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IIpo 3arsepaxenns [onoxenns
npo koJgeritw lepxreokanacrpy

Bignosigno no nyHkry 14 Tlonokenus npo [Hepxasny cnyxOy VYkpainu
3 MUTaHb reojiesil, kaprorpadil Ta KanacTpy, 3aTBepKeHoro nocTanosoio Kabinety
MinictpiB Ykpainu Bin 14 ciunua 2015 p. Ne 15 (y penaxkuii nocranosu Kabinety
MiunicTpi Ykpainu Bix 09 rpyzns 2021 p. Ne 1302),
HAKA3YIO:

1. 3arsepuurn [lonoxenusa mnpo xonerito J[epxaBHoi cmyx6u VYkpaiun
3 MUTaHb reofesii, kaprorpadii Ta KagacTpy, L0 AOAETHCH.

2. Buznaty TakuM, L0 BTPAaTHB UHHHICTh, Haxa3 J[lepxreokamacTpy
Big 21.09.2021 Ned52 «Ilpo 3arBepmxents [logokeHHS [po  Koneriio

Hepxreokagactpy».

3. Kourposis 32 BUKOHAHHIM HBOrO HAKa3y salyuiaio 3a coboio.

B. o. T'onosu Hmutpo MAKAPEHKO



3ATBEP/DKEHO

Haka3s [lepxreokagacrpy
2540 JORF N 2 o

INOJOXEHHSI
npo xoJerit Jdep:kaBHol cayk6u YkpaiH 3 naTanb reogesii,
Kaprorpadgii Ta kagacTpy

3arajbHi NOJ0KEHHS

1. Koneris Jepxasnoi cnyxbu VYkpaiHu 3 nuTtanb reojesii, kaptorpadil
Ta KajacTpy (Aasli — KoJeris) € KOHCYIbTaTHBHO-/I0PadiM OPTaHOM i yTBOpEHa JuIs
AIATOTOBKY pEeKOMEHJallil 1040 BHKOHaHHA J[lepkaBHow ciyx6or0 Ykpaiuu
3 MUTaHb reosiesii, kaprorpagii Ta KagacTpy (nani — Jepxreokaactp) cBOIX 3aBHaHb,
Y3TO’KEHOTO BUpilIeHHs MHUTaHb, IO HajlexaTh A0 koMmuerenuil depxreokanactpy,
Ta KOJIGKTHMBHOIO 1 BIJIBHOIO OOTrOBOPEHHS HaHBAXIMBILIMX HampsMiB HOro
HISIBHOCTI. :

2.V cBoill poboti Koneris xepyeTbcst KOHCTHUTYLErO Ta 3aKOHaMH YKpaiud,
ykazsaMu IlpesnpeHra VYkpainW, noctaHoBamd BepxoBuoi Pamum  VYkpaiuu,
npuiHATHMHU BianosigHo o Koncrutyuii Ta 3akoHiB Ykpaiau, akramu Kabinery
MiHicTpiB Ykpaiuu, HakazamMu MiHicTepcTBa arpapHoil MOJTHKY T& IPOJOBOJILCTBA
Yxpainu (nani — MiHarpononiTHKy), iHIUMMH aKTaMH 3aKOHOJABCTBA, AOPYUYEHHSIMH
TIpeM’ep-miHicTpa Ykpainy, I'onoru Hepxreoxanactpy, uuM ITonoxeHHsM, a TAKOXK
BIAMOBIIHUMY HakKazaMu Jlepxreokaaactpy.

3. Piuenns npo yrteBopeHHs abo miksimauito xoserii mpuiimae [“onosa
HepxreokanacTpy.

Dyukuii koaerii

4, Koneris:

1) obroBoprwoe 1 npuiiMae pilIeHHS Npo CTpareridsl i 1 HalBaxmwsiii
HanpsaMH JisTeHOCTE JlepxreokanacTpy;

2) po3risaac Npono3uiLl CTOCOBHO!

VAOCKOHAJIEHHS 3aKOHOJABCTBA, 30KPeMa U100 peanizalii AepxKaBHO1 [TOJITHKH
y cdepl HaumioHanpHO! IHOPACTPYKTYpH TIeOMPOCTOPOBHX JaHHX, Tonorpago-
reoze3nyHol 1 xaprorpadiyHoi MisJIBHOCTI, 3€MeNbHUX BIIHOCHH, 3€MIEYCTPOIO,
y chepi  [epkaBHOro  3eMeJIbHOrO  KaJacTpy, JepiKaBHOIO  KOHTPOIIIO
33 BHKOPHCTAHHSM Ta OXOPOHOIO 3€Meils YyCiX kareropiit 1 QopM BrnacHocTi,
POIIOYOCTI I'PYHTIB;

3a0e3nedeHHs CriBNpatli 3 LEeHTPaNnbHUMU OpraHaMM BHKOHABYOl Biaau, Panoro
minictpis ~ ABtoHoMHOI  PecnyOnixu  Kpusm, — MiCUEBHMH  JepKaBHHMU
anMiHICTpallismMy, OpraHaMi MICLEBOIO CaMOBPAJIYBaHHA I1iJi Yac BHUKOHAHHIA
IMOKJIaJIeHUX Ha HUX 3aB/IaHb;

pO3LIMPEHHS MbKHapoaHoro chiBpodiTHULTBA y cdepi y cdepl HaliOHAILHOI
iHppacTPYKTYpH reonpoCTOPOBUX NAaHHX, TOIOrpado-reoae3snyroi i kaprorpapiuynoi
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HisIBHOCTI, 3eMENBHUX BIJHOCHH, 3eMJIEYCTPOI, v cepi JlepiKaBHOro 3eMeNpHOro
KajacTpy, [Aep’KaBHOTO KOHTPOJNIO JEPKABHOIO KOHTPOIK 338 BHKOPHCTAHHAM
T4 OXOPOHOO 3eMellb YCiX KaTeropiii i popM BIaCHOCTI, pOFOYOCT IPYHTIB,

3) pospolbrsie MexaHi3MM peanizallii Jep)KaBHUX, TATY3€BHX, DeriOHAJIBHHX
nporpam 3 INMTaHb  PErylioOBaHHA  3eMeJbHHX  BiJHOCHH, PpaliOHAJBHOrO
BYKODHCTaHHs, OXOPOHHM Ta MOHITOPHHTY 3eMeilb, BeeHHs [{epKaBHOTO 3eMeIbHOrO
KazacTpy;

4) posrmspac NUTAHHS TIPO  CTaH JOTPUMaHHS (iHaHCoBOI, OroKeTHO!
AUCUMIUIIHM, 30epexeHHs 1 BHKOPHCTaHHsS Jep)KaBHOre Maiixa, 31ificHeHHs
BHYTPIIIHBOrO (iHAHCOBOTO KOHTPOMIO TA YCYHEHHS BUSBICHHUX HEIOIKIB;

5) po3pobisie Mpono3uilil HI0A0 BAOCKOHAIEHHS HisnbHOCTI lepkreokanactpy,
fioro TepuTOpiaNbHUX OPTAHIB, NEPXKABHHX MiANPUEMCTB, O HANEXATh A0 chepu
HOTro YIIpaBiliHHS,

6) ananisye craH pobotu JlepxkreokanacTpy 3 mHTanb 3alesleyeHHs NpaB
i cBo0OJ IIOAMHU Ta rPOMaIIHIHE;

7) posrisigae pesysiwratd podorty Jlepkreoxanactpy, TepUTOpialbHAX OpraHis,
ACPIKaBHUX TINPHEMCTB, IO HANEKaTh 0 chepu Horo yrnpapaiHHS;

8) aHamizye cTaH JNOTpPUMaHHS 3aKOHOAABCTBA 3 ITHTAHb JepKaBHOI ciyxOu,
OpraHizalliiHo-KagpoBoi poOOTH, BUKOHABCBKO! JMCLHUIUIIHKM Yy cdepi AIATBHOCTI,
KOHTPOJIO 32 BHKOHAaHHAM aKTiB 1 fopydeHsb [Ipesunenta Vkpainu, BepxosHoi Pann
Yxpainu, Kabinery Minictpis Ykpainu, MiHarpornosniTHKH, BIACHUX DIlICHb;

9) posrnsmac iHINI NUTaHHS, NOB’S3aHl 3 peallizali€ro 3aBAaHb, NOKIATSHMX
Ha [epxreoxanactp.

Cxaan koJterii

5. o cknamy xoqerii Bxomsate [onosa Jlepxkreokamgactpy (rososa Koleri),
nepluvii 3acTyrnHUK Ta 3actynHuxu [onosu [epwreokagactpy, nocajaosa ocoba
MinarpornoniTeiky, Bu3zHadeHa MiHICTpOM arpapHoi IMOMITHKM Ta NPOJOBOJLCTBA
YKpaiHH, MOXKYTh BXOJMTH KEPiBHHKH CTPYKTYPHHX NiApo3auniB JepxreokagacIpy,
KEPIBHHKH TepUTOpianbHUX opraHiB JlepXreokanacTpy, ACpPXKaBHHX MIANPHEMCTB,
HI0 Halexarhb a0 cdepu Horo ynpabiiHHA, a TAKOXX 3a 3TOAOK0 — NPEACTABHMKH
iHIIMX JepXaBHWX OpPraHiB, opraHiB BHKOHaB4Ol Bnag¥ ABTOHOMHOI PecryGiixu
KpuM, oOprasis MiCHeBOro CaMOBpsSAyBaHHsA, HAYKOBHX | HaBYaJbHUX 3aKIaliB,
rpOMafchbKMX  opranizauiii, BceykpaiHchkux — mpodcminok, ix o6 enHaHb
Ta BCEYKpalHChKUX 00’ €qHaHb opraHizalii poboTonasuis, iHmi ocobu.

6. Kinpkicauit Ta nepcoHansHMH ckiman  koserii  3arteepikye [onosa
Hepxreokapactpy.

Opranizania po6oTn koJerii

7. Oprarizaniiinoro Qopmoro pobotn xoneril € 3acizanns. IlepioanunicTs
fIpOBEJICHHS 3acilaHb KOJIerti BH3HAYAEThCA 11 IOJIOBOIO.

V pasi motpebu MOXYTh IIPOBOAMTHCS PO3IIMPEHi Ta BHI3HI 3aCiHaHHA KONeril,
a TAKOK CITUIBHI 3aCiIaHHs 3 KOJIeTisIMH iHIIIHX OpraHiB BUKOHABYOI BAJH.
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8. Pobota koueril NpoBOAWTHCS BIMIIOBIAHO 1O 3aTBEePXKEHOr0 11 roJIOBOIO
IUIaHy 3acCiiaHp Ha niBpiuus (pik), B AKOMY 3a3HAYAIOTLCH NMUTAHHS, K HEOGXinHO
PO3INIAHYTH, CTPOK MOJAHHS Martepianis, ocobH, BIANOBifajiBHI 3a HiArOTOBKY
1 TIOJaHHS MaTepialiB Ha 3aclAaHHsA KoJerii, OpieHTOBHA JaTa NpOBEACHHS 3acinaHb
KoJerit.

9. 3arsepmxkenui nnaH 3acifiaHb Kojerii po3CHIAEThCs He Mi3HiIe HiX 3a 1Ba
THKHI [I0 110YaTKy MiBpiy4a (pOKy) WieHaM KoJeril, KepiBHMKaM CTPYKTYPHHX
MiAPO3ALTIB  LeHTpanbHOro amapaty Jlepxreokagactpy, HOro TepHTOPialbHUM
OpraHaMm, [Iep)KaBHHM M1IIIPHEMCTBAM, 10 HAJIEKATb 10 chepu HOro ynpasmiHHs.

10. JlofaTkoBI NUTaHHA 1O 3aTBEPAXKEHOTO [TaHy 3aciJaHb Konerii MoxyTh 6yTH
BKJIIOYEH] JI0 NOPAAKY AEHHOro 3aciaHHs Koneril 3a pilueHHAM 1T rooBH He Mi3Hiie
HIXK 32 JecsTh JHIB J0 YeProBOTO 3aCiAaHus.

11. lata, yac, MiCLe NpOBENCHHA Ta TOPSIAOK JEHHUHE 3acigaHHs KoJjerii
BH3HAYAIOTHLCS T'OJIOBOIO KOJIETI.

12. MigroroBka IMpOEKTY NOPAAKY [AEHHOTO 3aCifiaHHs KoJjeril, 3rigmo
i3 3aTBEpIUKEHHUM IIIAHOM 3acinaHb Ha MiBpiuus (pik) Ta 3 ypaxyBaHHAM BHECEHHX
NPONO3KUIM  3MIHCHIOETECS  CeKperapeM  KOJeril, IOro[uKyeTbes i3 MepIiuM
3aCTYITHUKOM T4 3acTyNHHUKOM ['onoBu JlepkreokazacTpy i He misHimie Hix 3a necarth
JIHIB JIO 3aCiJaHHsA MOJAETHCS IONOBI Koneril Ha NOroAKeHHs.

13. Ha posrmsig xoserii noaarThes:

1) mpoeKT nOpsiaKy AEHHOTO 3aCifaHHsA Kojeril 3 BU3HAYeHHAM JOMOoBifgada
3 KOXKHOI'O NIUTAHHS T4 NPOEKT PeriaMeHTy 3acilaHHs;

2) IpOEKTH PillIeHb KOJIErii;

3) IOBIAKM 3 NUTaHL NOPAAKY HEHHOTO 3aCiJaHHA Kojeril 3 BHKJIAZEHHIM
OOIPYHTOBAaHHX BHCHOBKIB 1 TIPOTIO3HLIIH;

4) NOBIAKOB] MaTepiany (PO3paxyHKH, CTATUCTHYHI MaTepiaiy, 3BiTH, JiarpaMH,
TabnHLl TOWO), K1 He3rnocepeiHbO CTOCYIOTECS IIHTAHb TIOPSIKY ASHHOTO;

5) CHHCOK “WJIeHiB KOJerii;

6) crycOK  3alpolleRux ocid, sxi  BusBWiIM OGaxaHHA B3ITH  Y4YacTh
B 0OroBopeHHiI MNHTaHb TOPSAKY JAECHHOTO 3acianHs xoseril, i3 3a3HayeHHAM
X npi3BHUIL, iMEH Ta 1o 6aThKOBI, Miclis poOOTH Ta 3aliMaHHX MOCal.

14. Ocobu, BiANOBINANBHI 32 MIATOTOBKY Ta TOAHHS MarepiaiiB Ha 3acigaHHs
KoJerii, MOAATh Martepianu 1A OCTATOYHOro IX [JOONpAlIOBAHHS CEKpeTapro
KoJerii He Mi3HiIIe HDX 3a I'ATh JHIB A0 ueprosoro 3acigadus. Cexperap xoseril
KOHTPONIIOE  CBOEYACHICTH  [IOMAHHs  MaTepianiB, [epeBipsi€e  MPaBHILHICTH
ix oopmiIeHHS.

15. Unenam xonerii Marepiaqy IOJAIOTBCS HE Mi3HiLE HIK 3a TpH JHi
J0 3aciilaHHdA, & y pa3si NpOBEJeHHS IM03a4eproBOro 3acilaHHs — He Mi3Hile HiX
3a OJIMH JIeHb 10 3aCiiaHH.

[Mopsmox  fgeHHH#  3acijaHHs  xonerii  po3Minlyerbcs Ha  BebGcaldTi
HepxreokamacTpy He Mi3HILIE HiX 3a 24 TOAWHH A0 NOYATKY 3acifaHHs.

16. KepiBHUKM  CTPYKTYpHMX  nigpo3ainis  [Hepxreoxazactpy,  Horo
TEPHTOPIAJIBHUX OPraHiB, JEpP/KaBHUX IANPUEMCTB, L0 HaXeXaTh 10 cdepH itoro
YIIpaBIiHHSI, BIANOBIAAMbHI 3@ IIATOTOBKY IUTaHb Ha 3aCilaHHA KONeril, y3roKyIOTh
Ta KOOPAUHYIOTH POOOTY IHIIMX CTPYKTYPHHUX MIAPO3/IIIB Ta OPraHiB BHKOHABYO! BAAJIH,
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3QTy4eHHX O TATOTOBKH HEOOXIAHUX MaTepiais.,

17. Marepianu, siki IUIAHY€TBCS PO3MVISIHYTH Ha 3acillanHi konerii, roBuHHI §yTH
HiArOTOBIEH 3TiIHO 3 BUMOraMy IOJO IX IIATOTOBKH.

Marepiana 1718 posTiisiay Ha 3aciTaHHIX KOJeril, IPOEKTH PiLleHs, CITUCOK 0Ci0, KX
MPONOHYETHCSA 3AIIPOCHTH Ha 3aCiflaHHd, MiAMHCYIOTHCH KEPIBHUKAMH CTPYKTYPHHX
MiAPO3NIB, BIANOBIZAIGHUX 3a [MIATOTOBKY MMTaHb, a y pa3i iX BIICYTHOCTI —
NOCA10BUMH 0co0aMH, sIKi 1X 3aMILyIOTb.

JloBigka noBHMHHA MIiCTHTH CTHCIHE (obcar He Oinbllie BOCBMH  CTOPIHOK)
APrYMEHTOBAHUE BUK/IAJ] CyTi ITaHHs, BUCHOBKH Ta IIPOIIO3KIIilL.

Y npoekri pittienns (o6esr He Giible ABOX CTOPIHOK) KOHCTATYEThCs 00’ €KTUBHAN
cTaH cripaB y cdepi AisisHOCT, HOro OLIHKA, 8 TAKOXK JOPYJIeHHs CayKO0BHM ocobam Juts
TIOTHIMIIEHHS CIIpaB v cepi HisUTHHOCT! M1 BHPILICHH KOHKPETHOrO IIHTAHHS.

INpoextn pileHs Ta AOBIAKH TNOBHHHI OyTH Hajpykosani y mporpami Word
3a TakuMmM napamerpamu: wpudrt — Times New Roman, posmip wpudry — 14,
muprHa Oeperis: NiBnit — 3 cM, npasuit — 1 oM, HIKHIHA — 2 cM, BepxHill — 2 oM,
iHTEpBAN MK PAIKaMM — OJIMHAPHUH.

18. TIpoekTu pileHp KoJETil y3rO[UKYIOThCA 13 CTPYKTYPHUMH MiApO3/iiaMu
JlepreoKafiacTpy, [0 KOMIIETeHUIl SKHX Halexarh [MHTaHHS, IO NOPYUIYIOThCH,
i NOrOmKYIOThCS 3acTynHHKamu [onoBH JlepkreokafacTpy 3rifilHO 3 pO3NOAIIOM
o6oB’43KiB.

Y3ro/okeHHs TIPOEKTIB pillleHs xoserii 3alesneuyerses y I[epillovyeproBoMy
MOPSAKY.

3a HAIBHOCTI pO3GDKHOCTEH IMOAO TNPOEKTY pillICHHs TIPOEKT BI3yeETHCS
i3 3ayBa)KEHHAMH, 3MICT AKMX BHKJIAJAETHCS HA OKPEMOMY apKylii 3a IiAHCOM
KepiBHMKa NMiaposziny abo nocanosoi ocobw, aKa HOro samiliye.

HesperysisoBaHi po36ixKHOCTI MiXK CTPYKTYPHUMH TiApo3alIaMH
JlepkreoxaacTpy Ta IHIIMMH OPTraHaMH UIOJ0 TPOEKTY PillleHHS Koseril
PO3MIANAIOTECS 3aCTyNHUKaMu ['onoBy Jlepreokaaactpy BiAIOBIIHO 10 PO3NOITY
060B’A3KIB, KM NpUiMaE pilieHHs 3 X po30ixHOCTEH.

Y pasi Kou 3 HOBAXHUX NPHYMH HEMOXJIMBO MOJATH MaTepiaiy A po3risily
Ha 3acimamHs KOJeril y BCTAHOBJEHHH TepMiH, ocTaHHiH Moxe OyTH INepeHeCeHOo
FOOBOIO  KoOJerii  3a  IIMCBMOBMM  MNPOXaHHAM  CTPYKTYPHOTO  ILApO3Aiy
JlepKreokanactpy, BiANOBIJAIBHOTO 38 [IFOTOBKY ITHTAHHSA.

Iopsaaok nposeieHHs 3acifanb KoJerii
Ta opopM/IeHHSI NPHHHATHX pilleHb

19. 3acinanus xoserii NPOBOIMTHL i ronoBsa, a 3a Horo BiACyTHOCTI — 0C00a,
Ha fKy NOKJIaJeHo BHKOHaHHs 0608’ 13Kis I'o10Bu lepireokanacrpy.

20. 3acifiaHus Koserii mpoBOAKUTLECS Y pasi, Koau B HboMy OepyTh y4acTh He MEHILe
HI’K [Bi TPETHHM 3arabHOI KUILKOCTI YIeHiB KOJerii.

21. Unenu xoserii 6epyThb y4acTh Y 3aciJaHHAX Kojeril 0CoOUCTO.

Skmo uneH Konerii He Moxe OyTH TNPUCYTHIM Ha 3aCillaHHi, BiH Mae IpaBo
TNOMepeIHE0 [I0JaTH  TOMIOBI KoJneril BIANOBIAHI NPONO3ULIl CTOCOBHO INUTaHBL
[IOPSIAKY JE€HHOTO B MMCHMOBiH (opmi.
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TTuTaHHA TPO CBOKO BIJICYTHICTH HA 3acillaHHi Komerii 4ieHd KoJjeril, a TaKox
3anpolleHi Ha 3aciiaHHs MOTOMIKYIOTh i3 TOJIOBOIO xonerii abo ocoboro, mEe #Horo
3aMiliLy€, i HOBIAOMISIOTH TIPO 1€ CeKpeTaps KOJerii.

22. Tlopsnox neHHuit 3acifaHHA 1 PilIEHHA KOJNeril 3arBepDKYIOTHCA HreHaMH
KoJneril HUIsiXOM TO10CYBaHHSL.

23. Unenu «ouserii, nocagosi ocobu 1 3anpoiueHi, skl OGepyTh y4acTsh
y 11 3aciiaHHl, PeECTPYIOTECH.

Cxnag ocib, sKi 3alpoUIyIOTBCS Ha 3acifiaHHA Koserii 3 OKpEeMHX [HTaHb,
3 ypaxyBaHHSM TIPOIO3MIIH KepiBHUKIB CTPYKTYPHHX Hin03IZ{HHB BiANOBiIaNbHIX
3a MiATOTOBKY ITHTaHb, MOTOMKYETbCS CeKpeTapeM Konerii 3 rosnosoto koneril abo
0co6010, 1110 HOTO 3aMilIye.

Ha sacimaHHs  KOJErii TaKoX  3anpoilyioThCS — NpPaIiBHHKM  Aapary
JlepxreoxanacTpy, BLANOBIIANBHI 33 MATOTOBKY MaTepiaiB.

Ocobu, 3ampoiieHi Ha 3acifaHHs Konerii s po3risiy OKpeMHX ITHTaHs,
MOXYTh OyTH NPUCYTHIMM TIiJ Yac po3CJsily iHUIMX ITATaHb JIMINE 3 [03BONYy I'OJIOBH
KOnerii.

Y pasi moTpebu 3 MeTO 3.ilicHeHHs 3aXOAiB 0e3meKy 3aciIaHHd Konerii
MOYKYTb [IPOBOIMTHCH Y PEXKMMI BileoKoH(peperLii (IucTaHuiiHa yHacTh).

24, YUsneny xoleril i ocobu, 3ampoeHi A7s y9acTi B PO3IJIAl OKPEMHX IIHTaHB,
6epyTh YYacTs y X 06roBOpeHHI, BHOCITS nponomﬂn Jar0Th HEOOXIHI OACHEHHSL.

Tlponosuuii Ta 3ayBakeHHsS, BUCIOBJEHI YYaCHUKAaMM 3aCllaHH: Hil 4ac
0OroBOpEHHH, GhikcyroTsCs rpatliBHHKaMHu CTPYKTYPHOTO MiIPO3ALTY
JlepxreokaacTpy, BIANOBINANBHOrO 3a NiArOTOBKY MATepiaiiB, Ta CeKpeTapeM
KOJETi{ 3 MeTO po3MAny iX Iij 4ac JI0OTPALIIOBAHH5 IPOEKTY piiieHHS.

25. 3a pillIeHHsIM TroJ0BH Konerii Moxe OyTd MpOBeJEHO 3aKpuTe 3aciJaHHs
Kosierii abo 3aKpuTe 06FOBOPEHHSI ITMTaHb MOPAAKY JEHHOTO.

Y 3axprTOMy 3acianHi GepyTh y4acTh uieHn Kounerii i ocoby, NPHCYTHICTD SKUX
HeoOXiHa AUIst PO3TIIALY MHTAHHS.

TligroToBka MaTepianis i3 nuTaHb, AKi POIMMAAAOTHCA HA 3AKPHTOMY 3aciIaHH],
JONyCK Ha 3acijiaHus, oGOpMIEHHS [IPOTOKOIY Ta NPUHHATHX pillieHb 3iHCHIOIOThCS
3 HOTPUMAHHAM BCTAHOBIIEHUX  TMpaBHII pobotH i3 cexkpeTHUMH
JIOKyMEHTaMH abo QOKyMeHTamH, sKi MicTaTh xondineHuilny indopmaiiio, Mo
€ BJIACHICTIO IEPIKaBH.

26. Pimenus xonerii NpuilMaloTbCsl 3 KOXKHOTO THUTAHHA IOPSAKY ACHHOIO
BI,{IKpHTI/IM rOJ0CYBaHHSM OiMBINICTIO TONOCIB MPHCYTHIX HA 3acigaHHl YIEHIB
Konerii.

3a pilUCHHAM TOJOBYIOUOrO MOXE 3aCTOCOBYBATHCA NPOLEAYpa TAEMHOTO
PONIOCYBaHHA.

Jdymka Bl,acymboro uieHa Kojerii 3 MuraHb MOPAIKY ACHHOTO 3acifanHs,
nojiaHa B MHCHMOBI (OpMi, pO3TTIsLAAEThCS Ha 3aci/lanHi KoJeril 1 BpaxoByeThes i
9ac roJIOCYBaHHA.

27. Y pasi TpoBeeHHs CHITBHOIO 3acCilaHHs KOJeTil 1BOX i Ginplie opraHis
BMKOHABYOT BIaQM TPHUIMAETBCS CIIBHE DilleHHS, sKe MiAMICYeThCs ONOBaMHU
Koaeriit.

78 Tlicast sacimapHs Kouerii CTPYKTYpHHH nigposaun JlepxreokanacTpy
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(OKpemuit mpauiBHUK), BiANOBIAQIBHWI 3a MIATOTOBKY NWTaHHA, 4d poboua rpyra
(YTBOpEHa KOJIETI€I0) OIPallbOBYE NpPOTArOM TPhOX [HIB (SKILO TONOBOKO KOJETIi
He BCTAHOBJCHO IHIMEl CTPOK) MPOEKT PILIGHHS KOJeril 3 ypaxyBaHHIM 3ayBaXKEHb
i MPOMO3MIIN, BUCIOBIEHHUX I1i 4ac OOTOBOPEHHS Ha 3acilaHHi, I MOKAE CEKPEeTapro
KOJerii U151 MOAANIBIIOrO MTOJaHHA Ha MAMUC roJoBYIOYOMY Ha KoJerii.

SIkuo nicns po3risdy Ha 3aciaHHi Koseril TIPOeKT pilleHHs 3a3HaB AOKOPIHHUX
3MiH, BiH DOTOKYETHCS B IIOPSIIKY, nepejbauenomy rmyHKToM 18 nporo IonoxenHs.

Y NOBTOPHOMY NOTO/KeHHI 1 Bi3yBaHHi NPUAHSTOTO pillieHHA Kojerii Hemae
noTpetu, KO 40 HBOTO BHECEHO YTOUHEHHS, IO He 3MIHIOIOTE #0ro CYTL

29, PimeHHs Kojerii BBOASTRCSA B Iit0 HakasoM [lepxreoxazacTpy, #KHH roTye
cekpeTap Koserii.

PimrenHss xoznerii 3 [OpoUeAYpPHUX 1 KOHTPONBHUX IIMTaHb BHOCSTBCH
10 MpOTOKOIY 3acifaHHs (Oe3 BUIaHHA HaKasy).

30. PimenHs xonerii O(GOPMIIOIOTBECS MPOTOKONOM  3aciliaHHd, AKUH
MiAMHMCYETHCSA FOJOBYIOYHM Ta CEKPETAPEM KOJIETII.

TIpoToKON CIINBHOTO 3aciiaHHs KoJeriif HEHTpalbHMX OpraHiB BHKOHABYOL
BIAAM UM iHIIAX TOTYE CeKperap Kojerii oprasy iHilliaTopa nmpoBeieHHs CHiIBHOIO
3aCifaHHs | MiMHCYEThCS TONOBaMH BiMOBIAHMX KoJerili opraHis BHKOHaBHOI
BJIAJM 9M IHIIMX T4 CEKpeTapeM Kolleril, AKHH CKJIaB IpOTOKOI.

31. JlemapramenT 3abesrnedyeHHs MisNBbHOCTI CiayxkOu 3abesmedye CBOEYAacHE
THpaKYBaHHS HAKA3y TPO BBELEHHS B AlI0 NPHAHATHX Ha 3acifaHHi Koeril piiueHs
i foBOmNMTE HoOro 10 BigoMa wieHiB Koserii, CTPYKTYPHHMX NifPO3JLIIB
JlepiKreoKaaacTpy, HOro TEpHTOPIalibHHX OpraHiB, JAEpPXABHUX [TiITPHEMCTB,
mo Hamekatb 40 cdepu ioro ynpaBliHHA, d TAaKOX KepiBHMKIB IHIIMX OpraHiB
BUKOHABYO! BIAJM, MiANPHEMCTB, YCTAHOB Ta OpraHizallif HesanexHo Bijl Gopmu
BIACHOCTI B YACTHMHI, IO IX CTOCYEThCS, BLANOBIAHO 10 PEECTPY PO3CHIKH
He rH3Hile SK Yepe3 JeHb nicist Horo niaMCaHHs.

OkpeMi FOpY4eHHS JOBOASTHCA [0 BiJloMa BHKOHABIB BIINOBIIHO JI0 PEECTPY
PO3CHIIKH Y BUTVISLLL BUTSITIB i3 IPOTOKOMY 3aCi/laHHsL.

PeecTp pO3CUIIKH CKIAJIae CEKPeTap KOMeTii 3a MOroJUKeHHSIM 13 Bi OB AaBHUMH
3a MiArOTOBKY MMTAHb HA PO3IIS KOJIET1,

32. Jlnst iH(OpMyBaHHsA TPOMA/CHKOCTI NPHItHATI Ha 3acijiaHni Konerii pileHHs
OTPUITIOHIOIOTHCS Ha BeOcalTi lepKreokaaacTpy.

33. CrexorpadysanHs (TeXHIYHWH 3amkc) 3acijaHb  Komerii 3abe3neuye
Jlenaprament 3abesneueHHs HispHOCTI cnyxOn Jlepkreokanactpy. TexHiunuA
3alic € BHYTpiHiM poboyuM MarepialioM, Mae xoHGizeHUIHHMA XapakTep,
BUKODUCTOBYETECS JIMIUE JULA CKIAJAHHA [POTOKOIY —3acilaHHA i 30epiraeTses
B YCTAHOBICHOMY TODSAKY Pa3oM 3  MarepiajaMu  3aciZaHHs. Ho3Bin
Ha O3HAOMJIEHHS 3 TEXHIUHMM 3anucOM 3acillaHHs Kojerii Hajgae IHPEKTOp
JlenapramenTy 3a0esiiedeHHs JisuTbHOCTI CTyxOH J[lepreoxkafactpy Ha mijcTasi
IIMCEMOBOIO 3aITUTY.

T"0s10Ba KONErii PHAMAc PilieHHs PO IPUCYTHICT Y 3a71i MiJT 4ac 3aCifaHHA KOJIerii
TpesICTaBHUKIB 3acobiB Macopoi in(opmalii Ta IpoBeeHHS KiHO-, Biaco-, GOTO3HOMKH
i 3ByKO3aIucy.

34. Ilporokon 3acimaHHs Konerii pasoM 3 OpHIIHANAMH NPHHHATHX pillIeHB,
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JOBIAKAMM Ta MarepiataMu, po3TJBIHYTMMH Ha 3acifiaHHi, 30epiraioThCs B CeKperaps
KOJIETil, @ MOTIM B YCTAHOBJIEHOMY IMOPAJKY TepelaloTses Ha 30epiraHHs 10 BIAALIY
3abesneuenHs goxymentoobiry J[lemapramenty 3abesrieueHHs JISABHOCTI  CriyxOM
Hepxreokagactpy.
35. MarepianbHo-TexHiyHe 3a0e3riedeHHs 3acigaHp KoJerii  3AiHCHIOETHCS
JenapraMenToM 3abe3neyeHHs JisIbHOCTI ciryx0u [lepxkreokanactpy.

KoHTpoJib 32 BHKOHaAHHAM pillleHb KoJerii

36. KouTpomb 3a BHKOHAHHAM pillleHb Kojeril 3aiHCHIOETBCS  OCObaMH,
BH3HAYEHMMH B [MX pillleHHsx, Ta [lemaprameHToM 3abe3reyeHHs ASUIBHOCTI CiryxOu
JepxreokanacTpy.

37. Cran BUKOHaHHS INPHAHATHX pillieHb  PO3IISINAETHCS  KONEriero
Ha 11 3aciiaHHsAX.

Hupextop [lenapraMeHTy

yabe3rieueHH JISNLHOCTI
cityKOu Kcenis JIPY2KUHIHA



