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JEPKABHA CJOYXKBA YKPAIHHU 3 MUTAHb 'EOAE3IL, KAPTOIPA®II TA KAJACTPY
Jepxkreoxagactp

HAKA3
04/0? 2‘725 Kuis -N‘!M

ITpo BHeceHHs 3min 10 IHeTpykuiv
3 aifoBoacTBa y Jlep:kaBHiii W 3% il
Ykpainu 3 nurans reosesi,
KapTorpadii Ta kagactpy

Bixnosinno IMonoxkenus npo Hepxasny ciyx6y VkpaiHu 3 mutaHb reonesii,
KapTorpadii Ta kamacTpy, 3aTBEpIKEHOr0 MoCTaHOBOW KaBiHeTom MinicTpis
YKkpainu Bia 14 ciuns 2015 p. No 15 (y penakuii nocranosu KaGinery Minictpis
Ykpainn Bin 09 rpyans 2021 p. No 1302), noctanosu Ka6inery Minictpis Ykpainu
BiX 17 ciuns 2018 p. Ne 55 «llesiki muTaHHs JOKYMEHTYBaHHSl YIPaBIliHCbKOT
AisbHOCTIY (i3 3MiHaMM)

HAKA3VYHO:

1. BHectu 3Minn j1o IHcTpykuii 3 ninosoncTsa y Hep:xaBHiit cyx6i Ykpainu 3
MWTaHb  reofesii, kaprorpadii Ta KkamacTpy, saTBepakeHOi Hakazow
Hepxreoxanactpy Bix 03.08.2018 No 123 (y penakuii Hakazy Jlepkreokanactpy

Big 10.04.2023 Neo 123), BuknaBi ii B HOBIil pepakuii, o nogaeTses.

2. KepiBHUKaM CTPYKTYPHHX [iApO3AiNiB Mg yac poBoTH 3 JNIOKYMEHTaMHU
3a0e3Me4nTH HeyXHJIbHE JIOTPUMAHHS BUMOT L€l IHcTpyKUii.

3. KoHTponb 32 BHKOHAHHSIM LBOTO HaKasy TMOKJACTH Ha YIpaBiliHHS
KOMyHiKalii, iHpopmaniiiHo-opranisauiiHoi po6oTH Ta KOHTPOIIIO.

B. o. ['onoBu Ivmutpo MAKAPEHKO



3ATBEP/IDKEHO
Haka3 [lepkreoxkanactpy
03.08.2018 Ne 123

(y penaxuii Haka3y Jlepskreokanactpy

Bin LY. 7 2025 Ne 5L/ 1))

IHCTPYKLIA 3 JIJIOBOACTBA
y depxkaBHiii ciy:k0i YKkpaiHH 3 NHTaHb reojesii, kaprorpadii ta kaxacrpy

1. 3araabHi NoJIOKEeHHSA

1. Lg IncTpykiis BignosinHo 1o 3akoHy YKpaiHu «IIpo enexTpoHHI JOKYMEHTH
Ta €JEKTPOHHUI JIOKYMeHT000ir», THMOBOI 1HCTPYKUil 3 JIOKYMEHTYBaHHS
yrpaBiiHCchbKOl  iH(opMamii B eNeKTpoHHIH ¢opmi Ta opranizauii  poboTw
3 eJIEKTPOHHHUMM JIOKYMEHTaMH B JIIJIOBOZICTBI, €JIEKTPOHHOIO MIKBIZIOMYOr0 OOMIiHY
ta Tunosoi IHCTPYKUii 3 OiJTOBOACTBA B MiHICTEpPCTBAaX, IHIIMX LEHTPalbHUX
Ta MiCUEBHX oOpraHax BHKOHABYOI BIaJH, 3aTBep/uKeHMX mocTaHoBoro KaOinery
Minictpie Ykpaiun Bijg 17 ciuns 2018 p. Ne 55, Ta iHIIMX aKTiB 3aKOHOJIaBCTBA
BH3HAYAE:

HOPSIOK MPOXO/’KEHHsI €JIeKTPOHHOIO JOKYMEHTa 3 MOMEHTY HOro CTBOPEHHs
abo ojleprKaHHs 1 10 MOMEHTY BiANpaBlIeHHsS abo nepeaaBaHHs 10 apxiBy JlepxasHoi
cay:kOu  YkpaiHm 3 mMTaHb  reojesii,  kaprorpadii = Ta  Kajgacrpy
(mani — Jlepxreoxanacrtp);

3araibHi 3acajud (YHKIIOHYBaHHS Ta BHUKOPHCTAHHS CHCTEMH €IeKTPOHHOI
B3a€EMOJII1 OpraHiB BUKOHABYOI BlIaqu (fajli — cucTeMa B3aeMoii);

ornepatuBHUM iH(OpMalifHUI OOMIH 3 BHKOPHUCTAHHSAM CIy:K00BOi ajapecu
€JIeKTPOHHOT IMOLLITH.

[z IncTpyKiis BCTAHOBIIOE 3arajibHi MpaBuia 3/1HCHEHHSI MOHITOPHHTY CTAaHY
BUKOHAHHS yNPaBIIHCBKUX PIIIEHb.

Ll [HCTpyKIlisi TOLIMPIOETbCS Ha BCl JIOKYMEHTH, 10 CTBOPIOIOTHCS,
BiTIPaBIIAIOTHCS 00 OAEPKYIOThCA JlepKIreoKa acTpoM.

OcobauBocTi opraHizallii 1iJT0BOJICTBA 3 TOKYMEHTaMH, 1110 MICTATH 1H(OpMallilo
3 OOMEKEHHM JIOCTYIIOM, IUJIOBOACTBA 3a 3BEPHEHHSMHU TI'POMAJIsH, 3alUTaMH
Ha myOniyHy iH(OpMaLil0 BHU3HAYAIOThCS OKPEMHMMH HOPMAaTHBHO-NPaBOBHMMU
aKTaMHu, npu TbOMY BUMOTI'H el [HCTpyKIii TIOLIHPIOIOTHCS
Ha 3a3Ha4yeHi BHAM [UIOBOJACTBA B YacTHUHI 3araJlbHUX MPUHIUMIB poboTH
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3 JOKyMEHTaMH Ta B Til 4acCTHHi, sIKa NPsIMO He BH3HAYEHA OKPEMUMH HOPMATHBHO-
IPaBOBUMH aKTaMH.

Bumoru wiei IncTpykuii 1o poOOoTH 3 NEepBHHHO-00JIKOBOI, GaHKIBCHKOIO,
(piHaHCOBOIO, 3BITHO-CTATUCTHYHOIO, HAayKOBO-TEXHIYHOK  JIOKYMEHTAIli€l0
MOIIUPIOIOTHCS JHILE B YACTHHI 3arajIbHAX MPUHIUIIB pOOOTH 3 JTOKYMEHTAMH.

2. OcHoBHa (opma mNpoBa/KeHHs JigoBoacTBa B JlepkreokamacTpi —
eJIeKTPOHHA.

JlokyMeHTyBaHHs YIpaBIiHCBHKOI iHdopMmauii B Jlep)kreokanactpi 3ailicHIOETbCS
B €JIeKTPOHHIH (opMi i3 3acTOCyBaHHAM KBali(hiKOBAHOI'O EJNEKTPOHHOIO IIiIHCY
abo y/I0CKOHAIIEHOTO €JIEKTPOHHOIO MiAMHCY, 0 0a3yeTbhes Ha KBasli(ikoBaHOMY
cepTudikaTi eIeKTPOHHOTO MiAmHucy, KBali()ikoBaHO! eNeKTPOHHOI MeyaTKH
abo yanoCKOHaneHOI eNeKTPOHHOI MHedaTKH, o 0a3yeThess Ha KBaliikoBaHOMY
cepTU(IKaTl eJEeKTPOHHOI MeYaTKH Ta eJIeKTPOHHOI MO3HAYKH 4Yacy, KpiM BHIIQJIKIB
HAsBHOCTI OOIPYHTOBAaHMX MiJICTaB JJIs JOKYMEHTYBAHHS yIpaBiiHCHKOT iH(opManii
y manepoBii (opMi, SKUMH BH3HAIOTECS:

DOKYMEHTH, 110 MICTATH iH(OpMaLilo 3 0OMEKEeHHM TOCTYIIOM, BUMOTa LIOJ0
3aXHUCTY SIKOI BCTAHOBJIEHA 3aKOHOM;

ENIEKTPOHHI JOKYMEHTH, IO He MOXYTbh OYTH 3aCTOCOBaHi SIK OpUTIiHAJ 3rigHO
3 BUMOTaMH 3aKOHY;

JIOKyMEHTH, BUMOTI'a 1010 ONpAaLIOBAHHI SIKUX y Maneposiii oopmi BcranoBneHa
aktamu Kabinety MinicTpiB YkpaiHu.

3. o eJIEKTPOHHUX JIOKYMEHTIB, H1ITHACAHUX (TIOroIKeHUX )
i3 3acTOCYBaHHSIM KBaJli(h)iKOBAHOIO ENEKTPOHHOIO MiAmUCy abo yHA0CKOHAJIEHOTO
€IEKTPOHHOIO  Mianucy, mo ©Oasyerbcst Ha KBamidikoBaHoMmy cepTudikari
eJIEKTPOHHOTIO MiJIIHCY, ab0 3aCBIAYEHUX KBali(DiKOBAHOIO €JIEKTPOHHOIO IIE€YATKOIO
abo YAOCKOHATIEHOI €JIEKTPOHHOIO MEeYaTKoIo, 110 6a3yeTbes
Ha KBani(ikoBaHOMY cepTH(IKaTI €NeKTPOHHOI Ie4YaTKH, BUMAraTH BiJITBOPEHHS
BI3yaJIbHOTO TIJINMHCY abo BIAOMTKA IIeYaTKH HE3aJIeKHO BiJA 0OCOOJIHBOCTEMH
0(hOpMJICHHSI JIOKYMEHTIB He IOMYCKA€EThCS.

4. IlpoxojukeHHst B JUIOBOACTBI JlepiKreokamacTpy OJHOIO i TOro camoro
JOKYMEHTa B eJIeKTPOHHIH Ta naneposiit popmi He JOIMyCKaeThCs.

Jin0BOACTBO y TmamepoBili (OpMi JOMyCKA€ThCSA JHIIE IS JTOKYMEHTIB,
BHU3HAYEHUX ITYHKTOM 2 Mi€l [HCTpyKIii.

5. Y mi#t IHCTpyKUiT TEPMiHM BXKHUBAIOThCS Yy 3HA4YEHHI, HABEJIEHOMY B 3aKOHAX
Yxpainun «lIpo eneKTpoHHI JOKyMEHTH Ta €JIEKTPOHHHH TOKymMeHT006ir», «IIpo
eJIEKTPOHHY 1IeHTH(]IKALIIO Ta eJEeKTPOHHI J0Bipdi nmociyru», «IIpo Hauionansuuii
apxiBHuMi (oHJ Ta apXiBHI ycTaHOBM», Pernamenti oprauizauil B3aemopii opranis
BUKOHABYO0I B[y B €JeKTpOHHIH dopmi Ta THMOBIH IHCTPYKLUIl 3 JOKYMEHTYBaHHS
ynpasiiHcekol iHdopmanii B eNeKTpoHHIH ¢opmi Ta oprasizainii poGoTH
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3 €JIEKTPOHHUMH JIOKYMEHTaMH B ILIOBOJICTBI, €JIEKTPOHHOTO MiXBiZIOM4Oro ooMiHy,
3aTBep/UKEHHX 1ocTanoBoro Kabinety MinicTpiB Ykpainu Big 17 ciuns 2018 p. Ne 55.

6. Opranizaiis  eJeKTPOHHOrO  JOKyMeHTOOGiry B  Jlepskreokamactpi
NOKJIaZIAE€ThCS Ha Clly:kK0y NIJIOBOACTBA, siKa 3a0e3neuye:

pO3pOo0JIeHHsI €JIMHOTO MOPANKY JOKYMEHTYBaHHs YIPaBIiHCBKOI iH(opMarii
Ta pOOOTH 3 JIOKYMEHTAMH HE3aJIeXHO BiJl (POPMH iX CTBOPEHHS;

po3poOsIeHHs] HOMEHKIIATYPH CIIPaB;
peecTpario Ta 00JIiK JOKYMEHTIB;

HaJaHHs METOJIMYHOI JOMOMOIH Ta KOHTPOJb 33 JOTPHUMAHHSIM YCTaHOBJIEHOTO
NOpsiZIKY pOOOTH 3 E€NEKTPOHHUMH JOKYMEHTAMH B CTPYKTYPHHX IIiPO3Jinax
Jepxxreokanacrpy;

opraHizamirco  JOKyMeHTooOiry, ¢opMmyBaHHS  crnpaB, iX  36epiraHmbs
Ta MIArOTOBKY IS epe/laBaHHs 10 apxiBy Jlepikreokanacrpy;

BIIPOBA/UKEHHs Ta HArjiAA 3a JOTPHUMAHHAM CTPYKTYPHHMH I1ipO3/iaaMu
Hepikreokasactpy BUMOI IHCTPYKLIH i3 IiTOBOACTBA Ta HAI[IOHAILHMX CTaHIApPTIB;

IPOBE/ICHHsI PEeTYJSIPHUX IIEPEBIPOK CTaHy ALIOBOIACTBA B Jlepikreokanactpi,
a TakOXX Ha MIANPHUEMCTBAX, B YCTAHOBAaX Ta OPraHi3allisX, IO HANekaTh JIO chepH
ylipaBiliHHA [lepkreokanacrpy;

NOTPUMaHHsl BUMOI JIO MiJrOTOBKH E€JIEeKTPOHHHUX Ta IMArepOBHX JOKYMEHTIB
Ta opradizauii poOoTH 3 HUMH;

OpraHisamilo Harisay 3a CTaHOM 30epeXeHHs JOKyMeHTaliiiHoro GoH1y
JepKreokanacrpy B €JIeKTpOHHIH GOpMi Ta KOPUCTYBAaHHS HUM;

OOMIiH €JIeKTPOHHMMH JOKyMEHTaMH 4epe3 CHCTEMY B3a€MOJIii 3 yCTaHOBaMH
Ta IHIIAMH JE€PKaBHUMH OPraHaMM, OpraHaMH MICLEBOTO CaMOBpSIyBaHHS,
OpraHisauisiMu, NiJINPUEMCTBAMH HE3aJIeXHO BiJi (OPMHU BIACHOCTI Ta iHCTHTYTaMH
IPOMAJIIHCBKOIO  CyCIiNbCTBA, IO B YCTAHOBICHOMY MOPSAKY IiAKIIOUMIIHCS
I10 3a3HAYEHOI CUCTEMU;

po3poOneHHs TUMOBUX MapuIpyTiB [IPOXO/IKEHHS JIOKYMEHTIB
y HepxreokanacTpi;

NEepeBIPKY  NPaBUJIBHOCTI  BiloMOCTell, BHECEHMX 10  peecTpauiiiHo-
MOHITOPUHIOBOT KApPTKH €JIEKTPOHHOTO JIOKYMEHTa 3a 3BEIEHOI0 HOMEHKJIATYpPOIO
cipas JlepixreokaacTpy, Ta YTOYHEHHS LUX BiIOMOCTEH 3a €KCIIEPTH3010 LIHHOCTI
€JIEKTPOHHOI'O IOKYMEHTa;

iHilifOBaHHsl Ta TNpoBeleHHs B JlepikreokamacTpi migBuILEeHHS KBajigikarii
MpauiBHUKIB 3 MMTaHb J1JIOBOACTBA.
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7. Cny>x0a ni10BojIcTBa pO3po0IIsie iIHCTPYKIIIO 3 IIJTIOBOJICTBA, KOO OJTHOYACHO
pErIaMEeHTYIOThCS IMUTAHHS opranizaii IIOBOACTBA B narnepoBii
Ta eNIEeKTPOHHIN (hopMi.

8. Opraunizauiss J1i710BOACTBA B CTPYKTYPHUX mimposainax [epxreokamactpy
MOKJIa/IA€THCS HA BU3HAUEHHX Haka3oM Jlepxkreokanactpy ocio.

9. Jlepxxreoxanactp 3[iHCHIOE 1ITTOBOJICTBO, OpTraHi3allito 0OMiHYy eJIeKTPOHHHUMHU
nokymentamu 3 Odicom Ilpesunenta VYkpainu, BepxosHowo Pamoro Vkpainum,
KaGinerom MinicTpiB VYKpaiHM, 3 IHIIMMH JEp)KaBHHUMH OpraHaMH, OpraHaMu
MICLIeBOIO  CaMOBpsiZlyBaHHs, OpraHi3allisiIMM, YCTaHOBAaMH, IMiANPHEMCTBAMH
He3aJeKHO BiJl (OPMH BIIACHOCTI Ta IHCTHTYTaMH TIPOMAISHCHKOIO CYCINJILCTBA,
0 B YCTAHOBIEHOMY TMOPSAKY MIAKIIOYMIKACA O CHCTEMH  B3AEMOIIl
(mani — ycTaHOBH), BHUK/IIOYHO 3  BHUKODHUCTAaHHSIM CHCTEMH  EJEKTPOHHOIO
OOKyMeHTooOIry  /Jlepkreokajnacrpy, IHTErpOBaHOI JO CHCTEMH  B3aeMOIl,
BeO-TIOpTaNTy CUCTeMH B3aeMoJii (aaii — BeO-moprai).

10. BukopuctaHHsi €leKTPOHHOI IIO3HAYKM 4Yacy IiJl Yac HaKjIaJaHHs
KBaJi(hiKOBAHOTO €JIEKTPOHHOIO MiANHCY abo YIOCKOHAJIEHOro eJIEKTPOHHOIrO
mianucy, mo 0asyerbesi Ha KBali(ikoBaHoMy cepTH]iIKaTi eJeKTPOHHOIO IIiIIKCY,
KBaTi(hiKOBAHOI €/IeKTPOHHOI Me4aTKd abo yIOCKOHAJIEHOI eJIeKTPOHHOI IMeYaTKH,
mo ©Oasyerbcst Ha  KBaliikoBaHOMY cepTHU(IKaTi eNeKTPOHHOI IeyYaTKH,
€ 000B’I3KOBHM.

11. TexHiuHe CYNpPOBOPKEHHS CHUCTEMH €JEKTPOHHOTO JIOKYMEHTO00iry
B Jlep:xreokagacTpi Ta HOro mporpamHo-anapaTHe 3a0e3rnedyeHHs, BiAMOBiIalbHICTh
3a 30epe)KeHICTh JOKYMEHTIB Ta c(QOPMOBaHUX CIIpaB, 3a0e3nedyeHHs QyHKIIOHYBaHHSI
€IMHOI'O MACHBY €JIEKTPOHHHX JOKYMEHTIB, a TakKoX (OpMyBaHHS CTPYKTYpH
eJIEKTPOHHUX JIOBITHUKIB y CHCTEMI €JIeKTPOHHOIO JOKYMEHTOOOIIY MOK/Ia1ai0ThCs
Ha CTPYKTYPHHMII MiApO3/11 3 NTUTaHb 1HPopMaLiiHoro 3ade3neveHHs iHGpopMaIlifHux
TeXHOJIOTi# (1ani — cnyx0a iHpopMaliHHUX TeXHOJIOTIH).

3abe3nedeHHs 3aXUCTy 1H(oOpMalii, o0 0OPOOIISIETECS B CUCTEMI €JIEKTPOHHOTO
nokymeHrooOIiry JlepreokagacTpy, NOKIaJaeTbess Ha ciayx0y iHdopMariiHmx
TEXHOJIOTIH.

I1. lokyMeHTYBaHHs ynpaBJiiHCbKOT iHdopmaii
3arajibHi BHMOIH 10 CTBOPEHHSI IOKYMEHTIB

12. JlokyMeHTYBaHHS YIIPaBJIiHCHKOT iH¢opmarii B €NeKTPOHHIH
Ta TnanepoBili (opmi monsArae y CTBOPEHHI JOKYMEHTIB, y SKHX (IKCYEThCs
3 JOTPUMaHHSIM YCTaHOBJIEHHX MpaBuil (oaatok 1) indopmariist mpo ympasmiHCbKi il
(pieHHs).

13.Ilixz ~ uyac  NIATOTOBKM  OpraHi3alifHO-pPO3NMOPAIYUX  JOKYMEHTIB
B CJICKTPOHHIH Ta nanepoBid Gopmi X odopMieHHSs 3AIHCHIOETBCS 3 ypaxyBaHHAM
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suMor HarionaneHoro cranpapry Ykpainu «J/lepkaBHa yHidikoBaHa cucrema
MOKyMeHTalii. YHidikoBaHa CHCTeMa OpraHi3alidiHO-pO3MOpsSAY0l JOKYMEHTallil.
JACTY 4163:2020», sikuii npudAHATANR HakazoM Jlep’KaBHOro MiANpHEMCTBA
«YKpaiHCbKHUI HAyKOBO-JOCIIHHH | HaBYalbHUI LEHTp npolieM craHaapTU3alii,
ceprudikarii Ta sikocti» Bixg 01 mumus 2020 p. Ne 144 (mani — JICTY 4163:2020)
ta Habpap unHHOCTI 01.09.2021.

14. TlpaBo Ha CTBOpPEHHSI, MiAMUCAHHS, TOTOJKEHHS, 3aTBEP/KEHHS JIOKYMEHTIB
BHU3HAYAETHCS aKTaMH 3aKOHOJABCTBA Ta L€l [HCTpyKITi€ro.

15.V JlepxkreokanacTpi BUSHAYAEThCS CYKYITHICTh JJOKYMEHTIB, nepeabadueHux
HOMEHKJIATYPOIO CIIpaB, HEOOXiMHHUX 1 JOCTATHIX AJIS JOKYMEHTyBaHHs iH(popmarilil
po iX JiATBHICTb.

3 nNHUTaHb, 10 CTAHOBIIATH B3AEMHHUH 1HTEPEC 1 HAJIEXKATh O KOMITETEHIIT PI3HUX
YCTaHOB, MOJKYTb CTBOPIOBATHUCS CIILIbHI JOKYMEHTH.

16. Bubip Buay 10KyMeHTa, IPU3HAYEHOT O JJIs JOKYMEHTYBaHHS YIIPaBIiHCHKOT
iHpopMmauii (Hakas, pillleHHs, IPOTOKOJ TOILO), 3yMOBIIOETHCS TMPABOBUM CTaTyCOM
Hepxreokasactpy, KOMIIETEHILI€I0 II0CaZOBOI OCOOM Ta TIOPSAKOM MPHHAHSATTS
yIPaBIiHCHKOTO pillleHHs (Ha IMiICTaBi €IMHOHAYAIBHOCTI a00 KOJIEeriaibHOCTI).

17. lokyMeHT IOBHHEH BiNOBiJIaTH IOJIOKEHHSIM aKTiB OpraHiB Aep:KaBHOI
BiIand, opradis Biaaau ABTOHOMHOI Pecrnybniku Kpum Ta cnpsiMoByBaTHCs
Ha BUKOHaHHs JlepKreokaaacTpoM MOKJIaleHHX Ha HBOTO 3aBAaHb Ta PYHKIIIH.

18. Knacu yIpaBITiHCHKOT JOKYMEHTALil BU3HAYAIOTHCS 3riJIHO
3 Kitacudikaropom ynpasnincskoi gfokymenTanii HK 010:202 1xyx (gani — KV ).

19. JIOKyMEHT [TOBUHEH MICTHUTH 000B’SI3KOBI U151 IEBHOT'O HOTO BUY PEKBI3HTH,
IO PO3MIUIYIOTLCS B YCTAHOBJIIGHOMY TOpPSAKY, a caMe: HailMeHyBaHHSI
YCTaHOBM — aBTOpa JIOKYMEHTa, Ha3By BUIY HOKyMeHTa (KpiM JIMCTIB), Hary,
peecTpaliiHui iHJeKC TOKYMEHTA, 3ar0JIOBOK /IO TEKCTY, TEKCT, MiIMHC.

[Tin gac miaroToBKH Ta O(OPMIEHHS JTOKYMEHTIB MOJYTh 3aCTOCOBYBATHCS
He TiUIbKM OOOB’s3KOBI, @ ¥ IHINI PEKBI3UTH, SAKIO IIe BIAIOBIJAE NPHU3HAYEHHIO
JNoKyMeHTa abo criocoOy HOoro onparroBaHHS.

20. 3 MeTOrO TiABHILEHHS e()eKTUBHOCTI Ta ONEPATUBHOCTI opraHizaiii poboTH
3 TOKYMEHTaMH OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTbh OyTH yHI(iKOBaHI HIISXOM
po3pobiieHHs: TpadapeTHUX TEKCTIB, SKi BHOCATH 10 30ipHHMKa (ampbomy)
yHibikoBaHUX (TUNIOBKX) GOpM JOKYMEHTIB [lepskreokamactpy.

21. lepxreokanacTp 3A1HCHIOE IITOBOJCTBO JIEPKABHOK MOBOIO.

JIOKyMEHTH CKJIaJlaloTh JEpP’KaBHOI MOBOKO, KpIM BHIAJKiB, mepeadadyeHux
3aKOHO/IaBCTBOM ITPO MOBH B YKpaiHi.

JlokyMeHTH, sKi HaJICUIalOTh iIHO3EMHUM ajipecataM, 0(hOpMIIIOIOTE JePIKABHOIO
MOBOIO, MOBOIO JIep:KaBU-apecara abo OIHI€I0 3 MOB MI>KHAPOJIHOTO CITLIKYBaHHSI.
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22. OkpeMi BHYTpIilIHI JOKYMEHTH (3asBH, MOSICHIOBAJIbHI Ta JOTMOBIHI 3aITUCKH
TOIIO), aBTOPAaMH SIKMX € MOCaT 0Bl OCOOH, JO3BOJEHO OGOPMIIOBATH PYKOIMMCHUM
CIIocoOOM.

baaHnkn n1okymeHTIB

23. OpraHnizaiiiHo-po3nopsiAul  JOKyMeHTH O(OpMIIOIOTH Ha  OJaHKax,
II0 CTBOPIOIOTHCSI B €JIEKTPOHHIH (opmi, 3rifHO 3 BUMoOramu wiei I[HCTpyKIii
Ta 3 ypaxyBaHHsam Bumor JICTY 4163:2020.

BrnaHKu JOKYMEHTIB MTOBUHHI MaTH TakKi MoJIs y MiJliMeTpax:

30 — iBe;
10 — npage;
20 — BepXHE Ta HUXKHE.

brnanku reHepyThCS CUCTEMOIO €IeKTPOHHOTO  JOKYMEHTOO0O0Iry
JlepkreokanacTpy B aBTOMaTHYHOMY PEKMMI Ha MifcTaBi 00paHUX aBTOPOM IIPOEKTY
KpuTepiiB TUIIOBOTO GJ1aHKa it 00paHOro BHAY €JIeKTPOHHOIO TOKYMEHTA.

Jlsst reHepaltii THITOBOTO OJIaHKa 3aCTOCOBYIOTBCS KPUTepii: BUJI, THIT JOKYMEHTA,
imHCyBay TOLIO.

brnaHky KOJKHOro BHJy I'€HEPYIOTHCS Ha OCHOBI IMO3/I0BXHBOTO PO3MIIECHHS
PEKBI3UTIB. PEKBI3UTH 3arojioBKa pO3MIIIYIOTh HEHTPOBAHMM CIIOCOOOM (IT0YaTOK
1 KiHelb KOXKHOI'O psiJika PeKBI3UTY OJJHAKOBO BiaJIeH] Bi/l MEK 30HH pO3TalllyBaHHs
PEKBI3UTIB).

24.V JlepkreokanacTpi BUKOPUCTOBYIOTH TaKl BUAM OJIaHKIB JIOKYMEHTIB:
OaHK JgucTa (101aToK 2);

cnenianizoBaHuii  OmaHK  JUIsl  CTBOpPEHHS pPI3HUX BHIIB JOKYMEHTIB
JUTSL JIUCTYBaHHSI IHO3EMHUMH MOBaMH (01aTOK 3);

3araJlbHUi OJIaHK U1 CTBOPEHHs NOKYMEHTIB (0e3 3a3HayeHHs y OJaHKy Ha3BU
BUJTY IOKYMEHTA, KpiM JTUCTa) (1oaaToK 4);

OJlaHK KOHKPETHOI'o BHJY JOKyMeHTa (i3 3a3HayeHHsIM Ha OJaHKY Ha3BH BHUIY
JNOKyMeHTa, KpiM JIucTa) (10AaTOK 4).

25. JIokyMeHT y pa3l moTpedHu ApyKYEThCs pa3oM i3 OJIAHKOM, 3reHepOBaHHM
CHUCTEMOIO €JIEKTPOHHOT'0 IOKYMEHTO000iry 6e3 3acTocyBaHHs OJIaHKIB, BATOTOBJIEHHX
JAPYKapChKUM CIIOCOOOM.

bBrnaHKM AOKYMEHTIB, CTBOPEHHX B €JIEKTPOHHIH (opMmi, HE HyMepyloTh i He
noTpedyIoTh 00IIKY.

26.Y JlepxreokagacTpl MOXYTh 3acCTOCOBYBAaTHCS OJIaHKH IOKYMEHTIB SK
YCTaHOBH, TaK 1 CTPYKTYPHMX IIAPO3MIIIIB, SKII0 KEPiBHUK MiAPO3JiJIy Mae IpaBo
HiJMACYBAaTH JOKYMEHTH B M@XaX HOro MOBHOBaXEHb.



27. Oprasizanifino-po3nopsaadi JOKyMEeHTH, 110 MalOTh OOTPYHTOBaHI IiJCTaBu
ISl OIpalfoBaHHsA B manepoBii gopmi Ta He € npumipHukamu abo KomisMmu

JOKYMEHTIB, CTBOPEHHMX B €JIEeKTpPOHHIA ¢opmi, odopmiooTh Ha OgaHKax,
III0 BUTOTOBJISIIOTHCS 3T1THO 3 BAMOTaMH i€l [HCTpyKIiii.

Jlns BUrOTOBIEHHS OJIaHKIB BHUKOPHUCTOBYIOTH apKyuli mnarepy ¢opmary A4
(210 mm x 297 mm) Ta A5 (210 MM X 148 mMm). [[03BOJIEHO BUKOPHCTOBYBATH OJIaHKU
dopmary A3 (297 mm x 420 MM) 1111 0QOPMIIEHHS! JOKYMEHTIB Y BHIJISII TaOIHIIb.

28. BuroTtosiieHHs 0J1aHKIB KOHKPETHUX BU/IIB JOKYMEHTIB JOITYCKA€EThCS, SKILO
KITBKICTh  3apeccTpOBaHMX JOKYMEHTIB y mamepoBidi ¢opmi Takoro BuIy
B [lepkreokanactpl NepeBUILy€e Bl TUCAYl OAMHHIL Ha pikK. SIKIIO KiIBKICTH
3apeecTpPOBaHUX JIOKYMEHTIB y TmamepoBiii (opmi MeHIe [ABOX THCAY OIUHHIlb,
NOKYMEHT JpPYKYEThCSI 3 TEKCTOBOIO pelakTopa, y SKOMY HOro CTBOPEHO,
0e3 3acTocyBaHHs 0J1aHKIB, BATOTOBJIEHUX JIPYKapChKUM CIIOCOOOM.

29. Jleski BHYTpIIIHI JOKYMEHTH (3asBH TMPAIliBHHKIB, JOMNOBiJHI 3alHMCKH,
HOOBIAKHM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BiJ IMEHI KITBKOX YCTaHOB,
odopMITIOIOTE He Ha OllaHKax.

3o0pa:kenns ep:xauoro I'epba Ykpaiuu

30. 300paxennss [epxaBHoro I'epba VYkpaiHu po3MilyroTh Ha OjaHKax
nokyMeHTIB BianosinHo no IlocranoBu BepxoBroi Paau Ykpainu Bim 19 motoro
1992 p. Ne 2137-X1I «I1po epxaBuuii rep0 YkpaiHu».

31. 306paxennss [ep:xaBHoro I'epba VkpaiHu poO3MILyIOTH IO LEHTPY
BepxHbOro moJisi. Po3mip 300pakeHHsT CTaHOBHTH 17 MIiNiMETpiB 3aBBHILKH,
12 MiniMeTpiB 3aBIIMPLLIKH.

Koau

32. Kox Jlepkreokamactpy MNpOCTABISIFOTH 3riAHO 3 COUMHHM Iep)KaBHUM
peecTpoM MiANpueMCTB Ta opraHizauii Ykpainu (€JIPIIOVY). 3asnauyenuii kon
PO3MIIIYIOTh Mic/s peKBi3uTy «JlOBIAKOBI NaHi PO IOPUAHYHY 0COOY».

33. Kon ynidikoBaHoi ¢popMH AOKYMEHTa (3a HAsBHOCTI) PO3MIIILYIOTh 3TiIHO
3 KV ]I Buu1e Ha3BH BUY JOKYMEHTA.

PinreHHs 1010 HeoOXigHOCTI (hiKCyBaHHS KOOy yHibikoBaHOT GOPMH JOKYMEHTa
npuiimae KepiBHUK JlepiKreokaiacTpy OKpeMo LI0J0 KOXHOTO BUIY JJOKYMEHTA.

HaiimenyBanust [lep:kreokagacrpy

34. HaitmenyBanHns JlepkreokanacTpy MOBHHHE BiINOBIJaTH HalMeHYBaHHIO,
3a3HaUYCHOMY B [TonoxeHnHi npo JepxaBHy CIIYKOY VYkpainu
3 mnuTaHb reojesii, kaprorpadii Ta kagactpy. CkopoyeHe HalMeHYBaHHSI
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posmilyeTbess 0e3 1yKOK HHK4Ye IIOBHOTO HalMeHyBaHHS OKPEMHM PSIKOM
MO IeHTPY JOKYMEHTa.

Hosiakosi nani npo [lep:kreoxanacrp

35. Jlosinxosi naHi mpo Jlep:KreokagacTp MOXXYTh MICTHTH TOIITOBY ajpecy,
HOMepH TeNe(oHiB, ajipecy eJeKTPOHHOI NOLITH, aapecy odiuilinoro BeGeaiTy ToIIO.
JloBIOKOBI  faHi  pO3MILIYIOTH  HIDKYE  HaliMeHyBaHHs  Jlepreokanactpy
abo CTPYKTYypHOTO MiIpO3/IiTy.

PexBi3UTH MOIITOBOI aapecH 3a3HA4YalOTHLCd B Takiil IMOCITiMOBHOCTI: Ha3Ba
ByJuLli, HOMep OyIAMHKY, Ha3Ba HACENCHOrO IyHKTY, paiioHy, o0iacTi, MOLITOBHIl
1HIEeKC.

Ha3sBa BHAY 10KyMeHTA

36. Hasa Bu1y IoKymeHTa (Haka3, pillleHHs, JONOBiJHA 3amHMCKa TOIIO)
3a3HAaYa€ThCs Ha ONlaHKy Ta MOBMHHA BiJIOBIaTH Ha3BaM, nependayenum KY 1.

HaTa mianucanus, 3acBilueHHs Ta peecTpauii

37. Mara mianucaHHs €JeKTPOHHOTO JOKYMEHTa BH3HAYAETHCS EeeKTPOHHOO
MO3HAYKOI0 4acy, IO HEBIJA’EMHO MOB’S3aHa 3 KBali(hiKOBAHHM eJEeKTPOHHUM
mianucoMm  abo  yIOCKOHANeHHM  eJeKTPOHHHM  MiAMMCOM, IO  0a3yeThbes
Ha KBaIi(pikoBaHOMY cepTH(]IKATi eeKTPOHHOTO MiIIUCY.

38. Jlata 3acBinYeHHs! €NEKTPOHHOTO JOKYMEHTa BHU3HAYAETHCH ENEKTPOHHOIO
MO3HAYKOI0 Yacy, IO HEBII €EMHO IOB’s3aHa 3 KBaNi(iKOBAHOI eNeKTPOHHOIO
[EYaTKO  abo  y/IOCKOHAJIEHOK  eeKTPOHHOI  I1eYaTKOK, IO  0a3yeThes
Ha KBali(piKoBaHOMY cepTH(}IKaT] eJIeKTPOHHOI IIeUaTKH.

39. Jlara peectpamii BHXIZHOrO €JIEKTPOHHOIO JOKYMEHTa aBTOMATHYHO
(opmyeTbest  CHUCTEMOIO  €IeKTPOHHOTO — JIOKyMeHTo0Giry  Jlepskreokagactpy
B peecTpalifiHO-MOHITOPHUHIOBIH KapTui i Yac Horo mianucaHHs.

40. O6oB’s13k0BOMY ~ IaTyBaHHIO B PEECTPALliiiHO-MOHITOPUHIOBIH  KapTwi
OiJUIAraloTh yci cayxOoBi BIIMITKH, MOB’A3aHi 3 NPOXOKEHHSM Ta BHKOHAHHSM
JTOKyMeHTa (pe30Jirollii, BIAMITKH NP0 BMKOHAHHS TOKYMEHTA, HAJACHIAHHA HOro
JIO CIIPaBH TOILLIO ).

41. JlaToro 10KyMeHTa € Jaarta Horo peectpauii. [laty 3a3Ha4aioTh apabCcbKHMH
uuppaMi B OJMH PAJIOK y TaKiii MHOCTiZOBHOCTI: wWcno, Micsub, pik. Jary
odopmITIOrOTH H(YPOBUM 200 CIOBECHO-IU(POBUM criocoGoM. Y pasi opopmieHHs
Aatd HU(POBUM CrIOCOOOM YHMCIO i MiCSIb MPOCTABISAIOTH ABOMA MapaMH LUp,
PO3JUIEHMMH KPArKolo; pik — YoTUpMa LupaMu, KpalKy HaNpUKiHII He CTaBIST,
Hanpukian: 02.06.2025.
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Y Texkcrax HOPMAaTUBHO-IIPABOBHX AaKTiB Ta IIOCHIAHHAX Ha  HHX
I JOKyMeHTaX, W10 MICTATh BiIOMOCTi (iHAHCOBOTO Xapakrepy, 3acTOCOBYIOTh
croBecHO-IM(POBHUIA cr1ocid 3a3Ha4YeHHsI AT i3 NPOCTABISHHSIM HyJIsl B IO3HAYEeHH]
JHs MiCALS, SKIIO BiH MICTHTBH OfHY ILmopy, Hampuknax: 02 motoro 2025 poky.
JIOIyCTUMO BIKHBATH CIIOBO «PiK» y CKOPOYEHOMY BapiaHTi «p.», HaNpHKIaj:
03 mrortoro 2025 p.

Y PpI3HUX pEKBI3MUTax OJHOro0 JOKyMEeHTa Jjara Moxke OyTH odopMieHa
K CIIOBECHO-LIU(POBUM, TaK i IUDPOBUM CITIOCOGOM.

SIKIIO JIOKYMEHT CKIIa[IieHO He Ha ONlaHKy, JaTy 3a3HA4aloTh HUIKYE MiAMHCy
miBopyd. JlaTy nOKyMeHTa MpocTaBise MmocazoBa ocoba, sika HOro mignucye
abo 3aTBEpIKYE.

O00B’A3KOBOMY JIATYBAaHHIO 1 MIANKCAHHIO MiULSITAIOTh yCi Ciyk60Bi BIAMITKH
Ha JIOKyMEHTaX, MOB’A3aHi 3 iX IIPOXO/UKeHHSM Ta BHUKOHAHHSAM (pPe30JIOLiT,
MOTOJKEHHS, BI3M, BIJIMITKM PO BHUKOHAHHS JOKyMEHTa | HamnpasJeHHS HOoro
JI0 CITpaBH).

42. Ha noxymeHTi, BUIaHOMY IBOoMa ab0 OiJibllle ycTaHOBaMH, 3a3HAYAETHCS O/[HA
JlaTa, siKa BIANOBIJAE J1aTi OCTAaHHBOI'O MiAMHUCY.

Peecrpaniiinuii inaexc 1okymenTis

43. Inpekcaulis JOKyMEHTIB IOJISTae y MPUCBOEHHI iM yMOBHHX IO3HAYEHBH —
1HZeKCIB, SIKI HAAIOTLCS JIOKYMEHTaM IIij1 yac ix peectpaiiii.

[IprcBoeH s peecTpalifHOrO iHAeKCY 3IIMCHIOETHCS CHCTEMOIO eeKTPOHHOTO
JIOKYMEHTOO00ITY.

Peecrpauifinuii  ingekc CKIafaeTeCs 3 IOPSAKOBOrO HOMepa JOKYMEHTa
B MeXaxX IPYyNH JIOKYMEHTIB, III0 PEECTPYIOThCH, AKHUH JIOMOBHIOETHCH iHIEKCAMH
32 HOMEHKJIATYPOIO CIpaB, CTPYKTYPHOIO MiJPO3.iTy, KOPECIIOHAEHTIB, OCATOBHUX
oci0, sKi po3MIAAal0Th a00 MiAMKCYIOTh JOKYMEHT, BUKOHABLIB, [TUTAHb MiS/IBHOCTI
SIKHX CTOCYETHCSI JJOKYMEHT.

CkmamoBi  4acTMHM  pPEECTPALiHOrO iHAEKCY BiTOKPEMIIOIOTBCS — OfHA
BiJl 0/1HOI NPaBOOIYHOIO IMOXHJIOK PHCKOK. ITOC/iIOBHICTh HAaNMCAHHS CKIAIOBHX
YaCTHH PEECTPALIMHOrO IHAEKCY MOXKEe 3MIHIOBATHCS 3aleXHO BiJl TOro, SIKHiA
JOKYMEHT PEECTPYEThCs, — BXITHMH UM TaKui, 1110 CTBOpeHuii y Jlepxreokanactpi.

Jist BXIIHUX [I0OKYMEHTIB peeCTpallifiHIi 1HAEKC CKIaJa€eThes 3 iHaeKCy IpyIH
KOPECIIOH/IEHTIB, HOMEpa 3a TOPSJKOM, HOMepa B JIHCTYBaHHI Mi JTOKyMEHTaMH,
HOMepa KaproTeku Ta poky. Hampuknan: 2-3456/0/1-25, me 2 — inpekc rpynu
KopecroHaeHTiB; 3456 — Homep 3a mopsiakoM; 0 — HOMEp y JMCTYBaHHI Mik
JOKyMeHTaMu; | — HoMep KapTOTeKH; 25 — pik peectpauil J0KyMeHTa.

Y BHXIHOMY JIOKyMEHTi PpeeCTpaulifiHUH iHZeKC po3MillyloTh y Takiif
MOCJIIIOBHOCTI: 1HIEKC 'PYIIH KOPECTIOHIGHTIB, HOMep MiApO3 iy, iHAeKc i apo3iny,
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SKMH rOTyBaB JOKYMEHT, HOMep 3a IIOPsIIKOM, HOMep KapToTeku Ta pik. Hanpuknan:
4-28-0.14-3487/2-25, ne 4 — iHmeKc rpynmu KOPeCIOHIEHTIB; 28 — JlepKreokanacTp;
0.14 — iHgexc Mipo3]ily, SIKMH IOTyBaB JOKyMeHT; 3487 — HOMep 3a MOpPSIKOM;
2 — HOMep KapTOTeKH; 25 — pik peecTpauii JOKyMeHTa.

PeecTpariiinuii iHJZEKC BHYTPIIIHIX JOKYMEHTIB CKJIAJa€Thcs 3 HOMepa
3a IOPSIIKOM, HOMepa KapTOTeKH, POKy Ta IHJAEKCY Mipo3/iny, SIKHH TOTyBaB
JOKYMeHT, Hamnpukiuan: 46/3-25-0.11, ne 46 — Homep 3a mopsakoMm; 3 — HOMeEp
KapToTeKu; 25 — pik peecrpauii JokyMmeHTa; 0.11 — iHIekc nmiapo3ainy, sK1il rotyBas
JIOKYMEHT.

44. Micue posTallyBaHHSI PEECTPALiHHOTO I1HJAEKCY BH3HAYAETHCA (HOPMOIO
Osanka.

[Tix gac Bizyanizalii JOKyMeHTa Miclle PO3TalllyBaHHS PEECTPAIiHHOTO iHJEKCY
BHU3HaUaeThes [HCTpyKUi€o 3 AimoBoAcTBa Jlepkreokanactpy.

Jlnsi HaHeceHHsI peecTpalifHOro 1HJEKCY 3aCTOCOBYETBCS IUTPUX-KOA Ta/abo
QR-xon y nopsiaky, nependadeHoMy 1i€ro IHCTpyKIi€to.

J103BOJIEHO NPOCTABISATH PEECTPALiHHUIN 1HIAEKC JOKyMEHTa Yy CKIadl LITPHX-
kony abo QR-xony, IO CTBOPIOETHCS 3aco0aMHM  CHCTEMH  eJIEKTPOHHOIO
JIOKyMeHT000iry JlepkreokamacTpy.

45. Tlip yac Bizyaizalii JOKyMEHTa CHUCTEMa EJIEKTPOHHOTO HOKYMEHTOOOIry
JlepKreokaiacTpy BiJITBOPIOE Ta Bi3yai3ye pa3oM i3 JOKYMEHTOM 00pa3 WTPHX-KOILY
abo  QR-xomy (a1 fgepkaBHOI — peecTpauii  akTiB, MPOEKTIB  akTiB
Ta 000B’A3KOBUX J0JIATKIB 10 HUX, IO PO3POOJIAIOTHCS OpraHaMi BUKOHABYOI BJIAIH,
nocTaHoB 1 posnopsipkeHb KaGinery MinictpiB Ykpainu — nuine QR-kox), sxkuii
000B’SI3KOBO MICTUTh:

naTy peecTpallii Ta peecTpaliiHui iHIEKC JTOKYMEHTA;

CKOpOYeHe HalMeHyBaHHs YCTaHOBM, PEKBI3UT MiAmucyBaya (IiAnucyBayiB)
Ta JaTy MIANUCaHHS 3 KBali(hiKOBAaHOI eJIeKTPOHHOI IMO3HAYKH dacy (JIMiue s
QR-kxoxy);

JaHl TIPO TIOTOHKEHHS (JTUIIE IS aKTiB).

46. Ilix yac peecTpalii JOKYMEHTIB BUKOPUCTOBYIOTh IITPUX-KOA a00 QR-kom,
a mija yac peecrpauii aktiB — guie QR-kog.

ITocunaHHsI HA JOKYMEHT

47. Jns BUXIIHMX JOKYMEHTIB IIOCHJIAHHS Ha peecTpalliiHuil iHgexkc i maTy
JOKYMEHTa IIOBUHHO MICTHTH peECTpaliliHuii iHJeKC 1 JaTy TOro IOKyMeHTa,
Ha SIKUH JaeTbes BIANOBIAL. LIeil pekBI3UT € 000B’I3KOBUM 1 PO3TAILIOBYETHCS HUKYE
abo Ha pIBHI peecTpallfHOIO 1HAEKCY B CHeUiadbHO BiJBEJAEHOMY Mici
Ha OJIaHKY.
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48. Ilocunanust y TEeKCTI JOKYMEHTa Ha JOKYMEHT, Ha KW JA€ThCSA BiIMOBiIbL
a0 Ha BHMKOHAHHS SKOTO IATOTOBIEHO LEeH [IOKYMEHT, HaBOJNTh Yy TakKii
NOCJIIOBHOCTI: Ha3Ba BHJY JOKYMEHTa, HalMEeHyBaHHS YCTaHOBH — aBTOpa
JIOKyMEHTa, JaTa Ta pPeecTpaliiHUH IHJIEKC, KOPOTKHH 3MICT mokyMeHTa. Y pasi
NOCWJIAHHS Ha 3apeeCcTPOBAaHUW HOPMATUBHO-TIPABOBHH aKT J0JATKOBO 3a3HAYarOTh
Takl peecTpauiiiHi JaHi: Jgara Jep;KaBHOI peecTparii, HOMep akKra 3riJHo
3 JlepxaBHUM peccTPOM HOPMATHBHO-IIPABOBUX AKTIB MiHICTEPCTB Ta IHIIUX OPraHiB
BUKOHABYOl BIaJH.

[Tocunanust y TeKcTi JOKyMeHTa Ha HOPSAKOBI HOMEpPH pO3LIIB, MigpO3AiliB,
riaB, cTaTel, IyHKTIB Ta MiIyHKTIB HOPMaTHBHO-IIPABOBOI0 aKTa pooJIsTh LudpamMu
(HanpuKiIad, BIANOBIAHO OO MIANYHKTY 23 myHKTY 12; 3rigHo 3i crarrero 20;
AONOBHUTH mianyHktd 1, 2 myHkty 27 posniny X «Ilepexigni monoxeHH»);
Ha MOPAJKOBI HOMEPU YaCTHH cTraTei, ab3alliB 1 pedyeHb — clIoBaMH (HANPUKIA,
BIAMOBIHO 10 a03ally ApPYyroro; AOMOBHUTH YaCTHHOIO ABaHAALATON). [locuianus
y TeKCTI HOPMAaTHBHO-IIPABOBOI'O aKTa Ha JOKYMEHT abo HOro cTpykTypHi oauHHUIL
pOONSTE i3 BUKOPUCTAHHSIM BKa3iBHOTO 3aiiMEHHHKA «IE.

Micne ckjIagaHHda 200 BUAAHHS

49. BimoMocTi 1po Micie ckiajeHHs abo BHIAHHS JIOKYMEHTA 3a3HA4yaloTh
Ha BCIX JJOKyME@HTaX, KpIM JIUCTIB.

Y pasi 3a3HauenHHs B IIbOMY pPeKBi3HTI cronuui «KuiB» cropoueHHs «M.»
HE 3aCTOCOBYIOTb.

Anpecat Ta oco0HcTe 3BepTaHHS

50. IokyMeHTH  aJpecylOThCs yCTAaHOBI, 11 CTPYKTYPHMM MiApo3zinam
abo KOHKpeTHIHl mocanoBii ocobi. Y pas3i ajgpecyBaHHs NOKyMEHTa YCTAHOBI
abo 11 CTpyKTypHMM mifpo3aisiaMm 0e3  3a3HaYeHHs I110Caj0BOI  0COOHU
X HaliMeHyBaHHs HaBOAATh B HA3UBHOMY BiIMIHKY, HANPUKJIA/I:

HauionajbHe areHTCTBO 3 MUTAHb J€PKABHOI CJIYKOH
ToBapucTBO 3 00MeskeHO0I0 BianoBigaabHicTio «Lasix»

Y HaliMeHyBaHHI aJpecaTa JOMYCTHMO 3a3Ha4yaTH CKOpOYEHEe HaWMeHyBaHHS
IOPUAMYHOT OCOOU, HAIPUKIIAL;

ITAT «KniBob.1enepro»

Y pasi KoJii JOKYMEHT HaJICHJIA€THCS TI0CaN0BiH 0c00i, HaliMeHYBaHHS yCTaHOBU
Ta 1 CTPYKTYPHOrO  MiIPO3JUTYy  HABOAATH y  HA3WBHOMY  BiJMIHKY,
a rmocany 1 Ipi3BHlLE aapecaTa — y AaBaJIbHOMY, HAIIPHKJIAI:

JlepkaBHa apXiBHa ciy:k0a YKpaiHu

HavaneHMKy (hiHAaHCOBO-EKOHOMIYHOIO yIpaBIiHHsA



12

Bnacue im’s TIPI3BUILE

YV pasi KOJU JIOKYMEHT aJpecyeTbcss KEpiBHMKOBI YCTaHOBH abo Horo
3aCTYITHUKOBI, HaiiMeHyBaHHsI YCTAHOBH BXOJAMTH JI0 CKJIaJy HaliMeHyBaHHsI rocajau
ajipecara, sike HaBOSITh y JIaBAIbHOMY BiZIMiHKY, HAIIPUKJIA/:

INonogi JlepxaBHOT MUTHOT ciry>k0u Y Kpainu
Bnacue im’s ITPI3BUILIE

SIKIIO JIOKYMEHT aJIpecy€eThecsl KUTBKOM OJHOPITHUM 32 XapaKTepOM MisNIbHOCTI
yCTaHOBaM, 3a3HA4Yal0Th y3arajibHeHe HaliMeHyBaHHS azpecaris
y aBaJIbHOMY BiJAMIHKY, HaIlpUKJIAJ:

TeputopiansauM opranaMm Jlepxkreokanactpy

JIOKyMEHT He NOBHHEH MICTHTH Oulbllle 4OTHPBhOX ajpecariB. CIIOBO «KOMis»
nmepeJ HaMEHYBaHHSM JPYroro — 4YeTBEpPTOro aJpecaTiB He CTaBIdAThb. Y pasi
HaJICHIIaHHS JOKYMEHTa OUIbII HDK YOTHPHOM ajpecaTaMm CKIAJaloTh CIHCOK
Ha PO3CUJIAHHS 13 3a3HAUYEHHSIM Ha KO)KHOMY JIOKYMEHTI TIJIbKU OJIHOTO ajpecara.

PexBi3uT «Aznpecar» MOKe MiCTHTH no1uToBy aapecy. [Topsanok i ¢popma 3anucy
BiJIOMOCTEH Npo ajipecy ycTaHOBH NOBUHHI BiAnosinatu [IpaBunaM HafaHHs MOCITYT
MOIITOBOTO 3B’SI3Ky, 3aTBEpKEHMM mnoctaHoBoro Kabinery MinicTpiB Ykpainu
Bix 05 Gepesns 2009 p. Ne 270 (Odiuiiinuit Bicnuk Ykpainu, 2009 p., Ne 23, ct. 750).
[ToBHy ajpecy 3a3Hau4arOTh y pa3i HAACHIAHHS JOKYMEHTA Pa30BHM KOPECIIOHIEHTaM,
HaIpuKIaj:

TOB «Immynbe»

ByJ. ['oponernpkoro, oy, 12,
M. Kuis, 01001

Y pa3i HajcwiaHHs J0KyMeHTa ¢i3uuHIiE ocoli crmodarky 3a3HaydyarThb
y TaBaJIbHOMY BiJIMIHKY BJIaCHE 1M’ Ta IIPI3BHLLE aJipecaTa, I0TIM — IIOIUTOBY ajpecy,
HaNpUKIaL:

Onexcanapy ['oHuapyky

ByJ. LlenTpansHa, 6yn. 3a, kB. 1,
M. Kuis, 03178

V pa3i HajacuiaHHs JOKYMEHTa OpraHaM 3aKOHO/aBuOl 1 BUKOHABUYOl BIa/H,
MOCTIHHUM KOPECNOH/IEHTaM 1X IOLITOBY apecy Ha JOKYMEHTAax He 3a3Ha4aroTh.

V pasi KoJi JOKYMEHT aJipeCy€ThCsl KOHKPETHIH 0001, Y JIMCTI HUKYE PEKBI3UTY
«Azpecar» MOXe€ HABOJUTHCh OCOOMCTE 3BepTaHHSA Yy KIMYHOMY BIMIHKY:
[Mane (mani) Bnacue im’st abo Ilane (mani) Ilpizeuie, abo Ilane (mani) mocaxa abo
3ganHs, abo [lanose. Hanpuknan: Ilane Onexciro! Ilani IBanenko! Ilani nupexTop!
[Tane noaKOBHUKY!
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V pasi norpebu mnepen cnoBamu «llane», «Ilani» abo «IlaHoBe» Moxe
BUKopucToByBaTHCs cioBo «lllaHoBHuUIY, «IllanoBHa» abo «IllaHoBHI» BIANOBIHO.
Hanpuxinan: [1lanosna nani Koayibebkal!

I'pud¢ 3aTBepaKeHHs JOKyMeHTa

51. JlokymeHT MoOxe OyTH 3aTBEep/UKEHHM pO3MOPSIAYUM  JTOKYMEHTOM
Jepxxreokanactpy abo y BUIAAKax, BUZHAYEHUX Yy AOJATKY S, MOCAJ0BOIO 0CODOIO
(rmocajoBUMH 0co0amu), 10 TOBHOBaXEHb SIKOT (SIKMX) HaJeXaTh MUTAHHS, 3a3HaAUYEH]
y TakoMy jgokymeHTi. [lonmolkeHHs, I1HCTpyKIWil, IpaBHJia, I[OPSAKH TOLIO
3aTBEP/IKYIOTECS Haka3oM Jlep)kreokanacTpy.

JIOKyMeHT, SIKMii He € TNpHUMIpHHUKOM abo0 KOIi€H JIOKYMEHTa, CTBOPEHOIrO
B €JIEKTPOHHIN (opmi, MOxke OyTH 3aTBepKEHHII KOHKPETHOO MTOCaZI0BOK 0CO0O0H0.
YV Takomy BUNAIKY rpud 3aTBepKeHHs ckiamaeThes i3 cioBa «3ATBEPIKYIO»,
HaliMeHYBaHHS 110Cad, OCOOMCTOr0 MiAIHUCY, BIACHOTO IMeHi, Mpi3BHIIA OCOOH,
sKa 3aTBEPAMJIA JIOKYMEHT, 1 1aTH 3aTBepkeHHs. Hanpuknan:

3ATBEP/DKYIO

['onosa Jlepxreokanactpy

k]

Ocobuctuii  mignuc BunacHe iM’s
ITPI3BUIIIE

02 yepBHs 2025 poky

V pa3i KoaM JIOKYMEHT 3aTBepIXKYEThCSI Haka3oM, rpud 3aTBepKeHHs
cknagaetbes i3 cinoBa «3ATBEPJDKEHO», Haszeu Buay [OOKyMeHTa, SKUM
3aTBEPIKYEThCS CTBOPCHUHM TOKYMEHT, Y HAa3UBHOMY BIJIMIHKY 13 3a3HaU€HHSM Horo
naTtv 1 HoMepa. Hanpuknan:

3ATBEP/DKEHO
Haxkaz Jlepxxreokangactpy
12 uepBHs 2025 poky Ne 298

['pud 3aTBep HDKEHHS PO3MILIYIOTh Y TPABOMY BEpPXHBOMY KYTI NEpIIOrOo apKylia
IOKYMEHTA.

VY pasi 3aTBep/UKEHHS JIOKYMEHTa KUIBKOMa I0CaJOBUMH ocobamMu rpudu
3aTBEPIIKEHHS PO3TAIOBYIOThH HAa OJJHOMY PiBHI.

52.Ha ejeKTpOHHOMY JOKYMEHTI Trpud 3aTBEepIKEHHsS BI3yali3yeThCs
y PaBOMY BEpPXHBLOMY KYTI IEPIIOro apKylla JOKyMEHTA.
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Pesomnonis

53. EnexTpoHHa pe3oNIOLisl — PEeKBI3UT, SKUH CTBOPEHHH Yy CHCTeMi
€JIEKTPOHHOTO JTOKYMEHTOOOIry YCTaHOBU Ta SIKMM BHOCHUTBHCS [I0 peecTparliiiHO-
MOHITOPHHIOBOI KapTKH €JeKTPOHHOI'O [IOKYMEHTa 1 HEPO3PHUBHO OB’ sI3aHUI
13 Helo.

EnexkTpoHHa pe30JifOLisl MICTUTh CTUCJIMH 3MICT JOpy4YeHHs (BKa3iBKH)
nocaaoBoi ocoOM 11010 HOro BUKOHAHHS Ta IOB’S3aHMI 13 HEW KBali(ikoBaHHM
eJIEKTPOHHMH Mijnuc ado yAOCKOHAJICHWH eNeKTPOHHMH IMiAnuc, 1o O0a3yerbes
Ha KBaliikoBaHOMY cepTU(]IKaTI eIeKTPOHHOTO MiANHUCY Liel MocaaoBOi OCOOH.
EnexTpoHHa pe3omonis € €IMHOK JOIYCTHMOIO €JIEKTPOHHOK (OopMOIO peanizaliii
NOpy4YeHb, BUIAHUX B EJIEKTPOHHIN (opMi, Bizyamizaiis sSKOi BH3HAYAETHCS ILI€KO
IHCcTpyKIi€tO.

54. Peszomonis Mae Taki OOOB’S3KOBI CKIamoBi: TNpi3BUILE, BIACHE iM’sl
BUKOHAaBLs (BHKOHABI[IB) Yy [JaBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK
BUKOHAHHS, KBaNi(piKOBAHUH eNeKTPOHHUH MiANHIC a00 yIOCKOHAJIEHHH eJIeKTPOHHUIN
Hiamuc, mo 0a3yeTbes Ha KBali(iKOBAaHOMY cepTH(IKaTI eJeKTPOHHOTO ITiAMUCY st
eJIeKTPOHHUX  JOKYMEHTIB/OCOOMCTHH  MiANMHAC KepiBHUKA JUIS  JOKYMEHTIB
y marneposiii opmi, gara.

SIKIO mOpy4YeHHs HalaHO KUTBKOM ITOCAZOBHM 0c00aM, FOJIOBHHM BHKOHABIEM
€ oco0a, 3a3HaueHa B Pe30JIIOLLiT MepIIOLO.

55.TlocagoBa ocoba, sika 3OiHCHIOE TEPBUHHUM PO3IUISAL  €JIEKTPOHHOIO
JIOKYMEHTA, HaKJIaJ[a€ Ha HbOTO eJIeKTPOHHY Pe30JIIOLII0, ¥ SIKii BU3HAYAE TOJIOBHOTO
BHUKOHABIIS,  BIJINOBIJAJIBHOrO 3@  OpraHi3alil0  BHKOHAaHHS  JIOKyMeliTa
B Jlepkreokanactpi, y pa3i moTpedu — ClliBBUKOHABIIIB | CTPOK BUKOHAHHS JOKYMEHTA.

B enexTpoHHil pe3omtonii 000B’A3K0BO 3a3HAYAIOTh YCi CTPYKTYPHI TiIpO3 /iy,
sKi OepyTh y4acTh B ONpaIfoBaHHi JOKyMEHTa Ta MOTOKEHHI IPOEKTY BiAMOBIIi.

[locamoBi oco0H, $IKI OJHOYACHO PpO3MISANAIOTH EINEKTPOHHUH JIOKYMEHT,
HAKJIAJal0Th Ha HHOTO EJEKTPOHHI Pe30JIOLil, YV SKUX BM3HA4YalOTh BiANOBIIaNbHHUX
BUKOHABI[IB Ta Yy pa3l noTtpedu — CIIBBHKOHABI[IB y MeXaX BiJMOBIIHOIO
CTPYKTYPHOTO Mi/IpO3/1i1y.

V pesomolii 10 JOKyMEHTa, 1[0 He Ma€ CTPOKY BUKOHAHHS, 3MICT JOPYUYEHHS
1 CTPOK BUKOHAHHS MOJKHA HE 3a3HaYaTH.

V pasi notpeGu pe30oIToNii0 MOJKHA JOTIOBHIOBATH iHIITUMH PEKBI3HTAMH.

CTBOpeHHSI HEKOHKPETHUX  Pe30JIOUId  («IPUCKOPUTH»,  «IIOJIMIIHTHY,
«aKTHBI3yBaTH», «3BEPHYTH YBary» TOIIO) HE JIOITYCKAETHCS.

56. Yci eslekTpOoHHI Pe30JIIOLLiT, HaKIaleH] Ha eJIeKTPOHHUI JOKYMEHT, BHOCSATHCS
10 Horo peecTpaiiiiHO-MOHITOPUHIOBOI KapTKH 1 HEPO3PUBHO MOB’s3aHi 3 HEIO.
EnexkTpoHHA pe3osIiolis, sKa € HacJIKOM BUKOHAHHS eJIeKTPOHHOT Pe30JIHOIIi T BUIIIOTO
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PiBHS, TOJATKOBO MICTUTB JIOTIYHE [TIOCUJIAHHS Ha BIANOBIAHY €IEKTPOHHY PE30JIIOLII0
(epeBo eTeKTPOHHUX PE3OIIOLLiH).

57. Ha eeKTpOHHY PE30IIIOLIIO [10Ca0BOT 0cO0U HaKIaIa€Thes KBasihikoBaHHi
eNIEKTPOHHMH mijnuc abo yMOCKOHAJICHUH eNeKTpPOHHHWH miAnuc, 1mo 6a3syeThes
Ha KBasi(ikoBaHOMY cepTH(DIKaTi eJIEKTPOHHOTO MiAMUCY i€l 0cagoBoi 0coOH.

58. Jlo HaknalaHHA eTeKTPOHHOI pe30IIIOLil BCTAHOBIIOIOTECS TaKi 0COOIUBOCTI:

BUKOHABLSAMH  €JIEKTPOHHOI  pesomrouii  KepiBHuKa  Jlepxreokamactpy
BH3HAYAIOTBCA KEPIBHUKM CTPYKTYPHHX Mifpo3zinis [lepxreokanactpy (y pasi
moTpedu MOKYyTh OyTH BH3HAYEHI TpALiBHUKH, 10 KOMIIETEHIl SIKMX HAJICKHUTbH
3a3Ha4yeHe B PE30JIIOLIT MMMTaHHA), PO 10 CHCTEMa eJIeKTPOHHOTO0 JTOKYMEHTO0OIry
aBTOMATUYHO 1H(1)0pMy€ 3aCTyHHHK13 KepiBHHKA I[epxcreOKanaCpr, AK1
KOOPJHMHYIOTh Jis/IbHICTh BINMOBIAHOTO CTPYKTYPHOTO MiAPO3ALTY Ta y pasi notpebu
MaroTh TPaBO JIONOBHUTH 3a3HA4Y€HY PE30/IOLi0, He 3MIHIOIYH CYTi JAOpy4eHHs
KepiBHMKaA Jlep:kreokaacTpy Ta HOro roJloBHOTO BUKOHABIIS,

BUKOHABLSAMM  pE30JIONII  3acTymHMKa  KepiBHMKa  Jlepireokamactpy
BU3HAYAIOTBCS  KEPIBHMKM  MIANOPAAKOBAHUX  CTPYKTYPHHX  IIiApO3iiB,
AKi BXOJAATH 10 CKJIaJdy CTPYKTYPHHX HiAPO3IUIIB, YHMIO MiSNIBHICTE KOOPIHHYE
BIAMOBIZIHMM 3acTYyNHHUK, IPO IO CHCTEMa eJIeKTPOHHOIO JOKYMEHTOOOIry
aBTOMATHYHO IHQOPMY€ KePIBHUKIB BIAMOBIIHUX CTPYKTYPHHUX ITiPO3iiB;

BUKOHABLIAMH DPEe30JIOLil KepiBHHKA CTPYKTYPHOTO MiApO3/ily BHU3HAYAIOTHCS
CHELIaNTiCTH  BIAMOBIJHOTO  MAPO3AiMYy, TPO 11O CHCTEMA  EJIEeKTPOHHOIO
JIOKyMEHTOO0IIY aBTOMAaTHYHO iHGOPMYe KEePiBHUKIB BiIOBIHKX ITiAMOPAIKOBAaHUX
IiJPO3/1iB, 110 BXOAATH O CKJIaLy IIbOTO CTPYKTYPHOTO IiApO3ainy;

BUKOHABLSIMH PE30JIIOLIT KepiBHUKa Jlep)kreokagacTpy Ta MOro 3acTyNHHKIB
BH3HAYAIOTHCS CIIELIaiCTH BiAMOBIAHOTO MiIPO3.IiLY, PO IO CHCTEMA EJIEKTPOHHOIO
JOKyMEeHTOO00Iry aBTOMaTUYHO iHPOPMY€E KepIBHHKIB BiJANOBIAHUX MiANOPSIKOBAHUX
M1IPO3/LIIB, 1110 BXOAATh 10 CKJIaAy LbOTO CTPYKTYPHOI'O IMiApO3/iny;

BUKOHABLEM pe30JIoLii KepiBHHKA JlepiKreokanacTpy, 3aCTylHHKIB KepiBHHKA
JlepkreokasacTpy/KepiBHMKa CTPYKTYPHOTO MiJpO3Iily Moxe OyTH Oyab-saKuii
IiANOPS/IKOBaHUI BiJIIOBIIHOMY KEPIBHHKOBI CIiBPOOITHUK, 10 KOMIIETEHIL] SIKOro
HAJIeKUTh 3a3Ha4eHe B Pe30IoLil MuTaHHs. [Ipo BH3HAYEHHS B pe30IIOLlii BUKOHABIA
CHCTEMa €JIEKTPOHHOIO JOKYMEHTOOOIry aBTOMaTH4YHO iH(GOPMY€E KepiBHHIITBO
CTPYKTYPHOTO Ta I1i{IOPSAKOBAHOTO MiAPO3/1LTY IIBOTO CIiBpOOITHHKA;

OTpMMaHHA  3aCTyIHHKOM  KepiBHHKa Jlepxreokamactpy, KepiBHHUKOM
CTPYKTYPHOTO abo0 1i/AnopsAKOBaHOrO MiAPO3/iTy eJIeKTPOHHOIO MOBIIOMIIEHHS MPO
CTBOPEHHs KEpIBHMKOM BHIIOTO DIBHS €JIEKTPOHHOI pe3oolii He mnepeadavae
CTBOPEHHs BIANOBIJIHMM KEPIBHUKOM CBO€i pe3omouii 0 LbOro * JOKYMEHTa,
a nepezdayae Jiuiie Horo 03HalHOMIICHHS 3 JOKYMEHTOM;

EJIEKTPOHHOIO PEe30JIOLIEI0 MOXKe OyTH BHM3HAUYEHO TOJOBHOIO BHMKOHABLIS,
CIIIBBUKOHABLIIB, CTPOKH BUKOHAHHS, OTPUMYBAUiB JOKYMEHTA «J0 BiIOMay.
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KopoTkuii 3MicT 10KyMeHTa

59. 3aroioBoK 0 TeKCTy (KOpPOTKMH 3MICT) JOKYMEHTa IOBHHEH MICTUTH
CTHCIIMH BUKJIAJ] CYTI JOKYMEHTA. 3arojIoBOK J10 TEKCTY JTOKYMeHTa (KOPOTKHUH 3MicCT),
o0car sxoro mnepesuinye 150 3HakiB (I'SITh PSAKIB), O3BOJEHO MNPOJAOBKYBATH
10 MesKi mpaBoro nosist. Kpanky B KiHII 3aroJIoBKa He CTaBIIsATh.

3aroyioBoK (KOPOTKHH 3MICT) BINMOBiJla€ HAa MHUTAHHS «IPO IIO7», «KOro?»,
«4yoro?». Hanpuknan: Haka3 (mpo 1o?) mpo HaJaHHs BIAMYCTKH; JHUCT (TIpo 1107?)
PO TIOT0PKEHHS MPU3HAYEHHS Ha Iocany;

npoToKoJ (1oro?) 3acilaHHs aTecTalliifHOT KoMicil; mocagoBa iHCTpyKiist (Koro?)
TOJIOBHOTIO CITELIa/IiCTa.

CynpoBifiHi JIMCTH, AOMOBIAHI Ta CIykOOBI 3alMCKKA JIO3BOJICHO CKIaIaTH
0e3 3aroJIoBKa.

Texer 1oKymMeHTa

60. TexcT noxyMeHTa Ma€ MiCTUTH iH(opMaLito, a1 GikcyBaHHS K0T Horo Oyjio
cTBOpeHO. [H(opMallito B TEKCTI JOKYMEHTa ITOTPIOHO BUKIAIATH CTHUCIIO, IPaMOTHO,
3po3yMmisio Ta 00’ €KTUBHO. TeKCT NJOKyMeHTa He IIOBUHEH MICTUTH MOBTOPIB, a TAKOXK
CIiB 1 3BOpOTIB, fKI HEe HECyTh 3MICTOBOrO0 HaBaHTakeHHs. [lig yac ckiajaHHS
JIOKYMEHTIB BXKHMBAETHCS IIJTOBUH CTHIIb, UL IKOTO XapaKTepHUH HeWTpalbHUIl TOH
BHKJIAJIeHHS, 11030aBIeHHIT 00pa3HOCTI Ta eMOLIIHHOCTI.

Teker mokyMeHTa OQOPMITIOIOTH Y BUTJISI CYIIUTBHOTO 3B’ SI3HOTO TEKCTY, aHKETH
gy TabnuIi ad0 HUISIXOM MTOEIHAHHS ITUX (hopMm.

CyuinpHUH 3B’SI3HUA TEKCT JOKyMEHTa Ma€ MICTHTH TpaMaTHYHO 1 JIOTIYHO
y3romKkeHy iHgopmailito mpo ynpaBmiHceki Jii. Taxy ¢opmy BHKIageHHS TEKCTY
JIOKYMEHTa BHKOPHCTOBYIOTH IIiJI 4ac CKJIANaHHS IIOJIOXKEHb, IMOPSJAKIB, MPaBHII,
PO3MOPSAYUX JOKYMEHTIB Ta JIUCTIB.

Tekcr, sIK MpaBuilo, CKJIANAETHCS 13 BCTYMHOI, MOTHBYBAJIBHOI Ta 3aKIIIOYHOI
yacTHH. BeTymnmHa yacTHHA MICTUTH MijicTaBy, OOIPYHTYBaHHS abd0 MeTy CKJiaJaHHs
IOKYMEHTa, MOTHBYBaJIbHA — OOTPYHTYBaHHS MO3MILIT Jlep>xreokanacTpy,
3aKIIFOYHA — BUCHOBKH, IIPOTIO3HMIIil, pillleHHs, TPOXaHHS.

TexcTu cknaauMx 1 BEUMKHUX 32 00CATOM JOKYMEHTIB (ITOJIOKEHHS, MpaBuia,
IHCTPYKIIii, OIJISIAM, 3BITH TOIIO) MOUISIIOTE HA PO3IITH, MIAPO3IiITH, MTyHKTH,
HiAINYHKTH, $IKI HYMEPYIOTH 3a JOTMOMOTOI pHMCBbKUX abo apaOcbkux mudp
0e3/3 Kkpankoro ado AyKKOI0. Ad3al MyHKTY Ta MIAMYHKTY MOYMHAIOTH 13 BIACTYITY
BiJl JIBOro ToJIsi CTOpIHKKA 6e3 Oyab-skoi mo3Hauyku (nedic, kpanka Tomo). Koxny
CTPYKTYpHY OJMHHUIF0 Haka3y (kpiM ab3ally) BIIOKPEMIIIOIOTH Bij HOIepeaHbOT
MPOIMYCKOM Psijika. BUsHaYeHHs TEpPMiHIB Yy HOPMATHBHO-IIPABOBOMY aKTi HaBOMSATH
B ayi()aBiTHOMY NOPSIJIKY 1 B HA3UBHOMY BIIMIHKY.
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61. ®opMy aHKETH BHUKOPMCTOBYIOTH Yy pa3l BUKIAAEHHS B LHU(GPOBOMY
ab0 clIOBECHOMY BHIJIsIAI iHGoOpMalii mpo oauH 00 €KT 3a MEeBHUM OOCSIOM O3HAK.
[TocriitHorO iH(OpMalli€l0 B aHKETI € y3arajJbHeHI HallMeHYBaHHS O3HAaK, 32 SIKUMH
3IMCHIOIOTE OmHUC 00’ €KTa, a 3MIHHOKO — KOHKPETHI XapaKTEPHUCTHKH.

62. Tabnuuny ¢opMy IOOKyMEHTa BUKOPHCTOBYIOTH Yy pa3l BHKIIAJIEHHS
B 1udpoBoMy abo CIIOBECHOMY BHIVIANI iHGoOpMalii Mpo Kinbka 00’€KTiB 3a psIoM
O3HaK. 3aroj0OBKM rpad) TabJMLl MULIYTh 13 BEIUKOL JiTepH, MiA3arojoBKH — 3 Majoi
mitepu. Kpamnku B KiHIlI 3aroJIOBKiB Ta IMi/13ar0JIOBKiB rpad He CTaBIATh. 3aroj0BKU
f mig3arofioBkM rpadg Ta psAAKiB TaOMUIll MOBHHHI OyTH BMKJAJeHI iIMEHHHKOM
y Ha3MBHOMY BIJIMIHKY OJHHHH. Y 3arojloBKax 1 HiA3arojoBKax psJKiB Ta rpad
TabIMIll BXKWBAIOTH JIMIIE 3arajlbHOTIPUIHSTI YMOBHI IMO3HA4YeHHs Ta CKOPOYEHHSL.
I'padu Tabnuili, sSKI PO3MILLYIOTBCS Ha KUIBKOX CTOpIHKax, HyMepyloTbes. SIKIo
YacTHHY TaONIUILII TIepeHeceHO Ha 1HIIY CTOPIHKY, Ha JAPYyTriil Ta HACTYINHUX CTOPIHKAX
Tabnuili 3a3Ha4yaloTh HOMepH rpad, a y BepXHbOMY IpPaBOMYy KyTi— cloBa
«IIpomoBKeHHS JloaaTKa».

Odopmienns goaaTkis
63. lomaTku 10 JOKYMEHTIB, KPIM JOJATKIB 4O CYNPOBIIHHUX JIUCTIB, CKIIAAI0Th
3 METOIO JIONOBHCHHSI, [TOSICHEHHSI OKPEMHUX IMUTaHb a00 IOKYMEHTA B I[LIIOMY.
64. JlomaTku /10 TOKYMEHTIB MOXYTb OyTH TaKMX BH/IiB:

NMONATKKU, L0 3aTBEP/UKYIOTHCS PO3INOPAIUMMHU JOKYMEHTaMU (IOJIOKEHHS,
IHCTpYKIIiT, MpaBu/Ia, MOPSIKH TOLIO);

JOJaTKH, 1110 JIOTIOBHIOIOTE Ta/ab0 MOSCHIOIOTH 3MICT OCHOBHOI'O IOKYMEHTA;
JIOJIATKH, 1110 HaJICKJIAIOTHCS 13 CYNPOBIIHUM JIUCTOM.

VY TeKCTi OCHOBHOI'O JOKyMEHTa po0JIATh TaKy BIIMITKY PO HasIBHICTh JOJIATKIB:
«IIO TOJIAETHCS», «3TIJIHO 3 JOJATKOMY, «(momaTtok 1)», «BiAMOBIAHO A0 AoJAaTKa 2»
ab0 «(IuB. 101aTOK 3 )».

65. Jlomatku oQOpMITIOIOTE, SIK MPaBUIIO, Ha CTAHIAPTHHUX apKyllax Mamnepy.
Ha npyrifi i HacTynHiii cTOpiHKax Jaojgatka poOnsate BiAMITKY: «IIpomoBKeHHs
nopatka», «IIponopxkenns goxatka 1».

Ha nmomaTkax 10 Hakasy, MOJOKEHHs, MPaBHI, IHCTPYKIl TOIIO MPOCTABIISIOTEH
BIIMITKY y BEpXHLOMY ITPaBOMY KyTi IEPLIOro apKyllla J0aTKa, ska BKII0YaE HOMEp
JOJIaTKa, 3aroJIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta IOCHJIAHHS Ha BiAMOBIIHY
CTPYKTYPHY OJAWHULIIO, HAIIPUKIIA/:

Jlomarox 5 o Tnetpykuii (myHKT 84)

CynpoBiHi Marepiaqy OOBIIKOBOro abo aHaNIITHYHOTrO Xapakrepy (rpadixw,
cXeMH, TabIHuIli, CIUCKH TOILIO) IO OCHOBHOIO JOKYMEHTAa MOBHHHI MaTH BiIMITKY
3 IOCUJIAHHSM Ha 11e#i TOKYMEHT, HOoro Ha3By, HallpUKJIaI:
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Honatok
1o Haka3zy [epxreokamactpy
«[Tpo mesiki nuTaHHS 3 OpraHi3arii JiTOBOJCTBAY

VY pasi gornoBHeHHs HaKa3y HOBOI CTPYKTYPHOKO OJMHHMIICIO 3 MOCHJIAHHSAM Ha
nomaTok abo BHUKIIOYEHHS 3 TEKCTy Haka3dy CTPYKTYPHOI OIMHHMIN, $SKa MICTHTH
NOCHJIAHHS Ha JI0JIaTOK, HyMepallisl JOJATKIiB Ta BIiAIIOBiAHI ITOCHMIIAHHS HAa HUX
y TeKCTI HaKa3zy 3MIHIOIOThCS.

CTOpIHKM KOKHOIO J0JaTKa MaroTh CBOIO HyMepaiito. [lepiry cTopiHky
He HyMepyloTh. Y KiHIIl MiJl TEKCTOM JIoJaTKa IPOCTABIISIETCSA PUCKA, IO CBIIYUTH
npo Horo 3aKiHYCHHS.

VY pa3i HasgBHOCTI KIIBKOX JOJATKiB Ha HHUX 3a3HAa4YarOTh MOPSAIKOBI HOMEpPH,
Hanpuknaa: goxarok 1, nomarok 2. 3Hak «Ne» mepen UMQPOBHM TMO3HAYEHHSM
HE CTaBIIATE.

VYei nroaarku 10 JOKYMEHTIB Bi3yIOTHCS NPalliBHUKOM, SIKHE CTBOPHB JIOKYMEHT,
Ta KePIBHUKOM CTPYKTYPHOTO MiAPO3/iy, Y IKOMY HOTO CTBOPEHO.

JlonaTku (MONOKEeHH, IHCTPYKIIIT, 1paBua, MOPSIIKK TOLIO),
IO 3aTBEPIUKYIOTHCS  PO3MNOPAAYMMH OKYMEHTAaMH, IIiJIHCYIOTh KepiBHHKU
CTPYKTYPHHX MiApo3iniB JlepkreokagacTpy Ha JIMIIbOBOMY 001l OCTAHHBOI'O apKYyIla
no/1aTKa.

Y pasi Koiud [NOJATKH HAACHIAIOTHCS 13 CYNPOBIIHMM JIHCTOM, BiIMITKY
PO HAsIBHICTH TOJATKIB PO3MIIIYIOTH MiCHsl TEKCTY JIMCTA Tepel MiAMUCOM.

SIKIIO IOKYMEHT Mae€ J0J]aTOK, IOBHE HaliMeHYBaHHS SKOT'O HABOIMTLCS B HOro
TEKCTI, BIZIMITKY [1pO HasiBHICTh LIOT'0 J10/1aTKa OQOPMITIOIOTE 3a TAKOK (POPMOIO:

Jonarok: Ha 7 apk. y 2 npuM.

SIKIO JOKYMEHT Mae JOJaTKH, II0BHE HaliMeHyBaHHS SKHX VY TEKCTI
He HaBOJAUTBCS, X HEOOXIJHO NEperiuuTH Micis TeKCTYy i3 3a3HauyeHHsAM KiJIBKOCTI
CTOPIHOK Y KOKHOMY JIOJIaTKY Ta KUIBKOCTI X MPUMIPHHUKIB, HATTPHKJIAL:

Honatku: 1. [IpoexT akta Ha 3 apk. B 1 npum.

2. IlosicHroBanbHa 3anucka Ha 6 apk. B 1 npum.

3. l[lopsiBHsiIbHA TabnuLs HA 6 apk. B 1 nipuM.

SIkimo ponaTky 30polIypOBaHO, TO KUTBKICTE 1X apKyIlliB He 3a3Ha4YaioTh.

Y pas3i Koiu JIOKYMEHT MICTUThH OiNbIlle JeCSATH JO0JATKIB, CKJIajal0Th OIIKC,
a BIIMITKY NP0 HasiBHICTb JOJATKIB O(OPMIIIOIOTH 3a MPHUKIIAL0M:

JloaToK: 3riJIHO 3 OMKCOM Ha 3 apk.

SIKIIO 10JaTOK HAJICHIIAIOTH HE 33 BCIMa 3a3HAUYeHHMH B JIOKYMEHTI aIpecami,
BIIMITKY IIPO HasIBHICTh JOKyMEHTa 0(OPMIIIOIOTE 3a TaKOK (OPMOIO:
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JlomaTox: Ha 5 apK. y 2 IIpUM. Ha MEPIILy aJapecy.

SIKIIO 10 JOKYMEHTa HOAAEThCA IHIINH JOKYMEHT, AKHH Mae JI0JaTKH, BiIMITKY
PO HAsBHICTH J07aTKa OGOPMIISIOTE 33 TaKOI0 (OpPMOIO:

Jlopatok: mucT YkpaepxkapxiBy Big 10 uepBHs 2025 p. Ne 595/04-12 1 nonatox
JI0 HBOT0, Bchoro Ha 20 apk. B 1 nmpum.

Hignuc

66. ITocamoBi 0cOOH MiAMHUCYIOTH JOKYMEHTH B Me)KaX CBOIX ITOBHOBa)KEHb,
BU3HAYEHUX AaKTaMH 3aKOHOJABCTBA, IHIIMMU HOPMAaTHUBHO-IPABOBUMH aKTaMM
Ta miero IHcTpykuieto. [TopsaoK MmiAmucaHHs JOKYMEHTIB iHIIMMH ocobaMu y pasi
BiCcyTHOCTI KepiBHHKa Jlep)KreokamacTpy Ta IOCaJOBUX OCi0, siKi yNOBHOBaXKeHi
iX miamucyBaTH, BU3HAYAETHCS HaKa3oM Jlepikreokaaacrpy.

67. Ilignuc Mae MiCTUTH HaMEHYBaHHS IMOCaaU 0COOH, SIKa MIANUCYE JOKYMEHT
(y moBHiii popmi — AKILO JOKYMEHT HaIpyKOBaHO He Ha OJIaHKY, y CKOPO4eHil — KO
JOKYMEHT HaJpyKOBaHO Ha OJNaHKY), OCOOMCTHI MiANuUC, BIacHe iM’s Ta MPi3BHILE,
HaITpUKIIaI:

['onosa Jlepkreokamactpy OcobOuctuii mianuc Bnacue im’s [TPI3BUILE
abo
["onoBa OcobucTuii miamuc Bnacne im’s ITTPI3BULLE

68. [linnucyBayeM TPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, IO HaJCHUJIAl0Th
no Bepxosnoi Paau Ykpainu, Odicy Ilpesunenra Ykpainu, Kabinety Minictpis
Vkpainu, € Kepisuuk Jlepxreokanactpy abo ocoba, sika BUKOHY€E HOro 00OB’S3KH
3rijIHO 3 pO3MO/Ii;1I0M 000B’SI3KIB.

[lignMcyBadeM  TMPOEKTIB  €NEKTPOHHMX  JOKYMEHTIB, sKi  HaJICHJIAIOTh
no Kabinery MinictpiB VYkpainu, Cexperapiary KaGinery MinicTpiB VYkKpainwu,
YCTaHOB BUILIOTO PiBHS, Ta AOPYYEHb OPraHi3alisM Ta IiAIPHEMCTBAM, IO HAJIEKATH
1o chepu ynpasiinas [lepKreokanacTpy, € kepiBHuk Jlepxkreokanactpy abo ocoba,
1110 BUKOHYE 10ro 000B’s13KH1, 3aCTyIHUK KePIBHUKA 3T1JTHO 3 PO3IOJLIOM 000B’ A3KiB.

[TignucyBaueM MpOEKTiB €eKTPOHHUX JOKYMEHTIB, sIKi HA[ICUIAIOTh 10 YCTaHOB
Toro camMoro a0o HH)KYOro piBHS, TEPUTOpPIaJbHUX OpraHiB, OpraHi3ailii
Ta MIAIPUEMCTB, 110 HaleXath N0 chepu ynpasiiHHs JlepKreokanacTpy, a TaKoxK
JICTIB IIOAO PpO3pOOJIeHHS TPOEKTIB JOKYMEHTIB € KEpiBHMK CTPYKTYPHOIO
migpo3ainy JlepKreokajactpy S3TiHO 3 BH3HAUEHOIO KOMIIeTeHLiew abo ocoba,
sIKa BUKOHY€E HOro 000B’ I3KH.

[TinnucyBadeM MPOEKTIB JOMOBIHUX 1 CIIyxKOOBHX 3alMCOK € KEPIBHHK

CTPYKTYPHOTO Miipo3ziiny JlepkreokanacTpy 3rifHO 3 BH3HAYEHOK KOMIIETEHLIEIO
a60 oco0a, sika BUKOHY€E HOT0 000B’A3KU.

69. He pomyckaernbes mignucanHs B JlepKreokanacTpi MPOEKTIB eNEKTPOHHUX
JIOKYMEHTIB 3 IHII[IaTHBHUMH 3BEpHEHHsAMHM Oesmocepennbo a0 Bepxosnoi Paau
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Vkpaiuu, [lpesunenra Ykpainu, Odicy Ilpesunenra Ykpainu, Ilpem’ep-minictpa
Vkpainu, Biue-nipem’ep-MiHicTpiB  Ykpainu, KaOinery MinictpiB Ykpainu,
Cekperapiaty Kabinety MiHnicTpiB YKpaiHH, MiHICTPIB, OMHHaWO4M MiHiCTepCcTBO
arpapHoi IMOJITHKH Ta IIPOJOBOJIBCTBA Y KpaiHH.

70. IpoeKkTH eNeKTPOHHUX NOKYMEHTIB MiANUCYE, SK MMPaBUJIO, OJHA [10CaI0Ba
ocoba, a SAKI[O 3a 3MICT IIPOEKTY €JIEKTPOHHOrO NOKYMEHTa BiJIOBIJaibHI KilbKa
oci06, — nBi abo Oinpuie mocagoBux oci0. [lpu UBOMY pEKBIZUTH IOCATOBHUX
0cib — mignucyBaviB pO3MILIYIOTh OJIUH ITil OJJHUM BiINOBIHO JI0 MiAMOPSIKOBAHOCTI
oci0. Hanpuxnan:

JlupekTop Bnacue im’s TTIPI3BUILIE
[NonoBHuit Oyxranrep Bunacue im’st TIPI3BUILIE
abo

["onoBa Komicii Biacue im’s TIPI3BUILE
Cexperap KoMmicii Brnacue im’s TIPI3BUILIE

71. Y pa3i mianucaHHsg MPOEKTy CHUIBHOTO eJeKTPOHHOIO JOKYMEHTa KiJIbKoMa
oco0amu, sIK1 3aliMarOTh [TOCAH OJHOrO PiBHS, 1X PEKBI3UTH PO3MIILYIOTh HA OJTHOMY
piBHI, HaNpUKIaL:

MiHicTp rocTULil Misnictp dpinaHciB

Bnacue im’st [TPI3BUILE Bnacue im’s TIPI3BUILIE

72. VY pasi BIJICYyTHOCTI ITOCaZ0BOI 0COOH, PEKBI3UTH ITiIMKUCYBayva K01 3a3HAYEHO
y TPOEKTI €JIeKTPOHHOI0 JOKYMEHTa, aBTOP NPOEKTY CTBOPIOE HOBHH IMPHMIpHUK
IPOEKTY, Yy SIKOMY 3MIHIOIOTBCS JIMIIE€ PEeKBI3UTH TMiANHUCyBaya, MiCas dYOro
BIMOBIIHUI NPUMIPHHUK O€3 MOBTOPHOI'O MOTO/KEHHS BHOCHTBCS Ha MiANUC 0cobi,
sKa BUKOHYE i1 000B’SI3KH.

73.1lpu migmucanHi JOKyMEHTa B IamepoBid ¢opMi y pasi BiACyTHOCTI
noca/loBoi ocoOu, HallMEHyBaHHS IIOCaJH, BIacHE iM’sl Ta MPI3BHIIE AKOI 3a3HAYEHO
Ha TMPOeKTI JOKyMeHTa, Horo miamucye ocoba, sika BHKOHyEe 11 000B’A3KH,
a0o ii 3acTynHUK. Y Takomy pa3i 000B’43KOBO 3a3Ha4alOTh GaKTHYHY MOCaLy, BIacHe
iM’s1, TIpi3BHIIE 0COOH, SIKa MiANUcaNa JOKYMEHT; IPH IbOMY BHITPAaBJIEHHSI BHOCUTh
PYKOITUCHHM criocoboM ocoba, sika MiAnucye AokyMeHT. He mo3Bosieno mijg yac
MiAMMCAHHS JIOKYMEHTa CTAaBUTH NMPUHMEHHUK «3a» 4 MpaBOOIYHY MOXUIY PHUCKY
mepe/; HaWMeHYBaHHsIM rocaau. Y pasi 3aMillleHHs KepiBHHKa Ha IiICTaBi HaKa3y 10
HalMeHYBaHHs 110Caau 10Jal0Th CKOpoueHHs «B. 0.».

74. ®akcuMmiibHe BIATBOPEHHS MIJAMUCY IMOCANOBOI OCOOM Ha MOKYMEHTax
y narepoBiii popmi He TOMyCKAETHCA.

75. YV pasi crBopeHHs JlepKreokanacTpoM IOKYMEHTa B ManepoBiil ¢opmi
32 HasBHOCTI JJIs UBOr0 OOIPYHTOBAHMX MIACTAaB IS iX IMOJAJBIIOr0 HaJICHIAHHS
yCTaHOBaM CIy’k0010 [IJIOBOJACTBA CTBOPIOETBCS B YCTAHOBJICHOMY IMOPSIKY
eNeKTPOHHA  KOIlis  [alepoBOr0  OpUriHANY  BiMOBIAHOTO  JIOKYMEHTa,
sIKa HaJICWJIAETHCSI apecaTaM depe3 CHCTEMY eJIeKTPOHHOI B3aeMO/Iil.
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KepiBauk /lep:xreokaaactpy

76.Y pa3i KOIM MiANHCYBadeM eJNEeKTPOHHOTO JOKYMEHTa € KepiBHHK
Jlep’KreoKaaacTpy, TOTOJKEHUH IPOEKT €eIeKTPOHHOIO JOKyMEHTa HaIXOIUTh
0  yNOBHOBaXeHOI ~ 0coOM,  BH3HA4YEHOI  KepiBHUKOM JlepiKreokaaactpy
(masni — ymoBHOBajkeHa 0co0a).

77. YnoBHOBazeHa ocoda CciIy»0u KepiBHHUKA:

MepeBipsi€ MPOEKT eJEeKTPOHHOIO JOKYMEHTa Ha IpeaMeT HOro BiANOBIAHOCTI
BHMOTAM II[OJIO MiArOTOBKH BiJIMOBIIHUX ITPOEKTIB;

nepeBipsie JiMCHICTh yCiX HaK/IQEHHX Ha IPOEKT eJIeKTPOHHOro JOKYMeHTa
KBaJTi(hiKOBAaHUX €IEKTPOHHMX MiAMHUCIB a00 YIOCKOHATIEHHUX eJIeKTPOHHUX ITiANHUCIB,
1110 0a3yr0ThCs Ha KBaII(hiKOBAaHOMY cepTU(IKaTI eeKTPOHHOTO MiAMNKCY;

BHU3HAYAE NTPOEKT eJIEKTPOHHOI0 JOKYMEHTA BIANOBIIHUM JUTd TIepelaBaHHs HOTo
Ha MiAnucaHHs KepiBHUKY Jlep)KreokanacTpy Ta y pa3i BU3Ha4eHHs HOro TakuM Bi3ye
IPOEKT Ta Mepejiac Horo KepiBHUKOBI JlepKreokasacTpy Ha Mijnuc.

78. VY pasi konu KepiBHUK Jlepkreokanactpy abo ynoBHOBakeHa ocoba CiryKOu
KepiBHMKa BHOCHUTH 1O IPOEKTY eNeKTPOHHOIO IOKYMEHTa peAakLiliHi MpaBKH,
CHCTEMa €eJIEKTPOHHOTO JOKYMEHTOOOII'Y aBTOMATHYHO CTBOPIOE HOBY BepCiko
MPOEKTY eJIEKTPOHHOTO JIOKyMEHTa, siKa 3a pIIlIeHHSIM KepiBHHKa JlepKreokanactpy
MOke OyTH mianucana 0e3 MIOBTOPHOIO MOTO/KEHHS.

79. Tlicast aBTOMATU30BaHOI peecTpalii JOKYMEHTa B EJEKTPOHHIH ¢opmi
Ta MIAMUCAHHS HOro KepiBHUKOM JlepKreokaaacTpy BiH aBTOMAaTHYHO HAJCUIIAETHCA
Yyepe3 CUCTeMY B3aEMOJIII.

80.Y pa3i Kkoid migOUCyBaueM JOKYMEHTa € 3acTylHHK KepiBHUKA
Jlepxreokagactpy, BIANOBIAHUN €INEKTPOHHUM JOKYMEHT IIICIs [OTOJKEeHHs
B YCTaHOBJIEHOMY IOPsIKY HAIXOIUTh Yepe3 CUCTEMY €JIEKTPOHHOIO JOKYMEHTO00IIy
JlepskreokagacTpy O BIAMOBIIHOTO MignucyBada abo YIOBHOBaXeHO! ocolw,
sKa OpraHizoBye Ta 3abesnedyye ioro poOoTy, a SKIIO MiAMHCYBaYeM IOKyMeHTa
€ KepiBHUK CTPYKTYPHOrO TMIAPO3AiTy — Oe3mocepelHbo A0  BiAMOBIAHOIO
nianyvcyBava.

81. BigxuieHuil nmiinucyBadeM NPOEKT NOKYMEHTa IOBEPTAETHCS CHCTEMOIO
eJIEKTPOHHOTO JIOKYMEHTO00Iry HOro aBTopy i3 3a3HaueHHsIM BMOTHBOBAHOI IPUYMHH
BIJIXUJIEHHS.

82. [TixmucyBsayil NPOEKTIB eIeKTPOHHUX JIOKYMEHTIB Ta MarnepoBUX JIOKYMEHTIB,
MI0 HaJCWJIAIOTh MiANPUEMCTBAM, YCTAaHOBaM Ta OpraHizauisM, sKIi He HallexaThb
710 JIEp)KABHOIO CEKTOPY €KOHOMIKH, a TaKOXX TPOMaJisTHaM, BU3HAYAOThCS HaKa3oM
Jlepxreokanacrpy.
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Bizu T2 rpud noroazKkeHHs JJIsi JOKYMEHTIB, 110 CTBOPIOIOTLCS B NAaNEPOBiii
$opmi

83. IlorojpkeHHss JOKyMeHTa Yy pasi norpebu  Moxe 3ificHIOBaTHUCS
ak y Jlepxreokamactpi (BHYTpilIHE), Tak 1 3a Horo MmexaMH iHIIUMH
3aiHTepeCOBaHUMH YCTaHOBAaMHM (30BHIIIHE).

84. BHyTpilite IOrOKeHHS JOKyMeHTa B nanepoBid (opmi 0hopMIIIOIOTH
IUIIXOM MpoCTaBisiHHSA Bi3W. Biza Bkmouae ocoOucTHH miamnuc, BracHe iM’s
Ta mpi3zBuile 0coOH, sika Bi3ye JOKYMEHT, NaTy Bi3yBaHHs 13 3a3Ha4YeHHAM Yy pasi
noTpedu HaliMeHyBaHHs I0caju 11i€l ocobu.

85. Bizy mpocTaBiisitoTh Ha JIMIFOBOMY Oo11i abo AKILO Micls Ha IMLEOBOMY 0ol
OCTAHHBLOTO apKYIl1a HeJOCTATHHO — Ha 3BOPOTHOMY 0011l OCTaHHBOI'O apKy1lla IPOEKTY
JNOKYMeHTa. Bisu [pocTaBNsAOTh Ha IANepOBUX IPHMIPHUKAX JOKYMEHTIB,
0 CTBOPIOIOTHCS y pa3i HAsBHOCTI MifcTaB, sKI BU3HAIOTh OOIPYHTOBAHHUMM
IUIsl CTBOPEHHS JlepyKreoKaiacTpoM JOKYMEHTIB Y NanepoBii popMi, Ta 3aIMIIaloThCs
B JlepxreokaaacTpi.

86. 3ayBakeHHsi Ta TIPOMO3MILII JO TPOEKTY MJOKyMEHTa BHMKJIAJalOTh
Ha OKpEMOMY apKy1ili, [1po 110 Ha MPOeKTi poOIATh BIANOBIIHY BIAMITKY, HANPUKIIA:

HayanpHHK 3arajJbHOTO BiIILTY

OcoOuctuii nianuc Bnacne im’s [TPI3BUILLE
3ayBasKeHHSs! 1 [IPOTIO3HUIIIT JOAAI0ThCS.

Jlata

87. 3a 3MicT JIOKyMeHTa, SIKHi Bi3yIOTh KiJbKa 0ci0, Taki 0coOu BiANOBIIAIOThH
3TiIHO 3 KOMITETEHIIICIO.

88. 30BHIIIHE ITOTOKEHHS TPOEKTIB JOKYMEHTIB, CTBOPEHHMX Yy ManepoBiid
dopmi, oGOpMISIIOTE LUISXOM NPOCTABIEHHS Ha HHUX IpH(a IMOroUKEeHHs, SKUMA
cknanaerses 31 cnosa «I[1IOIOJDKYHO», HaliMeHyBaHHS TTocagy 0coOH Ta YCTaHOBH,
3 SKOIO [OTOJUKYETHCS MPOEKT JOKYMEHTa, 0COOMCTOro MiJMUCY 10CagoBOi 0codH,
CKpIIUIeHOro repOOBOIO MEYaTKOI, BIACHOTO IMEHI Ta Npi3BMLIA, JaTH, ad0 Ha3BH
JIOKyMeHTa, [0 MNiATBepXye TOTOUKEHHS, HOro nati 1 Homepa (IHZAEKCY),
HaIPUKIA:

[NIOI'OJIKX VIO

MiHnicTp roctuuii Ykpainu

Oco6uctuii mianuc Brnacue im’st TIPI3BUILIE
Jlata

SIKIO JIOKYME@HT TOTOJ/DKYIOTh (CXBAIOIOTh) IHIIMM JIOKYMEHTOM (JIUCTOM,
IPOTOKOJIOM, aKTOM TOILO), TO TPU( MOTOKEHHS (CXBaJICHHS) CKIIAA€ThCs 31 CI0Ba
[IOTODKEHO (CXBAJIEHO), Ha3BM BHIYy IOrOJXKYBaJbHOTO JIOKyMEHTa
B Ha3MBHOMY BiJIMiHKY, HOr0 1aTu 1 HOMepa.
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89. I'pudp moro/pKkeHHS PO3MIIIYIOTH HMXKYE MIJINKMCY Ha OCTAHHBOMY apKylui
POEKTY NOKYMEHTA.

90. ¥V pasi koiu 3MICT JOKYMEHTa CTOCY€TbCA OUIBII HDK TPbOX YCTaHOB,
CKIANalOTh « APKYI ITOTODKEHHS», PO IO pOOIATh BIIMITKY B JOKYMEHTI Ha Miclii
rpuda noromHKeHHs, HaIpPHUKIaL:

APKYILI NOro/I’KeHHS JOJAEThC.

91. Apkywm norojpkeHHs o(OpPMIIIOIOTH Ha JIMLIBOBOMY Ta Yy pa3l HOTpedH
Ha 3BOPOTHOMY 0O0Lli 0JTHOTO apKyIlIa 3a TaKo (HOpMOIO:

APKVI ITOI'O/DKEHHA

Ha3Ba npoekTy n10KyMeHTa

HailiMeHyBaHHs miocaau OcoOuCcTHH mianuc Bnacue im’s [TPISBUILLE
Jlata

92. 30BHILIHE MOTOKEHHS Yy pa3l MoTrpeOH, BU3HAUEHOI 3aKOHOIABCTBOM,
3IACHIOIOTE Y TaKiif MOCIIOBHOCTI: YCTAHOBU OJHAKOBOI'O PIBHS Ta 1HIII YCTAHOBH;
rpoMaJIChKi oprasizauii; opraHu, siki 3A1HCHIOIOTH AEp’KaBHUH KOHTPOJb y NEBHIH
cdepi; yCTaHOBU BULIOTO PiBHS.

CTpoK MIXK J1aTOI0 30BHIIIHBOTO MOTOKEHHS MPOEKTY HOPMaTHBHO-IIPABOBOTO
aKTa, SKUH Tianasrae ):LepxaBHm peectpauii, 1 JaTO NPUHHATTS TAKOro aKTa He
MOBHHEH TtepeBuillyBaTu 60 JHIB.

Keanidikopana eJileKTpoOHHA neyaTka ad0 yA0CKOHAJIEHA eJIeKTPOHHA
neyaTKa, mo 6a3yerbcs Ha KBaJi(phikoBaHOMY cepTH(IKATI eTeKTPOHHOI
NeYaTKH

93. Tlepenik eJeKTPOHHMX HOKYMEHTIB, sKi MOTpeOylOTh 3acBiUeHHS
KBaTi(hiKOBAHOIO €JICKTPOHHOIO Me4aTKolo abo yJAOCKOHAIEHOI eJeKTPOHHOIO
[eYaTKOm, 10 0a3yeThcsl Ha KBaJli(hiKOBaHOMY CepTH(IKaTi €JIeKTPOHHOI MevyaTKH,
BU3HAYAETHCS J0JAaTKOM 6 Ha MiJICTaBl aKTiB 3aKOHOaBCTBA.

94, Hakazom JlepkreokasacTpy BH3HAYalOThCS IMOPSAJAOK BHUKOPUCTAHHS
YIOCKOHAICHUX EJIeKTPOHHUX TII€4aToK, o 0a3yloThcs Ha KBali(iKoBaHHUX
cepru(dikarax eJIeKTPOHHOI Ie4aTKH, Ta YINOBHOBa)KEHI I0CaZoBl ocobw,
BIJIMOBIJIAJIbHI 32 11 3aCTOCYBaHHS.

KinpKicTh eJIeKTPOHHHX Te4aTOK ad0 yNOCKOHAJIEHUX eJeKTPOHHUX IeyaTok,
mo 0OasyroThCsi Ha  KBaniikoBaHOMY cepTH(IKATi eleKTPOHHOI MeyYaTKH,
1110 BAKOPUCTOBYIOTHCSI, HE OOMEKY€ETECSI.

JlepKreokalacTp MOXK€ 3acBiIYyBaTH €NeKTPOHHI KOMil JOKyMEHTIB, 30KpeMa,
Ha BUMOTY OpraHiB CyZI0BOi BJIaJiy Ta IPABOOXOPOHHUX OpraHiB.
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Biadurok ne4aTkH Ha JOKYMEHTAX y naneposii ¢opmi

95. Ha mokymMmeHTax, IO 3acBiAYYIOTh MpaBa I'POMAJsSH Ta IOPHIAWYHHX OCi0,
Ha sKUX (ikcyerbest (akT BHUTpavyaHHs KOILUTIB 1 MPOBENEHHS OIeparliii
3 MaTepiaJlbHUMM [[IHHOCTSAMH, MATHC I10CaJoBOl (BIAMOBIAaabHOI) 0COOH
CKpIIUIIOETHCSI repOOBOIO MeUaTKoro JlepKreokaaactpy.

[lepenik iHIIMX JOKYMEHTIB, MiANHCH Ha SKAX HEOOXITHO CKpiILIOBaTH
repOOBOIO MEYATKOIO, II0JIAaHO B TOJATKY 6.

96. BinOurtok neuaTku, Ha sKiil 3a3HaueHO HaliMeHyBaHHs JlepXKreokamacTpy
abo 1 CTpyKTYpHOro MiAPO3Iidy, Y pa3i NOTpedH CTaBJSITh HAa KOIMISIX JTOKYMEHTIB
i Ha PO3MHOYKEHUX NPUMIPHUKAX PO3NOPSATIUX JOKYMEHTIB.

BigOuTok mevaTkd CTaBlIATh TaK, 1100 BiH OXOIUTIOBAaB OCTaHHI KiJibKa JIiTep
HaliMeHyBaHHS Mocajau ocoOu, sSKa Mignucana JOKyMEHT, ajle He OCOOMCTHH MiAruc
mocaoBoi 0coOu, abo Ha OKpeMO BHALIEHOMY ISl IIBOTO MiCIli 3 BiAMITKOIO «MIT».

97. Hakazom /lepkreokaaacTpy BHU3HA4Ya€TbCs MOPSAJOK BUKOPHCTAHHS, MicCIle
30epiranHst repOOBOI nevyaTKH i mocajgoBa ocoda, BiAmoBijaibHa 3a 11 30epiraHHs,
a TAaKOXK TepestiK 0cid, MiAMUCH KUX CKPITUTIOIOTHCS TepOOBOIO MEYaTKOO.

BiamiTka npo 3acBii4eHHs NanepoBUX KOMii JOKYMEHTIB

98. JlepkreokajaacTp MOKE€ 3acBiuyBaTH KOMIl JHWIIE THX JOKYMEHTIB,
SIKi CTBOPIOIOTHCSI B HLOMY, KPiM BUIAJIKiB CTBOPEHHS MarepoOBHX KO eNeKTPOHHUX
OOKYMEHTIB, 110 Haalimmu po JlepkreokagacTpy uepe3 CHUCTEMY eJeKTPOHHOT
B3aEMOJIIT OpraHiB, a TAKOXK y BUIMAJKaX, epeJ0aueHUX UM ITyHKTOM.

VY pasi niAroToBKH JOKYMEHTIB IUIsl HAJaHHS OpraHaM CYJIOBOI BIAJH IIij 4ac
BUPIILIEHHS NTUTaHb II0J0 NMPHUHHATTS rPOMaJsiH Ha poOOTY, HABYaHHS, 3aCBiqUYeHHs
X TpyJOBHX, )M TJIOBHX Ta IHIIMX MPaB y B3a€MOBITHOCHHAX i3 JlepikreokanacTpom,
a TakoxK IijJ yac (popmyBaHHsS OCOOOBHX CIIpaB NpalliBHUKIB [lepiKkreokagactp Moxe
BUTOTOBJIATH KOINT JIOKYMEHTIB, BHJAHHMX IHIIUMH yCTaHOBaMHU (KOTIi JUIIOMIB,
CBIZIOLITB TIPO 37100y TTSI OCBITH TOLLIO).

Binmitky «Konis» npocTaBisiioTh y BEpXHbOMY IIPaBOMY KYTi MepIIol CTOPiHKH
NarnepoBoOro JOKYMEeHTa.

99. Hamuc npo 3acBifiueHHs TAnepoBOi KOIMii JTOKyMeHTa B Iameposii (opmi
CKJIaIa€ThCs i3 CIiB «3riIHO 3 OpUriHAJIOM», HalMEHyBaHHS TOCaad, OCOOHUCTOrO
mianucy ocobwu, sika 3acBiIuy€ KOIil0, BIACHOTO iMEHi Ta Mpi3BHUIla, TaTH 3aCBiIU4eHHs
Komil Ta NpocTaBIslETbCs HUXKYe peKBI3UTY «Ilignucy, Hanpukian:

3rigHo 3 OpUriHAIOM

['onoBHME  creljamcT  Bimaury

oprasizanii AiI0BOJCTBA Ocobuctuii ninnuc Bnacue im’s [TPI3BUILIE
JlaTa
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VY pasi HagcuiIaHHS KOIIH JOKYMEHTIB Yyepe3 CUCTEMY eJIeKTPOHHOI B3aeMOJIil,
HaJCUJIAHHS KOMii JOKYMEHTIB KiIbKOM angpecaTaM (pO3CUIIKa), B iHIIMX BUMAJKaXx,
nepenbadeHux 1i€l0 [HCTPYKLI€O, 3acBiAUEHHS IAllepOBUX KOMIH JOKyMeHTa
y manepoBiii ¢popmi 3/11iICHIOIOTH 3TiIHO 3 BUMOTramH Liel [HCTpykuii.

100. Harmuc 1npo 3acBideHHS TMAamepoBOi KOl CKPITUTIOETBCS TE€YaTKOKO
i3 3a3HaYeHHsIM Ha HIM HaliMeHyBaHHs [lepkreokagactpy (0e3 300pakeHHs repba)
ab0 MeYyaTKoK CTPYKTYPHOro MiApo3Aity (ciy>kOM IinmoBoJCTBa, CIykOH Kaapis,
Oyxranrepii Tolo) Jlep:kreokanacTpy.

101. Ha xomisfx JOKyMeHTIB y narepoBiii ¢opmi, IIOAO0 SKHUX 3A1HCHIOETHCS
BHIMKa, 3a3HA4aloTh HaWMEHYBaHHS TOCaId OCO0H, sKa 3acBiJyWiia KOIIIO,
il 0COOMCTHH Mianuc, AaTy 3acBIAYEHHS Ta BIAOMTOK mevyaTKu Ciy:kOu JIJIOBO/ICTBA,
HATPUKNIAT:

3riIHO 3 OPUTIHAJIOM

[TpoBigHuii crietianict BTy OcobucTuii miamnuc Bnacne iM’s IIPI3BUILE
BinbuTok meuaTku ciy>k0M JIiTOBOACTBA
21.06.2025

102. Ha xomisix BHUXITHUX JOKYMEHTIB, W0 3aJHIIAIOTBCS Yy CIpaBax
JlepxreokaaacTpy, [MOBUHHI OyTH Bi3H NOCaAOBHX 0Ci0, 3 SKMMH IX MOTOJKEHO,
BIZMOBIIHO J10 BUMOT 1{i€l [HCTpYKIIii.

103. Komist JoKyMeHTa IOBHHHA Bi/INOBIJIaTH OPUTIHATY.
BiamiTKH Npo CTBOpPeHHsI, BHKOHAHHS JOKYMEHTA

104. Bijjomocti mpo MpaiiBHUKa, SKHH CTBOPHUB JOKYMEHT, O(OPMISIOTH
y HIDKHBOMY JIIBOMY KyTi Ha JHLIBOBOMY OOILli OCTaHHBOTO apKylla IarnepoBOrO
IOKYMEHTa Ta CKJIAJaloThCsd 3 TaKMX EJIEeMEHTIB: Mpi3BUINA i1 BJIACHOTO iMeHi,
cmyx0oBoro Homepa TenedoHy Ta/abo aapecu ciyk00BOI €IEKTPOHHOI MOLITH,
HarpuKIaz:

denopuyk Bacuis 044 123 45 67, Fedorchuk@e.gov.ua

V BHYTpILIHIX OKyMeHTaX JOMyCTHUMO 3a3HayaTH JIMILIE MPi3BHILE MpaliBHUKA,
AKMH CTBOPHUB JIOKyMEHT, HOMep Horo ciyx0OoBoro TtenedoHy Ta/abo ajapecy
ciyk00BOT eJIeKTPOHHO] TOIITH, HANPUKIIA/L:

demopuyk 044 123 45 67, Fedorchuk@e.gov.ua

JlomycTUMO uepe3 KOMY 3a3HayaTH KiJIbKa HOMeEPIB Tele(OHIB, 3a AKUMH MOKHA
3B’S3aTHCS 3 MPALIBHUKOM, SIKMH CTBOPUB JOKYMEHT, HAIIPHKIAL:

®denopuyk Bacuib 044 123 45 67, 765 43 21, 095 789 66 14.

V pasi moTpedu B 0AHOMY JOKYMEHTI MOKe OyTH 3a3Hau€HO BIJOMOCTI I1PO JIBOX-
TPHOX BUKOHABIIIB.
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105. BigmiTka  npo  3aKiHYeHHs  BHKOHAHHS  JOKYMEHTa  BHOCHUTbHCS
10 peecTpaliiiHO-MOHITOPUHIOBOI KapTKH Ta MICTUTh aBTOMATHYHO 3reHEpOBaHi
CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTo00Iry cioBa «/lo crnpaBu», HOMEp CHpaBH,
a TAKOX KOPOTKI BiZIOMOCTI IIPO BUKOHAHHS, HAIIPUKIA:

Jlo ciipaBu Ne 03-10

JIuct-Bignosias Big 20.03.2025 Ne 22-2120/0/2-25

abo

o cripaBu Ne 15-1

[TuTanHs BUPIIEHO MO3UTUBHO Mif yac TenedonHoi po3mosu 04.03.2025

106. [Ticnst  3aBeprieHHs poOOTH 3 JOKYMEHTOM Yy TamepoBii  dopwmi
MPOCTABJISIETHCS BIIMITKA PO HOro BUKOHAHHS. BifMiTKa Mpo BUKOHAHHS JIOKYMEHTa
CBiUMTH TPO Te, 1110 poOOTY HaJ JOKYMEHTOM 3aBEpLIEHO 1 HOro MOXKHA JOIY4YMTH
1o cripasu. BigmiTka Mojke MICTHTH cioBa «Jlo cripaBu», HOMep CIpaBH, OCHIAHHS
Ha 7aTy 1 peecTpaliiHui iHOeKC JOKyMeHTa, SKHH 3acBiguyye HOro BHKOHAHHS,
HafiMeHYBaHHS T10Ca/ M, OCOOMCTUH MIANHUC 1 Jary. SIKIIO0 JOKyMEHT He noTpelye
IIMCEMOBOI Bi/IMOBI/II, 3a3HA4YalOTh KOPOTKI BIIOMOCTI Mpo BUKOHaHHS. Ocobuctuii
mignuc 1 gaTy BiAMITKH TPOCTaBis€e MpaliBHHUK, SKHH CTBOPUB JIOKYMEHT,
a00 KepiBHHUK CTPYKTYPHOrO MHiApo3Aaily. 3a3HayeHMH PpeKBI3UT NpPOCTaBISIOTH
BiJl pyKH Y JTIBOMY KyTi HH)KHBOI'O TOJISI IIE€PILIOT CTOPIHKH, HAPUKJIIA/L:

Mo cripaBu Ne 03-10 o cnpaBu Ne 05-19
Abo
Jluct-Binnmosiae BiA 20.05.2025  [lutaHHs BUpIIEHO MO3MTUBHO Ml Hac

tenedoHHOT pO3MOBH
Ne 03-10/01/802

04.03.2025 04.03.2025

rnocaga ocCoOUCTUH MiANUC ITocana ocobucTHi mianuc
Bnacue im’st [IPI3BULLIE Bnacue im’st TIPI3BUILIE
21.05.2025 05.03.2025

107. BigmiTka 1npo HaJXOKEHHS IarepoBoro JAoKyMeHTa 10 Jlepxreokanactpy
MPOCTABJIIETBCST 3a JOMNOMOIrOI0 INTaMIa 4YM IUTPUX-KOAY Ha JIMUBOBOMY TOJI
y IPaBOMY KyTi HHKHBOT'O IOJIS IIEPLIOTO apKyllla OpUriHaily J0KyMeHTa. Enementamu
3a3HAYEHOI'0 PEKBI3UTY € CKOpPOYEeHe HaliMeHyBaHHs JlepiKreokanacTpy — oJeprKyBaya
JIOKYMeHTa,  peecTpalidHuid  iHgekc, Jgara (y pa3l mnoTpebu  roauHa
1 XBUJIMHH ) HAJIXO/KEHHS IOKYMEHTA.

SIKIIIO KOpEeCHOHJIeHLis HEe PO3KPUBAETHCS BIANOBIAHO 10 NHyHKTY 194 wiel
[HCTpyKLiT, BIAMITKY PO HAJXOJPKEHHS JOKYMEHTa MPOCTABIAIOTh Ha KOHBEpTaX
(ymakyBaHHSX).

VY pas3i HaJXOJKEHHS 30pOlIypOoBaHMX [JOKYMEHTIB pa3oM I3 CyIpOBIIHUM
JIMCTOM BIIMITKY CTaBJIATh HA CYNPOBIHOMY JIUCTI.
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CxiajieHHs JesIKHX BH/IIB JOKYMEHTIB
Haka3snu

108. Hakasu BHAAIOThCA SIK PIilIEHHS OpraHi3aliifHO-po3MopsAIdoro Xapakrepy
Ta K aJIMIHICTpaTHUBHI aKTH. Haxkazu Jlepxkreokaaactpy,
SKi € aIMiHICTPaTHBHUMM aKTaMH, BUAAIOTHCS, HAOMPAIOTh YMHHOCTI, BUKOHYIOTHCS
Ta MPUIHAHSIOTL IO Yy  THOPSAKY, BH3HA4eHOMY  3aKOHOM  YKpaiHM
«Ilpo aamiHicTpaTUBHY MNpoLEAypy». 3a 3MICTOM YIIPaBJIHCBKOI Jii HakKa3M
BHIAIOTBCSA 3 OCHOBHOI  JisnmbHOCTI  JlepkreokamacTpy, aJAMiHICTpaTHBHO-
TOCIOJIAaPCHKUX, KaIPOBUX ITUTAHb.

109. TlpoexTn Haka3iB 3 OCHOBHUX NWUTaHb AisuibHOCTI [lepikreoxanactpy,
aIMIiHICTPaTUBHO-IOCIO/APChKUX TUTaHb FOTYIOTH 1 NOJAIOTh CTPYKTYPHI HiAPO3AUTH
3a Opy4eHHsM KepiBHUKa JlepiKreokaaacTpy UM 3a BIACHOIO 1HILIATHROIO.

[TpoexTH Haka3iB 3 KaApPOBUX MHUTaHb (PO MPUHUHSITTSA HAa poOOTY, 3BUILHEHHS,
HaJlaHHS BiANYCTKHU, BIAPSADKEHHS TOIIO) FOTY€E KaJpoBa ciyx0a Ha MiACTaBi pillleHb
(BKa3iBok) KepiBHMKa JlepikreokafacTpy OpraHi3aliiiHO-pO3MOPSIUIOro Xapakrepy,
JIOTIOBITHUX 3aMMCOK KePIBHUKIB CTPYKTYPHUX IMIPO3/I1TiB, KOHKYPCHUX JTOKYMEHTIB
(IIpOTOKOJIIB Ta pilleHb aTeCTaliiHOI YK 1HIIOT KOMICIT), 3asIB MpaliBHUKIB, TPYJIOBUX
JIOTOBOPIB Ta IHIIKUX JOKYMEHTIB.

110. I'lpoextu HakasiB JlepkKreoxkamactpy, siKi TOTYIOTbCS Ta MOTOKYIOTHCS
B €NIeKTPOHHIM (GopMi BIANOBIAHO O 3arajlbHUX BUMOT MiJATOTOBKHM Ta IOTOIKEHHS
IPOEKTIB EJEKTPOHHUX JTOKYMEHTIB, BH3HAa4eHMX Li€t0 [HCTpykuieo, Ha OnaHKy,
IO aBTOMAaTHUYHO [CHEPYETHCS CHUCTEMOIO  E€JIEKTPOHHOro  JOKYMEHTO0OIry
Hepxreokanactpy.

111. TlpoexkTn Haka3iB 3 OCHOBHUX IIMTaHb AISUIBHOCTI, aJMIHICTPaTHUBHO-
rOCIOIapChKUX NMUTaHb (Y pasi iX MATOTOBKH y Maneposiit popmi) Ta 1o1aTKK A0 HUX
BI3YIOTBCSL TMPAIliIBHUKOM, SIKMH CTBOPUB JOKYMEHT, KEPIBHMKOM CTPYKTYPHOIO
HiApO3Iiiy, y SKOMY HOro CTBOPEHO, TOCaIOBUMH 0CcO0aMH, sIKi BU3HAYEHI Y TIPOEKTI
JOKYMEHTa K BHKOHAaBI 3aBJaHb, IO MICTATBCS B HHOMY, KEPIBHHKOM CIyXOH
TiIOBOJICTBA, KEPIBHMKOM CTPYKTYPHOrO MiAPO3[UlYy 3 MUTaHb 3ano0iraHHs
Ta BUSIBJIEHHS KOPYIILii, pamiBHUKOM JlepKreokamacTpy, D0 MOCaJoBUX 000B’S3KiB
AKOTO BIJIHECEHO IiTepaTypHe peJaryBaHHs JOKYMEHTIB, IHIIHMH IOCaI0BUMHU
ocobaMu, SKUX CTOCYETHCS TOKYMEHT.

[TpoekTr HaKa3iB 3 KaJPOBUX ITUTaHb Bi3yIOTHCS MPaLlIBHUKOM KaJPOBOI CITyKOH,
SAKHU CTBOPUB JIOKYMEHT, Ta HOro KepIBHUKOM, a TaK0X 3aJIeKHO BiJl BH/IB HaKa3iB
KepiBHUKOM CTPYKTYPHOTO MiIpO3/Iily 3 MUTaHb 3ar100iraHHs Ta BUSBICHHS KOPYILii,
IHIIMMH TTOCaTOBMMH 0CO0aMH, IKHUX CTOCYETHCS IOKYMEHT.

VY pa3i notpedu npoBeneHHS OLIHKH 3MICTY Ta JAOLIJBLHOCTI BUIAHHS HaKazy
3IACHIOETBCSI  30BHIIHE  TOTOJUKEHHS  MPOEKTY  JOKYMEHTa 3  IHIIMMH
3aiHTepecOBaHUMH YCTaHOBaMH.
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112. KepiBHUKOM FOPHIAMYHOI CIy’KOU 000B’I3KOBO Bi3yIOThCS IPOEKTH HaKa3iB
OpraizaniiiHo-po3MnopsI90ro XapakTepy, HakasH, sSKi € aMiHICTPaTUBHUMHU aKTaMH,
a TAKOYK HAKa3W 3 KaJIpOBUX MHUTAHb.

113. Skmo B mporeci MOTOHKEHHS A0 TMPOEKTY HaKa3zy BHOCSTBHCS 3MIHH,
JIOKYMEHT IIiJISITae TOBTOPHOMY IOTOJKEHHIO (Bi3yBaHHIO).

114. Hakasu nigmucye kepiBHUK Jlepkreokamactpy. Y pasi BiACYTHOCTI
BiZMOBIIHOrO KepiBHHMKA Haka3W MIANHUCY€E IOcaaoBa ocoda, sfiKa BUKOHYE HOro
000B’A3KH.

115. Haka3z opopMITFOIOTh Ha O1aHKy Hakaszy. 3MICT Haka3y KOPOTKO BUKJIa1al0Th
y 3arojI0BKY, sIKHil TTOYMHAETHCS i3 MpuiiMeHHuKa «IIpo» 1 BiIi€cniBHOrO iMEHHHKA
(«ITpo 3arBep/pKeHHs...», «[Ipo BHeceHHs 3MiH...», «IIpo cTBOpeHHs...») a00 iIMEHHHUKa
(«ITpo migcymku...», «IIpo 3axonu...»).

116. Texkct Haxkasy 3 OCHOBHHUX MHUTaHb JisjbHOCTI J[lepxkreokanacTpy
Ta aMIiHICTPATHBHO-TOCIIOAAPCHKUX MMUTaHb CKIIANA€THCS 3 MpeaMOyIH 1 po3nopsaauol
YaCTHHH.

117. ¥ npeamOy:i 3a3Ha4yaroTh NijcTaBy, OOIPYHTYBaHHS a00 MeTy BMJIaHHS
Hakasy. [IpeamGyna nmoynHaeThes i3 ciliB «Ha BUKOHaHHS», «3 MeTo10» ToLIO. KO
JIOKYMEHT BUJIA€THLCSI HA MIJICTaBl IHIIOrO PO3NOPSUYOro JOKYMEHTa, Y KOHCTATYIOU1H
yacThHi (mpeamOy1i) 3a3Ha4aloTh IOCHJIAHHS HA BINOBIAHUHA JOKYMEHT.

Posnopsiniua yacthHa mno4yuHaeTbes 13 crnoBa «HAKA3VYIO», ske npykyroTs
’KUPHUM IIPUQTOM, TicIIsi HBOTO CTaBIIATH JBOKPAIIKY.

118. Po3nopsi1ya 4yacTUHA MOAUISETHCS HA MYHKTH ¥ NIAMYHKTH, K1 HYMEpYIOTh
apabcbkuMu HH(pamu. Y KOXKXHOMY IyHKTI Mae OyTH 3a3HadyeHO oprasizaliifHo-
PO3MOPSI Yy [i0 (3aTBepKeHHs ad0 BBEIEHHS B JiI0 IHCTPYKL{, MOJ0KEHHS TOLLO)
ab0 KOHKpeTHe 3aBjaHHs (IOpY4YeHHs) i3 CTPOKOM HOro BUKOHAHHS Ta CTPYKTYpPHI
IiApO3 11K — HOTO BUKOHABI, HAIIPUKIIAL!

VYnpaBriHHIO KOMYHIKaLii, iHdopmariitHo-opranizaniiinoi pobotu
Ta KOHTPOJIIO. .. .

KepiBHHKAM CTPYKTYPHUX HiPO3ALTIB. .. .

119. HekoHKpeTHI («IIPUCKOPUTHY», KITOJIMIIUTH», «aKTHBI3yBaTH», «3BEPHYTH
yBary» TOILO) Ta HEKOHTPOJbHI («JOBECTH 10 BiOMa», «O3HAHOMMTH» TOILIO)
IOpy4YeHHsI B HaKa3aX He 3aCTOCOBYIOTb.

120. TTicnst HaOpaHHsT YAHHOCTI HAKa30M BHECEHHs 3MiH /10 HbOTO, BU3HAHHS
HOro TakMM, IO BTPATUB YHHHICTh, YA HOTO CKacyBaHHS 3[IMCHIOIOTHCS JIHILIE
IUISIXOM BHJIaHHSI HOBOI'O HaKasy.

121. Haka3, kMM BHOCATBCS 3MiHH, O(QOPMIIIOETHCS 3 YypaxXyBaHHSM TaKHX
BUMOT:
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1) 3arooBOK Hakaly nmouuHaeTses i3 ciiB «[Ipo BHeceHHs 3MiH 10 Hakasy...»
i3 3a3HaueHHsAM JlaTH, HOMepa, Ha3BH BUIY PO3IOPSAYOro JOKYMEHTa, JI0 SKOIo
BHOCSITBCSI 3MIHHU, HATIPUKIIA:

IIpo BHECEHHS 3MiH

J10 Hakazy Jlepxreokanactpy

Bix 04.06.2025 Ne 212

2) po3nopsiiua 4acTHHA HaKa3y MOYMHAEThCA 3 IIYHKTY:

«1. Baectu 10 Hakazy <..> Taki 3MiHU:» — y pa3i BHKJIAJEHHS 3MiH y TEKCTi
HaKas3y;

«1. Brectu 1o Hakaszy <...> 3MiHH, IO JOJNAOTHCS.» — Y pa3i BUKIAJEHHS 3MiH
y BHIJISIIIL OKPEMOT0 JIOKYMEHTa;

3) GpopMyITrOIOTECS 3MIHM y BUIVIAAI IYHKTIB Ta MiAMYHKTIB pPO3MOPSIYOTO
XapakTepy, HalpuKIaL:

«1. ITyHKT 2 BHKJACTH B TaKil peJaKLii:»;
«2. ITyHKT 3 BUKIIOYHTH.»;
«1) ab3aw npyruil MyHKTY 4 JOIOBHHUTH CJIIOBAMH...»;

«2) y mignyHkri 2 TyHKTY 7 cioBa «y pa3i moTpedu» 3aMiHHTH CJIOBOM
«BUMATaeThCsD.»;

y pasi JonoBHeHHs HaKa3y HOBUMH CTPYKTYPHUMH OMHULIIMH a00 BUKITFOUEHHSI
CTPYKTYPHHX OIMHMLb HyMepalis BIAINOBIAHO 3MIHIOETbCA. 3a3HadeHa BHUMOra
3aCTOCOBYETHCS TAKOK Y pa3i BHECEHHS 3MiH JIO CTPYKTYPHOI OJIMHUIII HaKa3y IIIIXOM
3aMiHM 11 KiJIbKOMa CTPYKTYPHHUMH OOWHHLSMH. [1i7] 4ac BHeCEeHHs 3MiH [0 IyHKTY
(miamyHKTy),  SKMH ~ Hajuidye  Jekuipka  ab3auiB  (peyeHb),  BKA3yeThCs
Miclie3HaxomKeHHs X 3MiH. OTHOMaHITHI 3MiHH 32 TEKCTOM Haka3y 00’ €IHYIOThCS
B OJTHY CTPYKTYPHY OJMHHUIIO 1 PO3MILLYIOThCS HAPUKIHII TEKCTY;

3MIHM BHOCSITBCS IO OCHOBHOIO Haka3ly, a He J0 Haka3y PO BHECEHHS 3MiH
JI0 HBOTO;

3MIHM JI0 HaKa3zy BUKJIAJAIOTECS Y PO3NOPSAYOMY JOKYMEHTI; 3MIHM JI0 10/1aTKa
N0 Haka3y oGhOpMIIIOIOTBCS MM TPUGOM 3aTBEPIKEHHS SK MOMATOK 10 Hakasy,
32 BUHATKOM 3MIH JIO Haka3zy, Kl MalTh He3HAYHMH oOcsAT (SIK MpaBHio, 10 JIBOX
CTOPIHOK);

y pas3i BHeCeHHs 3MIiH J0 KIIbKOX Haka3iB TEeKCT 3MiH HaBOAWUTHCS
Y XPOHOJIOTIYHOMY TTOPSIIKY 1X MPUHHATTS;

y pasi BHECEHHS 3MiH O HaKa3y LIUISIXOM BHUKJIAJIEHHs B HOBiM penaxuii y rpudi
3aTBEpKeHHS poOJIsITh TIOCHJIaHHA Ha ATy Ta peecTpaliifHui iHIeKC po3Mopsaayoro
JIOKYyMEHTa, SKAM OyJO 3aTBep/)KeHO OCHOBHHUI aKkT, Ta 3a3Ha4aloTh JaTy Ta
peecTpamiifHui 1HAEKC pPO3NOPANYOro IOKYMEHTa, SKUM 3aTBEpPUKYETHCS HOBA
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penaxiisi Haxa3y. AHaJOri4HI BUMOTH 3aCTOCOBYIOTHECS J10 O(GOpMIIEHHS BiJMITKH
IO ofaTka A0 Hakasy. Y pasi JONOBHEHHS HaKa3ly HOBOK CTPYKTYPHOKO OJMHHIIEIO
OO0 3aTBEPKEHHS 10JaTKa 10 LBOro Hakaszy y rpudi 3aTrBepmkeHHs POOHTHCS
MOCUJIAHHS Ha JaTy Ta PeeCTpaliiHMH IHOEKC Hakasy, SKMM BHOCATHCS 3MiHU
JI0 OCHOBHOTI'O PO3MOPSIYOT0 JOKYMEHTA;

y pasl BHeCeHHs 3MIH /0 Haka3sy, SIKMH BHKIQJEHO B HOBIM pejakiiii, TEKCT
CTPYKTYPHOI OJMHHUII HaKa3y BHUKIANAETBCS 3 ypaXyBaHHSM TOTO, 110 3MiHH
BHOCSIThCS JIO TEKCTY HOTO HOBOI PeAaKlii 3 IOCUIIaHHSIM Ha HaKa3, SIKUM 3aTBEP/KEHO
neplly pefakilito, 13 3a3Ha4YeHHsIM HOro peecTpaliiHuX TaHHUX; y AyKKaX 3a3Ha4aroTh
PO3MOPSAYMH JTOKYMEHT, AKMM 3aTBEpPIPKEHO HOBY peNaKililo, MOCHIAHHS Ha HOro
peecTpalliiiHl JaHi Ta nomnepeaHi peaxiii HOBOrO HOPMATHBHO-IPABOBOrO akTa
He POOJISITE.

122. 'V pasi BuaaHHs Hakasy IpO BU3HAHHS TaKHM, 0 BTPaTHB YMHHICTB,
a0o ckacyBaHHs 1HILOIO Hakasy, Y pO3NOPsAYIM YacTHHI 3a3HAYalOTh IIYHKT, KM
MOBUHEH TIOYMHATHCS 13 caiB «BH3HATH TakuM, [0 BTPATHB YHHHICTB,...»
abo «CkacyBarH...» BiJITOBIIHO.

He mijuisiraioTh BA3HAHHIO TAKMMH, 1110 BTPATHIIH YHHHICTE, CTPYKTYPHI OJHHMII
HaKasy, 3aTBEp/UKEHOr0 PO3NOPAAYMM JOKYMEHTOM, Ta IOAATKH JI0 HBOTO.

V 3B’3Ky 3 NPUHHATTAM Haka3y BU3HAIOTHCS TAKUMH, 110 BTPATHIH YUHHICTD,
paHille NpHHHATI HaKa3H, SKIO BOHU HE Y3TOJDKYIOTBCS 3 HOPMAaMM I(bOIO aKTa,
BUSBHJIMCS TaKUMHU, 1110 MOMIMHYTI HUM, a00 BTPaTHIH CBOIO aKTYalbHICTh; MEpeiK
TAaKMX HAaKa3iB HaBOJMTBCS B OKPEMOMY ITyHKTiI (IAMYHKTI) Hakasy, SKHM
3aTBEP/PKEHO HOBUH Haka3, abo oQOpMIIOIOTECS HOJATKOM JIO PpO3IOPSAYOro
IOKyMeHTa. Y mnepeiikax HakasiB, sSKi MiIUIATaloTh BU3HAHHIO TAKUMH, 110 BTPATHIIH
YHMHHICTb, aKTH DPO3MIILIYIOTh Yy XPOHOJOTIYHOMY TOPSIKY TX NpHUHATTA. Pazom
3 HaKa3oM, KM BHU3HAETHCS TaKUM, IO BTPATHB YWHHICTH, BH3HAIOTHCS TAKHMH,
1110 BTPaTHJIM YMHHICTb, HAKa3H, AKMMH JI0 [[bOTO aKTa BHECEHO 3MiHH.

He BU3HAIOTHCS TAKMMH, 110 BTPATHIIM YMHHICTB, HAKa3u 3 00MEKEHUM CTPOKOM
Aii, cTpok nii sAKMX MHUHYB. BHU3HAaHHS Haka3y TakuM, IO BTPAaTHB YHHHICTB,
He IOHOBJIOE Ail0 HakKa3iB, sKi BH3HAHI HAM TaKUMHM, IIO BTPATHIM YHHHICTb.
Jlist OKpeMHX CTPYKTYPHHX OIMHHUIb HaKa3y, 10 BUKIIOYEH], AKUH Mae oOMexeHHH
CTPOK Jii, BITHOBIIOETHCS MICHS 3aKiHYEHHS CTPOKY MOro mil.

123. KoHTposab 3a BHUKOHaHHSIM NOPY4YeHb (3aB/aHb), BU3HAYEHHUX Yy HaKasi,
MOKJIAJIa€ThCS] HA CAMOCTIMHMH CTPYKTYPHHI i IPO3IiJI, 10 IOBHOBAXKEHE IKOT'O BOHH
HalexaTh, 1HIMI CTPYKTYpHMH mifpo3zaii/mocafioBy oco0y, 10 BH3HAYEHI
MIANACAHTOM.

124, Haka3zu 3 KaapoBHX NHTaHb O(QOPMIIOIOTH Yy BHUIISAI iHIWBIIyadbHHMX
1 3BeleHHX HakasiB. B 1HIMBIgyalbHUX HaKa3aX MICTHThCS iH(OpMaLis Ipo OIHOro
npaniBHuKa (CriBpoOITHHMKA), Y 3BEJEHHX — MPO KiIBKOX HE3alekXHO BiJl TOro,
SKi yNpaBIIHCBKI pilleHHs IWIOJ0 HUX NPUUMAIOThCs (MPHHHATTS Ha poboTYy,
NpU3HAYEHHS Ha 110Cajly, EpeBeeHHs Ha iHIIy mocany (poOoTy), 3BIUIBHEHHS TOLIO).
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125. 3micT IHIMBIyaIbHOTO Hakasy 3 KaapOBHX MUTAaHb CTUCIO BUKIIAJAIOTH
y 3aroJIOBKY, SIKHI MOYUHAETHCA 3 IpUliMeHHHKa «IIpoy» i cKIagaeThes 3a JOMOMOIoK
BIJUIIECIIIBHOIO IMeHHHMKa, Hanpukinaz: «[Ipo npusnadenHs...», «Ipo npuiHATTA...».
VY 3Be/leHUX HaKa3ax MOJYKE 3aCTOCOBYBATHCS y3arajlbHEHHH 3arojioBOK, HAIIPHKIA:
«IIpo kaaposi nuranus», «IIpo ocoboBuii ckmany.

126. ¥V TekcTl HaKasiB 3 KaJpOBHX IUTaHb, K MPaBHIIO, KOHCTATYIOYa YacTHHA
(mpeam0byna) He 3a3Ha4ya€ThCsl, KpIM BHIIAKIB INpH3HAYEHHS HA [OCALy
a0 3BIILHEHHS 3 T0CA/(M KePiBHUX NPaLliBHUKIB OpraHOM BHILIOTO PiBHs 260 3a iHILIOM0
npoueaypor. Y TakoMy pas3i B KOHCTaTywouiii yactuHi (npeamOyii) HaBOIUTHCS
IIOCHJIaHHS Ha B1/I1OBIIHHAI HOPMAaTHBHO-IIPABOBUH aKT OpraHy BHILOTO PiBHS y Takii
TIOCJIITOBHOCTI: BUJI aKTa, yCTaHOBAa — aBTOp, JaTa, HOMep, TOBHA Ha3Ba.

127. Po3nopsiady 4acTUHY Hakasy 3 KaJpOBHX IMHTaHb MOYHHAIOTh, K ITPABUIIO,
3 giecnoBa y Qopmi  indinitmy «IIPMMHATH», «IPUSHAUYUTUY,
«ITEPEBECTW», «3BIJIbHUTW», « BIAPAIUTN», «HAJJATHU», «OI'OJIOCUTK»
towo. IloTiM 3a3Ha4yaroTh BEJIMKHUMH JIITepaMHU IpI3BUIIE TNpaliBHHKA, HA SKOTO
IOIINPIOETHCS Aisl HaKa3y, MAIMMH JIiTepaMH — HOro BiacHe iM’st i TEKCT HaKa3y.

Y KO)KHOMY MYHKTI Haka3dy 3 KaJpOBHUX IUTAaHb 3a3HAYAIOTH IMiJICTABY JJIS HOro
BUJIaHHSI.

ITin yac o3HaliomJIeHHS 3 HAKa30M 3raflaHMMM y HBOMY 0COOaMH Ha MEpPIIOMY
NPUMIPDHHUKY Hakasy 4YH Ha CHeliaibHOMY OJIaHKY TPOCTAaBISIOTL ITiAIKCH
13 3a3HAYEHHSM 1aTH O3HAHOMIIEHHSI.

VY Haka3i npo npusHavyeHHs abo 3BUIbHEHHS MpalliBHUKA 3a3HAYAI0Th [IOBHY JIaTy
(4ucno, Micsiub, pik) (AKTUYHOTO BHUXOJAY IpaliBHHKA Ha poOOTY (MpUITHHEHHS
TPYIOBHUX BIJHOCHH), PO3MIpH HOro mocaaoBOro OKJIAAy BiIMOBIJHO 10 IITATHOIO
po3nmcy, Han0aBoK Ta OIUIAT.

128. V 3BejleHMX Hakasax 13 KaJpOBUX MNHTaHb y PpO3MOpAAYid YacTHHI
3a3HAYAECThCs 1H(pOpMallisd, 10 PO3MILIYEThCA y TaKid IOCIIIOBHOCTI: MPUAHATTS
Ha pobory (ciayx0y), nepeBefieHHs, 3BUIbHEHHS. [Ipu 1IbOMY 10 OIHOIO 3BEAEHOrO
Haka3y He MO)Ke BK/IIouaTHCs iH(pOpMallis, siKa 3riJHO i3 3aKOHOJaBCTBOM Mae Pi3Hi
CTpOKH 30epiraHHsl.

VYV 3BeleHux Hakazax Ipi3BHINA oOci0 y MeKaxXx MYHKTIB pO3MIIIYHOTh
3a andasiToM.

129. CninbHuii HaKa3 yCTaHOB OJHOTO PiBHSI 0()OPMIIIOIOTH HA YMCTHX apKyllax
nanepy ¢opmary A4 (210 mm x 297 mm). JlepkaBHuii ['ep6 VYkpaiuu mig yac
oopmIIeHHsI TAKHX HAaKa31B He BIATBOPIOEThCs. HaliMeHyBaHHS yCTaHOB PO3MILIYIOTh
Ha OZIHOMY piBHI, a Ha3By BHUAY AOKYMEHTa — IocepeauHi. Jlata chiiibHOro Hakasy
IOBMHHA OyTH €JMHOIO, BIAINOBIZATH JaTi OCTAHHBOTO IJIHCY, & peecTpaliiHuii
iHJeKC TOKyMEeHTa CKJIaJlaTHCs 3 PeeCcTpallifHUX IHAEKCIB, SKi MPOCTABISIOTLCS Yepes
npaBoOiYHy MOXMJYy PHCKYy B MOCHIJOBHOCTI NiJNUCAHHS HaKa3zy KepiBHUKAMH
ycraHoB. Posnopsiaua yacThHa nouyuHaerses i3 cimoBa «HAKA3YEMO». ITignucu
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KepIBHUKIB YCTaHOB pPO3TAalOBYIOTbCS HW)KYe TEKCTY HAa OJHOMY piBHI
1 CKpIIUTIOIOTECSL repOOBUMHU MeYaTKaMH LIUX YCTaHOB.

KinpkicTh NpUMIpHHUKIB CHINBHUX HakKa3iB MOBMHHA BiANMOBIZATH KiJIbKOCTI
YCTaHOB, 11O 1X BU/IAIOTh.

130. Ilepen nonanHsmM Hakasy JlepkreokajgacTpy Ha MHiANMKUC aBTOP IMPOEKTY
ApyKye HOTro i3 CHUCTEMH €IeKTPOHHOTO JOKYMEHTOOOIrY pa3oM i3 3reHepoBaHUM
CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTO00Iry OlaHKOM, Ha SIKOMY Bi3yalli3yeThCs
aBToMaTH4YHO chopmoBanuit QR-kog.

Ha pozapykoBaHOMYy NIpOeKTI Hakasy JlepKreokamacTpy BHMAraerbCs JIMILIE
IPOCTaBJIEHHS BJIACHOPYYHOI Bi3H KepiBHHUKA IOPHIUYHOI CIYKOH, IKUM IIPOBEIEHO
IOPUHUYHY €KCIIepTU3Y 3a3HAYEHOTO POEKTY.

131. Ilinnucanns Haxasy JlepxreokagacTpy 3iHCHIOETBCS B €JIEKTPOHHIN
Ta y paszi norpedu naneposiid ¢opmi. Hakaszu 3 agmiHiCTpaTHBHO-TOCIONAPCHKHUX
IUTaHb FOTYIOThCS Ta MiAMNUCYIOTHCS JHILIE B €JIeKTPOHHIN GopMi.

132. Hakasu JlepKreokanactpy peecTpylOTb Y CHUCTeMi E€JIeKTPOHHOIO
JTOKYMEHTOOOIrY 13 3aCTOCYBaHHSM BiINOBITHOTO IPOEKTY eNIEKTPOHHOIO JOKYMEHTA.
I[Tpu npoMy Ha nanepoBUii IPUMIPHHUK BiAMOBIAHOTO aKTa MPOCTABJISIOTH HOMED i 1aTy
peectpauii, siKi OyJ10 aBTOMaTH4YHO MPUCBOEHO CHCTEMOKD  EJIEKTPOHHOIO
JOKYMEHTOOOITY.

Haxasu Jlepkreoxkamactpy HyMepyloTb Y TMOpPSAKY I1X BHIAHHS B MeXax
KaJeHIapHOro pPOKY; Haka3d 3 OCHOBHOI [IAJNBHOCTI Ta 3 aJMIHICTpaTHBHO-
rOCIOJaPChbKUX MUTaHb MAlOTh OKPEMY MOPSIIKOBY HyMepallito.

133. O3nallom/IeHHs NpaliBHUKIB 3 Haka3oM JlepkreokamacTpy 3HiHCHIOETHCS
B €JIeKTPOHHIH (opMmI.

@akT JA0BejeHHs Haka3y Jlepkreokazactpy OO BiJoMa MocamoBol 0cobOu
3MIMCHIOETHCS 3ac00aMyu CUCTEMH eJIEKTPOHHOTO JOKYMEHTOO00ITy.

134. daxkr o3HallOMIIEHHs M[OCazoBoi ocoOM 3 HakazoM Jlepkreokamactpy
3MIMCHIOETHCS 3ac00aMU CUCTEMH €JIEKTPOHHOIO JOKYMEHTOOOITY 3 BUKOPHCTAHHSIM
KBaJi(piKOBAHOTO €JIEKTPOHHOrO MiANHUCcy abo YIOCKOHAJICHOIO eJeKTPOHHOIO
nianucy, mo Oasyerbesi Ha KBali(pikoBaHOMY CepTHQIKATI eIeKTPOHHOTO MiIIMHCy
BIITTOBITHOT 110Ca10BO1 0COOH.

135. Komii Haka3iB 3acBIOUYIOTBCS CIIYy)KOOKO JiJIOBOJICTBA Y KaJPOBOIO
cry:k0010 1 HA/ICHUIAOTBCS 3aiHTEPECOBAHUM YCTAaHOBaM, TOCAJIOBHM 0cobaM,
MpaliBHUKaM B eJIeKTPOHHIM ¢opmi. Y pasi moTpebu HaacuIaHHsS KOIMii Hakasy
YCTaHOBI, sIKa HE € yYaCHHKOM CHCTEMH B3a€EMOJIi, J0 L€l YCTAHOBH HaICHIAIOTh
KOTIiI0 HaKa3y B IanepoBiil ¢popmi. Y TaKOMy BHUIAJKy CKJIAIal0Th CITUCOK PO3CHIIKH
(MMme o0 THUX YCTAHOB, SKMM HAJCHJIAETHCSA JOKYMEHT Yy mareposiid ¢opmi),
IO MiINHACY€E NPAaLiBHUK, SIKUHA HOTrO CKIIaB.
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IIpoTokonu

136. 'V mporokonax dikcyerses inpopmanis mpo xix BemeHHs 3aci/1aHb,
NPUMHATTS B yCTaHOBAaX PIIICHb KOMICIIMH, KONETisMM, MOPaj4UMH OpraHaMH,
pobounmu rpynamu touo. ITpoTokon cknamaoTe Ha migcTasi 3anucis, 3po0sIeHUX
Oe3nocepeHbO I1iJ1 4Yac 3acifaHb, MOJAHUX TEKCTIB 1 Te3 JIOTIOBIJIeH Ta BUCTYIIIB,
JOBIJIOK, MPOEKTIB pillleHb TOLIO.

137. Ilporokonu MoXHa CKIaJaTH B NMOBHIM abo ctuciit Gopmi. V MIPOTOKONAX,
CKIaJeHUX y cruclili Gopmi, ¢iKCylOTh nuuie npuitHATI pimeHHs 6e3 X0y
00rOBOpPEHHS ITHTAHb.

138. ¥V pasi BeaeHHs1 ayaioBizyanbHOI (ikcamii 3acimaHHs BiAmoBigHMI 3amuc
MINACY€ETBCS  KBANi(iKOBAHUM ~ IeKTPOHHHM IMIANHMCOM a60  YIOCKOHAIEHHUM
@NeKTPOHHMM  HiJAlMcOM, mo Oasyerbcss Ha KsaunidikoBaHoMy cepTHdikari
CJIEKTPOHHOrO MIANKCY CeKpeTaps KONeTialbHOro oprady (nam — cekperap)
ab0 yrmoBHOBa)KeHOI 0CO0H, Ta TOJAETHCS 10 IIPOTOKOITY.

[IpoTOKONIM Ta BUTAIM 3 HUX 3aCBIIYYIOTHCSI KBaIi()iKOBAHOI €JIEKTPOHHOO
[eYaTkoro  abo  yJIOCKOHAIEHOK  ENeKTPOHHOIO IEYaTKOKw, IO  0a3yeThes
Ha KBami(ikosanomy cepTu(ikaTi eNeKTpOHHOI mewatku JlepKreokanacrtpy,
Ky Haknajae ciaykba A1IOBOJACTBA, | HAJICUIAIOTHCS Y pasi MoTpe6u 3aiHTepecoBaHUM
YCTaHOBaM, I10CaZ0BUM 0cobaM, npaiiBHHKaM. [lepernik po3cHIIKu CKilamae cekperap.

139. Tlporokon opopMIOIOTh Ha OGiuiiHOMY GIaHKY KOJIETialbHOrO Opray
abo Ha ymcromy apkyuwi namnepy ¢opmary A4 (210 MM X 297 MM) i3 MO310BKHIM
pO3TallyBaHHSIM PEKBI3HTIB.

140. laToro 1poTOKOILY € JaTa IPOBEAEHHS 3aciiaHHs. SIKIo 3aciTaHHs TPUBAJIO
KiJIbKa JHIB, Yepe3 THPe 3a3HavYaroTh MEPIIHi Ta OCTaHHI# JIeHb 3acilaHHs.

141. Homep (iHaeKc) MpOTOKOIy IOBMHEH BIANOBIIaTH MOPSAKOBOMY HOMEPY
3acizanHHs. Hymepauis nmpoTOKoniB BeeTbCAd B MeXaxX KaJIEHIAPHOr0 POKY OKPEMO
3a KO’KHOIO I'PYIOIO IIPOTOKOJIB 3acilaHHs BiAMOBIAHOI KOMICIT, KOJerii, qopajgdoro
oprasy, pob6o4oi rpynu Toulo.

142. YV pekBi3uTi «MicIle 3aciaHHS» 3a3HAYAIOTh HA3BY HACENIEHOIO IMYHKTY,
y SIKOMY BiZOyJ10Cs 3acilaHHs.

143. Koporkuii 3MmicT [0 TeKCTy MNpPOTOKONY TIOBHHEH BimoOpakaTw
BUJ 3acijaHHs (Hapazna, 300pH, KoH(epeHLis Tollo) abo KoJerialbHOI MisIbHOCTI
(xomMicist, pana, KoJerisi, 1opaquuil oprad, poboya rpymna Touo) i MiCTUTH Ha3BY BHIY
JOKYMEHTA.

144. TekcT NpOTOKOITY CKIAaJA€eThCsl 31 BCTYNMHOT Ta OCHOBHOI YacTHH.

145. ¥V BCTynHid 9acTHHI MPOTOKOJNY 3a3HAYalOTh NPI3BHINA Ta BJIACHI iMeHa
rosioBu abo rojoByIou0ro, ceKperaps, 3alpoIleHHX, a TAKOXK MPUCYTHIX 0cib.
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v CIIUCKY NPUCYTHIX 3a3HAYAI0Th B aNdaBiTHOMY MOPSIKY CIIOYATKY [Pi3BHIIA
Ta BracHi  iMeHa NPUCYTHIX TIOCTIMHUX YJIEHIB  KOJeriaJbHOro oprasy,
MOTIM — 3aNpOIICHHX OCIO i3 3a3HaYEHHAM IOCaf Ta y pasi moTpeGu HalMeHYBaHHS
yCTaHOB. JIKIIO KIIBKICTh MPHCYTHIX mepeBuinye 15 oci6, 3azHauaoTs ix 3arajbHy
KITBKICTB 13 MIOCHJIAHHSAM Ha CIHCOK, IO JOJAETHCSI 10 MIPOTOKOIY.

Betynna gactuna BKIIIOYae MOpAIOK JAEHHUH — Mepelik MUTaHb, 3alIaHOBAHUX
A0 PO3IJIs/lY Ha 3aclaHHi, IO pO3MillleHi B OPSAAKY 1X 3HAYYIIOCTI, i3 3a3HAYEHHAM
AOTOBIIaYa 3 KOXKHOr0 nuTaHHsA. [lopsiniok neHHMil nomaroTh HANPUKIHI BCTYIHOT
YacCTHHH.

Crosa «llopsiiox eHHUI» OPYKYIOTh BiJl ME3Ki JIIBOTO TTOJIS, ITiC/Isl HUX CTABIATH
nBokpanky. KojxHe nuTaHHs HyMepyrolOTh apabCbKiMu uUdpaMu i APYKYIOTH
3 ab3auy. PopMyBaHHs NUTaHB Y TOPSAAKY IEHHOMY MOYMHAETHCS 3 NPHIAMEHHHKA
«IIpo».

146. OcHoBHa wYacTHHA TIPOTOKOJIy CKJIQNAEThCS 3 pO3MALIIB, $KI I[OBUHHI
BIJITIOB1JIaTH [TyHKTaM [1OPAJKY JeHHOro. Po3ninu HyMepyroTh apabcbkuMu nudpaMu
i BuOynoBy1oTh 3a Takoro cxemoro: CIIYXAJIN — BUCTYITUJIN — BUPILLINJIN.

3a3HadyeHl clloBa JpYyKYylOTh BEIMKUMHU JliTepaMu 6e3 BiICTYMy Bia MeXi JiBOro
noJist. [licis nuX cliB CTaBAATH ABOKPAIIKY.

147. Iicns cnoBa  «CJIVXAJIM» 3a3HauaroTh TEKCT BUCTYIly OCHOBHOIO
norosifava. [lpi3Buiie Ta BracHe iM’s KOKHOTO JOIOBifada JPYKYIOThb i3 HOBOIO
psaka. TekcT BUCTYIy BUKJIAIAIOTh y TPeTid 0cobl OHUHH.

148. Texctr abo Te3H AOMOBIJI Ta BUCTYIIIB, OGOPMICHI K OKpeMi JOKYMEHTH,
JI0 TEKCTY IIPOTOKOITY He BHOCATH. [licns BimomocTell npo 1omoBifayda CTaBisaTh TUPE
i 3a3Ha4aroTh: «TeKcT nomoBial (BUCTYIY) JOAETHCS IO MPOTOKOIY.

149. Iicns croa «BUCTYITUIM» ¢ikcytoTh BUCTYIH 0ciO, sIKi B3I y4acThb
B 0OTOBOPEHHI J0MOBII.

Buctymu o(hopMIIIOIOTH y MPOTOKOII i3 3a3HAUYEHHSIM HalMeHyBaHHs 10cajy,
Opi3BHINA Ta BJACHOrO iMEHI IPOMOBIIB Yy Ha3MBHOMY BiJIMIHKY, a TaKOX
i3 BUKJIJIeHHSIM 3MICTY ITMTaHHS Ta BIANOBIIeH HA HHOTO. 3MICT BUCTYIIIB BUK/IAI0Th
BiJl TPETHOI 0OCOOU OTHHHH.

150. ITicas cnosa « BUPIIIWIIN» dikcyroTh mpHitHATE pillIeHHS 3 PO3IIISHYTOTO
IUTAHHS TOPSJIKY JeHHOro. PimeHHs noBuHHE OYTH KOHKPETHHM 1 CKJIamaTHCs
31 CKJIaJIOBMX, 1110 BiJIMOBIIAIOTH HA TaKi MATAHHS: KOMY, 1110 3pOOUTH 1 B IKMH CTPOK.

PilteHHs, MO0 MICTATh KiJTbKa MUTaHb, MOMIISIOTH HAa MYHKTH M MiAMYHKTH,
AKI HyMepytoTh apaOchkuMu nuppamu. [TiAmyHKTH HyMepyrOTh HU(PPaMH 3 JYKKOKO.

151. V pa3i konu Ha 3aciiaHHI NpUIMaeThesl PIllIeHHs PO 3aTBEepKEHHS
IOKYMEHTa, SKHH oOroBoploBaBCSI Ha 3aciJaHHi, LeH JIOKyMEHT JOJAaloTh
0 TIPOTOKOJY 1 B HBOMY pOOJIATH TOCHJIAHHS Ha HOMEp 1 JaTy I[POTOKOJY.
3a HasgBHOCTI IHIUMX JIOKYMEHTIB, IO pO3MNSAaliUcs Ha 3acigaHHi Ta (akr
00roBopeHHs SIKUX 3a(iKCOBAHO Yy TEKCTI IIPOTOKOINY, iX HYMepylTh apaOdChbKUMH
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unppamu (doxarox 1, Homarok 2). ¥V Bianopimmmx myHkTax IPOTOKOIY pOOJIATE
IIOCHJIAaHHS Ha L JOaTKH.

Pexisut «BiamiTka mpo HasBHICTB JOAaTKiB» HampuKiHLi TekcTy IIPOTOKOJTY
HE 3a3HaYaroTh.

152. Tlpotoxon ckiajae cekperap He Mi3Hille HiX Yepes TPH KaleHIAPHHUX JHi
iCIsl 3aBePILIEHHsI 3aCi IaHHs.

[IpoTokon miANuUCYIOTH TONOBYIOUHMII Ha 3acifiaHHi KOJETialbHOTO OpraHy
Ta ceKperap.

153. Tlaneposi Korii MPOTOKOJIB a00 BUTATH 3 HUX 3aCBiIYYIOTHCS IEYATKOO
Cry0Ou IIIOBOACTBA 1 HAJCHIAIOTECS Y pa3i MOTPeOH 3aiHTePECOBAaHUM YCTAHOBAM,
nocagoBum ocobam, npaniBHUKaM. CIIMCOK PO3CUIIKU CKIIA/IA€ i MIAMKCY€E CeKpeTap.

Cay:x00Bi JTHCTH

154. Cnyx00B1 JIMCTH CKIAQHAIOTBCS 3 METOK OOMiHY iH(poOpMalien MK
yCTAaHOBAMHM sIK BIINOBIAI Ha BUKOHAHHsA 3aBAaHb, BU3HAUEHUX B aKTax OpraHiB
Jep)KaBHOI Biand, opraHiB Braau ABToHomHOI PecnyGnixm Kpum, nopyueHHsx
BUIIUX I10CaJ0OBHX 0C10 Ta JOPYUYEHHSIX YCTAaHOB BHIIOT'O PiBHSI, HA 3alIUTH, 3BEPHEHHSI,
a TakoX KopecroHzaeHuito BepxoBHoi Pamu YkpaiHu, Ha 3amuTH IHIIUX YCTAaHOB,
3BepHEHHS] TPOMA/ISIH, 3alUTH Ha iHopMallito, a TaKoX SIK iHILIaTUBHI Ta CYNpPOBIHI
JICTH.

155. CayxxGoBuii  THCT B eIEKTpOHHiH ¢opMi odopmioloTe Ha OIaHKY,
ABTOMATHYHO 3r€HEPOBAHOMY CHCTEMOIO eJIeKTPOHHOI'O JOKYMEHTOODIrYy.

V pasi HasBHOCTI MifcTaB, SIKi BU3HAIOTBCA OOIPYHTOBAHMMHM /ISl CTBOPEHHS
JleprkreokaqacTpoM JOKYMEHTIB y ManepoBii GpopMi, ciyx00Bui JTHCT 0GOPMITIOIOThH
y naneposiii popmi Ha crieniansHoMy 6nankKy dopmary A4 (210 mm x 297 mm). Skio
TeKCT JMCTa He [epeBHIYE CeMH PANKiB, BUKOPUCTOBYIOTh OnaHk Qopmary AS
(210 MM x 148 Mm).

156. JIucT Mae Taki pEKBI3UTH: JaTa, peecTpauiiHUM iHJAEKC, IMOCHJIAHHA Ha
JIOKyMEHT, Ha SIKMH J1ae€ThCsl BiATIOBib, ajpecaT, 3arojoBOK JO TEKCTY, TEKCT
(oCcHOBHHMI peKBizuT ci1yKOOBOrO JMCTa) Ta ocobHcTe 3BepTaHHs (y pasi noTpedu),
BiMiTKa mNpo HasBHiCTh JgojatkiB (y pasi norpebu), MIANKC, BIIOMOCTI
PO BUKOHABIISL.

157. JlaToro nucra € Jara peecTpauil BHUXiJHOT KOpPECIOHIEHLIl y ciy:xkOi
NJI0OBOJICTBA.

158. SIk mpaBmiio, Y JIUCTI MOPYLIYETHCS OAHE MUTaHHS.

159. TekcT JiMcTa BUKIAAA€THCA Bijl MepIioi 0cOOM MHOXXHUHU 3 BUKOPUCTAHHAM
CJTiB: «IIPOCHMO [IOBIJOMHTH...», «pPO3’SCHIOEMO, 10..» ab0 BiJ TpeThoi 0codu
onHUHA—«JlepkreokanacTp iHPOPMYE...», «yIPaBIiHHS BBaXa€ 3a JAOLILIBHEY.
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160.. Ciyk60Bi THCTH MOTOMKYIOTBECS Ta MiAUCYIOTHCS BiMOBIAHO 10 i€l
[ncTpyxuii. 'ep6osoro neuarkoro 3aCBIAYYIOThCS JIUIIE TAPAHTIHHI JTHCTH.

JIOKyMeHTH /10 3acifanb KoJeriajibHHX Oprasis

161. ITinroTosKa Ta 0OpMIEHHS TOKYMEHTIB 110 3aCiTaHb KONerialbHIX OpratiB
3HIMCHIOIOTBCS 3 METOIO OPraHi3allifHOro 3a6e3MeyYeHHs BiANOBiHOro opraxy.

162. 3acinanns KOJIeT1aIbHHX OpraHiB IIPOBOJSATHCS BiJIITOBITHO
JI0 3aTBEPKEHUX IIaHIB IX poOOTH Ta y pasi moTpebu.

Y mnani poGoTH KOJeTiallbHOro OpraHy 3a3Ha4yalOTh MUTAHHS, [0 MOBHHH]
POSIJIAIATHCS, ATy PO3IIIsLAY, MPi3BUILE, BIacHe iM’si AOMOBijaua Ta HaliMeHyBaHHs

CTPYKTYPHOTO I1iZpo3 /ity JlepKreokanacTpy, sK1ii roTye JOKYMEHTH JUis po3risi Ly
IIUTAHHS KOJIerialbHIM OPraHOM.

Ilpoekt  nuany poGOTH  KONErialbkHOro  OpraHy  CKJaja€  cekperap
JlepreokanacTpy 3 ypaxyBaHHAM IIPOHO3UILiil CTPYKTYpHUX MiIPO3/iiB anapary.

KepiBHHKHM CTPYKTYPHHX MiZPO3JiTiB anapary KoJerialbHOro opraHy MoJaroTh
IUIsl BKIIIOYEHHS /10 MJ1aHy poOOTH KOJIEriaJbHOTrO OpraHy MepetiK MUTaHb, IKi BOHU
BBKAIOTh 32 HEOOXi/iHe pO3TNsAHYTH Ha 3acinanHi. Jlo mepeniky no4aeThes 10BiaKa
3 00IPYHTYBaHHAM I11/ICTaB JIJIsl BHECEHHS MUTAHHS HA PO3IJISi/ KOJIETIAbHOIO OPraHy.

3aTBep/UKEHUH IUIaH poOOTH JOBOJUTHECS JI0 BiJioMa YIEHIB KOJETiaabHOIO
OopraHy ¥ KepiBHMKIB CTPYKTYpHHX miapo3ainiB Jlepxreokagactpy. [omarkosi
MUTaHHS /10 BXKe 3aTBEP/’KEHOro IIaHy poOOTH KOJIeTialbHOIO Oprany MOXyTh OyTH
BHECEHI 3a pilleHHsM ioro ronosu. Cekperap iHQOpMy€E BCiX UeHIB KOJETiaabHOTO
OpraHy Ta BiATIOBI/IaTbHIX BUKOHABIIIB PO BHECEHI /IO IUJIAaHY 3MiHH.

163. JlokyMeHTH 3 MUTaHb, 1110 BHOCATHCS Ha PO3IVIsi[ KOJErialbHOro Oprasy,
MOBHHHI [I0/1aBATHCS HE Ii3HIIIe HIXK 3a I’ Th JIHIB JI0 3aCi/JaHHs, a Y pa3i NpoBeIeHHS
1103a4eproBOTO 3acilaHHd — He Mi3Hille HDK 3a OJWH JIeHb J0 IThOr0 3acCiaHHS.
3a3HavyeHi JOKYMEHTH MOBHHHI MICTHTH:

JIONIOBIJIHY 3aIMCKY, apeCOBaHy KoJerialbHOMY opraHy (y pa3si motpedu), y skiit
I'p}/HTOBHO BUKJIaJCHO ITMTaHHA 3 BUCHOBKaMH Ta HpOHOSHHiHMH;

MPOEKT PpilleHHs (pO3NOpsSIKeHHs, IIOCTAHOBHM) KOJIEriaJbHOTO —Opramy,
3aBI130BaHUI KEePIBHUKAMHU 3alHTEPECOBAHUX CTPYKTYPHMX MiApPO3AiIiB fioro amapary,
Ta JOKYMEHTH JI0 HbOIO (@HaJITHYHI JOBIIKH, TaONHIi, AiarpaMu TOLIO), 3aBi30BaHi
X KepiBHHKaMH, a y pa3i moTpeOH — MPOEeKT HaKa3y;

NOBIJKY [P0 MOrOMKEHHS IPOEKTy pilleHHs (pO3MOpsIKEHHs, IIOCTAHOBH)
13 3aiHTepecOBaHUMM CTPYKTYPHHUMH Iifposaitamu [lepxreokamactpy Ta y pasi
NOTpeOH IHIIUMH YCTaHOBaMH;

CIIMCOK OCi0, 5IK1 3aIpOIIYIOTHCS Ha 3aCiIaHHs KOJIETIaIbHOTO OpraHy;

iHII JOKYMEHTH, HEOOXiTHI JUTS PO3TIISTY THTaHb.
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164. JloxyMeHTH, IiATOTOBJIEH] AJIs PO3IIIAly KOJEriaJbHUM OPraHOM, a TaKO¥kK
OJIMH IMPUMIPHHUK 1X KOMiH 30epiraroThCs y ceKpeTrapsi KoJieriaibHoro oprasy.

165. ¥V pasi npoBemeHHS 3aKpPUTOTO 3aciaHHs KOJerialbHOro oprany
a0 3aKpUTOro 0OGrOBOPEHHS OKPEMHX IIUTAHb MiATOTOBKA AOKYMEHTIB 3 BiMOBLIHIX
MUTaHb 301HCHIOCTBCS 3 IOTPHMAHHSIM OPSIKY POOOTH 3 TOKYMEHTAMH, [0 MiCTAT
indopManiro 3 06GMeKeHHM JOCTYIIOM.

166. 3a niAroToBKy IOKYMEHTIB 10 IIPOBEIEHHS 3aciaHHs KOJerialbHOro

OpraHy BIANOBINAIOTL KEePiBHUKM 3aiHTEPECOBAHUX CTPYKTYPHHX MiAPO3JiJIiB
amapary.

167. Cexperap KoJjeriaJbHOro OpraHy 3IiMCHIOE KOHTPOJb 3a CBOEYACHHM
MOaHHAM JIOKYMEHTIB Ha pO3IIIAfl, MepeBipsie IX Ha HasBHICTh y MOBHOMY 00cs3i
Ta Ha IPaBUJIBHICTL O(OPMIICHHS.

JIOKyMeHTH, I[0JaHl 3 IOPYIICHHSIM YCTAHOBJIEHOTO TOPSAKY 1 CTPOKIB,
10 pO3IJIs Y He IPUHMAalOThCSL.

168. PesynpraT 3aciilaHHSA KOJETiaIbHOTO OpraHy 0(hOpPMIIOKTE MPOTOKOIOM
3TiJJHO 3 BUMOTaMH, 3a3Ha4Y€HUMH Yy ITyHKTax 136—153 miel [ncTpykuii.

169. Pimenns xoueriii [lepkreokanactpy peani3ylOTbCs LUISIXOM BHIAHHS
HaKa3iB, AKHMH BOHU BBOJSTHCS B JIIIO.

170. Butsiru 3 TPOTOKONIB OGOPMIIOIOTECS Ha  BIANOBIAHOMY OllaHKy
i 3aCBIUYIOTHCS 11€4ATKOIO CIIy>k0H J110BOJICTBA.

JIoKyMeHTH Npo ¢1y:k00Bi BiApPSIAKEHHS

171. Cnyx0oBi BiApsAKEHHS MPALiBHUKIB NepeadavaloThCs y MiIaHi poboTu
Hepkreokanacrpy.

172. V pa3i BuHMKHEHHs noTpeOU B HANpaBlIeHHI NpaliBHUKA Y BiAPAUKEHHS,
He nepeabadeHe IUlAaHOM poOoTH JlepKreokagacTpy, KepiBHHK CTPYKTYPHOI'O
MiZpO3 /iy, y SKOMY IPALFOE IPaLliBHUK, TOTY€E TOMNOBiIHY 3aITMCKy Ha iM’ g KepiBHUKA
Jlepsxreokaaactpy, y SIKiil 3a3Ha4yae Taki JaHi: MyHKT NPU3HAYEHHS, CTPOK Ta METY
BIJIpSIJIKEHHS.

JlomoBiiHa 3ampcka pa3oM 3 MPOEKTOM HaKazy MpO BiJAPSIKEHHS MEPeNacThes
ajpecary, sSIK MpaBuJIo, He Mi3Hile Hik 3a TpH A00H [0 MOYATKy BIAPSKEHHS.

173. Jlns peectpauii BiApsKE€Hb BENETbCA OKPEMHM EJIEKTPOHHHH JKypHa
(nopatox 7), mix 4Yac BHECEHHs 3aMUCy MPO BIAPSKEHHS 10 SAKOTO CHCTeMa
eJIeKTPOHHOI0  JIOKyMeHTooOiry  Jlepikreokazactpy — 3[IHCHIOE — aBTOMAaTHYHE
JleJIeTyBaHHs [IOBHOBAXKEHb y CHUCTeMi BiJl OJIHi€l 110Ca0BOI 0COOM 10 iHILIOI Ha Yac
TAKOTO BiZPSIZKEHHS.
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174. Tlicnst nosepHeHHs 3 BIIPSIDKEHHS TPALUBHUK BiAMOBiIHO JI0 MOpPSIKY,
BU3HAYEHOI0 Haka3oM JlepXKreokanacTpy, roTye y TpHAEHHHUH CTPOK IHCHMOBHMIA 3BIT
npo E:i,E[pf{,I[)I{eHHSI (BUKOHAHHS 3aBJAHH), a TAKOX IIOJAE 3BiT NMPO BHKOPHCTAHHS
KOIITIB Y CTPOKH, BU3HAYCHI 3aKOHOIaBCTBOM.

3BIT PO BiAPsKEHHS (BHKOHAHHSI 3aBAHHS) Ta 3BiT PO BUKOPUCTAHHS KOIITIB
MIAMACYIOTECS NPALIBHUKOM, sSIKUH nepefyBaB y BiIpAIDKeHHI, Ta MepearoThes 10
Ka/poBoT Ta OyXranrepchKoi cIyx0 JlepkreokanacTpy BiamoBigHO.

III. Oprauizanisi 10KyMeHT00Giry Ta BHKOHAHHS JOKYMEHTIB
Bumoru moao panionanizauii rokymeHToo0iry

175. loxyMeHTH He3aleXHOo BiJ crnocoly ¢ikcarii ta BigTBopeHHs iHpOpMaILii
IPOXOJATh 1 ONpalbOBYIOThCS B JlepkreokagacTpi Ha €IHHHX OpraHizaliiHHX
Ta MPABOBHUX 3acajiax OpraHizalii JOKyMeHToOo0Iry.

176. EdexTuBHa opraizailisi JOKyMeHTO0DIry nepeadayac:
MIPOXOKEHHS JOKYMEeHTIB y JlepkreokanacTpi HAHKOPOTILUM IUTSXOM;

CKOpPOYEHHS KIJILKOCTI 1HCTAaHIIH MPOXO/UKeHHS JOKYMEHTIB (30Kpema, Iija yac
IIOrOJKEHHS );

VHUKHEHHs [yOneTHuMX onepaumid mijg d9ac poOOTH 3 JOKyMEHTaMmH;
HeHTpai3alliio (3/1ilicHeHHs] OJHOTUIIHHUX Ollepallii i3 JOKyMeHTaMHu B OJHOMY MiCLI1);

YCYHEHHs pyYHUX PYTHHHHUX ONepalii, aKi MOKHa aBTOMaTH3yBaTH.
MizkBigoMuHii 00MiH eJ1eKTPOHHHMH JOKYMEHTAMH

177. O6MiH  eNeKTPOHHHMH IOKYMEHTaMH uepe3 CHCTEMY  B3aeMOJIil
3MIHCHIOETHCS BHKIIOYHO 3 JOTPHMMAHHSM BUMOT JIO BCTAHOBIEHUX (opMarTiB JaHUX
eJIEKTPOHHOTO J0KYMeHT000Iry B Jlepskreokanactpi.

OO6GMIH JOKyMEHTaMH 11032 CHCTEMOIO B3a€MOJIl J03BOJICHO JIMIIE 100
JIOKYMEHTIB, JI0 IKHX MOYTb OYTH 3aCTOCOBaHi OOIPyHTOBaHi IIiZICTaBH, BU3HAYEHI
nyHkToM 2 i€l [HeTpykii.

178. Cucrema B3aemojii 3abe3nedyye rapaHTOBaHy JOCTaBKY e€JIEKTPOHHHX
JIOKYMEHTIB BiJl BiITPaBHUKIB 10 OJep)KyBauiB (agpecariB).

179. Y4acHUKH CHMCTEMM B3a€MOJII BiAMOBIAIOTh 33 MOBHOTY Ta JOCTOBIPHICTH
iH(opMarlii, BHeCeHOI HUMH JI0 CHCTEMH.
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7KypHan o0OMiHy eJIeKTPOHHHX JOKYMEHTIB

180. XypHasn oOMIHYy € OKpPEMHM ENeKTPOHHHUM DPEECTPOM Y CKIAIl CHCTEMH
eIIEKTPOHHOTO  JOKYMEHTOOOIry, SKHH (QOpMYeETbCS 3  MEpeiikKy  3aluciB
PO TIPOXOJKEHHS MPUMIPHUKIB €JIEKTPOHHUX TJOKYMEHTIB Yepe3 CUCTEMY B3aEMOJIIT.

181. XKypHan oOMiHy CKIQIa€eThCsl 3 TAKUX PO3/ILTIIB:

HajiclaHi — HOMep 1 JaTa peecTpalil eJNeKTPOHHOIrO JOKYyMEeHTa, ajpecar,
KOPOTKUH 3MiCT, BMJ, JlaTa 1 4ac HAJCHJIAHHS, & TAKOX aTPUOYTH eNeKTPOHHOIO
IIOBIIOMJICHHS;

OTpUMaHi — BHUXIJHUH HOMEp 1 Jara peecTpauii eJeKTPOHHOTO IO0KyMEHTa,
KOPECIIOHJIEHT, /1aTa i 4ac JOCTaBKH;

3apeecTpoBaHl — CKJIAJOBi, AHAJOTIUHI O CKJIAJOBHUX PO3JIY «OTPHUMAaHI»,
a TAaKOX HOMep 1 JlaTa peecTpalii eJeKTPOHHOTO JOKYMEHTa YCTaHOBOK-aJpecaToM
Ta INpi3BHILE, BlacHe IM’Sl peecTparopa, HaliMeHyBaHHS CTPYKTYpPHOTO MiIpo3mity,
BIJINOBIIAJILHOIO 332 BUKOHAHHS JOKyMeHTa B JlepKkreokamacTpi, Mpi3BHIIE, BlacHe
iM’s1, TenepoH Ta ciy:xO0Ba afpeca eJeKTPOHHOI MOIMITH HOTO KepiBHHKA, MPI3BHILE,
BJIacHe 1M’ MpalliBHUKA, BIANOBIIaJIbHOr0 32 BUKOHAHHS JOKYMEHTa B YCTaHOBI, H10ro
TenedoH Ta ciayk00Ba agpeca eneKTPOHHOI MTOIITH;

BIZIMOBJICHO B pe€ecTpaLii — 10 aTpuOyTiB PO3LTYy «OTPHMAaHHUX» J0JIAI0THCS JaTa
1 micTaBa BIAMOBH, Mpi3BHILE, BIAacHe IM’s Ta TeleOH peecTparopa, sIKHi 3/1iHCHUB
BiJIMOBY.

182. EnexTpoHHI 1OBIJOMJIEHHSI aBTOMAaTUYHO BHOCATHCS JI0 YKypHAITy OOMiHY
Ta J0AAI0THCS 0 BiINOBIAHUX 3aMUCIB IIPO MPOXOHKEHHS IPUMIPHHUKIB eJIEKTPOHHUX
IOKYMEHTIB 4epe3 CHCTeMy B3aeMOJil Ta peecTpaliifHO-MOHITOPHHIOBHUX KapTOK
BIZIMOBIHUX €NIEKTPOHHHUX JTOKYMEHTIB.

EnexTpoHHe MOBi/IOMJIEHHs aBTOMAaTUYHO T'€HEPYETHCSI CUCTEMOIO €JIEKTPOHHOIO
MOKYMEHTOO0ITY Ta HAJCHIAE€ThCS BIAMPABHUKOBI oJpa3y 3a ()aKTOM JOCTaBKH,
OTpUMAaHHS, peecTpallii, BIIMOBHU Y peecTpallii eIeKTPOHHOrO JJOKYMEHTA.

EnexTpoHHl NOBIJIOMJIEHHA He NOTpeOyIOTh OKpemoi iX peecTparil
Ta Bi3yasizarii.

183. EnexTpoHHe 110BiIOMJIEHHS MalOTh TaKi 000B’I3KOBI aTpuOyTH:

Mpo HaJICHJIaHHS — CTaTyCHe eJIEKTPOHHE roBinomieHHs «Hamicmanoy, nara i uac
HaJICUIAHHS,

PO JIOCTaBKY — CTaTyCHE €JIEKTPOHHE MOBIAOMIIeHHS «JlocTaBneHoy, naTa i yac
JOCTaBKH;

PO PEECTpallilo — CTAaTyCHE €JEKTPOHHE IOBIIOMIICHHS «3apeecTpOBaHOY,
HOMep 1 AaTa peectpallii eIeKTPOHHOI'O JJOKYMEHTa;
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0po BIAMOBY Yy peecTpauli — CTaTycHe eleKTpOHHe IoBimomieHHs «Bigmosa
y peectpauii», nara, dac, MiJcTaBa BIJIMOBM, NpIi3BHIIE, BlacHe iM’s Ta TeledoH
peecTpaTopa, SIKHUM 3/11iiICHEHO BIIMOBY.

Takox cucTema B3aeMOAll Mae 3MilCHIOBATH oOrepaTuBHe iH()OPMyBaHHs
yYaCHUKA CUCTeMH B3a€MOJIIT Mpo:

HeraTMBHMI pe3ynbTaT TEXHIYHOI NEepeBipKH CHCTEMOKO B3a€MOJII JOKYyMEHTa,
HAJiCJIAHOTO KOPUCTYBaYeM CHCTEMH B3a€MOIIT;

KUJIBKICTB JTOKYMEHTIB, IO CTOATH y 4Yep3i Ha 3aBaHTAXKEHHsSI 0 CHCTEMH
€JIEKTPOHHOTI'0 JJOKYMEHTO000iry (Be0-nopTay CUCTEMH B3a€EMOIii KOPHCTYBAya).

Oco01MBOCTI €e/IeKTPOHHOI B3a€MO/iT 0e3 3acTOCYBaHHSI CHCTEMH B3aeEMOIl

184. Inpopmaniiinuii  oOMiH  MDK  mpaniBHHKamu  Jlepkreokamactpy
3JIIHCHIOETHCS 3 BHKOPUCTAHHSIM CITY>KO0BOT eIEKTPOHHOT MOLITH.

Indopmanifinuii 0oOMIH MK mNpaumiBHHKaMu JlepiKreokaaactpy  MOXKe
3aificHIOBATHCS 32 JIONIOMOTOK IHIIMX 3ac00iB  eJIEKTPOHHMX KOMYHiKalliii
3a pillleHHsAM KepiBHHKa JlepiKreokaaacTpy.

185. [ndopmaniiinuii oOMiH 3AIHCHIOETHCS 3 METOIO:

MONEePeHbOI0  IIOTOKEHHS pe/aklii IpOeKTiB CHITBHUX eleKTPOHHHX
JOKYMEHTIB, 30KpeMa CIiBpO3poOJIeHHS ITPOEKTIB aKTiB;

JIOBEJIEHHS YIIpaBIIHChKOI 1H(OpMaLil 10 BijioMa, 30KpeMa Mpo IUTaHU Ta poboTy
BIIMOBIIHUX YCTAHOB,

1H(pOPMYBaHHS PO NPUUHATI YCTAHOBOIO YIPABIIHCHKI pillleHHs;

3’SICyBaHHSl CTAaHy OIPALIOBAHHS YCTAHOBOIO €JEKTPOHHHX JIOKYMEHTIB,
10 HaAIAILIKA Ha 1X PO3IJIsI.

186. Indopmaliis 3 TMCTyBaHHS CITy’KO0BOIO aIPECOI0 eEKTPOHHOT MOLITH MOXKE
BUKOPHUCTOBYBATHCS JIJIsl TIIATBEPKEHHST BUKOHAHUX JIiH.

187. Indpopmanitfinuii  oOMIH  ciIy’)KOOBOIO  aJpecold  eNeKTPOHHI  MOLITH
HE Ma€ IOPUAUYHO] CUJIH.

Anpecat, sIKMH BIINOBIIHO 0 BUMOr IyHKTY 206 wiel IHCTpyKuii miaTBepanB
OJIEP;KaHHSl EJIEKTPOHHOrO JOKYMEHTa, BBA)XKAE€ThCS TaKUM, IO TOiHGOPMOBaHUM
MpOo OJIepsKaHHsl TAKOro eJeKTPOHHOIO JOKYMeHTa, KpiM BHIaIKiB, KOJH BiAMOBIIHO
110 BUMOT 3aKOHO/1aBCTBA 1H(OPMYBaHHSI IOBUHHO OYyTH 3iHCHEHO B IHINHKM CI1OCIO.

188. Indopmauiiinuif oOMiH cly:KOOBOIO anpecord eNeKTPOHHOI IOIITH
HE JIOITyCKA€EThCs 1110710 iHpopMaLlii 3 00MEKEHHM JOCTYIIOM.
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IV. Opranizanis eJ1eKTPOHHOI 0 J0KYMEeHTOO00Iry

189. Opranizauiss  gokymeHrooOiry B  Jlepkreokamactpi  34iHCHIOETbCS
332 JIONIOMOIOI0 CHCTEMH €JIEKTPOHHOIO JIOKYMEHTOO0Iry, MLI0 IHTErpyeThes
13 CHCTEMOIO B3a€MOJIii.

Iurerpaniss cucTeMH  €IEKTPOHHOIO JOKYMEHTooOiry Jlepkreokaaactpy
13 CHCTEMOIO B3a€MO/IIi 3IIMCHIOETBCS 3a YMOBH 11 BiAIMOBIZHOCTI BHMOram
10 ¢hopMaTiB JaHUX eJIeKTPOHHOIO JOKYMEHTOO0ITy B OpraHax Jep>KaBHOI BIajIH.

InTerpauis cUCTEeMH €IEKTPOHHOTO JIOKyMeHTooOiry Jlep:kreokamactpy
3 eJeKTPOHHMMM  CcepBicCaMH CHCTEMH  B3aeMOJil  MoOXe  3IilCHIOBATHCS
3 BUKOPUCTaHHSAM BeO-IIOpTally y pa3i NPUHHSATTS BIAMOBIIHOTO PillleHHs KePiBHUKOM
Hepxreokanactpy.

190. Cucrema  eJEKTPOHHOIO  JOKYMEHTOOOITY TOBHHHA 3a0e3nedyBaTH
IPOXOPKEHHsI €NIeKTPOHHHUX JOKYMEHTIB Ta eJIEKTPOHHHUX KOITi#l TOKYMEHTIB.

O0J1ik 00CATY eJIEKTPOHHOI0 JOKYMEHTO000iry

191. O6nik ~ o0csiry  €NeKTPOHHOIO  JOKYMEHTOOO0ITY  3MiMCHIOETHCS
B aBTOMAaTH30BAHOMY PEXHMiI CHCTEMOI  €JIeKTPOHHOTO  JOKYMEHTOOOiry
Hepxxreokanacrpy.

192. TTincymkoBi AaHi 001iKy 006CATY JOKYMEHTOOOITY MOAaI0ThCS B €JIEKTPOHHIH
dopmi (mogaTok 3).

ITpuiiMmaHHs BXiAHUX JOKYMEHTIB

193. loctaBka JOKYMEHTIB O [JlepikreokaiacTpy 3/1iHCHIOETLCS Yepe3 CHCTEMY
B3a€EMO/1ii, CUCTEMY €JIEKTPOHHOTO JAOKYMEHTOOOIrYy, a TaKOX MOXe 37iiCHIOBaTHCA
3 BUKOPHCTaHHAM 3acO0iB MOLITOBOTO 3B’A3KY, Kyp'€pChbKOIO Ta (elb/ €erepehKoro
CI1yk0010.

[lomroro Ta 4epe3 Kyp’epcbKy CIyXO0y  JOCTaBISIETBCS  IHMCHMOBA
KOPECIIOHJIEHIII Y Pa3l HasgBHOCTI MIJCTaB, SKi BU3HAIOTECS OOIPYHTOBAHHMMH
IJ1s1 CTBOPeHHs Jlep KkreokanacTpoM IOKYMEHTIB Y rareposiit (opMi, MOIITOBI KapTKH,
Oanzepodi, ApiOHI MakeTH, a TAKOXK NEPIOUIHI IPYKOBaHI BHIaHHSI.

(I)CIIB,I[,GFepCbKOEO CJ'Iy}KﬁOIO JOCTaBJIAE€TbCA Cl'[eI_IiaJIbHa KOpeCHOHI{eHHiH.

Uepe3 cucteMy eJIeKTPOHHOTO JOKYMEHTOOOIY HaIXOIATh JIOKYMEHTH
BiJl TepuTOpiasibHUX opraHiB Jlep:kreokamactpy.

EnexTpoHHI JOKyMEHTH HamXomsTh 10 Jlep)KreokamacTpy uepe3 CHCTEMY
B3aeMoil.
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EnexTpoHHHH JOKYMEHT, IO 3aBaHTA)XHUBCH 13 CHCTEMH B3a€MOJil 10 CHCTEMU
€JIEKTPOHHOI'O  JIOKyMeHToo0Iry JlepKreokanacTpy, BBaXKa€TbCsi JIOCTABIEHUM
azpecaTosl.

194. Vei nokymeHTH, MO HagXoAATh Ko Jlepkreokaaactpy, NpUAMArOThCS
LEHTPaIi30BaHO Cl1yxk00K0 IJTI0BOACTRA.

Y cimyx01 11710BOACTBA PO3KPHUBAIOTHCS BC1 KOHBEPTH, KPIM THX, 1110 MAlOTh HAITKC
«Ocobucro». Y TakoMy BUNAAKY peecTpalilfiHHH iHAeKc i naTy peecTpalil HAaHOCATE
Ha KOHBepT.

Pexomenyosana,  cmemianbHa  KOPECHOHJEHLsE Ta  KOPECIIOHJEHIIis
3 OrOJOIIEHOK ILIHHICTIO MNPUHMAEThCS TiX PO3NKC Yy IKypHali, peecrpi
a0o MOBIIOMIIEHHI PO BPyYEHHS.

195.V  pasi HaaxomKeHHA KOPECNMOHIEHUIl 3 BiaMiTkow «TepMiHOBOY
(ikcyeTbCs He JMIIe J1aTa, a if TOJHHA Ta XBHIIMHH JOCTABKH.

196. KonsepTu 30epiratoTscst 1 JOJAIOTHCS 0 AOKYMEHTIB Y pasi, KOJM TiIbKU
32 KOHBEPTOM MOJKHA BCTaHOBHMTH aJipecy BiANpaBHHKA, Yac BijiNpaBjeHHs
Ta OJIepXKaHHs JOKyMeHTa abo KO B KOHBEPTI BHSBICHO BiJICYTHICTH OKPEMHX
JIOKyMEHTIB 4Y{ BCTaHOBJEHO HEBIANOBIIHICTH HOMEpPIB [OKYMEHTIB HOMepam,
3a3HaueHMM Ha KoHBepTi. Takox 30epiraloThes i JOAAIOTHCS 10 JOKYMEHTIB aIpecHi
SPIIUKUA PEKOMEH/I0BaHUX KOHBEPTIB 1 ITaKeTiB.

Y pasi BificyTHOCTI 1OJATKIB, 3a3HAYEHHX y JOKYMEHTI, ab0 OKpeMHX apKylliB,
32 HasBHOCTI MNOMHWJIOK B O(OPMIICHHI JOKYMEHTa, I0 YHEMOXKJIHMBIIOE IOro
BUKOHAHHS (BIZACYTHICTH MiANMHUCY, BIIOUTKA medaTKH, rpuda 3aTBEpIKEHHs TOILO),
a TaKOK y BHIIAJAKy HEKOPEKTHOIO 3BepTaHHs 10 NOcaoBHX 0cib Jlepikreokanacrpy
JIOKyMEHT HE€ pEECTPYIOTh 1 IOBEPTAIOTh BiJNPAaBHUKOBI i3 3a3HAYEHHSM MPHYHHH
NOBEPHEHHs a00 HOMY [TOBIIOMIISETHCS PO MOBEPHEHHSI JOKYMEHTA TeJle()OHOM.

Y pasi NolKO/P)KeHHsI KOHBEPTa pOOJNIATH BIAMOBIAHY BiMITKY B IIOIITOBOMY
peecTpi.

Y pasi BIACYTHOCTI, HELLTICHOCT] BKJIaIeHb YHACIIIIOK MOIIKOKEHHST KOHBEPTA,
yINaKyBaHHs, 10 NPHU3BEIO A0 HEMOXJIUBOCTI IPOYUTAHHS TEKCTY JOKYMEHTA,
CKJIQIalOTh aKT y ABOX NPHUMIPHUKAX, OJIUH 3 SIKUX HAICHJIAETHCS KOPECIIOHIEHTOBI,
a Ipyruii 30epiraerbest y ciiyx01 Ai0BoACTBA.

197. lokyMeHT T[OBepTaloTh BIANPaBHUKOBI 0e3 po3risay y pasi ioro
HAJIXOJKEHHs HE 3a aJpecoro, HaJXOKEHHs IallepoBOro MPUMIPHHKA JIOKYMEHTa,
AKHH  yXKe HaaliloB B  eNeKTPOHHIH QopMi dYepe3 cHCTeMy B3aeMOJIl,
ab0 HaIXOKEHHs JOKyMeHTa B MNamnepoBidi ¢opmi 0e3 HasBHHUX Ha Te Ii[CTaB,
0 BM3HAIOTHCS OOIPYHTOBAHMMH JUIS CTBOpPEHHs JlepikreokaqacTpoM JOKYMEHTIB
y narnepoBiid popmi.

3aboponsaeThes NpUMMaTH 3asBM, BHIABATH Cy0’e€KTaM 3BepHEHb OQOpMIIeHi
pe3yJbTaTH HaJaHHs aZIMIHICTPATUBHHUX NOCIYT (Y TOMY YHCIi PillleHb PO BiAMOBY
B HaJ[aHHI aJMIHICTPATUBHHUX IOCIIYT), SKILO TaKi MOCIYTH HAJAI0ThCS Yepe3 LeHTPU
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HaJaHHA aJMIHICTPATMBHHUX IOCIYT, KpiM BHIIAJIKIB IMMOJAaHHs 3asB yepe3 CIUHUN
JIEpXKaBHUM MOPTal aIMIHICTPAaTUBHHUX MOCIYT.

198.Y pa3l omepxaHHA  (PAKCHMITBHOTO  TOBIIOMJIEHHS  JTOKYMEHT
HE PEECTPYIOTh.

ITonepenaHiii po3risiy 10KyMeHTIB

199. Vci BXiIHI JOKYMEHTH MiJUIATal0Th TOMEPeIHBOMY PO3TIISAY B CIyx0i
JIJIOBOJICTBA.

200. Ha cranii nonepeaHbOro po3risay 3A1HCHIOIOTH BiIOIp JOKYMEHTIB,
AKi He TANAratoTb peecTpamii Ccioyx00l0 IiJIOBOJICTBA, a TaKOXK TaKHX,
0 [epelaroThCsl JUIS  CHeliadbHOro OOJIKy CTPYKTYpPHHM  IIIpO3ijiam,
110 BU3HAYEHO B J10/1aTKY 9.

201. ITonepeaniii  po3rasy  €IEKTPOHHOIO  JIOKyMEHTa  3/1MCHIOETHCS
B eJNeKTpOHHIH (opmi ciyx0Oor0 ainoBoacTBa JlepkreokaaacTpy 3 BHKOPHCTAHHSIM
CHCTEMH €JIEKTPOHHOIO JOKYMEHTOO0Iry.

[1in yac nonepeHLOro PO3risay BUSHAUAIOTh:
Yy Ma€ eIeKTPOHHUU TOKYMEHT OyTH JOMYIIEHHUH 10 peecTpalii;

yg  moTpedye  JOKYMEHT poO3risay  KepiBHMUTBOM  Jlepxreoxkamactpy
a00 HaICWIIaHHS ITICIs peecTpalil 3a HaJeXKHICTIO 10 CTPYKTYPHOTO MiApO3iiay
YM CTPYKTYPHHUX I1iPpO3/UTIB BIIIOBIAHO 10 PYHKIIIOHANIBHOTO PO3NO/iay 000B’ I3KiB
y Hepxreokajnactpi;

YU HAJIEKUTb TOKYMEHT [0 €leKTPOHHHX JOKYMEHTIB TEPMIHOBOIO PO3IJISLY
(onpaitoBaHHs).

202. TlonepeaHiil po3risi €JIEKTPOHHUX JOKYMEHTIB MOBHMHEH 3/1HCHIOBATHUCS
y JIeHb HaJXOJUKeHHs (1ocTaBku) abo He mi3Hime 10 roauHu HacTYMHOro poOoyoro
OHS y pa3l X HaJIXOJUKEeHHs (IOCTaBKW) micias 16 roawHW, Y BHXiJIHI, CBSTKOBI
Ta HepoOoui AHi. JlopyueHHs yCTaHOB BUILOTO PiBHS PO3IJIAAAIOTE IEPLIOYEeproBo.

203. 3a pesyapTaramMd MONEPEIHBLOrO PO3IJISIAY OTPUMaHUH yepe3 CUCTEMY
B3aEMOJII1 eJIEKTPOHHUI TOKYMEHT MiIArae peectpailii, KpiM BUIAIKiB, SKIIO:

eJIEKTPOHHHUIT TOKYMEHT HaJi|IlIOB HEe 3a aJpecoro;
€JNIEKTPOHHUI JJOKYMEHT HaifIIOB ITOBTOPHO;
3asiBJIGHUH CKJIaJ[ eIEKTPOHHOTO TOKyMEHTa He BiATOBiae GaKTHYHOMY;

PEKBI3UTH BXiJHOrO €JEeKTPOHHOTO JOKYMEHTAa 3a3HaueHi B peecTpalliifHo-
MOHITOPHHIOBIH KapTIli He 30iraloThCs 3 peKBI3UTAMH, 3a3HAYEHUMH B €JIEKTPOHHOMY
JIOKYMEHTI;
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BIZICYTHIH  1OB’43aHMH 3  €NeKTPOHHHUM  JOKYMEHTOM  KBali(ikoBaHHii
eIeKTPOHHUH Miamuc abo yTOCKOHANEHMH eNeKTPOHHMM MiAmMC, O 6a3yeThes
Ha KBasi(ikoBaHOMY cepTH(IKaTi eeKTPOHHOTO MiAMKUCy MiAmucyBaya Y1 OB’ s3aHa
3 HUM KBalli(hikoBaHa eleKTPOHHA NevaTKa abo yI0CKOHaIeHa eJeKTPOHHA [1eyaTka,
mo 0a3yerbest Ha KBaliikoBaHOMY cepTH(IKATi eIeKTPOHHOI IeYaTKH yCTAHOBH,
HasBHICTB AKOI HAa HLOMY NepenbadeHo Hiero [HCTpyKIieo;

Ha  JOKYMEHT HaKJIaJeHO KBaJli(hiKoBaHUH €JIeKTPOHHUH 1IUC
ab0 yMOCKOHAlleHUH eJeKTPOHHUH Tiamuc, o OasyeThes Ha KBamidikoBaHOMY
CepTH(IKATI €JEeKTPOHHOrO MiAMHCY OCOOHM, sIKa HE € IiAnucyBadyeM JOKyMEHTa,
abo 0cobo10, 1110 BUKOHYE HOro 000B’3KY;

OB’sI3aHI 3 €JIEKTPOHHUM JOKYMEHTOM KBalihikoBaHi eIeKTPOHHI mignucu
abo yHOCKOHAJCHI eJeKTPOHHI Tiamucy, o 0asyeThes Ha KsasidikoBaHOMY
cepTu(iKati eNeKTPOHHOrO MiAMmUCy Ta/abo KBamiikoBaHOI eNeKTPOHHOI IMeYaTKH
abo y/0CKOHANeHOI eeKTPOHHOI MeuyaTKH, W0 OasyeThecss Ha KaslidikoBaHOMY
cepTi(diKaTi eleKTPOHHOI MeYaTKH HEMOXIUBO MEPEBIPUTH 3 HOTPHMAHHIM BHMOT
yacTUHU Jpyrol crarti 18 3akony Vkpainu «IIpo enexTponHy ineHTHdikaliio
Ta eJICKTPOHHI J10BIpYi MOCITYTHY;

BIJICYTHSI €1eKTPOHHA ITO3HAYKA Yacy;

IIPOEKT aKTa Ta CYMPOBiIHI JOKYMEHTH IO HBOTO PO3MIILEHI 3 MOPYLIEHHAM
BHUMOT, 3a3Ha4eHUX Yy IYHKTI 274 niel [HCTpyKIIiT;

Bi3yalbHa (OpMa EeNeKTPOHHOro NOKyMeHTa He MpHIaTHA JUIs CIpUiMaHHS
il 3MiCTY JIFOAUHOIO.

Y uux Bunaakax ciyx0a JiTOBOACTBA BiMOBIsSE B peecTpamii TaKoro
€JIEKTPOHHOIO IOKYMEHTA i3 3a3HAYEeHHAM OJIHi€l 3 BUILEHABEACHHUX ITi/ICTaB.

HajcnnanHs BHXIAHHX eJIEeKTPOHHHX JTOKYMEHTIB

204. Hancunanss eJeKTPOHHUX JOKYMEHTIB depe3 CHCTeMy B3aeMOIii afpecaTaM
3[IHCHIOETBCS. ABTOMATHYHO, 33 (aKTOM IX 3aBaHTaKEHHS i3 CHCTEMM eJIeKTPOHHOTO
[OKyMeHTOoOOIry JlepiKreokaaacTpy M0 CHCTEMH B3a€MOJii oJpa3y Micls peecTparii
JTOKYMEHTIB.

[1ix yac 3aBaHTaKEHHS aBTOMAaTHYHO CTBOPIOIOTHCS MPUMIPHHKH €leKTPOHHHX
JIOKYMEHTIB y KiJIbKOCTI, 110 BIAMOBI/Ia€ 3aBJI€HOMY B pe€CTPAL[iiHO-MOHITOPUHI OB
KapTUi NepeiKy ajpecariB, A IX MOAATBIIOr0 IE€PCOHANI30BAHOIO HAACHIAHHS
BIATIOBITHUM ajipecaram.

He mosxe OyTu BiAnpaBieHunii yepes CHCTeMY B3a€MO/IiT €JIEKTPOHHUMN JJOKYMEHT,
LITICHICTh KOO He MiATBEP/PKEHO KBalli(iKoBaHUM €JIEKTPOHHUM  ITiIMTHCOM
abo y[OCKOHAIICHUM €eJIEKTPOHHHM MiJMHCOM, 1o Ga3yeThest Ha KBasi(ikoBaHOMY
cepTU(iKaTi eJeKTPOHHOro miAnucy abo KBali(iKoBaHOK €NeKTPOHHOIO MEeYaTKO
ab0 yJOCKOHAICHOIO €JIEKTPOHHOIO MEYaTKO, M0 Ga3yeThCs HAa KBalihikoBaHOMY
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ceprtudikaTi eneKTpOHHOI Me4aTKH 3TiTHO 3 BHMoramu Iiiei [HcTpykiii abo skuii
0(OpMIIEHO 3 MOPYLIEHHSAM BUMOT MYHKTIB 68 Ta 69 wiei IncTpykii.

Hepe3 cucreMy €NEKTPOHHOrO JNOKYMEHTOOOIrY HaACHIIAIOTHCS eNeKTPOHHI
JIOKYMEHTH JI0 TEPUTOPialIbHUX opraHiB Jlepxreokazactpy.

205. I3 cucTeMu eJIEKTPOHHOTO JOKYMEHTOo00Iry JlepskreokanacTpy 10 CHCTEMH
B3a€MOJIi Ta 3 BeO-opTaldy O CHCTEMH B3a€MOZIl 3aBAHTAKYIOTHCS MPHUMipHUKH
3apeECTPOBAHUX €JIEKTPOHHUX JOKYMEHTIB abo 3acBigueHi eNeKTpOHHI KOmil
JIOKYMEHTIB, BUTOTOBJIEHHS Ta BHECEHHS /IO CHCTEMH B3aeMozii abo 1o BeG-noprany
SIKMX 31HCHIOE peecTparTop.

206. EneKTpoHHUI JJOKYMEHT BBaXKAETHCS OJEPIKAHUM azpecaTroM 13 MOMEHTY
HAJIXOJKEHHS! BIINIPABHUKOB] EIEKTPOHHOTO MOBIJOMJIEHHS! i3 3a3HAYEHHM YaCOM I1PO
JIOCTABKY LIbOT0 JIOKYMEHTa aJipecary.

Y pasi HeHa/XOJUKEHHs BIANPaBHMKOBI NPOTArOM LIECTH FOAMH i3 MOMEHTY
BIAIIPABKH €JIEKTPOHHOIO JOKYMEHTa eJIeKTPOHHOIrO MOBIZOMIIEHHS PO JOCTaBKY
BOTO JIOKYMEHTa ajipecaTy BBaKA€ThCs, IO TAKWH JOKYMEHT aJpecaToM
HE o/lep:KaHo. Y TakoMy BHIIQJKy BIANPAaBHUK BXKHUBAE BCiX MOMKIMBHUX 3aXOIIB JUIS
3a0e3MeUeHH s O/IepIKaHHs apecaToM BilOBIAHOTO TOKYMEHTA B €JIEKTPOHHIH (opmi.

207.Y pasi ojiepikaHHs BiJl aapecaTa eeKTPOHHOTO MOBiIOMIIEHHS PO BiIMOBY
Yy peecTpauii eJeKTPOHHOIO JOKyMEeHTa BiINPaBHUKOM BXKHMBAIOTHCS 3aXOJH
IJIS YCYHEHHs MiJICTaB BiIZAMOBM 1 3a0e3neueHHs MOBTOPHOIO HAJCHIIAHHS TaKOTO
JIOKyMEHTa B eJIeKTPOHHIN (hopMi.

Binxunenns agpecaToM eNEKTPOHHOTO AOKyMeHTa 6e3 3a3Ha4yeHHs IiJICTaB,
o BU3Ha4YeH1 y nyHkTi 203 miel [HCTpyKIIii, BBaKA€THCSI CBIIOMUM MOpPYIIEHHSIM.

Honatkose mniaTBep/KEHHS (AKTy OTPUMAHHS eNEKTPOHHOIO JIOKYMEeHTa
aZipecaToM He BUMAraeThCs.

Peectpanis joxkymenTiB

208. PeecTpalisi JOKyMEHTiB yCix KaTeropiéf moisira€ y CTBOpEHHI 3amucy
OOJIIKOBUMX [JaHMX NPO JOKYMEHT Ta O(OPMIEHHS PeecTpalliiiHO-MOHITOPHHIOBOT
KapTKH B €JIEKTPOHHINH (OPMI y CHCTEMI eJIeKTPOHHOT'O JiJIOBOJICTBA i3 3a3HAYEHHSIM
0DOB’SI3KOBUX PEKBI3WTIB, 3a JOMNOMOTrOI SIKHX (iKCyeTbesi (aKT CTBOpEHHS,
BIANpaBJieHHs a0o ofepKaHHS JOKyMEHTAa IUISIXOM IIPOCTABIEHHS Ha HBOMY
peecTpauiiHoOro iHaeKcy 3 MoJaIbIINM BHECEHHSM JI0 PEECTPaLlifiHO-MOHITOPUHTOBOT
KapTKX HEOOXiTHUX BiTOMOCTEH.

Peectpallis 10KyMEHTiB IIPOBOIMTBCS 3 METOIO 3a0esnedeHHs iX 06Ky,
MOHITOPMHIY CTaHy BHKOHaHHS Ta OIEPATHBHOTO BMKODHCTAHHA HAsBHOI
B JOKYMeHTax iHdopmarii.
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209. Bxinni, BHYTpilIHI, BHMXiAHi, iHIIi JOKyMEHTH He3alexHO Bin (opMmu
IX CTBOpeHHs, MiAroToBieHi B JlepKreokaiacTpi, peecTpylOTbCS B CHCTEMI
eJIEKTPOHHOTO JIOKYMEHTOO00ITy.

210. Hdnst 3abe3rievyeHHs peeCTpalil JOKYMEHTIB B eNeKTPOHHINH Ta naneposii
Gopmi  (mami — JOKYMEHTH) B aBTOMAaTH30BAaHOMY DPEXHMi 3allOBHIOETHCS
peecTpaliiHO-MOHITOPUHIOBa KapTKa, X0 sIKOI BHOCSAThH yCi 0GOB’SA3KOBI, 10JaTKOBI
Ta y pasi NoTpeOH iHIi PeKBi3UTH JOKYMEHTA BiIIOBIHO /10 BUMOT 1€l [HCTpyKIIii.

211. PeecTpaulliHO-MOHITOPUHIOBA ~ KapTKa  €JIeKTPOHHOIO  JIOKyMEHTa
CTBOPIOETHCS CHCTEMOIO €JIEKTPOHHOT'O IOKYMEHTOO0Iry B eNIeKTpOHHIH hopmi.

212. lo  00OB’S3KOBMX DPEKBI3HTIB, 110 BHOCATBCS [0 pPeECTpaliiiHo-
MOHITODHHIOBOI ~KAapTKM, HaJekaTh: BHJI JOKYMEHTa; IHAEKC Ta 3arojoBOK
€JIEKTPOHHOI CIIPAaBH; KOPECIIOHAEHT (YCTaHOBa-BIANPABHUK); MiAMKHCYBay JOKYMEHTa
Ta KBani(iKOBaHUII eJeKTPOHHUH Mianuc abo yIoCKOHAJIeHUH eNeKTpOHHMIT Mmianuc,
1o O6a3yeThest Ha KBasli(hikoBaHOMY cepTU(IKaTi eIeKTPOHHOTO MiAMKCY MiANKCyBaya,
abo kBani(ikoBaHa eJeKTPOHHA IeyaTka abo yJOCKOHAlleHa eJEeKTPOHHA IedaTKa,
mo Oasyerbcs Ha KBaniikoBaHOMY CepTH(]IKATI eIeKTPOHHOI MeYaTKH yCTAHOBH-
BIANpPaBHUKA; azpecar (Mepeslik YCTaHOB, SKAM aJpecOBaHO MOKYMEHT); BHXiIHi
HOMep 1 JaTta (peecTpauiiHi aTtpuOyTH KOpECIOHAeHTa); BXimHi HOoMep i jara
(peectpauiiini atpubytu Jlepkreokagactpy); BUXiqHHI HOMep 1 jmara peectpaii
(peectpauitini  arpubytu JlepkreokamacTpy); KOPOTKHH 3MIiCT  JIOKYMEHTA;
CTPYKTYPHHH MiApO3/111, BIANOBIJabHUH 33 BAKOHAHHS 3aBJaHHs Ta/abo MiJAroToBKY
nokymeHTa B Jlep:kreokanacTpi i3 3a3Ha4eHHsIM HOro iHaeKcy, Mpi3BHIIA i BIACHOTO
iMeHI, ciry)k60B0ro HoMepa TenedoHy Ta/abo ciryk00BOT apecH eIeKTPOHHOT MOIITH
MOro KepiBHMKA; €JEGKTPOHHI pe3OJIIoLii; BiANOBiaNbHUN BUKOHABEUb (3TiHO
3 PE30JIIOLIEIO) 13 3a3HaUEHHSIM HOTro Npi3BHUIlA i BIACHOTO iMeHi, ci1y:k60Boro Homepa
tenedony Ta/abo ciykO0BOI ampecH eNeKTPOHHOI MOIUTH; CTPOK Ta IO3HAYKA
PO BUKOHAHHS CJIEKTPOHHOIO JTOKYMEHTa; KiIbKICTh CTOPIHOK CYIIPOBiZHOIO JTUCTA
Ta KUIBKICTh CTOPIHOK JOAATKiB; NOCHJIAHHS HA BXKE 3apEECTPOBaHi JOKYMEHTH
(icTopist nMTaHHs); iHAMKATOPH CTaHy BUKOHAHHS JOKYMEHTA Ta CTPOKM BUKOHAHHS
IHAUKATOPIB.

213.JIo  10JATKOBMX  PpEKBI3HTIB, 10 BHOCATBCS 10O  PeECTpaliiiHo-
MOHITOpHHI‘OBO] KapTKH, HaJeXaTh: BHYTPILIHE TIepeaapecyBaHHs €JIeKTPOHHOTO
JIOKyMeHTa MK CTPYKTYpPHAMHU MiAPO3ALIAMH yCTaHOBH, HAsBHICTH 1 Mepemik
JOJATKIB, NPOMIZKHI CTPOKHM BHKOHAHHS, iH(OpMAllis Mpo 3MiHy Ta NepeHeceHHS
CTPOKIB  BMKOHAHHs, NPHUIMHEHHS MOHITOPMHIY €JIEKTPOHHOIO JIOKYMEHTA,
€JIEKTPOHHI MOBIIOMJICHHS] CUCTEMH B3a€MOJIT, KOJI JIOKYMEHTA 3TiHO 3 TeMaTHUHUM
Kiacu(PiKaTOpOM YCTAaHOBH, CTPOK IepelaBaHHs J0 apXiBy yCTaHOBH, IO3HAYKa
PO HAJEKHICTh JIOKyMEHTa 10 NOKYMEHTIB TEePMIHOBOTO pO3LIsAfdy, 30epiraHHs
EJIEKTPOHHOI'O JIOKYyMeHTa (BiMOBIAHO 1O HOMEHKJIATYPHU CIIPAB).

214. losBonsieTbesi  BBelleHH  JlepKreokajacTpoM — iHIIMX — PEKBI3WTIB
€JIEKTPOHHOTO JIOKYMEHTa, fKI He 3BY)KYIOTh Ta HE 3MIHIOIOTH 3aCTOCYBAHHS
000B’s3KOBUX Ta JOAATKOBUX HOTO PEKBI3HTIB.
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215. Cnyxboto nainoBoacTBa JlepikreokagacTpy B CHUCTEMiI eNEeKTPOHHOTO
JIOKyMEHTOO00Iry 3iHCHIOETBCS pEECTpallisi, 30KpeMa, 3aKOHIB YKpaiHH, [MOCTaHOB
Bepxosnoi Pajgu Ykpainu, aktis [Ipesunenra Yipainu, Kabinery MinicTpiB Ykpainu,
nokymeHTiB BepxoBnoi Pamu Vkpainu, Odicy Ilpesumenta VYkpainu, KaGinery
MinictpiB YKpaiHu, IemyTaTChKUX 3alHTiB Ta AEMyTaTChKUX 3BEPHEHb HAPOJHUX
JlenyTaTiB YKpaiHW, JHUCTIB MIHICTEPCTB Ta IHINWX OpraHiB BHKOHABYOI BJIAJIH,
FOPHIMYHUX Ta (I3UYHUX OCIO-MANPUEMIIIB, Haka3iB 3 OCHOBHOI JisJILHOCTI
Ta 3 aJAMIHICTPaTMBHO-IOCMOJAPCBKUX NHUTaHb JlepkreokagacTpy, BHYTPILIHIX
MIOKYMEHTIB, BHMXIJIHMX JOKYMEHTIB Ha Omanky Jlepreokamactpy 3a IIiJIHCOM
["omoBu Jlep:kreoxanactpy Ta HOro 3acTyIHUKIB.

216. Peectpartisi BXiTHOI KOPECMOHACHIII] 3IIHCHIOETBCSA PEECTPATOPOM JIHIIIE
IICJISE TPOBEJICHHS MONEePEAHBOT0 PO3MIISALY JOKYMEHTA.

He nomyckaerbest mpoBeieHHs MOABIHHOI peecTpallii eJIeKTPOHHOro JOKyMeHTa
B CUCTEMI eJIeKTPOHHOT0 JJOKyMEHTOO00ITYy.

217. CtpykrypHi ninpo3ainu JlepxreokagacTpy peecTpyrOTh JIOKYMEHTH,
CTBOpPEHI HUMHU Ha OJaHKaX Miapo3aLy.

218. Micue peectpamii OKpeMHMX Tpyn  CHeliali3oBaHHX JOKYMEHTIB
BHU3HAYAETHCs HaKazoM Jlepikreokamgactpy.

219. JIOKyMEHTH PEECTPYIOTHCS JIMLIE OAMH pa3: BXiJHI — Y J€Hb HaIXO)KEHHS,
CTBOPIOBaHI — Y JieHb ITIJINUCAHHS a00 3aTBepIKEHHS.

220. YV pa3l nepenayi 3apeecTpPOBAHOIO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
MiAPO3iTY 10 IHIIOTO HOBHM peecTpalliiHuN IHAEKC Ha IOKYMEHTI He MPOCTABIISIOTh.

221. JIOKyMEeHTH pEeeECTpYIOTh 3a IpylaMH 3alie)XHO Bl Ha3BH BUJY, aBTOpa
Ta 3micty. Hanpuknaja, oKpeMo peecTpyroTh:

aKTH OPraHiB JAep:KaBHOI BJIaJH, OpraHiB Biaau ABTOHOMHOI Pecry6Omiku Kpum,
JIOPYYECHHs BMIIMX ITOCAJ0BUX OCIO, 3amMTH Ta 3BEPHEHHs Bif IOPHAWYHHX OCIO,
a TakoX KopecrnoHjeHuilo BepxoBHoi Pamu  VYkpainu, 1o Hamiima
no Hep:xreokanactpy;

HaKa3{ 3 OCHOBHUX ITUTaHb AiSIIBHOCTI JlepakreokaacTpy,

HaKa3H, sIK aJIMIHICTpAaTUBHI aKTH;

HaKa3| 3 aMiHICTPATUBHO-TOCNOIAPCHKUX MTUTAHB;

HAKa3{ 3 Ka)IpOBUX NMHUTaHb (BIAMOBIIHO A0 IX BUAIB Ta CTPOKIB 30epiraHHs);
pillIeHHs KOJIerTil,

aKTH peBi3ii (iHaHCOBO-TrOCMOAAPCHKOI MiSJIBHOCTI;

OyXranrepchbki JOKYMEHTH;

3asIBKH Ha MaTepiaﬂbHO-TEXHque MNocCTa4aHHA,
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CIIy»00BI THCTH;
3BEPHEHHS I'POMAJISH;
3alUTH Ha 1HPOpMAILifo.

222. Peectpauito  JIOKyMeHTa 37iliCHIOIOTH i3 BHKODHCTAHHSM CHMCTEMH
EIEKTPOHHOro ainoBojcTBa Jlepkreokanactpy (nomatku 10 i 11) aGo y pasi
11 BIJCYTHOCTI ULEHTPali30BaHO i3 3aCTOCYBaHHAM BeG-TIOPTAly BiANOBiMHO
1o uiei [HcTpykiii.

Kypnanbna (naneposa) abo KapTKoBa GopmMa peecrtpalil HOMycKaeTbCs JUIIE
B yMOBAX Ta IIPOTArOM CTPOKY [ii BIHCBKOBOIO Y1 HAJI3BHYAHHOIO CTaHy Ha TEPUTOPIi,

Ha SIKifl PO3TAIIOBAaHA YCTAHOBA, TA y Pa3i TEXHIYHOTO 36010 CHCTEMH €JIeKTPOHHOIO
JIOKYMEHTOO00IrYy.

223. ENeKTpoHHI JIOKYMEHTH, 110 HaJXOAATh HA ajpecy €JIEKTPOHHOI IOIITH
YCTaHOBH Ges/3 kasidikoBaHOro (KBani(ikoBaHUM) €TeKTPOHHOIO (eTeKTPOHHMM )
mignucy  (mignucom) abo  ymOCKOHANEHOro  (yAOCKOHANEHMM)  eJIeKTPOHHOTO
(eleKTPOHHUM) NijtnuCy (MiAMHCOM), 110 Ga3yeThes Ha KBastidikoBaHOMY ceprudikari
CIEKTPOHHOro  miamucy, — KsajiidikoBaHoi  (KBali(ikOBaHOI)  eNEeKTPOHHOL
(€NIEKTPOHHOI0) TevyaTKu (IeYarkor) abo  yJOCKOHAIEHOT (yIocKkoHaneHo10)
eJIeKTPOHHOT (eJIEKTPOHHOIO) [eYaTKH (nevarkoro), 110 0a3yeTbest
Ha  KBam(ikoBaHOMY cepTH(IKaTi eNeKTPOHHOI meyaTKH, BiJ OyIb-SIKUX
KOPECIOHEHTIB, peecTpalii Ta MOJaIbUIOMY PO3TJIS/LY He IiUIAraioTh.

EnexrponHnit  10KymMeHT, KpiM dakcorpamu, Moxe OyTH JONYyLIeHHIl
A0 peecTpallil, KO 1ie BU3Ha4YeHO [HeTpyKIiero 3 ainoBoacTBa Hepxreokanacrpy.

224.YV  cucTeMi  €JEKTPOHHOTO  JOKYMEHTOOGIry  dopMmyerscs —eauHa
LeHTpalli3oBaHa 0asa peecTpallifHMX JaHHX B eNeKTpoHHii (opMi, 3a J0MoMOrorw
AKOI  MpaliBHUKH 38,663He‘1yI~OTLCH iHpopmallielo Tpo  BCI  NOKYMEHTH
Jlepxreokamactpy Ta X MiClIe3HaXO/[)KEHHS.

225. Ha nokymeHrt, 110 Hafi#uIoB y naneposiit gpopmi, micis peectpauii muisxom
APYKY HaHOCATE HOTO IITPUX-KOJ{ 800 QR-KOJ, IPHCBOEHHI CHCTEMOIO €IeKTPOHHOTO
JOKYMEHTOOOIIY, ~Ta CTBOPIOIOTH  (OTOKOMiIO, SIKYy peecTparop BHOCHTD
710 pEECTPaLiiiHO-MOHITOPUHTOBOT KAPTKH.

226. Bxinuuii 10KyMeHT mocTilHOro Ta TpuBasioro (noxan 10 pokis) 36epiranms,
0 HaAifImoB y mnaneposii Gopmi, micis peectpanii Ta cTBOpeHHs (GOTOKOMIT
peecTpaTopoM  neperaeTbes  Oe3mocepelHbO B CTPYKTYPHHME  mimposmin
Jepxreokaqacrpy, BH3HAYEHHMH B YCTAHOBJICHOMY TIOPSAKY BiAIOBIZabHEM
38 BUKOHAHHS LIbOT0 JIOKYMEHTA, JIULIE JUIs 30epiraHHs 3 NogaisiuuM (opMyBaHHAM
Y CIIPaBH BIATOBI/IHO J10 3aTBEPKEHO] HOMEHKIIATYPH CIIPaB.
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IlepeBipka kBa/1iikoBaHOI0 €JIEKTPOHHOIO MiANMKHCY 200 YI0CKOHAJIEHOT0
€JIeKTPOHHOIO MIANHCY, W0 0a3yeTbest HA KBaJdipikoBanomy ceprudikari
€JIEKTPOHHOIO MiAMUCY

227.TlepeBipka kBali()ikoBaHOTO eJIEKTPOHHOTO TIJANMCY 4YH TEYaTKH
abo  y/I0OCKOHAJEHOro eJEKTPOHHOIO IIANUCY UM [eYaTKd, 10 0a3yeThes
Ha KBaJlipikoBaHOMY cepTH(IKaTi eeKTPOHHOrO MiAMKCY YU eYaTKH, IPOBOAUTHCS
3 goTpuMaHHsM [lopsKy BUKOPHCTaHHs €JeKTPOHHHUX JOBIPYHMX [OCIYT B OpraHax
Jep)KaBHOI BJaJi, OpraHax MiCIIEBOTO CaMOBPSIyBaHHS, IiAMPUEMCTBAX, YCTAHOBAX
Ta OpraHizalisax jepkaBHoi GOPMH BIACHOCTI, 3aTBEP/HKEHOr0 noctanosoo Kabinery
Miunictpis Vkpainu Big 1 cepmaa 2023 p. Ne 798 (Odiuiiinuii Bichuk Ykpainu,
2023 p., Ne 76, ct. 4297).

228. Y Jlep)kreokamacTpi  OpraHi3oBYETbCS  LEHTPAIi30BaHE  CXOBUILE
KkBai(hikoBaHMX cepTU(iKaTiB BiIKPUTHX KIHOYIB abO 3aCTOCOBYEThCS OHJIAH-
epeBipKa CepTU(IKATIB BIIKPUTHX KII0YiB 6€3M0cepeIHBO 3 eIEKTPOHHOIO Mepestiky
KBali()ikoBaHMX cepTU(]IKATIB BIIKPUTUX KIHOYIB KBaniiKOBAaHUX HaJaBayiB
€JIEKTPOHHHUX JIOBIPYHMX TTOCIYT.

229. TlinTeep/uKeHHS JiHCHOCTI KBani(hikOBAHOrO €JEKTPOHHOIO MigMUCy
Ta/abo mevaTtkd abo yJOCKOHAJIEHOrO eNIeKTPOHHOIO MignMcy Ta/abo IedaTk,
o 0a3yeThes Ha KBali(pikoBaHOMY cepTU(IKATI eIeKTPOHHOTrO MiAMKMCY YM TIeUaTKH,
3AIACHIOETBCS 3 IOTPUMAHHAM BHMOT YacTHHH JApyroi crarti 18 3akony Ykpaiuu
«IIpo enexTpoHHy 11eHTH(IKALIIO Ta eeKTPOHHI JOBipYi MOCIYrU».

Opranizanis nepegaBaHHs JOKYMeHTIB Ta BH3HAYEHHS iX BHKOHABIIB

230. 3apeectpoBaHMH JOKyMEHT 3a (DaKTOM BHECEHHsS PpEECTPAaTOpPOM
JI0 peecTpanifHO-MOHITOPUHIOBOI KapTKH BiJIIOBIJAIBHOIO 3a PO3IJIAl JAOKYMEHTa,
SKUH pO3IIsiae JOKYMEHT IepIiuM (fajai — MepBHHHHN pO3Iisj), aBTOMAaTHYHO
IepeaeThCsl HA PO3IIs/L YepPe3 CHCTEMY eJIEKTPOHHOTO IOKYMEHTOO0Iry.

JIOKyMEHT aBTOMATHYHO Ta OJHOYACHO HAJXOJWTh HA pPO3MISJ  OJHIN
9M JIEKIIBKOM 110CaloBUM 0co0aM (3acTynmHHKaM KepiBHHKa Jlep:KreokamacTpy
abo KepiBHHMKaM CTPYKTYPHHX MiPO3ALNIB), sKi BH3HA4YeHi BHKOHABISMHU
(criiBBUKOHABISIMH ) 3a3HAYEHOT0 JOKYMEHTA.

231. Jlokymentd oppasy micas iX peectpauii NepemarOThCs HAa TEPBHHHHMH
PO3TJISII.

Kepipnukosi Jlepxreokagactpy abo ocobi, 110 BHKOHYe HOro 06GOB’SI3KH,
Ha MEPBUHHUK PO3IJIS/L NEepefaoThesl JOKYMEHTH, 110 Hamimumy Bix Cexperapiary
KaGinery Minictpis VYkpainu, BepxoBHoi Pamu Vkpainm, Odicy Ilpesupmenta
YKpaiHu, 3alUTH/3BEPHEHHS HAPOJAHMX JEMYTaTiB Ta HOpPYdYeHHs (JIMCTH) YCTaHOB
BHIIIOTO PiBHSI.

3acTYyHUKOBI KepiBHMKa JlepikreokamacTpy 3riHO 3 PO3IOAITOM 0OOB’S3KiB
Ha MEPBUHHUI PO3IUIs/l IEPENArOThCs aKTH OpraHiB AepXaBHOI BJIaaM, OPTaHiB BIaIu
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AsronomHoi PecnyOnixu Kpum, noKyMeHTH, mo Hamifiuu Bin TEPUTOPIATIBHUX
OpraHiB, Oprasisaiii, ycTaHOB Ta IiANPHEMCTB, WO HATEXKaTh 10 chepu yIpaBIiHHS
Hepxreokamactpy,  oprasizamidHo-posmopsaui  Ta IIpOIpaMHl  JOKYMEHTH
3arajbHOJEPKABHOIO XapakTepy.

TlepBuHHMi PO3IUIs/A MPOEKTIB aKTiB, BHeCeHHX Jlep)KreokamacTpy Ha ClibHe
po3po0IeHHs, IHIUMX JOKYMEHTIB 3MiMCHIOETHCS KEpiBHHKAMM  CaMOCTilfHHX
CTPYKTYPHUX MiJIPO3/i1iB a60 0co6aMH, IO BHKOHYIOTH iX OGOB’SI3KH, y MexKax
KOMITETEHIIIT.

232. EnexkTpoHHI JIOKYMEHTH HAJXOIATh OO0 BHUKOHABIIB BHUKJIIOUHO yepes
CUCTeMY €JIEKTPOHHOI'0 [OKYMEHTOOOIry Ha IIiJicTaBl HAaKJIaJeHWX Ha HHX
EJIEKTPOHHUX PE30JIFOLIH.

JIOKyMEHT, BUKOHABLISIMM SIKOTO € KiJIbKa CTPYKTYPHHX MiZpo3AimiB (ocaioBux
0ci0), HAXXOMKUTL OJHOYACHO JIO BCiX HOTO BUKOHABI(B, BU3HAYEHUX €IEKTPOHHOIO
PE30IIIOLIEI0 YU [1ePEeIKOM PO3CHIIKH, CTBOPEHHM pEECTpaTtopoM abo aBToOpoMm
JTOKYMEHTA.

233. KepiBHUKYM CTPYKTYypHHX HiZpo3finiB Jlepreokanactpy ONpalbOBYIOThH
@NIeKTPOHHI JIOKYyMEHTH, OTPUMaHi 4epe3 CHCTeMy eJEKTPOHHOTO JOKyMEeHTOOGIry
38 HaJICXKHICTIO, Ha I1i/ICTaBi HAK/IAIeHHX Ha HUX eJIeKTPOHHUX PE30JIOLi.

Y pasi motpebu KepiBHHK CTPYKTypHOro miaposainy Jlepireokamactpy Mae
MPaBo JICNEryBaTH CBOEMY 3aCTyTHUKOBI PO3IIA]] YACTHHH €IEKTPOHHUX OKYMEHTIB,
SIKI HaIXO/IATh Ha ONPALIFOBAHHSI IO CTPYKTYPHOT'O T1iAPO3/Iiy.

234. Cucrema  €JIEKTPOHHOTO JIOKYMEHTOOOIry aBTOMaTH4HO (ikcye (hakTH
NEpelaBaHHs  CJICKTPOHHUX  JOKYMEHTIB  BMKOH@BIIM y  peecTpauiiHo-
MOHITOPHHIOBI# KapTui i3 3a3Ha4eHHsAM iHQOPMALIil IPO BUKOHABIIIB, AKUM MEpeIaHo
JOKYMEHT.

235.3MiHa rOJIOBHOTO BHKOHABLS 3JifCHIOETBCS B CHCTEMi eNeKTPOHHOIO
JOKyMEHTOOOIry Ha mnifcTaBi pe3omouii KepiBHHKA, KM BHKOHYBAB MepBUHHHIL
PO3IJIsA]] eIeKTPOHHOIO JOKYMEHTA.

236. BipnosijianbHicTh 32 BHKOHAHHS JOKYMEHTAa HECYTh OCOOH, 3a3HadeHi
B PO3MOPSAAYOMY JOKYMEHTI (Hakasi, pilleHHi To0), pe3oNroLii KepiBHMKA
Hepikreokajacrtpy, Ta MNpalliBHUKM, SKHM 6e3[0CepeHbO JOPYy4YeHO BUKOHAHHS
JNOKYMEHTA.

["oyioBHHMIT BMKOHABEb OpraHi3oBye po6OTy CIIiBBHKOHABIIIB, 30KpeMa BU3HAYAE
CTPOKM TIOJAHHS HMMH IIPOMO3HLIN, NOPANOK MOTOKEHHS | MiJrOTOBKH IPOEKTY
TOKYMEHTA.

CriBBMKOHABLI BiJNOBIJAIOTH 3a MiArOTOBKY Ha HaJEKHOMY PiBHI Ta CBOEYACHE
MOJAaHHs TOJIOBHOMY BMKOHABLEBI MNPOMNO3MLii. Y pa3i HeCBOEYACHOro MOJAHHS
MPONO3KLIIH CIIIBBHKOHABLSMH IOJIOBHMH BHKOHABeLb iHPOPMYeE Mpo Iie KepiBHHKA,
AKAW HAJ1aB JOPYYEHHs.
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2377. BuKoHaHHs JJOKyMeHTa nepeadavae 30MpaHHs Ta ONpalfoBaHHs He0OXiTHOT
indopmanii, niAroToBKy MPOEKTY BiANOBi/i HA TOKYMEHT Y¥ HOBOT'O JIOKYMEHTa, HOT0o
0(OpPMIICHHS, OrOPKEHHS, OAAHHS JUIs MiAMHCAHHS (3aTBEPUKEHHS) Bi AMOBI THOMY
KepIBHHUKY.

238. Ilepex mo/faHHAM MPOEKTY TOKYMEHTA Ha IIAMKC BiANOBIAHOMY KepiBHUKY
aBTOp JIOKyMeHTa 3000B’SI3aHMH IIE€PEBIPHTH MpPaBUIBHICT HOrO CKIA[eHHS
Ta O(OPMIIEHHS, IOCUJIAHHS HA HOPMATHBHO-NIPABOBI aKTH, YTOYHUTH HU(POBi KaHi,
HasIBHICTh HEOOX|IHUX Bi3 Ta J0JATKIB.

239. SIKIIO IOKYMEHT HAJICHUJIAEThCA O KillbKOX YCTAHOB, sIKi HE € yYaCHMKAMH
CHUCTEMH B3a€MO/I, TIICJIA HOro peecTpanii ciyx0a AiIoBOACTBA Mepeaae JOKYMEHT
BHKOHABLIIO I BATOTOBJIEHHS HEOOXiIHOI KilTBKOCTI MPUMIipHUKIB.

240. ABTOp JIOKyMEHTa Yy pa3i BiNIYCTKH, BiApAMKEHHS, 3BIIBHEHHS
3000B’s13aHKI nepelaTH  iHIIOMY TNpaliBHUKOBI 3riHO 3 pillleHHSIM KepiBHHKA
CTPYKTYPHOTO MIJIPO3/IiTy BCi HEBMKOHaHI JOKYMEHTH Ta MOiH(OPMYBaTH CIyxkOy
KOHTPOJIIO TPO Mepeiady JOKYMEHTIB, BUKOHAHHS SKUX epebyBae Ha KOHTPOJI.

241. SIKuio juist €JIeKTPOHHOTO JOKYMEHTa He BCTAHOBJIEHO CTPOKIB BUKOHAHHSI,
a Horo ormpauioBaHis He MoTpebye MiArOTOBKH MPOEKTYy JOKYMEHTa Ha HOro
BUKOHAHHS, BIANOBIJIAJbHUH BHKOHABElb Ma€ IPaBO IICIAS  O3HAWOMJIEHHS
3 JIOKYMEHTOM BHECTH [0 PpeeCTpaliiHO-MOHITOPHHIOBOI KapTKH iH(opMaliio
1PO CIOCI0 BUKOHAHHSI 1[OTO IOKYMEHTa (ITMTAaHHS BHPILIEHO B pO6GOYOMY MOPSIKY,
B35TO y4acTh y Hapai TOIO), 3aKPUTU HOTO «JI0 CTIIpaBm».

JIKIO  eTeKTPOHHMN JIOKYMEHT po3iciaHo mnpauiBHMKam JlepxreokamacTpy
JUT. O3HAWOMIIEHHS 4Yepe3 CHUCTEeMY eNeKTPOHHOrO JOKYMEHTOOOIry, NpalliBHUKH
BHOCSTH BIAMITKY IpO O3HaHOMJIEHHS 3 JOKYMEHTOM, a y pasi po3cuiaHHs
AUl O3HAHOMJIEHHS TIiJ[ MiANKMC — MiATBEPUKYIOTh HAKJIAJAHHIM KBajli(iKOBaHOTo
eIEKTPOHHOTO Mijnucy abo yJI0CKOHAIEHOTO eNeKTPOHHOTO Ii/NKUCY, 110 6a3y€eThes
Ha KBalipikoBaHoMmy cepTH(]iKaTi eNeKTPOHHOro miamucy. Y TakoMy BHIAJKY
B CHCTEMI €IEKTPOHHOIO JOKyMeHTo00iry Jlep)KreokaaacTpy aBTOMATHUHO
FEHEePYEThCS JIMCT O3HAHOMIIEHHS 3 JIOKYMEHTOM, y SKOMY 3a3HauyacThCs Mepetik
nocaoBux ocib, AKuM Oyno mNepefaHo BiANOBIHMI NOKYMEHT i3 [O3HAYKOIO
PO 03HAMOMIIEHHS, Y TAKOMY (hopMarti: MPi3BUIIE Ta BJACHE iM s, 1aTa HAAXOKEHHSI
€IeKTPOHHOIO  JI0OKyMeHTa, Jara O3HaloMiIeHHs (KBasidikoBaHa ejleKTpOHHA
MO3HayYKa yacy).

IlixroroBka NpoeKTiB eJ1IeKTPOHHUX TOKYMEHTIB

242, 3a miaroToBneHMH MPOEKT ENEeKTPOHHOTO JOKYMEHTA € BiIOBifabHUM
aBTOP MOKYMEHTA.

3a opraHnizauilo BUKOHaHHS €JIEKTPOHHOTO JOKYMEHTa BiAIMOBimaoTh ocobu,
3a3HA4YeHl B €JIEKTPOHHIM pe3ommoNii, HakiaaeHiii 3a pesynbTaTaMu IIEPBUHHOTO
pO3IJIsly JOKYMEHTA.
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243.1ligroroBKka  HPOEKTY  €JIEeKTPOHHOIO  IOKYMEHTa  3iHCHIOETHCS
3 ypaxyBaHHSM TaKUX BUMOT:

IPOEKT €JICKTPOHHOIO JOKyMEHTa TOTYyE€ aBTOpP JOKYMEHTa B CHUCTEMi
eJIEKTPOHHOIO IOKyMeHToo0iry Jlepxkreokanactpy;

Y pasi HasgBHOCTI CYNPOBiHUX MaTepiaiB JO IPOEKTY eJEKTPOHHOIO JOKyMEHTA
IX IOMalTh /10 MPOEKTY BHKIIOYHO B eNeKTpoHHIN ¢(opmi (30kpema, TabinyHi
Ta rpadivdHi mMartepianu, GOTOKOMii NOKyMEHTIB, 3aBaHTaXKeHi B cucTeMy y (aiimax
y opmarax, BU3HAYEHUX aKTaMHU 3aKOHO/IaBCTBA);

BHECEHHS /10 MPOEKTY €JIeKTPOHHOIO JOKyMEHTa ITIOCHIaHHS Ha JIOKYMEHT(H),
Ha BUKOHAHHs SIKOr0O (SIKHX) CTBOPEHO Bi/IIIOBIJHUMN IIPOEKT;

BHECEHHS JI0 PEECTPaliiHO-MOHITOPMHIOBOI KapTKH B aBTOMATH30BAHOMY
PEXUMI IHAEKCY CIPaBU 3a HOMEHKIIATYPOIO CIIPaB, IO SIKOI HAJIEKUTh eJeKTPOHHHUI
INOKYMEHT, 1110 CTBOPIOETHCS;

3a3Ha4YeHHst OOOB’S3KOBOIO CTaTyCy NpH3HA4YeHHS MNpoeKTy (iHiliaTHBHHIA,
iHpopmaniiHuii, NpPOMDKHA BiANOBiAb, NONAHHA NPO 3MiHY CTPOKY, 3ardT
Ha JI0ZIaTKOBY 1H()OpPMaLlil0, OCTATOYHE BUKOHAHHS);

(GopmyTIOBaHHA NPOEKTY JNOPYYeHHs 1O JOKYMEHTa 3[AiHCHIOETBHCS Y TEKCTi
JOKYMEHTa, 10 sIKOIO IUIAHYEThCS BMAAHHA BiANOBIIHOrO XOpy4eHHs, y ¢opwmi
KOHKPETHOIO 3aB/IaHHs 13 3a3HAYEHHSM CTPOKY HOTO0 BHKOHAHHS Ta BHKOHABIIB,
HaNpHKIa: YTpaBliHHIO KOMYyHiKauii, iHdopMariiiHo-opranizauiitnoi poGotu
Ta KOHTPOJIIO; KEPIBHUKAM CTPYKTYPHUX MiAPO3IiIiB TOLLO;

(GopMyBaHHsl nepeniKy NOroKyBayiB Ta IMANKCYBA4YiB y peecTpalliiHo-
MOHITOPHHI'OBI# KapTIii.

244. Im’s aiiny BUXITHOTO NMPOEKTY eNEKTPOHHOIO JIOKYMEHTa, CYNpOBiTHUX
Ta IHIIMX MaTepianiB /0 HbOIO MOBUHHO MaTH CTHCIY YHi(iKOBaHy Ha3By, siKa 4iTKO
BUXOJIUTB 13 HAJIE€XKHOCTI BMICTY (ailiy, HarpuKIa:

Jlucr...

Cnyx06oBa 3amucka...

Haka3s mipo...

3MiHM 10 HaKa3y Bif... Ne

Hosa pepakiis nakasy Bif... Ne...

J1_Ilopsanox (mosioxeHHs, IHCTPYKIist TOIIO)...
J12_Tabnuus (rpadix, mmad ToImo)...

CkaHoBaHa KOIIls JIUCTA...
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BisyBanns Ta nNoro/zkenHst NPoOeKTiB eJeKTPOHHHX JOKYMEHTIB

245. ToropKeHHs IPOEKTY eNeKTPOHHOIO JOKYMEeHTa MOJIsrae y Horo Bi3yBaHHI
YNOBHOBKEHUMH OCOOAMH, 3a3HAYEHHMHU B PEECTPALiiHO-MOHITOPHHIOBI i KapTLi,
O 3a0e3Me4yeThCsl CUCTEMOIO eNIeKTPOHHOTO JIOKYMEHTOO6Iry Hepxreokanactpy
Ha TiACTaBi c()OPMOBAHOTO MEpeNiKy MOroKyBauiB, 3a3HAUYEHHX y peecTpauiiHo-
MOHITOPUHIOBI# KapTIIi.

246. Indopmariist mpo NOromKeHHs, BiaXHIeHHs a6o MOBEPHEHHSI aBTOMATHYHO
BHOCHTBCS IO PEECTPALIITHO-MOHITOPHHIOBOT KapTKH.

247.BisyBanus Ta  MiJNHCaHHA NPOEKTY €JICKTPOHHOIO  JIOKYMEHTa
3MIHCHIOETBCS B TAKOMY MOPSIKY:

POCKT €JIEKTPOHHOIO JIOKYMEHTA CIIOYaTKy Bi3ye HOro aBTop, KepiBHHMK
MiAMNOPSAKOBAHOrO  MiAPO3ALTY Ta  KepiBHHUK CTPYKTYPHOIO  IiAPO3JIiITY
(BIAMOBIJANBHOTO  IJIPO3/Iiy), YNOBHOBaXKeHI OCOOM  iHIIHX CTPYKTYPHHX
migposainis JlepikreoxkanacTpy, 3a3HaueHi B peecTpaniiHO-MOHITOPHHIOBIH KapTIli,
MpeJICTAaBHUK FOPUIMYHOT CITYKOH;

IPOGKT  CJCKTPOHHOrO  NOKYMEHTa  Bi3ye  3aCTyNHHK  KepiBHMKa
Hepxreokamactpy, SKHi 3rigHO 3 pO3MOALIOM (GYHKIIOHAIBHUX 00OB’SI3KIB
BIJIIOBIZAE 3a MUTAHHS, IO MICTATBCSA B NPOEKTi JOKYMEHTa, SIKIIO JTHCT nianucye
['onosa [lep:xreokanactpy;

Y pasl Oro/iKeH sl MPOEKTiB HAKa3iB B eJIEKTPOHHIi GopMi IIPoeKT Hakazy Bi3ye
npauiBHuK  Jlepikreokanactpy, A0 IOCaIOBHX OOOB’A3KIB  SKOTO BiJIHECEHO
TiTepaTypHe pefaryBaHHs JOKYMEHTIB, KepiBHHK CTPYKTYPHOTO MiPO3/i1y 3 MUTAHb
3a1100iraHHs Ta BUABJIEHHS KOPYIILIT Ta KepPiBHUK IOPUIUIHOT ciLyx0m;

MPOEKT EJICKTPOHHOTO JIOKYMEHTa Bi3ylOTh yci OCan0Bi 0cobu (moromkysai),
HasBHICTh BI3M SKHUX T[epef0dadyeHo B peecTpaliiHO-MOHITOPHHIOBIN  KapTIi,
MY 1LOMY Bi3yBAHHSI [IPOEKTY €I€KTPOHHOTO JOKyMEHTA He 3aTBEpIUKY€ 3a3HaueHHi
JIOKYMEHT;

MPOEKT MiAnUCye KepiBHUK (migmucyBay), sKuif 3aTBEPIKYE ENEeKTPOHHMI
JIOKYMEHT.

248. He morojukeHu# y BiIMOBITHOMY MOpPSIIAKY TIPOGKT eJIeKTPOHHOrO
JIOKyMEHTA He I1ePe/Ia€ThCsl Ha MiAMHCAHHS (3aTBEPKEHHS).

249. IlpauiBHUKA iHIKX CTPYKTYPHHX TiAPO3AiNiB 3a (HaKTOM HAIXOIKEHHS
0 HUX HYEpe3 CHCTEMY ENeKTPOHHOIrO JOKYMEHTOO06iry Jlepskreokanactpy mpoexTy
CIEKTPOHHOIrO JIOKyMeHTa OepyThb y4acTh y HOro ONpaIiOBAHHI B YaCTHH,
IO CTOCYETHCS TX KOMITETEHIIIT.

250. CBOI0 103HLII0 MO0 ONPALEOBAHOIO MPOEKTY eIeKTPOHHOIO JOKyMeHTa
YIOBHOBa)XXK€HA 0co0a  3aiHTEPECOBAHOTO MIAPO3iTY JOBOJMTH 10 BiZoMa
BIZITOBIA/IBHOIO NiIPO3MLY Yepe3 CHCTEMY eeKTPOHHOTO JIOKYMEHTOO00Iry.
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Y pasi BHeCeHHs pelaKuUifiHUX IPaBOK 10 MPOEKTY eNeKTPOHHOIro NOKYMEHTa
CHCTEMa eJIeKTPOHHOIO IOKyMEHTO00Iry Jlepkreokaaacrpy:

30epirae nMOTOUHY BEpCilo MPOEKTY EIEKTPOHHOIO JOKYMeHTa (6e3 penaxumHHx
MPaBOK) 3 yciMa HaKJIa/ICHUMH Ha Hel KBali(piKOBaHMMU eNeKTPOHHHMH IMiAMUCAMHI
abo YAOCKOHAaJTeHUMH €JIEKTPOHHHUMH nignucamu, 110 0a3yroThCs
Ha KBam(meBaHOMy ceprudikati eIeKTpOHHOro nignucy (1o I ITBepIKYIOTHCH ),
B apXiBi BepCill NPOEKTY eIeKTPOHHOIO JOKYMEHTa,

CTBOPIOE HOBY BEPCIIO IPOEKTY €IEKTPOHHOTrO JIOKYMeHTa (6e3 xBamiikoBaHUX
e/IeKTPOHHHX MIANKCIB 260 yI0CKOHAIEHHX eNIeKTPOHHUX MiIHCIB, 1110 6a3yloThes Ha
KBaslipikoBaHOMY cepTH(IKaTi eJIeKTPOHHOrO MiAMUCY), SIKa CTAE TOTOUHO0 BepCi€ro
MPOEKTY €NIEKTPOHHOrO TOKYMEHTa i 110 sKoi 30epiraloTbcsi BCi BHeceHi pemakuiiiHi
PaBKH.

Vei  Bepceil MPOCKTY 30epiraloTecss B apxiBi Bepciii y peecrpamiiito-
MOHlTOpPIHl"OBlI/I kaptui. Penarysanns Bepciif, 36epexenux B apxisi pCCCTpaHIHHO—
MOHITOpHHl"OBOl KapTkH, ONoKyeThes. PenaryBanHs moTtounoi Bepcii GIoKyeThes
MiCIIs 3aTBEP/IKEHHSI JJOKYMEHTA.

251. BisyBaHHs NPOEKTIB €JIEKTPOHHHUX JNOKYMEHTIB 31HCHIOETHCS BiAMOBIIHO
no Hakazy Jlep:kreokajgactpy SKHM BH3HA4e€HO NOPSAZIOK  BI3YyBaHHS IIPOEKTIB
JIOKYMEHTIB.

252. ABroMaTHyHe TIOTOJKEHHS eNEeKTPOHHUX JIOKYMEHTIB  (IIOrokeHHs
32 3aMOBYYBAHHSIM) HE CTOCY€EThCS MPOXOJKEHHSI X FOPH/IMYHOT EKCTIEPTH3H.

253. Ilicnst BisyBaHHS IPOEKTY €JIEKTPOHHOIO JOKYMEHTA BCiMa 3a3HaYeHHMM
B PEECTPAliliHO-MOHITOPUHTOBIH KapTIi IOro/pKyBadaMu CHCTEMa eleKTPOHHOIO
JIOKyMEHTOOOITy =~ aBTOMAaTHYHO HAJICHJIA€ [POEKT EeJNEKTPOHHOTO JIOKYMEHTA
Ha Mi/ITMCAHHS 3a3HaYCHOMY B PeeCTpaLiiiHO-MOHITOPUHTOBIH KapTii H1ANUCYyBayvy.

OcobanBocTi moroxxeHHst NPOEKTIB eJIEeKTPOHHHX JOKYMEHTIB
B Jlep:kreoxanactpi

254. Tlpouenypy NnOroukeHHs MPOEKTY eIeKTPOHHOTO MOKYMEHTA KOHTPOIOE
HOTO aBTOp, @ Y pasi oro BiICYTHOCTI — 0c00a, sIKa BUKOHYE HOro 060B’ I3KH.

255. Iicast HaaXOMKEHHS TIPOEKTY eJIeKTPOHHOTO JTOKYMEHTA Ha MOTOKEHHS
MOTrOJKYBaY TOBUHEH O3HAHOMHTHCS i3 3MICTOM IIPOEKTY, 3aBi3yBaTH IIPOEKT
JIEKTPOHHOTO JOKyMeHTa (y pasi 3rofiM i3 3ampoIOHOBAHOIO PENAKINEID TEKCTy
NPOEKTY €IeKTPOHHOr 0 IOKYMeHTa) a00 BHECTH 3ayBayKeHHs Ta IIPOMO3HUILT 10 HBOTO.

256. 3ayBakeHHs Ta NPONO3ULII 10 NPOEKTY eNeKTPOHHOTO JIOKyMEHTa,
0 MAlOThb y3arajibHCHHH (KOHUENTYanbHHIl) XapakTep, MOXYTh BHKJIAIaTHCH
B OKPEMOMY KOMEHTapi (BHOCHTBCS [I0 PEECTPAIlifHO-MOHITOPUHTOBOT KapTKH).
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257. 3ayBakeHHsl Ta MPOMO3MLIT IIO0 BiIMOBIIHOCTI HOPMATHBHO-IIPABOBUM
aKTaM BHOCSTBHCs 13 3a3HAYEHHSAM KOHKPETHHX HEBIANOBIAHOCTEH, crarel, MyHKTIB
ToII0 a00 HAA€ThCs BiMOBIAHUI BapilaHT pelaKiiii TEKCTY, 10 AKOTO € 3ayBayKEHHS.

258. TloromkyBau Bi3ye HPOEKT ENEKTPOHHOrO JOKYMEHTa 3a BIiJACYTHOCTI
B HBOTO JKOJAHHX 3ayBakeHb. [lOromkeHuil NpPOEKT eNeKTPOHHOro JAOKYMEHTa
aBTOMATHYHO IepeJacTbCsl HACTYNHOMY IIOrO/DKYBady 3TIIHO 3  MepeslikoM
MIOTO/KYBadiB Ta IiAIMCYBayiB, 3a3HAYCHUX Y PEECTPALlIHHO-MOHITOPHHIOBIH KapTIIi.

[ToromkeHHs 13 3ayBa)KEHHSIMM HE JOMYCKA€ThCSA, KPiM BHUIIAJIKIB MOTOKEHHS
MPOEKTIB aKTiB, MTOPSII0K MOTOKEHHS IKUX BU3HAUEHHH 3aKOHOJaBCTBOM.

VY pa3i BHeceHHs OyIb-fIKHUX peAaKIiHHUX MPaBOK 1O MPOEKTY EJIeKTPOHHOIO
JIOKYMEHTa CHUCTeMa eJeKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBH aBTOMAaTHYHO
BIJIXUJISIE MOTO 3 OrO/IPKEHHS Ta OBEPTAE MPOEKT eNIEKTPOHHOI0 IOKYMEHTa aBTOPY.

259. ABTOp MpOEKTY EJIEKTPOHHOIO JOKYMEHTa IIiC/s TOBEPHEHHS HOMY
BiIXIJIEHOTO MPOEKTY JOKYMEHTa 31HCHIOE HOTO JOOMpAaIFOBaHHS, 33 PE3yJIbTaTaMU
SIKOTO:

npuiiMae (IoBHICTIO a00 YaCTKOBO) HaJlaHi 3ayBasKeHHsI, MPOIO3HMIIiT, pelaKiliifHi
NpaBKH 1 HaJICHJla€ HA [MOBTOpPHE MOTOKEHHS HOBY BEPCIIO MPOEKTY eeKTPOHHOIO
JIOKYMEHTa;

BMOTHBOBAHO BIJXWISIE HaJaHl 3ayBaXCHHS Ta MPOTIO3WIIl i3 3a3HAYEHHAM
MiCTaB y BIANOBIHOMY KOMEHTAapI, 1110 BHOCUTECS J0 peecTpaniiHO-MOHITOPUHIOBOL
KapTK{, 3 HaK/IaJaHHAM  KBali()ikOBAaHOIO  eJeKTPOHHOro migmucy  a&bo
yIOCKOHAIEHOTO eJIEKTPOHHOTO MIANHCY, II0 0a3yeTbcss Ha KBali(piKoBaHOMY
cepTudikaTi eJIeKTPOHHOIO MIAMHCY aBTOPA MPOEKTY, IMiCjsi YOro MOBEPTAE MPOEKT
€JIEKTPOHHOI'O JIOKYMEHTa Ha [Oro/pKeHHs Yy MomepelnHid #Horo penakiii
0e3 HeoOxizHOCTI #oro mnepeBi3yBaHHsS IOrO/KyBauyaMH, SKUMH TIIPOEKT OYyJIo
MOTOJIKEHO.

260. IToro/pKysay, OTpUMaBIIH IIPOEKT €IEKTPOHHOIO JOKYMEHTA, ITOBHHEH HOro
noronuTd abo ITOBEPHYTH 13 BMOTHUBOBAaHMMHU 3ayBaKEHHSIMH Ta IPOMO3HIIAMH
y CTPOKH, BU3HAueHi 1iieto [HeTpyKIi€to.

261. SIK110 y MO3MLIsX TOJIOBHOTO BUKOHABIIS Ta CIIBBUKOHABII € PO301XKHOCTI,
SIKI He MOXYTb OyTH BperyJjibOBaHl Ha piBHI ()axiBI[iB BIAMOBITHHX CTPYKTYpPHHUX
HipO3/11J1iB, KEPIBHUK IOJIOBHOIO BUKOHABLS 1HILIIOE MPOBEICHHS y3rOIKyBalbHUX
HapaJl Ta KOHCYJbTAllll 3 Y3ro/UKeHHs po30DKHOCTeHl Ha piBHI KepiBHULTBA
BIIMOBIHUX ~CTPYKTYPHHX MiApPO3AUTiB. Pe3ynbTaTH y3ro[KyBalbHOI Hapaau
0 OPMITIOIOTECS TIPOTOKOJIOM, SIKHH TOTy€e Ta BHOCHUTH /IO CHCTEMH €JIEKTPOHHOTO
IoKyMeHTooOiry lepskreokagacTpy aBTOP IMPOEKTY SK JIOTIYHO I10B’SA3aHUM
13 JOKYMEHTOM, 1110/10 SIKOr0 OYJI0 CKIMKAHO Y3rOKyBaJlbHY Hapamy.

ITpoTokon Bi3yIOTh y CHCTEMI €I€KTPOHHOTO TOKyMeHTo00iry Jlepkreokanactpy
BC1 yYaCHUKH Hapa/Ji Ta MiJIUCYIOTh KePIBHUKU CTPYKTYPHHX MiAPO3IiJIiB.
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PeecTpailiiiio-MOHITOPUHrOBa KapTKa 3apeecTpOBaHOIO IIPOTOKONY MiCTHTB
NOCHTTAHHS Ha C/IEKTPOHHUH JTOKYMEHT, IIO/I0 AKOTO #0ro 6yJ10 CTBOPEHO.

JloMOBIIEHOCTI, [OCATHYTI Hif 4ac Y3rOJUKYBAJIbHOI Hapajad Ta BUKIAJeHi
Y MHpOTOKOMi, € OOOB’I3KOBUMH JUIi BHKOHAHHSA BCiMa Y4acCHUKAMM npoiecy
MOTOJUKEHHS pO301KHOCTEH.

262. IIpoeKT eJIeKTPOHHOTO JOKYMEHTA BBAYKAETHCS MOTOIKSHUM Ta MOYKE OyTH
MIANWACAHUH JuIIe micis Toro, sk ioro Oynge 3aBi3oBaHO BciMa [IOrO/I)KyBayaMHu,
3a3HaYCHUMH B PEECTPAaLiHO-MOHITOPHHIOBIi KapTIii.

263. Y pasi norpeGu cucTeMa eneKTpOHHOIO IOKYMEHTO00Iry Jepxreokanactpy
PeHEepYye JTUCT 30BHIIIHBOr0 ab0 BHYTPILUHBOIO MOTO/KEHHS.

Oco0.1nBOCTI NATOTOBKH JesSIKHX BH/IIB €IeKTPOHHAX JOKYMEHTIB
ITpoexTn akrie Kabinery Minictpis Ykpaiuu

264. [lixrotoBka  NpOeKTy  aKkTa  BKIIOYae B  cebe po3pobseHHs
(criiBpo3po6IIeHHS), MOrOKEHHS Ta MPaBOBY €KCIIEPTU3Y TIPOEKTY B €JIeKTPOHHIM

bopwmi.

IIpoekT HOpPMaTHBHO-NPABOBOIO aKTa MOTOKYETHCSI KEPIBHHKOM FOPUAMYHOT
CIy’KOH B eleKTpoHHiH (HopMi IUTIXOM HOro MOTOKEHHS y cHcTeMi €JIEKTPOHHOI'O
JIOKyMEHTOO0IrYy.

[lixroToBka 1pOEKTY aKTa B3MiNCHIOETBCS 3 BUKOPUCTAHHAM BeO-Topraiy
CHCTEMHM  B3a€MOJII, KpiM BUMAfKiB, KOIM € OOIDYHTOBaHi mifcTaBu
AT IOKYMEHTYBAHHS yIPABIIHCHKOI iH(opMalil B naneposiii Gpopmi.

265. V pasi KOIM CTPOK IIiATOTOBKH IIPOCKTY aKTa IpsAMO HE BHU3HAYEHO
3aBNIAHHAM Ha HOro IiJArOTOBKY, TaKHil CTPOK CTAHOBHMTH JIO0 TPHOX MICSIIB Bin naTH
HaOpaHHsA YMHHOCTI BIJINOBIJHUM 3aBAAHHSIM.

KoHntposk 3a 10TpUMaHHsAM BU3HAYEHHX ITi€F0 IncTpykiiero cTpokiB niaroToBku
NPOEKTIB aKTiB 3/iHCHIOETECS 3 BHKOPHCTAHHSM BiJMOBIiTHOTO MOZYISl CUCTEMHU
B3aeMoil.

266. VY pasi npuiiHATTS po3pOGHUKOM pilleHHs TIPO 3Ty YeHHsI 3alHTePEeCOBAHOI0O
Opramy sAK criBpo3poOHHKa (#ani — OpraH-ciiBpO3poGHHK) po3poGHHK He Ti3Hiule
HIXK 4epe3 1Ba poOOYMX IHI i3 IHS HaGPAaHHS YHHHOCTI 3aBIAHHSM HA po3pobiieHHs
IPOEKTY CTBOPIOE PEECTPALIHHO-MOHITOPUHIOBY KapTKY MPOEKTY B CHCTEMi B3aeMOIil
Ta MOBIZOMIISIE OpraHy-CriBpO3pOOHHKY 4Yepe3 CHCTeMy B3aeMoJii Npo TOYaTOK
PO3POO/IEHHS IPOEKTY i3 3a3HAYEHHAM MeTH, cepu Horo .ii, cTpoKiB pO3polIIeHHS
I KOHTaKTHUX JIaHHX CTPYKTYPHOTO MiZpO3/ily, BH3HAYEHOTO BIANOBIaTEHUM
3a MiArOTOBKY IIPOEKTY BiJl iMeHi po3po6HUKA, Ta HOro NPaNiBHUKIB, BiIOBIaIbHUX
3a MIATOTOBKY BiAIIOBIIHOTO MPOEKTY aKTa.

267. Opran-criBpo3poOHUK y I’ SITHIEHHUI CTPOK 3 MOMEHTY OTPHMAaHHS
MOBIIOMIICHHS TIPO MOYATOK PO3POOIIEHHS TPOEKTY aKTa MOBiOMIISE PO3pOOHUKOBI
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Yepe3 CHMCTeMy B3aeMOAIl MpPO 3rofy Ha CHiBPO3POOICHHS, KOHTAKTHI jaHi
CTPYKTYPHOTO I1iJIpO3/iilly OpraHy-CriBpO3poGHUKa Ta MPALiBHUKIB, BiANIOBLIATBHEX
3a CIiBPO3POOICHHS BiIIIOBIIHOTO MPOEKTY aKTA.

268. ¥V pasi HeHa/IXOKEHHs Y BH3HAYEHMH CTPOK Bix oprany-criBpo3poOHHKa
BIANOBIAI PO3POOHMK 32 3aMOBYYBAaHHSM BH3HAE BIIMOBY TaKoro oprasy-
CIiBpO3poOHMKA Bijl yuacTi y cniBpo3pobieHHi.

269.Ha erami  cmiBpospoGneHHst mpoekTy akta obMmin  iHdopmaricio
MK~ BUKOHaBLSIMH — pO3pOOHHMKA Ta OpraHy-cliBpO3pOoOHHMKA  3IiHCHIOETHCS
3 BUKOPHCTaHHSIM CI1yk00BOi afipecd eeKTPOHHOI MOLITH, iHIIMX He 3a60pOHEeHHX
32KOHOJZIABCTBOM  3aCO0IB  €JeKTPOHHUX KOMYHIiKalil (IpH 1bOMY KepiBHHKIB
CTPYKTYPHHUX MIJIPO3iTiB 3a3Ha4YalOTh y KOIIi JIMCTA), a TAKOXK IIiJ] 9ac IIPOBEJICHHS
CITIIBHUX pOOOYMX Hapa/l Ta 3ycTpidei Tomo.

[IpaniBHuky oprany-cniBpo3po6HMKa MarOTh JOCTYH JIO TEKCTY NOKYMEHTa,
PO3MIIIEHOIO Y BiIIOBIIHOMY MOYJIi CUCTEMH B3aEMO/III.

CriiBpo3poliieHH sl POEKTy aKTa 3AiHCHIOE BiANOBinanbHMI Migxposain opramy-
criBpo3poGHKKa Oe3 3ayyeHHs Ha Wi cTajii KepiBHMLTBA OpraHy.

Binnosinansuuii miaposnin oprany-criBpo3pobHUKa:

MOXe y pasi morpebu 3alydaTH JO ONpPALIOBAHHSA IPOEKTY aKTa BH3HAYEHi
HHUM CTPYKTYPHI [1pO3/IiJIH LIbOTO Oprany;

Mae HPOTAroM JIeCATH pOOOYUX JHIB 3 MOMEHTY HAJXOKEHHs IPOEKTy aKrTa
Ha OINpAalOBAaHHsS BH3HAYUTHUCA 3 TMO3UIIEI0 IIOJ0 MPOEKTY aKTa Ta [OJATH
PO3pOOHHUKY CBOT 3ayBasKeHHS Ta MPOIMO3HUILIT 10 HHOTO.

/Ko Ha craii criBpo3pOOIeHHs B TIO3HIISAX PO3pOGHHKA Ta CIiBPO3POGHHKA
BHHUKITH PO301KHOCTI, pPO3pOGHUK OpraHizoBye poGody Hapaty Ha piBHi KepiBHHKIB
CTPYKTYPHHX IiJIPO3/Ii/IiB Ta Oe31ocepeiHiX BUKOHABLIB, Bi/IOBIAAIbHUX 33 CIITbHE
PO3POOJICHHS [POEKTY aKTa, 3a Pe3yNbTaTaMH SKOi BiAMOBiMalbHUM IIiAPO3/iioM
OpraHy-CHiBPO3pOOHHMKA TOTYEThCS aKT PO3GIKHOCTEH 3a MiAMMCOM KepiBHMKa
OpraHy-cIiBpO3pOOHHKA.

Mo akra po30KHOCTeH He BHOCATE PO3GDKHOCTI, sIKi GylO BperyIbOBaHO
abo 3HATO M Yyac poboyol HapaIu.

Yei aktu posbiskHOCTeH 0GOB’SI3KOBO PO3MIILYIOTBCS BiJNOBIIHUM OpraHoM-
CIiBPO3POOHMKOM y BIATOBITHOMY MOZYJi CHCTeMH B3aeMofii. Y pasi skio akt
PO30LKHOCTEH He PO3MIIIEHO y BHM3HAYCHMH CTPOK, BBAKAETHCS, IO 3ayBa)KEHHS
10 IIPOCKTY aKTa B OpraHy-CcIiBpO3pOOHHKA BiICYTHI.

Piwenns nmpo BpaxyBaHHs a00 HeBpaxyBaHHS PO30iKHOCTEH, BHK/IAJEHHX B
aKTax po30iKHOCTEH, npuiiMae KepiBHUK yCTaHOBU-PO3POOHHKA.

270. Po3po0HUK IIPOTATOM I’ ATH pOGOYHX JHIB MiC/Is 3aBepLIeHHS PO3POOIEHHS
(criBpo3pobIieHHs!) NPOEKTy aKTa PO3Millye JOOMpPAIbOBAHY BEPCiro IIPOEKTY aKTa
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3 HEOOXIZHUMHU CYNPOBIAHMMH MarepialaMy IO HBOTO y BiANOBiZHOMY Moyl
CHCTEMH B3a€MOJIT [Uist 3iHCHEHHS HOro TIIOTOKEeHHSs 3aiHTEPECOBAHUMH OpPTaHAMM.
Yei akti posbikHocTedl TMOBMHHI OyTH MOCTYNHMMHM Uis BCiX 3aiHTepecoBaHMX
OpraHiB.

Posmimenuii y BIAMOBITHOMY MOJyJTi CHCTEMH B3a€MOAII MPOEKT aKTa
Ta CyIPOBIAHI MaTepiaju /0 HhOTO IOBHHHI OyTH MiAnKcaHi KepiBHUKOM YCTAHOBH-
po3pobHuKa abo 0co6olo0, sKa BUKOHYE HOro 00OB’S3KH, 3riAHO 3 MpPOLEYpOIO,
BHU3HAYEHOIO 1Ii€10 [HCTpyKIi€ero.

271. IIpoekT aKTa Ta CyNpoBiIHI Marepiaiu 10 HOr0 HAACHIAIOTHCS 34 T AITHCOM
KepIBHMKA yCTaHOBU-PO3pOOHUKA ab0 0cobH, 110 BUKOHYE HOro 00OB’S3KH, 3IiAHO
3 MPOLE/lyPOIO, BU3HAYEHOIO i€l [HCTpyKITiero.

3aiHTepecoBanuii OpraH y BH3HAYeHHH CTPOK HAJICHIAE PO3POOHHUKY JIHCT
i3 MO3ULIEI0 BIANOBIAHOTO OpraHy A0 NpPOEKTY aKTa 3a IiANHCOM KepiBHHKA
3alHTEPECOBAHOrO OpraHy abo o0co0W, [0 BHUKOHYE HOro OGOB’SI3KH, 3rijHO
3 IPOLIEYPOIO, BU3HAUECHOIO THIIOBOIO IHCTPYKIi€IO 3 AiTOBO/ACTBA B MiHiCTEPCTBAX,
IHIIMX LEHTPAIbHUX Ta MICIHEBHX OpraHaX BHKOHABYO BJAJM, 3aTBEPIKEHOIO
noctaHoBoto Kabinery Minictpis YVkpainu Bia 17 ciuns 2018 p. Ne 55 (i3 sminamu).

272. Po3poOHMK y CTpoK, Bu3HadeHuH Permamentom Kabinery Minicrpis
Ykpainu, 3aTBep/keHuM noctanoBoro Kabinery Minictpis Ykpainu Bix 18 nurias
2007 p. Ne 950 (y penakuii noctanoBu Kabinery Minictpis Vkpaiuu Bin 9 nucronana
2011 p. Ne 1156) (mani — Permament Kabinery MiHicTpiB), micis 3aBeplueHHs
MOTO/UKEHHSI TMPOEKTY aKTa pO3MIILye JOMpalbOBaHY BEPCIK0 MNPOEKTY aKTa
3 HEOOXIIHMMH CYNPOBIJHMMH MaTepiajaMM 1O HBOIO Yy BiJANOBiTHOMY MOy
CHCTEMH B3A€MO/IIT 1715 IPOBEEHHs HOro npaBoBoi ekcrepTusk MiH tocToM.

Posmilienuii y BiANOBIAHOMY MOIyNi CHCTEMH B3aeMOAIi INpPOEKT akTa
Ta CYNPOBIZHI MaTepiaji 10 HHOrO MOBHHHI OyTH MiANHCaHi KepiBHUKOM yCTAHOBH,
sIKa € PO3POOHMKOM BIAIMOBIOHOTO JOKYMeHTa, abo 0co6oo, 10 BHKOHYE HOro
000B’s13KH, 3TiJIHO 3 IPOLEYPOr0, BA3HAYEHOIO L€k IHCTpyKLi€o.

BucHoBok MiH’10CTY 32 pe3ynbTaTaMy IPaBOBOI €KCIEPTH3H MiANACYE MiHiCTp
abo ocoba, 1o BUKOHYE HOro 060B’SI3KH, Ta PO3MILLYETHCS Y BiAMOBITHOMY MO
CHCTEMH B3a€MOJIIT.

273. IlpoexT aKTa, CynpoBiiHi MaTepiaan O HLOrO PO3MILIYIOTHCS YCTAHOBAMH,
SKi € po3poOHMKAaMM BilNOBIJHHX JOKYMEHTIB, y TMiJACHCTEMI IOTOIKEHHS
HOPMATHBHO-NIPABOBHX aKTIB.

3a3HayeHi JOKYMEHTH PO3MILIyIOTECS:

y popmari DOCX, XLSX (dopmar Office Open XML cnenudikauii ISO/IEC
29500-1:2016 abo oxnovacno y popmari PDF/A (bopmar cnenudikanii PDF 1.4 ISO
19005-1:2005) i RTF i3 3acTocyBaHHAM KBaJli()ikOBaHOTO €JIEKTPOHHOTO MijmHUCy aGo
YIOCKOHAJICHOI0  eICKTPOHHOTO MIAnucy, Imo OasyeTbess Ha KatidikoBaHOMY
CepTU(IKATI  eJEKTPOHHOrO mianucy (KBamiiKoBaHOi eNeKTPOHHOI —MevaTKu
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abo ynocKkoHaneHoi eNeKTPOHHOI IeYarkd, IO 6a3yeThes Ha KBai(iKoBaHOMY
CepTH(DIKATI eNeKTPOHHOI MEYaTKH, SAKIIO NOKYMEHT OyI0 pO3MilleHO y bopmi
boroxoriir);

OZIHOpa3oBO ©0e3 mpaBa BHUMaraTd ix [AyOJETHOrO pO3MILLEHHS (HIIUMH
YCTaHOBaMHU.

274. inst NpOEKTIB akKTiB, WO PO3POOIAIOTECS OpraHaMH BHKOHABYOI BIajH,
3aCTOCOBYETBCS €AMHUN YHIKAIBHUH peecTpalliiHUil HOMep, sKkuil (opMyeThCs
Y BLANOBITHOMY MOJ1yJIi CHCTEMH B3a€MO/III.

Yci npoeKTH akTis, 10 po3pOOIAIOTECS OpraHaMM BHKOHABYO! BIAIH, MAIOTh
€[MHY TIOPSJKOBY HYMEpalild Ta HyMepyIOThCS B MOPSAKY iX pPO3MilleHHs
Y BIALIOBIIHOMY MOJIyJli CHCTEMH B3a€MOJIT B MeXkKax KaleHIapHOro POKY.

CruEui  yHiKanbHUH —peecTpauilinuii HoMep (opMyeTbes y  (opmari
XXXXXX.PPPP-I, ne XXXXXX — mecTusHauHUii BUMAIKOBMI YHIKQJIbHHHA KOJI;
PPP — mocitinoBHuii HymepaTop y Mekax MOTOYHOro poky; I — inentudikarop TUITY
MpoeKTy aKTa («3» — 3aKkoH, «¥Y» — Vka3, «II» — mocranosa, «P» — posnopsmkenHs).

CHrcTeMu e1eKTPOHHOTO JOKYMEHTOOGIry YCTaHOB IJIsl IIPOEKTIB aKTiB OBMHHI
BUKOPUCTOBYBAaTH JIMLIE €IMHUA YHIKaJbHMH peecTpaliiHWii HOMep, SAKWUii
3aBaHTAXKYETHCS 13 CHCTEMHU B3a€MOJIT Mia yac peectpauii npoekTy akta, Ge3 mpasa
Horo 3MiHu Ta/abo moaudikanii.

V. MOHITOpHHT 32 CTAHOM BHKOHAHHS YNPABJiHCHKHX pPillleHb

275. MOHITOPUHI' BUKOHAHHS YNPABIiHCBKHMX PillleHb € CKIIa[0BOIO CHCTEMH
KOHTpOJItO B JleprKreokanacTpi Ta POBOJUTECS 3 METOKO HAIVIAY 33 BUKOHABCHKOIO
THUCIUIIIIHOLO.

OcHOBHI ~ 3acaiu  TPOBE/IEHHSA  MOHITOPHHIY  BUKOHAHHS  JIOKYMEHTIB
BHU3HAYAIOThCs Li€l0 [HCTPyKITiero.

276. MoniTopuHr  BKIIOYae  GesnepepBHE CIIOCTEPEXKEHHS 3a  IIPOLECcOM
BHKOHAHHS yIPAB/IIHCHKUX PillleHb Ta BUSBICHHS BiIXUIEHb BiJl CTPOKIB BUKOHAHHS
IHAUKATOPIB.

277. MOHITOPHHT 3/1iliCHIOETHCS 32 BAKOHAHHSIM 3aBllaHb, BU3HAYEHUX 3aKOHAMHU
Yxpainu, nocranosamu BepxoBroi Panu Ykpainu, ykazamu Ipesupmenra Ykpainu,
aKTamu Ta gopy4uennsmu llpesnnenra Ykpainu, akramu Kabinety Minictpis Ykpainu,
nopyuenHamu llpem’ep-minicTpa Ykpailu, NPOTOKONIAMH Hapaj Tij TOJNOBYBaHHSIM
Ilpem’ep-minictpa  Ykpaiuu, Ilepmoro Bime-npem’ep-minictpa, Bile-mpem’ep-
MiHicTpiB, Minictpa Kabinery Minictpis, J[lepkaBHoro cekperaps Kabinery
Misictpis, muctamu Odicy Ilpesunenta Ykpainu, [onosu Bepxosroi Panu VYkpainu
Ta WOro 3aCTyIHMUKIB (IO NOTPeOYIOTH HaaHHS Bimmosini Ipo pe3yjiabTaTH
iX posrany), aucTamMn YnoBHOBakeHOro BepxoBHoi Pau VKpainu 3 npas JIOAMIH,
3BEPHEHHSMU KOMITETIB, TUMYACOBHX CIELialIbHUX Ta TUMYACOBHX CIIiUUX KOMiciit
Bepxosroi Pann VYkpainuw, nemyrarchkux ¢paxuiii BepxoBroi Panu Ykpainu,
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ACTIYTATCLKUMH 3BCPHCHHAMH Ta NEMyTATCHKUMHM 3alHTaMH HApOJHUX eyTarTiB
Ykpainu, nucramu PaxynkoBoi manarty, MIKHAPOJHUMH 3000B’I3aHHAMH Ykpainu
B MeXaX CHiBpOOITHHITBA 3 MIiXHApOAHHUM BAaIIOTHUM ¢doHIOM, 3000B’I3aHHIMU
Ykpainu y cdepi eBponeHchkoi Ta €BpoaTIaHTHYHOL iHTerpanii, 3okpema,
CHpAMOBaHUMH HA BHUKOHAHHA YTOAM MpO acowliamilo Mixk VYkpaiHO0, 3 omuiel
croponu, Ta Esponeficekum Corozom (€C), €Bponelchkum CMIBTOBapHCTBOM
3 aTOMHOI eHeprii Ta IXHIMH JepkaBaMH-uJIeHAMH, 3 iHIIOI CTOPOHHM, IHIINX
MDKHApOJHMX  JOTOBOpPiB  YKpaiHM 3  muTaHb €BPONEHCHKOT  iHTEerparii
1 momoBneHoctelt Mixk Vkpainowo Ta €C, piuHHX HAIiOHATBHHX nporpam y mexkax
Kowmicii Vkpaina — HATO, piwens Kowmicii Yxpaina — HATO y Mexax XapTii npo
oco0nuBe mapTHepcTBO MK VYKpainowo Ta Opranizamicro ITiBHIYHOATIAHTHYHOIO
porosopy ta Jleknapauii mpo il NONOBHEHHS, iHIIMX MDKHapOAHHX JOrOBODIB
Mik YkpaiHoo Ta HATO ¥ ynoBHOBaxeHHMMU opranamu HATO; wmicismu OOH,
OBCE, CsitoBum GankoMm, €BponeicbkuM GaHKOM PEKOHCTPYKLII Ta PO3BUTKY,
IHIIMMH ~ MDKHAPOJIHMMM ~ OpraHi3alisMd B YaCTHHI iTbOBOTO BHKOPHCTAHHS
TEXHIYHOI Ta JIOHOPCHKOI JONIOMOTH, a TAaKOX 3aBJaHb, BU3HAYCHIX PO3NOPAYUMH
JIOKyMEHTaMH T4 JIOPYYCHHAMH KepiBHULTBA JlepKreoKajaacTpy, pilleHHSIMH
KOJIEriallbHOIO OpraHy yCTaHOBH, IOO0 SKHX BCTAHOBJICHO CTPOKH IX BUKOHAHHS.

278. MOHITOpHHT BUKOHAHHS YIPABIiHCHKHX PiIleHb 3iHCHIOETCS ciy k06010
KOHTPOJIFO 32  JIOIIOMOIOI0  CHCTEMH MOHITOPHHTY, iHTErpoBaHOi B CHCTeMy
€JIEKTPOHHOTI' 0 IOKYMeHT000iry JlepikreokanacTpy, Ha OCHOBI TaHHX i3 peecTpaliiiiHo-
MOHITOPHHIOBOT KapTku. BinmoBimHa cucrema 3alesnevye ONepaTHBHUN JOCTYII
mo Beiel iHpopmanii mpo cTaH BUKOHAHHS GYIb-SIKOro JOKYMEHTa, LI0J0 SIKOTO
3MIHCHIOETCS MOHITOPUHT Ta METOAMYHMH aHATI3 Bi/IOBIAHUX NaHUX.

279. 'V CTpyKTYpHHX TiIpO3Minax MOHITOPHHT 3a BHKOHAHHSIM JIOKYMEHTIB
3AilicHIOE 0co0a, Bi/INOBIAaNBHA 32 TOBOJICTBO.

besnocepenniii MOHITOPHHT BUKOHAHHS JIOKyMEHTa IPOBOJAMTHLCS Ha I1iACTAB]
pe3outrowii KepiBHMLTBA JlepiKreokanacTpy.

280. PeecTpalliliHO-MOHITOPHHIOBI KapTKH TOKYMEHTIB, 1010 BUKOHAHHS KHX
3IIACHIOETBCS. MOHITOPHMHT, Ul 3PYYHOCTI MOXYTb IPYIyBaTUCSl 3a CTPOKaMU
(HaONMIKEHHSIM  CTPOKiB) ~ BHKOHAHHS JOKYMEHTIB, 32  BHKOHABLIAMH,
32 KopecnonaeHTamMu abo rpynamMu (HaKkasd 3 OCHOBHOI AiSUIBHOCTI, HaKasm
3 a[MIHICTPATHBHO-TOCMOAAPCHKHX IHTaHb, JOPYYEHHS BHIIHX OpraHiB BIajiu,
Aopy4eHHs KepiBHHMITBA [lepxreokanactpy).

281. MoHiTOpHHI NPOBOAMTECS LUISIXOM 360py, 06po6GKH Ta cucTeMaTtu3allii
iHpopManii Tpo CcraH BHKOHAHHS YIPABIIHCHKUX pillleHb 3a BHM3HAYEHUMH
IHIUKATOpaMHU.

282. ImnukatopaMy CTaHy BHKOHAHHS YNPABNIHCBKMX pillleHb € MOMEHT
3aKIHYEHHS BM3HAYeHMX [iH, HANpPHKIaL: HaKIaJeHHS €IIEKTPOHHOI PEe30TIOLIT,
CTBOPEHHS IOKYMCHTA, NIOTOJKEHHs JOKYMEHTa, Ti/IMUCAHHS JOKYMEHTa, PeecTpaLlis
Ta BIANPABIEHHS 10KYyMEHTa TOLLO.
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283. InmjgukaTopu, CTPOKH BHKOHAHHS IHJMKATOPIB Ta iHIII JaHi, HEOOXimHI
IUTS MOHITOPHHTY B JlepKreokaactpi, BHOCATECS B aBTOMATHYHOMY PEKHMI 3aJI€KHO
BiZl 00paHOro cratycy NpU3HAYeHHS JOKyMeHTa Ta/abo B aBTOMATU30BaHOMY PEXKHMI
0 pEeECTPAIiiHO-MOHITOPHUHIOBOI KapTKU CIY)KOOKO IiJIOBOJCTBA IIiJi 4Yac BXigHOT
peecrpallli JOKyMeHTa, KepIBHUKOM — IIiJ{ Yyac MEPBUHHOrO po3risaay abo aBTOpoM
JIOKYME@HTa — i yac HOoro CTBOPEHHs.

284. SIkuo NOKYMEHT MICTHTh KiTbKa OKpPEMHX YIIPaBIIHCHKHX 3aBIaHb,
MOHITODUHI BHKOHAHHS LHUX 3aBJaHb 3MiHCHIOETECS B OJHINA peecTpaliiiHo-
MOHITOPHUHTOBIH KapTLi.

285. CTpok BUKOHaHHA JOKYMEHTa MOJKE BCTAHOBIIIOBATHCS B HOPMAaTHBHO-
IPaBOBOMY  aKTi, pO3MOPAIYOMY JOKyMeHTI abo pe3omiouii KepiBHHIITBA
Jlepxreokanactpy.

286. Ctpoxu MOXKYTb OyTH TUIIOBUMH 200 1HIUBIyaTbHHMH.
THroB1 cTPOKM BUKOHAHHS JJOKYMEHTIB YCTAHOBIIIOIOTHCS 3aKOHOIaBCTBOM.
CTpoKH BUKOHAHHsI OCHOBHHX JIOKYMEHTIB HaBOJATECA y 1onatky 12.

IHauBilyanbHI CTPOKH BCTAHOBIIOE KepiBHUK Jlepreokamactpy abo mpaiiBHUK
CIIy’kOM KOHTPOJIIO 13 3a3HAYEHHSIM YITKOI'O YacOBOTO IMPOMIXKKY, B MeKax SKOro
BU3HAYAETHCS BIJINOBIJIHUHA CTPOK BUKOHAHHS TOKYMEHTIB.

287. Y pasi norpeOH 1HAMBIAyanbHUH CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH
NPONOBKEHO 3a OOIPYHTOBaHMM IIPOXaHHSM BHKOHABI, K€ I10JA€ThCs
0e3 MOro/uKeHHs 3  IHUIMMH  CTPYKTYPHMMH  MiJPO3JiIaMH  KepiBHUKOBI
HepreokazacTpy, sIKMM BCTaHOBIEHO CTPOK BMKOHaHHs NOKyMeHTa. Bimmosigne
MPOXaHHsA IIOJAEThCs HEe II3HINIE HDK 3a TpU pobOYMX MHI [0 3aBepLIEHHs
BCTAHOBJIEHOI'0 CTPOKY BUKOHAHHS JJOKYMEHTA.

288. [Tponozuuist 111040 MPOJAOBKEHHS CTPOKY BUKOHAHHS 3aBaHb, BUSHAYEHUX
Bepxosroro Paynoro Ykpainu a6o [Ipesnnentom Ykpainm, mo Hazgicnani Kabinetom
Minictpis  Ykpainu, mnogaerecs Cekperapiaty KabGinery Minictpie Ykpainn
BIZINOBIJJAJIHOIO 32 BUKOHAHHS YCTAaHOBOIO Pa30M 3 IPOEKTOM JIMCTa, aJPecOBAHOIO
BiNOBiAHO KepiBHMKOBI Anapaty BepxosHoi Pagu Ykpaiuu um kepisuukosi Odicy
I[IpesunenTta Ykpainy, 3a ciM AHIB 10 3aBepLIEHHS BCTAHOBJIEHOTO CTPOKY.

289. JIxio 3aBnaHHA MOTpedye TEPMIHOBOIO BMKOHAHHS, Y TEKCTi 3aBJaHHS
000B’SI3KOBO 3a3HAYAETHCSI KOHKPETHUH KIHIIEBHI CTPOK BUKOHAHHHI.

290. CniBeukoHas1i 3000B’s13aHi M01aBaTH IPOIO3HLIiT TOJIOBHOMY BUKOHABIIEB]
NPOTArOM IIEpLIOl I1OJIOBUHH CTPOKY, BIJBENEHOTO JUIsl BHKOHAHHS JOpYYEHHS,
3aBaHHS.

291. JIoxyMeHTH, Y IKMX CTPOK BUKOHAHHS He 3a3Ha4YeHO, AKi He € JOKYMEHTAMH
iH(opMalLiHHOro xXapakTepy abo He MICTATh KOHTPOJBHHUX 3aBlaHb, IIOBHHHI OYTH
BMKOHAHI He mi3Hinle HDK 3a 30 OHIB 3 MOMEHTY peecTpallii JOKyMeHTa B CIIyxkOi
minoBoacTBa JlepikreokanacTpy.
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292. Ctpoku BUKOHAHHS  BHYTPIIIHIX  JOKYMEHTIB  OOYHCIIOIOTHCS
B KQJICHIAPHUX JAHSX ITOYMHAIOYH 3 IaTH PEECTpallii, a BXiAHUX — 3 AaTH HaIXOKEHHS
(mocTaBku Yepe3 cucTeMy B3a€MOJIi) abo 3 JaTH HACTYNMHOTO PoGOYOro HHS Y pasi
HaJIXO/UKCHHS (JOCTABKH) MOKYMEHTA ITic/s 3aKiHYeHHs poGOovYOro IHS, y BHXIiJHI,
CBSIITKOBI Ta HepoOoUi JiH].

SIKIIO OcTaHHIN [eHb CTPOKY BMKOHAHHS JOKYMEHTa MPMMafac Ha HepoGoduii
NI€Hb, CTPOKOM BHMKOHAHHS JOKYMEHTa BBA)KA€ThCS MEPLUIMHA poOOYMI JeHb Mmicis
HACTaHHs CTPOKY BUKOHAHHS.

293. Y pasl 3MiHM CTpOKiB BHKOHAHHS IHAMKATOpa B peecTpaLiiiHO-
MOHITOPUHIOBIH KapTui NpPaliBHUK CIyXOHM KOHTPOJIO MPOCTAaBIsE€ HOBHIl CTPOK
BH3HAYEHOIO iHJMKATOPA Ta 3a3HAYAE IPUYMHY 3MiHU.

294. llicnst 3asepiieHHs poGOTH Hal JOKYMEHTOM JI0 peeCTpaliiiHo-
MOHITOPUHIOBOi KapTKM aBTOMATHYHO BHOCHTBCS BiAMITKa IpO 3aBepLICHHS HOro
BUKOHAHHA HA IIJCTaBi CTaTycy TPH3HAYEHHS 3apEECTPOBAHOTO  IPOEKTY
€IEKTPOHHOIO  JOKyMeHTa. BimMiTka npo 3aBeplieHHs BHKOHAHHS JOKYMEHTa
CBITYMTH PO T€, 1O POOOTY HAJ JOKYMEHTOM 3aKiHYEHO.

295. Ciysx0a KOHTPOIIO Mic/s BUKOHAHHS JOKYMEHTA MepeBipsie BiANOBiAHICTE
KIHIIEBOTO pe3y/ibTaTy IOCTABICHOMY 3aBIAHHIO, 3a pe3yJbTaTamu nepeBipKu
npuiiMac pillleHHs PO NPUNMHEHHS MOHITOPHHIY. [IpUNTMHEHHS MOHITOPHHIY
3/1HCHIOETLCA JIUIIE HA IMiJICTaBl pe3ysbTaTiB NepeBipKH.

296. JlokymenT moxe OyTH 3aKpUTHH «JO CIpaBM» JIUIIE IiC]si BHECEHHS
JI0 PeeCTPALiHHO-MOHITOPHHIOBOT KAPTKM BiMITKH [P0 MPUIMHEHHS MOHITOPHHY.
JlHeM BHUKOHaHHS 3aBJlaHb, BU3HAYEHHX B aKTaxX OpraHiB JepiKaBHOI BIajH
I IOpy4eHHSIX BMIIMX MOCATOBUX OCi0, Ta BHKOHAHHS 3alMTIB, 3BEpHEHb, iHIIOI
Kopecrionienuii BepxoBHoi Pamu Vkpaiuum, BBaxaeTbcs eHb HAACHIAHHS
€JIEKTPOHHOTO JOKYMEHTA YCTaHOBOK 4Yepe3 CHCTeMYy B3a€MOii, a y BHUIagKax,
BU3HAYCHHUX ITyHKTOM 2 1i€i [HCTpyKLii, — IeHb peecTpaliii 10KyMeHTa OpraHoM, SIKUii
BU3HAYMB BIJIIOBIJIHE 3aBIaHHS.

297. Ilepesipka CTpOKiB BHMKOHAHHS JOKYMEHTIB IIPOBOJMTBLCS 3a BCiMa
IHIMKAaTOpPaM1 NPOXOJUKEHHS JOKYMEHTa 10 3aKiH4eHHS CTPOKY HOro BHKOHAHHS
(y pasi BiaxuieHb BHKOHABLEBi HAJCHUIIAIOTHCS IIOMEPEIDKEHHS CHCTEMOIO
MOHITOPHHTY ~3a JIOLIOMOTOI0 €NeKTPOHHMX HaraayBaHb, IO aBTOMATHYHO
FCHEPYIOTBCS  CHCTEMOIO  €eKTPOHHOIO  JOKYyMeHToobiry JlepskreokanacTpy)
y IOPSIIKY, BU3HAUEGHOMY IIi€r0 [HCTpyKIi€ro.

298. Cayxba KOHTpOJIO NepiogwyHO abo 3a 3alUTOM CKIagae i JIOBOLUTH
JI0 BilOMa CTPYKTYPHMX MiJPO3/ilTiB-BHKOHABLB TEpEiK TOKYMEHTIB (IopyueHs),
CTPOK BUKOHAHHS SIKMX 3aKIHUYEThCS 3a I1’Th JHIB.

299. Indopmauis mpo cTaH BUKOHAHHS B3STHX HA KOHTPOJIb JOKYMEHTIB
y3arajpHIOETHCA CTAHOM Ha IepIIe YHCIO KOKHOIO MICAIS i II0JAEThCsl KepiBHULITBY
Jepxreokanactpy (nonatox 13).
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Ingopmaniiino-g1oBiAKoBa po6oTa 3 eJJeKTPOHHHMH I0KYMEHTAMH

300. Indopmaniitno-n0BiIkoBa poOOTa 3 eIeKTPOHHHUMH JIOKYMEHTAMH MOJIsATrae
B IOWIYKY HEOOXIAHMX JOKYMEHTIB 3 BHUKOPUCTAHHSM CHCTEMH eJIEKTPOHHOIO
nokyMeHTooOiry Jlepxreokamactpy.

301. ns niasriieHHs eeKTHBHOCTI pOGOTH MOILLYKOBOI CHCTEMH €JIEKTPOHHOTO
NOKyMeHTo0OIry Jlep:kreokasacTpy cioy»O00K00 IiIOBOACTBA pPO3pPOOIAIOTECS TaKi
Knacubikaliiiui JOBITHUKH:

KinacudikaTopu NUTaHb AisIbHOCTI [epikreokanacrpy;
KiacupikaTop BH/IIB JOKYMEHTIB;

KIacu]ikaTop KOpPeCcIOHAEHTIB;

KJ1acu(iKaTop Pe30IIOLi;

KiacugikaTop BUKOHABIIIB,

K1acu(piKaTop pe3yIbTaTiB BUKOHAHHS JJOKYMEHTIB;

HOMEHKJIaTypa CIIpaB.

302. ITowykoBa ~ CHCTEMa  CHCTEMHM  €JIEKTPOHHOTO  JOKYMEHTOOOIry
Jlepkreokanactpy mae 3AIHCHIOBATH IIOLIYK 338 KOHTEKCTOM (KJIIOYOBHUM CIIOBOM
abo (pa30r0) eNeKTPOHHOTO JOKYMEHTa, BHIOM €JEKTPOHHOTO JIOKYMEHTa,
HOro 3aroioBKOM, JaTOK NPUHHATTS, HOMEPOM Ta IAaTOK MWOro peectparii, iHoro
aBTOPOM TOLIO.

IMopsinok onpauoBaHHs Ta HAACHIAHHS BUXIIHHUX €JEKTPOHHHX
JOKYMEHTIB

303. Peectpanisi BUXIOHUX €JNEKTPOHHHX JOKYMEHTIB 3a MifmucoM [ o1oBH
Jeprreokamgactpy Ta HOro 3aCTYNHHUKIB 3MiHCHIOETECS CITy)KO00I0 AiI0BOCTBA ITiC/s
1X OIAIMHACAHHS.

Peectpailiss BHXiJIHMX €NEKTPOHHHX JOKYMEHTIB Ha OJaHKy CTPYyKTYpHOIO
MiPO3AUTY 3a MiJMMCOM HOro KepiBHHKa 3IiHCHIOETHCA 0co000, BiNMOBIIANBHOIO
3a JIIOBOJICTBO y CTPYKTYpPHOMY Mixpo3nini Jlepikreokanactpy.

304. Hancunanss  JOKyMEHTIB  HE3alIeXHO Bia (GOpMH iX CTBOpEHHS
3IHCHIOETBCS Yepe3 CUCTEMY B3a€MOJIII.

JlokymenTtu, —anpecoBaHi TepHTOpialbHUM opraHam JlepXreokagacrpy,
HAJICUJIAIOTBCSl Yepe3 CHUCTEMY eNEeKTPOHHOIO JOKYMEHTOO00Iry B eleKTPOHHOMY
BUIJISL, KPIM JIOKYMEHTIB, 10 SIKMX MOXYTb OyTH 3acTOCOBaHi OOIDYHTOBaHi
MiJCTaBH, BU3HAYEHI MyHKTOM 2 i€l [HeTpyKumil.
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Y pasi cTBOpeHHs JOKYMEHTa B IanepoBiii (opMi agpecary HaJICUIAETHCS JTHIIIE
foro (oTokomnisi uepe3 CHCTEMY B3a€MOJII, KpIM BHITAJIKy HaJCUIAHHS JOKYMEHTIB
10 yCTaHOBH 4M 0c00l, Ki HE € y4YaCHHKaMH CHCTEMH B3aeMOJii, Ta JOKYMEHTIB,
BU3HAYEHUX MYHKTOM 2 1i€el [HCTpyKITii.

305. flkmio ajgpecar HE € YYaCHHKOM CHCTEMHM B3a€EMOJIl, pEECTpaTrop
JlepkreokagacTpy CTBOPIOE 3aCBiYEHY MaNepoBy KOIMIIO €JIEKTPOHHOTO JTOKYMEHTa
Ta HAJICHJIAE 33 HAJIEXKHICTIO 3T1HO 3 BUMOTraMH i€l [HeTpyKil.

306. YV pasi nancunaHHa (OTOKOMNI JOKyMEHTa 4Yepe3 CHCTEMY B3aeMOI|
OpUTiHAl BUXIJHOTO JOKYMEHTa B IamepoBiii ¢opmi (uine s HOKYMEHTIB
nocTiiiHoro Ta TpuBaioro (nonazn 10 pokis) 36epiraHHs) nepesaeTbesi B CTPYKTYpHHMIA
nigposain  Jlepikreokanactpy (aBTopy JAOKyMeHTa) TUIbKM i 30epiraHHs
3 NojalbIIUM (GOPMYBAHHAM y CIPABH BiJINOBIIHO 1O 3aTBEPKEHOT HOMEHKIIATYPH
crpas 0e3 nepefaul 1x ajgpecary.

307. IlepeBipky ~ BHECEHHMX [0  PeECTpaliiHO-MOHITOPHHIOBOi  KapTKH
000B’A3KOBUX Ta JOJATKOBHUX PEKBI3WUTIB BHXiJHOrO [JOKYMEHTa CHcTeMa
€JIEKTPOHHOTO JJOKYMEHTOOOITY 3/iiICHIOE B aBTOMaTHYHOMY PEKHMI.

IMops1ok onpanioBaHHs Ta HAACHJIAHHS BUXITHHUX 10KYMEHTIB y
naneposii ¢popmi

308. BuxigHi nokymeHTH B maneposiif ¢opmi, cTBopeHi B [lepreokanactpi
32 HasBHOCTI M1/1CTaB, [110 BU3HAIOTHCS OOIPYHTOBAHUMH JJIsl CTBOPEHHS JI0OKYMEHTIB
y naneposii Gopmi, Ha/ICUIIAIOTBCS apecaTaM 3 BUKOPHCTAHHAM 3ac00iB MOIITOBOIO
3B’A3KY, €JIEKTPO3B’A3KY, 4 TAKOXK JOCTABIIFOTECS KYP €EPCHKOIO CIIykO010.

309. OmnpaitoBaHHs JOKYMEHTIB JUIS BiANpaBiIeHHSA 3aco0aMM IIOLITOBOIO
3B’43Ky 3JiHCHIOEThCs ClIyx00l0 minmoBojctBa JlepikreokagacTpy —BifMOBimHO
no IlpaBui HazjaHHs MOCIYT IOIUTOBOTO 3B’A3KY, 3aTBEPKEHHX IOCTAHOBOIO
Kab6inery Minictpis Ykpainu Bix 05 6epesns 2009 p. Ne 270 (i3 3minamu).

310. BuxiaHi 1OKyMEHTH OINpalbOBYIOTHCS 1 HAJCHIAIOTHCS LEHTPAi30BaHO
B JIeHb 1X HaJXO/UKEHHs BII CTPYKTYPHHX IiApO3MdidiB-BUKOHABLIB a00 He Mi3Hime
HACTYIHOrO po0OUO0TO JIHS.

311. He nonyckaerbes:
HaJICHIIaHHs abo nepeaaya JOKyMEHTIB 6e3 IX peectpalil y ciyx6i aioBojcTsa;

ny0ieTHe HaJCUJIaHHA MPUMIPHUKA, Y TOMY YMCIi OPUTIHAIBHOIO, JOKYMEHTA
y marnepoBiii Gopmi, AKII0 HOro NMpUMIpHUK 200 KOO BKe HAIICIAaHO B €IEKTPOHHIi
(GopMi yepe3 cucTemMy B3a€MOII.

312. Tlix wac npuiMaHHsA BiJl BUKOHABLIB BHXIJHHUX NOKYMEHTIB IpalliBHUKH
cirykOu 110BOICTBA 30008’ 13aH1 IEPEBIPHTH

NpaBUIILHICTL O(OPMIIEHHS JTOKYMEHTa (CKIIaJ i pO3MILUeHHS BCiX PEKBI3HTIB);
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HasIBHICTB 1 HpaBI/UIbHiCTB 3a3Ha4YCHHA alpeCH,

HasIBHICTB Ha JIOKYMEHTI BiIMITKH MPO J0JATKH;
HasBHICTh yCiX HeOOXiTHUX MiAMUCIB (Ie4aToK) Ha JOKYMEHTI Ta Ha J0/aTKax
110 HBOTO;

HasBHICTH JTOATKIB Ta X BIATIOBIIHICT 3asiBIEHOMY CKJIaMYy;
BIZIMOBIHICTE KIJILKOCTI MPUMIPHUKIB KITBKOCTI a/ipecaTiB;

HasIBHICTL Bi3 Ha [alepoBOMY INPUMIPHUKY BHUXIZHOro mokymeHTa (y pasi
noTpedu HOro CTBOPEHH:), 10 3aJIMIIAEThCS Y clipaBax [lepKreokaaacTpy.

313. Ha opurinamax JOKyMEHTIB, AKi MiUIAral0Th TOBEPHEHHIO, HA BEPXHBOMY
PaBOMY ITOJIi MIEPLIOro apKyllia CTaBasATh mramn «lliansrae moBepHeHHION.

314. JlokymeHTH, L0 HAACHIIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CamMOMy
aZipecaToBi, BKIAal0ThCs B OUH KOHBepT (ynaxkyBaHHs ). Ha KOHBepTi mpocTaBisiioTh
peecTpalliiiHi iHAeKCH BCIX JIOKYMEHTIB, SIKi MICTATBCSI B KOHBEPTI.

315. Agpecy MOKHa HAaHOCHUTH Ha KOHBEPT JPYKAPCHKUM CITIOCOOOM.

316. JlokymMeHTH, LI0 MAOCTaBISIOTBCS OO MICIsl IPH3HAUYEHHS OCOOHCTO
BUKOHABIIEM (HApO4YHO), OOJIKOBYIOTHCS B JKypHajll BpYHEHOI KOpEeCHOHJeHUI
Ta MepeaaloThCs ajpecaTraM il po3IHcC.

317. Jlocunanuss abo 3aMiHa HaICIAHOIO paHille JOKyMEHTa 3/1HCHIOIOTHCS
3a BKa3iBKOIO I10C¢a/10BOi 0coOH, sfiKa MiJnKcana JOKyMEHT, ab0 KepiBHHMKa CIly:KOH
ninosojcTBa. Y TakOMy BHMAAKYy B JIOKYMEHTI 3a3HA4Ya€ThCs, 110 BiH € JIOCHJIAHHSIM
abo0 HaJICHJIAE€ThCs HA 3aMiHy paHillle Ha/liCIaHOMY.

318. Buxiznni 10KyMEHTH Ta iHII MOIITOBI BiAIIpaBIeHHsI CTPYKTYPHI MAPO3A1IH
Ta OKpeMi BMKOHABII TOBHHHI TepeJaBaTH A0 CIy)XOW JIUIOBOACTBA Y TOJIMHH,
BCTAHOBJIEHI perjamMeHTOM (IMOAHSA He Mi3Hime 15 ToAuHH, Yy II'ATHHULIO
i B epeICBATKOBI JIHI — 110 13 rofuHM).

VI. CucremaTu3aiisi Ta 30epiraHHsi JOKyMeHTIB Yy AiJ10BOJCTBI

CrIajeHHsi HOMEHKJIATYPH CIpaB

319. Homenkiarypa crnpaB — Ie OOOB’SI3KOBUH [UIsl KOXHOI YCTaHOBH
CHUCTEMAaTH30BaHHiI  Iepesik Ha3B  (3arojioBKIB)  cmpaB, WO  (OPMYIOTHCH
B i IIJIOBOCTBI, 13 3a3HaYeHHAM 30epiraHHs BiAMOBIIHUX crpaB (noaatku 14 1 15).

320. Homenknarypa cripaB NMpuU3HAYeHa 1l BCTAHOBJIEHHs B JlepiKreokaaactpi
€IMHOTrO MOPSAAKY (pOpPMYBaHHS CIpaB AJs JOKYMEHTIB, CTBOPEHHX B €JIEKTPOHHIMN
Ta maneposiii Gopmi, 3abe3mnedeHHs iX 00iKy, OIEepPaTHBHOIO IMOLIYKY AOKYMEHTIB
3a X 3MICTOM 1 BHJIOM, BU3HAa4YeHHS 30epiraHHs CIpaB i € OCHOBOIO JUIsl CKJIAJCHHs
OMHCiB cIpaB mocTifiHoro ta Tpusanoro (moHaxn 10 pokiB) 30epiraHHs, a TAKOXK IS
00uixy cripaB THMUacoBoro (10 10 pokiB BKIIOUHO) 30epiraHHsl.
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Jlo HOMEHKJIaTypu cripaB BHOCATh HA3BM CIIPAB, 110 (GOPMYIOTBCS B AIOBO/ICTBI
Ta BiiOOpaxaioTh yci eranmu pobOTH, sKa JOKYMEHTYETHCS B Jepxreokanactpi,
30KpeMa CIIpaBH [MOCTIMHHUX Ta THMYACOBO JiOYHMX pal, KOMicii, KOMiTeTiB.

30epiraHHs J0KYMEHTIB (HAJIEXHICTh 10 CIIPaBH) BU3HAYAIOTH I1i /T 9acC peecTparii
_(J:mﬁ BXIIHUX JIOKYMEHTiB) a00 CTBOPEHHs! IPOEKTY JOKYMEHTa aBTOPOM 3rifHO
i3 3aTBEPIDKEHUM _MiH’fOf:T()M IlepenikoM THIOBHX JOKYMEHTIB, 110 CTBOPIOIOTHCS
M17 9ac AISNIBHOCTI OPraHiB JIe€p:KaBHOI BIaJlU Ta MICIIEBOIO CAMOBPSILYBAHHS, 1HIITHX
YCTaHOB, MIINPHEMCTB Ta OpraHisallii, i3 3a3Ha4eHHsIM 3GepiraHHs JOKYMEHTIB.

321. Y JlepxreoxkanacTpi CKIaJaloThCs i BeIyTbCs HOMEHKIATYPH CHpaB
CTPYKTYPHHX IIIPO3/1i/1iB Ta 3B€IeHa HOMeHKIaTypa cripas [epkreoxamacrpy.

322. Homenknatypy cnpaB CTPYKTYPHOTO MipO3JUIY CKJIanae B eJIeKTPOHHIM
¢opmi (monarok 14) nocagoBa ocoba, BiAmoBigalbHA 3a IIOBOACTBO B LLOMY
miApo3/iii, He mi3Hime 15 JucTomnana MOTOYHOTO POKY Ta MOTOIKYE ii i3 CIy:kO0r0
ninoBonctBa [epxreokanactpy. Bisyamizallisi HOMEHKJIATYPH CNpPaB CTPYKTYPHOIO
Niapo3aiTy 3iHCHIOETHCS 3@ aBTOMAaTUYHO FeHEPOBAHOIO (POPMOIO, BU3HAYEHOIO L1€10
[HCTPYKILI€FO.

323. Meroan4yHa IOTIOMOTa Y CKJIAZaHHI HOMEHKJIATyp CIpaB HaJacTbCs
cnyx6or0 ninosojcrea JlepkreokagacTpy abo mocasoBOl 0CO00I0  yCTAaHOBH,
BiJIIIOBIIANBHOIO 3a BeJICHHS apXiBy.

324. 3Bemena HoMeHKIaTypa cripaB Jlepxreokanactpy (GpOpMYeEThCs CHCTEMORO
eNIeKTPOHHOTO IOKYMEHTOOOIry B @aBTOMaTH30BaHOMY PEeXHMi (101aTOK 15) Ha OCHOBI
HOMEHKIIaTyp CIIPaB CTPYKTYPHHX IiIPO3/1i/liB B €JIEKTPOHHIH hopMi.

325.Ha mnigcraBi  3BelleHOI HOMEHKJIATypd cmpas  Jlepxreoxanactpy
B eNEKTPOHHiH (opMmi cHCTeMa eJNeKTPOHHOIro JOKYMEHTOOOIry aBTOMAaTHYHO
3mificuioe i Bisyandizamiro 3a (OpMOIO, BH3HAUEHOK Li€l0  IHCTpYKIIiErO.
HoMeHKIaTypy CHpaB pO3APYKOBYIOTh 1 IOJAIOTh Ha IOrOJKEHHS EKCIIePTHO-
nepeBipHii KOMiciT JepskaBHOTO apXiBy.

326. 3BeneHy HOMEHKIATypy cnpas JlepkreokaqacTpy CKjaaJaroTh y HYOTUPHOX
NPUMIpPHUKAX, Ha KOKHOMY 3 SKHX TOBMHEH OyTH 3alOBHEHHH TPHU() MOrOMKEeHHS
3 eKClepTHO-TIepeBipHOI0 KoMmicieto LIEeHTpanbHOro JepiKaBHOIO apXiBy BHIIHX
opraniB Biaau Ta ynpaiainHi Ykpaimm (mani — IIJIABO Vkpaiuw). I[lepumii
(HeIOTOPKAaHHM ) MPUMIPHHUK 3BeJJeHOI HOMEHKIIATypH CIIpaB 30epiraerses y ciyxoi
NiTOBOJACTBA, JAPYIHil — BUKOPHCTOBYETHCS CIYXO0OI0 IiNOBOACTBA K POOOUHiA,
TpeTiii — mepenaeThest 10 apxiBy JlepKreokagacTpy Ui 3AIHCHEHHsI KOHTPOIIIO
3a (OPMYBaHHSIM CIpaB Y CTPYKTYPHHX MifPO3JUIAX, YETBEPTHH — HAJACHIAETHCS
1o LIJIABO (monatox 16).

327.3BeneHa HOMEHKJIATypa chpaB 30epira€Tbcsi Ta BUKOPHUCTOBYETHLCS
CHCTEMOIO EJIEKTPOHHOIO IOKYMeHTo00iry Jlep)kreokanacTpy s aBTOMAaTH3aLlii
nporieciB GopMyBaHHs JOKYMEHTIB Yy CIIPaBH.
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328. 3BeleHa HOMEHKNATypa chpaB JlepKreokanacTpy HAIPHKIHII KOKHOIO

POKyY (He Mi3Hillle Ipy/Hs) yTOYHIOETECS Ta BBOAUTHCH B [it0 3 01 ciums HACTyITHOTO
KaJIeHJapHOTO POKY.

329.Y  cucremi  eNEKTPOHHOTO  JOKyMeHTooGiry  Jlepireokagactpy

HOMEHKJIaTypy CIIpaB NPEACTaBI€HO y BUIVISAL eleKTpoHHOI Tabnuui (nogatku 14
115). I'pacdu Tabiiuli 3aMoBHIOIOTE y Takuii crocio.

Y rpadi O (nuire s 3BefieHOi HOMEHKJIATYPH CIpaB) MPOCTABISIOTH HA3BY
CTPYKTYPHOTO MHi/{pO3/1i11y, IKOTO CTOCYIOTBCS 3aITHCH PO BiAMOBIHI CIIpaBH.

Y rpadi 1 nmpocTapisroTh iHAEKC KOXKHOI CripaBu. [HIeKe CIIpaBy CTPYKTYPHOTO
MAPO3/ITY CKIaJaeThCs 3 IHAEKCY CTPYKTYpHOro migposminy Jlepskreokanactpy
(3a xnacudixaTopoM CTPYKTypHHX MipO3JiJIiB) Ta MOPSAIKOBOTO HOMEpA CIPABH
B MexKax miaposuiny. Hanpuknan: 06-12, ne 06 — iHgeKkc cTpyKTYpHOIO IiApO3iny;
12 — nopsankoBuii Homep crpasy; abo 04.1-07, ne 04.1 — iHgexc Biaminy y ckiuaiui
ynpaBiiHHs; 07 — nopsiIKOBHH HOMEp CIpaBy.

V pasi HasIBHOCTI y CIIpaBi TOMIB IHEKC CTaBJIATh Ha KO)KHOMY TOMi, HAIIPUKJIIA/:
T BT 2=

V rpadi 2 HAaBOJATH 3ar0OJIOBKHU CIpaB (TOMIB, YaCTHH).

3arojOBOK KOJKHOI CIpaBH IIOBHHEH YITKO Yy CTHUCIIH y3araiabHeHiH ¢opmi
BiZoOpakaTh CKIas i 3MICT JIOKYMEHTIB CIIPaBH.

He n03BOJIS€THCS BXKMBAHHS B 3ar0JIOBKax CIIPaB HEKOHKPETHUX (hOPMYJIFOBAHb
(«pi3Hi Mmarepianuy», «3arajbHe JHCTYBaHHS», «BXiJlHA KOPECTIOHIEHLIA», «BUXiJHA
KOPECITOHEHILIS)» TOLO), 4 TAKOXK BCTABHUX CJIiB 1 CKJIaJIHUX CHHTAKCHYHUX 3BOPOTIB.

@OopMyIIFOIOTH 3aroJIOBKM CIIPaB 3 ypaxXyBaHHSAM HOMIHAIIbHOI, aBTOPCBKOI,
KOPECIIOHIEHTCHLKOI, 1PeJAMETHO-TTUTAIBHOI, XPOHOJIOTIYHOI, reorpa@iqHoi 03HaK
(dbopMyBaHHSI CIIpaB.

JlokyMeHTH (DOPMYIOTB y CIIPaBH Ha OCHOBI OKPEMOiI O3HaKH ad0 CIIOTy4YEeHHS
O3HaK.

CkiazoBi ejleMeHTH 3aroJloBKa B HOMEHKJIATypl CHpaB PO3MIIIYIOTh y TakKid
[OC/IJOBHOCTI: Ha3Ba BUAY CIpaBH (JIMUCTYBaHHS, JXypHasl, KHMra TOLIO) YHM BHJ
JNOKYMEHTIB y crpasi (HaKa3, NPOTOKONH, AaKTH TOUIO); AaBTOP JOKYyMEHTIB
(HaliMeHyBaHHS YCTaHOBH, CTPYKTYPHOTO MiJpO3/ily); KOpecloHJeHT abo aapecar
(HaiiMeHyBaHHs YCTaHOBH, JIO SKOI agpecoBaHi abo Bif KO HaJIHIUIN JOKYMEHTH);
KOPOTKHI 3MICT JOKYMEHTIB crpaBH (ITUTaHH:A, 3 AKOro OpMyeThCs CIpasa); Ha3Ba
periony (TepuTopii), 3 SKUM (SKOKO) IOB’S3aHHI 3MICT JIOKyMeHTa; jara (mepion),
mo sxoi (SIKOro) HalexaTb JOKyMEHTH CIIpaBH; BKa3iBKM Ha HAasfBHICTb KOMIiH
JIOKYMEHTIB y cripasi (y pa3i motpedn).

V 3aronoBkax 0CO0O0BHX (TIEPCOHANIBHHUX) Ta IHIIMX CIpPaB, IO MICTATh
JNOKyMEHTH 3 OJHOrO IIMTaHHs, IOB’A3aHi IIOCTIJOBHICTIO BEJICHHs IIPOLELYP
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AIOBOACTBA, BIKMBAIOTL TEPMiH «crpasa», Hanpukian: «OcobGoBa crpasay,
«IlepconanbHna cripaBa.

¥ 3aroyioBKax CIIpas, IO MIiCTATh HOKyMEHTH 3 OJHOTO IIMTAHHS, He TOB’S3aHi
TMOCIIIIOBHICTIO BEJICHHS MPOLEAYP HiJOBOICTBA, BXKMBAIOTh TEPMIH «JOKYMEHTHY,
a TMICJIA HbOTO B J1y)KKaX 3a3Ha4alOTh OCHOBHI BUIH JOKYMEHTIB CIIPABH, HATIPUKIIA/:
«JloxyMeHTH (IU1aHH, aHKETH, JOBIIKH) TIPO MPOBEAEHHS OMISAY CTaHy [iJ0BOACTBA
Ta apXIBHOI CIIpaBK B TEPUTOPialbHUX opraHax JlepxreokanacTpy».

TepMmin «I0KyMEHTH» BXKHMBAIOTh TAKOX Y 3arofloBKAaX CIPaB, IO MICTATH
JIOKYMEHTH-IOAATKH /10 Oy/1b-SIKOr0 HOPMaTHBHO-MPABOBOIO aKTa abo pO3MOpsI40ro
JIOKyMEHTA YCTaHOBH.

Y 3aronoBKax Crpas, MPU3HAYEHHUX IS TPYITyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3Ha4yaloTh BHJ JOKYMEHTa y MHOXMHI Ta aBTOpa JOKYMEHTIB, HaIlpUKJIAL:
«IIporokonu 3acians Konerii Jlepkreokamactpy».

Y 3aronoBkax cHpas, IO MICTATh JIMCTYBaHHS, 3a3HA4YalOTh KOPECTIOHIEHTA
1 KOPOTKHUI 3MICT NOKYMEHTIB, Hanpuknaz: «JlucrtyBanus 3 MinictepcTBoM dinancis
VYkpainu npo 3aTBep/KeHHS Ta 3MIHY IITATHOTO PO3IUCY».

VY 3arojoBkax crpaB, IO MICTATh JIHCTYBaHHS 3 KOPECIIOHIEHTAMH,
OJTHOPITHUMH 32 XapaKTepOM JisNIBHOCTI, TAKHX KOPECIIOH/ISHTIB He MepepaxoByIOTh,
a 3a3HAYaIOTh 1X y3arajJibHeHe HalMeHyBaHHs, Hanpukiaaa: «JIucTtyBaHHs 3 opraHamu
MICI[EBOTO CaMOBPSIIyBaHHS 3 TUTAHb 3€MEJIbHUX BITHOCHHY.

V 3arojoBkax cnpas, [0 MICTATh JUCTYBaHHS 3 PI3HUMH KOPECIOHJEHTaMH,
TaKHUX KOPECIIOH/IEHTIB He 3a3HaudaloTh, HANPUKIA: «JIMCTyBaHHS NpO OpraHizarito
ceMiHapy 3 HiABHUIIeHHs KBaiikauii NpaiiBHUKIB KaJPOBUX CITyXKO».

V 3arojoBKax CIpas, 10 MICTATh INIAHOBO-3BITHY JOKYMEHTALil0, 3a3HaYal0Th
nepiog (micsub, KBapTad, MiBpidYs, pik), y SKOMY 3alUIaHOBAaHO CTBOPEHHs
JIOKyMeHTIB, a00 repiof] iX (aKTUYHOrO BUKOHAHHS, HAITPUKIIAL:

1. ITnan ocHOBHUX OpraHizauiiHuX 3axo/iB Jlepxxkreokanactpy Ha 2025 pik.
2. 3BiT npo BUKOpUCTaHHs OropKeTHUX KowTiB Jlepaxreokangactpom 3a 2024 pik.

SIKIIO cripaBa CKIaAaeThes 3 KUTBKOX TOMIB, (DOPMYJIIOIOTE 3arajibHUH 3arojloBOK
CIIpaBH 13 3a3Ha4YESHHSIM HOMEpa TOMY.

[T yac po3minIeHHs 3ar0JI0BKiB CIIpaB y HOMEHK/IATypl BpaXOBYIOTh BaXKJIUBICTh
JIOKYMEHTIB, BHECEHHX IO CIpaBH, iX B3a€MO3B’s30K Ta 30epiranns. Ha mouartky
PO3MIIIYIOTh 3ar0JIOBKH CIPaB 1100 JOKYMEHTIB, fKi HaIALIIM BiJl OPraHiB BUILOIO
piBHsI, Hani — I[IOJ0 OpraHi3aliiHO-pO3NOPAAYOl AOKYMEHTalil, MIaHOBO-3BITHOI
JIOKYMEeHTALlil, JINCTYBaHHS, 00J1KOBO-A0BIIKOBUX BHJIIB IOKYMEHTIB.

V rpadi 3, gKy 3aloBHIOIOTh HANPHKIHII KaJeHJapHOIo POKY, 3a3Ha4aroTh
KiJIBKICTh cripaB (TOMIB, YaCTHH).
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Y rpadi 4 BkasyioTs 36epiraHus cnpas, HoMepy cTaTeii 3a NepelikoM TIOKYMEHTIB
13 cTpoKaMu 30epiranHHsl.

Y rpadgi 5 npocTaBnsioTh BiAMITKM Tpo mMepexinHi crpasu; Npo CIpaBH,
U0 BEAYThCA B Maneposid Qopmi; Npo mocanoBUX oci6, BiAMOBiTATHHUX
3a (bopMyBaHHﬂ CIIpaB; MNpO Mepe/laBaHHsA ChpaB Jo apxiBy Jlepkreokanactpy
YH JI0 IHIIUX YCTAHOB ISt iX MPOJOBKEHHS TOIIIO.

330. Hampukinii poky A0 HOMEHKJIATYPH CIIpaB CTPYKTYPHOI'O MiAPO3/ILIY
Ta 3Be/ICHOI HOMCHKJIATYpH cripaB JlepiKreokanacTpy CKIafaloTh ITiICYMKOBI 3arucu
B CJICKTPOHHIH (opMi PO KiNBbKiCTh (aKTMYHO 3aBeleHMX CIIpaB, fKi MiAMHCYIOTH
Bi/INOBI JaIbHI 0COOHM 3riHO i3 Hicto [HCTpyKITieto.

PopMyBaHHS eJIeKTPOHHHX CIPaB

331. I'pynyBanHs BUKOHaHUX JOKYMEHTIB B €JIEKTPOHHI CIIPaBU 3/1iHCHIOETHCS
LEHTPalli30BaHO B CHMCTEMi €NEeKTPOHHOTO JOKyMeHT0oO0iry JlepXreokamacTpy
BIANOBIHO 10 HOMEHKJIATYPH CIIpaB.

332. ®opmMyBaHHs €JIEKTPOHHUX CIPAB 3[1HCHIOETHCS B CUCTEMI €JIEKTPOHHOIO
JoKyMeHTooOIry Jlep:kreokamacTpy B aBTOMAaTH30BAaHOMY PpEeXHMi Ha IIiJCcTaBi
IHIEKCY eJIeKTPOHHOT CIIpaBu.

333. EnexTpoHHI JOKYMEHTH, 110 BIJHECEHI J0 OJHI€]l eNeKTPOHHOI CIIpaBH,
MarOTh OYTH JIOTIYHO TOB’s3aHi MDK cO0OI0 3a JOIMOMOTOIO BiJOMOCTEH IPO HHX
y CHCTEMI eJIEeKTPOHHOTO TOKyMeHTo00iry Jlepxkreokanactpy.

334. I'lix yac popmyBaHHS EIEKTPOHHUX CIPaB CJiJI TOTPUMYBATHUCS 3arajJbHUX
IpaBUJI 3 YpaxyBaHHsIM TaKMX BUMOL:

rpylyBaTH B eJEeKTPOHHI CIpaBU JOKYMEHTH, BHUKOHAHI IMPOTATOM OJIHOTO
KaJIEHJapHOTO POKY, KpIM TIepeXiJTHHX eJNeKTPOHHUX cIpaB (BeAyThCs TMPOTITOM
KLJIBKOX POKIB);

JIOKYMEHT-BIJIIOBIAb MPYIY€ETHCS 3a IHII[IaTUBHUM JOKYMEHTOM;

BKJIFOYAaTH B €JIEKTPOHHI CIpPaBU JIMILIE OPUTiHAIM EJIEKTPOHHUX JOKYMEHTIB
a0o0 y pa3i TX BIZICyTHOCTI — 3aCBi{4eH] B YCTAaHOBJIICHOMY TOPSIKY €JIEKTPOHHI KOITiT;

o0cAr eNnexTpOHHOI CIpaBU He OOMEKYEThCS KUIBKICTIO €JIeKTPOHHHX
JTOKYMEHTIB;

00CAr eJeKTPOHHOI crpaBH (KIIBKICTh JOKYMEHTIB), IO MICTUTh JOKYMEHTH
nocrifinoro ta Tpusasoro (monan 10 pokiB) 30epiraHHs, MOBUHEH BIANOB1AATH 00CITyY
cripaBH, c(OpMOBaHOI 3 [TANEPOBUX IMPHUMIPHUKIB €JIEKTPOHHOIO JIOKYMEHTA.

Jlns moxkymeHTIB moctiiHoro Ta TpuBanoro (rnonan 10 pokiB) 30epiraHHs,
CTBOPEHHX B €JICKTPOHHIH ()OpMi, yIIOBHOBaXKEHUI 3aCBi4yBay BUTOTOBJISIE MANEepPOBi
KOIIii TaKKUX JIOKYMEHTIB, K1 BiH 3aCBIIUYE.
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3acBigueHi Komii NOBUHHI MicTHTH NepeliK BU3HAYEHHUX Wielo [HCTpyKiiero
PEKBI3UTIB, HAHECEHHX 3a Honomorow QR-koxy.

. 3&1'CBi;[qui narnepoBi KOmii eleKTPOHHUX JOKYMEHTIB bopmyroThes y cripaBu
BIAMIOBINHO 110 3aTBEP/I’KEHOI HOMEHKIIATYPH CIIpaB st 30epiraHHsi, ki [IEPEal0ThCs
710 apXiBy yCTaHOBH (BIATIOBIZIHOTO Jep;KaBHOTO apXiBy) y MOPS/KY, BU3HAYCHOMY
uieto [HeTpyKui€lo, Uit mocTiiHOro 36epiraHHs.

CTBOpeHHs IHIIMX [aNepoBHX MPUMiPHHKIB €JIeKTPOHHUX JOKYMEHTIB
HE BUMAaraeThbCs.

335. Meroauune KepiBHUIITBO Ta HAMAA 32 (GOPMYBaHHSIM €JIeKTPOHHUX CIIpaB
B Jlepakreokazactpi Ta ii cTpyKTYpHHX migposminax suificHioe ciyx6a AioBoacTBa
abo nocazoBa ocoda JlepKreokanactpy, BiANOBigaNbHa 32 BeIeHHS apxiBy.

®opmMyBaHHH CIpaB y naneposiii popmi

336. ®opmyBaHHs CrIpaB — Lie TPYIyBaHHS BMKOHAHUX JOKYMEHTIB y CIpaBH
BIANOBIAHO 10 HOMEHKJIATYPH CIIPaB.

337.I1ix yac hopmyBaHHs CIIpaB He JAOITYCKAETHCSI BHECEHHS 110 CIIPAB YOPHOBHUX,
0COOMCTHX JOKYMEHTIB, PO3MHOKEHHX KOMif Ta JMOKYMEHTIB, L0 IMiAJSAraroTh
MOBEPHEHHIO. JIOKyMEHTH MOCTIHHOTO 1 THMYACOBOT0 30epiraHHs rpymnyroTh Yy ClipaBu
okpeMo. 3a obcsrom y namnepoBiii ¢opMmi cnpaBa He TOBHHHA IE€PEBHIILYBATH
250 ctopinok (30-40 MM 3aBTOBIIKH).

338. JIoKyMeHTH IpyIyIOTb Yy CIPaBH B XPOHOJIOTIYHOMY Ta/abo JIOTiYHOMY
HOPSIKY.
339. IlonoxkeHHs, INpaBuia, IHCTPYKII TOLIO, 3aTBEPIXKEHI pPO3MOPSAYUMH

JOKYMEHTaMU, I'PYIYIOTh Pa3oM i3 3a3Ha4YeHUMH JTOKYMEHTaMHU.

340. Hakasu 3  @OUTaHb  OCHOBHOI  JistmbHOCTI  JlepkreokamacTpy,
3 aAMIHICTPaTUBHO-IOCIIONAPCHKUX IUTaHb, 3 KaJpPOBHUX NMUTaHb IPYNYyIOTh y pi3Hi
cnipaBu. Hakasu 3 kaJipOBHX MUTaHb IPYNYIOTH BiINIOBIIHO /10 1X BU/IB Ta 30epiraHHs.

341. JlokyMeHTH 3aciiaHb KoJIeTiaIbHUX OPTaHiB rpyNylTh Y JIBi CIIPaBH:
IPOTOKOJIH 1 TOKYMEHTH 10 HUX (JOTMOBIi, JOBIIKH, IPOEKTH PillIeHb TOLIO);

JIOKYMEHTH 3 oprasizauii 3acifjanb (IOpSAAOK [EHHHH, MakeT pPO3MIiIICHHS,
CITUCOK 3aMpOLIEHUX TOLIO).

342. Tlporokoju 3acijlaHb KOJIETIaJbHUX OpraHiB TIpYNYyIOTh Y CIIpaBH
y XPOHOJIOTIYHOMY TOPSAJKY 32 HOMepaMH. JIOKyMEeHTH [0 3acijilaHb KoJerialbHuX
OpraHiB CHCTeMAaTH3YIOTh 3a JaTaMHM Ta HOMEpaMHU IPOTOKOIB, & B MeXaxX TPyIH
TOKYMEHTIB, 1[0 CTOCYIOTbCS OJJHOTO MPOTOKOITY, — 3a MOPSAKOM JE€HHHM 3aCiIaHHsl.

343. lopy4eHHs  yCTaHOB BHINOTO PpiBHA 1 JOKYMEHTH, IIOB’s3aHi
3 IX BUKOHAHHSM, I'PYIYIOTh y CIIpaBH 3a HalpsiMaMu JisibHOCTI Jlepkreokamactpy
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abo 3a aBTOpPaMH 1HILIATHBHUX JOKYMEHTIB. Y CIpaBi JOKYMEHTH CHCTEMATH3YIOTbH
3a laTaMH JOpPYYeHb.

344. 3aTBep/UKeHi IUIAHM, 3BiTH, KOIUTOPHCH TIPYNYIOTh y CIIPaBH OKpeMo
BiJl MPOEKTIB IIMX IOKYMEHTIB.

345. JlucTyBaHHA TpPyNmyIOTh 32 3MICTOM Ta KOPECIIOHAEHTCHKOI O3HAKOO
1 CHCTEMATH3YIOTh y XPOHOJIOTIYHOMY TOPSZKY: JOKYMEHT-BilTOBiIb PO3MILLyIOTh
3a JJOKYMEHTOM-3aITHTOM.

346. Oco0oBi cnpaBu [JepkaBHHX CIy)KGOBLIB (DOPMYIOTH y MOPSIKY,
BU3HaueHOMY HallioHailbHUM areHTCTBOM YKpaiHH 3 IUTaHb JAEPIKaBHOI CITYKOU.

347. Po3paxyHKOBO-TJIATDKHI BimoMocTi (0coOOBi paxyHKH) IpalliBHHKIB
YCTaHOBU CHCTEMATH3YIOTh Y MeXax POKy 3a Npi3BHIIAMH B andaBiTHOMY MOPSIKY,
a BIZIOMOCTI L1I0/10 BUILTATH IPpoIleH (BiZOMOCTI 11010 HapaxyBaHHs 3apOOiTHOI I1aTH)
MOBUHHI OyTH chopMOBaHi IOMICALS 32 KaJlleHIapHHMIT PiK.

348. MeroauuHe KepiBHHITBO 1 KOHTPONIb 3a (D OPMYBaHHSIM  CIIpaB
y MHepxkreokanactpi Ta B HOro CTPYKTYPHMX Migpo3jinax 3jilicHioe ciyx6a
AinoposcTBa Jlepkreokanacrpy.

30epiranus eJIeKTPOHHHX JOKyMeHTIB y Jlepskreokamacrpi

349. YV Jlepxreoxanactpi 3IIMCHIOETHCS LEHTpasi30BaHe 30epiranHs
€JIEKTPOHHUX JOKYMEHTIB.

350. loxymenTH i3 4acy CTBOPEHHS (HaIXOKEHH), 8 TAKOXK YCi BiTOMOCTI Ipo
HUX [0 T[epedaBaHHs IX Ha TIIOCTiiiHe 30epiranHs abo 10 iX 3HHUIIEHHS
B yCTaHOBJICHOMY MNOPsZKY 30epiraloThCs B CHCTEMi eJIeKTPOHHOIO A0KYMEHTOOOIry
Jlepikreokaaacrpy, JIOri4HO 3rPYNOBaHi y CIPaBH 3riIHO 3 HOMEHKJIATYPOIO CIIpas.

AynioBizyalibHi JOKyMEHTH (ay/io- Ta Bil€o3anmcH) 3acilaHb KOMeriaabHOro
oprasy, pobodoi rpynu Jlepreokaaactpy y pasi ix crBopeHHs 36epiratoTh y cucremi
€JIEKTPOHHOTO 0KyMeHT000iry. CekpeTap KoleriansHoro oprady abo ynoBHOBa)KeHa
ocoba pobo4oi rpynu BiAMOBifae 3a X HOJABaHHA y CHCTEMy €JIEKTPOHHOTO
IOKyMeHTooOITy [lepkreokanactpy.

351. 3a jocTynHiCTh, HiNICHICTS Ta BiTBOPIOBAHICTE €/IEKTPOHHHX JOKYMEHTIB
Ta eJIeKTPOHHUX CIIPaB, 110 30€piraroThes B CHCTEMI eJIEKTPOHHOTO JI0KYMEHTOOOIry,
BIANOBigae TMinpo3nin JlepKreokagacTpy, Ha SKHH MOKIAIeHO 06OB’SI3KHU 11010
TEXHIYHOIO CYIPOBOJIKEHHS CUCTEMH €JIEKTPOHHOIO JIOKYMEHTOO00ITy
Hepxreokanacrpy.

352. Ilpanisnuku JlepKreokagactpy MarTh AOCTYI J0 €JEeKTPOHHUX CIpaB
4Epe3 CHCTEMY €JIGKTPOHHOIO JIOKYMEHTOOOIrYy BiJNOBIAHO 1O NpaB, BU3HAUEHHX
Hakas3oMm [lepkreokanactpy.
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353. BunaBatHsi eIeKTPOHHHMX CIIPaB, OKPEMHX €JIEKTPOHHUX JJOKYMEHTIB HILIMM
YCTaHOBaM 3/IHCHIOETHCS 3 JI03BOJTY KepiBHHKA JlepreokaaacTpy a6o 0co6w,
IO BHUKOHYE #0ro 0OOB’A3KM, IIAXOM CTBOPEHHs NPMMIPHMKIB ab0 KOMidl mux
JIOKYMEHTIB.

354.V pasi 3BepHenns 10 JlepkKreokanacTpy ynoBHOBaXKeHOT 0cOOM Ha MiJCTaBi
OpuriHagy yXBalld CHIiI40ro Cymui, Cydy LIONO HaIaHHS THMYACOBOTO JIOCTYITY
JI0 JIOKYMEHTIB KepIBHUK JlepKreokafacTpy HeBi/[KIaiHO BUAAE TOPYUEHHs CIyKOi
JJIOBOJICTBA Ta CTPYKTYPHOMY I IPO3/1iy 3a0e3M1eUHTH BHKOHAHHS yXBaIH. Y Mexax
peanizauii Jopy4eHHs! yIOBHOBa)KeHa 0coba CTy>KOH IiJI0BOICTBA:

CTBOPIOE Ta PEECTPYE KOMIIO yXBajlu CJiT4OT0 CyLi, Cyay Micis Mpex’ sBIeHHS
OpUTiHAYy TAKOl yXBaju;

Hajiae 0co0i, 3a3Ha4eHil B yXBai, THMYaCOBHIA JOCTYI 10 TOKYMEHTIB, 30KpeMa
MO>KJIMBICTh O3HAHOMJICHHS 3 HUMH, BUTOTOBJICHHS MarepoBUX KOIIH BIAMOBIIHUX
IEKTPOHHUX JIOKYMEHTIB, SIKIIO B yXBalli mependadyeHo ix BUIydeHHs (3IifCHEHHS
BUIMKH), — CTBOPEHHs eJEeKTPOHHHX NPUMIPHHKIB BiAMmoBigHux €JIEKTPOHHUX
JOKYMEHTIB;

HaJa€ A0MOMOTY Y CKJIa/ICHHI OIIUCY ENEKTPOHHHUX TOKYMEHTIB, 10 BUTYYarOThCSI
(BUIMKA SKUX 3/1iHCHIOETHCSA ), AKMH 3aTHIIAETHCS B Jepxreokanactpi.

[Ipo BuIly4eHHS €JICKTPOHHUX HOKYMEHTIB CKIAmaroTh aKT (mpoTokon) y aBox
MPUMIDHHUKAX: TEePIIMHA TPUMIPHUK 3aHIIAETHCS B Jlepxreokanactpi, apyruit
TepealoTh BiANOBIanbHil 0cobi, 3a3HaveHiii B yxBaii.

30epiranns noxymenris y Jlepsxkreokanacrpi

355. JlokymeHTH 3 uacy CTBOpPeHHs (HAIXODKEHHS J10 Hepxreokanactpy)
1 o mepenaui 1o apxiBy Jlep:kreokamacTpy 36epiraroThesi 3a Micuem (dopMyBaHHs
CIpaB y CTPYKTYpHHMX Mifposainax Jlepxreokamactpy abo ciayx6i miioBoacTBa
HepxreokanacTpy BiJMOBITHO 0 HOMEHKJIATYpH CIIPasB. Opurinanu HOpMaTHBHO-
MpaBOBUX aKTIB 30epiraloThest 3a MicueM IX BHAaHHS, a JOKYMEHTH II[0JI0
IX PO3pOGIEHHS, IOrOI)KEHHS TOLLO — 32 MiCLIeM CTBOPEHHSI.

356. KepiBHUMKM CTPYKTYpHHX MiApO3.iNiB Hepxreokanactpy i npauiBHHUKH,
BIAMOBIJAJNBHI 3a OpraHi3allilf0 JAiUTOBONCTBA B UUX IMigpo3finax, 3000B’s3aHi
3a0e3nevnTH 30epiraHHs JJOKyMEHTIB i crpas.

30epiranns JIOKyMeHTiB i cmpaB, fKki nepemaHo Ha apxiBHe 30epiraHus,
3abesneuye cmyxba JinoBoxcrBa Jlepxreokamactpy abo mocamoBa  ocoba
Hlepxreoxanactpy, Bi/iNOBinalbHa 3a BEIeHHS apXiBy.

357. Cnpasu 30epiraroth y creianbsHil KiMHaTi y BEPTHKAILHOMY TOJIO)KEHH]
B 1adax, [0 3aKpuBaroThes. JIIst MiABHILEHHS ONepaTHBHOCTI HOIIYKY TOKYMEHTIB
CIIPaBU PO3MILIYIOTh Bi/ITIOBIZHO O HOMEHKIATYpH cripas. Ha KOPIHLSX 00KJIaIHHOK
CIIPaB 3a3HAYAIOTH 1H/IEKCH 32 HOMEHKJIATYPOIO.



73

358. ®ouorpamu 3acinaHb KoJerialbHOro opramy 36epiraloTscs y ceKpertapsi.
Ha nocii pororpamu (ii ymakoBui) poGsite BiiMiTKy 1Ipo 1aTy 3acigannus i yac 3anucy.
Cekpetap KoserianpHOro opray BiJmosijae 3a ix 36epiranss.

359. BupjasanHs copas, CKITafieHMX i3 JOKYMEHTIiB y Iameposiii dbopwmi,
y ~ THM4YacoBe  KODUCTYBaHHA  MpaliBHUKaM  CTPYKTYpPHHX  IIiipO3JiTiB
JlepireokanacTpy 3/iHCHIOETBCS 3 103BOJIY KEePiBHUKA CITY’KOH IiNOBOJCTBA, iHIIHM
YCTaHOBaM — 3 IIMCHMOBOTO J103BOJNy KepiBHHITBa Jlepkreokanactpy. Ha Bumany
CIPaBy CKJIANal0Th KAPTKY-3aMIHHUK. Y KapTIli 3a3Ha4al0Th iHeKC CIIPaBH, 3aroJI0BOK
CIpaBu, Jaty I Buiadi, ocoly, sKid cmpaBy BHIaHO, JaTy MOBEpPHEHHS CIIpaBH,
MiANKMCH OCi0, SIKi BUIAIH Ta MPUHHSIIN CIIPaBYy.

360. Hapanns cnpaB y THMYacoBe KOPHCTYBAaHHsSI 3iHCHIOETHCS He OLIBII
SIK Ha OJTUH MICSILb.

361. BuiryueHHs! JOKyMEHTIB i3 cpaBH IOCTiiiHOrO 36epiraHHs 3a60pOHSETHCS.
Y BHUHATKOBHX BUIIQJIKaX BHJIYYEHHs JOKYMEHTIB JONYCKA€ThCS 3 JI03BOITY
KepiBHMLTBA [lepikreokanacTpy 3 060B’SI3KOBUM 3a/IHITEHHSM Y CIIPaBi 3aCBiAYEHUX
HAJIEXKHUM YMHOM KOITii.

VIL. Ilopsinok miAroToBKH cnpas 10 nepeaaBaHHsl
11 apXiBHOTO 30epiranus

Ekcreprasa niHHOCTI 10KyMeHTIB B ejieKTpoHHiii popmi

362. Excreprusa LIiHHOCTI JIOKYMEHTIB B €IeKTPOHHIi bopmi TpoBOAKTECS
BIANOBIZHO 10 BMUMOI 3aKOHOZABCTBA y cdepi apxiBHOI cripaBu Ta MiloBOACTBA
33 THMH CaMHMH NPABUIIAMH, IPUHIATIAMH Ta KPUTEPIsIMH, 110 i eKcriepTH3a LiHHOCTI
IOKYMEHTIB y nareposiii (opmi.

Hakasom  kepiBHuka JlepreokagacTpy — BM3HAYAIOTBCS — YIIOBHOBAXeEHi
3aCBiTUyBaui.

YTIOBHOBa)KCHIM 3aCBi[4yBadaM HAa€ThCs MPaBO 3aCBiqdyBaT anepoBi Kol
CJICKTPOHHUX JIOKYMEHTIB, TIpU3HAYEHi Ul IX MOJaNbLIOl Nepejayi Ha 36epiraHus
B apxiB Jlepakreokanactpy (BiAMOBITHOrO AepaBHOrO apXiBy).

o Hakazy 00OB’A3KOBO JOMAIOTH 3pa3Kd  Ii/MHCIB BJIACHOPY4Y  ycCiX
YHOBHOB&)KEHUX 3aCBI/MyBa4iB Ta BiIOHTKIB I€4aToOK, CIELialbHO MPU3HAYEHUX
TSt 3/1IACHEHHSI 3aCBiT4€HHS JJOKyMEHTIB.

PexoMeH10BaHO BH3HAYATH YIOBHOBAaXKEHUX 3aCBIUyBayiB i3 CKJIaay MOCTIHHO
A110401 eKCIIEPTHOT KOMici.

Haka3 BUIAlOTh Y JIBOX OpPHTiHAIBHUX NPUMIPHMKAX, OJUH 3 SKUX HepealoTh
710 BiJINOBIJHOTO JI€PYKAaBHOTO apXiBy.

363. Excriepti3sy UIHHOCTI IOKyMEHTIB IPOBOJATE B €TeKTPOHHIi dopwmi, kpim
JIOKYMEHTIB, BU3HaYeHUX a03alaMu JIPYruM — I SITHM MMyHKTY 2 ui€ei [HCTpyKIii.
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364. Ilin wac NpOBEeJEHHS EKCIEPTU3H LIHHOCTI €NEKTPOHHMX JOKYMEHTIB
3MIHCHIOIOTH BIAGID JOKYMEHTiB ToctiliHoro Ta Tpusanoro (monax 10 pokis)
30epiraHHs /11 HAJaHHA  JOCTYIly MpalliBHMKAM  CIy)GH  JAiJI0BOJCTBA
Hepxreokanactpy, OJOKyBaHHS npasa IHIINX IIpaliBHUKIB ﬂep}KreOKaﬂaC'[py
Ha peJlaryBaHHs PeecTpaliiHO-MOHITOPHHIOBOI KaPTKH JOKYMEHTIB, SKi HepeIaroTh
Ha apXiBHe 30epiraHHs, BUIyYeHHs ISl 3HUIIEHHs IOKYMEHTIB i eleKTPOHHUX CIIPaB
3a MUHYJIl POKH, 30epiraHHs SKUX 3aKiHYHIHCS.

365. 3a pesynpTaraMd eKCIEpPTH3M ILIHHOCTI eNeKTPOHHHX JOKYMEHTIB
y CTpyKTYpHOMY ninpos/ini Jepxreokanactpy ocoba, BianoBiganeHa 3a QiI0BOACTBO
y migposnini, 1o 31 rpyaHs HaCTYIHOrO POKY B eJeKTPOHHii dopMi ckiagae: onucu
eIeKTPOHHHUX CIIPaB IMOCTIHHOTrO Ta TpuBanoro (noxaz 10 pokis) 36epiranus, a Takoxk
FOTYy€ MPOIO3KLIT 10 aKTa MPO BHIy4YeHHs IJIs 3HHUINEHHS JOKYMEHTIB, He BHECEHHMX
no HauionansHoro apxiBHoro ¢Goumy.

OnucH eneKTpOHHMX CIPaB CTPYKTYPHOTO MiAPO3/iNY i IPOHO3MLIi 10 aKTa po
BUITYYEHHS JUIsl 3HULCHHSI TOKYMEHTIB, He BHECEHUX 10 HauioHanbHOro apxiBHOro
(bOH,Hy, BI3YIOTb YKJaJa4 ONHCY, KEPiBHMK CIyOH AinoBoacTsa Jlepreokanactpy
Ta MIJNUCYE KePiBHUK CTPYKTYPHOTO MiAPO3iTY.

366. Ha mijcrasi eneKTPOHHUX ONHMCIiB €IEKTPOHHMX CMPaB CTPYKTYPHOLO
MZPO3JIily Ta NpOMO3HIiH 10 aKTa MPO BUIYYEHHs IJisi 3HMINCHHS IOKYMEHTIB,
He BHeceHWX 10 HamionanbHoro apxiBHoro ¢ouay, coyx6a ainoBoacTsa
JlepikreokazacTpy B €NeKTPOHHiH QopMi micias  OpuiHATTS 10 apxiBy
JlepxreoKkaaacTpy TOKYMEHTIB CTPYKTYPHHX MAPO3ILNIB CKIaa€e eIeKTPOHHI OMUCH
CNeKTPOHHUX CHpaB  IOCTiHHOro, TpuBanoro (moHas 10 pokis) 36epiramHs
(momatox 17) Ta axT B eneKTpOHHiH hOpPMi PO BUILydeHHS 1Isl 3HUIEHHS JOKYMEHTIB,
HE BHeceHHXx 10 HauionansHoro apxiBHoro ¢onuny (nogatok 18).

367. Ilpouetypa 3HUILEHHS €NEKTPOHHUX JOKYMEHTIB 3/1iHCHIOEThCS JTHIIE y pasi
NPUHHATTS KepIBHUKOM JlepKreokasacTpy BiAIOBIZHOrO pillleHHs Ta BH3HAYAECTHCS
nieto [HCTpyKLiE€ro.

AKT IIPO BHJLy4EHHS JJIsl 3HULIEHHS JJOKYMEHTIB J[ep)kreoKaacTpy, He BHECEHHX
no HarionansHoro apxiBHoro ¢ommy, wo 36epiraloThcs B eneKTpOHHii bopwmi,
CTBOPIOETHCH JIMILE B €JIEKTPOHHIN (opmi.

Homep i nata akta npo BUITydeHHS [UIsl 3HULIEHHS JOKYMEHTIB Hepxreokamactpy
TIPUCBOIOIOTECSI CHCTEMOIO @JIEKTPOHHOTO IOKYMEHTOO00ITY IiciIst HOro 3aTBepIKeHHs!
B €JIeKTPOHHIN (opmi.

368. ¥ pasi Koy IOKyMEHT 3a pe3yIbTaTaMu IPOBEICHOT eKCIIepTH3H LiHHOCTI
MiIArae NocTiiHOMY 30epiraHHio, yoBHOBaKEHHIA 3acBIIUyBa4 MOJKE BUTOTOBIISATH
MarepoBy KOIIiK0 TaKOro JOKyMEHTa, sIKy 3aCBiluye.

3acBiJyeHa KoIlis IMOBHHHA MICTHTH I€peiK BH3HAYEHUX LUICHO IncTpykuiero
PEKBI3MTIB, HAHECEHUX 3a JoroMororo QR-koy.
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3a3Ha4yeHi 3acBigueHi nanepom KOIIIl eIEeKTPOHHUX JTOKYMEHTIB (OPMYIOTH Yy
CIIPaBH, SKI MepenarTh 10 apx1By Hepikreokanactpy (BiAMOBIAHOIO Aep:KaBHOTO
apxiBy) B IIOPsIAKY, BU3HAYEHOMY Wi€to [HCTpyKIi€to, 1ist MOCTIiHOro 36epiranHs.

CrBOpeHHsI IHIIMX ManepoBHX HPUMIPHHKIB eNeKTPOHHUX JOKYMEHTIB
HE BUMAaraeThCsl.

369. MetoauuHa 10onomora y CKliafiaHHi ONKCIB eNeKTPOHHUX CIIPAB HAIaeThCs
cityk0010 NI0BOJICTBA Hepxreokanactpy abo I10Ca10BOIO 0co00t0
Heprxreokamactpy, Bi/INOBIJATBHOIO 33 BEIEHHS apXiBy.

Excnepruza uinnocri gokymenTiB y nanepogiii gpopmi

370. IIpoBe/ieHHs eKCIIEPTH3H LIHHOCTI JOKYMEHTIB I0JArae y 1X BceOiYHOMY
BUBYEHHI 3 METOK BHECeHHs [0 HallioHalmbHOro apxiBHOTo (GoHIy a0 BHIYYEHHS
Ta BCTAHOBJICHHs! 30epiraHHs JOKYMEHTIB, IO He MiIJISAraloTh BHECEHHIO 10 LbOIO
QoHjy.

371. Mns oprauizanii Ta NpOBeZeHHS €KCHEPTHU3H L{HHOCTI JIOKYMEHTIB
y ﬂep)KFQOKaL[aCTpI (y pasi HOTpE:GH — Y CTPYKTYPHHUX HiAPO3MiNax) yTBOPIOIOThH
MOCTIHHO J1it04Yi eKCIiepTHI KOMicii.

372. ExcrepTtusy LiHHOCTI JOKYMEHTIB IPOBOJSATH LIIOPOKY B CTPYKTYPHHX
i apo3Iiaax ):[epncreoxanacrpy 6GesnocepenHEO 0cO0H, BiANIOBINANBHI 3a OprauizaLiio
ALIOBO/ICTBA B LMX MiJPO3/iNax, pa3soM 3 eKCIEPTHOI KOMICI€I0 Mifl MEeTOIMUHHM
KepIBHUIITBOM Cl1yk0u NinoBoAcTBa Jlepxreokanactpy.

373. BunyucHHs INOKYMEHTIB VI 3HMIIEHHs 03 MPOBENEHHs MOMEepeaHbOT
eKCIIEPTHU3H 1X LIHHOCTI 3a00POHIETHCA.

374. Binlip NOKyMeHTIB MOCTiHHOro 30epiraHHs 3mifiCHIOIOTH Ha miacrasi
THIOBUX Ta BIAOMYHX (raly3eBHX) MepeNmiKiB JOKyMEHTIB i3 36epiranms,
HOMEHKJIATYpu cnpas  JlepKreokaaacTpy MLIIAXOM Ieperiisjy KOKHOrO apKylia
cnpaBd.  JlopyueHHs  OpradiB  BIaf¥  BHLIOTO  DiBHS, IO  HaZiHILIX
no Jlepakreokanactpy y BHINAAI MamepoBoi Komii, He MOXYTh OyTH BiniOpaHi
AK JIOKYMEHTH MOCTIHHOro 4K TpuBanoro (moxas 10 pokis) 36epiranHs.

375. 3a pesynbTaTaMH €KCHEPTH3H LIHHOCTI JOKYMEHTIB y Jepxreoxanactpi
CKJIaNalOTh aKT [P0 BUIYHYEHHs JUIs 3HHIUEHHS JOKYMEHTIB y marneposiii dopwmi,
He BHeceHHX /1o HauionanbHoro apxisHoro ¢poumy (nonarox 20).

376. 3BenieHi onucu cripaB mocTiiiHoro, Tpusaoro (moxazn 10 pokis) 30epiraHus
Ta 3 KaJIpOBUX IMUTAHD Ta aKT PO BUJIYYEHHs JUIsl 3HUILIEHHS JIOKYMEHTIB, He BHECEHHX
no  Hauiomansnoro — apxiBHoro  Qonmy, po3risigae €KCIIEpTHA  KOMicis
Hepxreokanactpy onHovacHo. Ilicis 3aTBepmkeHHS akTa Jlepkreokanactp Mae
MPABO 3HUILUTH BU3HAYEHI HUM JOKYMEHTH.

377. AKT 1pO BHJIYYEHHS JUIA 3HUIIEHHS JOKYMEHTIB, HEe BHECEHHX
no HarfionanbHOro apxiBHOro (oHAy, CKJIaJaloTh OO JOKYMEHTIB, HE BHECEHHX
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no HauionaneHoro apxiBHoro d¢oumy, Ha CIIpaBU  BChOro Jlepxreokamactpy.
HaiimenyBanHsi CTpyKTypHOrO miZpo3iily 3a3Ha4aioTh repel IPyrnol 3arojioBKiB
CIIpaB LLOI'O MIAPO3ILITY.

Ckuialandst ONKCIB CNpaB, MO CKJIajeHi B naneposiii popmi

378. Onuce cripaB — apXiBHUH TOBIAHKK, NPU3HAYEHHIH 1S 00Ky Ta PO3KPUTTS
3MICTY OIMHMIL 30epiranHs, OoXMHMUBL OGNIKy, 3aKpirieHHS iX cucTeMaTh3allii
B M€)KaxX apXiBHOIo (OHY.

379. Onucu cnpaB yKIagalOTh OKpeMO Ha CIOpPaBH MOCTIHHOIO Ta TPUBAJIOrO
(monan 10 pokis) 36GepiranHs Ta 3 KagpoBux mutanb. Ha CIIpaBH THUMYacOBOI'O
(1o 10 pokis) 36epiranus omucn He cknagaoTh. Y pasi miksinanii um peopranizariii
YCTaHOBH TaKi OIIMCH CKJIaJaloTh 000B’SI3KOBO.

380. Ormmcu crpaB CTPYKTYpHOTO MIiapo3siny Hepxxreokanactpy cknamgae
LIOPOKY 32 BCTaHOBJICHOIO (opMoro (momatok 21) mocamoBa ocoba, BianoBinambHa
32 [UIOBOACTBO y CTPYKTYPHOMY MifPO3MiNi, 32 METOMMYHOI AOIOMOIH CILy)0u
ninoBozcTBa Jlepkreokanacrpy.

381. Homep onucy cripas cTpyKTypHOTO miapo3ainy JlepKreokanacTpy MOBHHEH
CKJIaAaTHCsl 3 IHIEKCY CTPYKTYPHOTO MifPO3Aily 3a HOMEHKIATYPOIO cripaB
i3 JOJaBaHHSM [MOYATKOBOL JITEPU HAa3BH KaTeropii IIOKYMEHTIB, fKi BHOCSTH
JI0 OHCY, Ta HOTHPHOX LUU(P POKY, y AKOMy PO3IIOYATO CIPABH, BHECEH 10 OIHUCY.
Hanpuknan, onwcn crpas nocriiieoro, Tpusanoro (monas 10 POKIB) 30epiranns
Ta 3 Ka/IpoBUX MUTaHbL CTPYKTYPHOTO MiAPO3AiMy 3 iHJ. 5, siki po3nouari y 2011 poui,
MaTUMyTb HOoMepu: 5 [1-2011; 5T -2011; 5 OC —2011.

382. i yac cKnajaHHs OMMCIB COpaB CIif JOTPHMYBATUCS TAKUX BUMOT;

KOXHY CHpaBy BHOCATH 10 OMMCY IiJ CaMOCTIiHHMM MOPSIAKOBUM HOMEpOM
(SIKIWO crpaBa Mae Kiibka TOMIB, KOXHHI TOM BHOCATH 10 OIMUCY MiJl OKPEMHUM
HOMEPOM);

rpagu  omMcy  OQOPMIIOIOTH  BiATIOBIqHO 0 BIZOMOCTEH, 3a3HAYEHMX
Ha OOKJIaUHIII ClIpaBH;

Y pasi BHECEHHs JI0 ONMHCY KibKOX CHpaB MiAPS 3 OJHAKOBHM 3arOJIOBKOM
3a3Ha4aloTh MOBHICTIO JIMILE 3ar0JIOBOK MEPLIOT CIIPaBH, a BCi iHILi OJIHOPI/IHI CTIpaBH
No3HAYa0Th cloBaMu «Te came», NpU 1BOMY iHIII BiZOMOCTI MPO CIpaBH BHOCATH
/0 ONHUCY MOBHICTIO (Ha KOXHIiH HOBil cTOpiHmi ommcy 3aronoBok BIITBOPIOIOTh
IIOBHICTIO);

y rpadi onucy «ITpuMiTka» IpOCTaBISIOTE BiAMITKH PO 0cOoOIUBOCTI Bi3HYHOTO
CTaHy —CIpaB, [MpO Mepeiady CIOpaB iHIUMM CTPYKTYPHHM  IiApO3Zinam
HepxreokanacTpy abo iHIIiN ycTaHOBI, IPO HASIBHICTH KOMii JIOKYMEHTIB Yy CHpaBi.

383. Onen cnipas BeZyTh MPOTSIOM KiTBKOX POKIB i3 BUKOPHUCTAHHSAM €JMHOL
HaCcKpi3HOi Hymepallii. CripaBu KOXHOTO POKY CTAHOBJISTE piuHMIT po3/in onucy.
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384. V kiHui onucy poGNsTh MiACYMKOBHH 3aIMC i3 333HAYEHHSM KLIBKOCT
(udpamu Ta coBaMu) crpas, 1o OGIIKOBYIOTECS 33 OIIUCOM, A TAKOMK 00yYMOBJTIOIOTh
0COOIMBOCTI HyMmepallii crpaB B omuci (J1iTepHi Ta nmpomnyeHi HOMEPH CIIpaB).

385. V piunuii po3ain omMcy crpaB BHOCSTH TaKOXK CIpaBH, HE 3aBeplleHi
MPOTArOM KaJeH/IapHOIO POKY. ¥ TakuWX BMIAJKax y KiHLI piuHMX PO3AiNiB Onucy
KOXKHOT'O HACTYNHOTO POKY, POTSATOM SIKOTO CIIPABH IPOJOBKYBAINCS B IIIOBOJCTBI,
3a3Ha4al0Th: «JlOKyMEHTH i3 UBOTO NMHUTAHHS JHMB. TAKOXK y PO3ALN 3a piK,
Ne ».

386. Omuc crpas, CKIaJeHHX Yy manepoBii Gopmi, ckianaoTh y JABOX
NPUMIPHUKAX, OJIMH 3 SKHX NepeaaoTh pasoM i3 CrpaBamu 10 apxiBy, a JApyrui
3QJIMILAIOTh SIK KOHTPOJIBHUH NMPUMIPHUK Y CITy*k61 [i7T0BOICTBA.

387. Ha ocHosi onuciB crpaB CTpyKTYpHHX IIiaposiinis city»k0a IiJI0BOICTBA
roTye 3BEJeHI ONKUCH CIPaB MOCTiifHOro, TpuBauoro (monax 10 pokis) 30epiraHus
Ta 3 KaJIpOBUX MMHTAHb.

388. 3Besenuil omuc cnpaB MOCTiIHOro 30epiraHHs CKIanaroTh Y 4OTHPHOX
HpHMlpHHKaX TpuBajnoro (monax 10 pokiB) 36epiranHs — y gBOX PUMIPHHKAX,
i3 KaJPOBUX IUTaHD — Y TPhOX MPUMipHUKaX. OTHH IPUMIPHHK 3aTBEP/)KEHOT0 OIUCY
HancunaTh J10 LIJIABO Ykpaiuu.

389. [lepreokaqacTp ONMCYE NOKYMEHTH IIOCTIHHOIO, TpUBaJIOro (TmoHaj
10 poxkis) 30epiranHst Ta 3 KaAPOBUX NUTAHB HE Mi3HIiIIE HiXK 4yepes JBa POKH Iicis
3BEPLUCHHA  CTIpaB y AUIOBOJCTBI, @ TaKOXK Mepejac TOKYMEHTH MOCTiHHOro
30epiranHs BIINOBIJIHO [0 3aTBEPIKEHHUX OINHUCIB cnpaB 10 IITABO Vkpaiuu
B YCTAQHOBJIEH] 3aKOHO/IaBCTBOM CTPOKH.

Odopmiienns eJleKTPOHHHX cnpaB

390. 3a pesynbTaTaMu MPOBENEHOI EKCIIEPTU3H LIHHOCTI BigiGpani eIIeKTPOHHI
CIIPaBH MOCTIHHOrO i TpuBasoro (noxax 10 pokis) 36epiranHst NoTpedyIOTh CTBOPEHHS
NarepoBoro MpHMIPHUKA €NEeKTPOHHOI CIpPaBH, 3acBiUEHOro 3rigHo i3 wicro
IHCTpYKLi€EHO.

[Taneposi MpUMIpHUKH eIEKTPOHHOI CIPaBH MOCTIHHOTO Ta TPUBAJIOTO (IOHA/
10 pokis) 30epiraHHs CTBOPIOIOTH MNpaliBHHKH CTPYKTYPHHX m,uposmms
AKi GopMyBanM BiIIMOBIAHI eNeKTPOHHI crpaBu. Y pasi peoprasizanii 4u JIiKBigarii
CTPYKTYPHOTO IIi/IpO3/1iJTy 3a3HaueHi IPUMIPHUKM CTBOPIOIOTH OCOOH, BiMOBiNaNbH]
3a OpraHisailo J1iI0BOACTBA X MPABOHACTYHHUKIB.

Y pasi nikBifauii cTpyKTypHOro mifpo3siny 6e3 BU3HAYEHHS [IPaBOHACTYITHHKA
eKCIIEPTH3Y LIHHOCTI Ta CTBOPEHHS 3a3HAUYEHUX HpI/IMlpHI/IKlB 3A1HCHIOIOTH Yy TIpolieci
NIKBIAUil CTPYKTYPHOro nmposmny Oifl Yac MiATOTOBKM CIPaB MiApo3ziny
UL TIepelaBanHs 110 CIyx0u AimoBonctea Jlepikreokanactpy. Y Takomy BHIIJIKY
JIOKyMEHTH  TUMYACOBOTo 30epiraHHs 3HMIIYIOTH JOCTPOKOBO, OIpa3y IiCJs
eKCIIePTH3H iX LIHHOCTI.
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391. IlizroroBka m0 mnepenaBaHHs ciyx0i AiNOBOICTBA I[ep}KFeOKaﬂa(:pr
NanepoBUX MPHMIPHUKIB E€NEKTPOHHHX CIPAB  CTPYKTYPHHUMH niapo3aiiamMu
Hlepikreokanactpy 3/iiiCHIOETBCS 3rifHo i3 Hieto [HCTpyKIi€o.

392. JIng ImiaroToBKH €JICKTPOHHOI CIpaBH ISt nepenaBaHHs 10 CIyXKOu
ninoBozcTBa Jlepkreokamactpy B aBTOMATH30BaHOMY pexumi  oOpMITIOIOTE
€JIEKTPOHHY lH(l)OpMaLllI/IHy KapTKy apXiBHOi cmpaBu (oOKnaamHKa CIIpaBH),
IKa MICTHTB TaKi BiJJOMOCTI:

HaliMEHYBaHHsl CTPYKTYPHOT'O MiZAPO3IiNy;

1HJIEKC eJIeKTPOHHOT CIIPaBH;

HOMED TOMY €J1eKTPOHHO]I CIIpaBH;

3arojIOBOK €JIEKTPOHHOI CIIPaBH (TOMY, YaCTHHH);
KIJIBKICTh €JIeKTPOHHHX JTOKYMEHTIB;

nepiof; popMyBaHHs CIIpaBH;

30epiraHHs ClpaBu;

CJIEKTPOHHUH OTIMC JIOKYMEHTIB CIIpaBH (BHYTPIllIHii);

BIAMITKY NpO NpHAMaHHS-IIepejaBaHHs  eNeKTPOHHO] CIpaBH JI0 CIyKOH
ainosojicTBa Jlepikreokanactpy.

393. CrBopenHs OOKJIAJMHKH CIIPaBH 3aBEPIIYETHCS il BI3yBaHHSM 0C000I0,
BINOBIANIGHOIO 32 OpraHi3auiilo  JiJOBOACTBA Y CTPYKTYPHOMY  IIAPO3Iii,
Ta I AMHUCAHHSIM KepiBHUKOM CITy0HU JIinoBoacTBa Hepxreokanactpy.

394. ®opma oOKIIaJIMHKU CIIPABH Ta Bisyasisallis ii BioMocTell BU3HAYAIOTLCS
uiero [HCTpyKUi€elo 3 ypaxyBaHHAM apXiBHUX TTpaBHIL.

Odopmienns ecnpas, ckiaajeHnx y nanepoeiii t¢opmi

395. Odopmiennst crpaB NOCTIHHOTO i TPUBAJIOrO (monan 10 pokiB) 36epiranus
nepeadavae: MiaIMBaHHs Ta HyMEpaLiio CTOPIHOK CIIPABH, CKIIAICHHS y pasi notpebu
BHYTPIIIHEOIO OIIMCY /JIOKYMEHTIiB CIPaBH, HAsBHICTH 3aCBiX4yBalbHOIO HaImcy
CNPaBM MpPO KiNbKiCTh CTOPIHOK i MPO 0c061MBOCTI BizuyHOrO cTaHy Ta GOpMYBaHHS
CIpaBH, MIALIMBaHH a00 ONpaBIEHHS ClpaBH, 0(GOPMICHHS OOKIaTHHKH CIpPaBH.

396.  [lokymentd THMYacoBoro 30epiraHHs, cdopmoBaHi vy CIIpaBH,
HEe MiMBAIOTE, CTOPIHKA HE HYMEPYIOTb, YTOYHEHHS eNeMEeHTIB o(OpMICHHS
00K/IaIMHKU He [1POBO/IAT.

397. Tlicns 3aKkiHYEHHS [iJIOBOIHOTO POKY J10 HalMCIB HAa OOKJIaqMHKaX cIipaB
MOCTIHHOTO 1 TpUBANOro 30epiraHHs BHOCATH HEOOXiMHI YTOYHEHHS, IEPEeBipSIOTH
BIJNOBIZHICTE 3aroJOBKIB CIpaB Ha OOKIamHHIN 3MICTY MiJUIKTHX JIOKYMEHTIB,
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BHOCSITh Y pa3i norpedu 10 3arojoBKa CIpaBH JOJATKOBI BiZOMOCTI (IIPOCTABISAIOTH
HOMEepH HakasiB, IPOTOKOJIIB, 3a3HAYaI0Th BUH i (JOPMH 3BITHOCTI TOLIO).

398. Jlara na oOKJIagMHLI CIpPaBU TOBHHHA BiJNIOBIIaTH PpOKY IOYATKY
1 3aKIHYEHHS CIPaBH; y CIpaBl, 10 Ma€ TOKYMEHTH 3a OiJIbII paHHI POKH, HiXK piK
YTBOPEHHS CIPARBH, I1i]I JIATOO pOOIISATH HAIKC «€ TOKYMEHTH 3a POKI».

399. Ha oOkjiaauHKax cIpas, IO CKJIAalOThCs 3 KUTBKOX TOMIB, MPOCTABIISAIOTh
JaTH NEPILOTo 1 OCTAaHHBOI'O JJOKYMEHTIB KOXKHOTO TOMY (YacTHHH). Y pasi 3a3HadyeHHs
TOYHOI KalleHJapHOl [aTH IPOCTaBISAETbCA 4YHUCIO0, Micsns 1 pik. Yueno i pik
MI03HA4al0Th apaOCbKUMHU HH(PaMU, MICSIb MUIIYTh CIIOBOM.

400. Ha oOknaauHLi cripaBy IPOCTAaBJISIIOTh HOMED CIIPABH 32 3BEJIEHUM OITUCOM
1 32 MOro/KeHHsAM i3 ciayx0or0 JinoBoxacTBa JlepiKreokaiacTpy — HOMEP OIHUCY
ta (oHy.

401. Y pasi 3minud HaliMeHyBaHHS ycTaHOBH (il CTPYKTYypHOro IIiapo3miny)
NPOTAroM MepioAy, SIKHH OXOIUTIOIOTH JOKYMEHTH clipaBH, abo mia uac nepezaadi
CIIpaBU JI0 1HIIOI YCTAaHOBU (CTPYKTYPHOTO Migpo31iiy) Ha OOKJIaiMHIN CIpaBu
3a3HAYAE€TLCSI HOBE HAWMEHYBaHHS YCTaHOBH (CTPYKTYPHOTO  MiApO3miny),
a moriepeiHe OepeThCst B AYIKKH.

402. Hanucu Ha oOKaJiMHKax cnpas MOCTiHHOTO Ta TpuBasioro (noxan 10 pokis)
30epiraHHs poOJISATE YITKO YOPHHUM CBITJOCTIMKMM YOpHMIOM ab0 MacTolo.
HaxeroBaHHS THTYJIBHOTO apKylla Ha OOKIaJIMHKY CIPAaBU HE JOIMYCKAETHCS.

IlepenaBaHHS €JIEKTPOHHHX CNPaB A0 CJIY:KOH IiJI0BOACTBA
Hep:kreokaaactpy

403. [lepenaBaHHsi  €JEKTPOHHHUX  COpaB OO0  CIyx0OW  JijIoBOJICTBA
JlepxreokanacTpy Iosirae y HaJaHHI JOCTYyIy INpaliBHUKaM CIyXOM AiJ0BOACTBA
Ta oOMeKeHHI JOoCTyMy (JIMIIe NpaBOM Ieperisay) A0 eNeKTPOHHUX CIIPaB 1HIIUM
npauiBHukam Jlepixreoxanactpy.

404. IlepenaBanHss ~ eNEKTPOHHUX  cmpaB 1m0 ciIyxbu  JiloBojcTBa
Jepxreokanactpy 3AiHCHIOETBCA 3a rpadikoM, MOrOMKEHHM i3 KepiBHHKaMH
CTPYKTYPHHUX MiZJPO3/LUIIB 1 3aTBEpIAKEHUM KepiBHUKOM Jlepkreokamactpy abo ioro
3aCTyIIHMKOM, aje He paHillle ABOX POKIB i3 JaTH 3aBepIleHHS eleKTPOHHUX CIIPaB
y AUIOBOJICTBI.

HananHs nocTyny mnpariiBHUKaM CIy»OH JiJIOBOACTBA 3JIHCHIOETHCSA 3TiJHO
13 rpa(ikoM B aBTOMATH30BAHOMY PEKUMI CIIy’KO010 iHPOpPMAIiTHHX TEXHOJIOIIH.

405. EnexTponHi crnpaBH NOCTIHHOTO Ta TpuBayioro (rmouax 10 pokis) 36epiranns
nepenaroTh 10 ci1y:K0u ainosoicTsa JlepxkreokamacTpy 3a €JIEKTPOHHHMH ONHCAMM
B €JIEKTPOHHIH QopMmi.
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406. Ilin 4vac npuiiMaHHS eNEKTPOHHUX CIpaB CIIykO000 JiJIOBOACTBA
JlepikreokanacTpy NpoOBOAMTECS MEPEBIPKA €1EeKTPOHHHUX AOKYMEHTIB KOKHOT CIIpaBH
Ha HasBHICTb KBali()iKOBAHMX ENEKTPOHHMX IIANKCIB ab0 yIOCKOHAIEHHX
GNeKTPOHHUX ~MIANWCIB, mo Oasyerbcs Ha KBamidikoBaHoMy cepTHdikaTi
eIEKTPOHHOrO MIANKCY, KBaTi(hiKOBAaHUX €IEeKTPOHHHX MO3HAYOK Yacy Ta ITiCHICTH
nanux. IlepeBipka 3.1HCHIOETECS B aBTOMaTH30BAaHOMY DPEXHMi 3a BHYTPIIIHIM
OIHCOM eJIeKTPOHHOT crpaBH. ITicns BHeCeHHs MpauiBHUKOM CIyk0H JiT0BOICTBA
JI0  peecTpalifiHO-MOHITOPHHIOBOI ~ KapTKH  €JeKTPOHHOI  CIpaBH  BiAMITKH
NpO TMPHHHATTS CICKTPOHHOI CIPaBH [JO apXiBy CHUCTEMOKO EIIeKTPOHHOTO
noKyMeHToo0Iry [lepikreokasacTpy aBTOMaTHYHO OOMEKYEThCS iHIIHM MpalliBHUKaM
IpaBo JOCTYILY [0 LHUX €JIEGKTPOHHUX CIIPaB.

Sximo  mix  uyac npuiMaHHA-TIepeaBaHHA EIEKTPOHHMX CIpaB  Ciyk6a
AUIOBOZICTBA BHUsBMJIA HEJOJIKH, NPAUiBHHK CTPYKTYPHOIO MiJpO3MiNy MOBHHEH
BXKHTH 3aXOM1B JUIsl TX YCYHEHHS.

Ilepenaua cnpag, cKIaJeHHX y naneposiii popmi, 10 cayx6u ainoBoacTBa
JepkreokaaacTpy

407. Cipau 1ocTikiHOrO0, TpUBanoro (moxnas 10 pokis) 30epiranHs Ta 3 KaIpOBUX
NUTaHb Yepe3 JiBa POKM IICJIs 3aBePIIEHHS iX BENEHHs MepelaloTh [0 CIyKOu
ninoBoAcTBa Jlepikreokamactpy B YIOPSOKOBAHOMY CTaHi I [OJAJBIIOrO
30epiraHHs Ta KOPUCTYBaHHI.

408. [lepenasanns cnpaB 10 cIoyx0u nainoBoxctBa  Jlepikreokamactpy
3iHcHIOETBCS 3a rpadikoM, 3aTBEpIKEHUM KepiBHUKOM JlepiKreokanacTpy.

409. 3a n1CHLMOBHUM 3BEPHEHHAM CTPYKTYPHOTO MiIPO3aiIy clyk0a J1ijoBoacTBa
Hepxreokanactpy opopmiise BUgady CripaB, CKJIaJICHUX Y ManepoBiii Gopmi, Ha cTpoOK
JIO TPHOX MICSILIB.

410. IlpuiiManHA-TIepelaBaHHs KOXHOI CIpaBU 3IIHCHIOE TMpalliBHUK CIIyKOH
ninoBojacTea JlepikreokagacTpy B HPHCYTHOCTI TMpailliBHHMKA, sKWi Iepejae
YNOpsiIKOBaHi Ta 0(hOpMIIeH] CIpaBH.

411. Crpasu noctiiiHoro Ta Tpusajoro (noxan 10 pokis) 30epiraHHs nepeiaroTh
10 city:K0u J1inoBoJicTBa JlepKreokaaactpy 3a OMHUCaMH.

Y KIHLUI KOXHOI'O MpPUMIpHMKA OIMUCY TPaliBHUK CIOYXKOH JiJ0BOACTBA
PO3NKCYEThCS Y NPUHHATTI cOpaB 1 mpoctaBise nary. OIUMH MPHMIPHHK OITUCY
TIOBEPTAETHCS  CTPYKTYPHOMY HiJpO3MAiMy, BCi IHIN 3aluiuaroTees y  ciyx6i
ninoBozacTa JlepikreokamacTpy.

Cnpasu, 0 nepeaaroThes 10 CILy:KOU AinoBojcTBa JlepKreokaaacTpy, MOBHHHI
OyTH 3B’sA3aH]1 HATCKHUM THHOM.
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Hepxreokaiactp 30008’ 13aHuil 3a0e3neynTH 30epiraHus apXiBHUX JIOKYMEHTIB
Ta MepelaHHs JIOKYMEHTIB, 0 HajexaTh 10 HanioHaneHoro apxisaoro ¢hoHay, micis
3aKiHYEHHs BCTAHOBJIEHUX TPAHMYHMX CTPOKIB iX 30epiranHs B apxiBHOMY MiApo3/iii
Hepxreokanactpy /i noctiiHoro 36epiranss no IIIIABO Ykpaiuu.

3acTyIIHUK HavyaJbHUKA YIPaBIiHHS —

HavyaJbHUK BLIITY OpraHizamiiHo-

MJIaHOBO1 pOOOTH Ta KOperyBaHHSA

NOKYMEHTIB YTpaBiIiHHs KOMyHIKaIlii,

iH(opmariiiiHo-opranizamiiiHoi po6oTH

Ta KOHTPOJIIO Oxcana KJIMMEHKO

CXBAJIEHO

[Tporokon Ne 2 3acijaHHs
EK JlepxkreoxkanacTpy

26 yepsHs 2025 p.



Honartoxk 1

no IHerpykuii 3 ginoBoacTea

y HepxaBHiii ciyx6i Ykpaiuu
3 IUTaHb reoyiesii, kaprorpadii
Ta KagacTpy (ImyHkr 12)

3AT AJIBHI ITIPABUJIA
oopmaeHHs JOKYMEHTIB

1. Jlnst opopmiieHHS TEKCTIiB CIyXGOBUX JOKYMEHTIB BUKOPHUCTOBYETBCS
rapaiTypa Times New Roman i mpudt posmipom 12-14 npykapchkux myHKTIB a60
8—12 npyKapchbKUX MyHKTIB JUISt APYKyBaHHs pekBisuTy «IIpi3BHIine BUKOHABIA i
HOMep HOro Tese(hoHy», BAHOCOK, NOSICHIOBAJIBHUX HAIIKCIB 10 OKPEMHX eJIEMEHTIB
TEKCTY JIOKyMeHTa a0o HOro pekBi3UTIB TOIIO.

2. Ilpu oopMIIeHH] JOKYMEHTIB 3aCTOCOBYIOTE:

HaNIBXUPHUH IPUQT BEIMKHMHU JiTepaMu — jis pekBisuty «Haspa Bumy
NOKYMEHTa»;

HaIBXUPHUI NPSIMUA 1IPUT — JUIs 3ar0JI0BKa JOKYMEHTA.

3. IIpu opopMIIEHH] TEKCTIB MIKPSAKOBUH iHTEpBaJ TOBHHEH CTAHOBUTH:

1 — mns cknazoBHX TEKCTy NOKyMEHTa, peKBi3UTY «[lomaTok» Ta mocuiaHHs
Ha JOKYMEHT, [0 CTaB IIi/ICTABOI0 I MiArOTOBKHA (BHIAHHS) T[OTOYHOTO
JNIOKYMEHTA;

1,5 — st cKJIaJOBUX YacTHUH PEKBI3UTIB «Andpecat», «[ pud 3arBep/uKeHHS
nokymeHTa» Ta «I pu¢ norojaxeHHs (CXBaJleHHS) JOKYMEHTa»;

1,5-3 — a1 BiTOKpeMJIeHHS] PEKBI3UTIB OJIUH BiJl OJTHOTO.

4. BnacHe iM’st Ta mpi3Buie B pekBi3uTI «[lixmucy» po3MillyloTh Ha piBHI
OCTaHHBOI'O psiiKa HaliMEHyBaHHS II0CaJH.

5. MakcuMasibHa JJOBKHHA psiJiKa 0araTopsIKOBHX PEKBI3HUTIB (KPiM PEKBI3UTY
«TekcT nokymeHTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

6. SIKI110 3aroJIOBOK JI0 TEKCTY JOKyMeHTa nepeBuurye 150 qpykoBaHUX 3HAKIB
(I’ sTh PSIIKIB), HOro /I03BOJICHO NMPOJOBXKYBAaTH N0 Mexi Mpasoro nois. Kpanky
B KIHLII 3ar0JIOBKA HE CTaBJIATh.

7. Ilig yac opopmIiieHHs JOKYMEHTIB BIICTYII B1J MEXI JIIBOTO MOJIs TOKyMEHTa
TIOBHHEH CTAHOBUTH y MIJIIMETpax:

10 — 1t ab3alliB y TEKCTI;

90 — st peKBI3UTY «ALpecar»;

100 — gnst  pekBisutiB  «['pud 3aTBepikeHHs JOKymeHTa» Ta «['pud
0OMeKeHHSI JIOCTYITY 10 JOKYMEHTa»;

125 — s posmmdpyBaHHs MiANKCY B peKBi3uTI «lliamucy;

0 miniMeTpiB:



JUTST CJIIB: «CIIYXAJIN», «BUCTYITUJI», «BHUPIIINIIN»,
«YXBAJINIIN», «HAKA3VYIO», «30BOB’SI3VIOy;

I peKBI3WTIB: «JlaTa JOKYMeHTa», «3arojloBok A0 TEKCTY IOKYyMEHTay,
«Texer poxymenta (Ges a63auiB)», «Bimmirka NpO HAsABHICTBL OJATKiB», «Bisa
AOKyMEHTa, «I'pu¢ noromxenHs (cxpaneHHs) AOKyMeHTa», «BinMitka mnpo
3aCBIAYEHHS Komii JoKkymeHTa», «Bimomocri IpO TpaliBHUKA, SKHH CTBOPHB
JAOKYMEHT», «BiamiTka mpo BHKOHaHHS JAOKyMeHTa»; cliB «JlomaTok», SKIo €
NOCKIANAA Ha 01aTKH, Ta «IlincTaBay, MUl MOCHIAHHA Ha JOKYMEHT, IO CTAB
MACTABOIO ZIA HOTO TArOTOBKH; HAaHMEHYBaHHs MoCaju B peksisuti «Ilinnucy:
BIIMITKH TIPO 3aCBiIYEHHs KOMil TOKyMeHTa — ciB «3riqHo 3 opurinagom» (6e3
JIaroK).

8. Ilix 1ac opopmileHHsS NOKYMEHTIB (HomaTKiB 10 HUX) Ha JBOX i Oinbuie
CTOpIHKaX Jpyra Ta HaCTYIIHi CTOPIHKM MOBHMHHI 6y TH IIPOHYMEpOBaHi.

Homepu cTopinok craBnsTs nocepeiHi BepXHbOIO MO apKyIia apabCeKuMu
nudpamu 0e3 3a3HAYEHHS CJIOBAa «CTOPIHKA» Ta PO3AUIOBHX 3HAKIB. [lepury
CTOPIHKY HE HyMepyIOTh Hi B JOKYMEHTi, Hi B KOKHOMY 3 JOJATKiB. JoxymeHT
1 KOXKEH 13 JI0JIaTKiB MalOTh OKpEMY HyMepallio.

9. Texkcru NIOKyMEHTIB JpyKylOTh Ha OJHOMYy 6oui apkyma. JloKymeHTH
TUMYaCOBOTO CTPOKY (/10 IECATH POKiB) 30epiranus o6csiroM 611 sik 20 cTOpiHOK
JI03BOJICHO APYKyBaTH Ha JHMIBOBOMY 1 3BOPOTHOMY OOl apKyiua, Npu IbOMY
peksizut «llianucey nosuxen OyTH PO3MIlLEHHUI HA TMLBOBOMY, a He Ha 3BOPOTHOMY
0oIl OCTAaHHBOI'O apKyIlia JOKYMEHTA.

10. QR-xox posmipom 21 MM Ha 21 MM pO3MILIYIOTE Y HHXKHBOMY JIIBOMY KyTi
NepIIOT CTOPIHKH JJTOKYMEHTA.

Jns npoekTiB aKkTiB Ta 000B’A3KOBHX JOAATKIB IO HHX, IO PO3POOISAIOTHCS
OpraHamu BMKOHABYOl BJIaJ¥, IIOCTaHOB i po3nopsmkeHs KabGinery MinicTpis
Ykpainu, nmopsj i3 QR-K0A0M po3MillyIOThCs HOTO peKBi3HTH, HAIPUKIIA/:

Minuugpu Ne 003845.0011-IT Bix 20.07.2022
[linnucas: [Terpenko Iletpo IleTpoBuu
Ceprudikat: 341C050E72C685404000000 A6D05009B940D00

Hitichuit: 3 12.12.2022 12:38:06 no 12.12.2023 12:38:06




Honatok 2

1o [HeTpykuii 3 ninoBoacTsa

y Hepxasniii ciysx6i Yipainu
3 IUTaHb Te0/Ie3il, KapTorpadii
Ta Kamactpy (nmyHkr 24)

NEPXKABHA CJIYKBA YKPATHU 3 MUTAHb TEOJE3Il, KAPTOTPA®Ii TA KAJACTPY

Hep:reokamacrp

By, Cesitociaa Xopodporo, 3, m. Knis, 03151, Ten. (044) 299 35 31
E-mail: land@land.gov.ua, caiit:https:/land.gov.ua/, koa 3riguo 3 €JPIIOY 39411771

Ne Ha Ne Bl

JEPKABHA CJIYKBA YKPATHU 3 MATAHB I'EOAE3IL, KAPTOIPA®II TA KAJACTPY
ﬂenapTameHT BE€ACHHSHA AEPKABHOIO 3¢eMeJILHOI'O KaaacTpy

Bya Cesurociaasa Xopooporo, 3, m. KuiB, 03151, reu. (044) 299 35 33
E-mail: kadastr@land.gov.ua

Ne Ha Neo BiX




Honartok 3

1o IHerpykuii 3 AinoBoACTBa

y JepxaBHiii ciayx6i Ykpainu
3 MUTaHb reojesii, kaprorpadii
Ta KajgacTpy (MyHKT 24)

NEPYKABHA CJ1YKBA YKPATHU THE STATE SERVICE OF UKRAINE FOR
3 IMATAHbL F'EOE31, KAPTOTPA®II GEODESY, CARTOGRAPHY AND CADASTRE
TA KAJACTPY
Byn. Cearocnasa XopoGporo, 3, m. Kuis, 03151, Ykpaiua, Sviatoslava Khorobroho Str., 3, Kyiv, 03151, Ukraine,
Ten, +380 44 299 35 32, daxc +380 44 249 96 70 phone +380 44 299 35 32, fax +380 44 249 96 70
E-mail: land@land.gov.ua, E-mail: land@land.gov.ua,
caiit: https://land.gov.ua/, WEB: https://land.gov.ua/,
Koz 3rigno 3 €JIPTIOY 39411771 Kon 3rigHo 3 €JIPTIOY 39411771

No




Jonarox 4

no lHetpykuii 3 ginoBoacTBa

y HepxaBHiii cinyx61 Ykpainu
3 MUTaHb reofesii, kaprorpadii
Ta Kajactpy (MyHKT 24)

i

JIEPIKABHA CJIV/KBA YKPATHM 3 IMTAHB IEOJIE31T, KAPTOI'PA®II TA KAJIACTPY
JEPKTEOKAJIACTP

HAKA3
2025 Kuis No

i

JEPKABHA CJIYIKBA YKPATHU 3 MATAHBb F'EOJE3IT, KAPTOTPA®II TA KAJIACTPY
JIEP)KTEOKAJTACTP

(BHA AOKyMeHTA)

" 2025 Kuis Ne




Jlopatok 5

no THcTpyKIii 3 1110BOACTBA

y JeprxasHiit cyx01 Ykpainu
3 MATaHb reojesii, kapTorpadii
Ta KajacTpy (MmyHKT 51)

MPUMIPHUN NEPEJIK
JOKYMEHTIB, 1110 103BOJISIETHCS 3aTBEePIKYBATH NIPOCTABJAAHHAM rpuda
3aTBEP/ZKEHHSI 10CA/I0BOT 0CO0H 32 YMOBH iX NIArOTOBKH B naneposiii gpopmi

1. Akt (rotoBHOCTI 00’€KTa O eKCIUTyaTallil; CIIMCAHHS; 1HBEHTapH3allil;
eKCIIepPTU3H; BUITYUEHHS CIpaB Juls 3HULIEHHs; lepeiadi cIIpaB; JiKBiaalii ycTaHOB
TOIIIO).

2.3aBaaHHs (Ha TPOEKTYBaHHSA OO0 €KTIB, TEXHIYHMX CIOpYJ, KarliTalbHe

OyIiBHHLITBO; Ha MMPOBEJICHHS HAyKOBO-IOCHITHHX, MPOEKTHO-KOHCTPYKTOPCHKUX
i TexHOJIOrYHKUX POOIT; TEXHIYHI TOIIO).

3. Komrropucu Butpat (Ha yTpuMaHHs anapary Jlepxkreokagactpy, OyaUHKIB,
IPUMIIIEHb, CIIOPY/l; Ha MIATOTOBKY Ta OCBOEHHS BMPOOHMLTBA HOBHX BUPOOIB;
Ha KariTajabHe OyAIBHUITBO TOLLO).

4. Tlepenikn (nocaj MpaliBHUKIB 3 HEHOPMOBAHUM poOOYHM JHEM; TUIIOBHX,
BimoMuuX (rany3eBux) JIOKYMEHTIB i3 CTpOKaMH 30epiraHHs TOIIO).

5. Po3uinky Ha BUKOHAHHSI pOOIT.

6. CratyTH (M0J0KEHHS) YCTaHOB.

7. Ctpykrypu [epkreokanactpy Ta HOro TepUTOpialbHUX OPTaHiB.




JlomaTok 6

no IHcTpykKuii 3 AinoBoACTBa

y JlepxaBHii cayx01 Ykpainu
3 IUTaHb reosesii, kaprorpadii
Ta KagacTpy (nmyHkKT 95)

NPUMIPHUN NEPEJIK
AOKYMEHTIB, MiAMHCH HA SIKHX CKPINIIOIOTHCA repo0OBOI0 MEYaTKOI0
y pasi ix crBopeHHsI B naneposiii popmi abo 3acBifuy0ThHCs KBadiiKoBaHOIO
eJIeKTPOHHOI0 nevaTkolo JlepxkreokagacTpy y pasi ix cTBopeHHsI
B eJIeKTpoHHIiii ¢opmi

1. AKTH (BHKOHAHHSI pOOIT, CIMCaHHS, €KCIIepPTHU3H, (DIHAHCOBUX IMEPEBipPOK;
BUJTYHEHHS CIIPaB JUIsl 3HULIEHHS; Nepeiadi Crpas TOIIO ).

2.BucHOBKM 1 BIAIYKM YCTaHOB Ha Juceprtauii Ta aBTopedepary,
1110 HaJICHJIaloThest /10 Bulol arecraniitHoi komicii YkpaiH.

3. JloBiaKH (JTIMITHI; TPO BUIUIATY CTPAXOBUX CYM; BAKOPUCTAHHS OFOIKETHHX
aCUrHyBaHb Ha 3apIlIaTy; PO HapaXOBaHy 3apIuiaTy TOLIO).

4. JloroBopu  (IIpo  MareplanbHy BIANOBiJAJIBHICTh, HAyKOBO-TEXHIYHE
CTIiBPOOITHHLITBO, MiJPSAH, OPEHY IPUMILIEHB; TPO BUKOHAHHS pOOIT TOLIO).

5. JlokyMeHTH ([0BiZKH, TIOCBIIYEHHS TOLIO), WIO 3acBiqYylOTh IpaBa
rpoMajisii Ta IopHJIMUYHUX 0ciO.

6. JlopydyeHHs Ha OJiep)KaHHS TOBapHO-MaTepiallbHUX LIHHOCTEH, OI0KETHI,
OaHKIBCBKI, IEHCIiTHI, IIaTIHI.

7.3aBnanns (Ha NpPOEKTYBaHHA O0’€KTiB, TEXHIYHHX CIOPYH, KalliTalbHe
OyIIBHUIITBO; TEXHIYHI TOIIO).

8. 3asiBM (Ha aKpeUTHB; PO BiZIMOBY BiJl aKLIENTY TOLIO).

9. 3asBKH (Ha 00J1a/IHAHHS, BUHAXO/IH TOLL).

10. 3pasku BiAOMTKIB I€YaTOK i MiANMMCIB NPALiBHHKIB, SKi MalOTh NPaBo
31iiicHIOBaTH (PiHAHCOBO-TOCIIONAPCHKI Omepalii.

11. Komropuc BuTpar (Ha yTpMMaHHS amapaTy yIpaBIiHHS, HA IiJrOTOBKY
Ta OCBOEHHsS BHPOOHMIITBA HOBMX BHMpPOOiB; Ha KalbKYJSLIO 3a JI0rOBOPOM;
Ha KarlitajibHe Oy1iBHUIITBO TOIIO).

12. JIuctr rapanTiiini (Ha BUKOHaHHS poOiT, HaJaHHSs! MOCJIYT TOLIO).

13. IToganus 1 KjaonotaHHs (PO HArOpOKEHHS OpAEHAMH Ta MeJaSIMMU;
PO IIPEMIIOBAHHS ).

14. ITporokonu (I1OroyKeHHs MIaHiB ITOCTABOK).

15. Peectpu (4ekiB, OIOPKETHUX JOPYYEHB).

16. Crietdikanii (BupobiB, mpoayKIii Tomio).

17. CriinieHi JOKyMEHTH, NIATOTOBIEH] BiJl iMeHi JBOX i Gilblue ycTaHOB.

18. CtaTyTH ycTaHoB.

19. TUTy/BHI CIUCKH.

20. TpynoBI KHHUKKH.

21. ApKy1ui noro/i’keHHs MPOeKTiB HOPMaTHBHO-IIPABOBHX aKTiB.



Homatox 7

1o [HeTpykuii 3 AiT0BOACTBA

y JlepkaBHiil ciayx01 YKpainu
3 MUTaHb reojesii, kaprorpadii
Ta Kagactpy (myHKT 173)

KYPHAJI
peecTpauii BiaipsiaKeHb

3/m

[1pi3Buie
Ta BJIACHE iM’sI
oco0Ou, 1o
BIJIPSIIKAETHCS

[Tocana

Micne
B1JIPSI/IKEHHS

[IpizBuine
] Ta BJIACHE
JlaTa 1 HOMep JlaTta Jlata o
) iM’st 0cOOH,
HaKazy BIIOYTTS1 | npHOYTTH i

3aMilnye




Jlomatox 8

no IncTpykuii 3 AlnoBoACTBA

y JlepxaBHiil ciyx01 Ykpainu
3 MATaHb reofesii, kaprorpagii
Ta KamacTpy (myHkT 192)

MJICYMKOBI JAHI

00.1iKy 00cAry 10KyMeHT000iry

3a mepiog 3 _ . . no__. .

KinpKicTh JOKYMEHTIB

3 HUX
JlokymeHTH
Ycboro - narepoBii Gopmi
B €JIEKTPOHHIH Y P bop
dopmi . .
JIOKYMEHTIB CTOPIHOK
BxingHi
BuximHi
BuyTpimiHi
Yceoro

KepiBHuk cinyx0u ainoBoacTaa

JlaTa remepamii: .

Bnacue im’s TTPI3BUILIE




Jlonatoxk 9

no [HCTpyKuii 3 A1JIOBOACTBA

y JlepxaBHiii ciyx01 YKpaiHu
3 MATaHb reojiesii, kaprorpagii
ta kagactpy (myHkt 200)

NMPUMIPHUU ITEPEJIIK
NOKYMEHTIB, 1[0 He MIAralTh peccTpauii ciy:x0010 1LJI0BOACTBA
Ne . » .
Bun noxymenra CrieuianbHui 00miK™
3/m
1.  3Bemenns Ta indopMaris, HajiciaHi 10 Bioma He M1JIATralTh
peecrtpaltii 41 00Ky
2. PeknamHi MOBIJIOMJIEHHs], IUIAKaTH, IPOTrPaMU B Oyb-IKHI 1HIINH
Hapajl, KoH(epeHI# Tomo crocio
3. Tlpeiickypanutu (Kormii)
4. Hopwmu BuTpar marepiaiis
5.  BiTanpHi TMCTH Ta 3aNpPOILIEHHS
6.  MicsuHi, KBapTaabHi, MiBPiYHI 3BITH
7. T'padiku, Hapsau, 3asBKH, PO3HAPSIIKH
8.  ®OpMH CTATUCTHUYHOI 3BITHOCTI
9. JlpykoBaHi BUJaHHS (KHWUTH, XKypHaIH, OroeTeHi)  Oi0iioreka
(00J1iKOBYIOTBCSI
auie y pasi it
HasIBHOCTI )
10. Haykogi 3BiTH 32 TeMaMHu

11.

Hapuaubai rniianu, nporpam (Korii)

city»0a HayKOBO-
TexHIYHO1 iHdopmanii
(00J1IKOBYIOTBCS
Juuie y pasi i1
HasIBHOCTI )

KaJpoBa ciayxoa

* 'V pasi Bigcyrnocti B JlepiKreokanactpi BiAMOBIAHOTO Creniaai3oBaHOrO Iiapo3iny
crieniaJbHui 00MiK 3/1IHCHIOEThCA CIIy 0010 AinoBoACTBA ab0 3a pIllIEHHAM KepiBHUKa
JlepxreokasacTpy He 37iHCHIOEThCS.




Jonatok 10

no [HeTpykuii 3 AiloBoACTBA

y JepxaBHiii cinyx0i Ykpainu
3 IUTaHb reojesii, kaprorpadii
Ta KagacTpy (myHKT 222)

MPUMIPHUM CKJIAJL
3aMMCy NPO peecTPalilo BXiIHUX JOKYMEHTIB

. Peectpauiiinuii iniexc JoKyMeHTa.

. JlaTa Ta yac HaJAXOMKEHHs TOKyMeHTa 10 Jlepxreokaaactpy.
. 'pyna kopecrnoHieHTiB.

. Bun nokymenra.

. Ilocunanus Ha BiKe 3apeeCTPOBaHHM JOKYMEHT.

. Jlara peectpauii Ta peecTpauiiftHu iHIEKC KOPECIIOHEHTA.

. KinbKicTh cTOpIHOK JHCTA Ta KITBKICTh CTOPIHOK JOJATKIB.

o 3 O W B W N

. CTpoK BUKOHAHHS.

9. Koz 10KymMeHTIB 3riIHO 3 TEMaTHYHUM KIIacU(pikaTopoMm.
10. Kopecrionnenr.

11. ITignucyBay nOKyMeHTa.

12. KopoTKHii 3MicT.

13. EnextpoHHa pe3oonis.

14. Bixnosinansauii ninposnin Jlepkreokaaactpy, sKuif B yCTaHOBIEHOMY
[OPsA/IKY BUBHAYEHUH BIIIOBIJAJIbHUM 33 BUKOHAHHS.

15. BinnosijanbHuil BUKOHABELb — NPALiBHUK BiqMOBIJaIBHOIO Miapo3Iity

Jlepkreoxkanactpy, sskuii B yCTAHOBIGHOMY MOPSIKY BU3HAUEHHH BiAMOBIIATLHMN
32 BUKOHAHHs JIOKYMEHTAa.

16. BigmiTka Npo BUKOHAHHS IOKYMEHTA.
17. Crpasa Ne,




Honarox 11

no Iacrpyxkuii 3 ailoBoaCTBA

y HepxaBHiii ciny:x6i Ykpaiau
3 MATaHb reojiesii, kaprorpadii
Ta Kajgactpy (IyHKT 222)

MMPUMIPHUM CKJIAJL
3alMCy PO pPeecTPalilo BUXITHHX J0KYMEHTIB, CTBOPEHHX
JepxreoxkaaacTpom

. Peectpauiiinuii ingekc 1o0KyMeHTa.
. Jlata peecrpauii 1oKyMeHTa.
. Jlo mokymenTa.

. Bun nocrasku.

1
2
3
4
5. KiJIbKiCTh CTOPIHOK JIUCTA Ta KiJIBKICTh CTOPIHOK JIO/IATKiB.
6. Koporkuii 3micT.

7. BianosiganbHuil miapo3ain ycTaHoBH, KU MiAroTyBaB JIOKYMEHT.
8

- Binnosinanenuii BUKOHABEIh — MPALiBHUK BiANOBINAIBHOIO IiAPO3AiTY,
SKUU MrOTYBaB JOKYMEHT.

9. Ilignucysay TO0KyMeHTA.

10. Anpecar.

1. Jlara 1 yac HaAXOIKEHHS JOKYMEHTA ajipecary.

12. Jlata peectpauii Ta peecTpamiiiauii ingexc azpecara.
13. CrpaBa Ne,




Jlonmatok 12

no [HeTpyKIii 3 Aij0BOACTBA

y HdepxaBHiii ciyx01 Ykpainu

3 NUTaHb reojesii, kaprorpadii
ta KagacTpy (nyHkrt 287)

CTPOKH
BHKOHAHHSI OCHOBHHX IOKYMEHTIB

1. Axtu Ta nopyuenns [Ipesunenta YKpainu — 3riiHO 3 BUMoram# [TonokeHHs
PO KOHTPOJIb 33 BUKOHAHHSIM YKa3iB, pO3MOpsKeHb i mopydeHb IlpesujeHrta
Vkpainu, 3aTBep/uKkeHoro YkasoM Ilpesunenta Ykpainu Bin 19 mororo 2002 p.
Ne 155.

2. 3anuT ado 3BepHEHHS:

HAapOJHOro Jenyrata YKpalHM — 3TiJHO 3 BUMOraMH 3aKoHy YKpaiHu
«IIpo craryc napoanoro genyrara YkpaiHn»;

nenyrata Bepxonoi Pamu AsroHoMmMHOi PecnyOniku Kpum — 3rigHo
3 BuMoramu 3akony Ykpainu «IIpo craryc nemyrara Bepxosuoi Pagu ABToHOMHOT
Pecnyonixu Kpum».

3. SIkuro 3aIUT (3BepHeHHS) HapOJHOIO Jenyrara Ykpaiuu
3 00’€KTMBHMX NpUYMH HE MOXe OyTH PpO3IVISHYTO B YCTAHOBJEHHMI CTPOK,
HAJICUJIAETHCS TMCHMOBE TOBITOMIIEHHS Cy0’€KTaM BHECEHHS 3amuTy (3BEPHEHHS)
i3 3a3HaYEHHAM [IPHYHH [IPOJXOBKEHHS CTPOKY PO3IJIS Y.

CTpoK posmsify  JeNmyTaTChbKOTO 3BEPHEHHS 3 ypaxXyBaHHSIM  CTPOKY
IPOJIOBYKEHHS HE MOYKe nepeBHILyBaTH 30 THIB 3 MOMEHTY HOTO HaXO/KEHHS.

4. Piwennst Kabinety MinicTpiB VKpailHM IIOZO J0ONpaIfoOBaHHS MPOEKTIB
HOPMATHBHO-NIPABOBUX aKTIB — MPOTAroM 10 AHIB 3 AHSA NPUHHATTS BiANOBiHOTO
pillleHHs, SIKIO LMM PIIIEHHSIM He BCTAHOBJIEHO iHIIUH CTPOK.

5. Iocranosu Ta sucHoBKM Konerii PaxyHkoBoi manatu — nporsrom 15 nHis
i3 JIHst TX peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJIEHO iHIIHil CTPOK.

6. llorojukertst MpOEKTiB aKTiB 3aiHTEPECOBAHMMH OpPraHaMH — y CTpOK,
YCTaHOBIICHHH X IOJIOBHUMH PO3POOGHHMKAaMHU BiNOBIZHO 10 BUMOT PernameHTy
Kabinety MiHictpiB Ykpainu.




JlomaTok 13

1o IHcTpykii 3 nismoBoAcTBA

y HepxaBHili cinyx6i Ykpainu
3 MUTaHb reoje3ii, kaprorpadii
Ta Kagactpy (nmyHkt 300)

IH®OPMAIILISA
Npo CTAaH BUKOHAHHSA 3aBJaHb Ha __. .20
Cran BUKOHAHHS 3aB/JIaHb (JI0KyMEHTIB)

HaiimenyBaHHs
Ne Ta iHJIEKC 3 HUX
. CTPYKTYPHOI'O
3/ PYKTYpE yeoro

mApo3auTYy CTPOK CTPOK
BUKOHAHO
TOIOBKEHO TOPYIIEHO

HalimenyBanus mocaau

KepIBHHUKA CIIYKOH KOHTPOJIIIO Brnache iv’s [TPI3BUILIE
.20




Honatok 14

1o [HeTpyKuii 3 11JI0BO/ICTBA

y JepxkaBHiii ciyx01 Ykpainu
3 IUTaHb reojiesii, kaprorpadii
Ta KaJacTpy

(myuxTu 320, 323, 330)

HomeHnkiiaTtypa cnpaB cTPyKTypHOIro
nigposaiay Jdep:kreokagactp

Yupasiinis KoMyHikauii, inbpopmauiiino-opranizaniinoi

ITigpo3ain:
pobOTH Ta KOHTPOJTIO

Poznin: Biin B3aemonit i3 3MI ta poGoTu 3 rpoMaichKicTIO
Pik: 20
IIporokon EK: Ne BT 20

3aronoBoK Kinekicts cripaB Crtpox PoGoui

[nneke cupaBu : :
CIIpaBH (TOMIB) 30epiraHHs MIO3HAYKH
ITizcymMKoBuHit 3arc
Pazom Ilepexinni EIIK

Yceporo cripas

3 HUX
KiIBKICTB CIpaB MOCTiiHOTo 30epiranHs
KUILKICTB CIIPaB TPUBaJIOro 36epiranus

KiIBKICTh CIPAB THMYACOBOro 30epiranus

KBanigikoBati ejiekTponni mijnucu abo yI10cKOHaNEH] eJeKTPOHHI MiAIKCH, 110
0asyloTbes Ha KBaslipikoBaHOMY cepTH(IKATI eIeKTPOHHOTO mimucy *

(keanighikosarna
(nocada) eNeKmpoHHA (cmamyc)
no3HaYKa uacy)
["omoBnuii cneniasnict .20 1ATBEPJPKEHO
KepiBHuK ciyx0OH J1i10BOICTBa i w20 I ITBEP,DKEHO
HauayeHuk Bijuiiny B3aemoii i3 3MI Ta
pobOTH 3 rPOMAICHLKICTIO L2000 HiATBEP/UKEHO

* Bumaraiotbes KsastidikoBaHi eleKTpoHHi mianucy a6o yIocKoHaeHi CJIEKTPOHHI MiIITHCH,
mo 0a3yloTbest Ha  KBamiikoBaHOMY —cepTu(iKaTi eleKTpOHHOro MiJIUCy  0codw,
BIIIOBIIAIBHOT 34 JIJIOBONCTBO Yy MiAPO3MiNi YKIaJaHHS, AKOI chopMoBaHO TAGIULIO
(CKIaJieH0  HOMEHKIATYpy), KepiBHHKAa IiApO3NiNy VKIagaHHs Ta npalliBHUKa,
BIANIOBIIATILHOTO 3a apXiB. ITinTBepyKeHHs Ta pekBizuTH MocanoBoi 0cobu — HinucyBaya
BI3Yali3yIOThCs CHCTEMOIO T1i/1 9ac epeBipKHU Bi/OBi THOro KBai(hiKoBaHOTo €JIEKTPOHHOTO
i JIUCy.




Honartok 15

1o [HcTpykuii 3 ginoBoacTBa

y JepxaBHiit cinyx6i Ykpainu
3 IMTaHb reofesii, kaprorpadii
Ta KaJacTpy

(mynxru 320, 325,330)

3Be/leHa HOMEHKJIATYpa cnpaB

YcraHoBa: HepxxaBHa ciyx0a Ykpainu 3 nutans reojesii, kaprorpadii

Ta KadacTpy

Pik: 20
[Tporokon EK: No BiJT 20
IIpotoxon ETTK:  No BiJI 20
Bosiis: YnpasiiHHsa KOMyHikallii, iHpopmauiiino-opranizaniitnot
poOOTH Ta KOHTpOIO *
3arojoBoK KinpkicTsb :
A Innexc ——— — Crpox PoGoui
CIIPaBH : 30epiraHHs | TO3HAYKH
(Tomy) (TOMIB)
[TizcyMKOBHH 3anuc
Pazom IlepexinHi EIK

Ycboro crpan

3 HUX

KUTBKIiCTB CIIpaB MocTiiiHoro 36epiranHs
KINBKICTB CIIPaB TPUBAJIOro 30epiranHs

KUIBKICTB CIIPaB TUMYacOBOTO 30epiraHHsl

KpaniikoBani enexTpoHHI mianucu abo ymocKoHaleHi €JIEKTPOHHI MiAMUCH, IO
GasyeTbest HA KBaliikoBaHOMY cepTH(IKATi eeKTPOHHOro mianucy **

(keanighikosarna
(Hatimenysans nocaou) eNeKmpOHHA (cmamyc)
nO3HAYKa yacy)
I'onosHui cneniaiicr i e 20 HiATBEPAKEHO
Oco0ba, BiamosijjaibHA 32 apXiB .20 HiATBEP/PKEHO
KepisHuk ciryx0u ninosoactea . MiATBEPIKEHO
KepiBuuk Jlepkreoxanactpy L .20 0 MiATBEPIKEHO

* IncTpymenT (ikcoBaHoro BimboOpy MaHMX 3BeIEHOL HOMEHKJIATYPH CIIPaB Julsl MOTOYHOIO
BimoOpaxkenns (Bapiantu Bindopy: yci minposainu, Ympasnminas KOMyHiKanii, iHdopmartiiino-
opraHizauiiinoi podortu ta KoHTpoIo, FOpHIuYHMI JenapTaMenT).

** BrumaraioTbest KBasti(pikoBaHi enekTponni mianucu abo yxockoHame i enexTporHi miamucH, mo
Gasyerbcs Ha  KpalipikoBaHOMy ceprudikaTi eNTeKTPOHHOrO MiANHCY BiANOBiAAILHOrO



2

(YmOBHOBaXEHOrO) NpauiBHUKa CITy:KOM JITOBOACTBA, sKUM chOpMOBaHO TaBmHIO (CKIazeHo
HOMEHKIIATYpy), ~ KepiBHHKA CIOyXOM niToBOACTBA Ta  KepiBHHKA JlepKreokamactpy.
[ligTBep/kenns Ta pekBi3HTH MOCaTOBOI 0COOH — MiAMKUCYBaya Bi3yami3ylOThCs CHCTEMORO T/ yac
NEepeBIPKH BIINOBIHOTO KBali()ikoBaHOTO €TeKTPOHHOTO MiMHUCy.




Honarox 16

1o Inctpyxkuii 3 ainosoxacrsa

y HepxasHiit cityx6i Ykpainu
3 IUTaHb reozesii, kaprorpadii
Ta Kagactpy (myHKT 327)

3BEJJEHA HOMEHKJIATYPA CIIPAB
JAep:kreoxanacTp y naneposiii ¢gopmi

CXBAJIEHO:
Ilporokon 3acinanns excrieprHoi komicii Bix 08.11.2024 Ne 2

[Ipotokon 3acinanus excriepTHO-nepeBipHOi Komicii IZIABO Ykpainu
Bijg 17.11.2024 No 3

Kinbkicts .
Innexc Crpoxk PoGouyi
3aroy10BOK cIipaBu crpaB .
CIIPaBU : 30epiraHHs | MO3HAYKH
(TomiB)

Ynpasninus komyHikauii, inpopmaniiino-opranizaniiinoi
poOOTH Ta KOHTPOITIO

14-01-01 Hakasu Jlepxreokamactpy 3 [TocTiiiHo cT. 16a
3 OCHOBHOI JisJIGHOCTI

JlenapTaMeHT yrpaBiiHHs TEPCOHAIOM

25-01-01 JIncTyBaHHS 3 LEHTPATLHUMH 2 5 pokiB ETIK
OpraHaMH BUKOHABYOI BJIa/I1 eT. 22
3 MUTaHb JIISJIBHOCTI
Jlepxreoxanactpy

ITincymkoBuii 3amuc

VY Tomy chﬁi
CripaBu 3a ctpokamu 30epiranus Pazom o 3 BIIMITKOIO
nepexijyi «ETTK>
Ycworo ;3;1;;1_3_:__ - 2704 '70 602 ”
nocTiifHoro 30epiranHs 1171 10 7
TpuBajoro (rmoxaj 10 pokis) 318 0 1

36epiranHs




THMYacoBOro 30epiraHHsi 1215 60 594
CKJIAZIEHO:

ApxiBapiyc Bnacue im’st [TPI3BUILE
06.11.2024

[ ICYMKOBHWI 3AITUC 3ABIPEHO:
KepiBuuk cimyx0u ainoBoactsa
06.11.2024

ITOI'O/KEHO:

Hauanbauk YrnpasninHsa KoMmyHikalii,
iH(opMmaniiHo-opranizaniitHol
po0OTH Ta KOHTPOJIIO

09.11.2024

3ATBEP/DKEHO:
["onosa Jlepxreokanactpy
22.11.2024

Biacue im’s TTPI3BUIIE

Bnacue im’s [TPI3BUILE

Bnacue im’st [TIPI3BUILE



Jonarok 17

Jo Iaerpykuii 3 minmosojacTea

y HepxaBHiii ciyx6i Ykpainu
3 IUTaHb reofesii, kaprorpadii
Ta KaJacTpy (IyHKT 367)

IIPUMIPHA ®OPMA
AT BHECEHH Sl IAHHX ONHCY CNPaB B eJICKTPOHHY TA0IHIIO CHCTEMH
€J1eKTPOHHOI0 I0KYMeHTO00iry

VYcranona: Hep:xreokamactp

[Tinpo3min: JlenapTamMeHT KanpoBoi MOTITHKH Ta IIepCoHany

Pixk: 20

IIporoxom EK:  Neo BiJ 20 *

IIporokon ETTK: No Bif 20 %

Inpexc 32;?;;sz Hara Jara KinekicTe Crpok PoGoui
CIIpaBu fraury) MOYATKy |3aKIHYEHHs | CTOPIHOK | 30epiraHHs | MO3HAYKH
Y neii onuc Bioueno  _ cnpaB3Ne  — o Ne

IIponyieHo crpasu Ne 1

Ilepenano 3a onucoMm _ cmpas

KpanidikoBaHi enexrponni migmuacu™***

(keanighixosana
(Hailvenysanns nocaou) eneKmpoHHa (cmamyc)
nosnauxa vacy)
I"onoBHuii cneriaict _ . .20 migTBepmKeHO
KepiBHUK miapos3/iiny yknagaHHs* _ . .20 miaTBepIKEHO
["onoBuuii crienianicT ciyx6u AiToBoxCTBA _ . .20 miaTBepKeHO
KepiBHuk ciyx6u ninosogcrea** _ . .20 nigTBEp/KEHO

* JInst OIMCy CIIpaB Hiapo3miny.

** Jlnst 3Bezienoro onucy cnpas Jlepkreokanactpy.

*#% Jlna 3Bemenoro omicy cmpas JIepKreoKaaacTpy BHMAraroThes KBaTi(iKoBaHi eJeKTPOHHI
nianucn abo ya0CKoHaIeH! eneKTPOHHI MiANUCH, 110 Gasyerhes Ha kBaipikoBaHoMy cepTHbikaTi
€JIEKTPOHHOTO MIAIMCY Bi/IIOBIIANBHOTO (YIIOBHOBAKEHOT0) MpAIiBHIKA Hepikreokamactpy, skum
chopmoBano TabmuiIO (CKIIaNeHO OMKUC), NpaLiBHAKA CIIyOH iJI0BOJCTBA Ta KEpIBHMKA CITykOH
JUT0BOJICTBA. J1JIs O1IHCY ClIpaB MiAPO3/iTy BUMAraioThes: KBasti(ikosani CNIEKTPOHHI i IITHCH 0CO0H
abo yzmockoHaseHi enekTpoHHi mimumem, mo GasyeThes Ha KBaniikoBaHOMY cepTudikarti
€NIEKTPOHHOIO I AIHCY, BI/UOBIAATEHOI 33 IIOBOACTEO Y M APO3/IiI YKIIAAAHHS, KOO chopmoBano
TabuHIo (CKITa/IeHO OMKC), IPaliBHAKA CTyKOH IiI0BOJCTRA Ta KePiBHHKA MIPO3 /LY yKIa{aHHSL.
[TizrBepuKeHHs Ta PEKBI3UTH TOCA0BOT 0co6H — TiamucyBaya BI3yaJTi3yIOThCs CHCTEMOIO T1ij1 yac



NEPeBIPKH  BI/INOBIHOrO  KBani)iKOBAHOrO  EIEKTPOHHOTO nignucy abo  yJI0CKOHAJIEHOTro
€JIEKTPOHHOTO IMI/THCY, 110 OasyeThes Ha KBamipikoBanomy ceprudikari CJICKTPOHHOTO IMi/IHCY.




JlomaTtok 18

no [HcTpyKuii 3 A110BOJACTBA

y JlepxaBHi# cyx01 YKpaiuu
3 IUTaHb reoesii, kaprorpadii
Ta Kapactpy (myHkT 367)

IMPUMIPHA ®OPMA
JJIst BHECEHHsI JIaHUX aKTa PO BHJIYYEeHHS 1JI 3HHIIEHHS JOKYMEHTIB
B €JIeKTPOHHY TAOJIHII0 CHCTEMH €J1eKTPOHHOI0 10KYMeHT000iry

AKT
PO BHJIyYeHHS ISl 3HHIIEHHsI TOKYMEHTIB

Homep axra:

JlaTa akra: 20
YcraHoBa: JleprkaBHa city>x0a YKpaiHu 3 THTaHb reosiesii, kaprorpadii
Ta KagacTpy
[Tigpo3ain: ITiipo3ain yKkiagaHHs
[lincrasa:
nportokoist EITK: ~ Ne BIJ 20
3aroyi0BOK KinbkicTb :
[nnexc Hara Jlata Ctpok PoGoui
CIIpaBH g CIipaB :
CIIpaBH 110YaTKy |3aKiHYeHHI . 30epiraHHs | MO3HA4Y"H
(Tomy) (ToMiB)

Pazom 10 3HULIICHHS

KinbKicTh JOKYMEHTIB

ITpuiimanbHO-3/1aBajibHA
HaKJaJgHa:

MeTo1 3HUILIEHHS

__cnpaB3a20_ -20 poku

No

BiJI

20 *

(cmoBamu)

BHUOAJICHHA 3 0azu JaHHUX

KBanipikoBani enekTpoHHI MiAMHcH abo yIOCKOHAJeHI eNeKTPOHHI MiJNUCH, M0
6a3yroThest Ha KBasti(ikoBaHOMY cepTH(hIKaTi eIeKTPOHHOTO MiAMKUCY

(HatimeHyeanHs nocaou)

(keanighixoseana

eleKmpoHHAa

LR}

(cmamyc)

no3HAauKa uacy)

["onosHui crewianicT™* - ITiATBEPLKEHO
["onoBHuUi criewianict™ ** o w Gy MiATBEpKEHO
KepiBHUK IIIpO3 /1Ty YKIaJaHHA _y . W20 MiATBEPKEHO
KepiBHuk ciy:x0u 1i10BoACTBA - HiATBEPIAKEHO
Kepisuuk [lepkreoxagactpy™*** b e 20 MiATBEPKEHO
T'onoBHUH crieriamicT™*##* P w20 NiATBepUKELO

* HeoOoB s13K0BE I10JIC.

#*¥ Oco0a, BIAMOBINAILHA 3a JIIOBOJACTBO Y MiAPO3JiNi YKIaZaHHS, SKOK cHopMOBaHO TaOJIHIKO
(CcKaJIeHo aKT).
#** [Jocanosa ocoda, sika IIPOBOIMIIA €KCICPTU3Y UIHHOCTI.



#H%% KepiBauk Jepikreokanactpy.
¥HEEE Ocoba  cmynbu  indopmanifiHuX —TexHONOriH, sfKa 3HHIMIA (y pa3i HagBHOCTI
KBANI(IKOBAHOTO €NEKTPOHHOTO MiAmHCY ab0 YIOCKOHAIEHOTo CIIEKTPOHHOIO iMHCY, IO

basyernes Ha KBasi(ikopanoMy ceprH(iKati eleKTPOHHOTO MiAmHCY).




PO BHIYUCHHSA /15l SHHIIEHHS 10KyMeHTiB /lepikreokanactpy

AKT

Honatok 19

no [Herpykuii 3 gimosoacTea
y HepxaBHill cyx0i Ykpainu
3 IUTaHb reojesii, kaprorpadii

Ta KaJacTpy (MyHKT 368)

Ynpasiinas komyHikanii, inpopmauiiino-opranizauiiinot po6OTH Ta KOHTPOJIIO
Bix 05.12.2024 Ne 25-17

ITTACTABA: TlpoToxon 3acianHs ekcepTHOT Komicii Bix 08.09.2024 No 2

lanexc
CITpaBH

3aroJiIoBOK
CIIpaBH

(Tomy)

JlaTta
MI0YaTKy

Hara
3aKIHYEHHS

KinbKicTh
CIIpaB
(ToMiB)

Ctpok
30epiranHs

Po6oui
[MO3HAYKH

PazoMm no 3aMenus:

7 (cim) cnpas 3a 2011-2012 poku

Kinekicts mokymenriB: 1271 (omHa THcsYa nBicTi ciMmecsT OJIUH)

[MpuiimanbHo-31aBabHA HakmaaHa: Big 12.08.2024 No 741%*

Metoa 3HHIEHHS:

CKJIAJJEHO:

['onoBHUY criemiamicT**

15.09.2024

[TOT OJPKEHO:

['omoBHUE cnieniamicT™ **

15.09.2024
["onoBHUII cieranicT™ ***
15.09.2024

Havaneuuk YnpasninHsg koMyHikamii

iH(opMmauiiHo-oprauizamniftHol

poOOTH Ta KOHTPOJIIO *****

15.09.2024

3ATBEP/IKEHO:

I'onosa Jleprkreoxaacpy ™ * # %

15.09.2024

SHUIIEHHS [TPOBEJIEHO:

[onoBnui ciemiamic™ * ****%

15.09.2024

3HMILECHHA IIUIIXOM HEBIJJHOB/IIOBAJIBHOTO TTOIPiOHEHHS

Biacue im’s [TPI3BUILIE

Bracue im’st [TPI3BUIIE

Bnacne im’st [TPI3BUILIE

Binacne im’s [TPI3BUIILIE

Brnacue im’s [TPI3BULLE

Biacue im’st [TPI3BUILE

* HeoGoB’s13k0Be€ 1071€, 3aCTOCOBYETBCS Y pasi epeaBaHHs iHImii YCTaHOBI JUIS 3HHILEHHS.

** Ocoba, BiAnOBLIIbHA 32 TTOBOACTBO Y TAPO3ILT YKIANAHHS, SKOKO CKIIANCHO aKT.

*** Iocamosa 0coba, sKa IPOBOAMIIA EKCIEPTH3Y LIHHOCTI.




kR KepiBHMK Niipo3 /ity yKiagaHHS.
ek KepiBHHK ¢i1ysk0H 11710BOJICTBA.
Fraxckkk KepiBauk Jlepikreoxamacrpy.
RidxEEE Ocoba, aKa poBesa SHAIIESHHS.



AKT

Honarok 20

10 IncTpyxkuii 3 ginosoacTsa
y HepxxaBHi ciryx06i Ykpainu
3 MATaHb reoiesii, kaprorpadii

Ta KajacTpy (MyHKT 376)

Mpo BUJIY'EHHS IS SHHIIEHHS IOKYyMeHTiB Jlepikreokanacrpy, He BHECEHHX /10
HauionanbHoro apxiBuoro gonny
Bix 15.12.2024 Ne 25-17

[MACTABA: Tlporokoi 3acianHs ekciepTHoi kKomicii Bix 08.11.2024 Ne 2

3aroyioBox
Innexc Hara Hata
CIIpaBH g
CTIpaBH II0YaTKy | 3aKiHYEHHS]
(Tomy)

Kinekicts
crpaB
(TOMIB)

Ctpok
30epiraHHs

Poboui
MO3HAYKH

Pazom 10 3HUIIIEHHS:

7 (cim) cnpaB 3a 2015-2016 poku

Kinpkicts nokymenti: 1271 (onHa THesiya ABicTi ciMmecsT oaun)

IIpuitmanbHO-3/1aBaIbHA HAKIaAHA: Big 12.12.2024 Ne 741%

MerTo/1 3HUILIEHHS:
CKJIAJIEHO:
I'onoBuwmii crremianicr™*
18.12.2024
[TOT'OJIXKEHO:
Oco0a, BianosigansHa 3a apxip***
19.12.2024

3acTyNHHUK HavaJlbHUKA YIIPABIiHHS —
HAa4YalbHUK BiJUIIJly KOMYHIKaLii Ta
JNOKYMEHTAJILHOTO 3a0e3meyer s ****
20.12.2024

Havaneuuk YnopapnisHs koMyHikamii,
iH(opmauiiHo-opranizamniinol
po0OTHU Ta KOHTpPOITIO ****

21.12.2024

3ATBEPJ/DKEHO:

['onoBa Jlepkreokamactpy™ *****
22.12.2024

3HUIIEHHSA ITPOBEJIEHO:

Oco6a, Bi/noBinaibHa 3a apxiB***#%*

3HUIIECHHS [UIIXOM HEBiHOBIIOBAIBHOIO M0/ IPIOHEHHS

Biacue im’s TTPISBUIILE

Bnacne im’s TTPI3BULLIE

Bunacue im’s TTPI3BUILE

Brnacne im’s TTPI3BUILE

Brnacue im’s TTPI3BUILIE

Bnache iMm’st [TPI3BUILE



25.12.2024

* HeoOoB’s13K0Be 11071€, 3aCTOCOBYETHCS Y pasi NepelaBaHHs 1HUI#H YCTAHOBI JUTSl 3HUIICHHSI.
** Oco0a, BilNOBiTaNbHA 32 JIIOBOJACTBO Y MAPO3iT yKIaZAHHS, SKOKO CKIIAICHO aKT.

*¥* TocanoBa ocoba, sika IPOBOMIIA €KCIEPTH3Y LiHHOCTI.

#adk KepiBHUK MiAPO3/iLy yKIaaaHHS.

xdkx KepiBHHK cityx0Ou 1i710BOJACTRA.

Hdowkdek Kepipauk JlepxreokamacTpy.

kA Ocoba, sika poBesa 3HHILEHHS.




HonaTox 21

1o IHcTpykuii 3 ninoBojicTBa

y HepxaBaiit ciyx0i Ykpainu
3 IUTaHb reosie3ii, kKaprorpadii

Ta Kajactpy (myHKT 381)
Hep:kreoxagacrp
OITUC Ne 20 p-

CXBAJIEHO:

IIpoTokon 3acinanus excrnepTHoI KoMicii** Bixg 23.11.2024 Ne 4

[Iportoxon 3aciIaHHs €KCIIEPTHO-TIepEBIPHOT KOMicii** Bix 30.11.2024

Ne 5
3aroJIoBOK " .
Innexc CLDABH Hata Hata Kinpkicte | Crpok PoGoui
CripaBu (r g 75 M0YaTKy | 3aKiHYEHHs] CTOPIHOK | 30epiraHHs| O3HAYKU

Y ueii onuc BimovyeHo: 30 (Tpuansats) cnpas 3 Ne 25-27 o Ne 25-59

ITporymeno crnpasu: Ne 25-31, 25-44
Ilepenano 3a onucom: 30 cripas

CKJIAJIEHO TA TTEPEJIAHO:

['onoBHuM crienianicr

City>0u JiioBoacTaa**

["onoBuwuii cneuianict YnpasiiHHS KOMYHiKaii,
iHpopMarliiiHo-opranizariiHol

poboTH Ta KOHTPOJIFO *
04.11.2024

[TOI'OJDKEHO:
KepiBuuk cinyx6u ainmosoncraa**
06.11.2024

3ATBEP/IKEHO:
Havanenuk YnpasiisHs KOMyHiKaIii,

iHpopManiitHo-opranizaniinol

poboTH Ta KOHTPOJIIO *

[onosa Jlepkreokanactpy**
12.12.2024

CITPABH 3T'TJTHO 3 OITUCOM ITPUMHSATO:

Brnache im’s TIPI3BUILE

Biacue im’s [TPISBUILIE

Bunacue im’st TIPI3BUILE

Bnacue im’st [TIPI3BUILE

Bnacue iM’s TTPI3BUILE




I'onoBHwuit criewianict
ciyk0u mimoBozicrea*
15.11.2024

* Jlns omuCy CripaB CTPYKTYPHOTO MiApO3Iity.

** Jlnst 3BenieHoro onucy crpas Jlepikreokanacrpy.

Brnacue im’s TTPI3BUIILE



