXHBOMY KYyTi IIEPIIOro apKylla JOKYMEHTA.

PezomoLiis

53. EneKTpOHHa pe3omollis — peKBIi3UT, sSKHH CTBOpeHHH Yy cCHCTEM]
€JIEKTPOHHOr0 JOKYMEHTOODOIY yCTaHOBH Ta SKHH BHOCHTBECS [0 peecTpaliiiHo-
MOHITOPMHIOBOI KapTKM eJEeKTPOHHOI'O HOKYMEHTa i HEpO3PHMBHO IIOB’3aHHM
i3 Hero.

EnextpoHHa pe3omolis MICTUTH CTHCIMI 3MicT AOpydYeHHS (BKAa3iBKH)
I0CaoBoi 0coOM Mmoo Horo BUKOHAHHS Ta IOB’SA3aHUi i3 Hero kBayidikosaHwmit
eNIeKTPOHHUH IiAnmHC Hi€l mocamoBoi ocobu. EnekTpoHHa pe3omoLis € ¢IMHOI0
JOITyCTHMOIO €JIEKTPOHHOI (OPMOIO pealtizallil JopyyueHb, BUAaHHX B €JIEKTPOHHIH
dopmMi, Bisyanizauis sxoi BU3Ha4aeThes Hiero [HCTpyKLiero.

54. Pezomonis Mae Taki OOOB’S3KOBI CKNQAOBi: Ipi3BHINE, BIacHe iM’s
BHKOHaBLA (BMKOHAaBL(iB) y JAaBaJbHOMY BiIMIiHKY, 3MIiCT JOpY4YeHHH, CTpPOK
BHKOHAaHH], KBaliQiKOBaHMH  €NEKTPOHHMH  WIAMHC JUIi  €JEKTPOHHHX
JOKyMEeHTiB / 0cOOMCTHI mianuc KepiBHHKa U IOKYMEHTIB y mameposili dopmi,
nara.
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Sxuro JopydeHHA HAZAHO KUIBKOM IIOCaJ0BHM 0co0aM, TOJOBHHM
BHKOHABIIEM € 0c00a, 3a3Ha4YeHa B PE30JIIOIi] [epIIoo.

55.TlocagoBa ocoba, Axa 3MAIACHIOE NEPBHHHHUIN PpO3INAJ €JleKTPOHHOTO
JOKyMeHTa, HaKjlaJa€ Ha HBOI0 €JIEeKTPOHHY pe30NIolile, Yy fKii BH3Ha4ae
TOJIOBHOTO BHKOHABIIA, BiANOBIOANBHOTO 3a OpraHi3allilc BHKOHAHHA JOKYMEHTa
B JepxreokagacTpi, y pa3i morpeOM — CHiIBBHKOHABIIIB i CTPOK BHKOHAaHHS
JOKYMEHTa.

B enextpoHniifi pesomonii 00OB’A3KOBO 3a3HA4YaAlOTh YCI CTPYKTYpHI
MiAPO3/iny, K1 6€pyTh yIacTh B ONPALIOBaHHI JOKYMeHTa Ta IIOTOIKEeHHI IPOSKTY
BIANOBIA.

[TocagoBi oco0H, fAKI OAHOYACHO PO3ITAAAIOTh CJIEKTPOHHHH JOKYMEHT,
HAKJIaJJal0Th Ha HBHOT'O eJeKTPOHHI Pe30IIoLii, Y SKHX BH3HAYAIOTh BiAMOBIAATBHHX
BHKOHABIIiB Ta y pa3i notpe6u — CHIBBHKOHABIIIB Yy MeXax BiAIIOBIHOTO
CTPYKTYPHOI'O HiApO3ILTY.

VY pesomonii Ao AOKyMeHTa, 1[0 HE Ma€ CTPOKY BHKOHAHHS, 3MICT JOPYYEHHS
1 CTPOK BUKOHaHH: MOHa He 3a3HayYaTH.

Y pasi noTpebu pe30IoLio MOXHA JOMIOBHIOBATH iHIITHMH PEeKBI3HTAMH.

CTBOpeHHs HEKOHKPETHUX Ppe3OJIOLiN («IIPHUCKOPHUTH», IIONIIIIIHTHY,
«aKTHBI3yBaTW», «3BEPHYTH YBary» TOLIO) HE JOIYCKAETECH.

56.Ycl eneKTpoHHI pe3omrollii, HakKiaJeHi Ha eNeKTPOHHHH JOKYMEHT,
BHOCSATBCS JIO0 HOTro peecTpaniifHO-MOHITOPHHTOBOI KAPTKH 1 HEPO3PHBHO IOB’A3aHi
3 Hero. EJeKTpoHHa pE30NMIOLis, SKA € HACHiIKOM BHKOHAHHA eJEeKTPOHHOI
pe30IIIoNil BUIIOTO PiBHSA, JOJATKOBO MICTUTH JIOTIYHE ITOCHJIAHHA HA BiNMOBIIHY
€NIEKTPOHHY Pe30IIIOLiIo (lepeBO eNEeKTPOHHUX Pe30IOLii).

57.Ha  enekTpoHHy pe30OMIOHII0O TIOCAHOBOI OCOOM  HAKIAmAcThCs
KBasi(iKoBaHHH eNeKTpOHHUH MAMUC Liel Toca oBoi 0COOH.

58.Jlo HaknajaHHA €NEeKTPOHHOI Ppe30NIonii  BCTAaHOBIIOIOTHCS  TaKi
0CcOOJIUBOCTI:

BHKOHABI[IMH  €IIEKTPOHHOI  pesofronii  KepiBHMKa JlepxkreokamacTpy
BH3HAYAIOTBECA  KEPIBHUKUM  CTPYKTYpPHHX  migpoagimie  Jlepxkreokagactpy
(y pasi nmorpebum MoOXyTh OYTH BU3HAuUeHi IPAILiBHHKH, A0 KOMIIETEHIl SKHX
HaNEXKUTEh 3a3HaueHe B Pe3ONMIOLil NUTaHHA), MPO LIO CHCTEMa ENEKTPOHHOTO
JOKYMEHTOO00iry ABTOMAaTUYHO indopmye 3aCTYTIHHUKIB KepiBHHKA
Hepxreokazactpy,

AKi KOOPAWHYIOTE  JisJBHICTE  BiANOBITHOTO  CTPYKTYpPHOTO  HigpO3ZILTY
Ta y pasi noTpedH MarOTh NpaBoO AONOBHUTH 3a3HAUYSHY PE3OJIOLII0, HE 3MiHIOIOUH
CYTI ROpPYYEHHs KepiBHUKa JlepKreokaxacTpy Ta HOro roJloBHOIO BHKOHABIIS;

BHKOHaBIIMH  pe3oiionii  3acTymHHMKa KepiBHMKa Jlepxreokagactpy
BU3HAYaIOThCSA KePIBHUKHU IIiAIOPANIKOBAHHX CTPYKTYPHHX IiIPO3MAiNiB, AKi BXOAATE
A0 CKJAAy CTPYKTYPHMX IIJPO3ALTIB, YHIO ALUIBHICTE KOOPAWHYE BiNIOBiAHMHA
3aCTyIIHHK, MpO IO CHCTEMa eIEKTPOHHOIO JOKYMEHTOOOIry aBTOMATHYHO
iHopMye KepiBHHKIB BiAMTOBI THAX CTPYKTYPHHX IIiAPO3/iniB;
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BHKOHABLISIMH Pe30JIOLlil KepiBHHKA CTPYKTYPHOT'O IMiAPO3IUTY BH3HAHAKTHCS
CHeljamicTH  BiANOBIMHOrO MHiAPO3AiMy, NpO MO0 CHCTeMa eJIeKTPOHHOTO

JOKYMEHTO0O00Iry aBTOMAaTHYHO iHbopMye KepiBHHKIB BiJIOBIAHHX
MiAMOPAAKOBAHHMX MIAPO3JUIIB, IO BXONATH A0 CKJIAAY I[BOIO CTPYKTYPHOTO
HiApo3iLy;

BHKOHABIIIMU Pe30JIOLii KepiBHHMKa Jlep)KreoKaaacTpy Ta HOro 3acTyNHHKIB
BH3HAUAIOTECS CHELiaJiCTH BIANOBIAHOIO MigpoO3Zlly, HpPO IIO CHCTEMA
eNEKTPOHHOTO OKYMEeHTO000Iry aBTOMaTHYHO iH(GOPMYy€ KepiBHHKIB BiIIOBITHHX
MiATMOPAOIKOBAHMX IiAPO3iNiB, IO BXOAATH OO CKIALy LBOTO CTPYKTYPHOTO
iIPO3JILIY;

BHKOHABIIEM PEe30JIIOLIil KepiBHHKa JlepKreokanacTpy, 3aCTYIHHKIB KEPiBHHKA
Hepxreokagactpy / KepiBHUKA CTPYKTYpHOTO MiApo3Ziny Moxe OyTu Oynb-saxuit
HiATOPsKOBaHKH BiNIOBIIHOMY KEPIBHHKOBI CHIBPOOITHHK, IO KOMIETEHLIT AKOro
HaJIeXUTh 3a3HAYEHe B pe3ONIoNii nuraHHd. IIpo BH3HAYEHHS B PE30MIOLHT
BHKOHABIISL CHCTEMAa €JIEKTPOHHOIO JOKYMEHTOOOITy aBTOMATHYHO iHQOpMYye
KepiBHHITBO  CTPYKTYPHOI'O Ta  MHiJNOPSNKOBAHOTO  MIAPO3AULY  LBOro
criBpoOITHHKE;

OTpUMaHHS  3aCTYIIHHKOM KepiBHHKa JlepxkreokamacTpy, KepiBHHKOM
CTPYKTYpHOro abo MiANOpPSAKOBRHOIO MiZpO3Iily €IeKTPOHHOTO IOBiJOMIIEHHS
PO CTBOpPEHHS KepiBHMKOM BHIIOrO PIiBHS €NEKTPOHHOI pe3omolii He nependavae
CTBOPEHHS BiIIIOBIJHHM KepIBHUKOM CBO€I pe3ooLii [0 LBOTO K AOKYMEHTa,
a mepenbavae nuIle HOro 03HaHOMIIEHHS 3 HOKYMEHTOM;

eNIEeKTPOHHOIO PEe30JIoLi€l0 Moxe OyTH BH3HAUEHO IOJIOBHOIO BHKOHABIIS,
CIiBBUKOHABI(IB, CTPOKH BUKOHAHHA, OTPUMYBa4iB JOKYMEHTa «0 BiIOMay.

KopoTkuii 3MicT ZOKyMEHTA

59. 3aronoBok A0 TekcTy (KOPOTKHH 3MiICT) NOKYMEHTA I[OBHHEH MIiCTHTH
CTHCJIMH BHKNAX CyTI NOKYMEHTa. 3arojoBOK O TEKCTY HOKYMeHTa (KOpOTKHii
3MICT), oOcAr sAkoro mnepeBumye 150 3HakiB (0’ATh pAAKIB), IJO3BOJIEHO
IIPOAOBXKYBATH {0 MeX1 rpasoro rmonsd. Kpanky B KiHIli 3arojioBka He CTaBJIATh.

3aronoBok (KOpOTKHMM 3MICT) BIANOBiac Ha NMHUTAHHA «OPO ILIO?», «KOTO?Y,
«4goro?». Hanpuknan: Haka3 (IIpo 110?) NMpo HajaHHA BLOIIYCTKH; JHCT (Ipo I1o?)
TIPO MOTOUKEeHHS MIpU3HAUEHHS Ha II0Caly;

nporokoa (4oro?) 3acimaHHs arecTaliiiHol KoMicii; mocamoBa iHCTPYKIlA
(xoro?) roJIOBHOTQ CIIeIiaiicTa.

CynpoBigHi JHCTH, JOMOBIAHI Ta CITy:KOO0BI 3aIMCKH TO3BOJIEHO CKIaaaTH Ge3
3aroJIOBKa.

Texkcr noKyMeHTA

60. TexcT mOKyMeHTa Ma€ MICTHTU iH(opManiro, aAns QiKCyBaHHS AKOi ioro
Oyno crBopeno. In¢popMmaniio B TekcTi JOKyMeHTa NOTPiOHO BHKIAZATH CTHCIIO,
rpaMOTHO, 3pO3yMiTO Ta 00’€KTUBHO. TeKCcT MOKyMeHTa HE TIOBHHEH MiCTHTH
NIOBTOPIB, a4 TAaKOX CIHiB 1 3BOPOTIB, AKi HE HECYTh 3MiCTOBOIO HABAHTAKEHHS.
[Tlin wac cKIamadHs AOKYMEHTIB BXXKHBA€ThCA MIIOBHM CTHAB, Ui AKOTO
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XapaKkTepHHil  HeHTpanbHHIi TOH BHKIajeHHs, 1o30aBieHuit obpa3HOCTI
Ta EMOIIIHOCTI. -

TexcTt moxymeHTa OGOPMIIOIOTE Yy BHITIAAL CYLINBHOIO 3B A3HOIO TEKCTY,
aHKeTH 4d TabmuIi abo MIAIXOM MOE€NHAHHA UX OpM.

CyninsHUH 3B S3HHH TEKCT JOKYMEHTA MAa€ MICTHTH I'PAMATHYHO i JIOTIYHO
y3rokeHy iHpopMarito nmpo ympapniHceki Ail. Taky popMy BHKIaIeHHS TEKCTY
JOKYMEHTa BUKOPHMCTOBYIOTH MiJl 4ac CKJIaJaHHs IOJOXeHb, HOPAAKIB, IpaBHI,
PO3NOPSAYMX JOKYMEHTIB Ta JIUCTIB.

TeKkcT, K HNpaBWNIO, CKIANAETHCS 13 BCTYNHOI, MOTUBYBAJIBLHOI Ta 3aKIIOYHOT
yacTHH. BeTynmHa yacTMHa MICTHTE MiJCTaBy, OOIpYHTYBaHHA a0 MeTy CKIIaJeHHs
JOKyMeHTa, MOTHBYBaJbHa — OOIDYHTyBaHHS mno3uuUii Jlepkreokamactpy,
3aKIIFOYHA — BUCHOBKH, [TPOIIO3KIIii, pillleHHs, IPOXaHH.

TekcTu cKiagHMX 1 BEMHKHX 3a 0OCArOM NTOKYMEHTIB (IOJIOXKEHHS, IPABHIIA,
iHCTpYKLii, Orngau, 3BiTH TOLIO) MONINAIOTE HA PO3ALIHM, MiAPO3MIiNH, IIyHKTH,
MAIYHKTH, sIKi HYMEpYIOTh 32 JOIOMOIOK pUMCEKUX abo apabcekux nmpp 6e3/3
Kpankow abo ayxkow. Ab3an IYHKTY Ta MANYHKTY IOYHHAIOTH i3 BiJICTYIy Bix
niBoro mons cropiHku 6e3 Oynap-sikoi mosHauku (zmedic, kpanka Tommo). KoxHy
CTPYKTYypHY OIHMHMIIO Hakasy (KpiM absamy) BiZOKpeMIIIOIOTH Bil HOIEPEAHBOL
NPOITYCKOM psAnka. BusHaueHHS TepMiHIB Y HOpMaTHBHO-IIPABOBOMY aKTi HABOAATH
B ayI)aBITHOMY MOPAAKY 1 B HA3UBHOMY BiIMIHKY.

61. ®opMy aHKETH BUKOPHCTOBYIOTH y pa3l BHKJIAJAEHHS B ILHGpPOBOMY abo
CIIOBECHOMY BHUITIAAI iHQoOpMalii nMpo oauH 00’€KT 3a IEeBHHM OOCATOM O3HaK.
ITocTilinoro iHpOpMali€l0 B aHKETI € y3aranbHeHi HallMeHyBaHHS O3HaK, 3a AKUMH
37iiCHIOIOTE OIMC 00’ €KTa, a 3SMiHHOIO — KOHKPETHI XapaKTePUCTHKH.

62. TabnuuHy (opMy IOKyMEHTa BHKOPHCTOBYIOTH Y pasi BHKIaAEHHS
B {H(poBoMy abo CIIOBECHOMY BHIVIAM iHdopmaiii mpo Kisiexka 06’€KTiB 3a paaOM
O3HaK. 3aroyoBku rpad TabmuIl MHUIIYTH i3 BENUKO! JITEPH, MiJ3aroJOBKH —
3 Majol nitepd. Kpanku B KiHII 3arojoBKiB Ta IiA3aroJIOBKIB rpad He CTABISTS.
3aronoBku M MiA3aroioBKH rpad Ta paakiB Tabnuni moBHHHI GyTH BHKJIaNeHi
iMEHHHKOM y Ha3MBHOMY BiZIMiHKy OJHHHH. ¥ 3arojOBKax 1 ITi[3aroloBKax PAIKiB
ta TIpad Tabmuui BXKMBAIOTE JIMIIE 3aralbHONPHHAHSTI YMOBHI ITO3HAYEHHSA
Ta ckopodeHHA. ['pabm Tabmumi, #Ki pPO3MILLYIOTBCA Ha KITBKOX CTOPIHKAaXx,
HyMepYyIOThes. SIKIIo YacTHHY Tab/IHIi epeHeceHo Ha iHIy CTOPiHKY, Ha JpyTiii Ta
HAacTYIHUX CTOpiHKaxX TabiHI 3a3Ha4al0Th HOMepH rpad, a y BEpXHEOMY IIPABOMY
KyTi — cioBa «[[poOBXeHHS HOJATKAY.

OdopMneHnus 1oaaTkis

63. lomaTkd OO JOKYMEHTIB, KpiM JOJaTKiB 40 CYyOPOBiAHHX JIHCTIB,
CKJIIalOTh 3 METOK) JONOBHEHHS, TNOJACHEHHA OKpEeMHX NHTaHb ab0 NOKYMEHTA
B IILJIOMY. '

64. Jonatku 10 JOKYMEHTIB MOXYTh OYTH TaKiX BHAIB:

HOAATKH, WO 3aTBEPIKYIOTECA PO3NOPAAYMMH IOOKyMEHTaMM (TIONOMKEHHH,
IHCTpYKIIii, IpaBUIa, TOPAAKH TOLIO);
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AOAATKH, WO ZONOBHIOKOTE Ta/ab0 MOACHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

AOAATKH, IO HANCHIAKTECA i3 CYIPOBIAHUM JIHCTOM.

Y TEKCTi OCHOBHONO HOKyMeHTa poGISTH TaKy BiIMITKY MNpo HasBHICTE
HONATKIB: «IIO AOHAETHCA», <GTiIHO 3 AOJATKOM», «(nomatok 1)», «Binmosimmo
Ao moaarka 2» abo «(AHB. omaTok 3)».

65. llomatku 0QOpMIIOIOTH, 5K NpaBUNO, HA CTAHAAPTHHX apKylllax manepy.
Ha npyriif i "acrynsii CTOpIHKaxX AoJaTka pobIATH BiaMITKY: «IIponoBXeHHs
roparkar, «IIpogosxeHns qoaarka 1.

Ha nonatkax no Hakasy, moNmoxeHHs, IPaBUI, iHCTPYKINT TOIIO NPOCTABISIOTH
BIIMITKY y BEPXHBEOMY IIPABOMY KYTi IEpIIOro apKyma JOJAaTKa, SKa BKIIOYAE
HOMED  JI0AaTKa, 3arojOBOK HOPMATHBHO-IIPABOBOIO AaKTa Ta TOCHIAHHS
Ha BIANOBIHY CTPYKTYPHY OJHHHLIO, HanpHKIan:

Honarok 5
Jo IncTpyknii
(myskr 84)

Cynposinui MaTepianu noBimKoBoro a6o aHaIITHYHOrO xapaxrepy (rpadiku,
CXeMH, TabJuIli, CIIUCKA TOIIO) A0 OCHOBHOTO AOKyMEHTa ITOBHHHI MaTH BiIMITKy
3 TIOCHJIAHHAM Ha L€t OKYMEHT, Horo Ha3By, HanpHKIan;

Honatox

Ao Hakazy Jlepxreokagactpy
«Ilpo mesxi muTanus 3 opranizauii
JIIOBOCTRAY

Y pasi [OMOBHEHHS HAaKa3y HOBOK CTPYKTYPHOK OZHHHIEIO 3 MOCHIAHHSIM
Ha ZI0NATOK ab0 BMKIOYEHHS 3 TEKCTY HAKasy CTPYKTYPHO! ONUHHI, KA MiCTHTS
[OCHIIaHHA Ha NOJATOK, HyMepauis AOJaTKiB Ta BilNOBiAHI MOCHIAHHS HA HUX
Y TEKCTi HaKa3y 3MiHIOIOTHCH.

CTOpiHKM KOXHOTO [OJaTKa MaiTh CBOIO HyMepauiwo. Ilepury cropinky
HE HYMEpYIOTh. Y KiHWi MiJl TEKCTOM JOAATKA NPOCTABIAETHCH PHCKa, 110 CBiTYHTH
PO HOro 3aKiHYeHHS.

Y pasi HadBHOCTI KiNBKOX JONATKIB HA HHX 3a3HAYAIOTE TIOPS.IKOBI HOMEpH,
Hanpukman: Aonatoxk 1, poxatox 2. 3Hak «Ne» mepen LMAPOBHM MO3HAYEHHSIM
HE CTaBJIATh.

Yel gmonmatku 10 JOKYMEHTIB  Bi3yoThCs NPaliBHUKOM, SKHH CTBODHB
ROKyMEHT, Ta KEPIBHUKOM CTPYKTYPHOro HiApo3ily, Y AKOMY HOIr'O CTBOPEHO.,
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Homatkn  (momoxxenwus, iIHCTpYKUil,  mpaBuna, NOPSIKH  TOIHIO),
IO 3aTBEPIDKYIOTECA  PO3NMOPAAYMMH  JOKYMEHTAMH, MAMHCYIOTE  KepiBHUKH
CTPyKTYPHHX MiApO3AiNiB Jlepreoxamactpy Ha JHAIBOBOMY OOLI OCTaHHBOTO
apKyIia qoaaTka.

Y pasi KoM nomaTku HaACHNAIOTBCA i3 CYNPOBIHUM JTHCTOM, BiAMITKY Ipo
HaABHICTb OJATKIB PO3MIILYIOTE HIiCIIA TEKCTY JIHCTA MEPEX I AHCOM.

JIKIO0 NOKYMEHT Mae [OJAaTOK, NOBHE HaWMEHYBaHHS SIKOTO HABOJMTHCH
B HOro TekcTi, BiAMITKYy npo HasBHIiCTH IbOro AofaTtka 0(GOPMIIOIOTE 33 TAKOIO
dhopmoro:

Honartoxk: Ha 7 apk. y 2 mpumM.

SIKIO JOKyMEHT Mae JOJaTKH, OBHE HaWMEHYBaHHSA SKHX Y TEKCTI He
HABOIIUTHCS, 1X HeoOXiHO mepemiuuTH micis TEKCTY 13 3a3HAYEHHAM KIIBKOCTI
CTOPIHOK Y KOXHOMY IOAAaTKy Ta KLIBKOCTI iX NPEMIPHHUKIB, HAIPUKIAA;

Honatku: 1. ITpoext akra Ha 3 apk. B 1 npum.
2. NosicHroBanbHa 3amucKa Ha 6 apk. B 1 IpUM.
3. IlopsiBHsnpHa TabnHLA Ha 6 apk. B | mpuMm.

Axuio gopaTku 36poUIypoBaHO, TO KiNBKICTE iX apKyIliB He 3a3HaYaloTh.

Y pasi KOIH NOKYMEHT MICTHTBH Oiiblne NecsTH JNOJATKIB, CKIANAIOThH OIIHC,
a BIIMITKy TIpO HasIBHICTB IOAATKIB OGOPMITIOIOTE 33 [IPHKIIAJIOM:

Hoxnatok: 3rigHo 3 omucoM xa 3 apk.

SIKIIO 0AAaTOK HAACHIAIOTE He 32 BCIMa 3a3HAYCHHMH B JOKYMEHTI ajipecamu,
BIAMITKY PO HAsBHICTH JOKYMeHTa 0(OPMITIOIOTE 3a TAKOIO dbopmoro:

Mlonatok: Ha 5 apk. y 2 NpUM. Ha TepIry azpecy.

Axmo po mokymenTta JomaeTscA MMM JOKyMEHT, AKMH Mae OOAATKH,
BiIMITKY PO HAsABHICTH JOAaTKa OGOPMIITIOTE 32 TAKOK0 dbopmoro:

Honatok: ymct Yxpaepxapxisy Big 20 Bepecus 2021 p. Ne 595/04-12 i nonatox
710 HBOTO, BChoro Ha 20 apk. B 1 npumM.

IMigmuc

66. Ilocanosi ocobu MiANKCYIOTh HOKYMEHTH B MEXAX CBOIX ITOBHOBAXEHB,
BUSHAICHUX aKTaMM 3aKOHOJABCTBA, iHIIMMH HOPMaTHBHO-TIPABOBMMH AKTAMH
Ta uieto Inctpykuiero. Tlopaaok mifmucaHHs TOKYMEHTIB iHIIMMU 0COGaMu y pasi
BiICYTHOCTI KepiBHUKa J[epreokafacTpy Ta MOCATOBHX ocib, AKi ymoBHOBa)eHi 1x
MiNKMCYBATH, BU3HAYAETHCSA HAKA30M Hepxreoxanactpy.
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67. Iliznic Mae micTuTH HallMEHyBaHHA Tocagy oco0H, fKa mianucye
AOKYMEHT (y moBHiif dopmi — sxmo AOKYMEHT HAaIpYKOBAaHO He Ha OnaHKy,

Y CKOpOYeHiH — $KIO TOKyMEHT HaJIpyKOBaHO Ha OnaHKy), ocoGHCTHiL miamuc,
BIaCHE iM’s Ta mpi3BHiLe, HaIlpHMKIa;

l'onosa Jlepxreokanactpy Ocobucrnii ninmuc  Bracse im’s ITPI3BUIIIE
abo
I'osoBa Ocobuctuii miqnuc Bruache iM’g ITPI3BUIIIE

68. Ilinnucysauem IPOEKTIiB  eIeKTPOHHHX AOKYMEHTIB, IO HANCHIAIOTE
Io Bepxosnoi Panu Ykpaiumy, Odicy IIpesunenta Yxpaium,
Kabinery MinicTpis YKpaind, € KepiBHuK Hepxreokamactpy a6o ocoba,
sIKa BHKOHY€ HOro 060B’13KH 3riquo 3 Po3moAinoM 060B’13KiB.

IinnucyBadeM  mpoexris CACKTPOHHHMX JIOKYMEHTIB, #5Ki HAICHIAIOTH
Ao Kabinery Minictpis Vipaiuu, Cexperapiary KaGinery MinicTpiB Vipaiuu,
YCTaHOB BHIIOTO DIiBHA, Ta JOpyYeHs opraHizamiam Ta I AIIpHEMCTBAM,
o HamexaTh Ko cdepH  ynpaBiiHHS Hepxreokanactpy, e KEPIBHHK
Hepxreokanactpy a6o ocoba, o BUKOHY€E HOro 060B’A3KH, 3aCTymHUK KepiBHHKa
3TIAHO 3 PO3NOAiNTOM 0GOB’ A3KiB.

HinmacysadeM  npoexris CIEKTPOHHHX JMOKYMEHTIB, #Ki HaJCHIAIOTH
A0 yCTAHOB TOTO CaMoro abo HHXYOro piBHs, TEPHTOPIaNbHUX OpraHiB, opraxizamiii
Ta MHANPHEMCTB, W0 HaleXaTh 0 chepu ynpammiaus Hepxreokamactpy,
a TaKkoXK JIMCTIB INOAO po3pobieHHs IPOEKTIB NOKYMEHTIB ¢ KepiBHHK
CTPYKTYPHOTO MiApO3aizy Jlepxreokamactpy srifHo 3 BH3HAYEHOO KOMIIETEHIIi€10
abo ocoba, AKa BUKOHYE Horo 060B’ 13K,

IlignucyBadeM npoekTiB KomoBimmmx i CyXG0BHX 3allUICOK € KepiBHHK
CTPYKTYPHOTO ITiIpO3Riny Hepxreoxanactpy 3rifHo 3 BU3HageHOIO KOMIETEHIi €10
abo 0coba, sKa BUKOHYE HOTo 060B’ 3K,

69. He nomyckaerscst minmicanus B Hepxreokanactpi npoexris eJIEKTPOHHHX
JOKYMEHTIB 3 iHILiaTHBHHUMH 3BEPHEHHAMH Oe3rocepenHso 1o Bepxosroi Pamu
Ykpainu, IIpesunenta Vipainu, Odicy Ilpesnnenra Vkpainm, IMpem’ep-minicTpa
YkpaiHu, Bille-IIpeM’ep-MiHiCTpiB Yxpainu, Ka6inery MiricTpiB  Vkpainm,
Cexperapiaty Ka6inery Minictpis Vkpainu, MiHICTpiB, OMHHAIOYH MiHictepcrso
arpapHoi OJIITHKH T4 IPOAOBOJIBCTBA Yxpaiuu.

70. IIpOEKTH eNeKTPOHHHX HOKYMEHTIB T AMVCY€, AK MPaBHIIO, OHA NOCATOBA
0coba, a AKIIO 3a 3MiCT mpoekTy CJIICKTPOHHOIO JJOKYMEHTa BiJIOBiNaNbHI KiThKa
oci6, — xBi abo 6ineie mocazoBHX OCI6. Ilpu npoMy pexsisuTi mocamoBux oci6 —
NiINHCYBAYiB POSMIIIYIOTE OJWH IiA ONHHM BIANOBIZHO 10 HiAOPSIKOBAHOCT]
oci6. Hanpuxian:
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HupexTtop Binacre iM’a ITPI3BUILE
I'onosuuit Gyxranrep Biacue iM’a [TPI3BUILE
abo

I'onoga xomicii Bnacsue imM’s [TPI3BHILIE
Cexperap xomicii Bnache iM’s TIPI3BULLIE

71.Y pasi MmAnMcaHHd MpPOEKTY CHUIBHOTO eJEKTPOHHOrO JOKYMEHTa
KinbKoMa 0cobamu, AKi 3aHMAarOTs TTOCAIH OHOTO PiBHSA, IX PEKBI3HTH PO3MILIYIOTH
Ha OAHOMY PiBHI, HAIIPHKIIAL;

MinicTp rocTunii MiHictp dinancis
Brnacue iM’s TTPI3BUIIE Bnacrue iM’ s TTIPI3BUIIE

72.Y pasi BIACYTHOCTI MOCagoBOi OCOGH, pEKBI3HTH IiAmHCYBada SKOT
3a3Ha4Y€HO Yy NPOEKTI EJEKTPOHHOTO JNOKYMEHTa, aBTOp IPOEKTY CTBOPIOE HOBHI
NPUMIPHHK TIPOEKTY, y AKOMY 3MiHIOIOTHCS JIMLIE PEKBI3WTH IiAIHECyBaya, micis
4Oro BiANOBiAHHH NpHUMipHHK Ge3 MOBTOPHOIO MOTOMKEHHS BHOCHTHCH HA ITLIIIHMC
oco0i, fika BUKOHYE il 000B’A3KH.

73.1lpu minmdcaHHi JOKyMeHTa B Iameposidi ¢opmi y pasi BimcyTHocTi
nocafoBoi ocobu, HaliMeHyBaHHS I0CaTH, BIacHe iM’s Ta MpPi3BHILE SKO] 3a3HAYEHO
Ha NPOEKTi JOKYMEHTa, Horo miammcye ocoba, sika BUKOHYye ii 00OB’A3KkH, abo ii
3aCTYIIHUK. Y TaKOMy pa3i 000B’J3KOBO 3a3Ha4aioTh (AKTHYHY HOCamy, BIACHE
iM’s1, TIpi3BHILE OCOOH, fKa MiNHICcaNa JOKYMEHT; IIPY LOMY BHIIPABICHHS BHOCHTE
pyKONUCHHM crniocoboM ocoba, saka mignucye noxkyment. He mosBoneHo mif wac
MAMUCAHHS JOKYMEHTA CTABHTH NPHHMEHHHMK «3a» 4 MpaBo6idHy NOXHIY PHCKY
nepes HaliMEHYBaHHSIM TNOCaJH. Y pasi 3aMilieHHs KepiBHHKA Ha MijcTaBi Hakasy
JI0 HaMEHYBaHHA NI0CaIH AOAIOTH CKOPOUEHHH «B. 0.»,

74. @akcuMiNbHE BIATBOPEHHS MiATIMCY MOCAnOBOi OCOGM Ha JOKYMEHTAX
y nanepogiii popMi He TOIMyCKaEThCS.

75.Y pasi crBopeHHA JlepXreokajgacTpoM JOKYMEHTZ B IamepoBiit ¢opmi
33 HaABHOCTI JUIA LBOT0 OOIPYHTOBAHHX IiACTAB IUIA iX MOJATBIIONO HANCHIAHHS
YCTaHOBaM CIyXO0O0I0 [IiOBOACTBA CTBOPIOETECA B YCTAQHOBJIEHOMY TOPSAKY
CNEeKTPOHHA  KONis  [AmepoBOr0  OPHMIiHATY  BIiANOBIAHOTO  NOKYMEHTAa,
AKa HaJICHIIA€THCA aJpecaTaM Yepe3 CHCTEMY eJIEKTPOHHOI B3aeEMOT.

Kepienux Jlepoczeoxaoacmpy

76.Y pasi XonM MAMMCYBaYeM eNeKTPOHHOTO JOKYMEHT4 € KepiBHHK
HepxreokagacTpy, TOTOKEHMH IPOEKT ENEKTPOHHOTO JAOKYMEHTA HaIXOOWUThH
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A0  YNOBHOBAXEHOI 0c0o0HM, BH3HAYEHOI KepiBHUKOM Jlepxreoxanactpy
(mani — ynoBHOBaxeHa oco6a).

77. YnosHoBaxeHa 0coba ci1yx6u KEepiBHHKA!

nepeBipsie IIPOEKT eeKTPOHHOTO JOKYMEHTA Ha NpeaMeT Horo BiAIOBIAHOCTI
BUMOTraM LUOO MiArOTOBKH BiANOBiAHKX IIPOEKTIB;

nepesipse AifCHICTL ycix HakmameEMx Ha NPOSKT eIEKTPOHHOTO JOKYMEHTa
KBaJli()iKOBAHHX €IeKTPOHHHX ITiKCIB;

BH3HAYAE MNPOCKT €NIEKTPOHHOTO MOKYMEHTa BifIOBITHMM IS nepenaBaHHs
Horo Ha MiANMUCaHHA KepiBHMKY Hepxreokanactpy Ta y pasi BH3HaueHHS Horo
TaKHM Bi3y€ NIPOEKT Ta Iepenae Horo KepiBHUKOBI Jlep:KreoKagacTpy Ha mimmic.

78.Y pasi konu xepiBHHK Hepxreokanactpy abo ymoBHOBaeHa o0co6a
CIykOH KEpiBHHKA BHOCHTH 0O IPOCKTY CNEKTPOHHOIO JOKYMEHTa penaKuiitHi
MpaBKH, CHCTEMd EJICKTPOHHOIO ACKYMEHTOOBIIYy aBTOMATHYHO CTBOPIOE HOBY
BEpCil0  IIPOEKTY  EeNEeKTPOHHOIO AOKYMEHTa, sKa 32 pillleHHAM KepiBHHKA
HepxreokanacTpy moxe 6yTH mianucana 6e3 TIOBTOPHOTO MOrOJKEHHS.

79. Ilicns aBTOMAaTU30BaHOI peecTpanii IOKYMEHT4 B eNeKTPOHHIM ¢dopmi
Ta NIANHCaHHA HOro  KepiBHHKOM HepXreokagacrpy BiH aBTOMaTHYHO
HaJICHJIA€ThCsI YEPE3 CHCTEMY B3a€MOil,

80.Y pasi komu migmmcyBauem AOKYMEHTa € 3acCTYIHUK KeEpiBHHKA
Jlepxreoxafactpy, BiANOBIZHHH eNeKTPOHHMIL JAOKYMEHT IICJIA TOrOMKESHHS
B YCTAHOBICHOMY MODAAKY HANXOAHTh YEpPe3  CHCTEMy €NIEKTPOHHOIO
AOKYMEHTOOOIry  [lepiKreokazactpy Qo  BimmoBinmoro mignucysada  abo
YIIOBHOBXKEHOI 0COOH, fIKa OpraHizoBye Ta 3abesneuye iHoro poboty, a sxmo
MANKCyBaYeM NOKYMEHTA € KepiBHHK CIPYKTYPHOTO Mifipo3finy — Gesmocepenuso
J10 BiJUTIOBiJHOTO MiANHCyBaya.

81. Binxunenu#t mimmucysadeM npoexT AOKYMEHTa IIOBEPTAETHCH CHCTEMOIO
CNICKTPOHHOro IOKyMEeHT000iry HOro aBTopy i3 3a3sHAYeHHSM BMOTHBOBAHO!
NPUYHHY BIAXHICHHS.

82. [linmucyBadi  mpoextis CICKTPOHHMX  JOKYMEHTiB Ta [alepoBHX
JOKYMEHTIB, IO HAJCAIAIOTh ITiJNPHEMCTBAM, YyCTaHOBaM Ta oOpraHi3allisaM,
AKi HE HaleXaTh JO JEepPHKaBHOIO CEKTOPY €KOHOMIKH, a TAKOX IPOMAaisHAM,
BA3HAYAIOTECA HakaszoM Jlepireoxagactpy.

Bi3u Ta rpu¢ moromxenns mis JOKYMEHTIB, III0 CTBOPIOIOTHCA
B nareposiit dopmi

83.Ilorojykenns noxyMeHTa y  pasi noTpeOH Moke  3ificHroBaTHCS
Ky Jlepxreokanactpi (BHyTpillHE), Tak i 3a Horo Mexamu iHIMH
3aiHTEPECOBAHUMH YCTAHOBAMHK (30BHiLIHE),
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84. BHyTpintHe moromkedns AOKYMEHTA B HanepoBill ¢opMi ohopMIIOTE
IUIAXOM HPOCTaBAAHHS Bi3H. Biza Bxmowae ocoGueruii MIANHC, BJAcHEe iM’s
Ta Mpi3BuIle OCOGH, fKa Bi3ye AOKYMCHT, IaTy Bi3yBaHHS i3 3a3HaYeHHSM
Y pa3i notpebu HaliMeHyBaHHS MOCamy i€l 0CcOBL.

85. Bisy mpocrasnsors Ha TUNEOBOMY Oori abo axmo Micus Ha NHIEOBOMY
6oL OCTAHHBOTO apKyIlla HEXOCTATHBEO — Ha 3BOPOTHOMY GOLIi OCTaHHBOTO apKyIma
POEKTY NOKYMEHTa. Bi3H NpOCTaBNsOTs Ha ManepoBmx IPHMIPHHKaX JOKYMEHTIB,
IO CTBOPIOXTECA y pasi HasBHOCTI HiACTAB, SIKi BH3HAIOTE OOIpyHTOBaHMMH AJIS
CTBOpEHHA [lepXreoKafacTpoM JOKYMEHTIB Y maneposiif dopMi, Ta 3aIHMLAIOTECH
B [lepxreokanacrpi.

86. 3ayBaxkeHHa Ta npono3umii g0 IIPOCKTY IOOKYMEHTA BHKIIAHAIOTh
Ha OKpeMOMy apKyiui, IpO II0 Ha IIPOeKTi poOIATE BimMOBIZHY BimMITKY,
HalIpHUKJIaz;

HavansHux 3aransnoro BiAALTY
Ocobuctuif mianuc  Brnache iM’s TTPI3BUILE

3ayBaxkeHHs i TpoHO3Mii
JONAIOTECA.

Hara

87. 3a 3MicT DOKyMeHTa, SKHEi Bi3yIOTh KiJlbKa ocif, Taki ocobu BiNOBinaroTH
3riIHO 3 KOMIETEHIUER.,

88. 30BHIIIHE HOrOKEHHS NpPOEKTiB ROKYMEHTIB, CTBOPEHHX y MNaNepoBii
dbopmi, obopmiIOTE LTAXOM NDOCTABICHHA Ha HHUX TIpHa MOroMKEHHS,
AKUHA cKnajaeTsess 3i cmoa «IIOI OJDKVIO», HaliMeHyBaHHA mHOCAZH 0CO6H
Ta YCTaHOBH, 3 SKOIO TOTOMKYETBCH IPOEKT AOKYMEHTa, OCOGHCTOrO miammcy
0Ca0Boi 0co0H, CKPIIIEHOro rep6oBoko NIEYaTKOO, BIACHOIO iMeHi Ta Npi3BHIIa,
AaTH, a0 Ha3BM JOKYMEHTa, IO HiATBEPIKYE IIOrOKEHHs, Horo matH i HOMepa
(imnekcy), Hanpuknazn;

IHOT'OKYIO
Minictp rocTumii
Ocobuctuit migmuc Brnache im’s ITPI3BHIIE

Hara

SKWIO NOKYMEHT IOTOMKYIOTH (cxBamoOTE) iHImHM AOKYMEHTOM (JIHCTOM,
[IPOTOKONOM, aKTOM TOLIO), TO TPH{( IMOTOMKEHHS (CXBaJIeHHS) CKIIaHaeThCs 3i
cnosa INOI'O/DKEHO (CXBAJIEHO), naseu BUJTY IIOTOJKYBAIBHOTO HOKYMEHTA B
Ha3HBHOMY BiJIMiHKY, HOro JaTH i HOMEDA.
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89.'pud mOromkeHHs po3MiLyIOTs HIKYe MINNCY HA OCTAHHBOMY apKywIi
[IPOEKTy NOKYMEHTA.

90. Y pasi xomu 3mict gokymenta CTOCYETBCA OUIBII HIX TPHOX YCTAaHOB,
CKIIBJA0Te «APKYUI TMOTOMKEHHS», HPO IO POOIATE BiAMITKY B moKyMeHT
Ha MicLi rpuda MOroKEHHS, HAIPHKIA:

ApKyIlI IOTOKEHHS TOAAETHCA.

91. Apxym moromxeHHs o(GOPMIIOIOTh Ha JTHUBOBOMY T4 y pa3si moTpebu Ha
3BOPOTHOMY G011l 0HOTO apKyINa 3a TaKoio GopMoro;

APKVIII TIOI'OJDKEHHS
Hasga npoexry noxymenra
HaiimenyBanus mocagu OcoOuctuii nigmuc Bracue iM’s [TPI3BUILE

Hara

92. 30BHilIHE TOrOMmKEHHS Yy pasi morpe6H, BH3HAYEHO] 3aKOHOAaBCTBOM,
3MIMCHIOIOTh y Takiil mnociizoBHOCTI: YCTaHOBH OAHAKOBOTO piBHA Ta iHmi
YCTaHOBH; IPOMAJCHKi Opramizauii; opranu, ki 30ilCHIOIOTE JEePXaBHHN KOHTPOJIE
Yy IeBHi# chepi; ycTaHOBH BHIIOTO PiBHS.

CIpok MiX JaTOI0 30BHIIIHBOTO MOrOMKEHH: IPOEKTY HOPMATHBHO-
NpaBOBOro aKTa, AKHI IMiUIITae JepaBHil peecTpawuii, i aaToro NPMHHATTA TaKoro
aKTa He NOBHHEH NepeBuinyBaTd 60 AHIB.

KBanidikoBana enexTpoHHa medarka

93. Ilepenik eNeKTPOHHMX JAOKYMEHTIB, sKi HOTpeOYIOTh  3acBiaueHHA
KBai(ikoBaHOK CICKTPOHHOIO IE€YATKOI0, BU3HAYAETHCS JOJATKOM 6 HA IiACTaBi
aKTIB 3aKOHOABCTBA. .

94, Hakazom JlepXreokafacTpy BH3HAYAOTHCH MOPANOK BHUKOPHCTAHHA
KBaIiQIKOBAaHOI €NeKTPOHHO! NeYaTKM Ta YIOBHOBa)XkEHI IocajoBi ocobwu,
BIIIOBifaNbHi 3a iT 3aCTOCYBaHHS.

KinexicTs eneKTpoHHUX 1eyaTox, mo BHKOPHUCTOBYIOTHCS, HE OOMEXYETHC.

JlepKreokasacTp MoXe 3acBiadyBaTH CIIEKTPOHHI KOIIii JOKyMEHTIB, 30KpeMa,
Ha BUMOTY OpTaHiB CYZI0BOi BIIa[H Ta IPABOOXOPOHHHX OpTaHiB.

Binburox ne4aTkd Ha DOKyMeHTax y naneposii dopmi
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95. Ha noxymenTax, mo 3acBimdyioTs npasa TPOMaJidH T4 IOPUOHYHHX OCi0,
Ha SAKHX ¢ikcyeTbes (BakT BHTpayaHHA KOIUTIB | IPOBEJECHHS  omepariii
3 MaTepialbHUMH LiHHOCTAMH, INAIMC II0CAN0BOT (BiomoBinanbHOI) 0coGH
CKPIILTIOETHCS TepBOBOIO EUATKOIO Hepxreoxanacpy.

Ilepenix iHMMX ROKYMEHTIB, MiZMCH Ha SKHX HeoOXiZTHO CKpiIumoBaTH
rep6oBOLO EYATKOIO, IOAAHO B JOAATKY 6.

96. Binbutox nevatku, Ha fAKiH 3a3HageHO HaliMeHyBanHs Jlepxreokanactpy
abo il cTpykTypHOro nigposziny (Ges 300paxerns rep6a), y pasi moTpeGH CTaBITE
Ha KOMiAX JOKYMEHTIB i Ha pO3MHOXKeHuX NIPUMIPHAKAX POIMOPANYHMX JOKYMEHTIB.

Binburok meyaTtke CTaBIATH Tak, mMOG BiH OXOILIIOBAR OCTaHHi KiTbKa JiTep
HaliMeHyBaHHA Nocag 0cobH, IKa miamucana JAIOKYMEHT, ajie He OCOOHCTHH miamuc
nocafoBoi ocobu, abo Ha oxpemo BHALUTEHOMY IJIS LBOTO MicIi 3 BiAMiTKOIO
«MII».

97. HakazoMm JlepxreokaqacTpy BH3HAYACTHCS NOpSINOK BUKOPDUCTAHHA, MicLe
30epiranHs repGoBoi newatku i mocamosa ocoba, BifnoBiganeHa 3a ii 30epirauus,
a TaKOX MepeJiK ocib, MiNHCH AKX CKPIITIOTECS repOOBOIO TIEYATKOI).

Binmitka npo 3acBigdeHHs namepoBHx Komiit JOKYMEHTIB

98. [lepxreokajacTp MoOXe 3acBimdyBaTH KOMil e THX JNOKYMEHTIB,
SAKI CTBODIOIOTECA B HBOMY, KpiM BHMAMKiB CTBOPEHHSI TNANepoBHX KOIIiit
CIEKTPOHHUX MOKYMEHTIB, IO Haiifmnm no Hlepxreokanactpy wepes cucreMmy
€JICKTPOHHOI B3a€MOJIii OpraHiB, a TAKOX y BHIIaKaX, nepedayeHHX LM MYHKTOM.

Y pasi miAroToBKH AOKYMEHTIB JUIs HagaHHS OopraHaMm CyAOBOI BNAJM ITiJ 4ac
BHDIIUCHHS IIATaHb IUOAO NPURHATTS TPOMaJISH Ha po6oTy, HaBYaHHS, 3aCBiqUeHHS
X  TPyJOBMX, JKWTNOBMX Ta  iHINHX NpaB y  B3a€MOBIJHOCHHAxX
i3 JlepreokaacTpoM, a TAKOX ITiJ 4ac (opmyBaHHA 0COGOBHX CNpaB NPaIiBHAKIB
Hepxreokanactp Moxe BHUTOTOBIATH KOTIl HOKYMEHTIB, BHIaHMX iHIIAMM
yeTaHoBaMH (KOILii AMTIOMIB, CBiZOLTB PO 3706y TTS OCBiTH TOILO).

Binmitky «Komist» npocrasmmors y BEPXHBOMY IPaBOMy KyTi HepuIoi
CTOPIHKM NIaIlepOBOTO JOKYMEHTA.

99. Hamuc npo 3acBigueHHs nmanepoBoi komii JIOKyMeHTa B Ianeposiit ¢gopmi
CKIIAJAEThCA i3 CIiB «3rigHo 3 OpUTIHAIOMY, HalMEHYBaHHA I0CagH, 0COGHCTOro
mAmucy ocolH, fAKa 3acBimuye KOMIIO, BIACHOrO iMeHi Ta Npi3BHINA, JaTH
3aCBiTYEHHS KOMIl Ta POCTABIAETEHCH HIDKIE pexBisuTy «Iligmuc», Hanpuknaz:

3rizHo 3 opHrinagoM

IonmoBHui cnemianmicr
BiILTy oprawizanii
JIIOBOACTBA Ocobuctuii minmuc  BracHe iM’s IPI3BHUIIIE
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Harta

Y pasi HaZiCHIIAHHS KOTI} TOKyMEHTIB Yepes cHCTeMy eJIEKTPOHHOI B3aEMOIL,
HaJICANIaHHS KOMIH JOKYMEHTIB KiIbKOM afpecaTaM (pO3CHIKA), B iHIIHX BUIAJIKaX,
nepenbaueHnX wielo IHCTpyKWi€ro, 3acBimueHHs [IaNepOBUX KOMIA JOKyMeHTa
Y naneposii GpopMi 3mifCHIOIOTE 3TiAHO 3 BUMOTaMH 1€l IncTpyxmii.

100. Harue npo 3acBigdenHs mamepoBoi komii CKPIILUTIOETECA  T1EYATKOIO
i3 3a3HaueHHAM Ha Hifl HaiMeHyBaHHA Hepxreokamacrpy (6es 306paxenns repba)
ab0 eYaTKO0 CTPYKTYPHOro MiAposainy (ciyx6wm OiTOBOZCTBA, CIyX6H Kapis,
Oyxrantepii Tomo) JepKreokanacrpy.

101. Ha xomisix HOKyMeHTiB y mareposifi ¢opmi, mOKO AKMX 3MiHCHIOETHCS
BHIMKa, 3a3HAYalOTh HaliMeHyBaHHS Mocagd ocobu, ska 3acBI4MJIa KOIIiIO,
il ocobucTHil MiaNnuc, AaTy 3acBiA4eHHs Ta BiNOUTOK IeYaTKy ciryx0u AimoBoncTEAa,
HaNpPHKJIA; :

3rigHo 3 OpUriHaIOM

[Mposiguuii cnenianict Binginy OcobucTuii migmuc Bnacue imM’s TTPI3BUILE

Bin0urok nevatku ciyx6u
JIJIOBOJZICTBA

21.11.2021

102. Ha xomifX BHXiNHHX [AOKYMEHTIB, INO 3AIHINAIOTHCS y copaBax
HepxreokagacTpy, MOBUHHI 6YTH Bi3H HOcagZoBHX ocif, 3 AKUMH X DOromKeHo,
BiJNOBIJHO 10 BUMOT wi€l IHeTpykil.

103. Komiist noxyMeHTa oOBHMHHA BinmosigaTu OpHTiHAIy.
BizMiTKH PO CTBOpEHHs!, BUKOHAHHS JJOKYMeHTa

104. IlpisBume T1a BAacHe iM’A NpamiBHHKA, SKwit CTBOPHB JOKYMEHT
y mnamepoBii ¢opmi, i Homep ioro cmyx6oBoro TENeQOHy 3a3HAYAIOThH
Y HIXKHBOMY JIIBOMY KyTi OCTaHHBOI CTODIHKH IaliepoBOro JOKYMEHTA, HapHKIax;

[Terperxo Onena 256 23 29

Y pasi notpebu B ONHOMy AOKYMEHTi MOXe GYTH 3a3HAYEHO BiZOMOCTI
TIPO ABOX~TPBOX BUKOHABII|B.

105. BinmiTka 1TIpo  3aKiHYE€HHS  BHKOHAHHS JAOKYMEHTa  BHOCHTBCH
KO peecTpalifHO-MOHITOPHHTOBOI KAPTKM Ta MIiCTHTh aBTOMAaTHYHO 3reHepoBaHi
CHCTEMOIO €JICKIPOHHOIO NTOKyMEHTOOOIry cioBa «Jlo crpaBH», HOMEp CIpaBH,
a TAKOXK KOPOTKi BilOMOCTI IO BUKOHAHHS, HAITPHKIIAL;
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Ho crnpasu Ne 03-10
JIuct-BianoBiae Big 20.03.2022 Ne 22-2120/0/2-22

abo

Jo copasu Ne 15-1
ITuTanus BUpilleHO ITO3UTHBHO MiA 9ac TenedoHHOT posmosu 04.03.2022

106. ITicnst  3aBepwieHHs poGOTM 3 HOKyMEHTOM Yy mameposiit dopmi
NPOCTABAAETECA BiAMiTKa Tpo HOro BHKOHaHHA. BinMiTka mpo BHKOHAHHS
JOKYMEHTAa CBiYUTH PO Te, MO poGOTYy Hax AOKYMEHTOM 3aBeplILeHO i Horo
MOXHa NIONlyIHTA [0 crpaBH. BiamiTka Moxe MicTuTH cioBa «Jlo cnpasu», HoMep
CIIPaBH, NOCWIAHHA Ha JIaTy i peecTpauifiuii iHmekc NOKyMeHTa, sKMit 3acBimdye
HAOTO BUKOHAHHA, HafiMEHYBaHHA mocamd, ocobucThil nigmuc i Jary. Sxmo
JOKYyMEHT He IOTpeGye MMCEMOBOI BiANOBAI, 3a3HAYAI0TH KOPOTKi BimOMOCTI npo
BuKOHaHHA. OcobucTuil mianuc i AaTy BiAMITKH NpocTaBide NpauiBHHK, AKuit
CTBOPHB NOKYMEHT, 200 KepiBHUK CTPYKTYPHOTO MiApO3Ainy. 3a3sHaueHHMH peKBi3HT
MPOCTAaBIAIOTE BiN PYKH Y NiBOMY KyTi HIKHBOTO IIONS MepINOi CTOpIiHKH,
HaNpUKIaI;

Ho cnipasu Ne 03-10 Ho cripaBu Ne 05-19
Abo
Jlucr-Bignoeige Big 20.05.2022 ITuTaHHS BUpIiIIEHO MO3UTHBHO TN Yac
Ne 03-10/01/802 TeNne(OHHOT pO3MOBH
04.03.2022
nocana ocobuctuii mianuc Bracue iM’a  ITocama ocobuctrii migmic Bracke iM’s
[TPISBHULIIE ITPI3BHIIIE
21.05.2022 05.03.2022
107. BigmiTka npo HaJXOJDKEHHA NanepoBOro JOKyMEHTa

A0 [lepXTeoKanacTpy NMPOCTABIAETBCA 3d JONOMOIOI0 INTAMIA YH IITPHX-KOXY
Ha JIMIBOBOMY IIOJi ¥ IPaBOMy KyTi HIJKHEOIO IOJIS MEpIIOro apKya OpHTiHATY
AOKyMeHTa. EneMeHTaMu 3a3HAYEHOTO PEKBISHTY € CKOpOUYeHe HaiiMeHyBaHHS
Mlepxreokanactpy — ofepiyBaia HOKyMEHTa, PEECTpaliiHMil iHmexc, naTa
(y pasi noTpeGu rofuHa i XBHIMHY) HaXOMKEHHS JOKYMEHTA.

SIKIIO KOPECHOHICHIIS He PO3KPUBAETHCA BiAMOBiTHO m0O myHKTY 194 el
THCTpYKIi, BiAMITKy IO HAamXOMKEHHS NOKYMEHTA NPOCTaBISIOTh Ha KOHBEpTax
(ymakyBaHHSX).

Y pasi HaaXOKeHHs 36pOIIypOBaHHX AOKYMEHTIiB pa3’oM i3 CYIIPOBiTHUM
JTUCTOM BiAMITKY CTaBIATH HA CYIPOBiIHOMY JIHCTI.



27
CxnaneHHs eAKHX BUAIB JOKYMEHTIB
Haxazu

108. Haka3su BUAAIOTECA SIK pillleHHs opraHi3anifHo-po3NOpIIIOro XapakTepy.
3a 3MicTOM ympaBmiHcpKoi Ail Hakasu BMIAIOTECA 3 OCHOBHO! iSUIBHOCTI
Jlepixreokanactpy, aaMiHiCTpaTHBHO-TOCIONAPCHKIX, KaAPOBHX [UTAHb.

109. ITpoexT Haka3iB 3 OCHOBHMX MNHTaHp iSJLHOCTI Hepxreoxanacrpy,
aAMIHICTPaTHBHO-TOCIIONAPCHKUX I[MTaHh TOTYIOTh 1 HONAIOTH CTPYKTYpHi
MAPO3NINM 32 JOpYYeHHAM KepiBHHKa JIEpKreoKagacTpy 4YH 32 BIACHOKO
IHIITIAaTHBOO.

IIpoexTH HaKasiB 3 KaAPOBUX MUTaHb (IPO NPUAHATTA Ha poGOTY, 3BiNbHEHHS,
HAJaHHS BIATIYCTKH, BifPAIKEHHA TOINO) COTYE KaApoBa CIyk6a Ha mMigcTasi
pilieHs (BKa3iBOK) KepiBHUMKA JlepXKreoKaJacTpy OpraHi3aiiifHo-po3nopaI4Ioro
XapakTepy, —JONOBIJHMX 3alMCOK KePiBHHKIB CTPYKTYPHHX IiApO3ALTIB,
KOHKYPCHHX JIOKyMEHTIB (IIPOTOKOJIB Ta pillleHb aTecTalilHOl 4l iHIIOT KOMicit),
3asB [IPALIiBHEKIB, TPYIOBHX JOTOBOPIB T4 iHIIMX JOKYMEHTIB.

110. Ilpoextn HakaziB JlepXreokamactpy TIOTYIOTECS Ta IIOTOKYIOTECS
B €JIEKTPOHHIN $HOpMi BiAMOBIAHO J0 3aranbHUX BHMOT NMiATOTOBKH Ta MOTOKEHHA
NPOCKTIB eNEKTPOHHUX TOKYMEHTIiB, BH3HAYEHMX Iielo IHCTpykuieio, Ha OnaHky,
o aBTOMATHYHO TEHEPYETBCA CHCTEMOIO €JNEKTPOHHOTO JIOKYMEHTOOBIry
Hepxreokanactpy.

111.IlpoexTr Haka3iB 3 OCHOBHHX MHTaHb NiSIBHOCTI, aJIMiHICTpaTHBHO-
rOCTIONAPCHKHX MHUTaHb (Y pasi iX miAroTopku y mameposiit dopmi) Ta momaTku
A0 HHMX BI3YIOTBCA MpPAUiBHUKOM, SKWH CTBOPUB MOKYMEHT, KepiBHHKOM
CTPYKTYpHOTO MIADO3ALNY, Yy SKOMY HOTO CTBOPEHO, IIOCAZOBHMH OCOGaMH,
AKi BU3HAYeHi Y IPOEKTI JOKyMEHTA K BUKOHABIM 3aBJAHp, 10 MiCTITBCA B HHOMY,
KepiBHUKOM CITy0H AiNOBOJICTBA, KEPIBHIUKOM CTPYKTYPHOTO HiPO3RLTY 3 NUTaHb
3amo0iraHHs Ta BHABICHHA  KODPYIUi, mpaliBHAKOM Hepxreoxanacrpy,
M0 MocaoBUX OGOB’A3KIB SKOTO BiJHECEHO JIiTepaTypHe pearyBaHHA JOKYMEHTIB,
IHIIKMH TIOCA/IOBHMH 0COGAaMH, AKHMX CTOCYETHCS JOKYMEHT.

[IpoekTy Haxasis 3 KaJpoBHX NHTaHb Bi3YIOTHCA TNpALIBHUKOM KaapoBoi
CIy>k0H, IKMHA CTBOPUB IOKYMEHT, T4 HOro KepiBHHKOM, a TAKOXK 3aJIeKHO Bijl BHIIB
HaKa3iB KePIBHUKOM CTPYKTYPHOTO MiZPO3MAiNy 3 MHTAHE 3an06iraHHs Ta BUSBICHHS
KOpYIILii, IHIIMMUE HOCAIOBHMH 0COBaMH, SKUX CTOCYETHCS HOKYMEHT.

Y pasi notpebu MpoBeACHHS OUIHKH 3MIiCTY Ta NOLLUIBHOCTI BHAAHHS HaKasy
3NIACHIOETBCA  30BHIIIHE IIOTOMXEHHA TPOEKTY [OKYMEHTa 3  iHIIHMH
3aiHTEPECOBAHMMH YCTAHOBAMH.



28

112. KepiBarkoM ropuauusoi cayx6u 0GOB’SI3K0BO Bi3YIOTBCA IIPOEKTH
HaKa3iB OpraHizaliifHO-pO3MOPSAYOrO XapakTepy, a TaKOXK HAKAasH 3 KaJIpOBHX
IIUTAaHB.,

113. Slkmo B npomeci MOroKeHHs 1O IIPOEKTY HaKa3y BHOCATHECA 3MiHH,
JOKYMEHT Ii/UISrac OBTOPHOMY [OTODKEHHIO (Bi3YBAHHIO).

114. Haxasn minnucye xepiBuuk [lepxreokamactpy. Y pasi BiAcyTHOCTI
BIATIOBiTHOTO KepiBHUKa Haxa3n HNIAIHUCYE 110caoBa ocoba,
AKa BHKOHY€ Horo o60B’ 13KH.

115. Hakas odopmmolors Ha 6naHKy Hakasy. 3Mict HaKa3y KOpOTKO
BUKIANaloTE Y  3arolloBKY, fAKMH II0MMHA€ThCA i3  npuiiMenHuka «FIpoy
1 BimmiecniBHoro iMenHuxa («IIpo 3aTBepIKeHHS...», «IIpo BHeceHHs 3MiH...»,
«IIpo ctBopenHs...») abo iMeHHuKa («IIpo MiACYMKH...», «IIpo 3axoam...»).

116. TexcT Hakazy 3 OCHOBHMX IHTaHb [iSJIBHOCTI Hepxreoxagactpy
Ta  aJAMIHICTPaTMBHO-TOCHONAPCEKMX IHTaHb  CKIAfA€ThCS 3 peamOyITH
i po3moOpA YOl YaCTHHH.

117. Y mpeambyni 3a3sHavaioTs migcraBy, o6IpyHTYBaHHS 260 MeTy BHAAHHA
Hakasy. Ilpeambyna mowwmnaeTscs i3 ciis «Ha BUKOHAHHS», «3 METOI» TOIIO.
AKIO NOKYMEHT BHIA€ThCA Ha MiACTABi IHIOTO PO3MOPANYOTO JOKyMEHTa,
Y KOHCTaTylo4iil 4acTuHi (mpeamOyii) 3a3Ha4aloTh MOCHIAHHS Ha BiATOBiMHHE
JOKYMEHT.

Posnopsigia vactuHa moumHaerscs i3 cnoea «HAKA3VIO», sxe JPYKYIOTh
KHPHHM IPUGTOM, MiCNIs HHOTO CTABIISTEH ABOKPAIIKY. '

118. Posmopsinua 4acTMHA NORIILETSCA HA  NYHKTH U HiANyHKTH,
SIKi HYMepYIOTh apaGChKUMH LH(pamMH. Y KOXHOMY IYHKTi Mae OyTH 3a3HaYeHO
OpraisalifiHo-po3nopsaady Ai0 (3aTBepIKeHHS a0 BBENEHHS B IO iHCTpYyKIii,
TMONOXKEHHA TOWIO) ab0 KOHKpETHE 3aBIAHHA (AOpYYeHHs) i3 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI HiZpO3/inK — HOTO BUKOHABIIi, HAPHKIIAL;

YTIpaBNiHHIO CIPaBaMH. ..
KepiBHHKaM CTPYKTYPHHUX ITiAPO3AIIB. ..

119. HexonKpeTHi («IIPHCKOPHTHY, «IIOTIMIIIHTH, «aKTHBI3yBaTH», «3BEPHYTH
yBary» TOINO) Ta HEKOHTPONbHI («IOBECTH IO BiOMa», «O3HAHOMHTHY TOLIO)
AOpY4eHHs B HaKa3axX He 3aCTOCOBYIOTE.

120. Ilicns HaOpaHHs YMHHOCTi HAKAa30M BHECEHHS 3MiH IO HBOTO, BU3HAHHS
HOTO TAaKuM, [IO BTPATHB YHHHICTh, YM MOTO CKACYBAHHS 3/iHCHIOIOTHCS JIHIIE
ILISAXOM BHAAHHA HOBOTO HaKa3y.
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121. Haka3, AKMM BHOCATBCSA 3MiHH, OQOPMIIOETECS 3 YPaxyBaHHsIM TaKHX
BUMOT:

3arojIOBOK HakKa3ly IOYMHAEThCS i3 ciiB ((HpO BHECEHH 3MiH A0 HakKasy...»
i3 3a3HaYeHHAM AaTH, HOMEpa, HAa3BH BHOY PO3NopAaIOro JOKyMeHTa, OO0 SAKOro
BHOCATBCA 3M1HH

IIpo BHECEHHA 3MiH
7o HaKasy [lepxkreokanactpy
Big 04.08.2022 Ne 212

posnopsaYa YacTHHA HaKa3y NOYHHAETCH 3 IYHKTY:

«l. BHecTH 10 Hakasy <..> Taki 3MiHH:» — y pasi BUKJIaJeHHS 3MiH Y TeKCTi
Hakasy;

«1. BHectn 10 HaKasy <...> 3MiHH, IO JOAAIOTECA.» — Y Pa3i BUKIAAEHHS 3MiH
Y BHTJISZI OKPEMOro TOKYMEHTA,;

(opMymOIOTECA 3MiHH Yy BHIVISAI IYHKTiB TA MiAIYHKTIB pO3NOPAIIOrO
XapaKkTepy, HApHKJIAK:

«1. ITyHKT 2 BUKITACTH B TaKii pefakiii:»;

«2, IIyHKT 3 BHKIIOYHTH.»;

«1) ab3an Apyruii MyHKTY 4 JONOBHATH CIIOBAMI...»"

«2)y nigmyHkTi 2 myBKTy 7 ClOBa «y pasi NOTpeGH» 3aMiHHTH CIOBOM
«BHMAracTbCa».»;

Yy Ppasi HONOBHEHHS HaKasy HOBUMH CTPYKTYPHHMH OJMHHISAMH 260
BHKIIOYEHHA CIPYKTYPHHX OJMHHIb HYMepallid BiJIOBITHO 3MiHIOETHCH.
3a3HayeHa BHMOTA 38CTOCOBYETECA TAaKOXK Y pasi BHECEHHS 3MiH [0 CTPYKTYpHOL
OJMHHMI[I HaKa3y LUIIXOM 3aMiHH Ii KiIBKOMa CTPYKTYPHUMH OTUHMLIAMY. ITig gac
BHECEHHs 3MiH 10 IyHKTY (NIAMYHKTY), AKUH Hajlidye AeKiibka ab3ailis (peueHs),
BKa3Y€ThCS MICLIE3HAXODKEHHs LIUX 3MiH. ONHOMaHITHI 3MiHH 32 TEKCTOM Hakasy

06’€HYIOTBCS B ONIHY CTPYKTYPHY OJHHHLIO | PO3MilllyFOThCS HANPHKIHI] TEKCTY;

3MIHH BHOCATHCA IO OCHOBHOTO HaKa3zy, a H¢ 10 HaKa3dy Npo BHECEHHT 3MiH
0 HBOT'O; '

3MIHM JI0 Haxasy BHKJIAJAIOTBCS Y PO3NOPANIOMY JOKYMEHTI, 3MiHH
0 JofaTKa IO Hakasy O(QOpPMIIOITBCA Hif IpUGOM 3aTBEPIKEHHS SK JONATOK
10 HaKa3y, 32 BUHATKOM 3MiH JO Hakasy, sKi MalOTb He3HaYHuii obcar (IK MIPaBHIIO,
A0 ABOX CTOPIHOK);

Y pa3si BHeceHHs 3MiH [0 KiNBKOX Haka3iB TeKCT 3MiH HABONUTHCH
Y XPOHOJIOTYHOMY MOPSAKY TX IPHUIHATTS,

Y pasi BHECeHHs 3MiH JO HaKasy NUIIXOM BHK/IAACHHS B HOBill pemakuii
y TpuGi 3aTBepIKEHHA POONATH MOCHIAHHS Ha JAaTy Ta peecTpALifiHmil iHmexc
po3mopAa4oro  JOKyMeHTa, sAKMM Oyno  3aTBEp/KEHO OCHOBHHH  aKr,
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T4 3a3HAYAOTH JATy T4 PpEECTpalifiHuii iHAEKC POSNOPSAYOTO JOKYMEHTa,
AKHM 3aTBEPIKYETHCS HOBA peaKilis Hakasy. AHallOTiuHI BUMOrH 3aCTOCOBYIOTECS
70 obopMIIeHHsS BiAMITKH ZO AOmAaTKa IO Hakasy. ¥ pasi [ONOBHeHHsS Haka3sy
HOBOXO CTPYKTYPHOIO OAMHHIIEIO INOJO 3aTBEPKEHHS JOATKA L0 LBOTO Hakazy
Y TpH(p] 3aTBEepKeHHs POOHTHCA MOCHIAHHA Ha AATy Ta peecTpaliifuuili iHAexc
HaKasy, IKUM BHOCATECS 3MiHH 110 OCHOBHOTO PO3HOPSAIOrO JOKYMEHTA,

Y DPasi BHeceHHs 3MiH RO Hakasy, sSKHH BHKJIANEHO B HOBii PeAaKilii, TeKcT
CTPYKTYPHO! OJMHHLI Hakasy BHKJIAJAcTECA 3 YpPaxyBaHHIM TOro, INO 3MiHH
BHOCATBCA IO TEKCTy HOTO HOBOI pefiaKiii 3 INOCHJIAHHAM Ha Hakas, AKUM
SaTBEPIUKCHO TNEPUTy PENAKIio, i3 3a3HATeHHAM HOro peecTpamiitHux JaHHX;
Y AYKKax 3a3HA4AIOTH POSNOPANIHH NOKYMEHT, SIKHM 3aTBEP/KEHO HOBY peNaKIliio,
TIOCHIIaHHA Ha HOTO peecTpauiitHi AaHi Ta nonepeHi pefaxiii HoBoro HOPMAaTHBHO-
IIPaBOBOTO aKTa He POOIIATS.

122.V pasi Bunanns HaKa3y Npo BH3HAHHS TAKHM, IO BTPATHB YHHHICTh, 260
CKaCyBaHHs iHIIOTO Hakasy, y PO3NMOPANYIA WaCTHHI 3a3HAYAIOTH IIYHKT,
AKUHA MOBHHEH TIOYMHATHCA i3 CiB «BusHath TaKuM, UIO BTPATUB YHHHICTH, ...»
a6o «CkacyBatu...» BiIOBiIHO.

He migniraroTs BH3HAHHIO Takumu, o BTPaTHNH YHHHICTB, CTPYKTYpHi
OJIMHHLI HAKa3y, 3aTBEPIKEHOTO PO3NOPLTINM MOKYMEHTOM, Ta JOJATKH JI0 HBOTO,

Y 3B’43Ky 3 IPUHHATTAM HAKa3y BU3HAIOTHCH TaKUMH, IO BTPATHIH YHHHICTS,
paHiimme NpUAHATI HaKasW, SKIIO BOHM He Y3TOJDKYIOTBCSl 3 HOPMaMH I[bOT0 aKTa,
BUSBMIINCS TAKUMH, 0O NOTIHHYTI HUM, a60 BTPaTHIIM CBOIO aKTYaIBHICTE, [epeTiK
TAKHX HaKasiB HABONUTECS B  OKPEMOMY MyHKTI  (migmyHkTi) —Hakazy,
AKHM 3aTBEPJOKEHO HOBHH Hakas, a60 oQOpMIIOIOTEC TOAATKOM 10 PO3NOPAAIOro
AOKyMeHTa. Y mepeniKax HAKa3iB, AKi MiIMTa0Th BU3HAHHIO TAKHMH, [0 BTPATHIH
YMHHICTB, aKTH PO3MIILYIOTS Y XPOHOJIOTIYHOMY NOPAAKY iX NPHUHHATTA. Pazom 3
HAKA30M, AKHMH BU3HAETHCA TAKMM, IO BTPATHB YHHHICTb, BU3HAIOTHCS TaKHMH, 110
BTPAaTHIN YUHHICTB, HAKA3H, SKUMH JI0 IJbOTO 4KTa BHECEHO IMiHM,

He Bu3HaroThCA TakuMH, mo BTpaTdnu YHHHICTE, HaKa3sH 3 OOGMeXeHHM
CTPOKOM [ii, CTPOK Ail SKMX MHHYB. BuzHaHHs HaKasy TakuM, IIO BTPATHB
YHHHICTh, HE IOHOBIIOE Mil0 HAKasiB, AKI BH3HAHI HHM TaKMMH, IO BTPaTHIH
YMHHICTE. [lifl OKPEMHX CTPYKTYPHHX OXHHHIG Hakasy, 110 BUKIIOYEH], KWl Mae
oOMexerHit CTPOK [Iii, BiAHOBIIOETHCS Mics 3aKiHYEHHs CTPOKY #oro mii.

123. KoHTpONE 3a BHKOHS8HHAM JOpyYeHb (3aBIaHb), BH3HAYEHHX y Hakasi,
NOKIAA€ThCA HA CaMOCTIMHHH CTPYKTYpHMH MiZposNii, A0 OBHOBAXEHE SKOLO
BOHM HAJICXKATh, {HIMH CTPYKTYpHHH Imigposmin / II0cafoBy ocoly, IO BH3HAYeHi
MTIAMACAHTOM.

124. Haxasu 3 KafpoBHX NHTaHb OQOPMIIOIOTE Y BUIMAOl iHAWBiyanbHHX
i 3Be/leHMX Haka3iB. B iHAMBigyanpHUX Haka3ax MicTHTCS indopManis mpo ogHOrO
npauiBHuKa (CIiBpOGITHMKA), y 3BeIEeHHX — PO KITBKOX HE3aJeXHO Bif TOrO,
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SKI YNpaBNiHCBKI pillleHHS WIOAO HHX TIPHEMAKOTECA (IPHHHATTA Ha poboTy,
MPUSHAICHHS Ha r0Caly, NMEpeBENeHHd Ha iHuly nocaxy (pobGoTy), 3BilbHEHHS
TOUIO).

125. 3Mict ingusigyansHoro HaKasy 3 KaJpOBHUX NHMTAaHb CTHCIO BHKJIAJAIOTH
Y 3aroloBKy, fKHH TOYHMHAcTbCA 3 INpHAMEHHHKa «IIpo» 1 ckmapaerses
33 IONIOMOTOIO BIANIECIIBHOTO IMEHHHKA, HAIIPHKIIAL; «IIpo npusHayenus...», «IIpo
NPUHHATTA...». Y 3Be/leHMX HaKa3ax Moe 3aCTOCOBYBAaTHCA y3aralbHeHMid
3aroyioBoK, Hanpuknax: «I1po kanposi mutanusy, «IIpo ocoGosuii CKIIa .

126. ¥ Texcti Haka3iB 3 KaJApoBUX IIMTaHb, AK NIPaBUJIO, KOHCTATYIO9A YacTHHA
(npeam0yna) He 3a3sHadaeThCH, KpiM BUNAAKiB IIpH3HAYeHHA Ha rnocany
abo 3BiIbHEHHA 3 MoOcaaM KepiBHHMX NPAliBHUKIE OPraHOM BHIIOIO piBHA
abo 3a iHmo npoueaypow. Y TaKOMy pasi B KOHCTaTyIO4iii YacTHHI (mpeamOyui)
HABOMMTECA [OCWIAHHA Ha BiMOBINHUA HOPMATHBHO-IIPABOBHHl aKT OpraHy
BUILOIO PiBHA y Takiff MOCHiZOBHOCTI: BHJ aKTa, yCTaHOBa — aBTOP, JlaTa, HOMeD,
IIOBHA Ha3Ba.

127. Posnopsiagy  4acTHHy HaKasy 3 KaJpOBHX IUTaHb [TOYHHAXOTH,
SIK TIPaBIJIO, 3 AiecioBa y ¢opmi indiniTupy «[TPUIAHATU, «[IPUSHAYUTH»,
«IIEPEBECTH», «3BIJIbBHHUTW», «BIAPAINTH», «HAJATH,
«OrOJIOCUTH» Tomo. IToTiM 3a3HAYal0OTh BENMKHMH JiTepaMH Tipi3BHIIE
NpaliBHUKA, Ha KOO [ONTHPIOETHCS Jis Hakasy, MallUMH JIiTepaMH — HOTO BllacHe
iM’s1 i TeKCT Hakazy.

Y KOXHOMY IyHKTi Hakasy 3 KafpOBHX IMUTAHE 3a3HAYAIOTE micTaBy Aus Horo
BHJaHHS.

Ilix vac o3HaMOMIIEHHS 3 HAKA30M 3raJaHUMH Yy HbOMY 0co0aMH Ha IepIomy
NPUMIPHUKY HAKasy 9YH Ha CIENialbHOMY OlaHKy NpOCTaBIAIOTE NiANHMCH
i3 3a3HaYeHHAM JaTH O3HAHOMIICHHS.

Y Hakasi IIpo npu3HaueHHS a6o 3BUIBHEHHS NPANiBHUKA 3a3HAYAIOTE HOBHY
Jaty (Mucno, Micsik, pik) (aKTHYHOIro BHXOJly IpauiBHHKA Ha poGoTy
(TpunNMHEHHs TPYAOBUX BimHOCHH), po3MipH #oro mocaxoBoro oknagy BiAmoBimHO
10 LITATHOrO PO3MMCY, HAAOABOK Ta NOILIAT.

128.V 3peseHMX Hakasax i3 KaJpoBHX NHTaHb Y PO3MOpsAdi¥ 9acTHHI
323HAYA€ThCS iHGOPMALis, IO PO3MILIYETECS y Takil NMOCHiIOBHOCTI: IIPUHHATTA
Ha poboTy (ciyx6y), nmepeBeneHHs, 3BiILHEHHS. IIpy pOMY IO OAHOTO 3BELEHOTO
HaKasy He MOXe€ BKIIOYATHCs 1H(GOpMalis, sKa 3TiTHO i3 3aKOHOAABCTBOM Mae pi3Hi
CTPOKH 36epiranus.

Y 3BefieHMX Haka3aX npi3BHIA oCi6 y Mexax IyHKTiB pO3MILIyIOTE
3a angasiToM.
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129. Cninban#i Hakas ycTaHOB OmHOTO piBHA OGOPMIIOIOTE HA uMCTHX
apKymax mamepy ¢gopMary A4 (210 mm x 297 MM). Jlepxaenuit I'ep6 Vipainm
iy q9ac oOpPMIIEHHS TaKMX HAKa3iB He BifTBOpIOoeThCA. HaliMeHyBanus YCTaHOB
PO3MILIYIOTh Ha OHOMY piBHI, a Ha3By BHIY NOKyMeHTa — mocepenuni. [ara
CIIITBHOTO HAaKa3y NOBMHHA OyTH €IMHO, BiNOBiAaTH JaTi OCTABHBOTO OiJucy,
a peecTpamifiHui iHJEKC NOKYMEHTA CKiajaTHcs 3 peecTpaliiinux iHxekcis,
SAKI IPOCTABIAIOTECA Yepes NpaBoOiYHy HOXHIY PHCKY B IOCiIOBHOCT M AMACAaHHS
HaKasy KepiBHMKaMu ycTaHoB. Posnopsgua wacTuHa IIOYHHAETLCA i3 CIIOBa
«HAKA3YEMOy. Ilignucyu kepiBHuKiB YCTaHOB DO3TALIOBYIOTHCS HHXKYE TEKCTY
Ha OJTHOMY DiBHi i CKpIIIOKOTECA TepGOBUMH TeuaTKaMy I[HX YCTaHOB.

KinekicTs npuMipHHKIE CHMiTBHMX Hakazis IIOBHHHA BIAMOBiZaTH KiNBKOCTI
YCTaHOB, 1[0 iX BHAAIOTE.

130. Ilepen mopaussM Hakasy Hepxreokanactpy Ha mimmuc aBTOp TMPOEKTY
IpYKy€e HOro i3 CHCTEMH eNeKTpOHHOIro AOKYMEHTOODIIY pa3oM i3 sreHepoBaHHM
CHCTEMOIO  €JICKTPOHHOI'0 JIOKYMEHTOOOIry 61aHKOM, Ha SIKOMY Bi3yalli3yeThcs
aBTOMAaTHYHO CopMoBanuii QR-ko.

Ha posapykoBanomy mpoexri Hakasy JlepreoKafacTpy BUMAracTbcs JTHLIE
TIPOCTABNEHHA BJIACHOPYYHOI Bi3H KepiBHHKA IOPHAMIHOTL CIlyk6H, IKHM NPOBEIEHO
IOPUINYHY SKCIIEPTH3Y 3a3HAYEHOIO IPOEKTY.

131. Ilignucansa Hakasy Hepxreokanactpy 3nificHIOCTBECH B €NEeKTPOHHIH
Ta y pasi notpeGu naneposii dopmi. Hakazn 3 aAMIHICTPaTHBHO-IOCIOAAPCHKUX
IHTaHb FOTYIOTECH Ta IiAMHCYIOThCS JIHILIE B eTEKTPOHHii dopwmi. '

132. Hakasu [lepxreokanactpy PCECTPYIOTE Yy CHCTEMI €NEeKTPOHHOIO
AOKyMeHTOO6iI'y i3 3acTOCYBaHHSM BiATIOBiNHOTO IIPOEKTY  eIeKTPOHHOIO
AoxymeHra. llpp ubOMYy Ha manepoBmii NOPUMIPHUK  BiZHOBigHOro axta
TPOCTABJIAIOTE HOMEP i aTy peecTpauii, ki 6yIo aBTOMaTHIHO IIPHCBOEHO CHCTEMI
€JIEKTPOHHOIO TOKYMEHTOO0Iry.

Hakasu [lepxreokanactpy HYMCDYIOTh Y HOPAAKY iX BHIAHHS B MeEXax
KaICHIapHOIO POKY; HakKasW 3 OCHOBHOI [isUIBHOCTI Ta 3 aAMiHICTpaTMBHO-
TOCTIONAPCHKUX UTAHE MAIOTh OKPeMY TOPSAKOBY HyMEpalliio. :

133. O3HaitomMnenus HpaIiBHHKIB 3 HAKA30M I[epmreoxanaCpr 3AiHCHIOETBCS
B €IEKTPOHHIH hopmi.

@axT mOBefieHHS HakasoM JlepAreoKamactpy 40 Bimoma nocagoBoi ocobu
Hepxreokagactpy 3MiHCHIOETBCA 3acobamMu CHCTEMH €JIEKTPOHHOT'O
AOKYMEHTO00iry.

134. Qakr o3HaifoMIeHHS MOCAZOBOI 0COGM 3 HAKAZOM HepxreokanacTpy
3JiHCHIOETECS 3acobaMu CUCTEMH €JIEKTPOHHOI'O JOKYMEHTOOO0ITy
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3 BUKOPUCTaHHAM KBaJIi(iKOBAHOTO €EKTPOHHOTO MiANHCY BiANOBiAHOT mOCanoBOY
ocobwu.

135. Konii makasiB 3acBimayroTscs CIyX00I0 AINOBOACTBA UM KaJpOBOIO
cayxbo0 i HamcunaroTses 3aiHTepecoBaHmMM YCTaHOBaM, MOCANOBMM ocobaM,
NpaliBHUKaM B eNeKTPOHHiN Qopmi. V pasi notpebu HazcWIAHHS Komii HaKasy
YCTaHOBI, AKa HE € yJaCHHKOM CHCTEMH B3a€MOJii, 10 i€l YCTAHOBH HAACHIAIOTE
KOIIil0 HaKa3y B Mareposiii hopmi. V TaKoMy BUIANKY CKIAIAIOTh CIIUCOK PO3CHIKH
(JIMLIe MO0 THX YCTAHOB, SKUM HANCHIAETHCS AOKYMEHT y maneposiif dopwmi),
MO MANKCYE MPaLiBHUK, AKMIH HOTO CKIIAB.

IIpomoxonu

136. Y mpotokomax obikcyerses inpopManis mpo xim BememHs 3acigaHs,
IPUAHATTS B YCTAHOBAX PillleHb KOMiCisMH, KOJICTisIMH, JOpPag4MMK OpraHaMHy,
poGodrmu rpynamu towo. ITpoToKon cKIafaoTs Ha migcTasi 3anucis, 3po6ienux
Oe3nocepeiHEO iy uac 3aciflaHb, MOJAHUX TEKCTIB i Te3 AONOBileH Ta BHCTYIIB,
IOBIZIOK, IPOEKTIB pillleHE TOWIO.

137. TIpoToKONMM MOXHA CKIAZATH B  TOBHIi abo crucmiit  dopmi.
Y NpoToKomax, CKIANeHHX y CTHCIiit ¢opmi, dixcyroTs nHme TIPHHHATI pillleHHs
6e3 X0y 06roBOpeHHS TUTAHb.

138. Y pasi Benenns aymioBisyamsHoi dikcanil 3acinanms BiAIIOBIAHHI 3ammuC
MiAMHCYEThCSA KBaTihiKOBaHHM €NICKTPOHHUM IAMHCOM CEKpeTapsi KOJeriaabHOro
opraty (ai — cexperap) abo YIOBHOBaxXeHOT 0cO6H Ta AONAETECA JO MIPOTOKOMY.

ITpoTokonu Ta BHUTATH 3 HHX 3aCBiAYYIOThCA KBaNi(ikoBaHOIO €JIEKTPOHHOIO
nevatkow [lepxreokaxactpy, Ky Hakianae ciyxGa AUTOBOJICTBA, I HAZICHNAIOTECH
Y pa3si NOTpeGH 3aiHTEpecOBAHHM YCTAHOBAM, TOCAOBHM ocofaM, mpaLiBHHKaM.
Iepenik po3cuIkH ckiagae cexperap.

139. Ilporoxon odopMIIOOTE Ha odiuiifHoMy 61aHKY KoNeriaapHOro oprany
abo Ha wMCTOMY apkyuii nmanepy dbopmary A4 (210 MM x 297 MM) i3 TO3mOBXKHIM
PO3TaIllyBaHHAM PEKBI3HTIB.

140, Jatoro mnportokony e jara NIPOBEIeHHsA 3acifaHHd. Skmo 3acimadus
TPUBAIO KiBKa JHIB, Yepe3 THPE 3a3HAYAIOTH NEpLINiA Ta OCTaHHIM JAeHb 3aciaHus.

141. Homep (inmexc) nporoxony nmoBuuer Bigmoinaru NOPAIKOBOMY HOMEPY
3acizanns. HyMepanis npoTokolTiB BefieTbcsa B Mexax KaJICHIAPHOTO POKY OKpPeMo
38 KOXKHOIO IPYTIOK0 NPOTOKOJIIB 3aCiIaHHs BIANOBI AHOT KOMICIi, KOJIeTii, mopaadoro
oprasy, po6ouoi rpymnu Too.

142.'V pexsisuti «Micue 3acinauas» 3azEayaroTsh Ha3BYy HAcCeJIeHOro IYHKTY,
Y AKOMY BinOynocs 3acinaHns.




34

143. KopoTkuii 3Mict 10 TekcTy IIPOTOKOJy TIOBMHEH BiIOOpakaTH BHJA
3acifianna (Hapaga, 360pH, KOH(epeHLis TolE) abo KoneriansHOi XisIBHOCTI
(xomicis, pana, xoieris, aopamumit opras, po6o4a rpymna Towo) i MicTHTH HasBy
BULY NAOKyMEHTA.

144. TexcT MpoTOKOIY CKIIAAAETHCS 31 BCTYIHO! T2 OCHOBHOT YaCTHE.

145. Y BeTynmilt qacTHHI NPOTOKONMY 3a3HAYAIOTE TIpi3BHINA Ta BIACHI iMeHa
roJIOBH abo FOJIOBYIOUOr0, CEKPETApA, 3alPOLICHHUX, & TAKOX IIPHUCYTHIX 0¢ib.

VY CHHCKy IPUCYTHIX 3a3HAYaI0Th B aN(paBiTHOMY IOPAAKY CIIOYATKY NPi3BHINA
Ta BIACHI IMEHA IPHCYTHIX NOCTIHHHX 4YWIEHIB KOJIeriajinHOro OpraHy, MOTiM —
3anpomeHux ocib i3 3asHayeHHAM Mocan Ta y pasi OTpeOH HaHMeHYBaHHA
yCTaHOB. SIKINO KINBKICTh NPHCYTHIX mepeBumye 15 oci6, 3a3HauaoTs ix 3arajibHy
KUIBKIiCTb i3 TOCHIIAHHSAM Ha CIHCOK, 10 JOAAETHCA 10 IPOTOKOY.

Berynza yacTiHa BKUTIOYaE MOPANOK NEHHMI — MepelTik MHTaHb, 3aILIAHOBAHNX
A0 PO3IJIATY HA 3acCifaHHi, IO po3MilleHi B mopsAaKy ix 3HAQYYIIOCTI i3 3a3HAYEHHAM
HOMOBiNiaYa 3 KOXKHOro muTaHHs. [TopsSnoK NeHHui TofaoTh HaNpHKiHI BCTYMHOL
JaCTHHH.

CnoBa «Ilopsnox AeHHMIDY OPYKyIOTh Bif Mexi JjiBoro IOJISA, TICHS HHX
CTaB/ATH ABOKpanky. KoxHe NMTaHHA HyMepylonTh apabChKuMu nubpaMu
I NpyKyIoTh 3 a63any. QOpMyBaHHS NHTAaHb y NOPANKY AE€HHOMY IOYMHACTHCH
3 npuiiMeHHHKa «ITpox.

146. OcHOoBHA 4YacTHHA IIPOTOKOJNY CKN&JAETBCA 3 PpO3ZiNiB, SKi TOBHHHI
BIANIOBIAaTH IyHKTaM MOPSAKY AeHHoro. Posmimu HYMEPYIOTB apaOCBKHMH
udpamu # BuGynOBYIOTH 32 Takoo cxemoro: CIYXAJIM - BUCTYITIA —
BUPILINIINA.

3asHaueHi ClI0Ba APYKYIOTh BEUKHMH JTiTepaMu Ge3 BIACTYILy BiX MeXi JiBoro
non. Iicns nux ciiiB CTaBASTE ABOKpAIIKY.

147. Tlicnn  cnoBa «CIIVXAJIM» 3a3HAYAIOTE TEKCT BHCTYIy OCHOBHOTO
nonoBitaya. IlpisBuine Ta BAacHe IM’S  KOXHOIoO JOTIOBIJIa¥a  IPYKYIOTH
13 HOBOTO psifika. TeKCT BUCTYITy BHKIAAAIOTD Y TPeTiit 0co6i OMHHMHH.

148. Texctu abo Tesw JomoBiAl Ta BHUCTYMiB, oQopMiIeHi sK OKpeMi
JOKYMEHTH, 10 TEKCTY NPOTOKOJY He BHOCATE. [licist Bimomocteli npo momosinaua
CTaBIATe THpPe 1 3a3HavaloTh: «Teker Jomosiai  (BHCTYmy) HonaeThes
J0 IIPOTOKONY.

149. ITicist cnosa «BUCTYTIIU» dikeyroTs BUCTYNH 0¢i6, sKi B3smA y4dacTb
B 00roBOpeHHi AONOBIiI.
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Buctynu odopmmoroTs y nporokoii i3 3a3HaueHHAM HaliMEHYBaHHS MOCAH,
MpI3BAIa T4 BIACHOTO iMeHi NPOMOBIIB Yy Ha3sMBHOMY BIIMIHKY, a TaKoX
i3 BMKIQJEHHAM 3MiCTY NMTAaHHA Ta BiANOBiZe# Ha HBOro. 3MicT BHCTYTIiB
BHK/IaJAIOTh BiJi TpeThOl 0OCO0H ONHMHH.

150. Tlicns  cmosa  «BHUPIINWUIIM»  dikcyrots NPHHHATE  pilIeHHS
3 PO3MILAHYTOrO IHTAHHA NOPAAKY AeHHOTO. PilleHHs MOBHHHe GYTH KOHKpETHUM
i cKITanaTHCs 31 CKNAmOBHX, IO BiAMIOBIAAOTE Ha Taki MUTAHHS: KOMY, IO 3pOGHTH
1 B AKHIt CTPOK.

Piienss, mo MicTaTh KilbKa NHMTAHB, MOIIAIOTH HA OYHKTH # OiAMyHKTH,
AKI HymepyloTh apaGcbkumu tubpamu. IligmyHKTH HYMepYyIOTh LudpaMu
3 IYKKOIO.

I151.Y pasi xomu Ha 3acinanmi nmpuitmMaeTbes pimeHHs mpo 3aTBEepIKEHHS
AOKYMEHTa, AKMH OOroBODIOBaBCA Ha 3acifaHHi, uelf MOKYMEHT KOJAlOTh
M0 TIPOTOKONY i B HBOMY PpOGMIATH NOCHIAHHA HA HOMEp i JlaTy NPOTOKOIY.
32 HasdBHOCTI iHIIMX JNOKYMEHTiB, IO pO3IIAKATHCA HA 3acinaHHI Ta cakr
00roBOpeHHs AKUX 3ahikcOBaHO y TEKCTi mpoTokony, ix HYMEpYIOTh apabChKUMM
uadpamu (Homatox 1, Homatok 2). V Bigmosigumx IIyHKTaxX IPOTOKONY poOJIATh
MIOCHIAHHS Ha LI JOJATKH.

Pexsisut «BiamiTka npo HasBHICTS NOHATKiB» HaNpUKiHLi TEKCTY MPOTOKOITY
He 3a3HaYal0Th.

152. TIpoToxkou cknanae cekpeTap He MisHilIe HiX Yepes Tpu KaJICHAapHHX JHi
Iic/IA 3aBEPLISHHS 3aCiJaHH.

IIporokon MANKMCYIOTH TONOBYKYHM HA 3acifaHHi KOJIeriaJibHOro Oprany
Ta CeKpeTap.

153. IanepoBi komil mpoToKoNiB ab0 BHTATH 3 HHX 3aCBITUYIOTECH [1€9ATKOIO
Clry>xOH AiIOBOACTBA i HANCHIAIOTECA Y Pasi HOTpeGH 3aiHTepecoOBaHHM yCTaHOBaM,
nocazoBuM 0cobaM, npaniBHuKaMm. CIIHCOK PO3CHIIKH CKIIAZIAcE i MiMHCYe cekperap.

Cnyaicbo6i rucmu

154. Ciry60Bi nHCTH CKIAZAlOTBCA 3 METO0 OGMiHY iHpopmMamiero Mix
YCTaHOBAMH K BIANOBIAI HA BMKOHAHHA 3aBJaHb, BU3HAYEHHX B AKTAX OPTaHiB
ACPXABHOI BIIalM, OPraHiB BiaaAu ABTOHOMHOI Pecry6nixu KpuM, mopydeHmsx
BHIIMX II0CAN0BHX OCI0 Ta HOpYYEHHAX YCTAaHOB BHIIOrO pPiBHA, Ha 3alHTH,
3BEPHEHHA, & TaKOXX KopecnoHAeHIo Bepxoproi Paxu Vkpainy, Ha 3anuTH immmx
YCTaHOB, 3BEpPHECHHS I'POMAlsH, 3alMTH Ha iHGOpMAIlifo, a TaKOX SK iHiliaTHBHI
Ta CYIPOBIIHI JIHCTH.

155. CiyxGoBuit nuctT B eNeKTpoHHIH GopMi oGOpMIIOIOTE Ha 6nanky,
aBTOMaTHYHO 3r€HEePOBAHOMY CHCTEMOIO €IEKTPOHHOTO JOKYMEHTOOOITYy.
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Y pa3si HaABHOCTI MiACTaB, AKi BH3HAIOTHCA OOTPYHTOBAHUMHU IS CTBOpEHHSA
HepxreokagacTpom  OKyMeHTiB y naneposifi  Qopmi, crayx60BHi  amcr
0QOpPMIIOIOTE Yy mamepoBii  (opmi Ha crietiansHOMy GinaHKy — dopmary
A4 (210 MM x 297 Mm). SIKIO TekcT JIHCTa He NEPEeBHIIyE CEMH pPSAAKIB,
BHKOPHCTOBYIOTE O1aHK dopmary A5 (210 mm x 148 Mm).

156. Jluct mae Taxi pekpisuru: npara, peecTpaniiauii iHgexc, NocHIaHHS
Ha JIOKyMEHT, Ha AKMH NacThCs BiINOBiNG, afpecar, 3aroNoBOK 10 TEKCTY, TEKCT
(OCHOBHHH PEKBI3HT CIyK60BOro JIMCTA) Ta 0coBHCTE 3BepTaHHA (y pasi oTpetn),
BiIMITKa MpO HAABHICTH JOAATKIE (y pasi mnortpebu), migmue, BimOMOCTI
PO BUKOHABIIA.

157. latoro nmucra € para peectpanii Buximmol KOpeCmoHAeHII y ciyx6i
JTITOBOJACTRA.

158. 51k npaBumO, Y THCTI MOPYMIYETHCA O/IHE MHTAHHS.

159. Texcr  smcTa  BHKNAmaeTbes  Bif nepuwoi  ocodu  MHOMXHHH
3 BUKODHCTaHHAM CJIB: «IIPOCHMO HOBIJOMHTH...», «PO3’SICHIOEMO, IIO...» 460 BiJ|
TPeTBOi 0cO6M onHuMHE — «llepxkreokanactp indopmye...», «ympapninea BBaxkae
3a JIOIIJILHE.

160. City:x60Bi JHCTH IOrOMKYIOTECS Ta MiAMCYIOTHCSA BiANOBIAHO HO mmiei
Tnerpykuii. I'ep6oBolo Ie4aTkow 3acBiAIyIOTbCS NHIITe rapaHTifili aucTH.

Hoxymenmu 0o zacidans xonezianvrio op2anis

161. ITiaroroBka Ta o(OpMIIEHHS JOKYMEHTIB [0 3aCiflaHb KONEeriaJbHHX
OpraHiB 3JHCHIOIOTECH 3 METOK oprasizamifinoro 3afesnedeHHs BiAMOBiZHOTO
Oprasy.

162. 3acinauns KONeriaibHHUX OpraHiB IPOBOJATHECA BIANIOBiZHO
0 3aTBEPIIKEHUX ILIaHiB iX poboTH Ta y pasi motpebu.

Y mani po6oTH KOJErianbHOTO OpraHy 3a3HAYaroTh MUTaHHA, 10 TOBHHHI
PO3LIAfaTHCsA,  JaTy  pO3TIAdy, [pi3BHING, BilacHe iM’s  JOmNOBijaua
Ta HalMeHyBaHHs CTPYKTYPHOTO MifpO3Aiy HepxreokanacTpy, skuil rotye
AOKYMEHTH JILA PO3IJAAY TUTAHHA KOJIerialbHUM OPTaHOM.

Ilpoekr nmnuaHy poGoTu KonerianeHOro oprany ckranae ceKkpeTap
HepxreoxanacTpy 3 ypaxyBaHHAM OPOIIO3HIii CTPYKTYPHHX ITipO3/IifiB anapary.

KepiBHUKY cTpyKTypHHX IiApO3ALNiB anapaty KoneriaJbHOro OpraHy NoaaloTh
AL BKITIOYEHHS 110 IUTaHY pOOOTH KOJIETIANBHOrO Opraty NnepeniK [IMTaHb, SKi BOHH
BBAXAKOTH 3a HEOOXiHE PO3MIAHYTH HA 3aCiNaHHi. Ho nepeniky momaerses noBiaKa
3 OOIPYHTYBaHHSM IIiJCTaB I BHECEHHY NWTAHHA Ha PO3IIIsL KONErianbHOro
oprasy.
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3arBepKeHHil mIaH poGOTH JOBOAMTBCH 4O BiAOMA WICHIB KONEATBEOIO
OpraHy # KepiBHHKIB CTPYKTYpPHHX MHiApO3ZAiNiB I[epmreoxanacq)y Honatkosi
MHTAaHHA N0 BXe 3aTBEP/PKEHOTO IUIaHY poBGOTH KONETialIbHOTO OpraHy MOJKYTE
Oyt BHeceHi 3a pilIeHHAM #HOro TONOBH. Cexperap iHdopMye Bcix wieHiB
KONETiaNlbHOTO OpraHy Ta BiANOBIIATEHAX BHKOHABIIIB PO BHECEHI A0 IUIAHy
3MiHH.

163. JIokyMeHTH 3 IMTaHB, IO BHOCATECS Ha PO3III] KONETiaTEHOTO Opragy,
NOBHHHI [IOJABATHCA HE Mi3HiNIe HiX 33 I’ATh OHIB 10O 3acijaHHd, a y pasi
MPOBE/ICHHS N0334€ProBOro 3aciflaHHs — He Hi3Hille HiX 33 ONMH AeHb O LHOTO
3acifilanis. 3a3Ha4eHi JOKYMEHTH IOBHHHI MiCTHTH:

JOTIOBiIHY 3alMCKy, aJpecOBaHy KoNerianbHOMy opray (y pasi morpe6m),
Y K1l IDyHTOBHO BHKJIaJCHO IIHTAHHS 3 BACHOBKAMH Ta TIPOTIO3UILiAMH;

IIPOEKT pinieHHs (po3nop51,uxceHH;1 NOCTAHOBH) ~KOJIETIallbHOTO OpTaHy,
33Bi30BaHHH KEPIBHUKAMH 3aiHTepecOBaHMX CTPYKTYPHHX m,z[pos,mmn Horo
anapary, Ta JOKYMEHTH JI0 HbOTO (ananitiuni moBiaku, TabmHmi, AlarpaM# TOLIO),
3aBi30BaHi iX KepiBHHKaMH, 4 y pasi norpeﬁn IIPOEKT HaKasy;

,uom,mcy PO HOTOJIKEHHA TPOeKTY pileHHs (PO3NOPAIKEHHS, I'IOCTaHOBPI)
i3 32iHTEpPeCOBaHHUMH CTPYKTYpPHHMH niaposzinamu Jlepxreokagactpy Tta y pasi
NoTpeOH iHIMHMH yCTaHOBaMH; ‘

CITHCOK OCi0, AKi 3aIpOoLIyIOTECS Ha 3aCiIaHHA KONEerialsHOro Oprasy,

iHII TOKYMeHTH, HeoOXiAHi /11 po3rany nuTaHs.

164. loxymenTH, MATOTOBNEH] VIS POSIIARY KOJeriansHAM OpPraHOM, a TaKOoX
OIHMH NPUMIPHUK iX KOMi# 36epiratoThcs y cekperapst KOIeriaabHOro Opraxy.

165.Y pasi mpoBeseHHS 3aKpHTOTO 3aciZaHA  KOIEriaJbHOTO oprasy
abo 33KpHUTOTO 06r030peHH51 OKPEMHX NHTaHb MiATOTOBKAa JOKYMEHTIB
3 BIANOBINHMX NHTaHe 3iACHIOETBCE 3 JOTPUMAHHAM MOPSAKY pOOOTH
3 BOKyMEHTaMH, IO MICTATE iHpOpMaIiiio 3 0GMeXEHHM TOCTYIIOM.

166. 3a miArOTOBKY JOKYMEHTIB IO IIPOBEACHHA 3aCiIaHHA KOJEeriaJIbHOIo
OpraHy BiAIIOBINAIOTh KEepiBHHKH 3aiHTEpPEcOBaHHMX CTPYKTYPHHUX HiApo3AiiiB

amapary.

167. Cexperap koneriaybHOrO opramy 3milicHIOE KOHTPONb 32 CBOEYACHUM
MOZIRHHAM TOKYMEHTIB Ha PO3IMIAH, Mepesipse ix HA HAABHICTH y NOBHOMY o0cs3i
Ta Ha NIPABHIIBHICTH OOPMIIEHHS.

JOKyMeHTH, nojaHi 3 MOPYIUEHHSM YCTSHOBJIEHOIO TIOPAZIKY 1 CTpOKiB,
J10 PO3TJIALy HE MPHAMAarOThCH.

168. PesynsTary 3aciganHs KoneriansHoro opraty o(hopMITIOIOTh TPOTOKOIOM
3TIHO 3 BHMOTaMH, 3a3HA9€HUMH y TTYHKTax 136—153 wiei IncTpykuii.

169. Piienns koaxeriit I[epmreoxa,uacmy peali3yloThCs IINAXOM BHAAHHS
HaKa3iB, AKHMH BOHH BBOZATHCA B IO,
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170. Burarn 3 npotokonie o(OpMIIOIOTECE Ha  BiANOBiZHOMY OnaHKy
i 3aCBiAYYIOTECA IIEYaTKOIO CNyX6H JiToBOICTEA.

Hoxymenmu npo cayxcbosi 6idpadoicenns

171. CoyxG0Bi BifipsimkeHHS NMpauiBHUKIB mepeaGavaroTses y IIaHi poboTu
HepxreoxagacTpy.

172.'V pasi BuHUKHEHHS NOTPeGH B HANpaBJICHHI IPALliBHAKA Y BIAPSKEHHS,
He mnepenbadeHe ILIaHOM poGoTH JlepKreokamacTpy, KepiBHHK CTPYKTYPHOTO
MiAposAiTy, Yy SKOMy HpaliO€ NPALiBHUK, IOTYe JIOTIOBIJIHY 3aIIHCKy Ha iM’s
KepiBHEKa [lepXreokanactpy, y AKili 3asHadae Taki JdaHi: MyHKT [pU3HAYEHHS,
CTPOK Ta MeTY BiApAIKEHHS.

JlonoBifHa 3anucKa Pa3oM 3 MPOEKTOM HAKa3y PO BiAPSIKEHHS nepeaaeTses
afpecaty, K NPaBUIIO, He Mi3Hille HiX 33 TPH KOOH L0 OYATKY BifpsIKeHHS.

173. JIns peectpanuii BiAps/keHb BeNeThcs OKpeMmuit €IIEKTPOHHUHK JXypHal
(momarok 7), mif uyac BHECEHHS 3allMCy TpO BiAPA/KEHHS N0 SKOTO CHCTEMA
€JICKTPOHHOTO  TOKYMeHTO00iry  Jlepkreokazactpy 3aificHIoe aBTOMaTHuUHe
A€NETYBAHHS IIOBHOBAXEHB y CHCTEMI BiJl ofiHi€l nocafoBoi ocob6H o iHmoi Ha yac
TaKOTO BiAPAIKEHHS.

174. ITicns noBepHeHH: 3 BiApAIXeHHS TPANiBHHK BiANOBIIHO O HOpAAKY,
BU3HA4YEHOTO HaKa3oM JlepXreoKamacTpy, roTye y TpHAeHHHIH CTPOK NMUCHMOBHIL
3BIT NP0 BipSUDKEHHs (BHKOHAHHA 3aBJAHHA), 4 TAKOX T[IONAE 3BiT po
BHUKOPHCTAHHS KOIITIB Y CTPOKH, BH3HAYEH] 3aKOHOJABCTBOM.

3BiT PO BiApA/KeHHS (BHKOHAHHS 3aBIAaHHA) Ta 3BT PO BUKOPHCTAHHSA
KOMTIB MANACYIOTECA NPALiBHHKOM, sKui  mepeGysas Y  BiApAIKEHHi,
Ta NepejaloTeCs N0 KaapoBoi Ta Oyxramrepcekol ciyxG JlepkreoxanacTpy
BINOBITHO.

L. Opranizanis 10KyMeHTO00Giry Ta BHKOHAHHS JOKYMEHTIB
Bumorwy mozo panionanizanii JoKyMeHTo06iry

175. loxymeHTH HesanexHo Bix cniocoby dikcauii Ta BigTBOpeHHS ingopmartit
IIPOXOAATE 1 ONpalbOBYIOTECH B JlepiKreoKafacTpi Ha €IuHUX OprasisariifiHux
Ta IPaBOBHX 3acajiax OpraHizauii ToKyMeHTooGiry.

176. EdextrBHa opranizanis oKyMeHT006iry nepeaGavac:

IPOXO/DKCHHS TOKYMEHTIB y Jlep:kreokanacTpi HaAHKOPOTIIMM IIUTAXOM;

CKOPOYEHHS KIIBKOCTI iHCTaHIiH NPOXOKEHHs JOKyMEHTIB (30KpeMa, ITij| Jac
MOrOIKEHHA ); '

YHHKHEHHs LyOneTHux onepariif mix 9ac po6oTH 3 JOKyMeHTaMu;
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LEeHTpali3auiio (34iHCHeH s OMHOTHIHAX ONepaniil i3 AOKYMCHTaMH B OJHOMY
MicCIIi);
YCYHEHHSI Dy4HHMX PyTHHHHX ONepallii, 1Ki MOXXHA aBTOMATH3yBAaTH.

Mixsinomauii 06MiH elEKTPOHHAMH JOKYMEHTAMHA

177. OOMIH  €/IeKTPOHHHMH  HOKYMEHTaMH depes CHCTEMY B3a€EMOZil
3AIHCHIOETECSA BHKNIOYHO 3 JOTPHMAHHAM BUMOT 1O BCTAHOBJICHIX (popMaTiB JaHHX
€IIEKTPOHHOTO NOKyMeHTO06iry B Jlepx)reokagacTpi.

O6MiH HOKyMEHTaMH 1033 CHCTEMOIO B3a€MOJii JO3BONIEHO JIHILE 11000 (o}
ROKYMEHTIB, 10 SIKHX MOXYTb GyTH 3aCTOCOBaHi 0GTpyHTOBaHi NiJICTaBH, BH3HAYEH]
IYHKTOM 2 niei IHcTpykmii.

178. Cucrema B3aeMmonil 3aGesnedye FapaHTOBaHy JOCTAaBKY €JIEKTPOHHHX
JIOKyMEHTIB Bijl BiAPaBHHKIB /10 OZiepKyBayiB (ampecaris).

179. KopucryBaui  cucremu  B3aeMoxii  BigmosimaoTs  3a IIOBHOTY
Ta IOCTOBIPHICT iHbOPMAIlii, BHECEHOT HUMH 710 CHCTEMH.

JKypHan oOMiHy eIeKTPOHHHX TOKYMEHTIB

180. XKypran oOMiHy € OKpEeMHM €eNeKTPOHHHM PEECTPOM y CKNaAi CHCTEMH
eJIEKTPOHHOT'O ,D;OKYMGHTOOGII‘_Y, AKHH (OpMyeTbCA 3 IepeniKy 3amuciB mpo
IPOXO/KEHHS NPUMIPHUKIB €EKTPOHHUX JOKYMEHTIB Yepe3 CHCTEMy B3aeMOIi.

181. JKypHan o6MiHy cKIafaeTbes 3 TaKMX PO3/IIiB:

HajicliaHi — HOMep i JaTa peecTpanii eleKTPOHHOTO JOOKyMeHTa, ajpecar,
KOPOTKHH 3MICT, BUA, aTa i Yac HaJCHIAHHA, a TaKoX aTpHGYTH €JIEKTPOHHOI O
TNOBIIOMJIEHHS,

OTpUMaHi — BUXiJHWH HOMep i JaTa peecTpamii eJIeKTPOHHOro HOKYyMEHTa,
KOPECIIOH/IEHT, JaTa 1 Yac JOCTABKHY;

38peecTpoBaHi — CKJIAJO0Bi, aHANOTIYHI [0 CKIAZOBHX PO3JINY «OTPHMAHI»,
a TAKOX HOMep i Jara peecrpauu €JIEKTPOHHOI'O JOKYMEHTA YCTaHOBOIO- azipecaroM
Ta Npi3BHLIE, BIACHe iM’s peecTpaTopa, HaliMeHyBaHHs CTPYKTypHOIO nigpo3ainy,
BIAIIOBiMATLHOIO 38 BUKOHAHHA JOKYMEHTA B I[epmreoxa,uacml leBBHL[Ie BJIACHE
M1, TeJIeQ)OH Ta cnyxcﬁoBa CIEKTPOHA IOIITA HOro KepiBHUKA, NPi3BHINE, BIACHE
iM’s mpaniBHUKA, BiATOBIZABHOTO 32 BHKOHAHHA JOKYMEHTA B YCTaHOBi, #Horo
TeJIe(bOH Ta CITyK00Ba eJIEKTPOHHA ITOIIITA;

BIZIMOBJIEHO B peeCTpauu — 10 aTpulyTiB p03,zu.ny «OTPHMAHHX» NONAITHCS
Aara i IiAcTaBa BiAMOBH, Mpi3BHINE, BiacHe iM’S Ta TeNe(POH peecTparopa,
SKMHA 3A1ACHUB BiIMOBY.

182. EfeKTpOHHi MOBiZOMIIEHHS aBTOMATHIHO BHOCATHCA JI0 KypHaly 06M1Hy
Ta [NOAAIOTBCA MO BIANOBIZHMX 3alHCIB NP0 NPOXOIKEHHS IIPUMIPHUKIB
€MEKTPOHHHX HOKYMEHTIB 4Yepe3 CHCTEMy B3aeMomii Ta peecTpartiiiHo-
MOHITOPHHIOBHX KapTOK BiAMOBIIHHX €IEeKTPOHHHUX IOOKYMEHTIB,
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EnektpoHHe  NOBiOMJIEHHS  aBTOMATHYHO  TE€HEPYETBCH  CHCTEMOIO
CJIEKTPOHHOTO JOKYMEHTOO00Iry Ta HaJCHIAEThCA BiNIPAaBHUKOBI 01pa3y 3a GaKToM
ROCTaBKY, OTPHMAaHH!, PEECTpallii, BIAMOBH y peecTpallii eJIeKTpOHHOTO JOKYMEHTa
azipecaToMm.

EnexTpoHHI NOBIIOMJIEHHA HE nOTPeOYIOTH OKpeMoi ix peectpamii
Ta Bi3yamizanii.

183. EnekTpoHHe MOBiXOMJICHHA MAIOTh Taki 060B’ 13K0Bi aTpHbyTH:

NpO HaACKJIaHHA — CTATYCHE €NEeKTpPOHHe moBimomiieHHs «Hamicmano», mata
1 Yac HaJICHJIaHHS,

NpO JOCTaBKY — CTaTyCHE €NIEKTPOHHe IOBimoMueHHA «JlocTaBneHo», xata
1 4ac OCTaBKH;

IIPO PeecTpalil0 — CTaTyCHe €NEKTPOHHE MOBIHOMIIEHHS «3apeecTpOBaHO,
HOMED i J1aTa peecTpaltil eeKTPOHHOro JOKYMEHTa;

PO BIAMOBY Yy PeecTpalii —~ CTATYCHe eNeKTpOHHE HOBigomieHHs «BimMopa
Y peectpauii», Aara, 4ac, NiAcTaBa BiIMOBH, IIPi3BHUILE, BIacHe iM’d Ta TenedoH
peecTpaTopa, SIKMM 3/iliCHEHO BiZIMOBY.

Taxox cucreMa B3aemofii Mae 3AIHCHIOBATH ONEpaTHBHE iHbOpMyBaHHS
KOPHCTYBa4a CHCTEMH B3a€MOIl 1po:

NO3UTHBHUH  pe3ynbTaT TEXHIYHOI [MEpeBIPKH  CHCTEMOIO  B3aeMOii
HaZiCIIaHOTO KOPHCTyBadeM CHUCTEMH B3a€MOJil JOKYMeHTa Ta HOoro HOCTaHOBKY
B 4EPry Ha 3aBaHTAXEHH 0 CHCTEMH €JIEKTPOHHOTO JOKYMeHToO0Giry aapecara;

KUIbKiCTE JOKYMEHTIB, IO CTOATh y 4Yep3i Ha 3aBAHTAXKEHHS 0 CHCTEMH
€NIEKTPOHHOTO JOKYMEHTOO00IIy KOpHCTYBaya.

Ocob6nmBOCTi €eKTPOHHOI B3aeMOIii Ge3 3aCTOCYBaHHS CUCTEMH B3aEMOJIii

184. Tudopmaniiinnit o6MiH MiX npaliBHMKaMK YCTAHOB 3LIHCHIOETHCA JIHIIE
3 BAKOPHCTAaHHAM CITy>KO0BOI eJIeKTPOHHOI IOIITH.

185. Indopmaniitauii 0OMiH 34ilCHIOETBCSA 3 METOIO:

[ONEPEHBOr0 HOTO/KCHHA DPEJAKUii NPOEKTIB CIUIBHHX eNeKTPOHHHX
HOKYMEHTIB, 30KpeMa CIIiBpo3pOBIEHHS IPOEKTIB aKTiB;

JIOBSIIeHHs. YNpaBliHCBKOI iH¢opMalii no BigoMa, 30KpeMa Mpo IUIAHH
Ta pobOTY BiJIOBITHHUX YCTAHOB;

iHOPMYBaHHs PO MPUHHATI YCTAHOBOIO YIPABNiHCHKI PillIeHHS;

3’CyBaHHA CTaHy ONPAIOBAHHA YCTAHOBOIO €NEKTPOHHHX JOKYMEHTIB,
{0 HaAIMIIUIK Ha TX po3risig.

186. Inpopmariis 3 JHCTYBaHHA CIYXGOBOIO €IEKTPOHHOIO IMOLITOK MOXE
BRKOPHCTOBYBAaTHCS JAJIA NMiATBEPIKEHH BUKOHAHUX JIilA.

187. Inpopmauifinuii o6MiH CTyKOOBOW EIEKTPOHHOIO MOLITOK HE MAae
IOpPHIMYHOI CHITH.
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188. Indopmaniiinuii  oOMiH  cnyxGOBOI  €JIEKTPOHHOI  IOLITOKO
HEe JOIyCKAEThCA MO0 iHhOopMalii 3 0OMeXeHHM JOCTYIIOM.

IV. Opranuizanis €1eKTPOHHOTO JOKYMEHT00Giry

189. Opranisanis  gokyMeHTooGiry B JlepxreokagacTpi 3/iHCHIOETECS
32 JONOMOTOI0 CHCTEMH €JIEKTPOHHOIO JOKyMEHT000iry, wo iHTerpyerhes
i3 CHCTEMOIO B3a€MOMIL.

190. CucremMa  enekTpOHHOTO JOKyMeHTOO0Iry moBMHHa 3abe3medyBaTH
NPOXOUKEHHS €NEKTPOHHUX HOKYMEHTIB Ta €IeKTPOHHHX KOMiH JOKYMEHTIB
1 B3a€MO3B’ 30K i3 CHCTEMaMH eleKTPOHHOIO JOKYMEHTOOBITY iHIINX yCTaHOB.

O61ix o6cAry enekTpOHHOrO ZOKyMeHTOOGiry

191. O6mik ~ obcary  eneKTPOHHOro  AOKYMEHTOOGIry  3fificCHIOETBCS
B aBTOMAaTH30BAHOMY DEXHMi CHCTEMOIO ENEKTPOHHOTO JOKYMEHTOO6iry

HepxreokamacTpy.

192. TlincymkoBi  fani  obmiky o0cary IoKyMeHTOOGIry IIOHAroThCS
B eJIeKTpoHHiH dopmMi (qoaatok 8).

IlpuiiManHs BXiZHHX JOKYMEHTIB

193. locraBka mOKyMeHTiB Jio Jlepxreokagactpy 3AiHCHIOETBCA depes
CHCTEMY B3A€MOJIi, CHCTEMY €IEKTPOHHOI0 NOKYMEHTOOOIry, a TakoK MOXKe
3MMCHIOBATHCS 3 BUKOPHUCTaHHAM 3aCOGiB IOLITOBOrO 3B’A3Ky, Kyp €PCHKOIO
Ta (eNb]l’ErepehKOoI0 CIyX0050.

lomwrolo Ta 4epes Kyp’epcbKy CHyx0y MOCTaBISe€TbCs HHCBMOBA
KOPECIIOH/IEHIIiA y pa3i HasBHOCTI MiICTaB, IKi BU3HAIOTHCA OOTPYHTOBAHHMH IS
CTBOpeHHs JlepiKreokaiacTpoM AOKYMEHTIB y IanepoBiii (popmi, IOUITOBI KapTKW,
Ganzeponi, ApiGHI MaKeTH, a TAKOX MEPIOAMYHI APYKOBaHI BUIAHHS.

Denba’€repehbKoIO CIyX 0010 JOCTABIAETECA CIELIAIBHA KOPECIOHASHITIA.

Uepes cHCTeMy €NEKTPOHHOIO TOKYMEHTOODIrY HaJXxoAsTh MOKyMEHTH Bil
TEpUTOPIaJIbHUX OpraHiB Jlepxreokanactpy.

EnexTponHi mokymMeHTH Hamxomars Jo JepireoxanacTpy qepes CHCTEMY
B3aEMOIl.

EnexTpoHnMii JOKYMEHT, 110 3aBaHTAXKUBCA i3 CHCTEMH B3aEMOZil O CHCTEMH
eJIEKTPOHHOIO JOKYMEHTO00Iry JlepXreokafacTpy, BBaXKaeTbCd IOCTABIEHHM
aZpecaToBi.
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194. ¥ci noxkyMeHTH, IO HamXomsaTh Xo Jlepkreokanactpy, NPHAMAIOTECS
LIEHTPANI30BaHO CITy)X00I0 NiTOBOACTRA.

Y ciyx0i AinOBOACTBA PO3KPHMBAIOTECS BCI KOHBEPTH, KPIM THX, IO MaloOTh
HANMC «OCOOMCTO». Y TakOMy BHNANKY peecTpamiiHuii iHnexc i jary peectpanii
HAHOCATH HA KOHBEPT.

PexoMeHfOBaHa,  crneliaibHA  KOPECHOHACHIIS T2  KOPECIOHIEHIs
3 OTrONOWICHOI [(HHICTIO TpWHMAaeThCA MNA POSMHMC Yy IKypHAW, peectpi
a0 NOBIAOMIIEHHI TPO BPYYEHHS.

195.V pa3i HagxomxenHs KOPECTIOHAEHIII 3 BIAMITKOIO «TepminoBo»
dikcyerpes He nume nara, a ¥ rOMMHA Ta XBIIHHA JOCTABKH.

196. KonBepTy 30epiraroThCs i JOJAIOTECA A0 ZOKYMEHTIB Y pasi, KOJIH THIBKH
32 KOHBEPTOM MOXKHZ BCTaHOBHTH aJIpecy BiANIpaBHHMKA, YaC BiANpaBIeHHA
Ta OJEPKaHHA JOKyMeHTa abo sKIO B KOHBepTl BUSBJICHO BiICYTHICTH OKpEMHX
JAOKYMEHTIB HH BCTaHOBJICHO HEBiANOBiAHICTD Homepua JOKYMEHTIB HOMepawm,
3a3HaYeHHM Ha KoHBepTi. Takox 366p1I‘aIOTBC}I i MonmaroTecst IO JOKYMEHTIB
aJpPECHi APINKK PEKOMEH/IOBAHUX KOHBEPTIB i NAKeTiB.

Y pasi Bl,I[CY’I‘HOCTl IOJATKIB, 3a3Ha4eHHUX y JOKYMEHTI, 60 OKpeMHX apKyLLiB,
33 HasBHOCTi TMOMHJIOK B OGOPMICHHI [OKYMEHTa, INO YHEMOXIIHBIIOE HOro
BUKOHaHH: (BIACYTHICTb HiAMHUCY, BiNOHTKa mevaTky, rpuda 3aTBepIKeHHs TOILO),
a TAKOX y BUMAJKy HeKOPEKTHOI'O 3BEPTaHHA JO IOCcaJoBUX ocib Jlepkreokanactpy
MOKYMEHT He PEECTPYIOTh i IOBEPTAIOTH BiANPABHUKOBI i3 333HAYEHHAM IPHYMHU
MOBEPHEHHA 200 OMY MOBIIOMIIAETECA NIPO MOBEPHEHHS I0KyMEHTa TeneOHOM.

Y pasi NOLIKO/KEHHs KOHBEPTa poliiaTh BiNNOBiAHY BiAMiTKY B HOIITOBOMY
peectpi.

Y pasi BiOCYTHOCTi, HeLiNiCHOCTI BKIaJeHh YHACHIZOK MOMIKOMKEHHS
KOHBEPTa, YNMAaKYBaHHsd, IO NPH3BENO O HEMOXIIMBOCTI IPOYHMTAHHA TEKCTY
AOKYMEHTa, CKIAQAal0Th aKT Yy JABOX INPHMIPHHMKAX, OIMH 3 SKHX HAaICHIACTHCH
KOPECIOHEHTOBI, a ApyTuit 36epiraeTses y cnmyx6i AiToBoacTEa.

197. JlokyMeHT 1OBEpPTAIOTh BiNNpPABHHKOBI 6e3 posrasgy y pasi #oro
HaJIXOJUKEHHS HE 33 a/IPecol0, HA/XOIKEHHs NallePOBOTO NPHMIPHHKA JOKYMEHTA,
SKHH yXe HajifiioB B eneKkTpoHHIN dopmi depes cucTeMy B3aemonii, a6o
HaAXOMKCHHS NOKYMEHTa B MamepoBii QopMi 0e3 HaiBHMX Ha Te miAcTaB,
10 BU3HAKOTHCS OOIPYHTOBAHMMH Il CTBOPEHHs JlepKreokanacTpoM HOKYMEHTIB
y naneposii ¢opmi.

3ab0poHsAEThCs NpUHMaTH 3ajBH, BHAABATH Cy6’exTaM 3BEPHEHB ocbopMJIeHi
Pe3yJNbTaTH HA/IAHHS aIMIHICTPaTHBHUX HOCHyT (y TOMY YHCHI pilleHb PO BiAMOBY
B HaJaHHi aJAMIHICTpaTUBHUX MNOCHYr), SKIIO TaKi [OCHYyrd HaJalOThCA depes
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UCHTPH HaJaHHA aJMiHICTPaTMBHHMX IOCIYT, KpiM BHIAAKiB HOJAHHS 3asB yepes
€auHui nep)KaBHHUI TOPTAT aIMiHICTPATHBHIX ITOCIIYT.,

198.Y  pasi onmepxanmHs (aKCHMITBHOrO  HOBiTOMIIEHHS OOKYMEHT
HE PEECTPYIOTh.

Ionepenniit posrysax nokymeHTiB

199. Yci BXimHI ZOKYMEHTM MinaraioTs NOoNepeIHpOMY pPOIINIANY B CIIyxbi
JIIJI0BOZICTBA.

200. Ha cragii nonepemsnoro PO3MIILY 3MiHCHIOIOTH BiaGip IOKYMEHTIB,
AKi He IiJIATaloTs peecTpanii  cIyx60w0 ALTOBOZCTBA, 4 TAaKOX TaKHX,
IO HepefaloThed i coeljanbHOro oGmiky — CTpyKTypHHM Hifipo3inam,
10 BU3HAYEHO B JOJATKY 9.

201. Ilonepenniéi  po3TISA  ENEKTPOHHOIO JIOKYMEHTa  3IiHCHIOETHCS
B €JIEKTPOHHIH dopMmi ciyxBGoro AinoBogcrea HepXKreokanacTpy 3 BUKOPHCTaHHIM
CHCTEMH eNIEKTPOHHOTO JJOKYMEHTOO00Iry.

ITix yac monepeAHBOI0 PO3IIAAY BU3HAYAOTE:

M Ma€ eNeKTPOHHUA AOKYMEHT GyTH NOIywieHuit 1o peecTpanii; _

M HOTpedye JOKyMEHT pOSIVALY KepiBHHLITBOM Hepxreokamactpy
ab0 HajCHIAHHA NCMs peecTpalil 3a HaIeXHICTIO 10 CTPYKTYPHOT'O IiIpO3Aimy
UM CTPYKTYPHHX TNiAPOAUTE BifMOBIAHO A0 (YHKUIOHAIBHOTO posmoniny
060B’13KiB y JlepreokaaacTpi;

‘M HAEXKUTH NOKYMEHT 0 €NEKTPOHHHX AOKYMEHTIB TEpPMIHOBOTO PO3IVIALY
(ompamioBanus).

202. IonepenHiit po3riaa eneKTPOHHMX JAOKYMEHTIB IOBHHEH 3J[i/ICHIOBaTHCH
Y leHb HAaAXO/UKeHHd (1ocTaBKH) abo He misHimre 10 roguan HACTYIIHOro pofouoro
JHS Yy pasi iX HaAXOIKeHHs (HOCTaBKM) Ticias 16 rommmm, y BHXIiJHi, CBATKOBI
Ta Hepobo4i AHi. JIopyveHHs yCTaHOB BUIOTO PiBHSA PO3TIIANAYOTE NEPIIOYEPTOBO.

203.3a pesynbTaTaMu MONEPeAHLOTO PO3MIAAY OTPHMAHHI Yyepes CHCTeMY
B3a€EMOJIiT €JIEKTPOHHUIT TOKyMEHT HiAfArae peecTparii, KpiM BHNAMKIB, AKIIO;

MOpPYIIEHO BHMOTH WIOAO (OPMH MiArOTOBKM HOKyMeHTa (IYHKT 2 i€l
Inctpykuii) abo #oro odopmieHO 3 MOpyLICHHSM BHMOT IyHKTiB 68 Ta 69 miel
IncTpyxkuif;

CJICKTPOHHHUH NOKYMEHT HaiHIIOB He 3a azpecoro;

€IIEKTPOHHHUA HOKYMEHT HafiHIIOB HOBTOPHO;

3aABJICHUH CKJIaJ €IEKTPOHHOTO JOKyMEHTa He BifmoBigae paKTHYHOMY,

PEKBI3UTH BXiJIHOI'O €lEKTPOHHOTO JIOKYMEHTa He 30iraioThes 3 PEKBI3UTaMH,
3a3HaYCHHMH B €JIEKTPOHHOMY JOKYMEHTI;

BIACYTHiH IOB’s3aHMN 3  eNeKTPOHHUM JOKYMEHTOM  KBai(ikoBaHuit
CTEeKTPOHHHH MIANKC MiANKCYBaYa 91 IOB’SI3aHa 3 HAM KBaJlipikOBaHa eIeKTPOHHA
ne4YaTKa yCTAaHOBH, HASBHICTE AKOI HA HROMY IepeaGadeHo Iicxo Incrpykuiero;
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Ha NOKyMEHT HAKJIaNeHO KBaliikoBaHHUH eNeKTPOHHWH iAmHC ocobm,
SIKa He € MIANUCyBayeM TOKyMeHTa, a6o 0co6oro, 1o BHUKOHY€ HOro 000B’sa3Ky;

TNOB’532Hi 3 €NEeKTPOHHHM JOKYMEHTOM KBaniikoBaHi enrekTpoHHI migmmcu
Ta/ab0 NeYaTKH HEMOXIIMBO NEPEeBipUTH 3 AOTPHMAHHAM BHMOT YaCTHHH JAPYToi
crarti 18 3akony Yxpainu «IIpo CTIEKTPOHHI JOBIPYi MOCTyTH»;

BIZICYTHs! €NIEKTPOHHA MO3HAYKA Yacy;

Bi3yanbHa OpMa elIeKTPOHHOTO JOKYMEHTa He IpUATHA [N CIpUiMaHHA 11
3MICTY JIONHHOIO.

Y mux Bumagkax cioyxb6a IIOBOACTBA BiAMOBISE B peectpanii Taxoro
CJICKTPOHHOI'0 NOKYMEHTA i3 3a3HaYeHHsAM OJHi€] 3 BUILEHABE eHUX HiICTaB.

Hancunanns Buxinuux enextponnux JOKYMEHTIB

204. Hagcunanns —eNeKTPOHHHX —[OKyMeEHTIB 49epe3 CHCTeMYy B3aeMofil
a/ipecaTaM 3[iHCHIOETECA aBTOMATHYHO, 33 (aKTOM IX 3aBAHTAKEHHS] i3 CHCTEMHU
CJICKTPOHHOTO JIOKYMEHTO0OIry JlepKreokafacrpy A0 CHCTEMH B3aeMOl oapazy
MMICIIA peecTpallii JOKyMeHTIB.

ITix yac 3aBaHTaXEHHS aBTOMATHYHO CTBOPIOIOTBCS. HPUMIPHUKH €IEKTPOHHHX
JOKYMEHTiB y KUIBKOCTI, IO Biamosimae 3aiBJICHOMY B peecTpalliiiHo-
MOHITODHHIOBi#f  KapTii  mepermiky agpecaTiB, A iX  IOZANBIIOTO
IIEPCOHAITI30BAHOTO HAJACHIAHHS BiAIOBi THUM aapecaTaM.

He moxe Oyrn simmpanenmit depes cucreMy B3aemopii €JIEKTPOHHHIHA
AOKYMEHT, LUTICHICT SKOrO HE MiATBEPIUKEHO KBaIi(DiKOBAHUM €JIEKTPOHHHM
niamucoM abo KBarihikoBaHOO SICKTPOHHOIO NEeYaTKOK 3TiIHO 3 BUMOraMHM Ifi€l
Tnctpyknii a6o Axuif odopmneHo 3 HOpyLIEHHAM BHUMOT NyHKTIB 68 Ta 69 miei

IHCTpYKIIT.

Yepes cucTeMy eNEeKTPOHHOrO NOKYMEHTOOGITY HaICHNAIOTHCS €JIEKTPOHHI
AOKYMEHTH JIO TEPUTOPiallbHUX OpraHiB Jlepxkreokanacrpy.

205.13  cHMcTeMH  eNEKTPOHHOrO HDOKyMeHTooOIry  Jlepxreokamactpy
A0 CHCTEMH B3a€MOAIl 3aBaHTAXYIOTHCA 3aPEECTPOBaHi €JIEKTPOHHI JOKYMEHTH
abo 3acBifueH] eNeKTPOHHI KOl JOKYMEHTB.

206. EnexTpoHHMI DOKYMEHT BBAXKAETHCA OJIEpAKaHHM 8apecaToM i3 MOMEHTY
HaJIXOIKCHHS BIANPABHUKOBI €MEKTPOHHOTO HOBIMOMJIEHHS i3 3a3HAYEHMM 4aCOM
TpO IOCTABKY LLOTO JOKYMEHTA aJpecary.

Y pasi HeHaOXOIDKEHHS BiNPaBHUKOBI NPOTATOM ILECTH TOAMH i3 MOMEHTY
BINPaBKH €JIEKTPOHHOTO JOKYMEHTa ENICKTPOHHOTO IOBIZOMIIEHHS IIPO JOCTAaBKY
ULOTO  TIOKYyMEHTa aNpecaTy BBAXAa€TbCsi, MO TaKHH JOKYMEHT aJpecaroM
HE OllepXKaHO. Y TakOMy BHNAJKY BiJIIDaBHHK BXKHBAE BCIX MOJTHBHX 3aX0/IiB
R 3a6e3nedeH s OfepXKaHHs aapecaToM BiAoBiIHOro AOKYMEHTA B €IEKTPOHHIM

dopmi.
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207.V pasi omepwxanns Big afpecata eneKTPOHHOIO NOBiXOMIEHHS IIPO
BIIMOBY y peecTpauil eleKTpOHHOro AOKYMEHTa BiAIIPaBHHKOM BXKHBAIOTHCS
3aX0IH ANA yCYHEHHS NIJACTaB BIOMOBM i 3abesmeuenms NIOBTOPHOI'O0 HaLCHIAHHA
TaKoTo IOKYMEHTa B €JIEKTPOHHIM (opmi.

Binxunenus anpecatoM eneKTpoHHOro ROKyMeHTa Oe3 3a3HAYEHHS IIiACTAB,
110 BH3HATeH] y myHkTi 203 uiei IncTpykuii, BBaxaeThes CBIIOMUM IIOPYILIEHHM.

HonarkoBe miaTBepIkeHHT QakTy OTPUMaHHS ENIEKTPOHHOTO NOKyMEHTA
aZipeCcaToOM HE BHMAraeThed.

Peecrpanis noxymenris

208. Peectpanis noxymeHTis ycix KaTeropid momsrae y CTBOpeHHi 3anucy
O0/MIKOBUX NaHHMX IPO JOKYMEHT Ta oopMireHHs peecTpanifiHo-MOHITOPHATOBOT
KapTKH B  eJeKTpoHHii ¢opMi y cucremi €IEKTPOHHOTO  JiIOBOACTBA
i3 3a3HaueHHAM OGOB’A3KOBHX PEKBI3HTIB, 3a IOMOMOrO0 SKHX ¢ikcyerses daxr
CTBOPEHHA, BIiANpaBICHHA ab0 OfepKaHHs AOKYMEHTa LULIXOM IMPOCTABICHHS
Ha HBOMY PEECTPAlIHHOIO iHIAEKCY 3 IOJAbIIHM BHECEHHAM JI0 peecTpalliiiHo-
MOHITOPHHTOBOT KAPTKH HEOGXIIHUX BinoMoCTeil.

Peectpauis nokymeHTIB mpoBOIMTECH 3 MeToro 3abesneyenHs ix o6miky,
MOHITODHHTY CTaHY BHKOHAHHA Ta ONCPAaTHBHOIO BUKOPHCTAHHSA HasgBHOL
B OKYMEHTax iHpopmarii.

209. Bxinui, BHyTpilHi, BHXigHi, iHmi AOKYMEHTH He3aJIeXHO Bi dopMu ix
CTBOPEHHs, MIJrOTOBJIEHI B JlepXreokanacTpi, peecTpyloTECS B  cucTemi
CIIEKTPOHHOTO JIOKYMEHTOOO0Iry.

210. ins 3abesneuenns peectparnii AOKYMEHTIB B €IIEKTPOHHI Ta Naneposiit
dopmi (mami — poxymentn) B aBTOMATH30BAHOMY DEXHMI 3allOBHIOETBCH
PeeCTpaliiiHO-MOHITOPHHIOBA KapTKa, 40 AKO] BHOCSTE yci 060B’a3K0Bi, fomaTkoBi
Tay pasi noTpebu iHmli pexBi3uTH JOKYMeHTa BiMOBINHO 10 BHMOT wiei [neTpyxuii.

211. PeectpauiiiHo-MoHiTOpHHTOBa KapTKa  eNIeKTPOHHOTO  [OKyMEHTa
CTBOPIOETECA CHCTEMOIO EIEKTPOHHOTO JOKYMEHTOOGITY B €JIeKTPOHHilt opmi.

212. lo 00OB’A3KOBHX pEKBI3WTIB, IO BHOCSTLCH A0  peecTpaniiino-
MOHITODHHTOBOI KapTKM, HAJEXaTb: BH JAOKYMeHTa; iHAEKC Ta 3arojIoBOK
€TEKTPOHHO!  CIPaBH;  KOPECIIOHEHT (YcTanoBa-BinupaBHEK); niagnucysay
AOKyMEHTa Ta KBali(ikoBaHWH eNeKTpOHHMI mimmHC mignucysaya  abo
KBasihikoBaHa elleKTpPOHHA IevaTKa YCTaHOBH-Bi/lIPABHUKA; aApecar (mepemik
YCTAHOB, fAKHM aApecOBaHO NOKYMEHT); BHXiXHi HOMep i xara (peectpauiiini
aTpubyTH KOPeCHOHAEHTa);, BXimHi HOMep i gJara (peecrpamiiifi aTpuOyTH
JepxreokanacTpy); Buxifuuit HoMep i mata peectpanii (peecTpaniiini atpubyTn
Hepxreokamacrpy); KOpoTKmii 3MicT AOKYMEHTa; CTPYKTYpHHH mifpo3zin,
BIANIOBIZANIBHUI 32 BHKOHAHHA 3aBOaHHA Ta/abo MiTOTOBKY JIOKYMeHTa
B Jlepxreokajactpi i3 3a3HaveHHAM Horo innexcy, npisBHINa, BiacHOro iMeHi,
HOMepa Tele)OHy Ta CiTyKG0BOI €NEKTPOHHOI IOINTH HOro KepiBHHKa; eJleKTPOHHI
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pesoNrouil; BiAMoBiganeHui BuKOHABeLH (3rigHO 3 pesomonico) i3 3a3HAYCHHIM
HOro mpisBuIma, Bmacuoro iMeni, HoMepa TelIeQOHy Ta ciyx60oBoi €JIEKTPOHHOT
TIOIITH; CTPOK Ta NO3HAUKA NPO BHKOHAHHS €IEKTPOHHOIO AOKYMEHTa; KillbKicTh
CTOPiHOK CYIIPOBIZIHOIO JIKCTA Ta KiNBKiCTE CTOPIHOK JOJATKIB; MOCHJIAHHS Ha BikKe
3apeecTpoBaHi AOKyMeHTH (icTopis NMTaHHA); IHAHUKATODH CTaHY BHKOHAHHS
MOKyMCHTA Ta CTPOKH BHKOHAHHS IHAMKATOPIB.

213. o A0naTKOBHX  peKBi3MTiB, IO  BHOCATBCH N0 peecTpaliitHo-
MOHITOPHHTOBOI KAapTKH, HAJIEXKATD: BHYTpillHE IlepeajipecyBaHHs €EKTPOHHOTO
AOKYMEHTa MiX CTPYKTYPHHMH IiApO3HinaMu YCTaHOBH, HasiBHICTH i mepeiik
ROZATKiB, IPOMIXHI CTpOK: BUKOHaHHA, iHpoOpManis npo 3Miny Ta TIepPeHECeHHs
CIPOKiB BUKOHAHHS, NPHIMHEHHS MOHITOPHHTY ~ €JIEKTPOHHOTO JIOKYMEHTa,
CIeKTPOHHI  NOBIZOMJIEHHS CHCTEMH B3a€MOZil, KOX HOKYMEHTa 3rimuo
3 TEMaTWYHHM KIaCH(IKATOPOM YCTaHOBH, CTIPOK NEPEeJlaBaHHA [0 apXiBy
YCTAHOBH, IIO3HAYKA TIPO HANEXHICTh JOKyMEHTA 0 AOKyMEHTIB TEPMiHOBOTO
PO3MIARY,  CTPOK  30epiraHHA  eNeKTPOHHOTO AOKyMeHTa  (BiAmoBimHO
A0 HOMEHKIIATYpH CIIPaB).

214, lo3BONAETECE  BBeAEHHS JlepXreokazacTpoM  iHmEX ~ pekBisuTiB
CACKTPOHHOTO NOKYMEHTa, fKi He 3BYXKYIOTh T2 He 3MIHIOIOTE 3aCTOCYBaHHs
060B’A3KOBHX Ta ZOJATKOBHX HOro PEKBI3HTIB.

215. Cyx6010 AminoBoacTea Hepxreokanactpy B cucremi EJIEKTPOHHOI'O
AOKYMEHTOOOIry 3MilCHIOETECA peecTpariis, 30KpeMa, 3aKOHIB YKpaiHu, MOCTaHOB
Bepxosroi Pagu Vkpainm, axris Ipesunenta Ykpainu, KaGinery Minictpis
Ykpainu, nokymeHntiB BepxoBHoi Pamu Ykpainn, Odicy Ipesumenra Ykpailuy,
Kabinety MinicTpie Ykpainu, nenyTarchkux 3amuTis ta NIy TATCEKHX 3BEPHEHb
HAapOIHUX JENyTaTiB YKpaiHu, JUCTIB MiHiCTEpCTB Ta iHITHX OpraHiB BHKOHABYOY
BIa[H, IOPHANIHUX TA Gi3HYHHUX OCi6-miApHeMIiB, Haka3iB 3 OCHOBHOT DISUIBHOCTI
Ta 3 aAMiHICTPaTHBHO-TOCHONAPCEKHX ITHTAHb Hepxxreoxanactpy, BHyTpimHix
JOKyMEHTIB, BHXIIHMX JOKyMEHTIB Ha GaHKY Hepxreokanactpy 3a mimmucom
I"onosu Jlepxreokanactpy Ta iforo 3aCTYITHHKIB.

216. Peectpanis Bximmol KOpeCIIOHAEHIIIl 3MiMCHIOETECS peecTpaTopoM JHile
IiCJIs IPOBEASHHS [ONEePeJHBOTO PO3IIAIy TOKYMEHTA.

He nmomyckaetscs mnpoBemeHHS moagifimol peecTpauil  eNeKTpOHHOro
IOKyMEHTa B CHCTEM] €IEKTPOHHOTO JIOKYMEHTOOGiry.

217. Crpykrypui migposzinu HepxreokazacIpy peecTpyloTh NOKYMEHTH
CTBOPeHi HUMH Ha GJaHKax MiZposiay.

218. Micue peecTpauii OKpeMHX Ipym  cHeliamiZoBaHHX JIOKyMEHTIB
BH3HAYA€ThCA HaKa3oM Jlepxreokanactpy.

219. JIoKyMEHTH peecTpYIOThCA JIMIIE ONHH pas: BXiiHi - y jeHs
HAIIXO/LKEHHS, CTBOPIOBaHI — y JIeHb MiAMNHCaHHA a60 3aTBep KEHH.




47

220.Y pasi mepenaui 3apeectposanoro AOKYMEHTA 3 OHHOrO CTPYKTYPHOIO
MIPO3AUTY A0  IHIIOTO HOBHMEt  peecTpariiinuii iHAEKC Ha  JOKyMeHTi
HE NMPOCTaBIAIOTh.

221. JlokyMeHTH peecTpyIoTh 3a TPYNaMH 3aJIeXHO BiJi Ha3BH BHy, aBTOpa
Ta 3MicTy. Hanpukiaz, okpemo peectpyrors:

aKTH OpraHiB NepxaBHOI BIajM, OpraHis BIamu AproroMHOI Pecny6ixu
Kpum Ta nopydenns pummmx mocamosmx oci0, 3amHTH, 3BepHEHHS, a TaKOX
KopecmonzeHN 0 Bepxosrol Paju Yipaian, mwo naziiina Ao JlepreokagacTpy;

Hakasu 3 OCHOBHHX UTaHb AisUIbHOCT] Jlepxreokanactpy;

HaKasH 3 aAMiHICTPaTHBHO-TOCIIOAAPCHKHX [TUTARE;

HaKa3W 3 Ka[pOBHUX MUTaHb (BIANOBIAHO X0 TX BUAIB Ta CTpOKiB 30epiranus);

PIIIEHHS KOJIeriT;

aKTH PeBi3iH QiHaHCOBO-roCmoONapcHKoi IISANBHOCTI;

6yxranrepceki [oKyMeHTH;

32ABKH Ha MaTepiallbHO-TeXHiYHe MOCTaYaAHHS,

cnyx60Bi 1HCTH;

3BEPHEHHS IPOMAJISH;

3aIMTH Ha iH(popMalliro.

222. PeecTpanito moKyMeHTa 3ZiifCHIOIOTB i3 BUKOPHCTaHHAM CHCTEMH
€NIEKTPOHHOTO [iNOBOACTBa Jlepikreokanactpy (noatiu 10 i 1 1).

Kypuanbua (nmaneposa) abo kaptkoBa ¢opma peecTpanii JomycKacThes JIHIe
B YMOBaX Ta MpOTATOM CTPOKY Zii BifiCBKOBOrO UM Ha3BMuAMHOrO CTaHy
Ha TEPUTOPIi, Ha siKil po3TAlIOBAaHA yCTaHOBA, T4 Y pa3i TeXHIYHOro 36010 cHCTEMH
eJIEKTPOHHOTO JOKYMEHTOOOIrY.

223. @akcorpamMu Ta  iHmi €JICKTPOHHI JOKYMEHTH, MI0 HagXOOATh
CIEKTPOHHOIO ~ MOMITOI  6e3/3  KBaNiikoBAHMM  €TEKTPOHHHM  ITi/IHCOM
(kBanihikOBAHOIO EIEKTPOHHOIO IEYATKOIO), PEECTpaLlii He MiIAraioTh.

224.Y cucTeMi  eJeKTPOHHOIO AOKYMEHTOODITY  (QOPMYEThC  €IHHA
LIeHTpaNi3oBaHa 0asa peccTpariiiHUX HaHHX B eJIEKTPOHHIH (OpMi, 33 HOOMOTOI0
fAKoi  mHpariBHUKH  3abesmedyioTees  indopMaticro Ipo  BCI  JOKYMEHTH
HepxreokanacTpy Ta iX Micle3HaXOmKEHHS.

225.Ha fmOKyMeHT, W0 HAafidINOB y mnameposii dopmi, micna peecrpauii
IIAXOM JPYKY HAHOCATH HOro WITpHX-Koj abo QR-KoJ, NPHCBOEHHMI CHCTEMOIO
CIIEKTPOHHOTO TOKYMEHTOODIry, Ta CTBOPIOIOTH (DOTOKOIMIKO, Ky peecTpaTop
BHOCHTD JI0 Pe€CTPaLiHHO-MOHITOPHHIOBO] KapTKH.

226. BXinHu# [OKyMEHT NOCTiliHOro Ta TpHBanoro (mosax 10 POKIB) CTpOKiB
30epirauss, MmO HAAINIIOB y Mameposiit Gopmi, micis peecrpauii Ta CTBOpPEHHSA
(orokomii peectpaTropoM mepemacTscs Oe3nocepenHEO B CTPYKTYpHHI MiAPO3aiI
HepxreokagacTpy, BH3HAYeHUH B YCT2HOBIICHOMY IIOPAJKY BiANIOBiZamBHHM
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33 BHKOHAaHHA LBOTO JOKYMEHTa, JHWeE ag 30epiraHHA 3 mOxANBIIMM
(opMyBaHHAM y cripaBu BiANOBiNHO KO 3aTBEP/DKEHOI HOMEHKIIATYDH CIIpasB.

Hepesipka kBanidikoBanoro €I€KTPOHHOTO [T ANUCY

227. Tlepenipka  kBanidikosaroro CIICKTPOHHOIO IMANHCY YH MEYATKH
30iMCHIOETBCS 3 OTPUMAHHAM Topsaxy BHKOpHCTaHHS CNIEKTPOHHHX NOBipYHX
TIOCIYT B OpraHax [OepKaBHOi Blajd, OpraHax MicCLEBOro CaMOBpSIIyBaHHS,
HiANPHEMCTBAX, YCTAHOBAX Ta Opra”izalisix JgepxaBHOL dopMu  BiacHOCTI,
3aTBEP/DKeHOro nocTanosoko Kabinery Minictpis Ykpainu Bix 19 sepecus 2018 p-
Ne 749 (Odiniktunii Bicuux Vipainm, 2018 p-, Ne 76, c1. 2528).

228.Y  [lepxreokanactpi OpraHi3OBYETECS  LEHTpai3oBaHe CXOBHIIIE
KBaliQikoBaHUX cepTHdiKaTis BIIKDHTHX KIOYiB a6o 3aCTOCOBYEThCH OHIIAMH-
mepeBipka CepTHOIKATIB BiAKPUTHX KIOYiB Oesnmocepenupo 3 €JIEKTPOHHOTO
nepeniky KpanidiKoBaHuX CepTHOIKATIB  BIAKPHTHX KIIOUIB KBasidikoBaHux
HaJlaBa4iB eNeKTPOHHUX JOBiPIHX IIOCIIYT,

229. Ilepesipka Ta minTBepmkeHHs KBalli(iKoBaHOTO €NeKTPOHHOTro niAmucy
Ta/ab0 MeYaTKH 3MiHCHIOIOTLCS 3 AOTPHMaHHAM BUMOT YaCTHHU Apyroi crarrti 18
3axony Vkpaiuu «IIpo enextporHi JOBip4i OCITYTH».

Opranisalis nepefaBasHs JOKYMEHTIB Ta BUSHAYEHHS X BHUKOHABIIiB

230. 3apeecTpoBanmit LOKyMeHT 3a dakToM BHeceHHs peecrparopoM
A0 peecTpaifHo-MOHITOPHHIOROT KAPTKH BiXOBiZaIBHOrO 34 PO3IIIA] AOKYMEHTA,
SKHH PO3MIANAE JOKYMEHT MEpIINM (mani — nepBHHHME PO3TNsN), aBTOMATHYHO
ICPEAAETECS Ha PO3IIIS] YEPE3 CHCTEMY €JIEKTPOHHOTO IOKYMEHTOOGIry.

JIOKyMEHT aBTOMaTHYHO Ta OAHOYACHO HaaAXOOUTe Ha PpO3INAN OnHil
M JEKIJTBKOM MOCAJIOBUM 0C06aM (3aCTyNHMKaM KepiBHHKa Hepxreoxkanactpy
abo KepiBHMKaM CTPYKTYpHHX Hifpo3AiNiB), sAKi BH3HaueHi BHKOHABIISIMH
(CIiBBHKOHABLIIMH) 323HAYEHOTO JOKyMEHTa.

231. loxymenTH ofpasy micas ix peecTpallii nepealoThCA HAa NEPBHHHHMIL
po3ris.

Kepiuukosi J[lepxreokanactpy a6o 0C00i, WO BHKOHYE ioro 0GOB’s3KH,
Ha NEPBHHHUA PO3TILA IepeNaloThcs JOKYMEHTH, IO HAmiMImTy Big Cexpertapiaty
Kabinery MinictpiB Yxpainm, Bepxopsoi Panu Vkpainu, Odicy Ipesmpenta
YKpainH, AemyTaTchKi 3BepHEHHS HapONHHX JEmyTaTiB YKpaiHH Ta AOpydeHHs
(JIACTH) YCTAHOB BUIIOTO PiBHS. '

3acTynHUKOBI KepiBHHKA Mlepxreokazactpy aringo 3 posnomioM 06oB’s3Kin
Ha TCPBHHHMH DO3NIAZ TIEPENAloThCA aKTH OpraHis AEpXKaBHOI BIafM, OpraHiB
BIagd  ABTOHOMHOI  Pecmy6iiku KpuMm, pmoxkymenTH, o Hagi Ay
Bil TEpUTOPIallbHUX OpraHiB, opraHizauii, YCTaHOB Ta HiAIPHEMCTB, INO HAIEKATE
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IO chepH yIpaBIiHHs Hepxreokanactpy, OpraHi3auifHO-pO3IOpSAYi Ta mporpamui
JIOKYMEHTH 3arajbHOAEPKaBHOIO XapaKTepy.

llepBuHHNIA PO3IMSAA MPOEKTIB aKTIiB, BHECEHHX HepxreokagacTpy Ha crineHe
PO3pOGIeHHs, IHIIMX JOKYMEHTIB 3AiHCHIOETELCS KepIBHHKAMH  CaMOCTiHHHX
CTPYKTYPHMX WiJpo3ainiB a6o ocobamw, 1o BUKOHYIOTh 1X 0GOB’A3KH, Y Mexax
KOMIIETEHII]].

232. EnexkTpoHHI AOKYMEHTH HAamxomsth X0 BHKOHABIIIB BHKJIIOYHO depes
CHCTCMY ENeKTPOHHOIO JOKYMEHTOOOIry Ha miacTaBi HakiIaneHHx Ha Hux
CIIEKTPOHHUX PE30JIIONi,

HOKyMEHT, BHKOHABIAMH SKOIO € KUIbKa CTPYKTYPHHX HiApO3JiliB
(nocamoBux oci6), HAAXOOUTE OJHOYACHO A0 BCIX HOTO BUKOHABIIB, BH3HAYCHUX
CIIEKTPOHHOIO PE3OMIOIIEI0 YK MEPeTikoM PO3CHIIKH, CTBOPDEHHM PEECTPaToOpoM
abo aBTOpOM JOKyMeHTa.

233. KepiBHHKY CTPYKTYPHHX MiApO3ZiNIiB HepxreokanacTpy onpanpoBYOTE
CJIEKTPOHHI JJOKyMEHTH, OTPHMAaHi depes CHCTEMY €JICKTPOHHOTO KOKYMEHTOOGiry
3a HAJIEXHICTIO, HA MiACTaBi HAKIANEHNX Ha HHX €JICKTPOHHUX PE3OIIOIiil.

Y pasi noTpebu KepiBHMK CTPYKTYpHOTO ninposainy JlepxreokanacTpy Mae
fpaBoO  JICNEryBaTH CBOEMy 3aCTYNHHKOBI PpO3IIAN YaCTHHH eNeKTPOHHHX
AOKYMEHTIB, SKi HAAXOIATh Ha ONPALIOBAHHS 10 CTPYKTYPHOTIO IipO3XiTy.

234. CucTeMa eNEKTPOHHOTO IOKYMEHTOOBIIY aBTOMATHYHO Pixcye taxTy
TICpE/IaBaHHA  CNCKTPOHHKX  JIOKYMCHTIB  BHKOHABUAM Y  peecTpaLiiHo-
MOHITODHHIOBiM KapTili i3 3a3HaueHHAM inbopmanii mpo  BuKOHaBIIB,
AKHM IepeaaHo JOKYMEHT.

235.3MiHa TONOBHOrO BHMKOHABIS 3HIHCHIOETHCS B CHCTEMI €JIEKTPOHHOI'O
JOKyMeHTOOOITy Ha MiACTaBi pe3oNmouii KepiBHHKa, SKHil BMKOHYBaB IepBHHHHI
PO3IIIS €NEKTPOHHOIO TOKYMEHTA.

236. BinnosizanbsHicTe 32 BUKOHAHHA JOKYMEHTa HeCyTh 0cobH, 3a3sHauei
B pO3NOPANYOMY JMOKYMEHTI (Hakasi, pimleHHi Tompo), pesomrouii KepiBHHKa
JlepkreokanacTpy, Ta HpaliBHHKH, AKUM Ge3NOCEpenHBO JIOpy4eHO BHKOHAHHS
JOKYMEHTA.

TonoBHuH BHKOHaBeUs OpraHizoBye poGoTy cHiBBHKOHaBLiB, 30KpeMa
BU3HA4a€e CTPOKM TOJAHHA HHMH INPOMO3MILiH, OPSAAOK MOTOMKEHHS 1 IiArOTOBKH
TIPOEKTY JOKYMEHTa. :

CniBBUKOHABLI  BigNOBiZAIOTH 3a MArOTOBKY Ha HANEKHOMY piBHI
Td CBOEYAaCHe MOAAHHA TONOBHOMY BHMKOHaBUeBi mpomosumiit. Y pasi
HECBOEUACHOr0 MOAAHHA MNPOMO3ULIM CHIBBUKOHABLAMH TIOJIOBHHN BHKOHABELD
iHpOpMy€E NIPO Ite KepiBHHKa, AKUH HAJAB JOPYYEHH,
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237. BukoHaHHA JOKyMeHTa mepenGauae 30MpaHHA Ta ONpaIOBaHHS
HeoOXinHoi indopMauii, nigroropxy NPOCKTY BINNOBiAli Ha JOKYMEHT YH HOBOTO
HOKYMEHTa, HOro OQOpMJIEHHS, MOroMXeHHA, NOJAHHA JUIs HiATTNCaHHs
(3aTBEp/KEHHS) BIAMOBiTHOMY KEPiBHHUKY.

238.Ilepen mnoOnaHHAM IIPOEKTY NOKYMeHTa Ha OiANMC  BiNOBiAHOMY
KEPIBHUKY aBTOD JOKYMEHTa 3060B’s3aHmit HEPEBIPUTH NPABUIBHICTE HOro
CKllafieHHs Ta odOpPMIICHHS, [MOCHIAHHI Ha HOPMATHBHO-NPABOBI aKTH, YTOYHHTH
b poBi KaHi, HAABHICTH HEOOXiMHMX Bi3 T4 HOOOATKIB.

239. JIkmo JOKyMEHT HaJCHIAETECA N0 KUIBKOX YCTAHOB, fKI He €
KOpHCTyBaiaMHi CHCTEMH B3a€MOAil, micia Horo peecrtpamii ciayx6a aitoBoncrsa
IEpcAa€ NOKYMEHT BHKOHABUIO M/ BHTOTOBIIEHHA HEOOXiZHOT KiTBKOCTI
IPUMIpHHKIB. |

240. ABTOp HOKYMEHTa Y pasi BiIIycrkH, BIIPS/IKEHHS, 3BilbHEHHS
3000B’s3aHUI TepefaTH iHIIOMY DpaliBHUKOBI 3riHO 3 PIIIEHHSM KepiBHMKa
CTPYKTYPHOIO HiAPO3AiNY BCi HEBHKOHAHI JOKYMEHTH Ta HOiHQOpMYBaTH CIIyXOy
KOHTPOJIO PO Mepefiady MOKYMEHTIB, BAKOHAHHS SKUX niepe6yBac Ha KOHTPOUT.

241. flxmo  mnd  eNEKTPOHHOTO AOKYMEHTa He BCTAHOBIIEHO CTPOKIB
BHKOHAHHS, 8 HOro ONpalioBaHHS HE NOTPeGye MiArOTOBKH IIPOEKTY AOKyMEHTa
Ha HOro BUKOHAHHSA, BiAMOBiqanbHMIl BHKOHABELh Mae IIPaBO Michs O3HAMOMJICHHS
3 IOKYMEHTOM BHECTH [0 PeECTPaLlifHO-MOHITOPHHIOBOI KapTky iHdopMaLiio 1po
CTIOCI0 BHKOHAHHA LBOTO NOKYMEHTA (IMTAHHs BHPIIICHO B pobouoMy nopsaxy,
B34TO y4acTh y Hapa/li TOLIO), 3aKPHTH HOro «J0 CIIpaBm.

JIKIo enexTpoHHuUI KOKyMEHT posicnaHo mpaniBHUKaM Hepxreokanactpy ans
O3HAHOMIICHHSI 4YE€PE3 CHCTEMY eNIEKTPOHHOTO JOKYMEHTOODIry, npamiBHHKK
BHOCATP BIIMITKY IIPO O3HAaHOMIICHHS 3 JOKYMEHTOM, a y pasi PO3CHIaHHA Ui
O3HalioOMIIeHHd min ningnmuc - I ATBEPIKYIOTE HAKIa[aHHIM KBaJTi(hikoBaHOTO
€NIEKTPOHHOTO MIANMCY. VY TakOMy BHMNANKy B CHCTEMi €JIEKTPOHHOI'0
NIOKYMEHTO00iry [Jlep)reokanacTpy aBTOMATHYHO IeHepyeThCs JIUCT O3HAHOMIICHHS
3 NOKYyMCHTOM, y S$KOMY 3a3HAYA€TBCA IEPeNiK MOCaNOBHX 0cCi6, sxkuM 6yio
Iepe/laHo BiANOBIAHUA IOKYMEHT i3 IO3HaYyKOI Mpo O3HANOMIIEHHS, y TakoMy
¢opmari: npizBHINE Ta BracHe iM’sl, JaTa HAIXOMKEHHS €JIEKTPOHHOIO JIOKyMEHTa,
JiaTa O3HalOMITeHHS (KBani(hikoBaHa eeKTPOHHA O3HAYKA Jacy).

ITinrotoBka mpoexTis €JIEKTPOHHUX JIOKYMEHTIB

242. 3a niaroToBNeHUH MPOEKT €JIEKTPOHHOI'0 JOKYMEHTA € BiAOBiIaIbHEM
aBTOP JOKYMEHTA.

3a opraHi3amilo BHKOHAHHI €JIEKTPOHHOIO HOKYMEHTA BiITIOBimAOTH oco0wu,
3a3Ha4eHl B €NIEKTPOHHIM pesomonii, HakmaneHii 3a pE3ynbTaTaMK NEPBHHHOIO
pO3MIIAnY JOKYMEHTA.
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243, [ligrotoBKa  IpOEKTY CIIEKTPOHHOTO  JOKYMEHTa  3IiHCHIOETBCA
3 ypaxXyBaHHSM TaKHX BHMOT:

IPOEKT CNEKTPOHHOTO JOKYMEHT4 TIOTy€ aBTOpP JOKYMEHTa B CHCTeMi
€JIEKTPOHHOTO JTOKyMeHTo00iry JlepXreokamacrpy;

Y pa3i HasiBHOCTI CyNpOBiNHMX MaTepiajiB 10 NpPOEKTy €JIEKTPOHHOI'O
AOKyMEHTa iX JIOfalOTh 1O NPOEKTYy BHKIIOYHO B €NEKTPOHHIN dopmi (3oxpeMa,
TabnuyHi Ta rpadivHi MaTepianu, GOTOKOMIT JOKYMEHTIB, 3aBaHTAXEH] B CHCTEMY
y taiinax y popmarax, Bu3sHa4eHHX aKTaMH 3aKOHOJABCTBA);

BHECCHHA [0 IIPOCKTY €NEKTPOHHOTO [IOKYMEHTA IIOCHIAHHS HA JOKYMEHT (1),
Ha BUKOHAHHA SIKOTO (SKHMX) CTBOPEHO BiNOBiAHMI IPOSKT;

BHECEHHA JI0 PeeCTpanifHO-MOHITOPHHIOBOI KAPTKH B aBTOMATH30BAHOMY
pexuMi iHOEKCY COpaBM 3a HOMEHKIATypOK CIpaB, [0 SAKOI HANEKHTH
eNIeKTPOHHHUHA JOKYMEHT, IO CTBOPIOETHCH;

3a3HATEHHS O0OB’S3KOBOTO CTAaTyCy NPU3HAYECHHA MNpoeKTy (iHiniaTupHwmii,
iHQopManilinuii, npoMikHa BiANOBiAB, TomaHHA mpo 3MIHY CTpOKY, 3aIuT
Ha IONATKOBY iH(OPMaIlito, OCTATOYHE BUKOHAHHS ),

QOPMYIIOBAaHHS NPOEKTY AOPYHEHHA N0 AOKYMEHTa 3iHCHIOETBCS Yy TeKCTi
JIOKyMEHTa, N0 AKOr0 IUIAHYETHCA BHAAHHS BiIOBINHOrO MOPYdYeHHs, y ¢opmi
KOHKPETHOTO 32BJIaHHA i3 3a3HaYEHHAM CTPOKY HOro BHKOHAHHSA Ta BHKOHABLUB,
HallpUKIaf:  AeMapTaMeHTy  3a0e3leveHHs  JOKYMEHTOOGIry;  KepiBHHUKAM
CTPYKTYPHHX HiAPO3ALIIB TOLIO;

dopMyBanHa mepeniKy MOTO[KyBadiB Ta IiIIHCyBadis Yy peecTpaniiino-
MOHITOPUHI'OBIH KapTIli.

244. Im’s1 hadiny BUXiZHOTO NPOEKTY €1EKTPOHHOTO JIOKYMEHTA, CYIIPOBITHHX
Ta IHIIMX MarepiatiB 10 HBOr0 INOBHHHO MATH CTHCIY yHibiKOBaHy Ha3By,
SIKa 9iTKO BUXOUT i3 HANEKHOCTI BMIiCTY Qailiy, Hanpukiax;

Jucr...

Cnyx0oBa 3anucka...

Hakas npo...

3MiHH J0 Hakasy Bif...

Hosa penaxiis Hakasy Bif... Ne...

H1_Hopsmok (nonoskeHHs, iHCTpyKuis ToOmo)...

H2_Tabmuusg (rpadik, mwrag Towo)...

CkaHOBaHa KOIIiA JHCTA...

Bisysanna ma nozodocenns npoexmis EeNeKMPOHHUX OOKYMEHMIE

245. Iloro/keHHs. NpPOEKTYy €NeKTPOHHOTO NOKYMEHTA TIOJIATaE y i#oro
Bi3yBaHHI  YIIOBHOB&XCHMMH  0CO0aMH, 3a3HAYEHHMH B peecTpaiiiiHo-
MOHITODMHIOBiff  KapTii, 1m0 3a6e3NMe4yeThCT  CHCTEMOIO €JIEKTPOHHOTO
NOKyMeHTOOOIry  JlepxreokamacTpy Ha IiAcTaBi  cOpPMOBAHOTO HepeniKy
NOTOKYBa4iB, 3a3HAYEHNX Y PEeCTpaLi HHO-MOHITOPHHIOBIH KapTIIi.

246. IndopMallis  Opo  NOTOMKEHHS, BIAXWICHHA  a6o TIOBEPHEHHS
aBTOMAaTHYHO BHOCHTBCS [I0 PEECTpPaLiiiHO~MOHITOPHHIOBOT KapTKH.
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247. TlorojpkeHHs Ta MiANMCAaHHA MPOEKTY eNeKTPOHHOrO [JOKYMEHTa
3OIHCHIOETECH B TAKOMY IOPSIAKY:

IPOEKT €NEKTPOHHOrO JOKYMEHTAa CI0YaTKy Bi3ye iHoro aBTop, KepiBHMK
MIANOPSAKOBAHOTO  IIAPO3AIMy Ta  KEpPiBHUK  CTPYKTYPHOTO  MiAPO3ALTY
(BIATIOBIAANBHOTO MiZPO3MiMy), YHNOBHOBaXXeHI OCOOH IHIIMX CTPYKTYpHHX
minpo3ninis JlepixreoxagacTpy, 3a3Ha4eHi B peecTpauiifHO-MOHITOPUHTOBIH KapTii,
NpeACTaBHUK IOPHANIHOI CITyK0H;

NPOEKT  eNeKTPOHHOIrO0  JOKYMEHTa  Bi3ye  3aCTYMHMK  KepiBHHKA
HepxreokaaacTpy, SKHH 3TiTHO 3 po3noaiioM (yHKHiOHaIbHHX 000B’S3KiB
BIATIOBINIa€ 3a MATAHHS, IO MICTATECA B IIPOEKTi JOKYMEHTa, SAKLIO JHCT MiAMACY€E
I'onosa HepxreokanacTpy;

Y pasi IOTOKEHHA NPOEKTIiB HaKa3iB B eNeKTPOHHIH (opMi IpoexT Hakasy
Bi3y€ KEpIBHHK IOPMAMYHOI CHy0M Ta KepiBHHK CTPYKTypHOrO Nigpo3zimy
3 [UTAHb 3amO0IraHHsa Ta BUABJICHHA KOPYMuil, mpauiBHuk Jlepxreokagactpy, Ao
nocagoBux 000B’A3KiB AKOTO BifIHECEHO JliTepaTypHe peaaryBaHHs JOKYMEHTIB;

IIPOEKT eNIEKTPOHHOIO JOKYMEHTA Bi3yFOTh yCi OcagoBi ocobu (morokysadi),
HasBHICTH Bi3H fKMX IepenfadeHo B peeCcTpauifiHo-MOHITOPHHIOBiM KapTii,
NIpH UBOMY BI3yBaHHA MPOEKTYy €JEKTPOHHOTO JOKYMEHTa HE 3aTBEPHXKYE
3a3Ha4YeHUH JOKyMEHT;

IPOEKT MiANHCYye KepiBHHK (mimmmcyBad), sSKMH 3aTBEPIKYE €ICKTPOHHHMI
JOKYMEHT.

248. He moromxeHuii y BIANOBIZHOMY IOPSIKY IIPOEKT €JIEKTPOHHOIO
JAOKYMEHTA HE NEPEAAcTLCs Ha MiANUCaHHA (3aTBEPIKEHHN ).

249. IlpauiBHUKH iHIIHX CTPYKTYPHHX IJPO3MINiB 32 (aKkTOM HAIXOMKEHHS
[0 HUX Yepe3 CHCTEMY eJIEKTPOHHOIO JIOKYMEHT000iry JlepKreokafacTpy HpPOEKTy
eJIEKTPOHHOrO JOKYMEHTa OCpyTh y4acTh y HOro OMNpalioBaHHI B Y4acTHHI,
III0 CTOCYETHCA 1X KOMITETEHIII1.

250. CBorO TIO3HLIIO OO ONPaBOBAHOTO IIPOEKTY €JIEKTPOHHOIO JOKYMEHTA
YIIOBHOBaX€Ha o0co0a 3aiHTepecOBaHOrO IMiApPO3AiNy AOBOOUTR /A0 BigoMma
BI/INIOBi JaJIbHOTO IIIPO3/iy Yepe3 CHCTEMY eNeKTPOHHOTO JOKYMEHTOOGiry.

V pasi BHECeHHs pelakUifiHHX NPaBOK A0 IPOEKTY eNeKTPOHHOIO AOKYMEHTa
CHCTEMA €JIEKTPOHHOTO A0KyMeHToo0iry JlepixreokagacTpy:

sbepirac  TOTOYHY  BepCilc  IPOEKTy  ENEeKTPOHHOrO  JOKYMEHTa
(Oe3 pemakiifiHMX TpaBoK) 3 yciMa HakiMafileHHIMH Ha Hel KBaiiKoBaHHMH
€NeKTPOHHUMM MiANMcaMH (INO IMiATBEP/PKYIOTBCS) B apxiBi Bepcilt mpoekTty
eJIEKTPOHHOT'O TOKYMEHTA;

CTBOPIOE HOBY Bepciro POEKTY €JIeKTPOHHOTO INOKyMEHTA
(6e3 xBanipikoBaHMX €NEKTPOHHHX MIANMCIB), SIKa CTA€ MOTOYHOKIO BEPCIi€rO
TIIPOEKTY eNeKTPOHHOro NOKyMEHTa i O sAKOI 30epiraioTecs BCi BHECEHI peaakmiiiHi
HpaBKH.
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Yei Bepcii npoexty 36epiralorocs B apxiBi Bepcifi y peectpaniiino-
MOHITOPHHTOBI} Kaprui. Pemarypanus Bepcilf, 30epexeHnX B apxiBi peectpauiiino-
MOHITOPHHTOBOI KapTKH, GIOKYeTBCS. Penarysanus notounoi pepcii OmoKyeTnes
TiCIIA 3aTBePKEHHS JIOKYMEHTa.

251. Ilopsanox Bi3yBaHHSA NEBHUX BHIIB JAOKYMEHTIB BH3HAYAETHCS HAKA30M
Hepxreokamactpy.  IToromkenas NPOEKTY  ENeKTPOHHOTO  JOKYMeHTa
(32 BUHATOM HakasiB HepxreokagacTpy) Moxe 3iHCHIOBATHCS Y TAKOMY HODPSAJIKY:

HPOEKT EJIEKTPOHHOTO MOKYyMEHTa Bisye ¥oro asrop, micis 4oro cucrema
CIIEKTPOHHOTO IOKyMEHTOOGIry JlepxreokafacTpy aBTOMATHYHO HaACHNaE HOro Ha
O3HAHOMIIEHHS KePIBHUEKY MiAIOPIIKOBAHOIO IiAPO3AINY, KEPIBHAKY CTPYKTYpPHOTO
nigposainy (BignoBizamsrOrO Niapo3nity), MpaliBHUKaM iHIIMX CTPYKTYPHHX
nigposiniB  Jlepkreokanactpy, 3a3HaueHHX Y PpeecTpaniitHo-MOHITOPHHIOBI
KapTUi, KepiBHUKY IOPHAMYHOI CIryxGH, 3aCTYIHUKY KEpPIBHHUKA YCTAHOBH, AKHii
KOOpIHHYE pobOTY BiANOBIZATBEHOTO MiAPO3AiNy, KepiBHHKOM CTPYKTYPHOTO
mipo3ainy, wo 3a6es3nedye Ta opraHi3oBye poGoty [epxreokanacrpy;

TOTO/KYBAY, 3a3HAaYeHUH y peecTpauliiHO-MOHITOPUHTOBIH KaprTLy, IIPOTATOM
CTPOKY, BMU3HA4€HOrO 3rifHO 3 BHMOramu ui€i IHCTpyKUii, 3amexHO Bix obcary
Ta/ab0o BHIY MOKYMEHT4, Mac O3HAHOMHTHCS 3 IIPOEKTOM €JIeKTPOHHOTO AOKYMEHTa
T4y pa3i HasgBHOCTI 32yBa)XKeHb BHOCHTE iX /10 TIPOEKTY AOKYMEHTa;

AKILO MOTrOMXyBad IPOTATOM 3a3HAYEHOIO B peeCTpaliiiHO-MOHITOPHHIOBIiA
KapTil CIPOKy He TIOrofMB Ta He BHIiC 3ayBakeHb 10 TPOEKTY eJIEKTPOHHOI'O
AOKYMCHTa, CHCTEMA €IEKTPOHHOIO JOKyMEHTOOGIry aBTOMATMYHO BHOCHTE
A0 peEeCTpaNifHO-MOHITOPHHIOBOI KapTKH iH(OpMAaIlio IIPO MOroJKEHHA IHOro
TIPOEKTy 3a 3aMOBuyBaHHAM. IloroxyBad Hece BiamoBinaneHicTh 3a Bimmosimme
HOrOKEHHS.

Y pasi nOroIKeHHS IPOEKTY eNeKTPOHHOIo JOKYMEHTa IPALliBHHUK iHINOIo
CTPYKTYPHOrO MiApO3AiNy, 3a3HaYeHOI'0 B PeecTpaliiHO-MOHITOPHHIOBI}M KapTiIi,
Bi3y€ IIPOEKT eJIEKTPOHHOIO JJOKyMEHTA.

252. ABTOMaTHYHE TOTOKEHHSA €IEKTPOHHUX MOKYMEHTIB (TIOTOIKEHHS
32 3aMOBYYBaHHSM) HE CTOCY€ETECS NIPOXODKEHHS iX IOPHAHIHOT €KCIIePTH3H.

253. Ilicns Bi3yBaHHS IPOEKTY €EKTPOHHOIO JAIOKYMEHTa BCIMa 3a3HaYyeHHUMH
B peecTpalifHO-MOHITOPHHIOBIM KapTUi MOTOMKYBaYaMH CHCTeMa €JIEKTPOHHOIO
AOKYMEHTOODOIIY aBTOMATHYHO HAJCHIAE IIPOEKT €JIEKTPOHHOTO  JIOKYMEHTa
Ha MiAIHCaHHA 3a3Ha4YeHOMY B peecTpauifHo-MOHITOPUHIOBiH KapTi HiATIHCYBaYy.

Ocobaugocmi nozodscenns npoexmie ENEKMPOHHUX OOKYMEHMI8
¢ Lepaiceeoxadacmpi

254. Ilpouenypy IOTOIXEHHS [IPOEKTY €JICKTPOHHOT0 TOKYMEHTa KOHTPOIIOE
#oro aBTop, a y pasi #oro BincyTHOCTI — 0COGa, KA BHKOHY€ H0ro 060B’s13KH,
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255, Ilicns HagxomKeHHs IIPOCKTY €JIEKTPOHHOTO JOKyMEHT2 Ha IIOroKEeHHS
NOTOMKYBa4 IOBHHEH O3HAWOMUTHCA i3 3MicTOM NPOCKTY, 3aBi3yBaTH NpPOEKT
CHICKTPOHHOTO NOKyMeHTa (y pasi 3rofM i3 3aNponoHOBaHOKO PeHaKiieio TexcTy
IPOCKTY €NEKTPOHHOIO JOKYMeHTa) abo BHecTH 3aYBXKEHHS Ta NPONO3MIL]
J10 HEOTO.,

256. 3ayBaxeHHS Ta NPONMO3MLiT 10 IIPOEKTY €IeKTPOHHOIO NOKyMEHTa,
IO MaloTh y3aralbHEHWH (KOHLENTyanbHuil) XapaKkTep, MOXYTh BHKIAJAaTHCH
B OKDEMOMY KOMEHTapi (BHOCHTHCH IO PpeecTpaniiiHo-MOHITOPHHTOBOT KapTKH)
Ta MiANKCYIOTECS KBatidikoBanum CIEKTPOHHUM MIAMKACOM OCOGH, KA CTBOPHIA
KOMeHTap.

257. 3ayBaxxeHHS Ta NpOMO3HLii NIOXO BiANMOBIIHOCTI HOPMATHBHO-TIPAaBOBHM
aKTaM BHOCATBCS 13 3a3HAYEHHAM KOHKPETHHX HEBi/INOBiHOCTEH, cTaTei, IYHKTIB
Tomo abo HagaeTscs  BiAMOBIMHWMIL BapiaHT pefakuii TekcTy, &0 SKOTro
€ 3aYBA’KEHHS.

258. Iloromxysay Bisye mpoekrt CJCKTPOHHOTO JOKYMEHTa 32 BifICyTHOCTI
B HBOTO JKOXHUX 3ayBaeHb. IIoromxenuif Ipoext emekTpoHHOrO HOKyMeHTa
ABTOMATHYHO NepeaacThCs HACTYHHOMY TIOTO/KYBady 3riftHO
3 IEepeNikoM HOTOIXyBadiB Ta NiAMHCYBaviB, 3a3HAYEHHX Yy peectpamiiigo-
MOHiTOPHHI'OBI# KapTHi.

IoromkeHHs i3 3ayBaKeHHAMM He AOITYCKa€EThCA, KPIM BUIIAJKIB OrODKEHHS
TNIPOSKTIB aKTiB, IIOPAAOK NIOTOKEHHS SKHX BU3HAYCHHI 3aKOHOJIaBCTBOM.

Y pasi BHecenHs Gyap-AKHX pefaKuiEHX NPaBOK J0 IPOEKTY €JIEKTPOHHOIO
AOKYMEHTa CHCTEMa €IEKTPOHHOrO JOKYMEHTOOGIrY VCTAHOBH aBTOMATHYHO
BIIKJIMKAE Or0 3 IOTOIKEHHA Ta IIOBEPTAE TPOEKT €JIEKTPOHHOTO OKYMEHTA
aBTODY.

259. ABTOp INpPOEKTy €IeKTPOEHOIO MOKYMEHTa MICJ% IOBEPHEHHS oMy
BIIXHMIICHOTO  MpPOeKTy  HOKYMEHTAa  3MiliCHIOE  Horo JOONpAaIlOBaHHs,
33 pe3yNbTaTaMH SKOro:

npuiiMae (NOBHICTIO a0 4YacTKoBO) Hajadi 32yBaXKCHHA, MPOMO3HUILI,
peaxuiiiHi npaBkM i Haacwiac Ha TIOBTOPHE MOTO/KEHHsST HOBY BEPCIF0 HPOEKTY
SIIEKTPOHHOIO JIOKYMEHTA;

BMOTHBOBAaHO BIIXHWIS€ HagaHi 3ayBa>kKeHHs Ta NIpOIIO3UIIL 13 3a3HaYeHHIM
MiACTaB Yy BiANoOBimHOMY KOMEHTapi, IN0 BHOCHTBCH JO peecTpaitiiHo-
MOHITOPHHIOBOI KapTKH, 3 HAKIAJaHHIM KBaJli()iKOBEHOTO €IEKTPOHHOTO niamIcy
aBTOpa TIIPOEKTY, HiCIA YOrO MOBEPTAaE IPOEKT CNEKTPOHHOIO JIOKYMEHTA
Ha IIOTOJKEHHs y ToTIepe iHii Horo pepaxiii 6e3 Heo6XigHocT #oro IepeBi3yBaHHA
TIOr0/KYBa4aMH, AKUMH IPOEKT GYJIO ITOTOKEHO.

260. IloromxyBay, OTpUMABIIM NPOEKT €JIEKTPOHHOI0 AOKYMEHTAa, NOBHHEH
HOrO  mOroguTH aGo MNOBEPHYTH i3  BMOTHBOBAHHMH 3ayBaXXeHHAMH
Ta MPONIO3HIISIMH Y CTPOKHM, BU3HAYEHI Li€I0 Incrpyxkuiero.
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261. Sxmo Y TO3HI[IAX TI'OJIOBHOIO BUKOHABLA Ta CHNIBBHKOHABLUA €
PO30DKHOCTI, AKi He MOXYTE OyTH BperyneoBani Ha piBHi daxiBuis BiamoBigHUX
CTPYKTYPHHX IiAPO3AiTiB, KepiBHHK IOIOBHOTO BHKOHABLIA iHIIliI0O€ NpoBefeHHSs
Y3TOIUKYBAIBHMX Hapal Ta KOHCYNLTaLii 3 Y3roJUKeHHs po3bixHOCTei Ha PiBHI
KEPIBHULTBA BiANOBIAHUX CTPYKTYPHHX NiApo3ainis. Pesynsraru ¥3roJKyBaJIBHOL
Hapaau OGOPMIIOIOTECS IIPOTOKOIOM, SKHii TFOTYE Ta BHOCHTH JO CHCTEMH
©JIEKTPOHHOTO  IOKyMeHT006iry Jlepxreokanactpy aBTOp IIPOEKTY HK JIOTIYHO
OB’ A3aHuUi i3 JOKYMEHTOM, 00 SKOro Oyno cKnMKaHo Y3romXyBallbHy Hapany.

Ilporokon  BisyloTs y  cucremi CJICKTPOHHOTO  JIOKYyMeHToo6iry
Hepxreoxanactpy Bei yuacHukH Hapaju Ta NiAMHCYIOTh KEPiBHUKH CTPYKTYpHHX
MiApO3iniB.

PeecrpaniiiHo-MoHiToprHrOBa KapTka 3apeeCTpOBaHOTO NPOTOKOIY MiCTHTh
TIOCHIIAHHA HA SJICKTPOHHUH JOKYMEHT, IIOLO SKOTO HOro OyJI0 CTBOpEHO.

HoMoBreHocTi, mocaruyTi mig wac Y3rO[OKYBaJIbHOI HapagW Ta BHKJIANEHi
Y TpOTOKOMi, € OGOB’A3KOBHMM I BHKOHAHHS BCiMa YYacHHKaMH IIpoLecy
IIoropkeHHs po36ixkHOoCTe .

262. TIpoeKT eneKTpOHHOro AOKYMCHTa BBA)XAE€ThCS NOTOMKEHUM Ta MOXeE
OyTH migNHcaHWE nHMme micas TOro, sAK Horo Oynme 3aBi3oBaHO BciMa
TIOTO/UKyBadaMH, 3a3Ha4E€HHMH B PEECTPALlifHO-MOHITOPHHIOBIH KapTIi.

263.Y pasi norpebm  cucrema CNCKTPOHHOIO  JOKYMEHTOOOiry
JlepreokanacTpy reHepye JIMCT 30BHILIHBOrO 260 BHYTPIIIHBEOI'O MOTOMKEHHS.

OcobnuBocTi MiAroToBKY AeIKHX BH/IiB €JIEKTPOHHHX JIOKYMEHTIB
Ipoexmu axmie Kabinemy Minicmpie Yxpainu

264. IlinroToBKa MPOEKTY aKTa 3MIHCHIOETHCS 3 BHKOPHCTAHHSAM BiJIIOBIHOro
MOZyJA CUCTEMM B3A€MOAIi, KpiM BHINAAKIB, KOIH € OOIpYHTOBaHI MifcTaBH IA
AOKYMEHTYBaHHS YHpaBIiHCBKOI iH(popMauii B naneposidl ¢opmi, nepenbaueni
NYHKTOM 2 1€l [HeTpyxii.

265.V pasi KON CTPOK MiArOTOBKH IIPOCKTY aKTa NPAMO HEe BU3HAYEHO
3aBIAHHAM Ha HOTrO IiArOTOBKY, TaKHii CTPOK CTAHOBHUTH JI0 TPHOX MICHIliB Bi BaTH
HaOpaHHA YUHHOCTI BiATIOBiAHKM 3aB/IAHHAM.

Kourpons 3a pgoTpuManusSM BH3HaueHHX miero  IHCTpyKLi€to CTPOKiB
MiZATOTOBKH NMPOEKTIB aKTiB 3/iiCHIOCTECA 3 BUKOPHCTaHHAM BiAIIOBiHOrO MOAYIA
CHCTE€MH B3aEMOIli,

266. Po3poOHUKOM IIpOEKTY axTa BH3HAYAETHLCH OpraH BHKOHABYO{ BianHu,
A0 KOMHETEHUIl $KOTO HaJleXHTh (OPMyBaHHS Ta/aGo peanisamis aep:kaBHOI
IONITHKK Y BiANOBiAHIH cepi.
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Po3po6uuk:

CaMOCTIHHO BH3HaYae 3aiHTepecoBaHi opramm, ski OpatuMyTh  yuacTs
Y Po3pobiienHi npoekty akta a6o iforo TIOTO/KEHHI ;

3ale3neuye BHeceHHs TIPOSKTY aKTa Ta CYNpPOBIIHHX MaTepianiB 10 HbOro
A0 BIMMIOBIAHOTO MOAYJIsl CHCTEMH B3a€MOIT;

€ BIANOBIOANLHHM 3a AOCTOBIPHICTE  po3MileHHX Yy CHCTEMI B3aeMopii
AOKYMEHTIB (KpiM THX, sKi FOTYIOTh 1 posmimyiors Min’tocr j 3aiHTepecoBaHi
OpraHH) Ta CBOEYACHY ArOTOBKY NPOEKTY aKTa;

Y pa3i norpebu moxe iHimiroBaTH YTBOPEHHs pobo4ol rpymH Ha 6a3i cpoej
YCTaHOBH i3 3allyueHHsM (axiBuis 3aiHTEpeCOBAaHUX OpraHis Ta HE3aJIEeKHHX
eKCIEPTiB 13 BiATIOBiAHMX IHTaHb, NISIBHICTE SKOI perymoerses IHCTpYKIicto
3 ALTOBOACTBRA YCTaHOBH-PO3pOOHHKa;

Y pasi po3poGreHHs oco6IuBo SHATYIOrO NPOEKTY aKTa MOXe 3BEpPHYTHCH
no JlepxaBHoro cekperaps Kabinery Minictpis Ykpaiuu 3 ininiatusoio YTBOpPEHHs
poGoyoi rpynu npu Cexperapiari KaGinery Minictpis Ykpaiuu min TOJIOBYBaHHAM
HlepxaBHoro cekperaps Kabivery Minictpis Vipaium a6o OJHOTO 3 ioro
3aCTYNHHUKIB. JiAnbHICTE TaKoi pobouoi rpymu PEryIIoeThea  IHCTPYKITiEro
3 AiJTOBOACTBRA Cexpetapiary Kabinery Minictpis Vkpainu.

267.Y pasi npuitegrTa Po3pobHuKOM  pimenns PO  3any4eHHS
3aiHTEPECOBAHOIO OpraHy K CIiBpo3poGHuKa (maymi — OpraH-CHiBpO3pOGHHUK)
PO3pOOHHUK He misHilme Hix Hepe3s ABa poOOYUX NHi i3 AHY HaGpaHHA YMHHOCT
3aBLaHHAM Ha PO3POOIIEHHS MpPOEKTYy CTBOPIOE PeecTpaniiHO-MOHITOPHHIOBY
KapTKy NPOEKTY B CHCTEMi B3a€MO1T Ta mOBiqoMIIse OpraHy-CliBpO3pOGHUKY Yepes
CHCTEMY B3a€MOJIi PO IOYATOK PO3poGIeHH: NPOEKTY i3 3a3HaYeHHAM METH,
chepu #oro paii, crpokis PO3pOONEHHA | KOHTaKTHMX paHmX CTPYKTYpPHOIO
MIAPO3/iNy, BH3HAYEHOIrO BIIIOBiZAIBHEM 3a NiITOTOBKY IIPOEKTY BiA iMeHi
PO3poOHHKa, Ta ioro HpaliBHUKIB, BiATOBiZANMBHHUX 3a HiJITOTOBKY BiXMmOBigHOTO
TIPOEKTY aKTa.

268. Opran-criBpo3po6HHK y I ATHICHHHI CTPOK 3 MOMEHTY OTpPMMAaHHA
IOBIIOMJIEHHS IIPO TI0YATOK PO3POGIEHHA IPOEKTY aKTa MoBinoMISE PO3pOOHHKOBI
Uepe3s CHUCTEMy B3aeMogii npo 3romy Ha CHiBPO3pOGIIEHHS, KOHTAKTHI maHi
CTPYKTYPHOIO miJpo3xiny OpraHy-cliBpo3po6HHKa Ta IIpalliBHHKIB,
BIIOBIAQIBHHIX 34 CNiBpPO3po6IeHHs BIZITIOBiTHOTO IMPOEKTY aKTa.

269. Y pasi HeHaIXOJDKEHHS Y BU3HAYEHHUI] CTPOK BiJl OpraHy-CIiiBpO3poGHUKa
BiamoBigi pospoGHuK 3a 3aMOBYYBAaHHAM BHM3HA€ BiIMOBY Takoro Opragy-
CciBpo3po6HUKa Bix yuacTi y CNiBPO3pO6IIeHHI.

270.Ha erani cnispospoGnenns NpoeKTy akTa oOMiH iHpopMarmicro Mix
BHKOHABIIMH  pO3poOHHMKAa  Ta OpPraHy-CIiBpO3pOGHHKA  3[iHCHIOETHCS
3 BHUKODHCTaHHAM CIy*O00BOi €JIeKTPOHHOT MOIITH, {HIMX He 3a60POHEHHX
3aKOHOJABCTBOM 3ac00iB TeneKoMyHikamii (pu UBOMY KEpiBHHKIiB CTPYKTYyPHHX
MiApO3AiNiB 3a3HAYAIOTE Y Komii JIMCTa), a Takox HiJl Yac NpOBeAeHHS CHiILHHX
pobounx Hapay Ta 3ycTpideii Tormo.
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IpaniBauku OpraHy-cIiBpo3poOHUKA MAarOTh AOCTYIl 0 TEKCTY JAOKYMEHTa,
poaMimeHoro y BIIOBiAHOMY MOy CHCTEMH B32€MO/II.

CniBpospobnenus IIPOCKTY aKTa 3MiHCHIOE BiAIOBInaTb Ml nigposxin opramy-
CHiBpO3po6HuKa Ge3 SaTySeHHA Ha Uil cTafii kepiBHUUTRA oprasy.

Binmosinaneruit miaposain OpraHy-CHiBpO3pOOHHKA:

MOX€ y pasi oTpe6u 3aryyaTs no0 ONpalfOBaHHS NPOEKTY aKTa BH3HAYEH] HHM
CTPYKTYPHI HiZPO3MAiaH HHOro OpraHy;

Ma€ NpoTATroM AecsTH pobounx AHiB 3 MOMEHTY HaIXOIKEHHS IIPOEKTY aKTa
Ha ONpalfOBaHHA BHU3HAYHTHCA 3 MO3HILEO OO NpOeKTy aKkTa Ta MoJaTH
PO3POGHMKY CBOT 3ayBa)xeHHs Ta IIPOTIO3HLIiT 10 HEOTO,

Axwo na craxii cnispospo6renns B HO3MUIAX pO3pobHHKA Ta CIiBpO3po6GHHKa
BUHHUKIIH PO361XKHOCTI, po3po6HHK OpraHizoBye poGouy Hapa/ly Ha piBHi KepiBHHUKIB
CTPYKTYPHHX MiPO3AiNB Ta Gesnocepennix BHKOHABLIB, Bi/NOBiAaNBHHX
32 CIIITBHE pPO3pobIIeHHs MPOCKTY aKTa, 3a pe3y/NbTaTaMH SKOT BiANOBiNATBHEUM
NiZpo3aAiiIoM OpraHy-CIiBpO3pOGHHKA TOTYETHCS aKT po3bixHOCTEH 33 miammcom
KEpIBHHKA OpraHy-cHiBpo3pobHUKa.

Hlo axta posGixmocTell He BHOCHTE po3bixnocrti, sxi Gymo BPEryNbOBaHO
abo 3HATO mix yac po6okoi Hapanm.

Yei aktu posbixaocreii 060B’13k0B0 PO3MIIIYIOTECS BiANOBIAHEM OpraHoM-~
CHiBPO3POGHHUKOM Yy BIATOBITHOMY MOZXYINi cHCTeMH B3aeMoAii. Y pasi sKImo akr
posbixHOCTEH He posmimeno Y BU3HAYEHUH CTPOK, BBAXKAETHCA, IO 3ayBaXKEHHS
A0 IPOEKTY aKTa B OpraHy-CIiBpO3pOGHHUKA BiXCyTH.

Pimenns npo Bpaxysanus a6o HECBpaxyBaHHA po30iKHOCTEH, BHKIIameHHX
B aKTaxX po30ixHOCTei, npuiiMae KepiBHHK YCTaHOBH-PO3pOOHHKA.

271. Po3po6GHEK mpoTAroM st poGouMx jHiB micms 3aBepmenms
po3pobienHs (cniBpo3po6iens) NPOEKTY aKTa po3Millye AOONpanbsOBaHy BepCiro
MPOCKTy aKkta 3 HEOOXITHHMH  CympoBigHuMu MarepianaMH 40 HBOTO
Y BIATIOBITHOMY MOXYTi CHCTeMH B3aeMOZii g 3filicHeHHs itoro ITOTOKEHHS
3aiHTepPecOBaHUMH oprasamu. Yci akTu po3bixxHOCTEl NMoBUHH] GyTH JOCTYTHUMH
JUIA BCIX 3aiHTEPECOBAHIX OpraHis. |

Posmimenuii y BIATOBIIHOMY MonIymi cHcTeMu B33a€EMOJIli INPOEKT akTa
Ta CYNpOBifHI MaTepianH K0 HEOTO NIOBHMHH] OyTH minmucani xepiBauKOM YCTaHOBH-
po3pobuuka abo ocoboro, sika BUKOHYE HOro 0GOB’A3KH, 3rimHo 3 MIPOLEAYPOIO,
BH3HA4YEHOIO Iicro IHCTpyKIieto.

272. IIpoekt akTa Ta CYHPOBiZIHI MaTepial® g0 HBOro HAJICUJIAIOTBCS
32 MANHMCOM KepiBHHKA YCTaHOBH-pO3poOHKKa a0o oco6H, mio BHKOHY€ iioro
000B’SI3KH, 3TiIHO 3 TPOUEAYPOI0, BH3HAYCHOIO uiero IncTpyKmieto.




3aiHTepecoBaHoro oprany abo ocobu, o BHKOHYE HOTO 0GOB’A3KM, 3rimHO
3 TPOLEAYpOIO, BH3HAYEHOI THIIOBOIO iHCTpYKIieto 3 JiI0BOAICTBA
B MiHiCTepCTRAX, iHmmx UCHTPAIBHUX TA MiCHEBHX OpPraHaX BUKOHABYO] BIIaH,
3aTBEPIKEHOI0 nocTanoBolo Kabinery Minictpis Yxpainu sig 17 ciupg 2018 p.
Ne 55 (31 sminamu).

273. Po3po0HUK y CTpoOK, BH3HAYEHI] Pernamentom KaGinery MisicTpin
Vkpainn,  3aTBepmKeHnM nocranosoro  Kabinery MinictpiB  Vkpaiun
Bix 18 munes 2007 p. Ne 950 (¥ penakuii mocramou Ka6inery Minictpis Yxpainu
Bifl 9 nucronaga 2011 p. Ne 1156) (gani — Pernament Kabinery Minictpin), micis
3aBEPIICHHS MOTOJXKEHHSA IIPOEKTY 4KTa posMilye nonpausosany BEPCIIO POEKTY
4KTa 3 HEOOXiTHHMH CyTIPOBiAHUMY MartepianamMu 1o HLOro y BINOBiAHOMY Moy
CHCTEMHM B3a€MOJIIT U1 IPOBEREHNA HOro HpaBoBOi eKcHepTH3u MiH’I0CTOM.

Posmimenuii y BIANOBITHOMY Mogyni cHcTemu B32€EMOZI] MpoeKkT axta
Ta CyNpOBIHI MaTepiany 1o HbOTo IIOBHHH] Oyra nianucani kepisaMKOM YCTaHORH,
AKa € po3poOHHKOM BinmoOBiZHOrO RokyMeHTa, abo ocoboro, mio BUKOHYE #oro
060B’S3KH, 3rigHO 3 TPOLIEYpOIO, BU3HAYEHOIO Wit IHCTpyKiiero.

Bucrosox Min’rocty 3a PE3ylIbTaTaMH IIPaBOBOI eKCIepTH3H Hianucye
MiHicTp a6o ocoba, mo BHKOHYe€ Horo o608’ s13kn, Ta po3MinryeTscs y BINOBigHOMY
MOJIYIIi CHCTEMM B3aeMOIIi.

274.Tlpoekr akKra, CYIPOBiAHI Marepiamn 1m0 HboOroO PO3MIIIYIOTECA
YCTAaHOBaMH, fKi € po3poGHUKAMH BINTIOBIIHEX JIOKYMEHTIB, Y BIIIOBigHOMY
MOJIyJli CHCTEMH B3aeMoil.,

3asHayeHi JokymeHTH PO3MILYIOThCS:

OAHOpa3oBO 6e3 mpaBa BUMaraTu ix AYONETHOTO pO3MileHHS iHmMME
yCTaHOBaMu;

OfHOUAcHO y ¢opmarax PDF/A  (dopmar cnemudikanii PDF 1.4 1SO
19005-1:2005) i RTF i3 3aCTOCYBAaHHAM 3aco0iB KBawi(ikoBaHOTro €IEKTPOHHOIO
niamucy (ksaridixosano €JIEKTPOHHOI II€YaTKH, AKLIO JOKyMEHT Oyno poamimeno
Y $opmi dorokomii).

275. Mna npoekTis akris, mo PO3POOISIOTECS OpPraHAMH BHKOHABYO] BN,
3aCTOCOBYETBCA €MMHUHN YHIKaNnbHMEH peecTpauiinnii Homep, gxwuii bopmyeTscs
Y BiAmoBiqHOMY Moyt cHCTeME B3aeMoJil.

Yci npoektH axTiB, MO Po3pOBATIOTHCS OpraHaMH{ BHKOHAaBYOi BJIafy, MalOTh
€AMHY TNOPALKOBY HYMepamil0 Ta HyMepylTbcs B HOPANKY iX pO3MilleHHs
Y BiamoBizHOMY Momymi cHcTeMu B3a€EMOZI B Mexax KaJeHIapHOTo POKYy.

CIuHuil  yHiKamsHTiH peecTpauiiauii  Homep dopmyethes y  dopmari
XXXXXX.PPPP~I, ae XXXXXX - mecTH3HauHHi BHITQIKOBUH YHIKaNbHHH KOJ;
PPP — nocninosuuii HyMepaTop y Mexax [OTOYHOro poky; I — ineHTHOIKaTOp THIY
IpoeKTy akta («3» — 3akoH, «Y» -— Vka3, «II» - NIOCTaHOBa, «P» —
PO3NOpAIKEHHS).

CHucteMH  esleKTpoHHOrO AOKYMEHTOO00Iry yCcTaHOB s MIPOEKTIB aKTiB
MOBHHHI BUKOPHCTOBYBATH JHIIE €IUHAN YHIKATBHHN peecTpamiiamit HOMeEp,




39

SKUH 32BAHTAXYETHCA 13 CHCTEMH B3aeMOAii mWix yac peectpauii IIPOEKTY aKTa,
0e3 mpaBa iioro 3minm Ta/abo Mogudikarrii.

V. MoniTtopunr 3a cranom BHKonanus YOPaBIiHCHKUX pilleHn

276. MOHITOPHHT BUKOHAHHS YOPaBIIHCEKHX DillleHb € CKIAN0BOO CHCTEMH

KOHTPOJIIO B I[epmreoxa)laCTpi Ta TPOBOUTECS 3 METOIO HAIVIAAY 33 BHKOHABCEKOIO
JHCIIUILTIHOIO.,

OcHoBHi  3acamu NPOBEJICHHA MOHITODHHIY BHKOHAHHA JOKYMEHTIB
BU3HAYalOTECA Li€to [HeTpyKmiero.

277. MoHiTOPHHT  BKIIOYae GesnepepBHe crocTepekeHHS 3a IIpoLecoM
BAKOHAHHSA YNpPaBNiHCBKHX pIlleHb T4 BUSBIEHHS BIAXHIIEHb Bill CTpOKiB
BHKOH2HHJ IHAUKATODIB.

278. MOHITODHHT  3AiHCHIOETBCS 34 BUHKOHAHHAM 3aBIaHb, BH3HAYECHIX
3aKOHaMM YKpaiHH, mocraHoBaMH Bepxosmoi Panu Yxpainu, ykazamu pesunenta
Ykpainn, aktamMu T1a Ropy4ienHaMH Ilpesunenta Vxpaiuu, axramu Kabinery
MiHicTpis Vkpaium, Kopyvennsmu Ilpem’ep-Minictpa  Vkpaium, IPOTOKONaMH
HapaJ MiJl TOJOBYBaHHSM IIpem’ep-miHictpa Vkpainu, Iepmworo Bine-npem’ep-
MiHiCTpa, BiLle-TIpeM ep-MiHiCTpiB, Minictpa Ka6inery Minicrpis, HJepxxasHoro
cekperaps Kabinery Minictpip, mucramu Odicy Tlpesnnenra Vpainu, onosw
BepxoBroi Panu Vkpainm Ta iioro 3aCTYIHHKIB (IO MOTpe6YIOTH HamaHHs
BIANOBIAI PO pe3ynbraTy ix po3risdy), nucTaMu YIIOBHOBaXEHOIO BepxosHoi
Panu Vxpainu 3 npas monunsn, 3BEPHEHHAMH KOMITeTiB, THMYACOBHX CrIeIiabHuX
Ta THMYaCOBHX CJIITUUX KOMiciif Bepxosnoi Pagu YKpaiHu, JenyraTcekux bpakmiii
Bepxosnoi Panu Vxpainw, ACTYTATCEKUMH 3BEpHEHHSMH T4 JCHyTaTCHKAMH
SAIIMTAMH  HAPONHUX HENyTaTiB VYKpalHH, JHcTaMu PaxyHkoBoi manary,
MIXHAPOAHMMH  3060B’S3aHHIMHE VkpaiHu B  Mexax CIiBpOOITHHLITBA
3 MIiXHAapoaHHM BaIFOTHHM (onnoM, 3060B’I3aHEIMH Yxpaimn y cdepi
€BDOIICHCBKOI Ta  €BPOATINAHTHYHOT inTerpanmii, 3okpema, CIIpSAMOBaHUMH
Ha BHKOHZHHS VYTOAM IIpPO acowiamilo Mix Ykpainowo, 3 ommiel cropoun,
Ta €sponeiicekuM Corozom (€C), €BPOIEHCEKUM CIIBTOBAPHCTBOM 3 ATOMHO]
eHepril Ta IXHiMu ACpXaBaMU-ICHAMH, 3 IHINOI CTOPOHH, iHIIHX MDKHapOIHHX
HOroBopiB VxpailM 3 mmTanp eBponeichkoi inTerpanii i JoMoBReHOCTeH Mixk
Ykpainoto Ta €C, piyHHX HamiOHANBHEX nporpam y Mexax Kowmicii Ykpaima —
HATO, pimens Kowmicii Ykpaina — HATO y wmexax Xaptil 1po ocob6nuse
NapTHEPCTBO MK VYkpaiHoro Ta Opramnizamiero IliBHiYHOATHAHTHYHOIO JOroBOpY
Ta Hexnapauii npo if AONIOBHEHHS, iHITNX MiXHAPOXHUX AOTOBOPIB Mix VkpaiHoio
ta HATO it ynosHOBaXeHEMHE opranamu HATO; miciame OOH, OBCE, Caitosum
GankoMm, €BponeiicbkuM  6aHKOM PEKOHCTPYKIii Ta pPO3BHTKY, IHIIAMHE
MKHAPOJHUMH OpraHi3alfiiMH B 4acTHH] LiTEOBOrO0 BUKOPHCTAHHA TEXHIYHOT
Ta JNOHOPCBKOI JONOMOTH, a TAaKOXK 3aBNAHL, BH3HAYCHHX PO3TIOpATIAME
NOKYMEHTaMH Ta JOpPY4YEHHAMH KepiBHHITBa Hepxreokanactpy, pimenusmu
KOMeriafbHOTO OpraHy YCTAHOBH, OO0 SKHX BCTaHOBJIEHO CTPOKH iX BUKOHAHHS.
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279. MOHITOPHHT BHKOHAHHS YOPaBIHCBKMX PillleHb 3MiHCHIOETECS clyx0or0
KOHTPOMIO 33 JOIOMOIOI0 CHCTEMH MOHITOPHHIY, iHTerposaHoi B CHCTEMY
C/IEKTPOHHOTO  NTOKYMeHTO06iry Hepxreokamactpy, Ha  ocHogj JaHUX
i3 PeeCTpauiino-MOHITOPHHIOBOT KapTku. BinnosigHa cucTema 3abe3neuye
ONCpaTHBHUH NOCTYH 1O Bciel inpopmanii nmpo cran BHKOHaHHA Oyzp-skoro
AOKyMEHTa, IMOA0 SKOr0 34iHCHIOETHCS MOHITOPHHT Ta METOANYHHN aHari3
BiITOBIHUX TaHuX.

280.V crpykrypHux NiApO3Ninax MoHiTopuHr 3a BUKOHaHHAM JOKYMEHTIB
31iHCHIOE 0coba, BiAOBifaibHA 32 JIOBOACTEO.

Besmnocepenwiit MOHITOPHHI' BHKOHAHHS] AOKYMEHTa NPOBOANTECA HA ITijCTaBi
Pe30Iolii KepiBHUITBA Hepxreokanactpy.

281. PeecmauiﬁHO-MOHiTopHHroai KapTKM JMOKYMEHTIB, IMOAO BHKOHAHHI
AKHX 3AIHCHIOETBCA MOHITOPHHT, 71 3PY4HOCTI MOXYTh IPyIyBaTHCA 3a CTPOKaMH
(RabmKeHHEAM CTPOKiB)  BHKOHaHHS AOKYMEHTIB, 33 BHKOHABIAIMH,
38 KOpECIIOHIEHTaMH a00 rpymaMu (Hakas® 3 ocHOBHOI RIATBHOCTI, Hakasu
3 a;[MiHiCTpaTHBHo-rocno,uapCLKHx HT2HE, NIODYYEHHS BHIUX OpraHiB Biaiw,
JOPYYEHHS K€piBHULTBA Hepxreokagactpy).

282. MoHiTOpUHT npoBOZHTHCS IULIXOM 360py, 06pobku Ta CHCTEMaTH3aLii
iHpopManii Tpo cTaH BHKOHAaHHS YOPABINIHCEKUX DiMieHb 3a BH3HAYCHHMI
iHAHIKaTOpaMu.

283. InguxaTopamMu CTaHy BHKOHAHHS YOPaBIiHCEKHX pillleHh € MOMEHT
3aKiHYEHHS BH3HAYEHHX AiH, Hampukiang: HAKIIaICHHSA ENEeKTPOHHOI pe30IIoNiT,
CIBOPEHHA  NOKyMEHTA, NOTO/KEHHT JOKYMEHTa, MiMMCAHHA  JIOKyMeHTa,
PeecTpanis Ta BipaBlieHHs JOKYMeHTa TOLLO.

284. Innuxatopu, CTPOKH BUKOHAHHS IHMKaTOPIB Ta iHM KaHi, HeoOXinui M
MOHITOPHHTY B Hepxreokamactpi, BHOCATECT B ABTOMAaTHYHOMY PEXHMi 3aJIeHO
Bif obpaHoro cratycy HPH3HAYEHHA HOKYMEHTa Ta/abo B aBTOMATH30BAHOMY
PeXuMi o peecTpauifHo-MOHITOpHHIOBOT KapTKu Cy)0010 NinoBOACTBa mif yac
BXiZHOI peecTpanii moKyMeHTa, KePIBHUKOM — Ii& Yac NepBHHHOro posrisay
ab0 aBTOpPOM NOKYMEHTA — MiJT yac Horo CTBOPEHHS.

285. SIKIIO  IOKYMEHT MiCTHTB KilbKa OKpeMHx YTIPaBJIiHCBKHMX 3aBJAHb,
MOHITOPDHHT BHKOHAHHS OMX 3aBaHb 3AIHCHIOCTBCA B OJHil peecTpaniio-
MOHITOPHHTOBIH KaprTi.

286. CTpox BUKOHaHHS JOKYMEHTA MOXe BCTAHOBJIIOBATHUCA B HOPMATHBHO-
NIpaBOBOMY ~ aKTi, pO3NOpAAIOMY AOKyMeHTI abo pesomowii KEepIBHHIITBA
Hepxreokanactpy.

287. CtpoxH MOXyTh 6YTH THIOBHMH a6o iHnMBinyaneHEMY.
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Tunoei crpokn BHKOHaHHS AOKYMEHTIB YCTAHOBIIOIOTHCA 3aKOHOLABCTBOM.
Ctpoku BUKOHAHHS OCHOBHUX AOKYMEHTIB HABOAATHCS Y HOAATKY 12.

IHaMBiyansHi CTPOKH BeTaHOBMIOE KepiBHUK Jlepxreokanacrpy.

288.Y pasi notpebu inmuBinyanbHui CTPOK BHKOHAaHHS JOKYMEHTa MOXe
6yTH TIPOIOBXEHO 3a OBIPYHTOBAHUM IPOXaHHAM BHMKOHEBIJ, AK€ MOAACThCH 6e3
MOTO/DKEHHA 3 IHIUMMH  CTPYKTYDHHMH DipO3AinaMu  KepiBHHKOBi
Hepxreokazactpy, SKHM BCTaHOBAEHO CTPOK BHKOHaHHS JOKymeHTa. Bimmosimume
[IPOXaHHA MNONAETBCA HE Mi3HIlIE HDK 33 TpH poGOYMX Hi 0 3aBEpIICHHS
BCTAHOBJIEHOTO CTPOKY BUKOHAHHSA JOKYMEHTA.

289. Tlponosunis  moA0 NPOXOBXEHHS CTPOKY BHKOHAaHHS 3aBJaHb,
BH3HAYeHHX BepxoBHoro Pagoro Vkpalnu a6o IlpesuneHtoM  Vkpainmy,
mo Hagicnani Kabinerom MinictpiB Yikpainu, momaerses Cexpertapiaty Kabinery
MiHicTpis YKpaiHu BiAOBiNaNBHOI 32 BUKOHAHHS YCTaHOBOIO pa3oM 3 IIPOEKTOM
JIACTA, afpecOBAHOIO BiANIOBIAHO KepiBHHUKOBI Amnapary Bepxoeuoi Pann Yxpainu
ud KepiBHMKOBI Odicy IIpesumenta Vkpainn, 3a ciM gHiB 10 3aBeplIeHHs
BCTAHOBJICHOT'O CTPOKY.

290. Skwo 3aBAaHHA norpedye TepMiHOBOro BHKOHAHHA, Y TEKCTi 3aBIaHH4
000B’I3KOBO 3a3HAYAETHCA KOHKPETHHI KiHTIeBUi CTPOK BHKOHAHHS.

291. CriBBuKOHaBII  3060B’M3aHi  momaBaTH NPOMO3UILi  rOJOBHOMY
BHKOHABLEBi IPOTATOM NepHIO] IONOBHHH CTPOKY, BiBEICHOrO JJI1 BUKOHAHHS
AOpYYeHHS, 3aBAaHHsl.

292. ToKkyMeHTH, y SKHX CTIPOK BHKOHAHHS He 3a3HA4YCHO, fKI HE €
ROKyMeHTaMu iH(hopManiiiHoro xapakrepy abo He MicTSTh KOHTPONIBHHUX 3aBJaHb,
noBuHHI OyTM BHKOHaHI He misHimre Hix 3a 30 jguis 3 MOMEHTY peecTparlii
AOKYMEHTa B CIIyx01 mioBoncTBa Hepskreoxanactpy.

293. CIpOKH  BHKOHAaHHA  BHYTPIIUHIX JAOKYMEHTIB  OGYHCITIOIOTHCS
B KaJICHNIApHHX IHAX NOYHHAIOYH 3 HaTd peecTpanii, a BXiZHMX — 3 gatn
HaIXO/UKEHHA (MOCTAaBKM 4Hepes CHCTeMy B3aeMogii) a6o 3 maru HACTYIMHOIro
pobodoro nmHs y pasi HamXomKeHHS (ROCTaBKM) HOKYMEHTa Iic/ia 3aKiHUeHHS
pobodoro nus, y BUXiIHi, CBITKOBI Ta HepoOoYi IHi.

Sxwo ocTaHHiH AeHB CTPOKY BHKOHAHHS AOKYMEHTa NpHNajae Ha Hepoboumii
ACHDB, CTPOKOM BHKOHAHHs NOKYMEHTa BBAXKAETBCS NEpUIMH poGoumii aeHbL micis
HACTaHHA CTPOKY BUKOHAHH.

294.Y pasi 3MiHH CTPOKIB BHKOHAHHSA IHOMKATOpa B peecTpaliiiHo-
MOHITOPUHIOBI# KapTiii NpauiBHEK CIyX6H KOHTPOJIIO NPOCTAaBJIA€ HOBHEl CTPOK
BU3HAYEHOTO {HAMKATOpA Ta 3a3Ha9aE IPUIHHY 3MiHH.
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295. Iicns 3aBEPIICHHA poGOTH Hajg AOKYMEHTOM 10 peecTpauiiiHo-
MOHITOPHHTIOBOY KapTKH aBTOMATHYHO BHOCHUTECH BiAMITKa IPO 3aBepIueHHs HOro
BUKOHaHHA Ha miAcTaBi craTycy TIPH3HAYCHHS  3apeecTpOBAaHOrO IIPOEKTY
CNICKTPOHHOr0 HOKyMeHTa. BimMitka mpo 32BEPINCHHs BUKOHAHHS JOKYMEHTa
CBiYHTE HpO Te, 110 poboty Hax HOKyMeHTOM 3aKiHyeHo.

296. Cyx6a  KOHTpomo  michs BUKOHAHHA  JOKyMeHTa  nepesipse
BLTIOBIZHICTE KiHLIEBOT'O PC3YIIBTATy MOCTABICHOMY 3aBAAHHIO, 3a pe3yneTatamMu
IepeBipKy NpAriimMae pilenns PO NPUOMHEHHS MOHITOPHHTY.

Hpununenns MoHITOpHHrY 3mificHIoETHCS JHIUEe Ha NIACTaBI Pe3yJLTATIB
IIEPEBiPKH, '

297. ToKyMeHT MoOxe OyTH 3akpuTHii «n0 CIIPABHY» JIMIUE TICIA BHECEHHS
AC peecTpaniiHO-MOHITOPHHIOBOI KapTK{ BIAMITKH (PO NIPUITHHEHHS MOHITOPHHTY.
JHeM BukxoHaHHg 3aB/laHb, BH3HAYeHHX B aKTax OpraHiB JepXaBHOI Biagy
i NOpY4EeHHSX BHINHX [OCAOBHX 0ci6, Ta BUKOHaHHA 3aIMTiB, 3BepHEHb, iHIIO]
KopecrioHAeHuii Bepxosnoi Panmu YXpaiHH, BBaXa€TbCS feHb HaJICHJIaHHS
CIIEKTPOHHOIO NOKYMEHTAa YCTaHOBOIO yepes CHCTEeMY B3a€EMOJii, a y BHmajgxax,
BUSHAYCHMX MyHKTOM 2 miei IHCTpyKuii, — mens peecTpanii JoxyMeHTa opraHoM,
AKHMH BU3HAYHB BilNOBiHe 3aBaHHs.

298. Ileperipka CTPOKiB BHKOHAHHS AOKYMEHTIB NpPOBOAHTECA 32 BCiMa
IHAMKATOpaMH NPOXOIKEHHS AOKyMEHTa N0 3aKiHYeHHS CTpOKy oro BHKOHaHHS
(y pasi Bimxunens BHKOHABIICBI HAaICHIAIOTHCS IONEPESIKEHHS CHCTEMOIO
MOHITOPHHTY 32 JIOIIOMOTOO CJICKTPOHHHX HaragyBaHb, IO ABTOMATHUYHO
TCHEPYIOTECS  CHCTEMOIO  eNIEKTPOHHOTO AOKYMeHT000iry  [lepxreokanactpy)
Y IOpAJKY, BU3HaYE€HOMY Iieto IHcTpykuiero,

299. Cryx6a xoHTpoIO nepiofuIHo 260 3a 3amETOM CKJIaZia€ 1 JAOBOJHTH
JI0 BiZloMa CTPYKTYpHHUX iAPO3AiIiB-BUKOHABIIIB Mepestiku ZOKYMEHTIB (opyyeHs),
CTPOK BHKOHAHHS AKHX 32KiHIYEThCA 32 II’SITH OHiB.

300. Inpopmanis npo cTaH BUKOHAHHS BIATHX Ha KOHTPOIb JOKYMEHTIB
Y3araJIbHIOETECA CTAaHOM Ha IEpPIIE HHCIO KOXKHOIO MiCAIsI 1 momaeTses
KepiBHEUTBY Hepxreokanactpy (nozartok 13).

Indopmaniiino-nopiakosa po6ora 3 eneKkTpoHHAMK JOKYMEHTAMH

301. Indpopmaniitno-nosinkosa poboTa 3 enexTpoHHMMH JOKYMEHTaMH
nojira€ B NOWIYKY HeoOXiTHHX HOOKyMeHTiB 3 BUKOPHCTaHHAM CHCTEMH
CIEKTPOHHOr0 HOKyMeHTo0Giry Jlepxkreokanacrpy.

302. inx  minBuwenns  edexTHBHOCT] pobor momykoBoi  cmcTeMH
CIICKTPOHHOr0  HOKYMEHTOOBIry Hepxreokanactpy cmyx0010  giroBoacTBa
pO3pobNgIOTRECS Taki KiacHQIKaIiizi 1oBigHuKH:

KNacuGiKaTOpH MUTAHb AiAIEHOCT] Hepxreokanactpy;

KracubikaTop BUAIB JOKyMeHTIB;
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KNacH(piKaTOp KOPECTIOHACHTIB;

KIacu}ikaTop pe3omroriii;

KIacH(iKaTop BUKOHaBLIB;

KJIaCHQIKaTOp pe3ybTaTiB BUKOHAHHS JIOKYMEHTIB;
HOMEHKJIaTypa CIIpas.

303. ITowrykoBa  cHcTeMa  cucTeMu CACKTPOHHOIO  HOKYMEHTOOGiry
Hepxreoxanactpy Mae 3xificHrioBaTH IIOIIYK 32 KOHTEKCTOM (KIFOUOBHM CIIOBOM
abo (pazoio) enexkTpoHHOTO AOKYMEHTA, BHIOM €NEKTPOHHOrO AOKyMeHTa, HOro
3aTrO0JIOBKOM, aTOKO NIPUHHATTS, HOMEPOM Ta JaToro Horo peectpartii, iforo aBTOpOM
TOIIO.

Hopsiok onparoBanHs Ta HanCHIAHEHS BUXiJIHHX €NeKTPOHHHX JOKYMEHTIB

304. Peectpanis Buximgmx CHACKTPOHHMX JOKYMEHTIB 3a mimmucom I0OBH
Hepxreokanactpy Ta itoro 3aCTYNHMKIB 3AiHCHIOETBCA Clty60m0 JUIOBOACTRA
Tmicns X miamucanns,

Peectpaniz Buxigumx CJICKTPOHHUX NOKYMEHTiB Ha G]aHKy CTPYKTYPHOTO
MAPO3iNY 3a MiANKCOM Horo KEpiBHMKA 31iiCHIOETECH 0¢00010, BINIOBI 1ATEHOO
3a AUTOBOACTBO y CTPYKTYpPHOMY IiApo3 Tini Hepxreoxamactpy.

305. Hapcunanus JOKYMEHTiB He3aJIe)XHO Bin dopmMu  iIx cTBOpeHHs
3RiHCHIOETBCH 9E€Pe3 CHCTEMY B3a€MOJIT.

HoxymentH, azmpecosani TEPUTODPIaNBHIM  OpraHam Hepxreokanactpy,
HAJICHIIAIOTECA 9epe3 CHCTEMY eJEKTPOHHOIO AIOKYMEHTOO0ITY B €NeKTpOHHOMY
BHIJISNI, KpiM HOKYMEHTIB, 1O siKmx MOXYThb OYTH 3acTocoBami obrpyHTOoBani
IACTaBY, BU3HAYEH] TyHKTOM 2 miei IHcTpyKIii.

Y pasi CTBOpeHHs NOKyMeHTa B manepoBidi GopMi anpecaTy Hancmiaerbes
nue #oro Qortokomis yepes CHCTEMY B3a€MOJIi, KpiM BHMNAnKy HaACHIAHHS
AOKYMEHTIB IO YCTAHOBH 4M 0cobi, sKi He € KOpHCTyBa4YaMH CHCTEMH B3a€MOJIT,
Ta IOKyMEHTIB, BH3HAYEHHX ITYHKTOM 2 Iiie] Incrpykuii.

306. SIxmo anpecar He € KOPHCTYBa4€M CHCTEMH B3a€MOAII, peectpaTop
Hepxreoxanactpy cTopioe 3aCBIAYEHY HaepoBy KOIiro €JIEKTPOHHOTO AOKYMEHTA
Ta HAJCHJIAE 32 HAIEXKHICTIO 3TiAHO 3 BUMOraMy i€l Incrpyxuii.

307.V pasi magcunamms dortoxomii AOKYMEHTa 4epe3 CHCTEMY B3aeMOXIi
OpHIiHaN BHXIJHOrO NOKYMeHTa B naneposift dopmi (mmme ms JOKyMEHTIB
NOCTIHHOrO Ta TpHBanoro (momax 10 POKiB) CTpokiB 30epiranms) HEPENAETHCA
B CTPYKTYpHMH migposain Hlepxreokanactpy (asropy JAOKYMEHTA) TiNbKH IS
30epirands 3 momganeIpM hopMyBaHHAM y crpasu BIANOBIAHO 10 3aTBEPIKEHOT

HOMCHKIIATYpH clipaB 6e3 nepegadi 1x ampecary.
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308. IlepeBipky BHecemnx no PeECTpallifHO-MOHITOPHHTOBOT KapTKH
0DOB’A3KOBHX Ta HOJATKOBHX PeKBI3HTIB  BHXiJHOrO JOKyMEHTa CHCTeMa
CJICKTPOHHOIO JOKYMEHTOODIry 31ificHIOE B ABTOMATHYHOMY PEKHMI.

Ilopanok onpauroBanus Ta HaJICHJIaHHS BUXiTHUX JOKYMEHTIB
Yy nanepogiit Gopmi

309. Buxinui noxymentu B naneposiit ¢opmi, cTBOpeHi B Hepxreoxanacrpi
32 HAABHOCTI IMiACTaB, IO BH3HAIOTHCH OOIpyHTOBaHMMH s CTBOpEHHS
AOKYMEHTIB y mamnepoBidf (opMi, HaACHIAIOTHCS agpecaTaM 3 BHUKOPHCTAHHAM
3ac00IB  mOmTOBOrO  3B’s3KY, €JIEKTPO3B’A3KY, 4 TAKOX OCTABINIOTHECS
KYDP’€PCBKOO CITY%6010.

310. OmpamoBanus 1OKyMeHTIB fis BIANIPABIICHHS 3ac00aMM MOMITOBOIO
3B’A3KY 3milicHIoeTECT  Ccnyx6or0 JiJIOBOJICTBA Hepxreokanactpy BimnosinHo
Ao IlpaBul HajaHHA NOCHYr MOILTOBOIO 3B’S3KY, 3aTBEPIXEHHX IIOCTAHOBOIW
Kabinery Minictpis Yxpaiuu six 05 Gepesns 2009 p. Ne 270.

311. BuxinHi noxymentu OIP2IBOBYIOTECS | HAACHMAIOTHECS LEHTPATI30BAHO
B IeHb iX HaJXO/DKEHHS BiXl CTPYKTYPHHX NiPO3/iNiB-BUKOHABLIB 260 He mi3Hime
HaCTYIMHOro poboYoro AHL.

312. He pomyckaeThes:

HafCcunaHHA a00 mepemaya MOKYMEHTIB 6e3 jx peectpanii y cayx6i
AiOBOICTBA;

HyOneTHe HagCHIaHHM NPUMIPHHKA, Y TOMY 4HCII OPHTIHANBHOTO, NOKYMEHTA
y naneposiii dopmi, sxmo ioro IpHMIPHUK 200 KO0 Bxe HajicIaHo
B €JIEKTPOHH1M GopMi depes cucreMy B3aeMoii.

313.Tlix 9ac npuiiMaHHA BiX BHKOHABIIB BUXITHMX JOKYMEHTIB IpaL[iBHUKH
CITyx6H ALTOBOACTBA 30608’ 13aHi IIepeBipUTH:

NPaBUIBHICTE ODOPMIIEHHSA IOKYMeHTa (cxman i posmimenHs Beix PEKBI3HTIB);

HAasBHICTb 1 IPaBHIIBHICTh 3a3HAYEHHS agpecH;

HasBHICTh Ha JOKYMEHTI BiIMiTKH TIPO IOAATKH;

HafABHICTb yCiX HeoOXizHux minmucis (evaTok) Ha JOKyMeHTi Ta Ha nomaTKax
J10 HBOT'O;

HasBHICTh JOJATKIB Ta IX BiANOBiAHICTE 3ajBJICHOMY CKIIQLY;

BIANOBIAHICTS KiMBKOCTI NPUMIPHWKIB KilBKOCTI aapecartis;

HafgBHICTB Bi3 Ha [anlepoBOMY  NPUMIPHMKY —BMXIZHOTO  JOKYMeHTa
(Y pasi moTpe6H Horo CTBOPEHH), LU0 3ATHIIAETECS Yy cnpaBax Jlepxreokanacrpy.

314. Ha opuriHanax A0KyMeHTIB, sKi MiIMraioTs NIOBEPHEHHIO, Ha BEPXHBOMY
TPaBOMY 110J1i IEPIIOro apKyIa CTABIATE LITAMII «lignsrae noBepHEHHION.

315. IJokyMeHTH, WO HAICHIAIOTECS OXHOYACHO ONHOMY 1 ToMy camoMy
agpecaToBi, BKIANAIOTECI B  ONHH KOHBepT (ynakysauus). Ha KOHBEpTI
TIPOCTaBIISIOTH PEECTPANifiHi IHAEKCH BCIX HOKYMEHTIB, K] MiCTSTECS B KOHBEDTiI.
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316. Anpecu MOXKHa HAHOCHTH Ha KOHBEPT JPYKapChbKHAM CIIOCOO0M.

317. JokyMeHTH, IIO AOCTABIMIOTHCA 1O MIcI NpH3HAYEHHA OCOOHCTO
BHKOHABLEM (HApO4HO), OGHIKOBYIOTLCSI B JKypHali BpydYeHO! KOpeCHOHIEHLIl
Ta IIePefaloThCA afjpecaTaM niJ po3Iuc.

318. Hocunanus abo zaMmiHa HamicaaHOro paHillle JOKyMeHTa 3ifCHIOIOTECS
3a BKa3iBKOK) MMOCAOROT 0COOH, fKa MiANMcana IOKYMEHT, abo KeplBHHKa CIyx0u
ALTOBOJCTBA. Y TakOMYy BUIa/IKy B ,u;oxymeﬂn 3a3HAYAETHCA, 10 BlH € JOCHJIAHHIM
a6o HaJCHIIa€ThCH Ha 3aMiHy paHie HaJiClIaHOMY.

319. Buxigui AOKYMEHTH Ta iHmi nmomrToBi  BigNpaBIEeHH: CprKTypm
MiAPO3AiIM Ta OKpeMi BHKOHABLi IOBHHHI [IepeaasaT 10 Ciyk6H AiIOBOXCTBA
Y TONMHH, BCTAHOBJICHI pernaMeHToM (IOAHS He Hmi3Hilme 15 roguHy, y I’ STHUIEO
1 B nepencBATKOBI aHi — 10 13 roauxu).

VI. CucremaTuzanis Ta 36epiranns JoKyMeHTiB y AioBoACTBI
CxrajieHHS HOMEHKIaTYpH CIIpaB

320. HomeHknatypa cmpaB — Ie OGOB’SI3KOBHH I KOXHOI YCTAHOBH
CHCTEMATH30BaHMil Iepeiik Ha3B (3aroJIOBKiB) cOpaB, IO (OPMYIOThCS
B Il JiMOBOACTBI, i3 3a3HaYEHHSIM CTPOKiB 30epiragHs BIiANMOBiAHMX crpaB
(momarku 14 1 15).

321. HomeHxuaTypa cripaB npu3HaYeHa Ui BCTAHOBJIEHHS B Hepxreokanactpi
€MHOTO HOPSAAKY (POPMyBaHHS CIIpaB JUIA JOKYMEHTIB, CTBOPEHHX B €IeKTPOHHi i
Ta ManepoBiit ¢popmi, 3abe3neyeHHs X o6IiKy, OlepaTHBHOTO MOIIYKY KOKYMEHTIB
3a X 3MICTOM i BH/IOM, BH3HAYEHHS CTPOKIB 30epiraHHA copaB i € OCHOBOKIO AJIs
CKIIaICHHA. OIIMCIB CIpaB MNOCTifiHOro Ta TpHBamoro (moHan 10 pokiB) cTpokis
30epiraHHs, a TakoX Ans OGIiKy cnpaB THM4acoBoro (a0 10 pokiB BKIHOYHO)
30epiranHs.

Jl0 HOMEHKNaTypd CIpaB BHOCATH HA3BH ChOpaB, WO (OPMYIOTHCA
B JAUTOBOACTBI Ta BimoOpaxaroTh yci eramum poGOTH, fKa JOKYMEHTYETHCA
B Jlepxreokanactpi, 30Kpema CNpaBH NOCTIHMX Ta THMYAacoBO MIOYMX pag,
KOMIC1i, KOMITETIB.

Crpoxu 36epirasHs JOKYMEHTIB (HalexHICTh A0 CIpaBH) BU3HAYAKOTH i Yac
peecrpauu (A1t BXiHAX IOKyMEHTiB) 260 CTBOPEHHS MPOEKTY AOKYMEHTA aBTOPOM
3rijHo i3 3aTBEP/IKEHIM Min’tocroM IlepenmikoM TUIOBHX JJ[OKYME:H’I‘IB
IO CTBOPIOIOTECA IiJ Yac JifNBHOCTI OpraHiB JepikaBHOI BNAAH Ta MICLEBOro
CaMOBpS/TyBaHH, iHIIHX YCTaHOB, IiANPHEMCTB Ta OpTraHizamiil, i3 3a3HAYEHHIM
CTPOKIB 30epiraHHs JOKyMEHTIB.



66

322.Y [JlepxreokanacTpi CKIAfAOThCH i BEAYTBCA HOMEHKIIATYpH CIpaB
CIPYKTYPHHX II/IPO3ALNIIE Ta 3Be/IcHa HOMEHKIIATYpa cripas Jlepxreokazacrpy.

323. Homerknarypy cIlipaB CTPYKTYPHOTO IiAposainy cKiIanae
B eneKkTpoHHid d¢opmi (momatrok 14) mnocanoma ocoba, BinmosiganpHa
332 JiTOBOACTBO B I(EOMY MiApo3Jili, He misHimme 15 nHCTOmaaa MOTOYHOro pOKy
Ta MOTOMKye 1i i3 cayx0oio JioBoACTBa Hepxreokapactpy. Bisyanizanis
HOMEHKIATypH CNpaB CTPYKTYPHOIO MIAPO3AINY 3AIMCHIOETBCS 33 aBTOMATHYHO
FeHepoBaHOI0 (hOPMOI0, BU3HAYEHOIO Hieko IHCTpyKIieo.

324. Metoqu4Ha J0mOMOra y CKJIajaHHi HOMEHKJIATYp CIpaB HaAa€ThCs
cnyx6or0 minososcTa Jepxkreokanactpy. ‘

325. 3BeneHa HOMEHKIIATYpa cpaB JlepKreokaaactpy bopMyeTBCs CHCTEMOIO
CNICKTPOHHOTO /IOKYMEHTOOOIry B aBTOMATH3OBAHOMY pexuMi (dojatok 15)
Ha OCHOBi HOMEHKJIATYP CIpPaB CTPYKTYPHHX IiAPO3AINiB B eJIEKTPOHHIM (opmi.

326.Ha migcrasi 3BemeHOl HOMCHKJIATypH copaB  JlepxkreokagacTpy
B eNeKTPOoHHIH ¢opMmi cHCTeMa eNeKTpOHHOrO JOKYMEHTOODITY aBTOMAaTHYHO
3fificlioe 11 Bisyamizaniio 32 GopMmolo, BH3HAYEHOW  IHi€iO IacTpykuiero.
HoMenxiatypy cnpaB posapyKOBYIOTE i INONAIOTH Ha HOTOMKEHHS eKCTIEpTHO-
nepeBipHil koMicil gepskaBHOTO apxiBy.

327.3BeneHy  HOMEHKNIATYPY  CIpaB Hepxreoxkanactpy  cKiIafarwoTh
Yy HOTHPHOX NPHMIPHUKAX, Ha KOXHOMY 3 SKMX NOBHHEH GyTH 3alloBHEHHit rpug
TMOTO/DKEHHS 3 EKCIEPTHO-NIePeBIpHOK KoMicieto LleHTpanbHoro epxaBHOro
apxiBy BHIIMX OPraHiB BIajM Ta yNpaBIiHHA Ykpainu (zam ~ LABO Yxpainn).
Ilepumit  (HemOTOpKAaHHMN) NPUMIpHEK  3BeneHol HOMEHKIATYpHd  CIIpaB
30epiraeTeca
y ciayx6i AinoBomcTBa, OpYrHii — BUKODHCTOBYETBCA CIYKGOWO JiNOBOICTBA
K pobouMid, TpeTilf — nepemaeTsea Mo apxiBy Jlepireokamactpy Aus 3AiMCHEHHS
KOHTPOJIO 3a ()OPMyBaHHSM CIpaB y CTPYKTYPHMX [IiAPO3ZiNaX, 4yerBepTHil —
Hagcunaerscd 10 LJABO (mozatok 16).

328. 3periena HOMEHKIATypa copaB 30epiraerbca Ta BHUKOPHCTOBYETHCA
CHCTEMOIO €JIEKTPOHHOrO TOKYMeHTo00Iry Jlepixreoxanactpy Ams aBTOMAaTHA3aLii
TnpoLEciB GOPMYBaHHA JOKYMEHTIB y CIIPaBH.

329. 3BefieHa HOMEHKIIATYpa crpaB JepKreoKafacTpy HANPHKIHLI KOXKHOTO
POKy (He mi3HiIe rpy/AHs) YTOYHIOETECS Ta BBOHTECS B airo 3 01 civms HaCTYIMHOTO
KaJIEHJAPHOIO POKY.

330.Y  cucreMi  €]EKTPOHHOTO  HOKYyMEHTOOGITY ﬂepxcreoxa,uacmpy
HOMEHKIATYpy cCOpaB TNpeACTABIEHO Yy BHIIAAI  €NeKTPOHHOI  TabMMIl
(momarku 14 i 15). I'padu TabmuIi 3aMOBHIOIOTE Y Takuit cIoci6.
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Y rpadi 0 (ume ans 3peieHO] HOMEHKIATYPH CIIPaB) MPOCTABISIOTH Ha3BY
CTPYKTYPHOTO MiAPO3LiiTy, IKOTO CTOCYIOTCA 3alKCH PO BiANOBiAHI CIIPaBH.

Y rpapi 1 npocraBnsmoTh iHAEKC KOXHO! crpaBd. luumexc CIIpaBH
CTPYKTYPHOTO [HAPO3ALTYy CKJIANAeThCs 3 iHIEKCY CTPYKTYPHOTO IIiApO3Ainy
Hepxreokanactpy (3a Ki1acupikaTopoM CTPYKTYpPHHX NiApO34iniB) Ta NMOPAAKOBOro
HOMEpa CHpaBd B Mexax mnigposaimy. Hampuknman: 06-12, ne 06 — immekc
CTPYKTYPHOTO Iiapo3ainy; 12 — nopsaxoeuit HoMep crpaeu; abo 04.1-07, ne 04.1 —
iHeKC BNy y cKIafi ynpasimisHs; 07 — mopsakoBui HOMeEp CIIPABH.

Y pasi HadBHOCTI y cmpaBi TOMIiB iHOEKC CTaBISTb Ha KOXHOMY TOMi,
HalpyKiIal: 1. 1, T. 2.

Y rpa¢i 2 HaBOAATE 3aro0BKM CIIpas (TOMIB, YacTHH).

3aroloBOK KOXHOI CNpaBH IOBHHEH YiTKO Yy CTHCIIM y3arajpHeHii Qopmi
BiIOoGpaXkaTH CKJIaj i 3MiCT JOKyMEHTIB CIIpaBH.

He [nosBongeThcss BXHMBAaHHA B 3arojIOBKax CIpaB  HEKOHKPETHHX
popmymoBanb  («pisni  Marepiammy, «3aransHe JHCTYBaHHA», «BXigHa
KOPECTIOHAEHLIiS», «BUXiZHA KOPECHOHAEHILis» TOIIO), 4 TAKOXK BCTAaBHUX CJIB
i CKNaJHUX CHHTaKCHYHUX 3BOPOTIB.

DOpMyYIIIOIOTh 3ar0JIOBKH CIIPaB 3 ypaXyBaHHIM HOMiHABHOI, aBTOPCHKOT,
KOPECIIOHJICHTCBKOI, MPeMETHO-IIMTAIBFHOI, XPOHOJOriYHOI, reorpahiyHoi 03HaK
(OpMyBaHHA CIIpas.

JloxymMeHTH (HOPMYIOTh ¥ CIPaBH Ha OCHOBi OKpEMOi 03HAaKH ab0 CIIOMy4YeHHSs
O3HaK.

CxazioBi elleMEHTH 3aroJI0BKa B HOMEHKJIATYpi CIpaB PO3MILIYIOTE y Takid
MOCHIIOBHOCTI: Ha3Ba BHIY COpaBH (THCTYBaHHS, XypHaJl, KHUTA TOLIO) ¥ BHI
JOKYMEHTiB y cnpaBi (Haka3d, IPOTOKONH, aKTU TOIIO); ABTOD JOKYMEHTIB
(HaliMEHYBaHHA YCTAHORH, CTPYKTYPHOIO MipO3AiNy); KOPECHOHAEHT 260 anpecar
(HaliMEeHYBaHHs YCTaHOBH, JO SKOI afjpecoBaHi abo Bi AKof HamifUmM JOKYMEHTH);
KOPOTKHif 3MiCT IOKyMEHTIB CTpaBH (TMTAHHA, 3 IKOr0 (GOpMyeThCS CIpaRa); Ha3Ba
perioHy (TepuTOpii), 3 AKHM (JKOIO) IIOB’S3aHM# 3MiCT HOKyMEHTa, 1aTa (nepion),
A0 AKOI (AKOro) Hane)xaTb JOKYMEHTH CHpaBH; BKA3iBKM HA HAABHICTH KOMIil
JIOKyMEHTIB y cnpasi (y pa3i notpe6u).

Y 3zaronoBkax 0co60BUMX (HEPCOHANBHUX) T4 IHINMX CIpaB, IO MICTATH
AOKyMEHTH 3 OJHOrO IHTAHHS, [OB’A3aHi MOCIIJOBHICTIO BeIEHHA MPOLEAYP
AUTOBOACTBA, BXHBAIOTh TepMiH «cmpaBa», Hampukiax: «Ocobopa CIpaBay,
«IlepcoHanbHa cripaBay.

Y 3arojioBKax CIpas, 10 MiCTATh JOKYMEHTH 3 OIHOIO IUTAHHA, HE [OB’A3aHi
TOC/IJOBHICTIO BeZIeHHs NPOLEAYP MiIOBOACTBA, BXKHBAIOTE TEPMIH «IOKYMEHTHY,
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4 TiCIs HBOTO B JyXKaX 3a3HAYAIOTB OCHOBHI BHIM JIOKYMEHTIiB CHpaBH,
HANpUKIan: «JlokyMeHTH (IIaHH, aHKETH, JOBiAKE) [P0 NPOBEREHH: OTJSITY CTaHy
ALNOBOJICTBA Ta apXiBHOI CIIpaBH B TEPUTOpialbHMX OpraHax JlepXreokaaactpy.

TepMiH «HOKYMEHTH» BXWBAIOTL TaKOX y 3arONOBKAX CIpaB, MO MiCTATE
AOKYMCHTH-IONATKH 10  OyXb-SIKOTO  HODMATHBHO-TPABOBOIO  aKTa  abo
po3IOPAIIOro JOKYMEHTa YCTaHOBH.

Y 3aronoBKax CrpaB, IPH3HAYEHHX JUIA IPYIIyBaHHS JOKYMEHTIB OJIHOT'O BHY,
3a3HaYA0Th BMI NOKYMEHTA y MHOXMWHI Ta aBTOpa JOKyMEHTB, HalpPHKIAL:
«ITpoTokonu 3acinans Konerii Hepxreokanactpy».

Y 3aronoskax crpas, IO MICTATH JHCTYBAHHS, 333HAYAIOTH KOPECIOHAEHTa
i KODOTKHH 3MiCT JOKyMeHTIB, Hanpukinan: «Jlucrysanns 3 MimictepcTBoM
thinaucis Npo 3aTBEPIXEHHS Ta 3MiHY IITATHOrO posnucy»,

Y 3aronoBKax cOopaB, INO MICTSTh JIMCTYBaHHA 3 KOPECTIOHAEHTAMH,
ONHODINIHMMHM 332  XapakTepPOM  JiSUIBHOCTi, TaKHX KOPECIIOHAEHTIB  He
NEpepaxoByIoTh, a 3a3HAYAlOTh IX y3aranbHeHe HAMMEHyBAHHA, HATPHKIAN;
«JINCTyBaHHS 3 OpraHaMH MiCLEBOrO CaMOBPSAYBAHHS 3 ITHTAHb 3eMENBHHX
BITHOCHHY.

Y 3aroioBKax CIpaB, IO MICTATH JHCTYBAHHS 3 PI3HUMH KOPECTIOHAECHTAMH,
TaKMX KOPECTIOHICHTIB He 3a3HAaYaloTh, HAPUKIAN: «JIMCTYBaHHS PO Opramizamito
ceMiHapy 3 MiABHINEHHA KBasiikauii npaniBHUKIB KagPOBHX CITy®O».

Y 3aroJioBKax cnpas, Mo MiCTATh MIAHOBO-3BiTHY JOKYMEHTAL{IO, 3a3HAYAIOTH
mepion (MicsAlb, KBapTanm, miBpivYs, pik), Y SKOMY 3alIaHOBAHO CTBOpPEHHSA
IOKYMEHTIB, abo mepion ix haKTHIHOro BUKOHAHHS, HATPUKIAL;

1. Ilna 0CHOBHHX OpraHisaniiHux 3axonis Jepxreoxanactpy Ha 2021 pik.

2.3BiT 1NpPO BHUKOPHCTAHHA OIOMKETHHX KOIITIB Hepxreokagactpom
3a 2021 pik.

SIKio cmpaBa CKIAJaeThCsa 3 KiTBKOX TOMIB, GOpPMYIIOIOTE  3araibHHIA
3aroJIOBOK CIPaBH i3 3a3Ha4eHHAM HOMEpPa TOMY.

Ilin wac posMilleHHS 3aroNoOBKIB Cnpas y HOMEHKIATYPI BPaXOBYIOTh
BKITHBICTh JOKYMEHTIB, BHECEHMX IO CIpaBH, iX B3a€MO3B’SI30K Ta CTPOKH
30epirans. Ha mnodaTky posMilIyloTh 3aroiioBku CIpaB IOAC JOKYMEHTIB,
AKi HaAiHIITH BiJf OpraHiB BUINOIO PiBHA, Aali — LIOKO oprasizanifHo-po3nopsaqoi
AOKYMEHTALlil, IJIaHOBO-3BITHOI OKyMEHTALI|], JHCTYBaHHA, 00JIiKOBO-IOBIAKOBHX
BHIIB JTOKYMEHTIB.

Y rpai 3, Ky 3aNOBHIOIOTH HANPHKIHLi KaleHIAPHOTO POKY, 3a3Hay4aloOTh
KiIbKiCTh cIIpaB (TOMiB, 4acTHH).
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Y rpadi 4 BKasyloTe CTpPOKH 30epiraHHA  crpaB, HOMepH  craTeit
3a NePENiKOM JOKYMEHTIB i3 CTpoKaMu 30epiraHns.

Y rpagi 5 mpocTaBnAIOTE BigMITKM Mpo IepexifHi cHpaBH; Mpo crpaBw,
IO BeRYTbCA B Maneposikt ¢opmi; mpo nocamoBHX ocib, BiAmoBiZaTBEHEX
32 (OPMyBaHHS CIpaB; NpO NeEpeNABAHHA Cipas 7o apxiBy Jlepxkreokamactpy
IH 0 IHIINX YCTAHOB IS iX NPOAOBKEHHS TOLIO.

331. Hanpukinui poky mo HOMCHKJIATYPH COpaB CTPYKTYPHOIo Nifposmimy
Ta 3BENCHOI HOMEHKIIATYpH CIpaB HepxreokanacTpy cknamzarots I ICYMKOBI
3AIIMCH B eNEKTPOHHIH ¢opmi mpo xinbkicth daxrudno 3aBeICHUX CHpaB, sAKi
HNIACYIOTH BiMIOBigabHI 0CO6H 3TiAHO i3 Hi€ro Incrpykriero.

DopMyBaHHS €1eKTPOHHMX CIIPAB

332. I'pymryBaHHS BHKOHAHHMX JOKYMEHTIB B SJICKTPOHHI CIIpaBH 3iHCHIOETHCS
UEHTPali3oBAHO B CHCTEMi €JEKTPOHHOIO AOKyMeHTooOiry Jlepxreokagactpy
BIATIOBITHO IO HOMEHK/IATYPH CIIPaB.

333. ®opMyBaHHS eJIeKTPOHHMX CIIPaB 3AIHCHIOETbCA B CHCTEM] CJIEKTPOHHOTO
RokyMeHTooGiry [lepxreokagactpy B 8BTOMaTH30BaHOMY peXHMi Ha IMiACTaBi
IHJIEKCY eJIEKTPOHHOI CIIPaBH.

334. EnexTpoHHi HOKyMEHTH, IO BiHECeHi 70 OfHiel eJICKTPOHHOL CIpPaBH,
MaroTh 6yTH JIOTi4HO MOB’s3aHi Mix coBO0 3a JOMOMOrO BiIOMOCTeH Mpo HHX
Y CHCTeMi eJIEKTPOHHOT'O HOKYMEHTOOGIry Hepxreoxanactpy.

335.Ilix 4ac ¢opMyBaHHS eNEKTPOHHHX CIPaB CHiJf JOTPHMYBATHCS
3arajJbHUX MPaBHII 3 yPaxyBaHHAM TAKUX BUMOT;

TPyNyBaTH B €NEKTPOHHI CIPaBM JOKYMEHTH, BHKOHAHI IIPOTATOM OJHOIO
KaleHAAPHOTO POKY, KpiM NepeXiTHMX ENEKTPOHHHX CIpaB (BedyThes HIpPOTATOM
KiJIBKOX pOKiB);

JAOKYMEHT-BIAOBIZE IPYIYETHCA 32 iHILHATUBHIM JOKYMEHTOM;

BKJIIOYATH B €NEKTPOHHI CIPABH JIMINE OPMIiHANH €NEKTPOHHHX KOKYMEHTIR
4H 1X IPUMIPHUKH a60 y pasi iX BificyTHOCTI 3acBimueni B YCTaHOBJIEHOMY MTOPSAAKY
KOmii TOKYMEHTIB, 30KpeMa eIEKTPOHHI Komii NAlICPOBUX OPHIiHANIB Ta €NEeKTPOHHI
KOTIii eTeKTPOHHUX JOKYMEHTIB;

0GCSAT eNEKTPOHHOI CHPaBu He OBMEXYETbCH KUIBKICTIO EIeKTPOHHUX
JOKYMEHTIB;

obcar eneKTpoHHOI crpaBd (KilbKiCTE HOKYMEHTIB), N0 MiCTHTH JOKyMEHTH
nmocTiffiHoro Ta TpHBamoro (moxax 10 poxis) CTPOKiB 30epiranus, noBHHEH
BimoBiZaTH obcary cmpaBH, chopMOBaHOT 3 MAaNepoOBHX  IPUMipHHUKIB
€EKTPOHHOTO JOKYMEHTA.

Ans  IOKyMEHTiB MOCTIHHOTO Ta TpPHBAIOro (moman 10 pokis) crpokis
30epiradHs, CTBOPEHHX B ENEKTPOHHIM dopmi, ynosHOBaXeHHiT 3acBiM4YyBay
BUT'OTOBJISIE IAMI€POBI KOMil TAKMX ZOKYMEHTIB, AKi BiH 3acBiuye.
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3acBiAdeH] KOMil NOBHHHI MICTHTH Mepeliik BH3HAYEHHX Licro IHCTpyKuiero
PEKBI3HTIB, HAHECEHHX 3a AornomMoroio QR-koxy.

3acBixueHi nanepoBi KOMil €JeKTPOHHUX JOKYMEHTIB (OpPMYIOTECS Y CIpaBu
BiAMOBIAHO [0  3aTBep/KeHOI HOMEHKIATypd cmopaB Uil 36epiradms,
AKi TEpenaloTeCAs 0 apXiBy YCTaHOBM (BiANOBIZHOTO JEPXKAaBHOTO apXiBy)
y IOpAZKY, BU3HaYeHOMY ILi€ro IHCTpyKLi€ero, ans nocTiiiHoro 36epiraHHs.

CTBOpeHHs IHIIMX MAaNnepoBHX NPHMIPHHUKIB €JIEKTPOHHHX JOKYMEHTIB
HE BUMaraeThCsl.

336. Meronuyse KepiBHHUTBO Ta HAarid 3a (OPMYBaHHAM eJEKTPOHHMX
cnpaB B Jlepxreokanactpi Ta il CTpyKTypHHX HiApo3finax s3ailicHioe ciyx6a
IiNOBOJICTBA.

®opmyBaHHS CIIpaB B Naneposii GopMi

337. ®opMmyBaHHs CIIpaB — 1€ IPYITyBaHHA BUKOHAHHX JOKYMEHTIB y CIIpaBH
BiATIOBIHO 0 HOMEHKJIATYPH CIIPaB.

338.Ilim 4ac ¢opmyBaHHA CnpaB He HOIMYCKAEThCH BHECEHHS [0 CIIPaB
YOPHOBHX, OCOOHCTMX MJOKYMEHTIB, DPO3MHOXEHHX KOmii Ta JOKyMEHTIB,
IO MiUIAraloTh OBEPHEHHIO, JIOKYMEHTH HOCTifHOrO i THMuacoBoro 36epiraHms
TPYIYIOTh y CIpaBU OKpeMo. 3a oOcAroM y mamneposiii gopmi crpasa He NOBHHHA
nepeBUInyBaTH 250 cropiHok (3040 MM 3aBTOBIIKH).

339. lokyMeHTH TPYIYIOTh Yy CIPaBH B XPOHOJOTIYHOMY Ta/a6o joridHomy
HOPSAAKY.

340. IlonoxeHHs, MpaBUia, iHCTPYKLIl TOINO, 3aTBEpIXKEHI PO3NOPITINMHU
JNOKYMEHTaMH, IPYIYIOTh pa3oM i3 3a3Ha9eHUMH JOKYMEHTAMH.

341. Hakasu 3 muraHb  OCHOBHOI  misueHOCTi  Jlepkreokamactpy,
3 aAMiHICTPaTHBHO-TOCIIONAPCHKMX NHTaHb, 3 KaAPOBHX MUTaHb IPYNYIOTH y Pi3Hi
crpasu. Hakasy 3 kaJpoBHX IHTaHb IPYNYIOTH BiAMOBIHO 10 TX BHAIB Ta CTPOKIB
30epiraHHs.

342. lIokyMeHTH 3aCiJlaHb KOJIETialbHUX OPTaHiB IPYNYIOTE Y JBI CIIPaBH:

TPOTOKOJIH i JOKYMEHTH A0 HHX (IONOBiAi, JOBIIKH, IPOEKTH PillIeHb TOIIO);

HOKyMEHTH 3 Opradizalii sacifanp (IOpsnoK IeHHMIl, MaxKeT pO3MilllCHH,
CIHCOK 3aIPOIIEHHX TOILO).

343. IIpoTOKO/M 3acifaHb KONETIaNBHUX OpraHiB TPYIYIOTh Y CIPaBH
Yy XpOHOJIOTIYHOMY NOPAAKY 3a HOMepaMH. JJOKyMEHTH [0 3acinaHb KoJeriayIbHHUX
OpraHiB CHCTEMATH3YIOTh 3a JaTaMH Ta HOMepaMHU IIPOTOKOIIB, 2 B MeXax IpylH
JIOKYMEHTIB, 1O CTOCYIOTBCA ORHOTO TPOTOKONY, — 34 IOPAAKOM JEHHHM
3aC1IAHHA.
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344, lopy4eHHA YCTAaHOB BHLIOTO PIiBHA 1 MOKYMEHTH, MOB’S3aHi 3 1X
BUKOHAHHAM, IPYIyIOTh y CHOpaBH 33 HanpsiMaMH AiSUTBHOCTI Jlepxreokamactpy
abo 3a aBTOpaMH iHIiaTMBHEMX AOKYMEHTIB. Y CIIpaBi JOKYMEHTH CHCTEMATH3YIOTH
3a IaTaMH AOpYUYEHb.

345. 3aTBepIKeH] IUIAaHH, 3BiTH, KOIITOPUCH IPYIYIOTH V CHOPAaBH OKPEMO
BiJl IPOEKTIB LINX JOKYMEHTIB.

346. JlucTysaHHA IPyNyIOTh 33 3MICTOM Ta KOPECIIOHAEHTCHKOK O3HAKOIO
1 CUCTEeMaTU3yIOTh y XPOHOJIOTiYHOMY HOPSAKY: JOKYMEHT-BiANOBIIb PO3IMIlIYIOTh
3a JOKyMEHTOM-3aIllHTOM.

347. OcoboBi cmpaBd HmepXaBHHMX CIyXGOBLIB (QOPMYyIOTL Yy MOPSAAKY,
BU3HaYeHOMY HanioHnaneH¥M areHTCTBOM YKpaiHH 3 IUTaHb JEpXKaBHOI CIIyKOH.

348. Po3paxyHKOBO-IIaTiKHI  BioMocTi (0coGOBi  paxyHKM) mpalliBHHKIB
YCTaHOBH CHCTEMATH3YIOTh Y MeXaX POKY 3a Npi3BHIIAMH B aIpaBiTHOMY IOPSIKY,
a BIOOMOCTI 1040 BHIUIATH rpomel (BiIoMOCTi IMOXO HapaxyBaHHs 3apoGiTHOT
IJIaTH) NOBMHHI OYTH copMOBaHi ILOMICAIS 3a KaleHAapHHIi piK.

349. Meroau4He KEpiBHHLTBO | KOHTPONb 3a (DOPMyBaHHAM CIpaB
y Hepxreokagactpi Ta B HOro CTPYKTYPHHX MiApo3finax 3ilicHIoE ciyx0a
HinosoxactBa Jepxreokanactpy.

36epiraHHs eJeKTPOHHHX JOKyMeHTIB y Jlepskreokanactpi

350.Y  Jlepkreokajactpi  3MiHCHIOETBCS  LeHTpalizoBaHe 36epiraHHs
eJIEKTPOHHHUX NOKYMEHTIB.

351. loxyMeHTH i3 4acy CTBOPEHHA (HaIXOIKEHHS), a TaKOX yci BimoMocTi
Ip0 HHX JO MNepelaBaHHsA iX Ha TocTiliHe 306epiraHHa a6Go A0 1X 3HMINCHHS
B YCTAHOBIEHOMY ITOPAIKY 30€piraloThCsl B CHCTEMI €EKTPOHHOTO JOKYMEHTOOBIry
HepxreoxanacTpy, IOTi4HO 3rPYIOBaHi y CIIPABH 3riHO 3 HOMEHKJIATYPOIO CIIPaB.

AynioBisyasibHI ZOKYMEHTH (ayZio- Ta BINEO3AMCH) 3aCiflaHbk KOJNEriaJbHOTO
opraHy, pobouoi rpynm Jlepxreokagactpy y pasi IX CTBOpeHHS 30epiraroTh
Yy CHCTEMi €JIEKTPOHHOrO HOKyMeHTooOiry. Cexperap KoneriajbHOro OpraHy
abo yrnoBHOBaxeHa 0coba pobodoi IPynH BIANOBiAaE 3a iX AONABAHHSA Yy CHCTEMY
EIIEKTPOHHOTO JOKyMeHToo0iry Jlepxreokamactpy.

352.3a OOCTYNHICTB, INICHICTE Ta BiATBODIOBaHICTE  EJIEKTPOHHHX
JIOKyMEHTIB Ta €JIEKTPOHHHMX CIpaB, 10 36epiratoTscsi B CHCTEMI €/IEKTPOHHOTO
JOoKyMeHTOO0Iry, BinmoBigae migposain JepxreokagacTpy, Ha SKHH NOKIaZeHO
0o00B’S3KH  IIOJ0  TEXHIYHOTO  CYIPOBOJKEHHS  CHUCTEMH €JIEKTPOHHOTO
AoKyMeRTo00Iry Hepskreoxagactpy.
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353. IlpaniBHuky Jlepxreoxkafactpy MalOTh AOCTYII JIO €JIEKTPOHHHX CIIPaB
gepe3 CHCTEMY €NIEKTPOHHOI0 JOKYMeHTooOIry BiANOBIZHO AO MpaB, BH3HAYEHHUX
Haka3oM Jlep)Kreokamactpy.

354. BumaBaHHS €JNCKTPOHHHX CIIPaB, OKPEeMHX EJIEKTPOHHHMX JOKYMEHTIB
iHIIMM ~ yCTaHOBaM 34IMCHIOETBCA 3 JO3BONY KepiBHHKA JlepXreoxaaactpy
abo ocobH, 10 BHKOHYe HOro OGOB’f3KH, IUISXOM CTBOPEHHS NPHUMIPHHKIB
abo xormi#f NUX OKYMEHTIB (eIeKTPOHHHX CIIPaB).

355.Y pasi 3BepHeHHS J0 J[lepKreokagacTpy YHOBHOBAXEHOI 0OcCoOH
Ha MiJcTaBi OpUriHANY YXBAlH CHi49Oro Cyaxgi, Cyay IIOAO HAJaHHA THMYacOBOTO
AOCTYIly 10 JOKYMEHTIB KepiBHMK JlepKreokafaCTpy HEBiAKIAAHO BHJAE
AOpYYeHHd Cayx0l AOiMOBOJACTBA Ta CTPYKTYPHOMY MiAPO3ALY 3a6e3leudTH
BUKOHAHHS YXBalH. ¥ MeXaX peanisalil Jopy4YeHHs YIOBHOBaXKeHa ocoba Ciryx6u
HiNOBOJCTBA:

CTBOPIOE Ta PEECTPY€E KOIIIIO YXBAIH CIiAYOro Cy/ i, CYAY MiCIS Ipea’ IBICHHS
OpHTiHay TaKOl YXBalIH;

Hajae ocobi, 3a3HayeHid B yXBali, THMYacOBHI NOCTYNl IO AOKYMEHTIB,
30KpEMa MOXIIHBICT O3HAaHOMICHHS 3 HUMH, BUTOTOBJCHHS MAmepOBHX KOk
BIATIOBIAHUX €/IeKTPOHHUX AOKYMEHTIB, AKINO B YXBajli nepeabadyeHo iX BHIIyYeHHS
(3mificHeHHA BHIMKH), — CTBOPEHHA €NEKTPOHHHX IPUMIPHHKIB BiAnoOBigHKMX
eNICKTPOHHUX JIOKYMEHTIB,;

Hajae JONOMOry Yy CKIaf€HHI OIKMCY eNeKTPOHHMX HOKYMEHTIB,
IO BUIY4aroTeCs  (BHIMKA  SKMX  3TIHCHIOETBCA), AKHM  3aIMINAacThECA

B JlepkreokagacTpi.

IIpo BHIIydeHHS €NEKTPOHHHX JMJOKYMEHTIB CKJIAQJalOTh akT (IPOTOKOJ)
y ABOX INpHMIpHHMKaX: NepIldii MPUMIPHHK 3anmumacTbes B Jlepikreoxamactpi,
APYTHI epelaloTh BiAIOBiAaIbHil ocobi, 3a3HaueHiil B yxBaii.

36epiranHsa JOKyMEHTIB y Jepxreokanactpi

356. loxyMeHTH 13 dYaCy CTBOpeHHH (HAAXODKEHHs) 1 OO IepenaBaHHs
no apxiBy Jlepxkreokanactpy 30epiraroTh 3a Miclem ix crBopeHHs. HopmarusHO-
NpaBOBl aKTH 30epiraroTe 3a MiclleM iX BHJaHHSA, a JOKYMEHTH INOAO IiX
po3po6eHHs, TOro/PKEHHS TOIIO — 33 MICI[EM CTBOPEHHS.

357. KepiBHHKH CTpYKTYpHHX MHiApo3liuliB Jlepxreokanactpy i IpalliBHHKH,
BIAMOBIJANBHI 3a OpraHizamilo [UIOBOACTBA B IHMX IMiAPO3AiNax, 30008’a3aHi
3a0e3neynTy 30epiradHsa JOKyMEHTIB i cripas.

30epiraHHsl OOKYyMEHTIB 1 COpaB, fAKi IepefaHO Ha apXiBHe 30epiraHus,
3abe3neuye cayxba ainoBoacTsa JepxreokanacTpy.

358. CripaBu 30epiraroTh y clelliafibHiii KiMHaTi y BEPTHKAIEHOMY IIOJOXKEHH]
B madax, mo 3aKpuBar0ThECA. Jiid MifBUINEHH: OIIePaTHBHOCTI IOIIYKY JOKYMEHTIB
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COpaBH pO3MIIIYIOTh BIANOBIAHO 1O HOMEHKJATypH crpaB. Ha KopiHIIX
OOKJIaIMHOK CIIPaB 3a3Ha4yaloTh iHAEKCH 32 HOMEHKIIATypPOK.

359. donorpaMu 3aciiaHp KONEriaJbHOrO OpraHy 30epiraloTeCcs y cekperaps.
Ha mocii ¢onorpamu (ii ymaxoBIli) poOisaTh BiIMITKY Ipo JaTy 3acilaHHs i yac
samucy. CekpeTap KoNleriarbHOTO OpraHy BiAIoBizae 3a ix 36epiraHHs.

360. Bunasauss cmopaB, CKIaeHHX i3 HNOKYMEHTIB Yy mamnepoBiit dopwmi,
y  THMYacOoBe KODHUCTYBaHHA  IpaUiBHHKaM  CTPYKTYPHHX  HiJpO3ALTIB
JepxreokagacTpy S3iHCHIOETBCA 3 A03BONY KepiBHHMKa CHyXO0H IilOBOACTBA,
{HIIIMM yCTaHOBaM — 3 IHCBMOBOIO JO3BONY KepiBHHLTBa Jlepxreoxamactpy. Ha
BHJIaHy CIIPaBY CKJIaJalOTh KapTKy-3aMiHHHK. Y KapTIli 3a3Ha4aloTh iHJEeKC CIPaBy,
3aroJIOBOK CIIpaBd, Jaty 1l BHAadi, ocoly, skilf cpaBy BHAAHO, ATy IOBEPHEHHS
cripasH, MAMHACH 0ci0, sIKi BUAANH Ta IPHHHAIH CIIpaBy.

361. HaganHs cripaB y THM4YacoBe KOPHCTYBaHHA 3J1HMCHIOETBCA He Oinpll sk
Ha OJIHH MICHIIb.

362. BunydedHs  JOKyMEHTIB i3  cCIOpaBH  TMocTiiiHoro  36epiraHHs
3a00pOHAETECS. Y BHHATKOBUX BHMIAAKaX BHIYYEHHS JOKYMEHTIB AOIYCKA€TBCS
3 M03BONy KepiBuunTBa JlepxreoxafacTpy 3 o00B’A3KOBUM 3alMIIEHHSAM y CIIpaBi
3aCBiTUEHHMX HAJNE)KHAM YHHOM KOIIiH.

VII. Ilopsaok MiAroTOBKH cOpaB g0 NepeiaBaHHS
AJ19 apXiBHOro 36epiranns

Excrnieprr3a LiHHOCTI JOKYMEHTIB B €J1eKTPOHHINA popMi

363. ExciepTi3a LIHHOCTI JOKYMEHTIB B €JEKTpOHHIN (opMi NMpoBOIUTHCH
BiZIMOBiIHO JIO BMMOI' 3aKOHOZABCTBA y c(epi apxXiBHOI CIpaBH Ta LUIOBOJCTBA
32 TMMH CaMHMMH [paBWJIaMH, NPUHIANAMH Ta KPHATEPiSMH, IO # eKCIepTH3a
IiHHOCTi JOKYMEHTIB y maneposilt ¢popmi.

Haxaszom kKepiBHHKa JlepKreokajacTpy BH3HAYalOThCH  YIIOBHOBAXEHI
3aCBiIgyBaui.

VIOBHOBaXKEHMM 3acBildyBadaM HaNa€ThCs IPaBO 3acCBiUyBaTH Ianeposi
KOmii €JEKTPOHHMX MNOKYMEHTiB, NpH3HAYeHI And IX MOJanpmoi mnepenadi
Ha 30epiranus B apxiB JlepkreokanacTpy (BiAIIOBIIHOTO AEPXKABHOTO apXiBY). ‘

Jlo Hakazy oGOB’A3KOBO J[JONAIOTH 3pasK¥l MiANKCIB BIacHOpPYY YcCix
VIIOBHOBAKEHUX 3acCBiUyBadiB Ta BiAOHTKIB IEYATOK, CIELiaNbHO NpPH3HAYEHHX
IUIA 34iACHEHHS 3aCBiMYeHHA JOKYMEHTIB.

PexoOMEHIOBaHO BH3HAYaTH YIOBHOBOKEHHX 3aCBIAYYBadiB i3 CKIagy
IOCTIMHO Aif040l eKCrepTHOT KOMIcil.
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Haxa3s BUZar0Th y IBOX OpPHTiHATBHHX NPUMIPHUKAX, OJUH 3 SKHX MePeNaloTh
JIO BiANOBiZHOTO AEpXKaBHOT'O apXiBy.

364. EkcriepTdy WiHHOCTI JOKYMEHTIB NpPOBOAATH B €IEKTPOHHIi topmi,
KpiM ~ IOKYMEHTiB, BHM3HAaYeHHX ab3alaMM JPYrWM —IUSSTHM  [YHKTYy 2
aiel IncTpyxkii.

365.Ilix 4yac npoBeACHHA EKCNEPTH3H LIHHOCTI €NeKTPOHHHX JOKYMEHTIB
3MIMCHIOIOTE BiGIp AOKYMeHTiB moctiiiHoro Ta Tpusanoro (momaz 10 POKIB)
CTPOKiB 30epiranHsa 1nA HaJaHHA JOCTYNY MpaliBHUKAM CIyXKGH AiNOBOACTBA
Hepxreokanactpy, 6I0KyBaHHS mnpaBa iHIIMX IpaIiBHUKIB Jlepreokagactpy
Ha  pEHaryBaHHA  pPEECTPalifiHO-MOHITOPDMHIOBOI  KapTKH  JOKYMEHTIB,
AKi IepefaroTh Ha apxisHe 36GepiraHms, BUITy9€HHS I 3HUIICHHA NOKYMEHTIB
1 eIEKTPOHHMX CIIPAB 33 MUHYIi POKH, CTPOKH 36epiraHHs SAKAX 3aKiHIHITHCA.

366.3a pesynbTaTaMM eKCHOEpPTH3H IUHHOCTI ENEKTPOHHHX IOKYMEHTIB
Yy CIPYKTypHoMy  migposgimi  Jlepxreokamactpy ocoba,  BignmoBinaibHa
3a IIOBOZACTBO Y MiZPO3AiMi, 10 31 rpy/Hs HACTYIIHOTO POKY B €eKTPOHHIH dopmi
CKJI/Ia€: ONMCH ENEKTPOHHHMX CHpaB IOCTIHHOTO Ta TpuBanoro (moHax 10 pokim)
CTPOKIB 30epiraHHd, a TaKoX TOTYye NPOMO3UL{ii AC aKTa NPO BIHIYYEHHS A
3HHUIEHHS JOKYMEHTIB, He BHECEHMX 10 HarioHansHoro apxisHoro ¢ouxmy,
710 IKUX BHOCHTb €JISKTPOHHI CIPABH 3 JOKYMEHTaMH y NAIeposiil hopmi Ta y pasi
NPUHHATTS BIANOBIAHOTO pilleHHs KepiBHHKOM JlepXKTeoKaaacTpy — B eleKTPOHHIH

(hopMi.

OmnucH eneKTPOHHHMX CTpaB CTPYKTYPHOrO MifpO3AiNy i NPOMO3HIii 40 aKTa
NP0 BUIYYEHHA JJI4 3HHINECHHA NOKYMEHTIB Bi3yIOTb yKMNajad OIHCY, KepiBHHMK
Clyx6u nioBoAcTBa Jlep:KreokasacTpy Ta MiANACYe KEPiBHHK CTPYKTYPHOTO
nizpo3niny.

367. Ha mincraBi eneKTPOHHHX OIHMCIiB €IEKTPOHHMX CHPaB CTPYKTYPHOIO
IPO3ALTY Ta MPONO3HIIN 0 aKTa PO BHIYYEHHS IUIS 3HHLIEHHS OOKYMEHTIB
cmyxba AinoBoAcTBa JlepXreokamacTpy B €NEKTPOHHIH hopMi Iicas mpuHAHATTS
no apxiBy JlepKreokanactpy ROKyMEHTIB CTPYKTYpPHHX IMiIDO3NLIIE CKIAamac
eIeKTPOHHI OIIACH eNEKTPOHHUX CIpaB IOCTIHHOrO, TpHBanoro (moHax 10 pokis)
CTPOKiB 30epiranHHs (1omaTok 17) Ta akT B eNeKTPOHHIH (hopMi Ipo BIIydeHHS 1
3HUINGHHA JOKYMEHTIB, He BHECEHHMX J0 HamionamsHoro apxisHoro ¢omay
(momatoxk 18).

368. Ha mifcTaBi cKiageHux B eNEKTPOHHIH (popMi onmcie cnpas Ta akTa mpo
BUIyI€HHA JUIS 3HMINEHHS NOKYMEHTIB CHCTEMa EJIEKTPOHHOTO AOKYMEHTOOOiry
HepkreokamacTpy aBTOMATHYHO 3AilicHIoe 1X  Bisyamizamio za ¢dopmMoro,
BU3HA4€HOIO XOIAaTKOM 19, Ky y pa3i notpeGu po3apyKOBYIOTb.

IIpouenypa 3HHIICHHS €JIEKTPOHHUX NOKYMEHTIB 34iHCHIOETECA JIMIIE Y pasi
NPUAHSATTS KEPIBHHUKOM JlepKreokagacTpy BIANOBIZHOro pilIeHHS Ta BH3HAYAETHCA
niero IHcTpyKUiero.
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AKT 1po BMIYyYeHH JUId 3HMINGHHA JOKYMEHTIB JlepXKreokanacrpy,
1o 36epiraloThCst B €NEKTPOHHIM (POPMi, CTBOPIOETHCA JIULIE B €NEKTPOHHIH dopmi.

Homep 1 para akra npo BHIYYEHHS Ui SHMIUEHHA JOKYMEHTIB
JlepxreokagacTpy MPUCBOIOIOTECA CHCTEMOIO €IEKTPOHHOTO JJOKyMEHTOOBITY miciis
HOro 3aTBEpIPKEHHA B €NEKTPOHHIN (hopMi.

369.Y pasi KomM JOKYMEHT 3a pe3yNbTATaMH [POBENEHOI EKCIEPTH3M
INIHHOCTI Mifyrae mocriiiHoMy 30epiranmio, YIOBHOBa)XCHUH  3acBiguyBau
BUT'OTOBIISE MAIIEPOBY KOIIFO TAKOTO AOKYMEHT4, IKY 3aCBi4ye.

3acBideHa KOlisd MOBMHHA MIiCTHTH Iepeiik BU3HAYeHHX Hi€ro IHcTpykuiero
PEKBI3HTIB, HaHECEHHUX 3a Honomorow QR-koxy.

3asHaveHi 3acBiNYeHi mamepoBi Komii eJEKTPOHHHMX AOKYMEHTIB (OpPMYIOTh
Y CIpaBu, siKi IepefjaloTh 10 apxiBy Jlepxkreokanactpy (BiANOBiIHOTO AepaBHOrO
apxiBy) B IIOPsZIKY, BU3HAaYeHOMY Li€lo [HCTpyKniero, As nocTifHOro 36epiranss.

CTBOpeHHs iHIIMX NANepOBHX NPHMIPHHKIB €JEKTPOHHHX JOKYMEHTIB He
BHMAara€Tscs.

370. MeropuyHa nOmMOMOra y CKIafaHHI ONMCIB ENEKTPOHHHX CIIPaB
HaJlaeTheA CIy k0010 AinoBojcTsa JepkreokanacTpy.

Excneprusa NiHHOCTI JOKYMEHTIB y IanepoBiii dopmi

371. IlpoBeneHHs eKCIEPTH3H IIHHOCTI JOKYMEHTIB MOJIArae y ix Bcebiunomy
BHBYCHH] 3 METOK BHeceHHs Jio HanjoHansHoro apxisHoro onmy a6o BuIydeHHs
Ta BCTAHOBJICHHs CTPOKIB 30epiraHH# NOKYMEHTIB, IO HE MiIAraloTh BHECEHHIO
10 1poro QoHy.

372. ins  opraHisauii Ta NpOBENEHHA EKCIEPTH3M LIHHOCTi JOKYMEHTIB
y Hepxreokanactpi (y pasi noTpebH — y CTPYKTYpHHX MiApO3MIiNax) yTBOPIOIOTE
NOCTIHHO AifOYi eKCcIepTHI KoMicii.

373. ExcriepTu3sy WiHHOCTi JOKYMEHTIiB NpPOBOJSTH LIOPOKY B CTPYKTYPHHX
mipposainax  Jlepkreokamactpy — OesmocepefHBO  0cobM,  BiAMOBiAaNbHI
33 OpraHisallilo IIOBOACTBA B IMX MifPO3AinaX, pa3oM 3 eKCHEPTHOI KOMiCiern
I METONUYHMM KepIBHMIITBOM CIIyKOU JiT0BOACTBA JlepAreoKanacTpy.

374. BunyueHHs. TOKYMEHTIiB JUIf SHHINEHHsS (€3 NpOBENECHHS IONEpefHbOl
€KCIIEPTH3H 1X LIHHOCTI 3a00pOHAETRCS.

375. Binbip NMoKyMeHTiB MOCTiliHOro 36epiraHHs 3ZifCHIOIOTH Ha IMiACTABi
THIIOBUX Ta BIIOMYHX (TaTy3eBHX) IepeliKiB JOKYMEHTIB i3 CTpoKaMH 36epiraHus,
HOMEHKJIaTypH cIpaB JlepKreokafacTpy UUIAXOM IEpEerisAy KOKHOTO apKyla
cnpaBd. JlopydeHHa opradiB BIagd BUWIOTO PiBHA, L0 HaTHUUIA
mo MlepxkreokafacTpy y BULISAI [amepoBoi Komii, He MOXyTh 6yTH BiziGpani
SIK IOKYMEHTH NOCTIHHOTO 4K TpuBanoro (moHaxn 10 pokis) 36epiraHns.
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376. 3a pesynpTaTaMH €KCHIEPTHU3H LIHHOCTI JOKYMeEHTIB y Jlepreoxamactpi
CKJIaJal0Th aKT NMpO BHJIy4YeHHs [Ji1 3HUINEHHS NOKYMEHTIB y mManeposii ¢opmi
(momatok 20).

377.3BeaeHi omucH cupaB mocTiliHoro, TpuBanmoro (nonan 10 pokis)
306epiranHs Ta 3 KaJpOBHX IIUTaHb T4 aKT NPO BHIYYEHHA 1 3HHUIICHHA
HOKyMeHTiB, He BiaHeceHHMX a0 HaiuioHamsHoro apxieoro (onmy, posrmsmae
eKCriepTHa Komicia JlepkreokagacTpy oguouacHo. ITicns 3aTBepmkeHHS akTa
HepreokanacTp Ma€ IIpaBo 3HHMIIUTH BH3HAYEH] HUM JIOKYMEHTH.

378. AXT npo BWIydYeHHS /U1 3HHINEHHA TOKYMEHTIB CKIAafaloTh IIOJ0
IOKYMEHTIB, He BHeCeHHX 0 HanmioHamsHOro apxisuoro GboHAy, Ha CIIpaBH BCHOTO
Hepxreokanactpy. HaliMeHyBaHHA CTPYKTYPHOTO MifpO3iidy 3a3HA4aroTh Iepe
IPYIIOIO 3aTOJIOBKIB CHpaB LBOT0 MiAPO3iiy.

CxraianHs onmMciB cIpas, 110 CKIIaJeHi B naneposiit dhopmi

379.0muc cnpaB ~— apxiBHMH JOBIIHHK, NpH3HAYeHHH jua  O6MiKy
T2 PO3KPUTTA 3MIiCTY OAMHHMIP 30epiraHHs, OOMHHUL OOIIKY, 3aKpiIUTeHHS iX
CHCTEMATH3allll y MeXXax apXiBHOTo QoHTy.

380. OmmcH crpaB yKIaAaloTh OKPEMO Ha CIPaBH HOCTIMHOrO Ta TPHBAIOTO
(moHap 10 poki) crpokis 30epiraHHs Ta 3 KaApoBHX NuTadbk. Ha crmpasm
TUMYacoBOro (Ko 10 pokis) 36epiraHHa ONMUCH HE CKIAAAI0Th. Y pasi Nikpimamii 9m
peoprasizauii ycTaHOBH TaKi OIMCH CKIaNal0Th 000B’ A3KOBO.

381. Omucu cmpaB CTPYKTYpPHOTO minposximy JIepXreokanacTpy cKiajfae
IIIOPOKY 332 BCTAHOBJICHOK (opMmoro (momarok 21) nocamosa ocoba, BiANOBiAaNLHA
3a JMIJOBOACTBO y CTPYKTYPHOMY IiJPO3ALT, 32 METOJMYHOI JONMOMOTH CIyXO0u
Ainopozctsa [lepxreokanactpy.

382. Homep omnmcy cmpaB CTpYKTYpHOro mizposziny JepxreokamacTpy
NOBUHEH CKIAJATHCA 3 iHAEKCY CTPYKTYpPHOTO NiZPO3ALNY 3a HOMEHKIATYpOIO
ClipaB 13 JIONaBaHHAM II0Y2TKOBOI JHTEPH HA3BH KaTeropii JOKYMEHTIB,
SKi BHOCATH JO OIIUCY, Ta YOTHPLOX IM(P POKY, y SKOMY pO3IIOYATO CIpPaBH,
BHeCeHI mo omnucy. Hanpukmam, ommcu cmpas mocrifiHoro, TpBamoro (IOHAJ
10 pokiB) 36epiranHs Ta 3 KafpOBHX IHTaHL CTPYKTYPHOTO MiApo3dimy 3 iHA. 5,
aki posmovatri y 2011 pomi, MatumyTs HOMepHu: S5I1—2011; 5T -2011;
50C-2011.

383. Ilix 4ac ck1afaHHA ONHKCIB CIIPaB CIiJ AOTPHMYBATHCS TAKUX BUMOT:

KOXHY CIpPABy BHOCATH A0 OINMCY I CaMOCTiHHHM HODPALKOBHM HOMEPOM
(AKIWO chpaBa Mae€ KilbKa TOMiB, KOXHMHM TOM BHOCATH 1O OMHCY IIifi OKPEMHM
HOMEPOM);

rpadu onucy oQOpMIIOIOTH BIATIOBIAHO JO BilOMOCTeH, 3a3HAYEHUX
Ha OOKIaJUHLi CIIpaBH; :
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Y pasl BHECEHHS JO ONUCY KilbKOX CHpaB MMiAPSiA 3 OJHAKOBHM 3arolIOBKOM
3a3HAYalOTh NMOBHICTIO JIMINE 3arollOBOK NEpINOi cnpaBH, a Bei iHmi omuopimwi
CTIpaBH IO3HAYAIOTE CI0BaMH «Te came», NpH LBOMY iHIII BiZOMOCTI Mpo cnpasH
BHOCATh O ONMCYy IOBHICTIO (Ha KOXHIilf HOBI# CTOpiHIII OmHCY 3aronoBoK
BIATBOPIOIOTH NTOBHICTIO);

y rpadi omucy «IIpuMiTKa» MpPOCTAaBIAIOTE BiAMITKH NpPO OCOGIMBOCTI
¢izuyHOrO CTAaHy CIpaB, HPO Nepefiady CIpaB iHIIMM CTPYKTYPHHM MiApO3Iijam
Hepxreokanactpy abo iHIIiH ycTaHOBI, TPO HAABHICTH KOl JOKYMEHTIB y CIIPaBi.

384. Onucu crpas BeyTh NPOTATOM KiJIbKOX POKIiB i3 BUKOPHCTAHHAM €QMHOL
HacKpi3HOi HyMepallii. CIpaBi KOXKHOTO POKY CTAHOBIIATE Pi4HMM PO3JLT OMHCY.

385.V xinmi omucy poOSIATh MiACYMKOBHI 3aIHC i3 3a3HAYEHHIM KiIBKOCTI
(uudpamu Ta cOBaMM) CHpaB, LIO OOMIKOBYIOTBCA 3a OIHCOM, @ TaKOX
00yMOB/MIOIOTE OCOOAMBOCTI Hymepanii cnpaB B omuci (JmiTepHi Ta mpomyieHi
HOMEPH CIIPaB).

386. Y piunmii po3zin omuCy CIpaB BHOCATH TAKOX CIPABH, HE 3aBEPIICHI
NPOTATOM KaleHAapHOro poKy. Y TakMX BHUIIAJKAaX Yy KiHII PiYHHX PO3ALNIB OHMHCY
KOXHOTO HACTYIIHOTO PpOKYy, IIPOTArOM fKOIO CIPaBH MPOAOBXKYBAIHCS
B JIUTOBOJICTBI, 3a3HAYaIOTh: «JIOKyMEHTH i3 IIFOTO MHTaHHS AWB. TAKOX Y PO3ALI
33 pik, Ne ».

387.Onuc cnpaB, CKIAafEHHMX Yy ManepoBiit dopmi, criagaTs y 1BOX
NPHMIpHHAKAX, OJIMH 3 SKHX MEepejaoTh PA3oM i3 CIpaBaMH JO apxiBy, a Jpyrui
3aJIMIIAIOTE K KOHTPOJIBHUH NPUMIPHHK Y CITy»k6i AL10BOACTBA.

388. Ha ocHOBi omuciB CIIpaB CTPYKTYPHHX HiIpO3AiNiB ciyx6a inoBojacTsa
rOTy€ 3BENEHI OIHCH CIpaB NOCTiKHOro, TpuBanoro (monaxz 10 pokis) cTpokis
30epiraHHA Ta 3 KaAPOBHX IIHTAHb,

389. 3Benenuii onuc crpaB MOCTiMHOro 30epiraHHA CKIAalTh Y JOTHPLOX
NpUMipHHKaX, TpuBanoro (moHax 10 pokiB) 30epiraHHs — y ABOX IpPMMIipHHKAX,
13 KaIpOBHX IUTaHb — Y TPbOX NpHMipHUKaX. OJUH NPUMIPHHK 3aTBEPIKEHOIrO
omucy HaacunaroTs 10 [IJIABO Ykpaiku.

390. JlepxreokafacTp ONHCYe NOKYMEHTH HOCTiiHOTO, TpuBajoro (nonax 10
POKiB) 30epiratHs Ta 3 KagpOBHX MHTaHb He Mi3HiIIe HiK Yepes ABa POKH Iicis
3aBEpIIEHHS CNpaB y OUIOBOACTBI, a TakOX TIlepedae MOKYMEHTH IOCTIHHOIO
30epiraHEs BiMOBiAHO IO 3aTBepIKeHHX omuciB crpas a0 IIJIABO VYkpaiuu B
YCTaHOBJICHI 3aKOHOJJaBCTBOM CTPOKH.

OdopMieHHs eneKTPOHHHX CIIPaB

391. 3a pesynpTaTamMu IPOBENEHOI €KCTIEPTHAH LIHHOCTI BiibpaHi enexTpossi
CIPaBH MOCTiHHOTO i TpuBajoro (moHax 10 pokiB) cTpokiB 30epirannsa moTpebyroTh
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CTBOPEHHS Mal€pOBOr0 NMpPHUMIpHHKA ENEKTPOHHOI CHpaBH, 3acCBiYEHOro 3TifHO
i3 mieto IHCcTpyKUi€TO.

IanepoBi MpUMipHUKH €JIEKTPOHHOI CIPaBH MOCTIMHOIO Ta TpUBaIoro (IoHax
10 pokiB) cTpokiB 36epiraHHs CTBOPIOIOTh HPalliBHUKH CTPYKTYPHHX [1iApO3ZiliB,
AK1 QopMyBalK BiJTIOBiTHI eJIEKTPOHHI CHpaB. Y pasi peoprasizariii uM jiksigamii
CIPYKTYPHOTO  IiApO3AUTY 3a3Ha4yeHi MNPUMIPHHKM  CTBODIOIOTE  0coOH,
BiAIOBiZaJIBbHI 3a opraHisauilo AilOBOACTBA iX IIPABOHACTYITHHKIB.

Y pasi ikBijaumii = CIPYKTypHOro  mizposminy Ge3  BH3HAYEHHS
MPaBOHACTYNHUKa E€KCIIEPTH3Y LIHHOCTL Ta CTBOPEHHS 3a3HAYEHHX NPHUMIPHHUKIB
3A1MCHIOIOTH y TIpoLeci JiKBimamii CTPyKTYpHOTrO MiApo3mily IIif Yac MiroTOBKH
CIpaB MiApO3AiNy [Uif IepeJaBaHHA 70 cilIyxOH IinoBoacTea Jlepxreokanactpy.
Y TakoMy BHIIAJKy JOKYMEHTH THMYAaCOBOrO 30€piraHHA 3HMILYIOTh JOCTPOKOEBO,
oIpa3y micif eKCIePTH3H iX LiHHOCTI.

392. IlinroToBKa 10 mepexaBaHHA CIyx6l IIJIOBOACTBA I[epxcreoxanacmy
NanepoBHX HpHMlpHHKlB ENeKTPOHHUX  CTPAB  CTPYKTYpPHHMH I Apo3IiamMu
HepxreokagacTpy 3aiHCHIOEThCA 3TifiHO i3 Hiero IHcTpykiiero.

393. inst miArOTOBKM €NEKTPOHHOI CHpaBH Ul epefaBaHHA [0 CIy:KOH
AlToBoJicTBa JlepKreokajacTpy B aBTOMAarH3OBAHOMY peXuMi O(GOPMIIOIOTH
€JIEKTPOHHY IHQOpMaIliiHy KapTKy apxiBHOI crpaBH (OOKIauMHKA CIpPaBH),
fKa MICTHTB Taki BiJOMOCTI:

HaliMeHyBaHHs CTPYKTYPHOTO NiZPO3ALTY;

iH/IEKC eNeKTPOHHOI CIIPaBH;

HOMEp TOMY €NIeKTPOHHOI CIIPaBH;

3aroJIOBOK €JIEKTPOHHOI CIIpaBH (TOMY, YACTHHH );

KUIBKICTH €JIEKTPOHHHX AOKYMEHTIB;

nepiox GopMyBaHHS CIIPaBH;

CTpOK 30epiraHHs cupasy;

eNIEKTPOHHHH OIYC JOKYMEHTIB CIIpaBU (BHYTpillIHi#);

BiIMITKY IpO NpHAMAaHHA-TIEPENaBaHHA EJEeKTPOHHOI CIpaBH 10 CIyXOH
ainoBoAcTBa JlepxreokanacTpy.

394. CtBopeHHA OOKITaAMHKHM CHpaBH 3aBEPIIYETHCA 11 Bi3yBaHHsAM 0co6010,
BIINOBIJAJIBHOIO 3a OpraHi3alilo JUIOBOACTBA Yy CTIPYKTYPHOMY Migpo3Ziti, Ta
MiANUCAHHAM KEePiBHHKOM CIY>XOH AinosojcTBa Jepxreokaaacrpy.

395. ®opma o6KIaAMHKH CIPaBH Ta Bisyaisanis ii BiioMocTel BU3HAYAIOTHCS
niero IHCTpyKLi€ero 3 ypaxyBaHHAM apXiBHHX IPaBHIL.

Od¢opmienHs cnpas, CKIAeHUX Y naneposii ¢popmi
396. Odgopmnenns cmpaB nocTiiiHOoro i TpuBamoro (moHax 10 pokis)

30epiranna nepeabavac: MiAIIMBAaHHA Ta HyMEpPALilo CTOPIHOK CIIPABH, CKIAJEHHs
y pa3si mnoTpeOM BHYTPIIHBOTO ONHMCY JNOKYMEHTIB CIpaBH, HasBHICTh
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3aCBiYyBIBHOTO HAIMCY CIPaBH NP0 KiNBKICTh CTOPIHOK 1 Mpo 0coGIHBOCTI
¢isHyHOro craHy Ta (opMyBaHHS CHpaBH, HMiAUIMBAaHHA ab0 OMpABICHHS CIPABH,
ohopMIIeHHS OOKIaqHHKH CIIPABH.

397. JlokyMeHTH THM4YacoBOro 30epiranHia, cgopmoBaHi y copaBu, He
HiIIHBAIOTh, CTOPIHKH HE HYMEDYIOTh, YTOYHEHHS eJNeMEHTIB O(OpPMIICHHS
0OK/IaAMHKH HE IPOBOJATE, 32 BUHATKOM IIEPBHHHOI OyXralTepchKol JOKyMeHTal.

398. Ilicnsa 3aKiHYeHHsA AiJTOBOXHOTO POKY JIO0 HAITHCIB Ha OOKJIAJHHKAX CIIPAB
HOCTiHHOrO i TPHBAIIOrO 30epiraHHsA BHOCATH HeOOXinHI YTOUHEHH, TepeBipAOTH
BIJIMOBIIHICTE 3arofIOBKIB CIpaB Ha OOKIAMHII 3M1CTy IDiAITUTHX JOKYMEHTIB,
BHOCATB Y pasi I0TpebH [0 3arooBKa CIIPaBH JOAATKOBI BiOMOCTI (IIpOCTaBISIOTH
HOMEPH HakKa3iB, IPOTOKOJIIB, 3a3HA4YAI0Th BHAM i GOPMH 3BITHOCTI TOWO).

399. lata Ha oOKIafMHI[ CHpaBH IOBHHHA BIJNOBINATH POKY IOYATKY
i 3aKiHYEHHS CIIPaBH; y CTIpaBi, IO Mae JOKYMEHTH 3a OLbLI paHHI POKH, HiX pik
YTBOPEHHSI CIIPABH, ITiJ| JAaTOK POOIIATEL HAITUC € JOKYMEHTH 38 __ POKHY.

400. Ha oOxymaguHKax cOpaB, WI0 CKIAJAalOTRCAd 3 KIIBKOX TOMIB,
IPOCTABIIAIOTE A4TH MEPIIOro i OCTAHHBOIO JOKYMEHTIB KOXKHOIO TOMY (4aCTHHH).
¥ pasi 3a3HaueHHA TOYHOI KAIEHAapHOI JaTH NPOCTABIAECTHCH YHUCIIO, MiCALb i pik.
Yucno i pix mo3Ha4Yar0Th apabChKUMU UH(GPaMu, MiCALb IHIIYTh CJIOBOM.

401. Ha oOxnaguHIi CTpaBH MNPOCTaBIIOTE HOMEP CHPaBH 3a 3BEJEHHM
ONKCOM 1 3a ITOTO/KEHHAM i3 ciyx6oio fimoBopcTea JlepKreokagactpy — HOMeEp
onucy Ta GoHAY.

402.V pasi 3MiHM HaliMeHyBaHHS ycTaHOBH (il CTpyKTypHOro mifpo3miny)
NPOTAroM IEPIOAY, AKMH OXOILIIOIOTH JOKYMEHTH CIpaBH, abo Iif uyac mepejadi
CIpaBH JO iHIIOI YCTaHOBM (CTPYKTYPHOrO MifpO3AiNy) Ha OOKIafMHII CHpaBH
3a3HAYAETBCA HOBE HAWMEHYBAHHA YCTAaHOBH (CTPYKTYpHOrO Mimpo3aimy),
a romnepenHe 6epeThes B TYXKKH.

403. Hancu Ha OOKIafMHKAaxX COpaB IOCTIHHOrO Ta TpuBamoro (moHaxm 10
poxiB) 36epiraHHa poOJATh 9iTKO YOPHHM CBITJIOCTIMKHM YOPHHIOM a0 MAcTolo.
HakneroBaHHs TUTYJIBHOTO apKyllla Ha OOKIaJUHKY CIIPaBH HE JOMYCKACThCA.

IlepenaBaHHs eNEKTPOHHHUX CIIpaB A0 CyOM JiI0BOICTBA
JepxreokagacTpy

404. ITepeaBanHs ~ €NEKTPOHHUX cmpaB a0  cioyxkbu  ainmosozacTsa
JlepreokanacTpy nojirae y HajaHHi JOCTYIy NpaliBHUKAM CIYKOH AiNOBOACTBA
Ta 0OMEXEHH] NOCTYIy (MIlle IPaBOM INeperiisiLy) A0 eNeKTPOHHHMX CIIPaB iHINMM
npauiBHHKaM Jlepkreokanactpy.

405. TlepenaBaHHsd  €NEKTPOHHMX CHpaB A0 cuyx6GH  [aimoBojcTBa
JepxreokanacTpy 3MiHCHIOETECA 3a rpagikoM, IIOTOJDKEHHM i3 KepiBHMKaMH
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CTPYKTYPHHX MiAPO3/IiMIiB i 3aTBep/KeHAM KepiBHUKOM JepxkreokagacTpy abo iioro
3aCTYMHMKOM, ajle He paHille BOX POKIB i3 JaTH 3aBEPIICHHS €IeKTPOHHHX CIIpaB
y OLIOBOACTBI.

Hanauns gocTylly mpauniBHMKaM Ciry<GH AiTOBOACTBA 3AIMCHIOETBCH 3TiIHO
i3 rpahikomM B aBTOMAaTH30BaHOMY PEXHMI CITyXG0H0 iHGOPMAITifHUX TEXHOIOTM.

406. EnextponHi cnpasu mocTiitHoro Ta TpuBainoro (moxas 10 pokis) cTpokis
30epiraiHf  HepealOTh g0  ChnyxOH  JiTOBOACTBa Hepxreokagactpy
3a eJICKTPOHHUMH OIIHMCAMH B €JIEKTPOHHIM dhopmi.

407.1lix wac mpuiMaHHA €JIEKTPOHHHMX CIPaB CIyX00I0 [iIOBOACTBA
JepxreokanacTpy NpPOBOJMTECA IIEPEBIpKA ENEKTPOHHUX MOKYMEHTIE KOXKHO!
CHpaBH Ha HasBHICTh KBali(iKOBaHWMX €NEKTPOHHMX IiANHKCIB, KBali(ikoBaHHX
CIEKTPOHHHMX IIO3HAYOK 4Yacy Ta UiMicHiCTh XaHux. IlepeBipka 3zificHIoeThCA
B aBTOMAaTH30BaHOMY pPeXHMI 3a BHYTPIlIHiM OMHCOM eleKTPOHHOI crpasH. Ilicims
BHECCHHS IpAL[IBHUKOM CIyXOH JiIOBOACTBA OO peecTpallifHO-MOHITOPHHIOBOL
KapTKM €NEKTPOHHOI CHpPaBH BiAMITKM IIpO TNpPUMHATTS eNEKTPOHHOI CIIPaBH
JO apXiBy CHCTEMOK €JIEKTPOHHOrO JOKyMeHTOoGiry JlepxreokamacTpy
aBTOMAaTHYHO OOMEXYeThC IHIIMM MOpaliBHUKAM IIpaBO JOOCTYmy M0 IHX
€JIEKTPOHHUX CIIPaB.

Axmo mix dJac nNpuiiMaHHA-IEPENABAHHS €JIEKTPOHHMX CIOpaB CiyxGa
AUIOBOACTBA BHSBMIA HEJOJIKH, NpALIBHHK CTPYKTYPHOrO INApO3ZiNy [OBHHEH
BXXHTH 3aXOMIB JUIA X YCyHEHHS.

ITepenava cnpas, CKIafieHHX y naneposiii Gopmi, 1o cryx6u
AiroBocTBa JlepxreokanacTpy

408. CnpaBu  mocriiHoro, TpuBajgoro (moHay 10 pokiB) 36epiranHs
Ta 3 KaJIpOBUX IHTaHb Yepe3 JIBa POKH IICHA 3aBEpILIEHHS X BeJCHHS NepelaroTh
mo cayxbm ninosoxctea JlepxkreokanacTpy B YIOPSAKOBAHOMY CTaHi fuid
NOJAIBINOTO 30epiraHHs Ta KOPHCTYBaHHS.

409.IlepenaBanns cnpaB g0 clIykOu nOimosoacTsa J[lepreokamacTpy
3AIHCHIOETECA 32 rpadikoM, 3aTBEPIDKEHUM KePiBHUKOM JlepXTeoKanacTpy.

410.3a mHCEMOBHM  3BEPHEHHAM CTPYKTYPHOIO IHApo3diny ciyx6a
AinosoncTsa JlepxxreokanacTpy oopMiie BHAady CIpPaB, CKIAICHHX y MalepoBiii
(opmi, Ha CTPOK IO TPHOX MicALiB.

411. IlpuiiMaHHs-IepeNaBaHHA KOXHOI CIIpaBH 3iliCHIOC NpPaLiBHAK CIyXOH
ninososcTBa JlepkreokasiacTpy B HNPHCYTHOCTI nNpaliBHHKA, SKMH Hepenae
yIOpAZKOBaHI Ta 0¢OpMIIEH] ClIpaBH.

412. Copau  moctiiHoro Ta TpuBamoro (monag 10 poki) 36epiranms
TIepesaroTh 10 CIyx0H ninoBoscTBa JlepXKreokanacTpy 3a ONHCaMH.
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Y KiHIi KOXHOTO INpHMIPHHKA OIMCY TMPpAIiBHUK CIyXOH JUI0OBOJACTBA
POSIHUCYETBCA Yy NPUHHATTI crpas i mpocTasise pary. OIMH NPUMIPHUK OMHCY
OBEPTAETECA  CTPYKTYPHOMY IIAPO3IUTY, BCi iHINI 3anMIuaroThes y cayxoOi
ninoBozacTBa JlepKreokanactpy.

CripaBu, 110 TIepefaloThCst A0 CiIykOHM JiNOBOICTBA Jlepxxreokanacrpy,
TIOBAHHI OyTH 3B’A3aHi HAJIEKHUM YHHOM.

Hepxkreokanactp  3060B’s3aHmii  3aGesneunTd  30epiraHmHs apxiBHUX
JTOKYMEHTIB Ta IIepefaHHs JOKYMEHTIB, 10 HalexaTh 10 HarioHaTsHOro apxiBHOTO
(oHxy, micns 3aKiHYEHHA BCTAHOBIEHHX TI'DAHMYHHX CTPOKIB iX 30epiraHHs
B apxiBHOMy migposmini JlepkreokamacTpy s OCTIHHOrO 30epiranus
no LIJIABO Vkpaiumu.

Hupekrop [lenmapramenty

3a0e3NeyeHHs qisUIBHOCTI CITyKOu Kcenis JIPYXXUHIHA
CXBAJIEHO

TIOTOJKEHO ‘ I
[Ipotokon Ne2 3acimanus J |
EK ﬂepH{FeOKa,I[aCpr ITpoTtokon 3acizanis 3 1 |
16.03.2023 EITK Lenrpannsiioro aep:xapioro apxisy | i |

BHUIHNX Opraiin Blajil

XY, 0F 7?/6’7&5’ N,

Ly Ykpaiis

7|




Honatoxk 1
ao [HeTpykuii
(mysxT 12)

3ATAJIBHI ITIPABUJIA
oopmIiIeHHA TOKYMEHTIB

1. [Ind ApyKyBaHHA TEKCTiB Cly»GOBHX JOKYMEHTIB BHKODHCTOBYETECH
rapaiTypa Times New Roman i wpuct posmipom 12-14 APYKAPCBKUX ITYHKTIB.
JlonycTiMo BHKOpHCTOBYBaTH MpHGT posmipom 8—12 APYKapCbKHUX IMYHKTIB I
APYKyBaHHs PeKBi3UTiB «/{oBinKkoBi Aani mpo ropuguany ocoby», «Koa ropuanasol
ocobu», «BigomocTi mpo BHKOHABI AOKYMEHTa», BUMHOCOK, MNOACHIOBAILHHX
HAIIUCIB 10 OKPEMHX EJIEMEHTIB TEKCTY ZOKYMEHTA TOIIIO.

2. Tlpu oopmIIeHH] IOKYMEHTIB 3aCTOCOBYHOTS:

HaMIBKMPHUH PO3PIDKEHHH LIPHDT BEIHKHMU AiTE€paMu — UIA PEKBI3HTY
«HasBa BUIY JOKYMEHTa»;

HAIIBXHPHHH HPAMHEI IPHQT — I 3ar0IOBKa JNIOKYMEHTA.

3. Ilpn opopmienHi TEKCTIB MIKPAAKOBHIA iHTEPBAN MIOBHHEH CTAHOBUTH:

|l ~ nid CKIANOBHX TEKCTY HOKYMEHTa, pexBi3UTY «J{0HAaTOK» Ta ITOCHIaHHS
Ha JOKyMEHT, IO CTaB I/ICTABOI0 MJIA MiATOTOBKH (BMOaHHS) MOTOYHOTO
JIOKyMEHT4,

1,5 — @1 cKNnamoBMX YACTHH PeKBIZHTIB «Agpecat», «I'pud 3aTBEPIKCHHS
AOKYMeHTa» Ta «['pu moromxeHHs (CXBAIEHHA) OKYMEHTa;

1,5-3 — ans BinOKpeMIIeHHA PEKBIi3HTIB OMHH Bin OIHOTO.

4. Bnacue iM’a Ta npisBume B pekpisuTi «Iligmucy PO3MINLYIOTE Ha piBHI
OCTaHHBOTO PA/IKA HAHMEHYBaHHA I0CA/H.

5. MakcumanbHa 10BXHHa pAaKa GaraTopsakoBHX PeKBIsHTIR (xpiM pekBizuTY
«Tekcr nokymenTa») — 73 mm (28 ApykoBaHHX 3HAKIB).

6. SIKIIO 3ar0NOBOK 4O TEKCTY JOKYMEHTA nepesHurye 150 qpykoBaHuX 3HaKiB
(’sTe psAAKiB), HOTO 03BONEHO MPOXOBKYBATH OO MEKi npaeoro moms. Kpanky
B KiHIi 3arOJIOBKA HE CTABJIATE.

7. ITin yac oopMIeHHA JOKYMEHTIB BiICTYII BiJf MEXi JTiBOTO OIS JOKyMEHTa
NOBHHCH CTAaHOBHTH Y MiliMeTpax:

10 — 11 ab3aniB y Tekeri;

90 — nns pexBizuTY «AnpecaT»;

100 — nns  pexsisutie «pud 3aTBepmKeHHs AokymeHTa» Ta «I'pud
0OMEXEHHS JOCTYILY A0 TOKYMEHTay,

125 — anst posmudpysanns migmucy B pexsisuti «Ilinmicy;

0 minimerpig:

IS CIIIB: «CIIYX ATy, «BUCTYIINIIN», «BAPHIIHUIIW»,
«YXBAJIWIN», <cHAKA3VYIO», «30B0B’SI3VIO»;
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JIsL peKBi3MTIB: «JlaTa MOKYMEHTa», «3aroloBox A0 TEKCTY HOOKYMEHTa»,
«Tekct moxkymenta (6e3 a6szamis)», «BimmiTka IpO HAafABHICTE A0JATKiB», «Biza
AoKyMeHTa», «['pud moromxeHss (cxBameHHs) HOKyMeHTa», «BigMirka npo
3aCBIOYEHHA XKomii JokyMeHTa», «Bimomocti NP0 BHKOHABIA JOKYMEHTa»,
«BiaMiTka npo BMKOHaHHA AOKYMCHTa»; ciB «{ogaToky», SKINO € MOCHIAHHA Ha
nomatky, Ta «[lizcTaBa», Ag MOcCHIAHHS Ha JOKYMEHT, HI0 CTaB MiACTABOIO JUNA
HOro miroTOBKH; HaliMEHYBaHHA OCAIH B pekBizuTi «Ilimmuey; BigmiTku npo
3aCBiTYEHH KOIIii JOKYMEHTA — CIIiB «3rigHO 3 opuriganom» (Ges 1anok).

8. 1lin yac odopmiIeHHS NOKYMEHTIB (ZOZATKiB 10 HHX) Ha JBOX i Oulbmie
CTOPiHKaX Apyra Ta HaCTYIHI CTOPIHKH MOBUHHI 6yTH IPOHYMEPOBaHI.

HoMepH CTOPiHOK CTaR/LATH OCEPEUHI BEPXHBOTC IO apKyma apabceKamMu
IuQpamn Ge3 3a3HAYEHHS CHOBA «CTOPIiHKA» Ta DO3ALTOBHX 3HAKIB. ITepmy
CTOPIHKY HE HYMEpYIOTh Hi B JOKYMEHTI, Hi B KOJKHOMY 3 nofarkiB. JIokymeHT
1 KOXKEH i3 JOJIaTKiB MAIOTh OKPEMY HyMEDALIIO.

9. TexcTH MOKYMEHTIB APYKYIOTh Ha oAHOMYy Oomi apkymia. JIOKyMeHTH
TAMYaCOBOTO CTPOKY (IO IECATH POKiB) 36epiranHs o6caroM 6itsmr sk 20 CTOPIHOK
AIOSBOJICHO IpYKYBATH Ha JMUBOBOMY i 3BOPOTHOMY 6OLi apkymia, mpu mBoMy
pexsisuT «Ilianuc» noBuHen GyTH posMilneHu Ha JULIBOBOMY, & HE Ha 3BOPOTHOMY
bowi 0cTaHHBOTO apKyIIa JOKYMEHTA.

10. QR-kox poamipom 21 MM Ha 21 MM PO3MIIYIOTh Y HHXKHBEOMY JIiBOMY KYTi
HEPIIOi CTOPIHKY JIOKYMEHTA.

Ans npoexTiB akTiB Ta 060B’A3KOBUX HOIATKIB JI0 HHX, IO pO3pO0ILIIOTECH
OpraHaMy BHMKOHABYOI BJIallM, IIOCTAaHOB i posnopsmkeHs Kabimery MinicTpis
Ykpainu, nopan is QR-kogoM posMimyrorscs Horo PEKBI3UTH, HAPHUKJIA/:

Minuudpu Ne 003845.0011-1T Big 20.07.2022
Higmucas: Ietpenxo Ietpo ITerporny
Ceprudikar: 341CO50E72C685404000000 A6D05009B940D00

Hifcuwmii: 3 12.12.2022 12:38:06 mo 12.12.2023 12:38:06




Honarok 2
no IHCTpyKIii
(myHkr 24)

i

AEPIKABHA CIYIKBA YKPAIHH 3 HHTAHB FEOAE3LI, KAPTOIPA®II TA KAJACTPY

Hepxkreoxagacrp
BYyJI. CBarocnasa XopoGporo, 3, m. Kwuis, 03151,
Teq, (044) 299 35 32, daxc (044) 249 96 70, e-mail; land@land.gov.ua
Kox €IPIIOY 39411771
Ne Ha Ne BiX

AEPKABHA CJIVIKBA YKPAIHM 3 IATAHD FEOXE3I, KAPTOTPA®IT TA KAJZACTPY

HenaprameHT BeAeHHS JepP:KaBHOIO 3eMeJbHOr0 KajacTpy

By.1. Cesitocnasa XopoGporo, 3, m. Kuis, 03151,
Tes. (044) 299 35 33, e-mail: kadastr@land.gov.ua
Ne Ha Ne BiJ




Jonarok 3

Jo IHeTpykil
(myHKT 24)
JEPKABHA CJIVIKBA YKPAIHH THE STATE SERVICE OF UKRAINE FOR
3 IUTAHD FEOJE3Ii, KAPTOTPA®IT GEODESY, CARTOGRAPHY AND CADASTRE

TA KAJACTPY

Byn. Cesrocnasa Xopo6poro, 3, M. Kuis, 03151, VYkpaina, Sviatoslava Khorobroho Str., 3, Kyiv, 03151, Ukraine,
Ten. +380 44 299 35 32, daxc +380 44 249 96 70, phone +380 44 299 35 32, fax +380 44 249 96 70,
e-mail: land@land.gov.ua, xox €IPIIOY 39411771 e-mail: land@land.gov.ua,

Ne




Honarok 4

Ao Imctpyxmnii
 (nyHKT 24)

i

AEPKABHA CJIYXEA YKPAIHM 3 INTAHD TEOJIE3II, KAPTOTPA®II TA KAJACTPY
AEPXTEOKAJACTP

HAKA3
. 2022 Kuis Ne

L

AEPKABHA CJIYKBA YKPAIHM 3 HHTAHL FEOAE3IL, KAPTOIPA®IT TA KAJACTPY
JEPKTEOKAJIACTP

(BHA moxymenTa)

. 2022 Kuis Ne




HomaTtok 5

1o IHcTpykuii
(myHkr 51)

IIPUMIPHU IEPEJIIK
JOKYMEHTIB, 10 A03BOJASEThCH 3aTBePIKYBATH NMPOCTABISIHHAM rpuda
3aTBePAKeHHA MOCA0B0I 0cO0M 32 YMOBH iX MaAroToBKH B namepogii gpopmi

1. AxTH (TOTOBHOCTI 06’€KTa 10 ekcIulyaTawii; CIMCaHHA; IHBEHTAPH3aIlii;
CKCHEPTH3M; BIIYYCHHA CHIPAB A1 SHHIIEHH; NIepeadi Cpae; TiKBiaamii YCTaHOB
TOIIO).

2. 3aBnanns (Ha IPOEKTYBaHHA 0G’€KTIB, TEXHIYHHX CIOpPYJ, KaIliTaJbHE
OyIIBHHITBO; Ha NMPOBEACHHS HAYKOBO-ZOCHITHUX, NIPOEKTHO-KOHCTPYKTOPCHKHX
1 TEXHONOTIYHKX POOiIT; TexHiuni TOILO).

3. Kowrroprcu BuTpar (Ha yTpHMaHHS anapary Jlepxreokamacrpy, 6yauHKis,
IPUMILIEHE, CTIOPYA; Ha IIATOTOBKY T2 OCBOSHHS BHPOOHHI[TBA HOBUX BHpOOIB;
Ha KaliTanbHe OYIiBHUITEC TOMIO).

4. Ilepeniku (mocaj NpaniBHAKIB 3 HEHOPMOBAHHM poGOYMM AHEM; THIIOBHX,
BIOM4HX (Taly3eBHX) JOKYMEHTIB i3 CTpOKaMK 30epiraHHs TOLIE).

5. PO31iHKH Ha BUKOHAHHA POGIT.
6. CtaTyTn (IIONOXKEHHS) YCTAHOB,

7. Ctpyktypu Jlepskreokamactpy Ta Horo TePHTOPIUIBEHUX OPraHiB.




HonaTtok 6

1o IacTpykuii
(nyHKT 95)

INPUMIPHH ITEPEJIIK
JOKYMEHTIB, MAMMCH HA IKUX CKPIILTIOIOTLCS repooBoI0 MEYATKOIO
Y Pa3i ix cTBOpeHHs B naneposiii gopmi ado 3aCBIIYYIOThLCH KBaNidikoBaHoI0
CICKTPOHHO0 eYaTKow0 JlepkreokanacTpy y pasi ix creopenns
B JIeKTPOHHIH dopmi

l. Akt (BHKOHaHHA poGiT, cHHCaHHA, €KCIIEPTH3H, (IHAHCOBHX IEpPEBIpOK;
BIUTYYCHHS CTIPaB IIA 3HMILEHHS; Iepeaati Cpas Towwo).

2. BucHOBKH | Biaryks ycraHoB Ha Auceprauii Ta aBTopedeparty,
Lo HAACWIRIOTECA 10 Bumoi arecraniiinoi komicii Vpainu.

3. HoBiaku (iMiTHi; npo BMnmaTy CTPaxOBUX CYM; BHKOPHCTaHHA GIOMKETHIX
dCHI'HYB2HB Ha 3apIUIaTy; PO HAPAXOBaHY 3apIUIATY TOILO).

4. loroBopu  (mpo  MarepiambHy  BiAOBiANEHICTS, HAyKOBO-TEXHIYHE
CHiBPOGITHUNTBO, MIAPSAH, OPEHY NPUMIIIEHB, PO BHKOHAHH: pobiT TOI0).

5. JlokyMeHTH (HOBiIKM, HOCBiXYEHH TOLIO), WIO 3acBiAYYIOTH mpaBa
TPOMa/IAH Ta FOPHANIHHX 0Cib.

6. Jlopy4eHHs Ha Oflep)KaHHA TOBAPHO-MATEPIATBHUX MIHHOCTER, OromKeTHi,
OaHKiBCHKI, IMEHCIHHI, IATIXHI.

7. 3aBnanns (Ha TIPOEKTYBaHHA 06’€KTiB, TeXHIYHMX CIOpyAd, KaIiTanbHe
OyIIBHHIITBO; TEXHIYHI TOIO).

8. 3asBH (Ha aKPEOMTHB; PO BiIMOBY Bix aKLENTY TOLIO).

9. 3aaBku (Ha 06aaHAHHSI, BHHAXOIH TOIIO).

10. 3paskn Bin6uTKiE medaTok i mimmHCiB TpamiBHEKIE, AKI MaOTH npago
31HCHIOBATH (biHaHCOBO-roCHOAapPCHKi omeparii.

11. Komrropuc BHTpar (Ha yrpHMaHEHS anapary YyupaBiliHHsi; Ha IIOTOTOBKY
Ta OCBOCHHA BHDOOHHITBa HOBHX BHPOGIB; Ha KaIbKYIMLiI 32 JIOTOBOPOM;
HA KamitajeHe OyIiBHUITBO TOIIO).

12. Jlucte rapanTiiini (Ha BAKOHAHHS poGiT, HagaHHs IIOCTIYT TOILIO).

13. I[Tomanua 1 xmonotanHs (Ipo HaropoKeHHS OpICHAMH Ta MENANISIMH,
PO NpeMiIOBaHH).

14. IIpoToxoH (IIOTO/KEHHS MIaHiB IOCTABOK).

15. Peectpu (4ekiB, GI0IKETHHX HOPYUEHB).

16. Cneuudixanii (8upo6is, mpoxykuii Tomo).

17. Criineni JOKYMEHTH, MiAroTOBIEH] Bix iMeHi 1BOX i Ginbiie YCTaHOB.

18. CratyTn ycraHoB.

19. TutyneHi crvckn,

20. TpynoBi KHIXKH.

21. Apkymi norogkesHs npoeKTiB HOPMAaTHBHO-NPaBOBMX aKTiB.




Honarok 7

A0 IacTpykmii
(nynxT 173)
KYPHAJ
peecTpanii RigpsmKeHn
Ne Ipizeuire IlpizBuine
g . . Ta BIIACHE
Ta BIIACHE IM'A Micue Hata i HoMep Hara Jata .
3/ Ilocaza | . . M4 0co0H,
ocobu, mo BIAPAIKEHHS Hakazy BiaOyTTs | npuGyTTsa mo
BIIPAKAETRCS samimye




Honarok 8

1o [HeTpykuii
(myrkT 192)

IMIACYMKOBI TAHI
00/1iKy 00csiry J0KyMeHTOo0Giry
3a mepioas _ . no__.
KiUIBKiCTE OKYMEHTIB
3 HUX
HoxymenTn
Ycroro B cleKTpOHHiii y maneposiil gopmi
popmi : .
JOKYMEHTIB CTOPIHOK
BxigHui
Buxingi
BuyTpimni
Yeroro
KepiBHux cnyx6u gimoBonacrsa Bunacne im’a TTIPI3BUILE

Hara renepanii: .




Honarok 9

no IncTpyxkuii
(mynkT 200)
MPAMIPHUI EPEJIK
JXOKYMEHTIB, W0 He MIIATAI0TH peccTpauii ¢Jyx0010 aisioBoacTBA
Ne )
Bun noxymenra CroemiansHui 06mik*
3/n
1.  3Benenns ta indopmanis, Hagicnani o BiJIOMa HE MJATal0Th
peecTpanii un 06mixy
2. Pexnamui moBiNOMIIEHHS, IUIAKATH, IIPOrPaMH B OyIb-sAKuil iHmmit
Hapaj, KoHpepeHnii Tomo croci6
3. IlpetickyparTu (Komii)
4.  Hopmu BHTpaT MarepiamniB
5. BiraneHi JucTH Ta 3anpomeHH
6.  Micq4ni, KBapTanbHi, HiBPiYHi 3BiTH
7. DI'padikn, Hapaay, 3aABKH, PO3HAPIAKH
8. DopMu CTaTUCTHYHO] 3BiTHOCTI
9.  [lpyroBaHi BUIAHHA (KHHTH, XYpHAIH, OloneTeHi)  6i6iioTexa
(o6ikOBYIOTECH
NHIIE y pasi ii
Ha%BHOCTI)
10. Haykoei 3BiTH 32 TeMamu ciyx6a HaykoBo-
TEXHiI9HOI iH(opMarii
(obnikoByOTECH
nHIIE y pasi ii
HAsBHOCTI)
11.  Hapyanewi nnaxu, nporpamu (koii) KaJpogra ciayx0a
12.  Jorosopu IOpPUAHYHA CITyX0a

*V pasi BigcyTHocti B JlepKreoxagacTpi BiAmoBimHOro CIIEMIaII30BaHOTO MiAPO3AiNy
crielianeHui 001k 3ailicHIoeTRC CiTyx)6010 HimoroacTBa a6o 3a PIIICHHAM KepiBHHKA
HepxreokagacTpy He 3AiiCHIOETECS.




Honatok 10

1o IacTpykuii
(nyHkT 222)

IPEMIPHHI CKJIAJL

3amucy Npo peecTpaniro BXiTHHX JOKYMenTiB
1. Peectpaniiinuii iHaexc 1oKkyMeHTa.
2. [Tata Ta 9ac HATXO/UKEHHA JOKYMEHTA 10 Hepxreokanactpy.
3. I'pyna xopecnonaeHTiB.
4. Bun gokymeHTa.
5. HocunanHs Ha BXXe 3apeeCTPOBAHMI JOKYMEHT.
6. Jlata peecTpauii Ta peecTpaniiinuii ingexc KOPECIOHAEHTA.
7. KUIBKICTB CTOPIHOK JINCTA Ta KiBKIiCTh CTOPIHOK JONATKIB.
8. CTpOK BUKOHAHHS.
9. Koa 7OKyMEHTIB 3riJHO 3 TEMaTHYHHM KIacH(}IKaTOpoOM.
10. Kopecionpenr.
11. IlignucyBay JOKyMeHTA.
12. KopoTtkuit 3micr.
13. EnextpoHHa pesomomnis.

14. Bignopinanenuit migposain Jlepxreoxanactpy, sxuii B YCTaHOBAECHOMY
NOpSIAKY BU3HAYCHHH BIIIOBIZAIBHUM 33 BHKOHAHHS.

15. BianoBigajpHuii BHKOHABEIH — HpaliBHUK BiAMOBITAIEHOIO nigposauTy
JepKreokanacTpy, skuii B YCTAHOBJICHOMY IOPAJKY BU3HAYECHHH BiANOBINANBHUM
32 BUKOHAHHA JJOKYMEHTA.

16. BinMiTka Npo BUKOHAHHA JOKYMEHTA.
17. Crpagra Ne,




Jonatok 11

1o IacTpykuii
(myHKT 222)
NPAMIPHHAM CKJIAA
32IIACY PO PeecTPalilo BUXiTHHX JOKYMEHTIB, CTBOPEHHX
Jepkreoxagacrpom

1. PeecTpamiiiamii iHeKC JOKyMeHTA.

2. laTa peecTpauil AJOKyMEHTA.

3. o mokymeHTa.

4. Bux goctaBkH.

5. KiBKICTB CTOPIHOK JIHCTA Ta KUIBKICTE CTOPIHOK JOIATKIB.

6. Kopotkuii 3MicT.

7. BlunoBifanbHui Nigpo3in yCTAHOBH, AKHI MATOTYBAB JOKYMEHT.

8. BimoBinaneHuit BHKOHABEUb — MPALiBHHK BiAMOBiAaJBHOIO nigposainy,
AKAH [IArOTYBaB JOKYMEHT.

9. IlignmucyBay JOKyMEHTa.

10. Anpecar.

11. [lara i 9ac HagXOMIKEHHSA ZOKYMEHTA a/ipecary.

12. [lata peectpanii Ta peecTpauilinuii iniekc agpecara.
13. Cnpara Ne.




Honatok 12

go IncTpyxuii
(mynkt 287)

CTPOKH
BHKOHAHHHA OCHOBHHX AOKYMEHTIB

1. Axtu Ta nopydeHHs Ilpe3unenra Ykpainu — srigHo 3 BuMoramu ITonoxeHns
IO KOHTPONIb 33 BHKOHAHHSAM YKa3iB, PO3NOPAIDKEHB | ZopydeHs IlpesupaeHTa
Yxpaiuy, 3arBepmkenoro Ykaszom Ilpesnaenta Vkpaiuu Big 19 motoro 2002 p-
Ne 155.

2. 3anuT abo 3BEepHEHHA:

HapOJHOro JemyTaTa YKpaiHu — 3TiJHO 3 BEMOTaMH 3aKoHy YKpaiHu
«IIpo craTyc HapOAHOTO JienyTaTa YKpailHy;

nenyrata Bepxoenoi Pagm Astonomuol Pecnybniku Kpum - 3rigao
3 BuUMoramu 3akoHy Yxpainn «IIpo cratyc nemyrara BepxosHoi Pagu ABToHOMHOT
Pecniybniku Kprm».

3. Axmo 3alMT  (3BEPHEHHsA)  HAPOJNHOrO  JHemyTata  YKpaimu
3 O0’€KTMBHHX IpPHYMH HE MOXe OYTH PO3IISHYTO B YCTaHOBNEHHH CTpOK,
HAJICHJIAETHCS IIHCBMOBE NOBIIOMIICHHS Cy0’€KTaM BHECEHHS 3alUTy (3BEPHEHH)
i3 3a3HAYEHHAM NPHYHH IPOIOBXEHH CTPOKY PO3IILILY.

CTpok po3riagy JAemyTaTCBKOTO 3BEpPHEHHA 3 YpaxyBaHHAM CTPOKY
NPORORKEHHS HE MOJKe NepeBHINyBaTH 30 AHIB 3 MOMEHTY HOro HagXOMKEHHA.

4. Pimenns Ka6inery MimicTpiB YKpalHH OO AOOMpAIOBAHHA NPOEKTIB
HOPMaTHBHO-IIPAaBOBHX aKTiB — MpOTAroM 10 AHIB 3 AHA NPHMHHATTA BiAmOBiZHOrO
pILIEHHA, AKIIO LIAM PillleHHAM HE BCTAHOBIEHO iHIIHIH CTPOK.

5. Hoctanoeu T2 BucHOBKM Konerii PaxyHkoBoi manats — npotarom 15 nuis
i3 14 iX peecTpalii B yCTaHOBI, SKIIO B HAX He BCTAHOBJICHO iHIIMIH CTPOK.

6. IIorofUKeHHs. TIPOEKTIB AKTiB 3aiHTEPECOBAHWMH OPraHAMH — Y CTPOK,
YCTaHOBNICHHH iX TOJOBHUMH PO3POOHHKaMM BiANOBiAHO 10 BUMOr Permamenty
Kabinery MiHicTpie YkpaidH.




Honartok 13
no [HeTpykuii

(nyskT 300)
THOOPMAIIIA
Npo CTAH BUKOHAHHA 3aBAaHb Ha __. .20
Cran BUKOHaHHA 3aBAaHb (JOKYMEHTIB)
HaiiMenyBansrs
Ne Ta iHJEKC 3 HUX
3/n CTPYKTYPHOTO
. . ChO
[IApO3ATY yeroro CTPOK CTPOK
BHKOHAHO
MOJOBKEHO MOPYLICHO

HailiMmeHyBaHHsA nocagu

' KepiBHHKA CITYXK6H KOHTPOIIO Bnacne im’a [TIPI3BUIIE
.20




Homatok 14
1o Incrpykumil
(mynkTH 320, 323, 330)

HomenkaaTypa cnpaB cTPYKTYpPHOIo
niaposainy Jdepxreoxagacrp

ITinposnin:  enaprameHT 3a0e3nedeHHs NisIBHOCTI CIIYKOH

Pozmin: Bigain B3aemonil i3 3MI Ta po6oTH 3 rpOMaaCEKICTIO
Pik: 20
Ilporokon  Ne Bil 20__
EK:
KinbkicTs .
3aroyioBOK Crpox Pob6oui
Innexc cnpasu crpas .
CIIpaBH . 30epiranus IIO3HAYKH
(TOMIB)

ITincyMKOBHI 3aIIHC

Pasom Iepexinni ETIK
Ycporo cripas
3 HHX

KUIBKICTP CIIpaB IOCTiHHOTO
36epiranHs

KIIBKICTB CIIPaB TPHUBAJIOTO
30epiraHHs

KUJIBKICTB CIIPaB TUM4YaCOBOTO
30epiranns

KsanidixoBani errekTpoHHi migmucu*

(keanighixosana

(nocaoa) eneKmpOoHHa (cmamyc)
NOo3HAuKa Yacy)
I'onoBHuit cremianict .20 HiXTBEP/HKEHO
KepiBauk ciy>»6u 1in0BOACTBa .20 HLITBEPIXKEHO

HavansHuk Bigniny B3aemoxii i3 3MI
Ta poOOTH 3 rPOMaJACEKICTIO : . .20 MiATBEP/PKEHO

* BumaraoThecs KBaTihikoBaHi e1eKTpoHHI migmuck oco0H, BiOMOBIIANIBHOT 3a ALIOBOACTEO
y MiAPO3 i YKIaJaHHs, AKOK0 ¢HOPMOBAHO TAONHIO (CKIAACHO HOMEHKIATYPY), KepiBHUKA
MiApo3AiMy YKIaJaHHA Ta YpaliBHHKA, BiANOBigansHOro 3a apxiB. ITiATBEpaXeHHS
Ta PCKBI3UTH MI0CA/10BOT 0COOM — MIANMKCYBaYa Bi3yali3yIOThCA CHCTEMOIO I1ijl YaC IEPEBipKH
BiJITI0BiHOTO KBasli()iKOBZHOTO €NEKTPOHHOIO MiIHCY.



Hoparok 15

ao Inctpykirii
(myukTH 320, 325,330)

3Begena HOMeHKJIATYpA CIIpaB

YcTasoBa: HepxaBHa ciyx0a YKpailnu 3 nuTaHb reojesii, kaprorpadii
Ta KagacTpy
Pik: 20
INporoxon EK: Ne B1X 20
Ilporoxon EITK: Ne Bif 20
Pozain: JenapraMeHT 3abe3nedeHHs AisIBHOCTI CAyxOu*
3aroyioBoK KinpkicTs .
Posmi Iunexc Ctpok PoGoui
O37LT CIIpaBH CIIpaB .
CIpaBH . 30epiraHHs | HO3HAYKH
(TOMY) (TOMIB)
[incymxoBHI 3amuc
Paszom Iepeximni EIK

Ycroro cnpas

3 HAX

KLUTBKICTB CIIPAaB IIOCTIHHOrO 30epiraHHA
KUTBKICTB CIIPaB TPHUBAJIOro 30epiraHHsa

KUIBKICTh CIIPAB THMYACOBOTO 30€piranHs

KBanidixosani enekrponsi mianucu**

(keanighikoeana
(HatiMeHy8aHHA nocaou) eNeKMPOHHA
no3Ha4yka sacy)
I'onoBHMI cnienwiamicT L .20 0
Oco6a, BinmoBiTanbEHA 3a apXiB L. 20
KepiBHuK ci1y:x0H ALMIOBOACTRA .20
KepipHuk JlepxreokanacTpy .20

(cmamyc)

MiATBEPIKECHO
MIATBEPIKEHO
IUITBEPILKEHO

MiATBEPIKEHO

* Inctpyment dixcosanoro sBinGopy JaHHX 3BeJEHOI HOMEHKIATYPH CIHPAB IS [OTOYHOrO

BimoOpakeHHA (BapiaHTH BinGopy: yci migposzinu, JemaprameHT
cyx6m, FOpunuunmit AenapTaMeHT).

sabe3reueHHA AIANEHOCTI

** Bumaralorec KBali(iKOBaHI eNeKTPOHHI ITANMCH BIANOBIIAIBHOIO (YIOBHOBA)XEHOTO)
npamiBHHAKa CIykO0H AUIOBOJACTBa, AKMM ChopMoBaHO Tabnuuio (CKIaIcHO HOMEHKIATYPY),
KepiBHHKa CyxkOH AUTOBOJCTBA Ta KepiBHHKa [lepxkreokamacTpy. IliaTBepkeHHA Ta PeKBISHTH
ocaxoeoi 0cobH — migmHCcyBava BI3YaNI3YIOTBCS CHCTEMOIO i Yac MepeBipKH BiATIOBiZHOTO

KBATi(iKOBAHOTO €NEKTPOHHOIC IIAHCY.




Honartok 16
Jo Inctpykuii
(mynkT 327)

3BEAEHA HOMEHKJIATYPA CIIPAB
HepxreoxagacTp y naneposiii gpopmi

CXBAJIEHO:
IIporoxon 3acijauns ekcnepTHOI KoMicii Big 08.11.2021 Ne 2

IIpoTokon 3aciganns ekcrepTHO-nepeBipHOi kKoMicii IITJABO Vkpainu
Bij 17.11.2021 No 3

Kinekicts .
Ingekc Ctpok PoGoui
3aroJoBOK CIIpaBH CIIpaB .
CIIpaBH . 30epiraHHsi | NMO3HAYKH
(TomiB)

HenaprameHT 3abe3NedeHHS ABUIBHOCTI CITyX6u

14-01-01 Hakasu [lepxreokanactpy 5 ITocrilino CT. 16a
3 OCHOBHO{ JisSUTBHOCTI

HenapTaMeHT ynpasiliHHs EPCOHANIOM

25-01-01 JIMCTyBaHHA 3 CHTPAJILHUMH 2 5 pokiB EIIK
OpraHaMH BHKOHABYO1 BIIaJTH CT. 22
3 MUTaHb AiAMBHOCTI
Hepxreokagactpy

IMincymKoBwHit 3anuc

Y ToMy uuci
Cripasy 3a cTpoxamu 30epiraHis Pazom o 3 BIIMITKOIO
TIEpeXIAHL «EIIK»
Ycporo cnpas: 2704 70 602
HOCTiiHOTrO 30epiranHs 1171 10 7
TpuBajoro (moxan 10 pokis) 318 0 1
30epiraHus

THMYacOBOIro 30epiranug 1215 60 594




CKJIAJIEHO:
Apxisapiyc
06.11.2021

[MICYMKOBHH 3ATIUC 3ABIPEHO:

KepiBHEK cityx0H IiIOBOACTEA
06.11.2021

TITOI'OAXKEHO:

Jupexrop JlenaptameHty 3a0e3medeHHs
IISUIBHOCTI CITY>K6H

09.11.2021

3ATBEPI’KEHO:
Fonosa Jlepxreokanactpy
22.11.2021

Bnacue im’s [TPI3BUILE

Bnacse im’s ITPI3BUILE

Bnacne im’a ITPI3BBUIIE

Biacue im’a ITPI3BUILIE



Hopartok 17

no Inctpyxuii
(myHkT 367)

IIPUMIPHA ®OPMA
JJ15l BHECEHHSI JaHHX OMHCY CHPaB B eJIeKTPOHHY Ta0JIHII0 cCHCTEMH
eJIEKTPOHHOI0 AOKYMEHT0o00iry

YcTaHoBa! HepxreokagacTp

Iiapo3ain: JenapraMeHT KapoBoi MOJITHKY Ta HEPCOHATY

Pik: 20

IIporokon EK:  Ne BIX 20 *

Ipotoxon EIIK: Ne BIX 20 **

Inpexc 311;?;1:;?1( Hata Hata Kimekicts | Ctpok PoGoui
CIIpaBH (Tomy) MOYATKY |3aKiHYCHHS | CTOPIHOK | 30epiraHHs | IO3HAYKH

Y uei omuc BKIoyeHO  cnpaB3 Ne  — 1o Ne

IIponynieHo cripasu Ne i

Ilepenano 3a onucoM ___copas

KeanidikoBaHi eneKTpoHHI mignHcu***

(keanighixoseana
(HatimenyeaHHAa nocaou) eneKmpoHHa (cmamyc)
no3Hauyxka 4acy)

I'onoBuuii cienianicT .. .20  mioTBEepOiKEHO
KepiBHUK migpo3niny yxnagaHdas* _: . .20  TOTBEPIKEHO
I'onoBHui crienmianicT cryk0H AUTOBOACTBA . . .20 mioTBepIKEHO
KepiBuux cnyxOu guiopoacTea** _: . .20  mioTBEepIKEHO

* Ilna onmucy cripaB mipo3mury.

** Jlnsa 3BeACHOrO ONUCY clipaB JdepKreokanacTpy.

**% Jlna 3BemeHoro omucy chnpaB JlepkreokamacTpy BHMAralOThCA KBami(hiKOBaHI €MEKTPOHHIL
OIMHCH BiAIIOBiAAIEHOIO (YMIOBHOBa)KEHOTO) mpauiBHAKa [lepkreoxkagacTpy, AKAM COpPMOBaHO
Tabnuio (CKIaJeHo OIHKC), IPallBHHKA CIYKOH AUTOBOACTBA TA KCPIBHHKA CIYKOH OUIOBOICTBA.
HOna onucy cmpaB mijpo3Aivly BHMAraioThkes KeamipikoBaHI eNIEKTPOHHI IMANHCH 0coOH,
BIANIOBIAAIBEHOI 34 OUVIOBOACTBO Y HMAPO3ALUN YKIadaHHA, AK0K chOpMOBaHO Tabmumio (CKiIageHo
OMMC), NpaLliBHUKA CIy:KOH OUIOBOJACTBA Ta KEpIBHMKA IiApo3AUTY yKnagaHHA. IliTTBep/pkeHHA
Ta PEKBI3HTH NOCafOBOI OCOOH — MIANKCYBaYa Bi3yali3yIOTBCA CHCTEMOIO I 9Yac MEpeBIPKH
BIATIOBIAHOTO KBai(iKOBAHOTO €NEKTPOHHOTO HIATIHCY.




Jonatok 18
no IHeTpykiii
(myHKT 367)

IIPUMIPHA ®OPMA
AJisl BHECEHHS NAHAX aKTA PO BHIYYEHHs AJIA 3HHIEHHNA JOKYMEHTIB
B €JIEKTPOHHY Ta0THII0 CHCTEMH €JIeKTPOHHOTO IOKYMEHT000iry

AKT
Npo BIIYYEeHHS I 3HUIEHHA A0KYMEHTIB

HoMep akra: -

Hara axra: 20

YcraHoBa: HepxaeHa ciyx0a Ykpainy 3 nHTaHb reopesii, kaprorpadii

Ta KaJjacTpy

Migpozain: IMigpo3ain yknamanas

IMigcrasa:

npotokon EITK: Ne BiA 20

[npexc 31?;;21( Jara Hara K?;;;ZTB Crpok PoGoui

CIIpaRH (tomy) | TOUATKY |3aKiHHeHHS (TomiE) 30epiraHHs | MO3HAYKH
Pazom fo 3aumenHs __cnpaB3a20__ 20  poku

KuinpkicTh JOKYMEHTIB (cnoeamu)
IlpuiimMansHO-31aBaIEHA Ne Bif 20 *

HaKJIaHa:

MeTon 3HUIIEHHS BHAAJNICHHS 3 0a3y JaHux
KpanidixoBaHi eleKTPOHHI DiaMHCH

(keanighixosana
(HauMeHy8anHA nocaou) enexmpoHHa (cmamyc)
nO3Ha4Ka 4acy)

I'onoBHUM cnieniamicT™* .20 NiITBEPKEHO
I'onosHwuii criemiamicT*** .20 HiATBEPIIKEHO
KepiBHHK MiAPO3ALTY YKIaJaHHA .20 HiJTBEPAKEHO
Kepisuuk ciyx06u gitoBoacTea .20 HATBEPHKEHO
KepiBHHK [lep>kreokafacTpy**** .20 MiATBEPIHKEHO
I'osioBHMIM crieniamicT * *** .20 HiITBEpIKEHO

* HeoGoB’s3KoBe nONE.
** Ocoba, BiamoBinaNbHa 3a AUIOBOACTBO Y MiAPO3ALT YKIANAHHA, AKOK cHOPMOBaHO TAaBIHIO

(cxnageHo axT).

*** Tlocanosa ocoGa, AKa MPOBOAN/IA EKCOEPTH3Y IiIHHOCTI.
¥H&¥ KepiBauk JlepKreokagactpy.

***%% Ocoba  cyxOu

iHpOpMaLIfHUX TEeXHOJOTIH,

Aka sHumHna (y pasi

KBaJTi(hIKOBaHOTO ENEKTPOHHOTO IMIANMUCY).

HaABHOCTI




AKT

Npo BUITYHYEeHHs /715 SHUIIEHHst JOKyMenTiB lepikreoxanacTpy

Jonarok 19

Jo IucTpykuii

(nyHkT 368)

HAenapramedT 3abesnedeHHs AiANbHOCTI ciTyx6H
Bix 05.12.2021 Ne 25-17

IHIICTABA.: IIpoTokon 3acimaHHsA excriepTHoT komicii Big 08.09.2021 Ne 2

3aronoBok
Inmexc ara ara
CIIpaBH A ﬂ;
CIIpaBH [IOYATKY | 3aKiHYECHHS
(Tomy)

KuiekicTs

CIpaB
(TOMiB)

Crpok
30epiranas

Po6Goui
MO3HAYKH

PazoM 10 3sHHLIEHHS:

7 (cim) copas 3a 2011-2012 poxu

Kinekicts qokymenrie: 1271 (oaHa THcsS4a OBicTi ciMaecsT OJIHH)

[IpuiiManeHO-34aBaNbHA HakIa Ha: Bix 12.08.2021 Ne 741%

MeTtoa 3HHLIEHHA:

CKJIAJEHO:

I'onopuuit cieniamicT**
15.09.2021
INMOT'OIXEHO:
I'onoBHui cremiamicT™**
15.09.2021

I'onoBHuit crewiamicT* ***
15.09.2021

Hupekrop Jenapramenty
3a0e3MeueHHs AiNIBHOCTI CHYKOH * * ¥ % *

15.09.2021

SATBEPJIXXEHO:

T'onoBa [lepxreokamacTpy******
15.09.2021

SHUIIEHHA ITPOBE/IEHO:
I'onmoBHHMI crieiamicT*** ¥4 *
15.09.2021

3HMIICHHA OUIAXOM HEBIAHOBIIOBAJIBHOIO OAPiGHEHH

Bnacne im’s IIPISBUIIIE

Bnacne im’s [TPI3BUIIE

Bracue im’a [IPI3BHILE

Bnacue im’a ITIPI3BHUIILE

Biacre im’a IIPI3BHUIIE

Bnacue imM’a [IPI3BUIIE

* Heo6oB s3K0B€ MOJIE, 3aCTOCOBYETRCA Y pasi NepeqaBaHHs iHILH YCTaHOBI 11 3HHLIECHHS.

** Ocoba, BiNOBINATEHA 32 AUIOBOJCTBO Y IIAPO3AIT YKIANAHHS, KOO CKIAIEHO aKT.

**¥ Ilocanopa ocoba, KA MPOBOAMII2 EKCIICPTH3Y IIHHOCTL

*¥¥* KepiBHHK MAPO3ALTY YKIAAaHHA.
ki KepiBHHK c1yx0H ZUTOBOCTBA.
¥ukrk¥ KepiBunk Jepxreokanacrpy.
FRAEEXE Ocoba, AKa MIPOBEIA 3HHIICHHS.




NpO BUIYYEHHS /1A 3SHUIIEHHN JOKYMEHTIB Hep:xreokagacrpy

[IIICTABA: IIpotokon 3acinanus EKCepTHOI KoMicii Bix 08.11.2021 Ne 2

AKT

Honatox 20

Io IHcTpyKIii
(myHKT 376)

Bix 15.12.2021 Ne 25-17

Innexc
ClipaBH

3arcnoBok KinbkicTh
Hara Jara
CIIpaBH g CIpas
OYaTKy | 3aKIHYEHHS .
(Tomy) (TomiB)

Crpok
30epiranua

Po6oui
TIO3HAYKH

Pazom z10 sHumcHHN:

7 (cim) cnpas 3a 2015-2016 poxu

Kinskicts noxymenris: 1271 (omHa THcsya meicti ciMaecaT oauH)

HpnitmManero-3naBanbna Haknagea: Big 12.12.2021 Ne 741*

Merton 3HMUIEHHS:

CKJIAIEHO:

I'onoBHuit cnemiamicT**

18.12.2021

TIIOT'O/KEHO:

Oco6a, BignoBinaneHa 3a apxis***

19.12.2021

3aCTYIHHUK OHPEKTOPA AENAPTAMEHTY —

HaYaNIBHHK BLAALUTY 3a6e3neueHns

JOKYMEHTOOOIry ****

20.12.2021

Hupexrop enapramenty

3abe3neyeHHs qisIBHOCT] CITY)KOH ¥ ***

21.12.2021

3ATBEP/IXXEHOQ:
I'onosa JepxreokanacTpy******

22.12.2021

SHUIIEHHS TIPOBEAEHO:

Oco0a, BianmoBinansHa 3a apxip *#+**

25.12.2021

SHUINEHHS IUI1XOM HEBIIHOBIIOBANBHOIO MOAPiGHEHH S

Bnacue im’s ITIPI3BUILE

Buacre im’s [TIPI3BUIIE

Bracue imM’s ITPI3BUILE

Bnacwe imM’a ITIPI3BUILE

Bracne im’s IIPI3BUILIE

Bnacre iM’s ITPI3BULILE

* Heo60B’a3K0Be 1M07I€, 33CTOCOBYETHCA Y pasi nepeaBaHHs HII YCTAHOBI V1A 3HHUINEHH.

** Ocob6a, BimnoBifanpHA 32 AUTOBOACTEO Y MiAPO3AiNi yKITafaHHA, AKOKO CKIIANEHO AKT.
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*¥* [TocamoBa oco6a, sKa IPOBOAMIA €KCIIEPTH3Y WIHHOCTI.
Fxx¥ KepiBHHK mifiposminy yKIaganss.

*HEd* Kepisaux cnyx6u ninoBoacTsa.

*xxkxk Kepisnuk JlepreoxamacTpy.

FHF®EE* Ocoba, AKa MpoBena 3HAMICHHS,




Honarok 21

no Inctpyxuii (myskr 381)
Hepxreoxanactp
OIINC Ne 20 p.

CXBAJIEHO:

IIpoToxo. 3acinanns €KCIIePTHOI KoMicii** Bix 23.11.2021 Ne 4

Eporoxon 3aCIAHHA  EKCHEPTHO-epeRipHOT  Komicii** Big 30.11.2021
e5
Ianekc 31?5;3;1( Jlara Jara Kimekicts | Crpox PoGoui
CIIpaBu (Tomy) MO4aTKy | 3aKiHY€HHsA CTODIiHOK | 3Gepiranns| nosmauxu
Y neit ommc BxroueHo: 30 (TpUAUATE) cripas 3 Ne 25-27 o Ne 25-59
Ipontymeno cnipasu: Ne 25-31, 25-44
Ilepenano 3a omvcom: 30 cipae
CKIIAAEHO TA NIEPEJIAHO:
I'onoBamii crienianict
ciryx0u autoBoacTBa* * Bnacue im’s [TPI3BHIIIE
I'onoBHMI crienianicT Henapramenty
3a0e3MIeYeHHA NIIBHOCTI CITyxOn* Bnacre iM’s [TPI3BUILIE
04.11.2021
IIOT'OKEHO:
KepiBHHUK ci1y:x6u qinoBomcTea* * Bnacne im’s IIPI3BUILE
06.11.2021
3ATBEPIXKEHO:
Hupexrop JlenapramenTy 3a6esneyenns
ALIBHOCTI CIyx6u* Biache im’s ITIPI3BUIIE
Tonosa Jlepxreoxanactpy** Brnacre imM’a TIPI3BUILE
12.12.2021
CIIPABH 3T'[JTHO 3 OIIMCOM IMPUMHSTO:
T'onoBuuii cnemiaicT
cyx0n ninosoacrea* Bracre im’s TIPI3BUILIE

15.11.2021

* Jlnst onmcy cripaB CTPYKTYPHOTO TiApo3ainy.
** Jlns 3peAeHOrO ONHKCY CIipaB Hepxreokagactpy.




